AIMUHUCTPALIUA MYHUIUIIAJIBHOTI'O OBPA30OBAHUA «YCTbh-CAPAITYJIBCKOE»

[TIOCTAHOBJIEHUE

15.12.2017 Ne 77
n. Ycrp-Capamynka

OO0 yTBepkJIeHUN AJMUHUCTPATUBHOIO PETJaMeHTa 110 IPEIOCTaBICHUI0 MyHUIIUITATBbHOM
yenyru «lIpenocraBienue pa3pemieHnst Ha OCYIECTBICHHE 3EMIISIHBIX paboT»

B mensix peammzauun ®epepanbHoro 3akoHa ot 27 wutons 2010 roma Ne 210-d3 «O06
OpTaHM3alHU TPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIIMIIAIBHBIX YCIYT», PYKOBOJCTBYSCH
[ToctanoBneHueM AJIMUHHCTpAllMM MYHUIMNAIBHOTO oOpa3oBaHus «YcTb-Capaimynbckoe» OT
06.02.2012 roma «O yTBep)KACHUU TOpSAAKA Pa3padOTKA W YTBEPKACHUS aIMHHUCTPATUBHBIX
PETIaMEeHTOB TPEAOCTABICHUS MYHUIIMNAIBHBIX ycayr», lloctaHoBIeHHMEM AIMUHHCTpAINN
MYHHIIMITAILHOTO oOpa3oBanus «YcTh-Capamyibckoe» ot l4mapra 2017r. Ne 12 «O6
YTBEPKJIEHUU TEpPEYHs MYHHMLMIAIBHBIX  YCIYI, NPEJOCTaBIsIeMbIX AIMUHHCTpalMen
MYHUIIUTIAIEHOTO 00pa3oBaHusi «YcTh-Caparmmynbekoe», ATMUHHCTpAHUS MYHHIIMIIAIbHOTO
obpazoBanus «YcTh-CapamyabsCKoe» TOCTaHOBISI € T:

1.YTBepaurs npuiaraemMplii  AZMUHUCTPAaTUBHBIA pErJIAMEHT MO MPEJOCTaBIECHUIO
MyHUIUnaneHou yciyru «lIpegocraBienne pa3pelieHns Ha OCyIIECTBICHUE 3eMIISTHBIX padoT» B
HOBOM pEJaKINU.
2.Hacrosiliee MOCTaHOBJICHHE Pa3MECTUTh Ha OQUIMATBHOM CaiTe MYHHUIMIIAIbHOTO
oOpaszoBanusi «CapanyiabCKuil pailoH» Ha CTpaHHIE MYHUIUMIAIBHOTO 00pa3oBaHHs «YCThb-
Capamynbckoe» B HH()OPMaIlMOHHO-TEJIEKOMMYHHUKAIIMOHHON ceTH «HTepHeT».
3.KoHTpomb 3a ucnoiHeHHeM HACTOSIILIEr0 MOCTAHOBIICHUS OCTABIISIIO 32 COOOM.

FJ‘Iq.Bé,/ N 1 : ®.C. ITonomapesa

(.;/L s CEC



YTBepxkIeH

[TocTtanoBneHneM AMUHUCTpaIUU
MO «Ycte-Capamynbckoe»

ot 15.12.2017 Ne 77

AJIMUHUCTPATUBHBIN PETJIAMEHT
MYHUIIUNAJIbHOM YCJYTH
«IIpenocrasiieHne pa3penieHus Ha OCyLECTBJIEHHE 3eMJISTHBIX Pabom

1. O0mue moJ1o:KeHus

1.1. IlpeameT peryiMpoBaHuUs perjiaMeHTa

Hacrosiuuii aiMUHUCTPaTUBHBIN pErIaMEHT MPENOCTABICHUS MYHHMIIMNAIBHON YCIyru
«IIpenocraBnenue paspelieHusi Ha OCYIIECTBIIEHHWE 3eMIISTHBIX paboT» (mamee — Permament),
YCTaHABIIMBAET COCTaB, OCIEAOBATEILHOCTh U CPOKU aJIMUHUCTPATUBHBIX MpoLenyp (aeicTBUil)
AJIMUHUCTpAlUM ~ MYHHUIMOAIbHOrO  oOpa3oBaHusi  «Ycrb-Capamynbckoe» — (naizee  —
AJMUHUCTpALKS), OCYIIECTBISIEMBIX MO 3alpocy 3asBUTENCH B Mpejesiax YCTAaHOBJICHHBIX
HOPMAaTUBHBIMHU TMpaBOBbIMH akTaMu Poccuiickoit ®enepanuu u Yamyptckoil PecnyOnmku
MOJIHOMOYHUH B COOTBETCTBUHU ¢ TpeOoBaHusaMHu DenepanbHoro 3akona ot 27.07.2010 Ne 210-03
«O0 opraHu3aluy NOPENOCTaBICHHUS TOCYJApPCTBEHHBIX M MYHUUMIAIBHBIX YCIyr» MpHU
IIPEAOCTABIICHUN YKA3aHHOU MYHULIUIIAIBHON YCIYTH.

PernmameHT Taxkke yCTaHaBIMBAET MOPANOK B3aUMOJECHCTBUS AJMUHUCTpALIMH,
JOJDKHOCTHBIX ~ JIMIL,  aBTOHOMHOTO  ydpexaeHuss  «MHOroQpyHKIMOHAIbHBI  LIEHTP
NPEOCTaBJICHUS TOCYIaPCTBEHHBIX M MYHHUIIMIIAJIBHBIX YCIYT Y IMypTcKoil PecriyOmukn» (nanee
— M®II) mexnay coboil U ¢ 3asBUTENSIMHU, HANpaBlIE€HUS MEXKBEIOMCTBEHHBIX 3alpOCOB IPHU
IIPEAOCTABICHUM MYHHUIMIIAIBHON yciyru «Bplmada pa3pemieHuil Ha MPOU3BOJCTBO 3€MIISIHBIX
pabot» (Hanee — MyHULIUNIATIbHAS YCITYTa).

1.2. Kpyr 3asiBuTesei
MyHuunaneHas ycayra npeocTaBiaseTCs 3aIBUTEINISIM, KOTOPBIMU SIBISIOTCS (DU3NYECKHE
U FOPUIMYCCKHUE JIUIA, UX TIOJTHOMOYHBIC TIPEICTABUTENH (J1aiee — 3asiBUTEIIH).

1.3. ITopsimox MHPOPMHUPOBAHMS 0 NIPEAOCTABJICHMHA MYHMIHMIIAJIbHOH YCJIYI'H

1.3.1. OcHOBHBIMHU TPEOOBAaHUSAMH K HH(POPMHPOBAHUIO 3aSIBUTEIICH SBIISIOTCS:

JIOCTOBEPHOCTD MPeI0CTaBIsIeMON HHPOpMAIUY;

YEeTKOCTb B U3JIOKEHUH UHPOpMAIIH;

NOJTHOTa HH(POPMHUPOBAHNUS;

HaTJIIHOCTh (POPM MpeocTaBiIsieMol HH(GOpMALIHH;

ya00CTBO U IOCTYITHOCTH MOJTy4eHus1 HH(opManuu;

OIEPAaTHUBHOCTH MPEI0CTaBICHHS HHPOPMAIHIH.

1.3.2. Uudopmariust 0 MyHUIMTAIBHON YCIIyTe IPe0CTaBISIeTCA:

C MCIIOJIb30BAHUEM CPECTB TeNe(OHHON CBSA3H, HIEKTPOHHOTO HH(OPMUPOBAHUS;

IOCPEACTBOM pa3MelleHUs B NH(OPMALIMOHHO-TEIEKOMMYHUKALIMOHHOM cetn HTepHeT,
BKITIOYast (enepasbHyl0 TOCYAApCTBEHHYIO HH(OpPMaluMoHHYI0 cucteMy «EnuHblidi mopran
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rOCYapCTBEHHBIX W MYHHUIMIIAIBHBIX yCIyT ((yHKIMIA)», MyOJUKaIui B CPEACTBAX MACCOBOM
uH(pOpMaLIUY, U3IaHUS MH()OPMALIMOHHBIX MaTepranoB (OporItop, OyKIeToB);

HEMOCPEICTBEHHO B IOMELICHHUSX OpraHu3aluii, y4JacTBYIOIIUX B IPEIOCTABICHUU
MYHHULIUIIATBHON YCITYTH.

1.3.3. Uudopmanuss o mecTe HaxoxAcHHs, Irpaduke paboOThl, HOMepe TenedoHa i
CIPaBOK, aJIpece AIEKTPOHHOM MOUTHl AJJMUHHUCTPALIUN:

Anpec: Yamyprcekas Pecnyonuka, Capanynbckuit paitos, a. Ycrbe-Capanyiika, yiI.

Beuromosa, 1. 37a;

['padpuk pabotel: moneaenpHUK ¢ 8-00 yac g0 17-00 yac;
BTOpHUK — nsATHUIA ¢ 8-00 vac 1o 16-00 yac;
nepepsiB Ha 06en: ¢ 12-00 yac o 13-00 yac;
BBIXOJHbBIE JHU: Cy0OOTa, BOCKPECEHBE.

Tenedon ans crpaBok: (34147)74-2-42

Anpec 25IeKTpoHHO# mouThl: Ustsarap@udm.net

Odwunmaneheiii caitt: http://sarapulrayon.udmurt.ru/poseleni9/UstSarapulka

HNudopmanus o Mmecte HaXoxk1eHus, rpaduke paboTbl, HOMepe TenedoHa AJs CIPaBoOK,
azpece SJIEKTPOHHOM TMOYTHI  OTHeNa APXUTEKTYpPHI U IPaJOCTPOUTENbCTBA A IMUHUCTpAIIUN
MYHUIUIIATEHOTO 00pa3oBanus «CapamyabCKuil pailoHy»:
Anpec: Yamyprtckas PecniyOnuka, Capanynbckuit paiion, ¢. Curaeso, yi. JlepmonTona, a. 30

ka0.17.

I'paduk pabotsl: moHenenpHUK - natHULa - ¢ 8.00 1o 17.00 vacos (nmepepriB ¢ 12.00 1o
13.00 yacoB), cy000Ta, BOCKPECEHbE - BEIXOIHBIC JHHU.

Tenedon g cnpaBok: (34147) 24-629

Azipec 2JIeKTpOHHO# mouThl: 24629@bkK.ru.

OdunmansHeiil caitT: http://sarapulrayon.udmurt.ru/

Nudopmanust o mecte HaxoxJeHus, rpaduke paboTbl, HOMepe TejaedoHa ISl CIPaBOK,
azpece 3IeKTPOHHOU ouThl MOLI:

Anpec: Yamyprckas Pecniyonuka, Capanynbckuid paiioH, c. Curaeso, yi. JIepMOHTOBA, 1.
17

I'paduk paboTsl: moHeAenbHUK - mATHUIA - ¢ 8.00 70 17.00 waco (mepepsiB ¢ 12.00 1o
13.00 gacoB), cy060Ta, BOCKPECEHBE - BEIXOHBIC THU.

Tenedon ansa cnpaBok: (34147)2-59-49

Anpec anektTpoHHO# mouTsl: Mfcentr.sar.raion@yandex.ru

OdunmaneHeiii cait: http://sarapulrayon.udmurt.ru/mfz/polezno/

I[lpuem wu Belmaya JgokyMeHTOB MOIl ocymectBisierTcs B COOTBETCTBUM €
BBIIICTIPUBEICHHBIM IPAQUKOM €ro padoThI.

1.3.4. Uadopmanuio o MecTe HaxXOXIACHHUs U Tpaduke padoTbl AJIMUHUCTpPALIUH, OTIENA
ApxuTepKkTypbl H rpajnoctpoutensctBa 1 MOL mMoxHO HallTH Ha oQUIMATBLHOM CcailTe, B
denepanpHOll TOCyZapcTBEHHOW WHGPOpMAMOHHONW cucteMe «EAMHBIN rocynapcTBEHHBIH
MOPTAJI TOCYIAPCTBEHHBIX U MYHULIMITAJIBHBIX YCIyTr», Ha caiite MOLI.

1.3.5. Hnadopmammss 1o BompocaM MPENOCTABICHHUS MYHHLIUNAIBHOH  YCIyTH
npenocrasisieTcss crneunanucraMu M®Ll, OTBETCTBEHHBIMH 3a NPUEM U KOHCYJIbTUPOBAHUE
3asBUTENEH, ycTHO 1o Tenedony (34147) 2-59-49, nubo Ha NWYHOM mNpUEMe, a TAKXKE B
MMCbMEHHOM BUJIE.
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Crnenupanuct M®LI, ocymiecTBIsAIOMMNA YyCTHOE KOHCYJIbTUPOBAHUE, JAOJKEH NPUHSTH BCE
HEO0OXOIMMBbIE MEPHI JJI JauM IOJHOIO U ONEPATHBHOIO OTBETA HA MOCTABIIEHHBIE BONPOCHI, B
TOM YHUCJIE C MPUBJIEUEHUEM JAPYTUX CIIELUATUCTOB. Bpemst oxkunanus 3asBUTENS B OUepeau A
NoJIy4eHus nH(opMauu (KOHCYJIbTAlMA) O MYHUIIMIIAIBHON YCIIYTe, X0/I€ BBIIIOJHEHUS 3ampoca
0 IIPEeIOCTAaBICHUHY MYHULIUIIANBHOM YCIIyTH HE MpeBbIIaeT 15 MUHYT.

VYCTHOE KOHCYJNBTUPOBAHUE KaXAoro 3asBurens crneuuanuct MOL] ocymecTBiser He
6onee 10 MUHYT.

B caywae ecnu sl MOATOTOBKM OTBETa TpeOyeTcs MPOAOIKUTEIBLHOE BpEMS, UM €CIU
CHELMAIHNCT, K KOTOPOMY 0OpaTHJIICS 3asBUTENb, HE MOXKET OTBETUTh Ha BOIIPOC CAMOCTOATEIBHO,
TO OH MOXET IMpPEMIOKUTh 3asiBUTENI0 OOpaTUThbCA 3a HE0OXoAMMOM HH(Opmanueld B
NUCbMEHHOM BHJE, MO0 Ha3HAuUuTh JApyroe yAoOHOe Uil 3asBUTENs BpeMs WIH XKe
oOpaTuBIIEMYCS TpaKJaHUHY cooOuiaercss TenedOHHBIH HOMEpP, MO KOTOPOMY OH MOKET
HOJYYUTh HEOOXOJUMYIO €My HH(OPMAIHIO.

TenedoHHble 3BOHKH MPUHUMAIOTCSI B COOTBETCTBHU C Ipa)KoM pabOThl CHEMATIUCTOB,
KOTOpBIE HEMOCPEICTBEHHO B3aMMOJIEHCTBYIOT ¢ 3asBUTeNsAMH. [lpu orBete Ha TenedoHHBIE
3BOHKU crenuanuct MOLI, ocymecTBistionmmii npueM U HHQOPMHpPOBAHME, CHSAB TPYOKY,
JOJKEH Ha3BaTh (PaMUJIUIO, UMS, OTYECTBO, 3aHUMAEMYIO JOJKHOCTh. MaKcHUMallbHOE BpeMs
pazroBopa - 10 MUHYT.

1.3.6. CBeneHust 0 XOje MpPeNOCTAaBICHUS MYHHUIMIIAIbLHON YCIYTH MpeloCTaBIsETCS
cnenuamucroM AamuHuctpauuu, MOL, otnena ApXUTEKTYpbl U TPalOCTPOUTENHCTBA YCTHO MO
TesneoHaMm, a TAKKe IPU JTMYHOM OOpallleHUH 3asBUTENs, JINOO B TUCbMEHHOM BHJIE.

1.3.7. IlpenocraBienne MHGOPMaUUKW O MYHUIUNAIBHOM YCIIyr€, XOJ€ BBIIOJIHEHUS
3arpoca O MNPENOCTABICHUHM MYHULUIAIBHON YCIYTM B INHCBMEHHOM BHJIE OCYILECTBISAETCA
MOCPEJCTBOM HAIpaBJIEHUS 3asgBUTENIO 3alpaliuBaeMoll HHPoOpMaluu Ha OyMaKHOM WU
JJIEKTPOHHOM HOCHUTEJE HE IO03]Hee S5 JHEH C MOMEHTA IOCTYIUIEHUS COOTBETCTBYIOLIEIO
3arpoca.

[TuceMeHHbIE OTBETHl Ha 3ampochl MHGOPMALMU O MYHMIMOAIBHOW YCIyre alTcs B
IPOCTOM, YETKOW U MOHATHOIN (opMe U TOIHKHBI COJePkKaTh: OTBETHI HA MOCTaBJIEHHBIE BOIPOCHI,
JOJKHOCTD, (PaMIIIMIO U MHULIMANBI JTULA, TOANKUCABILEr0 OTBET, (PAMIIINIO, HHUIIMAIIBI U HOMED
TeneoHa UCTIOTHUTETIS.

2. CTaHaapT npeaocTaBjieHUs MyHHIIUNIAJIbHOM yCIyTH

2.1. HammMeHOBaHHEe MYHULIIUIIAJIBHOMN YCJIYTH
HanmenoBanne MyHunmnanbHou ycayru -  «lIpemocraBieHue  paspemieHuss Ha
OCYIIECTBJIEHUE 3EMJIIHBIX pad0T».

2.2. HaumeHoOBaHHe AJIMUHHUCTPAIUHN, OTBETCTBEHHOM 32 NMPeA0CTABJIEHHE
MYHUIUNIAJTBHOMN yCJIYTH

OTBETCTBEHHBIM 3a MPEJOCTABIEHNE MYHUIIMIIAIIBHON YCIYTH, SIBISIETCS AJIMUHUCTpALUS
MYHUIIUTIAIEHOTO 00pa3zoBaHus «Y cTh-CapamyiabcKoey.

[Ipy npenocTraBleHMM MYHMIMNAIBHON YCIYTM OCYLIECTBISETCS B3aMMOJICHCTBUE
AJMHHHCTpallMM MYHUIMNAIbHOTO oOpa3oBanus «Ycrb-Capamynbckoe», MOILl, otnena
ApXUTEKTYpsl M TIPAAOCTPOUTENLCTBA AJMHUHMCTPALMM MYHUIMIAIBHOIO 0Opa30BaHUs
«CapanyiabCKuid paiion».

2.3. Pe3yabTaT nperocTaBjieHUsi MyHUIMIAJIbHOM
ycayru Pe3ynbTaTtoM mpenocTaBieHusl MyHUIIUTIATLHONW YCIIYTH SBIISETCS:
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- BbIJlaua pa3pelleHusl Ha 3eMJISIHbIE pa0OThI;
- MOTUBUPOBAHHBINA OTKA3 B IIPEJOCTABICHUN MYHUIIUIIAJIBHON YCIIYTH.

2.4. Cpox npeaocTaBjieHusi MyHUIMNIAJIbHON YCJIYTH, CPOK BbIIa4H (HATIPABJICHHS)
AOKYMEHTOB, SIBJISIONIUXCS Pe3y/JbTATOM MPeI0CTaBICHNS MYHUIMNIAIBHON yCJIYTrH

2.4.1. MyHununanapHas yclyra TpeIoCTaBISIeTCS B TEYCHHE TPUIIATH JHEW CO JHS
PErUCTpalli MUCEMEHHOTO 3asBJICHHUS.

JIOKYMEHTBI, SBISMIONIMECS pEe3ylIbTaTOM MPEIOCTABICHUS MYHUIUNAIBHOW YCIIYTH,
BBIIAIOTCS (HAMPABIISIOTCS) 3asIBUTENIO HE TIO3HEE JIHA CIEAYIOIIEro 3a JHEM UX MOCTYIIJICHUS B
MOII.

Ecnn okoHuaHue Cpoka pacCMOTpPEHHUs 3asiBICHUS MPUXOJIUTCA Ha Hepabouyuil JeHb, TO
JTHEM OKOHYAaHUs 3TOTO CPOKA CUYUTACTCS CICAYIOIINI 32 HUM pabounii 1eHb.

2.5. IlepeyeHb HOPMATHUBHBIX MPABOBbIX AKTOB, PeryJIHPYHOIINX OTHOLICHHUS,
BO3HHMKAIOIINE B CBSA3H C MPEI0CTABJIEHNEM MYHHIIUNIAJIBHOM yCIyIrH, ¢ yKa3aHHueM HX
PEKBU3UTOB M HCTOYHUKOB O(PHIIHAIBHOT0 ONYOJIMKOBAHUS

HopmaTuBHBIMU TPABOBBIMH aKTaMU, PETYIUPYIOIIUMHU OTHOIIICHUSI, BO3HUKAIOIINE B
CBSI3M C IPEAOCTABICHUEM MYHUIIUIIAIBHON YCIIYTH, SBJISIIOTCS:

- ®epepanbHbiii 3akoH 0T 29.12.2004 Ne 190-®3 «I'pagocTpOUTEIbHBIA KOJIEKC
Poccuiickoit @eneparnun», opUIIMATIBHO ONMYyOJMKOBAHHBIN B M3MaHUAX «Poccuiickas raszeray,
«CoOpanne 3akoHOnaTeabCcTBA POy, «IlapmamenTckas razera,

-  @enepanbHblidi  3ak0H OT 29.12.2004 Ne 191-®3 «O BBeneHuM B JCHUCTBHUE
['pagoctpoutensHoro koaekca Poccuiickoit ®enepauun» odUIMATBEHO ONMYOIMKOBAaHHBIN B
u3nanusax «Poccuiickas razera», «Cobpanue 3akoHonateabctBa POy, «IlapnamenTckas razeray;

- @epepanbablid 3ak0H OT 30.11.1994 Ne 51-®3 «I'paxxnmanckuii konekc Poccuiickoit
@enepanuu  (yactb nepBas)», opuUMATBHO ONyONMKOBaHHBIM B u3gaHusx «CoOpaHue
3akoHoJateNbcTBa Poccuiickont @enepanumny, «llapnamentckas razera», «Poccuiickas razetay;

- @epepanbHblid 3aKOH OT 26.01.1996 Ne 14-03 «I'paxknmanckuii konekc Poccuiickoit
Oenepanuu  (yacTh BTOpas)», OQUIMATBHO OMYOJIMKOBaHHBIM B wu3naHusx «CoOpaHue
3aKkoHoJateNbcTBa Poccuiickon @enepanumny, «llapnamentckas razera», «Poccuiickas razetay;

- ®epepanbubii 3ak0H oT 29.12.2004 No 188-®3 «Kunmuuneii koaekc Poccuiickoi
@enepanuu» OQUIMANIBHO ONYyOJMKOBaHHBIM B u3AaHuiIX «CoOpaHHe 3aKOHOAATENbCTBA
Poccuiickoit @enepaunn», «IlapimamenTckas razera», «Poccuiickas razeray;

- ®@epnepanbHbiii 3akoH OoT 25.10.201 Ne 136-®3 «3emenbHblil Koaekc Poccuiickoit
Oeneparuny, oduMaTbHO ONMYyONWKOBaHHBIM B u3naHuax «CoOpaHue 3aKOHOAATENLCTBA
Poccuiickoit @enepanun», «Poccuiickas razeta», «llapmamenTckas razeray;

- Genepanpubiii 3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHuzaluu NpPeIOCTABICHUS
TOCYJaPCTBEHHBIX W MYHHMIIMNAIBHBIX YCIyT», O(UIMAIBHO OMYOJIMKOBAHHBIA B H3JAHUAX
«Cobpanue 3akoHoaTenscTBa Poccuiickoit deneparuny, «Poccuiickas razeray;

- ®enepanbubiii 3akoH 0T 02.05.2006 No 59-03 «O mnopsiike paccMOTpeHUs: oOpalleHui
rpaxnan Poccuiickoit denepanun», opunUaIbHO ONMyOJUKOBaHHBIM B u3fgaHusx «CoOpaHue
3akoHoAaTeNbcTBa Poccuiickont @enepanun», «Poccuiickas razeray, «llapimamenTckas razeray;

- ®enepanbHbiii 3akoH 0T 06.10.2003 Ne 131-®3 «O6 0o0muX MPUHLIMIAX OPTaHU3ALNH
MECTHOTO camoymnpasienus B Poccuiickoit ®denepanumn», OQUIHATFHO OMyOIMKOBAHHBIA B
m3nanusix «CoOpanue 3akoHonarenbcTBa Poccuiickoit ®enepanuun», «Poccuiickas razeray,
«ITapnaMmeHTCKas razeray;

- nocrtaHosieHue IIpaButenbctBa Poccuiickoit ®enepamuu ot 03.10.2009 Ne 796 «O
HEKOTOPBIX MEpax IO MOBBIIICHUIO KAYECTBa MPEOCTABICHUS TOCYAapPCTBEHHBIX
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(MyHUIIMTIATBHBIX) YCIAYyr Ha 0a3e MHOTO(QYHKIIMOHATBHBIX IIEHTPOB MPEAOCTABICHUS
rOCY/IapCTBEHHBIX (MYHUIMMAIBHBIX) YCIYr», O(HUIHMAIbHO OIMYyOJIMKOBAHHOE B H3JaHUIX
«CoOpanmue 3akoHOaTenbCcTBAa Poccuiickoit Deneparumny, «Poccuiickas razeray;

- nocranoBnenue IIpaButennctBa Poccuiickoit @enepamuu ot 24.10.2011 Ne 861 «O
benepanbHbIX rOCyAapCTBEHHBIX MH()OPMaLIMOHHBIX CUCTEMaX, o0ecreunBaroInX
NPEOCTABICHUE B JJIEKTPOHHOM (QopMe TOCYyIapCTBEHHBIX U MYHUIHUMAIBHBIX YCIYT
(ocymecTtBiuenue (QyHkuuid)», oduuuaibHo onyOnukoBaHHoe B m3gaHusix «CoOpanue
3akoHoAaTenbcTBa Poccuiickoit @enepauun», «Poccuiickas razeray;

- 3akon Yamyprckoi PecnyOmmku ot 14.12.2006 Ne 59-P3 «O6 wunHbpopmarm3anuu B
Yamyptckoit Pecriybnuke», odpunmaibHO onmyOIMKOBaHHBIM B n3gaHuu «M3Bectust Y iMypTCKOU
PecryOmukumy;

- YcTaB MyHHIIMITATBHOTO 00pa3oBaHus «Y cTb-CaparyibcKoey.

2.6. IlepeyeHb 1OKYMEHTOB, HEO0OXOAUMbIX B COOTBETCTBUU C HOPMATUBHBIMH
NMPABOBbIMHU AKTAMM JJIAl MIPEIOCTABJICHUA MYHUIMIIAJIbHON YCJIYrd, B TOM YHCJIe B
3JIEKTPOHHOU (hopMe, MOPAXOK X MPeT0CTABJICHUA

2.6.1. 3asBUTENH NPEIOCTABISAET CIACAYIONINE JOKYMEHThI, HEOOXOAMUMBIE B COOTBETCTBHUH C
3aKOHOJATENIbHBIMU WMJIM MHBIMA HOPMATHUBHBIMHM IPAaBOBBIMH aKTaMH, JJIsl MPEJOCTABIICHUS
MYHHULIMIIATbHOW YCITYTH:

- 3asBJIEHUE YCTaHOBJIEHHOU (hopMmbl (mpuioxkenue Ne 1);

- KOIUA JOKYMEHTA, YI0CTOBEPSAIOIIETO JUYHOCTh 3asIBUTENS, ABISAIOLIErocsd (PU3NIECKUM
JIUIIOM WM MPEJICTaBUTENEM (PU3HUIECKOTO (IOPUIUUYECKOTO) JUIIA;

- KOMHHU JOKYMEHTOB, MOJTBEPKIAIONINX MOJTHOMOYHS MpeIcTaBuTeNell GPU3NIECKOro Win
IOPUJIMYECKOT0 JiMIa (eciu C 3asBleHHeM oOpalnaeTcst MpeiCcTaBUTeNb (U3UUYECKOro WU
IOPUINYECKOrO JINLIA);

- MIporpaMMy BBIIIOJHEHHS U3bICKAaHUI — IPU MPOBEACHUH UHKEHEPHBIX U3bICKAaHUMH, B
CIydasix, IpeayCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepannu;

- IPOEKTHYIO JOKYMEHTAIINIO, COTJIACOBAaHHYIO B YCTAHOBJIEHHOM 3aKOHOM HOPSIKE;

- komwto Tonorpaduueckoit cbemku M 1:500 ¢ 0603HauUeHHEM MecTa TPOBEACHUS
3eMJISIHBIX pabOoT — MPU PEMOHTE UH)XKEHEPHBIX CeTel;

- KOIIMIO JIMIIEH3UH WM CBUJCTEIHCTBO O JIOMYCKE Ha MPOU3BOJCTBO padoT, B CiIydasx,
MPEeTYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccurickon denepanun.

2.6.2. K 3asBneHuto 3asBuUTENs — (PU3HUECKOTO JIMIA JOHKHO MPUIAratbCs MUCbMEHHOE
coryiacue Ha 00pabOTKy ero nepcoHaIbHBIX JaHHBIX. [Ipr 3TOM coracue MOXeT OBITh MOTYYEHO
U TIPEJICTABJICHO KaK B pOpMe TOKyMEHTa Ha OyMa)KHOM HOCHUTEIE, TaK U B (hopMe DIEKTPOHHOTO
JIOKYMEHTA.

2.6.3. Komumm JOKyMEHTOB MNpEJOCTABISAIOTCS C OJHOBPEMEHHBIM IPUIIOKEHUEM
OpUTMHAJIOB TakKuX JOKyMeHTOB. Komus JOKyMeHTa Iocie€ IPOBEPKH €€ COOTBETCTBUS
OpUTHHAIly  3aBepseTcs JIMIOM, [PUHUMAIOIIUM JOKYMEHTHI, OpUTMHANl JOKYyMEHTa
BO3BpallaeTcsl 3asBUTEIIIO.

2.6.4. 3agaBuTenp NpeACTaBIsAET JOKYMEHTHI IS TOIYYEHUS MYHULIUITAIIBHON YCITYTH:

- JINYHO — TI0 MECTY HaXOXJeHUsT AamuHucTpanuu mu6o MOI;

- IOYTOBBIM OTMPAaBIIEHUEM B ajjpec AaMuHucTpanuu 1u6o MOIL] ;

- 10 3JIEKTPOHHBIM KaHajlaM CBSI3M (JIEKTpOHHAas nouta AamuHuctpauuu audo MOII,
Enunblii nopTan rocyaapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT).



7

2.7. IlepeyeHb JOKYMEHTOB, HEOOXOAUMBbIX B COOTBETCTBHHU ¢ HOPMATUBHBIMU
NPAaBOBbIMH aKTAMM JJIA IPEAOCTABJICHUA MYHHUIUNIAJIBLHOM YCJIYTH, KOTOPbIe HAXOAATCS
B pacnopsi>keHuM AJMUHUCTPALNH, YYACTBYIOLIECH B IPeI0CTABJICHNH MYHHIUIIAIbHBIX
YCJIyT, i KOTOPbIE 3asiBUTE/Ib BIIPaBe NMPEeJICTABUTD, 2 TAK/Ke CIIOCO0bI UX MOJTYyYCHUS
3asiBUTEJIEM, B TOM YHCJIe B JJIEKTPOHHOU (popMme

2.7.1. Ang npenocTaBiaeHUs] MyHULIMIIAJILHOM YCIYT'H HE TPeOyeTCsl IPEIOCTABICHUS KaKUX
— 1100 UHBIX TOKYMEHTOB, KpOME YKa3aHHBIX B yHKTE 2.6. HacTosmero Perinamenra.

2.7.2. 3anpeniaercs TpeOOBaTh OT 3asIBUTEIS:

- TPENOCTABICHUA [OKYMEHTOB H HUH(OpPMAIMM WIK OCYUIECTBICHHUS JIEUCTBHIA,
MIPEACTABICHUE WM OCYUIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IIPaBOBBIMU
aKTaMH, PETYJIUPYIOIIMMHU OTHOILIECHMS, BO3HHUKAIOIIME B CBSA3M C MPEJOCTaBICHUEM
MYHULANIAJIBHON YCIIYTH;

- TPeNOCTaBJICHHUS JOKYMEHTOB U HWH(MOpPMAIHMH, KOTOpPblE B COOTBETCTBUU C
HOPMAaTUBHBIMU TpaBOBbIMH akTaMu Poccuiickoit @enepanuu u Yamyprckoit PecnyOnuku, u
MYHHULMIAIBHBIMU  TPABOBBIMU AKTAMHM HAXOAATCS B  PACHOPSDKEHUHM  AJIMUHHUCTpAIUH,
FOCYApCTBEHHBIX  OpPraHOB, MHBIX OPraHoB MECTHOIO  caMOylpaBlieHHs U (WJIM)
MOJABEJOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIpPaBJICHUS
OpraHu3alui, y4acTBYIOUIMX B IPEAOCTABICHUM MYHUIUIAIBHBIX YCIYT, 32 HCKIIOUYEHHEM
JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 cratbu 7 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-P3
«O0 opraHu3zanuy NpeOCTaBICHNUS TOCYJapCTBEHHBIX U MYHUIIUNIAIBHBIX YCIYT.

2.8. IlepeueHb OCHOBAHMI JJI1 0TKA3a B IpHeMe JOKYMEHTOB, HEO0OXOAUMBIX LISl
NpeaoCcTaBIeHNsI MyHUIMNAJbHON YCJIYTH
OcHoBaHMsI [ OTKa3a B MpPUEME JIOKYMEHTOB JEUCTBYIOIIMM 3aKOHOJATEIhCTBOM HE
YCTAHOBJICHBI.

2.9. [lepeyeHb OCHOBAHMI VISl IPUOCTAHOBJICHUA WIH 0TKAa3a B MPeI0CTABJIECHUH
MYHUIIUNIAJIBHOU yCJIYyTH

2.9.1. OcHOoBaHMEeM I TPUOCTAHOBIICHUS TMPEAOCTABICHUS MYHHIIMIAIBHON YCIyru
SBJISICTCS JINYHOE OOpaIlEHNUE 3asIBUTEIIA.

2.9.2. B npeaocTaBIeHUU MYHUIIUTIATLHOW YCIIYTH MOXKET OBITh OTKa3aHO B CIydasix, €CIu:

1) K 3asABJICHHIO HE TPUIOKCHBI JOKYMEHTBI, YKa3aHHbIEC B IyHKTE 2.6. HACTOSAIIECTO
Pernamenra;

2) W3 TPEACTaBACHHBIX JIOKYMEHTOB CIIEAYeT, YTO JJIs MPOM3BOJCTBA 3EMIISHBIX padOT
TpeOyeTcs MOJTyuYeHUE pas3pelnieHrs Ha CTPOUTEIbCTBO B COOTBETCTBUM C I pasoCcTpOUTETbHBIM
konekcoM Poccuiickon denepaunu;

3) W3 MpeACTaBICHHBIX JOKYMEHTOB CJCAYeT, YTO IPOBEJACHHE 3E€MIISIHBIX padoT
MPOTUBOPEUUT TPEOOBAHUSAM JIEHCTBYIONIETO 3aKOHOMATEILCTBA, MPOBEJACHUE 3EMIISTHBIX padoT
yIpOKaeT KHU3HW W 3J0POBBI0 TpaXJaH, MPOTUBOPEUYUT TPEOOBAHUSIM TEXHUYECKUX
perJIaMEeHTOB;

4) ¢ 3asBICHHEM 00PATHIOCH HEHAIJICKAIIEE JIUIIO (JIUIO, KOTOPOE HE ABISCTCS
3asBUTEJIEM B COOTBETCTBUU C MyHKTOM 1.2. HacTosiiero Pernamenra);

5) B 3asBICHHUU HE yKa3aHbI (HE MMOIAIOTCS MPOUYTCHUIO) (HaMIIIUS TPaXTaHHHA,
HATIPABUBIIIETO 3asBJICHUE, ¥ IOYTOBBIN aJIpec, 0 KOTOPOMY JOJDKEH OBITh HAPABIIEH OTBET
3asBUTEN0. OTKa3 B IPEJIOCTABICHUH MYHUIIMTIIAIBHOM YCIYTH B CBSI3M C TEM, UTO B 3asIBJICHUU
HE yKa3aH (He MMOJIJaeTCs MPOUYTEHHIO) TOUTOBBIN aJpec, 0 KOTOPOMY JOJKEH ObITh HAPaBIeH
OTBET, BOBMOXEH TOJBKO B ClIy4ae, €CJIH B 3asBJICHUU OTCYTCTBYET NMPOCh0a 0 HaNpaBICHUU
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3asBUTEIIIO PE3yJIbTaTa MYHULIIMIIAIBHOW YCIYyTH HA 3JIEKTPOHHBIN apec, yKa3aHHBIN B
3asBJICHUY;

5) TekcT MHUCEMEHHOTO 3asBIICHHS HE MOIIAETCS IPOYTEHHIO;

6) B 3asBICHHH COACPIKATCS HEI[CH3YPHBIC JINOO OCKOPOHUTENBHBIC BBIPAKEHHS, YTPO3BI
KU3HH, 3J0POBBIO U UMYILECTBY JOKHOCTHOTO JIMLIA, @ TAKXKE YIEHOB €0 CEMBH;

7) B 3asBIICHHU COJACPXKHUTCS BONPOC, Ha KOTOPBIH 3asBUTEII0 MHOTOKPATHO JaBaJUCh
IIMCBbMEHHBIE OTBETHI 110 CYIIECTBY B CBSA3M C PaHEE HAIPABIIIEMBIMU 3asIBICHUSIMH, U IIPH 3TOM B
3as1BJICHUH HE IPUBOJATCS HOBBIE IOBOJIbI MJIM OOCTOSITENIbCTBA;

8) 3asBUTENb MO 3asBIEHHE 00 OTKa3e OT MPEAOCTABICHHS MYHHIIUITATBHON YCITyTH;

[IpuBeieHHBIN B HACTOSIEM IIYHKTE IEPEUEHb OCHOBAHUM JJI OTKa3a B IPEOCTaBICHUN
MYHHMIMIIAIBHON YCIYTH SIBJISETCS UCUEPIIBIBAOIIM.

2.10. IlepeyeHnb ycJayr, KOTOpbIe IBJISIIOTCH HEOOXOAMMBIMHU M 00513aTeJIbHBIMHM IS
NpeaoCcTaBIeHHS MYHHIMNAILHOH YCJIYrH
Jiis ipeiocTaBiIeHUs] MyHUIIUIIATBHOW YCIIYTH HEOOXOAMMO OKa3aHHUE CIAEAYIONUX YCIYT:
- U3TOTOBJICHUE MPOEKTHON JTOKYMEHTAIIUH;
- HW3rOTOBJICHHE Tomorpaduieckoit creMku Macmtadom 1:500 ¢ o603HaUeHHEM MecTa
MIPOBEIEHUS 3eMJISTHBIX PadoT.

2.11. Ilopsiaok, pa3Mep U OCHOBAHUS B3MMAHMSI FOCYIAPCTBEHHOM MOMIJIMHBI
WY UHOW MJIATHI, B3UMAaeMOii 32 MpeiocTaB/JIeHue MYHHINNIAJIbHOM YCJIyTru
MyHunumnanpHas yciayra Oka3blBaeTcsi OeCIiiaTHO.

2.12. Ilopsipok, pa3Mep U OCHOBAHMS B3MMAaHMA IIATHI 32 MPeI0CTaBJIeHHE YCIYT,
KOTOPBIE ABJISAIOTCS HEOOXOAMMBIMH M 00513aTeJIbHBIMH IJIsl IPEJ0CTABJICHHSA
MYHUIUNIAJTBHON yCJIYTH
3a M3roTOBJIEHHME TOMOrpaMuyeckod ChEMKH B3MMAeTCs IUIaTra, pa3Mep KOTOpOi
YCTaHABIIMBACTCS OpraHU3alUsIMM, OKA3bIBAIOIIMMU JaHHBIM BUJ| YCIIYT.
3a M3rOTOBJIEHUE NPOEKTHOM NTOKYMEHTAllMM MOXKET B3MMAThCS ILIaTa, pasMep KOTOpOM
YCTaHABIIMBACTCS OpPraHU3alUsAMU, OCYILIECTBIIAIOIHUMU PEIOCTABICHUE TAKOU YCIYTH.

2.13. MakcuMaJIbHbII CPOK 0KMIAHHUS B OYepedH MPHU MoJaade 3a1poca o
NPeA0CTABJICHUN MYHUIUIIAJIBbHOMN YCIYTH
Bpewms oxuianus B ouepeid Npy nojade JOKYMEHTOB Ha MPEIOCTaBIECHUE MYHULUITAIIBHON
YCJIYTH HE JOJDKHO MPEBBINIAaTh 15 MUHYT, IPU TOJIYYSCHUHU PE3YIbTATOB €€ MPEeAOCTaBICHUS — 15
MHUHYT.

2.14. Cpoxk perucTpanum 3anpoca 3asiBUTeJIfl 0 PeI0CTABJICHUN
MYHHUIUNIAJTBHON YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOH dopme
Peructpanum 3ampoca 3agBUTENST O NPENOCTAaBICHWHM  MYHHUIMNAIBHOM  YCIyTH
ocyuiecTBisercs cnenuanicroM Anmunucrtpauuu uin M®I[ B Teuenune 15 MuUHYT ¢ MOMeHTa
oOpaiieHus 3agBuTeNs (MpU JUYHOM OOpallleHHWH); OJHOTO JHS CO JHA HOCTYIUICHMS
NUCBMEHHOM KOPPECHOHACHIMH (TIOYTOM), OJHOrO AHS €O JHSA MOCTYIUIEHUs 3arpoca IO
JIEKTPOHHBIM KaHAJIaM CBSA3H.

2.15. TpeOoBaHUA K NOMEIIEHUAM, B KOTOPbIX MPEI0CTABJIAETCH MyYHMIMIAJIbHAS
yciayra, ycjayra, npeaoctaBJjisieMasi OpraHusanmeii, yuacTByiolleii B mpe1ocTaBjIeHUH
MYHUIMTAJIbHON YCJIYTH, K MECTY 0KHIAHMS M MPUeMa 3asiBUTe/Ieil, pa3MelleHnIo U
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0(pOopMJICHHMIO BU3YAJbHOM, TEKCTOBOI U MYJIbTUMEAUIHON HH(pOpMaLuK 0 TOpsAAKe
NpeJ0CTABICHUS TAKUX YCJIYT

2.15.1. TIlomemenus st TPEAOCTABICHUS] MYHULUIIAIBHOW YCIYTU JTOJKHBI pa3MenaThCs
Ha HUXXHUX, MPEANOYTHUTEIbHEE Ha MEPBBIX dTaxkax 3AaHuil. Jlns 3asButeneit JOIKHO OBITh
o0ecreyeHo yA00CTBO ¢ TOUKHU 3pEHUS MEMIEXOIHON JOCTYITHOCTH OT OCTAHOBOK OOIIIECTBEHHOTO
TpaHcnopTa 110 31anus AamuHuctpauu u MOIL (ae 6onee 5 MUHYT TIEIIKOM).

Bxon B 31aHue (momelnieHue) 10JKeH o0ecreynBaTh CBOOOIHBIN JOCTYH 3asBUTENCH.

Ha 3pganuum Anvunuctpannu u MOL[ psgom ¢ BXOAOM JOMKHA OBITh pa3MelieHa
uH(popMallMOHHas Ta0iW4yka (BBIBECKA), cojaepxkamias HHPopManuioo 00 MX HAUMEHOBAHMH,
anpece, rpaduke pabOTHI.

2.15.2. Ilpuem 3asBUTENEN OCYIIECTBIACTCA B NPEAHA3HAYEHHBIX [JI OTHUX LEJIel
MOMENICHUAX W 3aJaX OOCITY)KHMBAaHHS, BKJIIOYAIOIIUX MECTa OXHUJaHUS, UHOPMHUPOBAHUS U
IIpUEMA 3asIBUTEIICH.

[Tomemenne s pabOThl C 3asIBUTEISIMU, MPU HATMYUM TEXHHUYECKOM BO3MOXKHOCTH,
obopynyercs AJIEKTPOHHOM CHUCTEMOW YMIpaBJICHHUS O4Yepebl0, CBETOBBIM HH()OPMAIMOHHBIM
Tabo.

[Tomemenus 060pyayOTCS:

CUCTEMOM KOHJIULIMOHUPOBAHUS BO3AYyXa;

ITPOTUBOIIOKAPHON CUCTEMOM U CPEACTBAMH MTOKAPOTYLICHUS;

CHUCTEMOM OXpaHBbI.

2.15.3. KabuneT (0KHO) MpreMa 3asBUTENICH T0KeH ObITh 000pyI0BaH
MH(OPMALIMOHHBIMU TaOIMYKaMH (BBIBECKAMH) C YKA3aHUEM:

- HoMepa KabuHeTa (OKHa);

- (pamunuu, MUMEHH, OTYECTBA M JOJKHOCTU CHEIHAIMCTA, OCYIIECTBISIONIETO MPUEM U
(u1K) BbAAYY JOKYMEHTOB, KOHCYJIbTUPOBAHUE MO BOMPOCAM MPEAOCTABICHHUS] MyHUIIMIATbHOU
YCIIYTH;

- Tpaduka npuemMa 3asiBUTENICH, B TOM YUCIIE C YKa3aHUEM BpeMeHU 00e/IEHHOTO U
TEXHOJOTUYECKOTO MEPEPHIBOB.

Jns 3asBUTENEN NMpeaycMaTpUBAEeTCs HAaJU4Yue MECT ISl CUACHUS U CTOJOB (CTOEK) AJiA
odopmiienust TokyMeHToB. [Ipu HeoOxoaumoctu cotpyauuk M®ILI, ocymecTasitomumii npueMm u
BbIIaYy JIOKYMEHTOB, oOecrieunBaeT 3asBUTENS Oymaroil, ¢opmamu (OIaHKAMHU) JOKYMEHTOB,
HEOOXOAUMBIX JIJIi TOJYYEHUS MYHHUIUIAIBHONW YCIYrH, a TakkKe KaHIeIIPCKUMHU
MPUHAJICKHOCTAMH.

2.15.4. Bxon u BbIXOJ U3 MOMEUICHUI 000pyIyIOTCSI COOTBETCTBYIOIIMMU YKa3aTelsIMH, a
TaK)Ke JIECTHUIAMU C MOPYYHAMH U HaHAyCaMH ISl NMEPEIBIKEHUS JETCKUX U HHBATUAHBIX
KOJSICOK. [ JTyXOHEMBbIM, WHBaIWJaM IO 3PEHUI0 U JPYTUM TpaxkJaHaM C OrpaHUYCHHBIMU
(bu3MYECKUMH BO3MOXKHOCTSIMH IPU HEOOXOIUMOCTH OKa3bIBACTCS COOTBETCTBYIOIIAS TOMOIIIb.

B 3nanun Apmunuctpanyu 1 MOL] npenycMaTpuBaercss Hamu4re OECIIIaTHOTO TyalseTa.

PaGoune MecTa TOKHOCTHBIX JIUILI, OCYHIECTBIISIIOIINX PaOOTy € 3asIBUTEIIAMH,
OCHAIIAIOTCA KOMIBIOTEPAMHU M OPTTEXHUKOM, HH(OPMAIIMOHHOW 0a301 TaHHBIX.

2.15.5. 3nanus u nomenieHus M®I] 1omKkHBI COOTBETCTBOBATH TPEOOBAHUSIM, YKAa3aHHBIM B

noctanoBieHuu [IpaBurensctBa Poccuiickoit @deneparuu ot 22.12.2016r. Ne 1376 «O6
YTBEPKIECHUU TPABUJI OPraHU3aIUH JACSITEIIbBHOCTH MHOTO(YHKITHOHAIILHBIX IIEHTPOB
MPEIOCTABIICHUS TOCYAaPCTBEHHBIX U MYHULIUTIATBHBIX YCIIYT.

2.15.6. Uadopmanust o mOpsiAKe MPeI0CTaBICHIS MYHUIUITAILHON YCIYTH pa3MeIIaeTcs Ha
uHpopmanmonHbix creHaax M®II B cexkrope nHbopMupoBaHus, B ceTu IHTepHET B
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COOTBCTCTBHU C ITYHKTOM, B IICUYATHLIX U3JaHUAX, 6pOIJ_IIOan nu 6YKJICT8.X, Pa3sMCIICHHLIX B
MCCTC OKNAaHUA 3aABUTCIIAMUA IIPUCMaA.

2.16. IToka3aTeu JOCTYNTHOCTH U KAa4eCTBAa MYHUIIMIIAJIbHON yCJIYTH

2.16.1. [Toka3arenssMu TOCTYITHOCTH M KQYECTBA MYHULIUIIAIIBHONW YCIIYTH SIBJISTFOTCS:

- KOJIMYECTBO B3aMMOJEHCTBUMN 3asIBUTENS C JOHKHOCTHBIMU JIMIAMU IIPH NIPEAOCTABICHUU
MYHUIUIIATBHON YCIYTH U UX MPOAOTKUTEIHLHOCTD;

- BOBMOKHOCTD T0/IaY U MOJy4YeHUs: JOKyMeHTOB B MOI];

- BO3MO>KHOCTb II0JIa4M IOKYMEHTOB B 3JIEKTPOHHOMU (hOpME;

- BO3MOXXHOCTb MOJIy4eHHsI HHPOPMAIUH O X0/I¢ IPEIOCTABICHHS] MYHUIIUTIAIbHONU YCIIYTH,
B TOM YHCJIE C UCTIOJIb30BaHHUEM HH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

-00BEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE IOKYMEHTOB,
MPEJICTABICHHBIX 3asBUTEIISIMU;

- IOCTOBEPHOCTh HH(MOPMAIIMH O XOJ€ MPEJOCTABICHUS MYHUITUTAIBHON YCIYTH;

-ya0o0CTBO U JOCTYMHOCTh TOJy4YEHUs 3asBUTENIeM HHPOpPMAIUA O TOPSAKE M XOJe
MPEIOCTABICHUS] MYHUIIUTIATLHON YCIIYTH;

-nocyacObHoe  (BHecyaeOHOE)  paccMOTpeHHe kajgod B Tporecce  IMOMydYeHHUs
MYHHULIMIIATBHON YCITYTH.

2.16.2. Ilpm  mnpenocTaBICHUM  MYHHUIIMIAIBHOM  YCIYTM  HEMOCPEIACTBEHHOTO
B3aUMOJICHCTBUS 3asIBUTENST W JOJKHOCTHBIX JIUIl (COTPYAHMKOB) AJIMHUHUCTpAIUd U OTACIH
ApXUTEKTYphl M TpPaJOCTPOUTEIHCTBA HE TpedyeTcs, 3a UCKIIOUEHUEM CJy4yaeB, Koraa
3asBUTENIO JIMYHO WM 10 TenedoHy TMpeaocTaBisieTcs YycTHas UHGopMauus O XoJe
MPEA0CTABICHHUS MYHUIIMIIAIbHON YCIIYTH.

OO0mass TPOJOIKUTEIBHOCTh B3aUMOACHCTBUSL 3asBHUTENS C JIOJDKHOCTHBIM  JIUIIOM
(coTpyIHHKOM) AJIMUHUCTPALMU MPU MPEJOCTABICHUNM MYHMIIMNAIBHON YCIYIM HE JOJKHA
npeBbimarh 30 MUHYT.

2.16.3. B moboe BpemMss C MOMEHTa MPEAOCTaBICHHUS 3ampoca O MPeJOCTaBICHUN
MYHULMIIATILHON YCIYTH 3asBUTENIb UMEET MPABO HA MOJYYEHHE CBEJICHUM O XOJ€ MCIOJIHEHUS
MYHHIIMITATILHON YCIYTrd MUChbMEHHO JTMO0 YCTHO 1O Tele(OHY WM Ha JTUYHOM TpUeMe.

2.17. Uuble TpedGOBaHUS
2.17.1. Ilpuem oT 3asiBUTENS JOKYMEHTOB, IPEAYCMOTPEHHBIX IIYHKTOM 2.6. HACTOAILETO
Pernamenra, BbIJa4a pE3YJIbTaTOB IPEIOCTABJICHUS MYHHUIMIAIBHON YCIIYTH,
KOHCYJIbTUPOBAaHKUE, THPOPMUPOBAHKUE IPaXK/IaH 1O BOMPOCAM MPEJOCTABICHUS MYHUIIUTIATBHON
YCIIYTH, a TAKXKE O XOJ€ IIPEIOCTABICHNUS] MYHULMIIAJILHON YCIIYTH B CIIy4asx, IPELYyCMOTPEHHBIX
HacTosmnM PernmamenToMm, ocymectisiercss MOLI.

2.17.2. 3asButens BIpaBe MOJAaTh JOKYMEHTBI, HEOOXOJIMMBbIE [UJIsi MPEJOCTaBIICHUS
MYHHUIMIAJIIBHON YCIYTH, 10 MECTY HaXOKIAEHUS AJMUHUCTPALIUY.

2.17.3. Otaen ApXUTEKTypbl  TpaJOCTPOUTEIHCTBA OCYILECTBISET MPEAOCTaBICHUE
MYHHUIMIAIBHON ycayru, ”HGOPMUPOBAHHUE TPaKIaH O XOJ€ MPEJOCTABICHUS MYHUIIMIATbHON
YCIIYTH B CIy4asx, IPeAyCMOTPEHHBIX HACTOAIINUM PeriamMeHToMm.

2.17.4. MynununaneHasi yciayra MOXET NpPEJOCTaBIATbCS B JJIEKTPOHHOU (dopme ¢
UCMOJb30BAHUEM HMHPOPMALMOHHO — TEJIEKOMMYHUKALMOHHBIX TEXHOJOTHH, BKIJIIOYas
UCIOJIb30BaHUe ENMHOro M PernoHanbHOro mopTajloB NPENOCTaBIICHUS TOCYJAapCTBEHHBIX MU
MYHMLMIIAIBHBIX YCIIYT.

[Ipn npenocTaBleHMM YCIAYyTM B JJIEKTPOHHOW (QopMe Ui 3asBUTENEH OOeCredeHbl
CJIEIYFOLIME BO3MOKHOCTH:
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- JOCTYII K CBEICHUSIM 00 yCIyre;

- JOCTYIIHOCTb JJIsl KOIMPOBAHUS U 3aIIOJTHEHMSI B AJIEKTPOHHOM (popMe 3ampoca U MHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JJIsl IOTYYEHHUS YCIYTH;

-BO3MOKHOCTh IOJ@4d C HMCIOJb30BaHUEM HH(OPMALMOHHO — TEJIEKOMMYHHUKAIIMOHHBIX
TEXHOJOTUI 3ampoca O MNPEJOCTAaBIEHUU YCIYTH W HUHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
HOJIY4YEHHS YCIYTH.

3. CocTaB, MOC/1€10BATEIBLHOCTD U CPOKH BBINMOJHEHNUSI ATMUHNCTPATHBHBIX MPOLETYP
(neiicTBHIf), TPeOOBaHUSA K MOPSIAKY UX BBINOJHEHUS, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHNS] AAMUHUCTPATUBHBIX Mpoueayp (aeiicTBuii) B 3J1eKTPOHHOU dopme

3.1. llopsaaok ocyniecTBICHUSI AAMUHUCTPATUBHBIX NPOLEAYP B 3JIeKTPOHHOH dopme

[Tpu nonaue 3asgBUTENEM 3asIBICHUS B 3JIEKTPOHHON (hopMme (uepe3 Eaunblit mopran
TOCYIapCTBEHHBIX M MYHHIMMAIBHBIX yCIyr WWW.QOSuslgi.ru wimu >IeKTpOHHYIO TIOYTY)
ynosHoMo4eHHoe Jno MOI[ ocymecTBisieT mpuem 3asBICHUS W JOKYMEHTOB, IOJAHHBIX
3asBUTEJIEM B JIEKTPOHHOM BHUJE U HampamisieT ux crnenuanucty MOILl nns peructpauuu u
BBIITOJIHCHUS JAIBHEHIINX aIMUHHUCTPATHBHBIX MPOLEAYP B COOTBETCTBHM C MOANYHKTOM 3.3.
HacTosero Pernamenra.

WNHbIX o0CcOoOEHHOCTEN BBIMOJIHEHUS aJMUHUCTPATUBHBIX MpOLIEAYp U JEUCTBUHA B
3JIEKTPOHHOM (popMe He MpeayCMOTPEHO.

3.2. llepevyeHb aAMMHUCTPATHBHBIX POLEAYP

3.2.1. IlpepocraBieHue MYHULMNAIBHOW YCIYTHM MPEayCcMaTPUBAET OCYLIECTBICHUE
CIEAYIOIINX aIMUHUCTPATUBHBIX MPOIIEAYD:

- 1o/aya 3asBUTENIEM 3asIBJICHUS U UHBIX JJOKYMEHTOB, HECOOXOUMBIX I IPEAOCTABICHUS
MYHUIUTIATBHON YCIIYTH, ¥ IPUEM TaKUX 3asBJICHUS U JOKYMEHTOB;

- OIIpe/IeJICHUE UCTIOTHUTENSI MYHULIUIIAIbHON YCIIYTH;

- pacCMOTpeHHeE 3asBJICHUS U MPEICTaBICHHbBIX IOKYMEHTOB;

- oopMIICHHE PE3yIbTATOB MYHUITUTIATBHON yCIYTH;

- IOJIyYE€HHUE 3asIBUTENIEM PEe3yNbTaTa MPeI0CTaBICHUS MYHULIUIIAIbHOW YCIIYTH.

[Topsimok 1 CPOKM COBEPIICHUS KaXIOW M3 MEPEUUCICHHBIX aJIMUHUCTPATUBHBIX MPOLECTYP
NpPUBOAUTCS B MOJApa3jeliax HacTosimiero PermamenTa, coiaepkKallMX OMUCAaHHWE KOHKPETHBIX
aIMUHUCTPATUBHBIX MPOLIEYD.

3.2.2. brok-cxeMa npeaoCTaBlIeHUs] MyHUIIMTAIbHOW YCIYTH MPECTaBlIeHA B IPUIOKEHUN
Ne 3 k HacTosimemy PernameHnry.

3.3. Iloxaua 3asgBUTEIEM 3asIBJICHHS M HHBIX JOKYMEHTOB, HEOOXOAUMBIX /15
Npe0CTaBIeHUS] MYHHIIUNIATbHOW YCJIYTH, H IPHEM TAKHX 3asiBJIeHUs M JOKYMEHTOB.

3.3.1. OcHoBaHueM i Hayajga aJAMUHUCTPATUBHOM NIPOLENYpPHI SBIISETCS MOCTYIUICHUE
3asiBJICHMSI U MIPUIJIAraeMbIX K HEMY JIOKYMEHTOB (Jjajiee — 3asiBJICHUE).

3.3.2. 3asBieHUE, HANPABIECHHOE IMOYTOBBIM OTIIPABJICHUEM, MOCPEACTBOM 3JIEKTPOHHBIX
CPEIICTB CBSI3M WJIM TIOJYYEHHOE TMPU JIMYHOM OOpallleHuu 3asBUTENs, NPUHUMAETCH,
MIPOBEPSIETCS U PETUCTPUPYETCS CHEIUAINCTOM, OCYIIECTBISIOIIUM MPUEM JOKYMEHTOB, B 0aze
JAHHBIX JJIEKTPOHHOTO JOKYMEHTOO0OpOTa B JCHb €ro TOCTYIUICHHS C HPOCTaBICHHEM
BXOJSILLIETO0 HOMEpa W JaThl NOCTYIUIEHMS] Ha INHCbMEHHOM 3asBJIEHUU, CBEJIEHUU O
IPWIOKEHHBIX JOKYMEHTAX.

IIpn 3TOoM Bpems mpuema, perucTpanuu 3asBJICHUs, MOJAHHOIO JIMYHO, CIIELUATIUCTOM,
OCYILECTBIISIFOIIMM IIPUEM JOKYMEHTOB, cocTaBiisgeT He 6onee 10 MuHyT.
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[Ipuem wm peructpauusi 3asBICHHS, HAIMPABICHHOIO IOYTOBBIM OTIPABICHHEM WU C
UCIIOJIb30BAHUEM 3JIEKTPOHHBIX CpPEJICTB CBSI3U OCYUIECTBIISIETCSI HE TMO3JHEE [JHS €ro
MOCTYTUICHUS.

B mensix HacTOSIIEro MyHKTa IMOJ CIEIUAIUCTOM, OCYIIECTBISIONIMM IPUEM JIOKYMEHTOB,
NOHUMaeTca crneruanuct AaMunuctpanuu, MOL] Kk HOMKHOCTHBIM OOS3aHHOCTSIM KOTOPOTO
OTHECEHO BBINIOJIHEHUE TAKUX JEUCTBUU B COOTBETCTBUU C JOJXKHOCTHOM MHCTPYKIUEH.

3.3.3. Ilpn nuyHOM mnpHEMe 3asBUTENS M perucrpanuuu 3assiieHus crnenuannuct MOL,
OCYIIECTBIISIONIUN TPUEM JOKYMEHTOB, MPOBEPSIET MPABUIBLHOCTH OPOPMIICHUS 3asBJICHUS U
COOTBETCTBHUE €T0 MyHKTY 2.6. HacTosmero Perimamenra.

[Ipn ycranosnenuun crnenuaiucrom M®L], ocymiecTBasOMNUM IpUEM JOKYMEHTOB, (akTa
HaJW4Msl OCHOBAaHWM JMJId OTKa3a B IPEAOCTABICHHMM MYHHIUIIAIBHON YCIYI'M JIaHHBIN
CHEIUANNCT JTIOBOJUT JI0 3asABUTENI MHPOPMAIMIO O MPEACTOSIIEM B CBSI3M C 3TUM OTKa3e B
MPEIOCTABICHUY MYHHUIUIIAIIBHON YCIIYTH U MIPEJIaraeT MpeCTaBUTh HEAOCTAIOIINE JOKYMEHTBI
U (WIM) yCTpaHUTh 3aMeyaHus 1Mo o(OopMIICHHIO 3asBiIeHUA. B ciydae, eciu mocie 3TOTO
3asBUTEJIb, HECMOTPSI HA MPEACTOSIIMKA OTKAa3 B MPEJOCTABICHUM MYHUIMNAIBHOW YCIYTH IO
OCHOBaHHUSM, YKa3aHHBIM B HacTofAlleM ab3alle, HAcTaWBaeT Ha NpHUEME I[OJAHHBIX UM
JIOKYMEHTOB, TAaHHBIN CIEUATUCT, OCYIIECTBIISIET IPUEM M PETHUCTPALIUIO ITOJAHHBIX 3asSBUTEIEM
JIOKYMEHTOB.

3.3.4. B ciywyae mpueMa M PETUCTPALUM 3asBJICHUS CIELUATUCTOM AJIMUHUCTPALUU,
NENUCTBUS, TMPEAYyCMOTpEHHble MyHKTOM 3.3.3. Hacrosmero PerinameHTta, BBINOJHSET
VCIIOJTHUTENb MYHUITUIIAIbHON YCIIYTH.

B cnywsae HempaBmiIbHOTO OGOpPMIICHUS 3asBICHHS, HECOOTBETCTBUS €ro MYHKTY 2.6.
HacTosinlero  PermaMeHta,  HMCHOJMHUTENb  MYHULMNAIBHOW  YCIAYTH  MOATOTaBIMBAET
MOTHMBUPOBAHHBIN OTKAa3 B MPEIOCTABICHUN MYHUIIMITAIIbHON YCIIYTH.

3.3.5. Ilo xenaHuio 3asBUTENIA MpPU NPUEME W PETUCTPALMM 3asBJICHHUS Ha BTOPOM
AK3EMIUISIPE CNEIUAIUCT, OCYIIECTBIAIOMNAA MPUEM, MPOCTABISIET OTMETKY O NPUHITUU
3asBJICHUS C yKa3aHUEM JIaThl MPEAOCTaBIEHUs, JINOO BBIACT 3asBUTENIO PACIUCKY O MpHUEME
MOJAHHBIX 3asIBUTEJIEM JOKYMEHTOB, B KOTOPOW YKa3bIBa€TCS MEPEUYCHb NPUHATHIX JOKYMEHTOB,
BXOJISIIIIMI HOMEp 3asiBJICHUS U J1aTa €ro MOCTYIUICHUSI.

3.3.6. Pe3ynbpraTtoM agMUHUCTPATUBHOM MPOIEAYPHI SABJISIETCS PETUCTPAIUS MTOCTYMUBIIETO
3asBJICHUS B CHEIUAIBHON 0a3e aHHBIX AJIEKTPOHHOTO NoKymMeHTooOopoTta mmbo AVIC M®I] u
BbIJ]a4a 3asIBUTEIII0 PACITUCKH O TIPUEME TOJIaHHBIX 3asBUTENIEM JOKYMEHTOB, 3a(DUKCUPOBAHHBIE
B Takoi 0a3e 1 Ha OyMa>kHOM HOCHTETIE.

3.4. OnpeneneHne HCIOJHUTEI MYHUIUIIAJIbHOM yCJIyTH

3.4.1. OcHoBaHueM s Hayaja aAMUHUCTPATUBHON MNpPOLEAYpPHI SBISETCA PETUCTpaLUs
NOCTYNHMBIIETO 3asBJICHUS B CIIEIMAIBHON 0a3e JaHHBIX AIEKTPOHHOTO JTOKYMEHTO000poTa JI100
ANC MOII.

3.4.2. Cnemmamuct MO®II, ocymecTBasSONMI MpUeM JOKYMEHTOB, 00si3aH B KOHIIE
paboyero mHSA, B KOTOpPOM OBbLIO 3aperucTpUpPOBAHO 3asBJICHUE, IepeAaTh IOCTYMUBIIEE
3a8BJIIEHHE CHELUAINCTY TaKoro LEHTpa, OTBETCTBEHHOMY 3a JEJIONPOU3BOJCTBO, 4YTO
¢ukcupyercs B AUC MOLI.

3asgBieHHe,  NOCTyHnuBLIEE B  AJIMUHUCTpaLUI0,  NEPENAeTCs  CIELHUAIUCTOM,
OCYIIECTBUBIIMM €ro IMpHUEM, IJIaB€ MYHUIUNAILHOrO 0Opa3oBaHUs Ui HaIpaBJICHHUs Ha
UCIIOJTHEHHE.

3.4.3. B coorBercTBUU ¢ myHKTOM 2.17.3. HacTosimero PermamenTa, B ciiydae €Ciud TEKCT
3asBJICHMS] HE MOJAJAETCs MpouTeHuto, crneunanuct MOLI, 3aperucrpupoBaBiinii 3asBICHUE,
OCYIIECTBIISIET JEHCTBUS 10 0()OPMIICHHUIO OTKa3a B MPEAOCTABICHUN MYHHUIIMITAILHOMN YCIYyTH.
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3.4.4. Cpemumanmucr MOLl, OTBETCTBEHHBIM 3a  JIEJIONPOM3BOJICTBO, HANpaBlSET
3apErUCTPUPOBAHHOE 3asIBIIEHUE B OTAEN APXUTEKTYPbI M IPalOCTPOUTENBCTBA He To31Hee 12.00
4acoB paboYero JHs, CASAYIOIIETO 3a JHEM MTOCTYIUIEHUS! €eMY JaHHBIX JOKYMEHTOB.

3asBIICHHUE, MOCTYIHBIIEE B AJIMUHHUCTPALIHIO, nepeaaeTcs CHEIHAITICTOM
AJMUHUCTpAalMK, IJaB€ MYHULUIAIBHOIO OOpa3oBaHUs [UIsl Ha3HAYEHHS OTBETCTBEHHOIO
UCIIOJIHUTEIS B PEJOCTABICHUN MYHUIIMIIAIILHON YCITyTH.

Creunanuct AJIMUHUCTpalMM HANpasiseT 3asdBiieHne He mo3aHee 12.00 yacoB pabouero
JTHSI, CIIEAYIOIIEro 3a JTHEM OIpeAeSIEHUs], OTBETCTBEHHOIO 3a MPEA0CTAaBICHUE MYHULIUIIATbHON
YCIIyTH.

B MoMmeHT peructpanuu 3asBieHUs] HA HEM YKa3bIBaeTCsl BXOASAIIUI HOMED U J1aTa
NOCTYIUIEHHSI U OTBETCTBEHHBIN 32 UCIIOJIHEHHUE IMOCTYNHUBILIETO JOKYMEHTA.

3.4.6. Pe3ynbpTaToM aAMUHUCTPATUBHOMN NPOLEAYPHI ABISAETCA pelieHne 00 ONpeeIeHUN
UCTIOJHUTENSI MyHULIUTIAIbHON YCITYTH.

3.5. PaccmoTpeHue 3asiBJICHUA U NPEACTABJIECHHBIX JOKYMEHTOB
HCIOJIHUTEJIeM MYHHIMIIAIbHOM YCJIYTH.

3.5.1. OcHoBanmeM [ Hayajga  aJMHHUCTPATUBHOM  MpPOLEAYPHl  SIBISAETCA
3apETUCTPUPOBAHHOE U MEPEJAHHOE CIIEIUATNCTOM, OTBETCTBEHHBIM 34 IPUEM M PETHCTPALMIO
JOKYMEHTOB, 3asBJIICHHE U IPWJIOKEHHBIE K HEMY JOKYMEHTBHI MCIOJHUTENII0 MYHULUIAIbHOU
YCIIYTH.

3.5.2. HcnonHuTenb MYHULHNAIBHOW YCIYyTH IIPOBEPSIET TOKYMEHTHI, ITOCTYIUBIINE
BMECTE C 3as1BJICHHEM, Ha COOTBETCTBUE TpeOOBaHMAM MyHKTa 2.6. HacTosIero Pernamenra.

B cimyuae HecOOTBETCTBHS JOKYMEHTOB TpeOOBaHHMSIM, YyKa3aHHbIM B TyHKTe 2.6.
PernamenTa, uCHONHUTENEM TOTOBUTCS MPOEKT NHChbMa 00 OTKa3e B NPEJOCTaBICHUU
MYHHMIMIAJIBHON YCIyTy U HAPaBIsAETCS HAa MOIIUCH TJIaBE.

B ciiydae cooTBeTCTBUS JOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM B MyHKTe 2.6. Pernamenra,
UCTIOJHUTEIEM FOTOBUTCS pa3pelieHne Ha 3eMIIIHbIe paboThl (B TeUeHHE 25 KaleHJapHbIX JHEN)
Y HaIpaBJIIeTCs Ha MOJAIMUCH [VIaBe MYHUIIMTIIATIBHOTO 00pa30BaHMsL.

3.5.3.Pe3ynbTaTom BBIIIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI SIBIIAETCS
MOTHUBUPOBAHHBIM OTKa3 B IMPENOCTAaBICHHE MYHHUIMIIAIBHONW YCIyrd, JUOO0 MOArOTOBKA
paspelieHns Ha 3eMIIIHbIe paboThl.

3.6. IlosryueHue 3asiBUTE/IEM Pe3y/IbTATa MYHUIIUNIAJIBHOMN yCIYTH.

3.6.1. OcHoBaHnMeM a1 Hayaja  aAMUHHCTPATUBHOMN IIpoLIEAYpPBl  SIBIIAETCS
NOCTYIUICHHE pa3pelleHs] Ha 3eMJIsiHble paboThl MO0 yBeJoMiIeHHE 00 OTKas3e B BblJaue
TAKOTO pa3pelieHus, B AJMHUHHUCTpanuu (B clydae €ClM 3asBJIICHHE OBLIO MPUHATO U
3apPETUCTPUPOBAHO CIEHHUATUCTOM AIMUHUCTpauu) 1160 B MO (B UHBIX ciydasx).

3.6.2. Crneumanuct Aamunuctpanuu (MO®II), oTBETCTBEHHBIN 3a BBIJAYY JOKYMEHTOB,
OCYILECTBIISIET BbIJAUy 3asBUTEII0 HAPOUYHO WJIM HalpaBlI€HHWE MO0 T[OYTe pe3yjbTara
MYHMIIMIIAIBHOM YCIIYTH HE MO3/IHee OJHOTO JHS C MOMEHTA MOJIMNUCAHUS U PErHCTpalii TaKhX
JIOKYMEHTOB.

Pazpemiennie Ha 3eMIisiHbIe PaOOTHI BBIIAETCS 3aABUTENIO WM YIIOJTHOMOUYEHHOMY UM JIMILY
IpU IPEABSIBICHUU JOKYMEHTA, YAOCTOBEPAIOUIETO JUYHOCTD (/1J11 YIIOJIHOMOYEHHBIX JIUIL TAKKE
HEO00XOAMMO HAJIMUUE IOBEPEHHOCTH).

[Ipu nonydeHuun 3asBUTENEM TOKYMEHTOB, SIBIISIIOIIUXCS pe3yJbTaTaMH MYHUIIMIAIbHOU
YCIIYTH, HapOYHO, 3asiBUTEJIb PACHHUCHIBACTCA B KypHAJIe BBbIJaud M HAIpPaBICHUS Tpa)KgaHam
MOCTAaHOBJICHUH U MHBIX JOKYMEHTOB C YKa3aHUEM JIaThl OJYYEHUS JOKYMEHTOB.
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PesynbraToM aJIMUHUCTPAaTUBHOW MPOLEIYpPHl SBISIETCA HANpaBICHUE 3asBUTEIIO
JOKYMEHTOB, SIBJSIFOIIUXCS PE3ylbTaTaMd MYHUIMIATBHOM YCIyrH, MO TOdYTe JMOO BhITada
TaKUX JTOKyMEHTOB 3asBUTEIII0 HAPOUHO.

PesynbraT amMuHHCTpaTHBHON Npouenypsl (DUKCHpyeTcs B CHEeNHaIbHON 0a3e JaHHBIX
AJEKTPOHHOTO J0KyMeHTooOopoTa nmub6o AMC MODIL, B xypHajlie BbAAaUYM W HAIPABJICHUA
rpakJaHaM IMMOCTAaHOBJICHUI U MHBIX JJOKYMEHTOB.

4. ®opMbI KOHTPOJIS 32 NPeJ0CTaABIeHHEeM MYHHIIUNIAJIbHON yCayru

4.1. Tlopsaaok ocymiecTBJIEHUsI TEKYIIEro KOHTPOJISI 32 COOJII0IeHHEeM W HCHOJHEHHEM
OTBETCTBEHHBIMH J0JKHOCTHBIMH JIMI[AMU MOJI0KEHHUIi perjiaMeHTa U HHBIX HOPMATHBHBIX
NMPaBOBLIX AKTOB, YCTAHABJIMBAIONIUX TPeOOBAHUSA K NMPEI0CTABICHUI0 MYHUIIUTIAJIBHOM
YCJIYIH, a TAKKe IPUHATHEM UMH pPeleHu il

Texymuit KOHTPOJIb 3a COOJIIOACHUEM W HCIIOJHEHHWEM OTBETCTBEHHBIMHU JOJDKHOCTHBIMU
JULAMU TIOJOKEHMI HacTosimero PerinameHTa W HMHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB,
YCTaHABIMBAIONIUX TPEOOBaHUS K MPEAOCTABICHUIO MYHHUIIMIATBHOM YCIYTH, TMPOBOJIUTCS B
OTHOILEHUU:

- CPOKOB mpHiemMa U BblAauu JOKyMeHTOB MO, cobmtoaeHus cnenuaiucTaMyd TaKoro
LEHTpa MOCIE0BATEIbHOCTH ACUCTBUMN, ONPEIEICHHBIX aIMUHUCTPATUBHBIMU MPOLEAYPAMH I10
MPEAOCTABICHUIO MYHUIIUIIATBHON YCIyrd, 00OOCHOBAHHOCTU PEIICHHUH CIEIHAINCTOB JAaHHOTO
HeHTpa - jampektopoM MOI[ mnyreM mnOpoBeAeHUS COOTBETCTBYIOIIMX IPOBEPOK €
MEePUOIUYHOCTBIO, ONIPECIISIEMOIN TUPEKTOPOM;

- CPOKOB TpHi€Ma M BBIJAYM JOKYMEHTOB CHEIUAIUCTOM AJIMHUHUCTpAIUU, COOIIOJCHUS
MOCJICIOBATENIbHOCTA  JICUCTBUM, OMNpEIEICHHBIX aJIMUHUCTPATUBHBIMU TMPOIEAYypaMU IO
MPEIO0CTABICHUIO MYHUILIUITAIBHON YCITYTH, 000CHOBAHHOCTHU PEIICHUHN CIIeUAINCTa
AIMUHHCTpallM -  TJABOM  MYHHUIMIIAJLHOTO  OOpa3oBaHUS  MyTeM  IPOBEACHUS
COOTBETCTBYIOIIUX MPOBEPOK C MEPUOJUYHOCTHIO, OIMPEACISIEMON TJIABOM MYHHUIIUIIATBHOTO
o0Opa3zoBaHusi;

- COOJIIOIGHUS TIOCJIEIOBATENIBHOCTH JICUCTBUM, OMPENEICHHBIX aIMUHUCTPATUBHBIMU
MpoleypaMu 1O MPEIOCTABICHUIO MYHUIIUMAIBHONW YCIYyTHU, UCHOJHUTEIEM MYHHUIIUNAILHON
yCIIyTd, OOOCHOBAaHHOCTHU TPHUHATBIX UM PEIICHUN - HAYaJbHUKOM OTIET APXUTEKTYpHl U
IrPaIOCTPOUTENILCTBA TIPH BU3HPOBAHUHM TMPOEKTOB JIOKYMEHTOB, SIBJISIOIIMXCS pe3ybTaTaMu
MYHUIUIIATBHON YCIIYTH;

- 3aKOHHOCTH M OOOCHOBAHHOCTH JCHCTBUI MUCTIOJHUTENS MIPU MIPEAOCTABICHUN
MYHHIUITAIEHON YCIYTH — IJIaBOW MYHHUITUIIAIIBHOTO 00pa30BaHUsI.

4.2. IlopsiioK ¥ NEPUOAMYHOCTDH OCYIIECTBIEHHS MJIAHOBBIX H BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI M KA4eCTBa NMPeI0CTABJICHUSI MyHUIIUNIAJIBHON yCJIyId, B TOM YHCJIe
NOPSIAOK U (pOpPMBI KOHTPOJISA 32 MOJTHOTOMH M KA4eCTBOM NPEAOCTABJICHUA MYHHIIUIIAJIbHOM
ycayru

4.2.1. KoHTponb 3a MOJHOTOM M KAadye€CTBOM MPENOCTABICHUS MYHULMIIAJBbHON YCIyTH
OCYUIECTBIISIETCS  NOCPEJCTBOM  IUIAHOBBIX W BHEIUIAHOBBIX  MPOBEPOK, MPOBOJUMBIX
Anmunuctpauuein 1 MOILI.

4.2.2. TInaHoBbIE IPOBEPKU OCYILECTBIISIIOTCS HA OCHOBAaHUH I'OJIOBBIX IIJIAHOB PAOOTHI
Anmvunuctpanyu u MOILI.

BHemaHoBbIe TPOBEPKU MPOBOAATCS 110 KOHKPETHOMY OOpAIl€HUIO 3asBUTENS WIN
KOHTPOJIbHO-HAJA30PHBIX U IPABOOXPAHUTEIbHBIX OPIaHOB.
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4.2.3. IIpoBepka MOJHOTHI U Ka4€CTBA MIPELOCTABICHHUS] MyHULIUIIAIbHOM YCIIYTH BKIIOYAET
B ce0s MpOBEACHHE MPOBEPOK, HANPABIECHHBIX HA BBISBICHUE M YCTPAHEHUE HAPYIIECHUN MpaB
3asIBUTENIEH, PACCMOTPEHHME, NPUHATHE PEIIEHUH M MOATOTOBKY OTBETOB Ha oOOpalleHUs
3asBUTENEH, copeprkalue Kano0bl Ha AeHCTBUS (Oe31eHCTBUE) U PELICHUs TOJIKHOCTHBIX JIMIL
AIMUHUCTpAaMK, OTAEN ApXUTEKTYpbl M TIPaJOCTPOUTENBCTBA M COTpynHHKOB MOII,
MYHHUIMIAIBHBIX CIIY)KalllUX, BBISBJICHUS BO3MOXKHOCTH M CIOCOOOB YIYYIIEHHS KayecTBa
IIPEAOCTABIICHUS] MYHULIUIIAJIBHON YCIIYTH.

4.2.4. llpu 1npoBepke MOIyT pPaccMaTpuBaTbCs BCE  BOINPOCHI, CBSI3aHHBIE C
IIPEIOCTABICHUEM MYHHUIMIAIBHON YCIYTH (KOMIUIEKCHBIE IIPOBEPKH), WIHM OTIEIbHBIEC ACTIEKTHI
(TemMaTHYECKHUE MPOBEPKH).

4.2.5. Ilopalok NpOBEIEHUS NPOBEPKH U €€ MPEAMET ONPENEIAETCS JIMIOM, NPUHABIIAM
pelieHre O TMPOBEACHUM TMPOBEPKH, HCXONd U3 IUIAHOB MPOBEACHUS MPOBEPOK, JHOO
OOCTOSATENBCTB, TMOCIYXXMBIIUX IOBOJOM U HPOBEACHUS TMPOBEPKH, MOITHOMOUYUHN
AIIMUHHUCTpalMK, OTAEN ApXUTEKTYpbl M TIpaxoctpourtenbctBa U MOLl, ycTaHOBIEHHBIX
IIPABOBBIMU aKTaMU U HACTOSIIUM PeriiameHTom.

4.2.6. Pe3ynbTaThl NPOBEACHHBIX IPOBEPOK OQPOPMISIOTCA aKTOM, COCTAaBISIEMbIM B
IPOU3BOJIBHOM (opMe, K KOTOpOMY MpUJIaraioTcs HEOoOXOIMMble JOKYMEHTBI, B TOM YHCIE
OOBSACHUTENbHBIE 3alUCKH  JTOJDKHOCTHBIX JIML, COTPYAHUKOB ~AJMHHHUCTpalUHU, OTHAE
ApXUTEKTYpHI U TpasiocTpoutTenbcTBa U MOL.

4.3. OTBeTCTBEHHOCTD J0/ZKHOCTHBIX JIMI] AIMUHUCTPALINH 32 PellleHUs U 1eHCTBUS
(0e3neiicTBHE), NPUHUMAEMBbIE (OCYIIeCTBJIsIEMbIe) MMHU B X0/€ MPeI0CTABJIEHMS
MYHMUMIAJIbHOM YCIYyTH

4.3.1. JIOJDKHOCTHBIE JUIA W COTPYOHUKH AJIMHHHUCTPALMM OTAEH ApPXUTEKTYpbl H
rpagoctpoutensctBa v M®PI[ npu  Hanuuuum  COOTBETCTBYIOIIMX OCHOBAaHUM  HECYT
JUCLUIUIMHAPHYIO, AAMUHUCTPATHBHYIO M HHYK0 OTBETCTBEHHOCTb, HPEAyCMOTPEHHYIO
JEHCTBYIOIIMM 3aKOHO1aTEIbCTBOM.

4.3.2. OTBETCTBEHHOCTb [OJKHOCTHBIX JIMI] W COTPYIHUKOB AJIMUHHUCTpPALUM, OTIEI
ApxuTekTypsl U Tpagoctpoutenscta U M®PIL[ ompenensercss UcXoas W3 MX JOJIKHOCTHBIX
00s13aHHOCTEH, OIpe/IeJICHHBIX TPYJIOBBIM JOTOBOPOM M JIOJDKHOCTHOM MHCTPYKLHUEH, C y4eTOM
MOJIO)KEHUI NMPABOBBIX AKTOB, PETJaMEHTHUPYIOLIUX MPEJOCTaBIEHUE MYHHUIMNAIBbHON YCIYTH,
YCTAHABJIMBAIOIINX COOTBETCTBYIOLIYIO OTBETCTBEHHOCTD, HacTosALIero Pernamenra.

5. locyneOHblii (BHeCyAeOHbIi) MOPAIOK 00kaI0BaAHUS PellleHnid U 1eiicTBUil
(0e3meiicTBHSA) CTPYKTYPHBIX NOApAa3iejieHuil AIMUHUCTPAIMHU, IPEI0CTABJIAIONINX
MYHUIMIIAJIBHYIO YCJIYIY, 4 TAKKE UX JOJKHOCTHBIX JIMI]

5.1. Mudopmanms 1/ 3asiBUTEJIsI 0 €r0 NMpaBe MoJaTh Kajg00y HA penieHue U (UJIM)
neiicrBue (0e3geiicTBHe) AAMUHUCTPANNM U (MJIN) ee JOJKHOCTHBIX JIMI, MYHHUIIMIIAJIbHBIX
CJIYKAIIMX MPH MPeI0CTABJIEHUN MYHUIITUNIAJIBLHOMN yCJIyrH

3asBUTENb BIpaBe O00XaJIOBaTh pEIICHUs, TPHUHATHIE B XOA€ MPEJOCTaBICHUS
MYHUIIMIIAILHON ycayru (Ha Jro0oMm dTame), aeicTBus (Oe3elicTBUE) JODKHOCTHBIX JIMI[ B
nocyneOHoM (BHECYIeOHOM) U CyIeOHOM TTOPSIJIKE.

5.2. llpeamer kaJ100bI
B nocynebHoM (BHECYIEOHOM) TIOPSIKE 3asIBUTENh MOXKET OOPATUTHCS C )Kall0O0H, B TOM
YHCIIC B CIICIYIONIUX CIydasx:
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- HapyIlICHHWE CPOKA PErUCTPaLMK 3a1poca 3asiBUTENS O PEIOCTABICHUY MYHUIIMIIAIbHOU
YCIIYTH;

- HapylIEHUE CPOKa MPEIOCTABICHNAS] MyHUIIMIIAIbHON YCIIYTH;

-TpeOOBaHME y 3asBUTENS TOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMH IIPaBOBBIMU
akramu Poccuiickoii @Pepepanny, HOPMATHUBHBIMH IIPaBOBBIMH  aKTaMU Y IMYPTCKOM
PecnyOunky, MyHUIMOAJIbHBIMA HPAaBOBBIMM aKTaMHU [JIsl MPEIOCTABICHUS MYHUIMIAIbHOU
YCIIyTH;

-0TKa3 B IIPUEME JTOKYMEHTOB, IPEJOCTABIEHNE KOTOPBIX MPEAYCMOTPEHO HOPMAaTUBHBIMU
paBOBbIMU aKkTaMu Poccuiickoit Penepanuy, HOpMaTUBHBIMM ITPAaBOBBIMU aKTaMH Y IMYPTCKON
PecnyOnuky, MyHUIIMNAJIBHBIMU TPAaBOBBIMU aKTaMU JJIA IMPEAOCTABICHUS MYHHUIMIAIBHON
YCIIYTH, y 3asiBUTEJIS;

- OTKa3 B MPEJOCTAaBICHWNM MYHULUUNAIBHONW YCIYIH, €CIM OCHOBAaHMS OTKa3a He
IpelycCMOTpEHbl (eJepaJbHbBIMU 3aKOHAMHM W TPUHATHIMH B COOTBETCTBUUM C HUMHU HHBIMU
HOPMAaTUBHBIMU IIpaBOBbIMM akTaMu Poccuiickoir ®enepanuy, HOPMAaTUBHBIMHU IPaBOBBIMHU
aktaMu Y AMypTcKoi PecnyOiuKku, MyHUIIMIIATbHBIMU TPAaBOBBIMH AKTaMU;

- 3aTpeOOBaHUE C 3asBUTENS NPHU IPEIOCTABICHUN MYHHIMIAIBHONW YCIYIM IIaThl, HE
IPEAYCMOTPEHHONM  HOPMAaTUBHBIMH  NpaBOBeIMM  akramu  Poccmiickoit ~ Penepanum,
HOPMATHUBHBIMH MPABOBBIMU aKTaMHU Y IMypTCKOil PecnyOinky, MyHUIIUIIATBHBIMHU NIPaBOBBIMU
aKTaMH;

- OTKa3 AJIMHHHCTpalMM, JOJDKHOCTHOIO JIMLIA  OpraHa, IpeAoCTaBISIOLIErO
MYHULMIAJIBHYIO YCIYTy, B UCIPABJICHUM JOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIIAHHBIX B
pe3ynapTaTe IPelOoCTABICHUS MYHUIUMNAIBHOM YCIyTH JOKyYMEHTax JHO0O HapylIeHHue
YCTAHOBJIEHHOTO CPOKa TAaKMX MCIIPABIICHUM.

5.3. Opranbl MECTHOr0 CaMOYNPABJICHUS M YIIOJTHOMOYECHHbIEC HA PACCMOTPEHHUE
7KaJI00bI OJIKHOCTHBIE JIMIA, KOTOPBIM MOsKeT ObITh HANIPABJICHA KAaJ100a
Oprasom, ynoJIHOMOYEHHBIM Ha PACCMOTPEHHUE JKAIOObI, SBISIETCS AMUHUCTPAIIUS.
['maBa MyHUITMTIAIBHOTO OOpPa30BaHUS OMPEACNSIET MOJKHOCTHOE JIUI0, OTBETCTBEHHOE 3a
pacCMOTPEHUE KATOOBI.

5.4. IlopsaoK MOAAYH M PACCMOTPEHHUA KAT00BI

5.4.1. ’Kanoba nogaercss B MUCbMEHHON (opMe Ha OyMa)KHOM HOCHUTEINE, B AJIEKTPOHHOM
dopme HemocpeACTBEHHO B AJMHHHMCTpanuio win yepe3 MOILl u mocie peructpanuu
CHEIUAINCTOM, OTBETCTBEHHBIM 32 IPUEM JIOKYMEHTOB, HaIlpaBJIsieTCs Ii1aBe.

XKanoba Moxker OBbITh HampaBjieHa MO MOYTe, C HCHOJb30BaHHEM WH(GOPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON cetn  «VHTepHeT», oduuuanbHoro cairta, Enumnoro moprana
rOCYApCTBEHHBIX U MYHUIMIAIBHBIX YCIYT JUOO PErHOHAIBHOTO MOPTajia TOCy1apCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT, @ TAK)KE MOKET ObITh MPUHSTA IPU JIMYHOM IIPUEME 3asBUTEIIS.

5.4.2. Kanoba noykHa colepKaTh:

- HauMEeHOBaHME AJMUHUCTPALMM, MPEIOCTABISAIONICH MYHUIUNAIBHYIO  YCIYTY,
MYHUIMMAIBHBIX CHAYKalMX AJIMUHUCTPALMM, OTBETCTBEHHBIX 3a MPUEM M PErHCTPaALUIO
3asIBJICHUM, pelieHus U AeicTBus (0e31elCTBHE) KOTOPBIX 00XKATYIOTCS;

- (hamunuio, UMs, OTYECTBO (TOCIIEHEee — MPU HAJIMYUH), CBEJICHUS O MECTE JKUTEIIbCTBA
3asgBUTENS — GU3NYECKOrO JIMIA JTMO0 HAMMEHOBAHUE, CBEJIEHUS] O MECTE HAaX0XK/IEHUS 3asBUTEIIS
— IOPHUIMYECKOTO JIUIa, a TaKke HOMep (HoMmepa) KOHTakTHOro TenedoHa, ampec (ampeca)
3JIEKTPOHHOM MOYTHI (MPU HAJIMYUM) U TOYTOBBIM aJpec, 0 KOTOPHIM JIOJKEH ObITh HAIPABIIEH
OTBET 3asiBUTEIIO;
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- CBeJeHUs 00 00XkKaTyeMbIX PElICHUsIX U JeUCTBUSAX (0e31eicTBUi) AIMUHHUCTPALINH,
MPEAO0CTABIISIIONIEH MYHULIUTIAIBHYIO YCIYTY, MyHUIIUTIATBHBIX CIYKaIlIuX AJIMUHUCTPALINY;

- JIOBOJIbI, HA OCHOBAHUHU KOTOPBIX 3asBUTEJIb HE COTJACEH C PEIICHUEM U JACHCTBUEM
(Oe3nelicTBUeM) AJIMUHUCTPAIMKM, MYHUIMIAIBHBIX CIYXKAIIUX AJIMUHUCTpAIMH. 3asBUTEIIEM
MOTYT OBITh TPEJICTABIEHBI TOKYMEHTHI (IIPU HATWYHH), TOATBEPKAAIOIINE TOBOJIBI 3asIBUTEIS,
00 UX KOIHUHU.

3asBUTENb B CBOEM IUCBMEHHOM XanoOe Takke B 0053aTeIbHOM MOPSAJIKE YyKa3bIBaeT
anpecara: (paMuIui0, UMs, OTYECTBO (MOCJIEAHEE MPU HAJIWYUU) TJIaBbl WIH €ro JOJDKHOCTb,
CTaBUT JTUYHYIO TIOJAMKCH U JATYy.

B cinyuyae He0OX0IUMOCTH B MMOATBEPKICHUE CBOUX JOBOJOB IPakKIaHWH MIPUIIaraet K
MMCbMEHHOM Kaio0e TOKYMEHTHI U MaTepUaibl TUOO X KOMHH.

5.4.3. B cnyuae mogauu xaynoObl MpU JIMYHOM MPUEME 3asIBUTENb MPEACTABIIAET JOKYMEHT,
YIOCTOBEPSAIONIMI €ro JHMYHOCTh B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi
®denepanuu.

B cnyudae, ecnm xanoba monmaercss uepe3 MPEACTABUTENS 3asBUTENS, MPEACTaBISETCS
JOKYMEHT, OATBEPKIAI0IINI TOJTHOMOYHS HA OCYLIECTBIICHUE IEUCTBUN OT UMEHU 3asIBUTEIIS.
B kauecTBe 10KyMEHTa, MOATBEPKAAIOLIETO MOTHOMOYHS HAa OCYIIECTBICHUE ACHCTBUNA OT
MMEHHU 3asIBUTEJIS, MOXKET OBITh MPEJICTABIICHA:

- odopMIIeHHasI B COOTBETCTBUH C 3aKOHOIAaTeNIbCTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTH (JIs1 PUBUYECKUX JTUIT);

- odopMmiieHHasT B COOTBETCTBUM C 3aKoHOAATeNbCTBOM Poccuiickoit denepanun
JIOBEPEHHOCTh, 3aBEPECHHAS MEYAThIO 3asIBUTENSI U TOAMKMCAHHAS PYKOBOJUTENIEM 3asiBUTEIS WU
YIOJHOMOYEHHBIM 3TUM PYKOBOJUTENEM JIULIOM (J1J1s1 FOPUIUYECKUX JIUIL);

- KONHS peIIeHUs O Ha3HayeHUH Wid 00 u30paHuu MO0 TMpuKa3a O Ha3HAUYCHUU
(GU3UYECKOTO JMIla Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (U3HUECKOE JHI0
o0JamaeT mpaBoM JEHCTBOBATh OT UMEHHU 3asBUTEINS 0€3 JOBEPEHHOCTH.

5.4.4. [Ipuem xkanob B MUCbMEHHON (hOpME OCYIIECTBIISIETCS IO MECTY HAXOXKACHUS
Anmunuctpanuu unu MOIL.

’KanoOwl mpUHUMAIOTCS B COOTBETCTBHH € Tpadrikom paboTel Anmunuctpanuu 1 MOILI,
yKa3aHHBIM B HacTosieM Pernmamenre.

[Ipu mocrymienun xano0et M®I[ obecneunBaer ee mnepegadyy B AJIMUHUCTPAIMIO B
MOPSIIKE U CPOKH, KOTOPBIE YCTAaHOBJIECHBI COTJIAIICHHUEM O B3auMoAeucTBUU Mexay MOIL[ u
AJIMUHHCTpAIMEH, HO HE MO3/IHEE CIETYIOIEro pabouero IHS CO JHS MOCTYTUICHHS JKaJIOOBI.

5.4.5. 'maBa MyHUITUTIAILHOTO 00pa30BaHUs OMPEACISIET TOKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 PaCCMOTPEHHUE kKaja00bl, KOTOpOE:

- obOecrieunBaeT 0OBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHUE JKalo0bI, B
TOM YHCJIE, B Cllydae HEOOXOIUMOCTH, C YIACTHEM 3asIBUTEIS UIIH €T0 MIPEACTaBUTEIS;

- B COOTBETCTBUHU C JICUCTBYIOIIMM 3aKOHOJATEIHCTBOM 3aMpalllMBAaEeT JIONOJIHUTEIIbHbIC
JOKYMEHTBI W MaTepHalibl, HEOOXOAMMBIC ISl PACCMOTPEHHS 3KaloObl, B JIPYrHX OpraHax
roCyJJapCTBEHHOMN BJIACTU, MECTHOI'O CAMOYIIPABIICHUS, Y UHBIX JOJKHOCTHBIX JIULL;

- MO0 pe3yibTaTaM pacCMOTPEHHUS JKaJoObl TPUHUMAET MEphI, HaIMpaBJICHHbIE Ha
BOCCTAHOBJICHHWE WJIM 3allIUTy HAPYIICHHBIX MpaB U 3aKOHHBIX MHTEPECOB 3asBUTENS, TOTOBUT
MUCHMEHHBIN OTBET 10 CYIIECTBY NOCTABIIEHHBIX B )KaJI00E BOIPOCOB.

5.4.6. XKanoba 3asBUTENA, coaepikaias 00KaJoBaHUS PEIICHUM, NeUCTBUN (Oe3mericTBuS)
KOHKPETHBIX JIOJDKHOCTHBIX JIMI, HE MOXKET HAIpPaBIATHCS ATUM JOHKHOCTHBIM JIMIAM IS
paccMoTpeHus U (M) OTBETA.

5.4.7. Ilo pe3ynbTaTaM pacCMOTPEHHUS >KaJI00bl MPUHUMAETCS] OJTHO U3 PELIECHUN, YKa3aHHBIX
B IIYHKTE 5.7. Hacrosero Pernmamenra.
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5.4.8. Ilpu ynoBIETBOPEHMM >KajJoObl YIOJHOMOYEHHBI Ha €€ pacCMOTPEHHE OpraH
IPUHUMAET MCUYEPIIBIBAIOLINE MEPHI M0 YCTPAHEHUIO BBISBIEHHBIX HApPYLIEHUI, B TOM YHCIIE 1O
BbIJIa4€ 3asBUTENIO pe3yjbTaTa MYHUIMNAIBHOW yCIyru, He Mmo3aHee 5 pabouux JHEH co JHS
IIPUHATHS PELICHUS, €CIIM HHOE HE YCTAaHOBIICHO 3aKOHOAaTeIbcTBOM Poccuiickon denepanun.

B otBere no pesynpTaTaM pacCMOTPEHHS JKano0bl YKa3bIBAIOTCS:

- HaUMEHOBAaHUE OpraHa, MPeJOCTaBISIONIEr0 MYHHIMIAIbHYIO YCIYTy, pacCMOTPEBILErO
*Kanoly, MOJDKHOCTh, (GaMuiivsg, UMs, OTYECTBO (MpPU HAIMYHMHM) €ro JOKHOCTHOTO JIWIIA,
IPHUHSBIIETO PEUIEHHE 10 Kallo0e;

- HOMep, AaTa, MECTO NPUHATHSI PEILIEHUs, BKJIIOYasi CBEICHUS O JOHDKHOCTHOM JIULIE,
pelieHue uiam eicTeue (6e3aeicTBrue) KOToporo ooxamyercs;

- (hamunus, uMsi, 0TYECTBO (MIPU HATUYHMH) WM HAMMEHOBAHUE 3asIBUTEIIS,

- OCHOBaHMsI JUIsl IPUHSTHS PELIECHUs 110 5Kanooe;

- IPUHATOE MO Kano0e pelIeHue;

- B Cllydae, €ClM anoba npu3HaHa 000CHOBAHHOM, - CPOKHM YCTPAHEHHUSI BBISIBICHHBIX
HapyLIEHH, B TOM YHCIIe CPOK MPEAOCTABICHUS pe3yabTaTa MyHULIUIIAJbHON YCIIYTH;

- CBEJICHUS O MOPSIIKE 00KaJIOBaHUS IPUHSITOIO I10 ’Kajio0e pelIeHus.

OTBer Mo pe3yapTaTaM pPacCMOTPEHHUS >Kajdo0bl MOJNUCHIBAETCS YIOJHOMOYEHHBIM Ha
paccMoTpeHue ano0bl JOKHOCTHBIM JTUIOM AJIMUHUCTpPAIUH.

5.4.9. Ilo xenaHUIO 3aBUTENS OTBET IO PE3yJIbTaTaM PACCMOTPEHHUS KaIOObl MOKET OBbITh
OpEeJCTaBIE€H HE IMO03JHee JHA, CJIEeAYIOIIero 3a [THEM MpPUHATUSA pelleHus, B ¢opme
AIIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOIO DSJIEKTPOHHOM TMOAMHUCHI0 YIMOJIHOMOUYEHHOTO Ha
paccMOTpeHue KajoObl JTOKHOCTHOTO JIMIA U (MIM) YIOJHOMOYEHHOTO Ha PacCMOTpPEHHE
»Kaj00bl opraHa, BUJ KOTOPOW YCTaHOBJIEH 3aKOHOaTeIbcTBOM Poccuiickoit deaeparun

AJMUHUCTpALIMS OTKA3bIBAET B YIOBJIETBOPEHUH KAJIOObI B CIEIYIOLUIUX CAy4asx:

- HaJIM4Me BCTYNMBIIETO B 3aKOHHYIO CHILY PEILLIEHUs Cyia, apOuTpaskHOT 0 CyJia Mo Kanooe
0 TOM € TPEIMETE U MO TEM )K€ OCHOBAHUSIM;

-10Jja4a *Kanoobl JTUIOM, TOJIHOMOYHSI KOTOPOTO HE MOATBEPKIEHBI B MOPSIIKE,
YCTaHOBJICHHOM 3aKOHOIAaTeNbCTBOM Pocculickon denepanuu;

- HaJIM4Me PelIeHus Mo anobe, MPUHATOrO paHee B OTHOIIEHUH TOTO K€ 3asBUTEIS U IO
TOMY K€ MPEMETY KaTOObI.

5.4.10. AnMuHUCTpaLMs BOPaBe OCTaBUTH Kajlo0y 0€3 OTBETA B CIAEAYIOLIUX CIydasx:

- HaJIM4ue B Kajio0e HEeLEH3YPHBIX JIN0OO OCKOPOUTEIbHBIX BhIPAXKEHUH, YIPO3 KU3HU,
3I0POBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €r0 CEMbH;

- OTCYTCTBHE BO3MOYKHOCTHU MPOUTEHHSI TEKCTA 5KaJIO0BI;

- He yKazaHbl (aMuIMs rpak/laHuHa, HAPaBUBIIIETO ano0y U MOYTOBBIN ajipec, Mo
KOTOpPOMY JIOJI’KEH HANpPaBUTh HAIIPaBJICH OTBET.

Xamnoba cumrTaeTcsi pacCMOTPEHHOW, €CIM PACCMOTPEHbI BCE IOCTABICHHBIE BOIPOCHI,
IOPUHATHL HEOOXOJIMMBIE MEpPHl M JaH IHCbMEHHBIA OTBET (B Mpeesiax KOMIETEHIMH) I10
CYILECTBY BCEX MTOCTABJIEHHBIX B HEW BOIIPOCOB.

5.5. Cpoku paccMOTpeHHS KAT00bI
}Kaﬂ06a MOMJIC)KUT PACCMOTPCHUIO JOJDKHOCTHBIM  JIMIIOM, Ha3HAYCHHBIM rJIaBOM
OTBCTCTBCHHBIM 3a PACCMOTPCHHUEM )KaJ'IO6, B TCUCHHUC IIITHaAAUATH pa60‘H/IX JIHGP'I CO OHA €€
perucTpanuu, a B ciaydae OoOKajloBaHHS OTKa3a B MpHUEME JOKYMEHTOB JIMOO B HCIIPABICHHUH
JIOTYIIEHHBIX OMEYaTOK W OIMMUOOK WM B Cllydyae O0XaJlOBaHHS HApYIICHHS YCTaHOBJICHHOTO
CPOKa TaKMX MCIPABJICHUH — B TEUEHUE IIATU PaOOUUX JHEW CO IHA €€ PErUCTparLiH.

5.6. IlepeyeHb OCHOBAHMI /1Sl IPHOCTAHOBJICHHS PACCMOTPEHUs KaJ100bI B ciIy4ae,
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€CJIM BO3MOKHOCTh IIPHOCTAHOBJICHUS MPeIyCMOTPEHA 3aKOHOAATeJIbCTBOM Poccuiickoii
Denepanuu
OcHoOBaHMIl JUIsI TPUOCTAHOBJICHUST PACCMOTPEHHUS >KaloObl 3aKOHOJATEIHLCTBOM HE
IPEAYCMOTPEHO.

5.7. Pe3yabTaT paccMOTPEHHUS KAJT00bI

[To pe3ynbTaram paccMOTpPEHUS KaJloObl OpraH, MPEAOCTABISIOIUN MYHUIIUIIAIBHYIO
YCIIYTY, IPUHUMAET OJTHO U3 CIEAYIOIIMX PEIICHU:

- YIOBJIETBOpSET >KajloOy, B TOM 4YHUCIE€ B (OpME OTMEHbl NPHUHITOIO PEIICHUs,
UCHPABJICHUS JOMYIIEHHBIX AJMUHUCTpALMEH, ONeyaTOK U OMMOOK B BBIJAHHBIX B pe3yJIbTaTe
IPEIOCTABICHNUS] MYHUIIUIAIIBHON YCIIyTH JOKYMEHTaX, BO3BpaTa JE€HEKHBIX CPEJICTB, B3UMAaHUE
KOTOpBIX HE IMPENYCMOTPEHO HOPMAaTMBHBIMHU IIPAaBOBBIMU akTamMu Poccuiickoit denepanuu, a
TaK)Ke B UHBIX (hOpMax;

- OTKa3bIBAET B YJIOBJIETBOPEHUU KAJIOOBI.

5.8. [lopsinoxk uHGopMuUpoOBaHMS 3aiBUTEJISI O Pe3YJbTATAX PACCMOTPEHMS KAT00bI
He no3ngHee nHs, cienyromero 3a THEM NPUHATHUS PEUICHUS, 3asIBUTEIIIO HAIIPABIISIETCA
MOTHUBUPOBAHHBIN OTBET O PE3yJbTaTaX PACCMOTPEHUS KaJI0ObI B OOIIEYCTAHOBICHHOM TOPSIIKE
B IMUCbMEHHOU (OpMe U, 110 KETAaHUIO 3asIBUTEIIS, B JIEKTPOHHOH dopme.

5.9. llopsinok 00:xa10BaAHUS PeLlICHUS 10 KaJI00e
B cnyuae, ecnu 3asBUTENb HE YAOBIETBOPEH pe3yjibTaTaMH PacCMOTPEHUS KajloObl, OH
BIIpaBe OOpaTUTHCS C Kajdo00W B Cyd B TOpSAKE, MPEAYCMOTPEHHOM 3aKOHOIATEIHCTBOM
Poccuiickoit @enepannu.

5.10. IIpaBo 3asiBuTE /51 HA MOJy4YeHHe HHPOPMALMHU M IOKYMEHTOB, HEO0XOAUMBIX
1J151 000CHOBAHMS U PACCMOTPEHMS KAJTO0bI
Jlns oGkanoBaHus aericTBuil (0e3AeiCTBYS) B 10Cy1eOHOM (BHECY1IeOHOM) TIOPSI/IKE
IpaKJIaHWH BIPABE 3alpalIuBaTh U MOJTyJaTh:
- “HGOPMAIIHIO O XOJC MPEIOCTABICHUS MYHHUIIUITAILHON YCIyTH;
-KOMUU  JIOKYMEHTOB, TMOJTBEpXKIAOMUX  oOxkamyemoe JedcTtBue  (Oe3meiicTBue)
JOJKHOCTHBIX JIHII, 3aBEPEHHBIE B YCTAHOBJICHHOM TMOPSJIKE.

5.11. Cnoco0b1 mvHGOPMHUPOBAaHUA 3asiBUTEJIEH 0 MOPSIAKE MOAAYH U
paccMoOTpeHMs KaJT00bI

NudopmupoBanue 3asBUTENEH O TOpsSAKE OOXKAIOBAHUS pEIICHUH ©  JEHCTBUH
(Oe3nelicTBUA) AJMMHHMCTpAIMU, €€ JOJDKHOCTHBIX JIMII JIMOO MYHUIMNAIbHBIX CITYXaIIUX
OCYILIECTBIISIETCS TOCPEACTBOM pa3MelieHns HH(OPMAIIUU Ha CTEHAAaX B MECTaxX MPEAOCTaBICHUS
MYHHUIMIAIBHON yClIyrd, Ha OQUIMAIbHOM CcaiTe, €IMHOIro MopTajla TOCYJapCTBEHHBIX U
MYHHIUITAIBHBIX YCIYT JIMOO PErHOHATBHOTO TMOpTaja TOCYAAPCTBEHHBIX W MYHHIIUIIATBHBIX
yCIIyT, KOHCYJIBTUPOBaHUSA rpaxkaan cnenuanucramu MOLI.
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[Tpunoxenne Ne 1
K AIMUHUCTPATUBHOMY PETJIaMEHTY IIPEI0CTaBICHUS
MyHHUIMTANbHOH yenyru «[IpegocraBnenue
pa3pelieHns Ha OCYUIECTBICHHE 3EMIISIHBIX padoT»

['maBe MyHHIIMTIATFHOTO 00pa30BaHUS

oT

(nonnoe HaumeHosanue op2anusayuu — OJisl
IOPUOUYECKUX TUY,

@D.U.O. - ona epadxcoan, noumosslil UHOeKc U aopec)

Temn.
3AMBJIEHUE
Ha MoJIy4YeHHe pa3peleHus HA 3eMJISTHbIe PadoThI

1. 3akazuuk
IOpUINYECKUM aipec OpraHu3aluu
@®.1.0. ucnonnurene (0T 3aKkazuuka), 1OJKHOCTb, TEJ.

2. Ilpoury pa3pemuTs JJisl OCYIIECTBIECHUS 3eMJISIHBIX PaOOT BPEMEHHO 3aHSTh 3€MEJIbHbBIX

Y4acTok miomaabo KB.M, PacCIlOJIOKEHHBIN MO aJpecy:
C HapylIeHHUEM  JIOPOXKHOIO
MTOKPBITUSA KB.M, ac(aJbTOBOTO MOKPHITHS, TPOTyapa WIIH JTBOPOBOH TEPPUTOPUHU
KB.M, C HAPYILLIEHUEM ra30HOB, CKBEPOB KB.M.

3. HaumenoBanue u BUbI paboT (MPOTSHKEHHOCTH (M), AUaMeTp (MM) | 1Ip.)

4. IloapsanHasi opraHu3anus
FOPUINYECKHUI aJIpec, Tell.
@®.1.0. 0TBETCTBEHHOT0 32 IPOU3BOJICTBO 3€MJISTHBIX pa0OT (OT MOAPSIYMKA), TOJKHOCTD,
TeNl.

5. Opranusanus, KoTopasi Oy/IeT OCYIIECTBISITh BOCCTAHOBUTENbHBIE PAOOTHI

IOpUINYECKHUN aipec, Tedl.
Ne noroBopa
6. 3ampamuBaemMble CPOKU

Oo6s3arenscTBa. OpraHuzanys 3aKa3unka — 00beKT 00ecreyeH NPOEeKTHO-CMETHON
JNOKyMEHTanuen 1 (UHAHCHPOBAHUEM.



[Tognuce pyKoBOAUTEIIS
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[Tpunoxenue Ne 2
K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY MPEJOCTABICHUS
MyHuLUIanbHou yeuyru «lIpenocraBnenne
pa3pelieHns Ha OCYUIECTBICHHE 3EMIISIHBIX paboT»

3ASIBJIEHUE
HA NPOo/AJeHNe Pa3pelieHus1 Ha 3eMJIAHbIe pa0oThl

1. ITponnenue No
[Ipenpinynuil CpoK IeMCTBUA OpAepa
2. Anpec oObekTa

3. Ioapsimunk
Beimecrosiiiast opranu3anus oApsIdrKa
Tenedon

4, HaumeHoBaHHE B 00BEM padboT

5. OcraBuuiica 00beM padboT
6. [TpuunHa mpoIeHus
8. 3ampamuBaembie CPOKU padbOT
9. IloaTBeprKaeHNEe OCTABIIUXCS 00BEMOB paboT

[Moamuch pykoBoaUTEN S / /

M.IL
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[Ipunoxxenne Ne 3
K AZIMMHHUCTPATUBHOMY PETJIAMEHTY
IPEJOCTaBICHNS MyHULIUIIATBHOMN YCIIyTH
«IIpenocraBienne pazpeleHus Ha OCYILECTBICHHE
3eMJISIHBIX paboT»

PASPEIIEHUE
HA 3eMJIAHbIe PadoThI

No OT « » 20 I.

[IpencraBuTento opraHU3auu
Pazpemaercs MPOU3BECTH 3eMJISTHBIC paboThI
o

(HauMeHOBaHKE U BUJIBI paboOT)

[IPOTSKEHHOCTBHIO M, []= MM.
JIist Tpou3BOICTBA 36MIISIHBIX PAa0OT pa3peliaeTcss BpEMEHHO 3aHATh 3eMEIbHBINA y4acTOK
IJIOIA B0 KB.M, PaCIIONIOKEHHBIN o aapecy:
C HapymeHueM JOpOKHOTO MOKPBHITHUS KB.M., ac(haJIbTOBOTO MOKPBITUS
TpOTyapa WiIH ABOPOBOM TEPPUTOPUU KB.M., Ta30HOB U CKBEPOB KB.M.

OTBETCTBEHHBIN 32 paboOTy

(3aKa34mK)

o0s3yeTCs:

1. TIpoBoauth 3eMisiHbIE PAaOOTHI C COOIIOICHUEM TPeOOBaHUM 3aKOHOATEILCTBA,
JENCTBYIOIIMX CTPOUTEIBHBIX HOPM U MPABUIL.

2. BBINOIHATH 3eMiIsiHbIe pabOThl B YCTAHOBJIEHHBIE pa3pelieHueM CpokH. BoccTaHoBieHue
OnaroycTpoiicTBa MPOBOJUTCS B CpPOKM JEHCTBUS paspelieHus. B ciaydae HeoOXOAMMOCTH
NPOJUICHUS CPOKa AEUCTBUSI pazpetieHust 0QOpMUTH MPOAJICHUE pa3pellieHUs] Ha HOBBIN CPOK.

3. O003HaYNTh MecTa MEepPEeCceUeHUil CYIIECTBYIOMIMX TPyOONpOBOJOB, Kabeneld M IpYyrux
COOPY)KEHUH CHelHMaIbHbIMU 3HakaMu. PaboTy B 3TUX MecTaX BECTH TOJBKO BPYYHYIO U
00s13aTeIbHO B MPUCYTCTBUH MPEACTABUTENEH IKCIUTYaTUPYIONIEH OpraHu3aIim.

4. ImeTh Ha MecTe pabOT OTpakJICHHUE U OCBEIICHUE.

5. OOecreunTh COXPAHHOCTb NPEAYNPEIUTEIbHBIX WJIM  YKa3aTEeJIbHbIX  3HAKOB
pEeryIupoOBaHUsl TOPOKHOTO JIBMKEHUS MPU MPOBEIACHUHM 3€MIISIHBIX paOOT Ha MpOe3k el 4acTh
YL,

6. Uepe3 OTKpBIThIE TPAHIIEH YCTAHABINBATH BPEMEHHBIE MOCTBI JJIs1 IPOE3/a, a TAKXKE
NENIEXO/IHbIE MOCTUKH HA BCEX yIJlaX U y OTAEJbHBIX BXOJIOB B 3/IaHU.

7. Ilpm mpoBeaeHHMH 3eMIISHBIX pa0OT HE 3aBalMBAaTb TPYHTOM H CTPOUTEIHHBIMH
MaTepuallaMy KOJIOJLbI TPUJIETaloIUX KOMMYHUKALIUHN, 1€PEBbsl, IPUAMKH Y 3[JaHUH, KaHABbI U
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J0TKY Ha ynuuax. [Tpy HeoOX0AMMOCTH BOJOOTIMBHBIX padOT U3 TPaHIIEH IPUHATH MEPHI I10
HEJOMYIIEHNIO 3aCOPEHUS TPUIIETAIOIIUX TEPPUTOPHUN U JINBHEBON KaHAJIU3ALUU.

8. IlpousBectu pabOTHI B MOJHOM COOTBETCTBUH € TPEOOBAHUSAMHU, MOJTYYEHHBIMU IIPU
COIJIACOBAHMH C 3aMHTEPECOBAHHBIMU PAMOHHBIMU U peCyOIMKaHCKUMH OpPTraHn3alUsIMu:

OTBETCTBEHHBIH 3a MPOU3BOJICTBO paboT

(3aka3zuuk: noamnuck, DO, MOHKHOCTE)

M.IL.

(ropuauueckuil uiu akTHUECKHi angpec, Homep TenedoHna)

OTBETCTBEHHBIH 32 MPOU3BOJICTBO paboT

(monpsimuunk: nognuck, @O, nOIKHOCTB)

M.IL

(ropuandeckuii win GaxkTHyecKuil aapec, Homep TeraedoHa)

AJIMUHUCTpALIMS MYHULIUTIATBHOTO 00pa30BaHUS

Pabora pasperaercsi B CpOKH € « » 20 r.1mo « » 20 1.

I'maBa
MYHHUITAIIAIEHOT'O 00pa30BaHMs

(nmoamucs, PHO)
M.IIL.

Paszpemienune 3akpoIToO.

I'maBa

MYHUIIHIIATEHOTO 00pa30BaHHUS (mozmac, GHO)

M.IL
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B cnygae BbImomHEHHs pabOT TOCIE€ YCTAaHOBICHHOTO B pa3pelIeHnH CpoKa WIN
IOPOM3BOJCTBA pabOT JMIIOM, HE YKa3aHHbIM B pa3pelIeHUM, pa3pelieHUue CUYUTAETCS
He/IeHCTBUTENBHBIM U JajbHEeNIIas paboTa 3anperiaercs.



[Tpunoxenne Ne 4

K AnMunucTpaTUBHOMY PETIIAMEHTY

MPEOCTABICHUSA

MyHuULUIanbHoN yeuyru «lIpenocraBnenne
pas3pelIeHns Ha OCYILECTBICHUE 3eMIISIHBIX PadoT»

BbJIOK — CXEMA

aMUHUCTPATUBHBIX MPOLEAYP MO NPEIOCTABICHUIO MYHUIIMNIATBHOW YCIyTH
«IIpenocraBneHue paspenieHnsi Ha OCYIIECTBICHNUE 3eMIITHBIX paboT

Hozlaqa 34ABUTCIICM 3a4BJICHUA U MHBIX JOKYMCHTOB, H606XOIII/IMI)IX AJIA IIpea0d
MYHHHHHaHLHOﬁ YCIyru, npueM TakKux 3a4BJICHUA

A

Onpenenenre UCIIOTHUTENS MyHULIUIIAIbHON YCIYT U

A

PaCCMOTpeHI/Ie 3ajABJICHUSA U ITPEACTABJICHHBIX JOKYMCHTOB
HUCITOJIHUTCIICM MYHHHHHaHBHOﬁ YCIyru

A 4

Odopmrnenue pe3ynprata MyHUITUTIATEHON YCIyTH

\ 4

HOJ'IyLIeHI/IC 3asgABUTCIIEM PE3YyJIbTaTa MYHHHHHaHLHOﬁ yciayru

TaBJICHU A
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