AIMUHHUCTPALIUSA MYHULHUITAJABHOI'O OBPA3OBAHUSA "YCTb-CAPAITYJBbCKOE"

ITOCTAHOBJEHHE

21.08.2017 Ne 60
1. Ycrb-Capanynka

00 yTBep:KIeHNM aIMUHUCTPATHBHOIO PErJIaMeHTA 0 MPeI0CTABJICHUIO
MYHULIMNAJbHOMN yeayru «IIpegocTaBiieHue BBINMCKHA U3 MOX03AMCTBEHHOM KHUTH
CeJIbCKOr0 HACEJICHHOI'0 IYHKTa»

B nensax peanuzanuu @enepanbHoro 3akoHa oT 27 urong 2010 romga Ne 210-®d3 «O06
OpraHu3allMyi  NPEJOCTABIECHHUS  TIOCYHAPCTBEHHBIX W MYHUUUNAIBHBIX  YCIYI»,
pykoBojacTBYsich  IlocTaHoBieHMEeM  AJMMHUCTpAalMUd  MYHHMIMIIAIBHOIO  00pa3oBaHUs
«Capanynbckuii paiton» ot 18 mapra 2016 roma Ne 400 «O yTBepKaeHHWH NOpPsSAKa
pa3pabOTKM W YTBEpXKIEHUS  aJMHMHHCTPAaTUBHBIX  PEIVIAMEHTOB  MPEJOCTaBIICHUSA
MYHUIUMOAIBHBIX ycIyr», [locTaHOBICHHEM AJMUHUCTPAIMM MYHUIIUIAIBHOTO 00pa30BaHus
«Ycrp-Capanynbckoe» ot 04 ampens 2017r. Ne 16 «O06 yTBepXIeHUU TEpEUHS
MYHULIMIAIBHBIX ~ YCIYT,  MPEJOCTaBlIsAeMbIX  AJMHMHHUCTpanued  MYHHUIMNAIbHOIO
oOpazoBanus «Ycth-Capamynbckoey», AJIMUHUCTpALUsl MYHHUIMIIAILHOTO 0Opa30BaHuUs
«Ycrp-Capanysibckoe» TOCTAHOBJ A € T:

1. VrtBepauth mnpuiiaraeMblii AJMUHUCTPATUBHBIA pEriiaMeHT MO MPeJOCTABICHUIO
MYHUIUIIAIBHOU ycnyru «lIpemocraBieHne BBIMUCKU U3 MOXO3AMCTBEHHOM KHUIU CEJIBCKOTO
HACEJICHHOT'O ITYHKTa.

2. [ToctaHoBneHne AJMUHUCTPAIIMA MYHHUITUIIATBEHOTO 00pa3oBaHus «Y cTh-CapamyibcKoey
or 06.08.2012 rona Ne 69 «O0 yTBep»)aeHHN ATMUHUCTPATUBHOTO pEriaMeHTa AJMUHUCTPAIIUU
MYHUIIUOAIBHOTO 00pa3zoBaHus «YcTh-CapanmyiabCcKkoe» MO NPeJOCTaBICHUIO MYHHIIMIIAIbHON
yciyru «IIpenoctaBineHne BBIMUCKY U3 MOXO03WCTBEHHON KHUTHM CEJIbCKOT0 HACEJIIEHHOTO MMyHKTa
IPU3HATh YTPATUBIINM CHITY.

3. Hacrosiiuee mocTaHOBICHHE OMYOJMKOBATH IyTEM pa3MEIIeHHs Ha OQHUIMAILHOM
caiiTe MyHMIIMIaNbHOTO 00pa3zoBaHus «CapalylbCKUi pailoH» Ha CTpaHHUIE MYHUIUIAIbHOIO
oOpazoBanusi  «Ycrb-Capanynbckoe» B MHGOPMALMOHHO-TEJICKOMMYHUKAITMOHHON  CETH
«nTepHETY.

T'naga N ' ®.C. [Tonomapena

(. 7CL CE¥’



YTBEpKIACH
[TocranoBieHueM AIMUHUCTPALIMI
MYHUITUTIATBHOTO 00pa30BaHHUS

«YcTp-Capanyiibckoe»
ot 21.08.2017 Ne60

AIMUHHUCTPATUBHBIH pPerjiaMeHT
10 NMPeI0CTABJIEHNI0 MYHUIIUNIAJIBLHOM yCIYTH
«IIpenocraB/ieHHe BHINUCKH U3 MOXO3AUCTBEHHOM KHUTH
CeJIbCKOI0 HACEJIEHHOT0 IIYHKTa»

l. Oo01ue moJ0KeHus
1.1. IIpeameT peryaupoBaHusi ATMUHUCTPATHBHOIO perjaMeHTa

AJIMAHHUCTPATUBHBIN perinaMeHT IIPEIOCTaBIICHUSA MYHULATTAJIBHON YCIIyTH
«IIpenocraBieHue BBIIUCKH M3 IOXO3SIMICTBEHHOW KHUIM CEJIBCKOTO HACEJIIEHHOI'O ITYHKTa»
(manee — AJIMHHHMCTPATHBHBIM perjlaMeHT) pa3paboTaH B LeISIX TMOBBIIICHUS KadecTBa
MIPEAOCTABICHUSI MYHULHINAJIBHONW YCIYIHM, ONPENEIseT CPOKM U  IOCIEA0BATEIbHOCTh
aJMUHUCTPATUBHBIX IIPOLIEAYP IIPU IPEIOCTABICHUN MyHULMIIAIbHOHN yciryru «lIpenocraBienne
BBIMMCKM M3 TOXO3SIIICTBEHHOM KHHUTUM CEJIbCKOI'O HACEJIEHHOro IIyHKTa» (Jaiee —
MYHUIIUIIANbHAS YCITyTa).

1.2.0nucanue 3assBUTEICH

MyHunmnaneHas yciayra MpeaocTaBIsieTcs (PU3NYECKUM U FOPUIUYECKUM JIMIAM JIH00
JIMIIaM, YTIOJJHOMOYEHHBIM UMHU Ha COBEPIIEHUE COOTBETCTBYIOIIMX JICHUCTBHI B YCTAHOBICHHOM
3aKoHOoaTeNbcTBOM Poccuiickoit Denepanuu nopsiake (aajiee — 3asiBUTEINN).

1.3.IMopsiiok nHGOPMUPOBAHUS O MPEAOCTABIEHMU MYHUIIUNIAIBHON YCJIYTH

Nudopmanust o MecToHaxoxXaeHUH, rpaduke paboTsl, HOMepe TenedoHa i CIpPaBOK,
aapece DSJIEKTPOHHOM TOYTHl AJIMUHHUCTPALMA MYHHULMIAIBHOTO 00pa3oBaHUsl «YCTb-
Capamnynbsckoe»

Anpec: Yamyptckas PecnyOnmka, Capamynbckuii paiion, 1.Yctb-Capamynka, yi. Bedromosa,
n.37a.

I'paduk pabotsr: monenenpHuk ¢ 8-00 gac qo 17-00 yac;

BTOpHUK — nisAiTHULA ¢ 8-00 yac 1o 16-00 yac;
nepepbiB Ha 06e: ¢ 12-00 gac no 13-00 yvac;
BBIXOJIHBIE THH: Cy000Ta, BOCKpECEHbE.
KonTakthbie Tenedons: (34147) 74-242
1. Anpec aneKTpoHHOM OYTHL: UStsarap@udm.net

Odunmanehseiii cait: http://sarapulrayon.udmurt.ru/poseleni9/UstSarapulka/

HNudopmanyst 0 MECTOHaXOXAE€HUH, Ipaduke padoThl, HOMepe TesedoHa AJs CHPABOK,
aapece  JJEKTPOHHOM  MOYTHl ~ MHOTO(QYHKIMOHAJIBHOTO  LEHTpa  IPEIOCTaBJICHMS
rOCYJapCTBEHHBIX U MyHHUILIUIIATbHBIX YCIIYT:

Anpec: Yamyprckas Pecnyonuka, Capanynbckuii paitos, ¢. Curaeso, yi. JlepMoHTOBa, 1.
17 I'papux paboTsl: moHEAENBHUK - mATHULA - ¢ 8.00 10 17.00 yacos (nepepsi ¢ 12.00 go 13.00
4acoB), cy000Ta, BOCKPECEHBE - BHIXOHBIC THH.
Tenedon nns cnpaBok: (34147) 2-59-49;



mailto:ustsarap@udm.net
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Anpec anekrponHoi noutel: mfcentr.sar.raion@yandex.ru; agpec ouIMaIBHOTO caiiTa B
MH(}OPMALIMOHHO-TEIEKOMM YHUKAIUOHHOM CEeTH «HTEpHET»:
http://sarapulrayon.udmurt.ru/mfz/polezno//.

Nudopmanmst o0  MYHUUMNAIBHOM  yCIIyre  MPENOCTaBiIseTCS  CIENHATUCTaMU
AIMUHUCTpalUM MYyHUIUNAIbHOrO oOpa3zoBaHud «YcTh-Capamyiabckoe» 1o  TenedoHy:
(34147)74-242.

Nudopmanuio o mopsiAke NPEIOCTaBICHUS MYHUIMUIAIBHOM YCIYTM MOXKHO TaKXke
MOJyYUTh B PETHMOHAIBHOM IEHTPE TeIe(POHHOr0 OOCHYKMBAHMS TpakIaH U OpraHu3aluil Mo
BOIIPOCAaM IPENOCTABIECHHUS] TOCYJAapPCTBEHHBIX M MYHHUILMIAIBHBIX YCIYT B YJIMYpPTCKOU
Pecrrybnuke o renedony: (3412) 600-000.

Nudopmanmst mo Bompocam MpeloCTaBICHUS MYHHUIMIAIBHON YCIYTH pa3Melaercs
HEMOCPEJCTBEHHO B IOMEUIEHUHM OpraHa, MpeJOCTaBIIAIOIIEr0 MYHUIUNAIbHYIO YCIYTY, C
MCIOJIb30BaHHEM MH(OPMAIIMOHHBIX CTEHIOB, B HHPOPMAITMOHHO-TEJIEKOMMYHUKAIITMOHHON CETH
«HTepHeT» Ha OQUIMATBHOM CcaiiTe MYHUIIMIIAILHOTO 00pa3oBaHus, B (enepaibHON
nH(pOpMAIMOHHON cuctemMe «EIUHBIM MOpTan rocyJapCTBEHHBIX W MYHHUIMHAIBbHBIX YCIYT
(bynkmit)y  www.gosuslugi.ru (manee — EnuHbI TOpTan yciyr), B TOCYJapCTBEHHOM
uHpopManMoHHOW  cucteme Yamyprckoi PecnyOmumku  «llopram rocyaapcTBEHHBIX U
MYHHUIMIAIbHBIX yeayr (pyHkmmii)» wWww.mfcl8.ru (manee — PernoHanbHBIN mOpTan yciyr),
MHOTO()YHKIIMOHAJIIBHOM LIEHTPE MPEAO0CTABICHUS FOCYAapCTBEHHBIX U MYHUIMIIATbHBIX YCIYT B
Y amypTtckoii PeciyGmke.

Nudopmanrionnbie cTeHIbl 00OPYAYIOTCS B JOCTYITHOM JJisl MOJy4YeHUs HHPOpMaluu
MOMEILIEHNN OpraHa, MPeA0CTaBISIOIIEr0 MyHUIIUIAIBHYIO YCIIYTY.

NHudopmaioHHBII CTEH]T IO MPEAOCTABICHUIO MYHUIIMIATIBHON YCIYTH AOKEH COIepkKaTh
clenympluee:

1)ucuepnpiBatomyii  mepeyeHb  JOKYMEHTOB,  HEOOXOJMMBIX  JJIs  MPEeAOCTaBICHUS
MYHHUIUITIAJIBHON YCIYTH;

2) WCYepNBIBAIOIINI ITepeueHbh OCHOBAHUH [T 0TKa3a B IpUEME JOKYMEHTOB, HEOOXOIMMBIX JIJIs
MpPeI0CTaBICHHS] MYHULIUIIAIbHOW YCITyTH;

3) ucUepIBIBAIONINIA IepeYeHb OCHOBAHHA JJISl OTKAa3a B IPEIOCTABICHUN MYHUITUITATHHOM
YCIIYTH;

4) oOpas3er| 3aroHeHHS 3asBICHUS ISl TOTyYSHUsT MYHUIMIIAIBHON YCITYTH;

5) cpoku mpeoCcTaBICHNST MYHUIUIIAIEHOW YCITYTH;

6) yacel npreMa, a TaKkKe PaMIIHIO, UM, OTYECTBO JOJDKHOCTHBIX JIUI] YIIOJTHOMOYEHHOT O
opraHa, Homep kaOuHeTa i IpuemMa 3asiBUTeseH.

Jis nmonydeHuss MHGOpPMALMU O TOPSAIKE MPEAOCTaBICHUS MYHHUIMNAIBHON yCIyru
3asBUTENb BIIPaBe OOpPAaTHTbCA B YIOJHOMOYEHHBIM OpraH B YCTHOW ¢opMmMe IUYHO, B
MUCBMEHHOM QopMe, B TOM YHCIIe IO aJIpecy ANEKTPOHHOU MOYTHI.

KoncynbTupoBanve 1o  BompocamM  MPEeJOCTaBICHUS  MYHHUIIMIAIBHOM  yCIyTH
OCYIIECTBIISIETCS. B YCTHOM  ¢opMmMe  CHeuuMalucTaMd  OpraHa,  IMPEeAOCTaBIISIOIIETO
MYHUIMNAIBHYIO YCIYry, KOTOpbIE HECYT OTBETCTBEHHOCTb 3a IIOJHOTY, I'PaMOTHOCTb H
JOCTYITHOCTb MPOBEIEHHOT0 KOHCYIbTUPOBAHUS.

[Tpu oTBeTax Ha TeneQOHHbBIE 3BOHKH M YCTHBIE 0OpaIleHusl Tpak/iaH CIIeUaIUCT OpraHa,
MPEIOCTABISIIONIET0 MYHUIIMTAIBHYIO YCIYTY, MOAPOOHO M B BEXJINBOH (popme MHPOpMHUpYET
oOpaTHBIIMXCSA MO MHTEpPECYIIMM HX Bompocam. OTBeT Ha TenedOHHBIH 3BOHOK OJKEH
HauMHATBbCA C HMH(QOpPMAIMM O HAWUMEHOBAHUM OpraHa, B KOTOPBIA MO3BOHMJ Tpa)kJaHUH,
(bammmm, UMEHHU, OTYECTBE U TOJHKHOCTH CIIEHUAINCTA, IPUHSBILETO Tee()OHHBII 3BOHOK.

[Tpy HEBO3MOKHOCTH CHELMAIMCTA OpraHa, MPEA0CTaBISIOIEr0 MyHUIUIAIBHYIO YCIIYTY,
NPUHSIBIIETO 3BOHOK, CaMOCTOSITEJILHO OTBETUTh Ha IOCTaBJICHHBIE BOIPOCHI, Tesie(OHHBIHI
3BOHOK JIOJDKEH OBITh IepeajipecoBaH JPYroMy CIELHMAIUCTY OpraHa, MpeaoCcTaBiIsIoIEero
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MYHHULUTAIBHYIO YCIYTY, HITU K€ 00paTUBLIEMYCS TPaKJaHUHY J0JDKEH OBITh COOOIIEH

TeneQOHHBII HOMEP, 10 KOTOPOMY MOKHO IOJIYYUTh HEOOXOIUMYIO HH(OPMALIHIO.
OcHOBHBIMU TpeOOBaHUAMH K HHPOPMUPOBAHUIO 3asABUTENEH SBISIOTCA:

- IOCTOBEPHOCTh IIPEJOCTaBIsIEMO HH(OpMaLINY;

- YEeTKOCTh B M3JI0KEHUU UH(OpMaLuy;

- IOJIHOTA MH(POPMUPOBAHHS;

- YyA0OCTBO U IOCTYITHOCTb MOJTy4YeHUsI HHPOpMaALUY;

- OIEpaTUBHOCTH MPH NPEAOCTaBICHUN HHPOPMALIUK O MyHULIUIIAIBHOM yCIIyTe.

Il. CranpapTt npegocraBjieHuss MyHMIHMIATbHOMH YCIYTH
2.1.HammeHOBaHNEe MYHHMIMIIAJIBHOM YCIAYTH
[IpenocraBieHne BEIMMCKU U3 ITOXO035MCTBEHHON KHUTH CENBCKOIO HACEJIIEHHOTO ITYHKTA.

2.2.HauMeHOBaHNe OPraHa, HeMOCPEJACTBEHHO NMPEIOCTABJISIIONIET0 MYHHIUNAIBHYIO
yeayry

MyHununaneHass — yciiyra  IpejaocTaBiseTcss  AJAMHHHCTpalued  MYHHIMIAIBLHOTO
oOpa3zoBanusi «Yctb-Capanyiabckoe» (fajee — opraH, NpeAOCTaBISIIOIINUNA MYHHIMIIAIbHYIO
yCIIyTy, YIIOJTHOMOYEHHBIN OpraH).

B coorBercTBuM ¢ nynkroM 3 yactu 1 cratem 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O06 opraHuzaluu MPerOoCTaBICHHUS TOCYJApPCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT»
Oprasbl, MpPEIOCTAaBISIONIME MYHHMIMIAIbHBIE YCIYyTd, HE BIpaBe TPeOOBATH OT 3asBUTEIS
OCYIIECTBJICHUS JEHUCTBUH, B TOM UHCJIE COIVIACOBAaHUM, HEOOXOJUMBIX I MOJIYYCHHS
MYHULUOAIBHON YCIYI'M W CBSI3aHHBIX C OOpalleHueM B HUHBIE TOCYJapCTBEHHBIE OpraHbl,
OpraHM3aluy, 32 UCKIIIOUYEHUEM IIOJIyYEHMs YCIYT, BKIIOUEHHBIX B MEPEYEHb YCIYTr, KOTOPHIE
SBJIAIOTCS. HEOOXOJUMBIMU M 00S3aTENbHBIMU ISl MPENOCTaBICHUS MYHUIUMNAIbHBIX YCIYT,
YTBEP)KICHHBI HOPMAaTUBHBIM IIPABOBBIM aKTOM IIPEICTABUTEIBHOTO OpraHa MECTHOIO
CaMOYIIPABJICHHUS.

2.3.Pe3yabTaT npeaocTaBjieHUsi MyHUIIUNIAJIbHON YCJIYTH
PesynbpratoM mnpenocTtaBieHUs MYHULUNAIBHOW YCIYIHM SBISIOTCS IPENOCTABICHUE

BBIIUCKHM U3 MOXO3SMCTBEHHOM KHHUIM CEIbCKOT'O0 HACEIECHHOIO ITYHKTa 00 MOTPIBI/IpOBaHHBIﬁ
OTKa3 B IPCAOCTABJICHUN BBIITHCKH.

2.4.Cpok npeaocTaBJjieHHs] MyHUIIMNIAJTbHOM YCIyrn

Cpok TpeAoCTaBICHUSI MYHHIUMIAIBHON YCIYTrd ONPEAENseTCs YIOJIHOMOYEHHBIM
OpraHOM U HE JOJKEH IpeBbIaTh 30 KaneHJapHbIX JHEN CO IHS MOIauu 3asiBJICHUS.

2.5.1IpaBoBble OCHOBAHHUS /sl PEAOCTABICHH MYHUIMNAJIBLHOMI yCIyIru

[IpenocraBinenne MYHMIUIIAIBHOM YCIYTH OCYIIECTBIISIETCS B  COOTBETCTBHUH  CO
CJIEIYIOLLIMMHY HOPMAaTUBHBIMH IIPAaBOBBIMU AKTaMHU:
- Koncturynuen Poccuiickoit denepanny;



- ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «OO6 oOummx NpuHUUIAX OpPraHU3aALUU
MECTHOI0 camoynpasieHus B Poccuiickon Penepanum»;

- ®enepanpupiM3akoHoM  oT 27.07.2010 Ne 210-®3 «OO6 opraHu3anu NpEIOCTaBICHUSI

rOCY/IapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT»;

- ®enepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX JAHHBIX;

- ®enepanpubiM  3akoHOM 0T 07.07.2003 Ne 112-®3 «O nauyHOM MOACOOHOM
XO3SMCTBEY;

- mpukazoM MuHHCTEpPCTBA celbCckoro xossiictBa Poccuiickoit @enepannu ot 11.10.2010 Ne
345 «O06 yrBepxkaeHnn (HOPMBI U TIOPSIIKA BEICHUS TTOXO3IMCTBEHHBIX KHUT OpraHaMy MECTHOTO
CaMOYIIpaBJICHHsI IOCEJIEHUI U OpraHaMu MECTHOTO CaMOYIIPABIIEHUSI TOPOJCKHUX OKPYTOBY;

- mpukazoM DenepanbHOM cyKObl TOCYJaPCTBEHHON PETUCTpaIliy, KaJacTpa U KapTorpaguu ot
07.03.2012 Ne II/103 «O6 yTBepkJIeHUU (POPMbI BBHIIUCKH U3 MOXO3AWCTBEHHONM KHUTH O
HAJIMYUU y TpaXkJIaHWHA MpaBa Ha 3eMENbHbIN ydacTok» (nanee — npuka3 denepanbHoil CiryKO0bl
rOCy/IapCTBEHHOU perucTpaiuu, kagactpa u kaprorpaduu ot 07.03.2012 Ne I1/103);

- YcTraBoM MyHHIMITAIBEHOTO 00pa3oBaHus «Y cTb-CaparylibcKoey,

- HaCTOSIIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.6 .AcuepnpiBaloinii nepeyeHb 10KYMEHTOB, HEOOXOAUMBIX JIJIsI MPeI0CTaABIEHUS
MYHHUIIUNIAJIBHON yCJIYyTU

JUis mpenocTaBieHUs MYHULMNAIBHOM YCIyTHM 3asBUTENb JIMYHO, MO IOYTe JMOO B
ANEKTPOHHOW (QopMe B YCTAaHOBJIIEHHOM 3aKOHOAATEIbCTBOM IMOPAJIKE, MPEACTABISET B
YIOJHOMOYEHHBIN OPIaH 3asBJICHUE C IPUIIOKEHUEM CIEAYIOIIUX JOKYMEHTOB:

1) konuu TOKyMEHTa, YOCTOBEPSIONIETO THYHOCTh 3asBUTEIIS;
2) KOIWU TOKYMEHTA, YAOCTOBEPSIOLIETO JINYHOCTD, IIPEICTABUTEIS 3asBUTEIS M JJOKYMEHTA,
MTOATBEPKIAOIIETO ITOJTHOMOYMS MTPEACTABUTEIIS 3asIBUTEIIS.

Komuu nOKyMEHTOB, HE 3aBEPEHHBIC B YCTAaHOBJICHHOM 3aKOHOAATEIILCTBOM IOPSAKE,
JIOJDKHBI ~ OBITh  MPEACTaBICHbl C MpEeAbABICHUEM oOpuruHaiga. Komuum  JOKYMEHTOB,
MIPEACTABICHHbIE C  MPEABSIBICHUEM  OpWIMHANA,  CIMYAIOTCSA,  3aBEPAIOTCA  JIMLOM,
OCYLIECTBIIAIOLIUM IIPUEM JOKYMEHTOB, IIOCJIE YEr0 OPUTMHAJI BO3BPALAETCS 3asIBUTEIIIO.

[Ipyn npenocTaBleHUH MYHUUUINAIBHOW YCIYTHM YIOJTHOMOYEHHBIM OpPraHoM Tpelyercs
MOJIyY€HUE COTIIacHsl 3asBUTENS Ha 00pabOTKY €ro NepCoOHaNbHbBIX JIAHHBIX.

B cnyuyae ecnu juis mpemocTaBieHUS] MYHHLMIAIBHON yciayru HeobOxoanma obpaboTka
MIEPCOHAIBHBIX JAHHBIX JIMIA, HE SBIAIOLIETOCA 3asBUTENIEM, U €CIU B COOTBETCTBUU C
(denepanbHBIM 3aKOHOM 00pabOTKa TaKMX MEPCOHAJBHBIX JAHHBIX MOXKET OCYIIECTBISTBHCS C
corjiacHsi yKazaHHOTO JIMIIA, TPU OOpallleHUH 3a MOJTYyYEeHUEM MYHHUIIMIATBbHON YCIyTH 3asiBUTEIb
JOTIOJIHUTEIILHO MPEACTABIAET JOKYMEHTHI, ITOATBEPKAAIOIINE [TOJIyYEHHUE COIIACUsl YKa3aHHOIO
YA WM €ro 3aKOHHOIO MpeJCTaBUTENsl Ha 00pabOTKYy MEpCOHATIBHBIX JTAHHBIX YKa3aHHOTO
auna. YKasaHHbIe JOKYMEHThI MOTYT OBITh MPEACTaBIIEHBI, B TOM YHCIie B (popMe 31IEKTPOHHOTO
IOKyMeHTa. JlaHHBIE TpeOOBaHHS HE pPaACHpPOCTPAHSIOTCS Ha JIHI, MPU3HAHHBIX OE3BECTHO
OTCYTCTBYIOIIIMMH, U Ha Pa3bICKMBAEMBIX JIMI], MECTO HAXOXKJICHHUS KOTOPBIX HE YCTaHOBJICHO
YIOJIHOMOYEHHBIM (he/IepalibHbIM OPIraHOM UCIIOJHUTEIHHON BIACTH.

OpraH, NpeaoCTaBIAIONINA MYHUIIUTIAIBHYIO YCIYTY, HE BIIpaBe TpeOOBaTh OT 3asBUTEIIS:
1) npencraBieHus] TOKYMEHTOB M MH(POPMAIIUKN WM OCYIIECTBICHUS JACUCTBHIMA, TPEICTABICHIE
WIM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU AaKTaMH,
pPEryJIMPYIOIIMMH OTHOULICHUS, BO3HUKAIOIIME B CBA3U C IIPEIOCTABICHUEM MYHHUIMIAIBHBIX
yCIIyT;

2) mpencTaBieHHs JOKYMEHTOB U HH(POPMAIIMHU, B TOM YHCIIE IOITBEP)KIAIONINX BHECCHHE
3asBHTENIEM IUIATHl 3@ MPENOCTABICHUE MYHULMNAIBHBIX YCIYr, KOTOpBIE HaXOIATCA B



paclopsiKEHUU OpPraHoOB, NMPEAOCTABISIOIIMX MYHULIUIIAIbHBIE YCIYTH, UHBIX TOCYIapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIpaBJeHHs JHOO IOJBEIOMCTBEHHBIX T'OCYAAPCTBEHHBIM
OpraHaM WU OpraHaM MECTHOIO CaMOYIpPAaBJIICHHMsS OpraHu3alMii, ydYacTBYIOIIHUX B
npeaocTaBlieHnH 4dacThio 1 crateu 1 DenepanpHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHM3alUy NPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIMNAIbHBIX YCIYr» MYHUIUIATbHBIX
YCIYr, B COOTBETCTBUM C HOPMAaTUBHBIMM INIpaBOBbIMM akTaMu Poccuiickoin ®enepanun,
HOPMATHBHBIMHM TPaBOBBIMU akTaMu cyO0bekToB Poccuiickoit denepannu, MyHUIUNAIbHBIMU
IIPABOBBIMU aKTaMH, 33 UCKIIOUYEHUEM JOKYMEHTOB, BKJIIOUYCHHBIX B OINPEACIICHHBII 4acThlO 6
cratb 7 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHu3anuu MpenocTaBiICHUs
TOCY/IApCTBEHHBIX M MYHULUIIAJIbHBIX YCIyr» IMEpPeYeHb JOKYMEHTOB. 3asBHUTENb BIIpaBe
OpEJCTaBUTh YKa3aHHbIE JOKYMEHTHl W MH(OpManuio B OpraHbl, HpPeJOCTaBISIOIINE
TOCY/IapCTBEHHBIE YCIYrd, M OpraHbl, NPEJOCTABJIAIONINE MYHULHUIAIbHBIE YCIYTH, 10
COOCTBEHHOI MHHUIINATUBE;

3) ocymiecTBIEHUs JCHCTBUI, B TOM 4YHCJIE COTJIACOBAHUM, HEOOXOMUMBIX ISl TMOIYYCHHUS
MYHUIMIAIBHON YCIYTU U CBA3aHHBIX C 0OpAIllEHUEM B MHBIE TOCYAapCTBEHHBIE OPTaHbl, OPTaHbl
MECTHOTO CaMOYIpAaBIEHUs, OpPraHU3allK, 33 UCKIIOYEHUEM IONYYEHHUS YCIAYr U MOJy4YECHHS
JOKYMEHTOB U HMH(OpMaLuu, NpeJoCTaBIsIeMbIX B Pe3yJbTaTe MPEAOCTaBICHUS TaKUX YCIYT,
BKJIIOYEHHBIX B IE€PEUEHb YCIYT, KOTOPBIE SIBIAIOTCA HEOOXOIUMBIMU M O0OS3aTENbHBIMH IS
MPEIOCTaBICHUS] MYHULUIAIbHBIX YCIYT, YTBEP)KIEHHBI HOPMATHBHBIM IPABOBBIM aKTOM
IIPEICTABUTEIBLHOTO OPraHa MECTHOTO CaMOYTIPABIICHUS.

2.7.McuepnbIBalONIUii MepevYeHb OCHOBAHMI /IJIsl 0TKA3a B MpHeMe T0KYMEHTOB,
HEeO00XOIMMBIX /IJIfl MPeA0CTABIEHUS MYHUIIUNIAJIbHOM yCJIyru

OcHOBaHUAMU JIJIs1 OTKa3a B MIPUEME JIOKYMEHTOB, HEOOXOMMBIX ISl TIPEIOCTABIICHUS
MYHHIUTIAIBHON YCIyTH, SIBISIOTCS:
1) 3asiBJICHUE WCIIOJIHEHO KapaHIaIlioM;
2) B 3asBJICHUU COJICPIKATCS HEIIEH3YPHBIC JTMOO OCKOPOUTEIHHBIC BEIPAKCHHS,
3) TEKCT 3asIBJICHUS HE MOAIACTCS MPOUYTEHUIO, HEpa300OpUMBO HAMKCAH;
4) B 3asIBJICHUYU WM B JIOKYMEHTaX UMCIOTCS MOTYMCTKH JIMOO TIPUITUCKH, 3aUEPKHYTHIC CJIOBA U
WHBbIE HEOTOBOPEHHBIE UCTIPABIICHUSI.

2.8.McuepnbiBalomuii nepeyeHb OCHOBAHMIA 11l 0TKA3a B NPeJ0CTABJIEeHUHU
MYHUIHMTAJIbHOU YCIYTH

OcHoOBaHMSIMU JJIs OTKa3a B MPEIOCTABICHUN MYHULIUTIAIIbHOW YCIYTH SIBIISIFOTCS:
1) HenpeacTaBlIEHUE BCEX HEOOXOAUMBIX JOKYMEHTOB;
2) OTCYTCTBHE Y JUIla, OOpPATHBIIETOCS B KAaueCTBE IMPEICTABUTEINS 3asBUTEINS, MOJTHOMOUYUMN
JEWCTBOBATH OT UMEHU 3asIBUTEJIS.

2.9.Pa3mep miaThbl, B3UMAaeMO¥i ¢ 3asiBUTEJIsI PU NMPEI0CTABJIEHUN MYHUIUNATbHOM
YCJIYTd, M CIIOCOOBI ee B3UMAHUS

Hpe,Z[OCTaBJ'IeHI/IC MyHHHHHaHBHOﬁ YCIIYT'H ABJIACTCA OeCIIaTHBIM.

2.10.MakcuMaibHbIi CPOK OKHAAHUS B OYepeaH MPH MoJAayde 3aMpoca o NpeIocTaBjIeHun
MYHUIMTIAIBHOMH YCJYTH U PH MOJIy4YeHUH Pe3yJibTaTa MPeAoCTABICHUA MYHHIIUNIATbHOM
YCIAYyTH



BpeMms oxumaHus 3asBUTENs B OYepeau IpU I[OojJade 3ampoca O IMpeIoCTaBICHUU
MYHUIIMIIATBHON YCIYTH W TpU TOJYyYEHUU pe3ybTaTa MYHHUIMNAIBHOW YCIYTH HE JOJKHO
IpeBbIIATh 15 MUHYT.

2.11.Cpoxk perucTpanum 3anpoca 3asiBUTe/Isi 0 MpeJ0CTaABJIeHUH MYHHIMNAJIbHOMH yCIyr

Cpok peructpanuu 3ampoca 3asBUTEIS O MPEAOCTABIEHUU MYHULUIAIBHOW YCIyTrd HE
MO>KET IpeBbIIaTh 1 pabouwnii 1eHb.

2.12.TpeGoBaHus K MOMENIEHUSIM, B KOTOPBIX MPEA0CTABIAETCS MYHUIIUNIAJIBHAS YCJIyra, K
3aJIy 0KMIAHUS, MECTaM JJIsl 3all0JTHEHHS 3aMPOCOB (3asiBJIEHUIT) 0 IPEeAOCTABJICHUHU
MYHHIMIAJIBHON YCIyrd, ”THGOPMALNMOHHBIM CTEHIaM ¢ 00pa3laMM UX 3al0JTHEHHUS U
nepevYHeM J0KYMEHTOB, HE00XO0AUMBbIX JJIfl MPeA0CTABJICHUA MYHUIMNIAJIBLHOM YCJIYTH, B
TOM YHCJe K 00eCIeYeHUI0 JOCTYIHOCTH AJISi HHBAJIU/I0B YKA3aHHbIX 00bEKTOB B
COOTBETCTBHHM € 3aKOHOAATEJAbCTBOM Poccuiickon @enepanuu
0 COLUAJIBLHOM 3alllUTe HHBAJINI0B

[Tomemenuss u paboune Mecta sl MPEAOCTABICHUS MYHHUIIUNAIBHON YCIYTH JIOJKHBI
COOTBETCTBOBATh CAHUTAPHO-AIUIEMHOJIOTUYECKUM TIpaBWiIaM M HOpMaTtuBaM «l UrMeHuuYecKue
TpeOOBaHUS K NMEPCOHATBHBIM 3JIEKTPOHHO-BBIUUCIUTEILHBIM MAllIMHAM U OpTaHU3aluKi PabOTHI.
CanlluH 2.2.2/2.4.1340- 03».

[TomerneHnss AIMUHUCTPALIMH TTOCEICHUS JOJKHBI OBITH 000PYIOBaHBI MMPOTHBOIIOKAPHOM
CHUCTEMOM, CpeACTBaMH TIOXKAPOTYIICHHS, CHUCTEMOW OIOBEIICHHS O BO3HUKHOBEHHUH
Ype3BbIYaHBIX CUTYaLIUM.

Ha Tepputopum, mpusieraromeii K MeCTy pPacHoJIOKEHUI0O AJIMUHUCTPAIUM TTOCETIEHHUS,
JOJDKHBI ~ OBITh  O0OpYJIOBaHbI OecIUIaTHBIE MecCTa JJii TApKOBKM HE MEHee IISTH
aBTOTPAHCHOPTHBIX CPEACTB, B TOM YHCJIE HE MEHEE OJHOr0 - ISl TPAHCIOPTHBIX CPEACTB
WHBAJIUJIOB.

Bxox B 3manue AIMHUHUCTpPAIIMU TTOCENEHUS U BBIXOJ] U3 HETO JOHKHBI OBITH 000PYI0BaHbI
nHpOpMalMOHHON TaOIUUYKOW (BBIBECKOM), colepkalieili HauMeHOBaHUE AJIMUHHUCTPALUH
MOCEJICHUS, TIAaHIYCOM M PAaCIIMPEHHBIM IPOXOAOM, JTMOO KHONKOW BBI30BA, MO3BOJISIOIIMMH
obecrneynTh OECTIPENATCTBEHHBIN OCTYI rpak/laHaM, B TOM YHCIIe HHBAIUAM, UCIIOJIb3YIOIIAM
Kpecla-KOJsCKH.

Hns  ynmobcTBa TpakaaH TIOMEIICHHS JJIS  HEMOCPEJACTBEHHOTO  B3aWMOJICHCTBHS
JOJDKHOCTHBIX JIMI AJIMUHUCTPALMU TOCEJICHUS U TpaXkJaH JOJKHBI pa3MellaTbCsl HA HHXKHUX
JTaXKax 3aHusl.

[Ipuém rpaxknadn B AJIMHUHUCTPALIMKM TOCENEHUS JIOJKEH OCYIIECTBISATHCA B CIELHAIBHO
BBIJICJICHHBIX NIl OTUX IeJiel MOMEIIEHUSIX, KOTOPhIE BKJIIOYAIOT: MECTa I OKUIaHUS, MeCcTa
JUTSL 3allOJTHEHUST 3ampocoB (3asBICHUI) O MPEAOCTABICHUH TOCYIapCTBEHHON YCIYyTH, MecTa
npuéma rpakJ1aH.

MecTta uist 0)KHJIaHUs JOJHKHBI COOTBETCTBOBATH KOM(DOPTHBIM yCIOBUSIM JIJISl TPAXK/IaH, B
TOM YHUCJI€ WHBAJIHUJOB, UCIOJIB3YIONIUX Kpecia - KOMSCKH, U ONTUMAIIbHBIM YCIOBUSAM PabOThI
JOJDKHOCTHBIX JTUI AJIMUHUCTPALIUU TTOCETIEHUS.

Mecra 17151 0kMIaHUS JOJKHBI ObITh 00ecTieUeHbl CTYIbAMH. KOoIMuecTBO MECT OKUIaHUS
ompenensiercs UcXoas u3 (PaKTUUECKOM Harpy3Kd M BO3MOXXHOCTEH JJIi MX pa3MEIIeHUS B
3JJaHHUH, HO HE MOJKET COCTABJISATh MEHEE IIITH MECT.



B wmecrax s oxumaHus Ha BUAHOM MECT€ JOJDKHBI OBITH PACIOJOKEHBI CXEMBbI
pa3MelIeHUs] CPEACTB MOKAPOTYUIEHUS] U MyTeH 3BaKyalluu MOCETUTENEH U JOHKHOCTHBIX JIUI
AJMUHHUCTpALIUH TTIOCETICHUS.

Mecta [uist 3amofHEHMs 3arpocoB (3asBICHUN) O NPEJOCTaBICHUHM MYHHIMIIATbHON
YCIIyTH, NpeAHa3HAYeHHbIE ISl O3HAKOMJIEHMS TPaXkJaH ¢ MH(QOPMAIMOHHBIMU MaTepHallaMH,
JOJKHBI OBITH 000PYIOBaHBI:

- BU3yaJIbHOU, TEKCTOBOM MH(OpMaLnel, 0OHOBIEMON 110 Mepe U3MEHEHMsI 3aKOHOAATEIbHBIX U
MHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB, PETYIHUPYIOIMIMX HPEJOCTABICHUE MYHHIMIAIBHON
YCIIYTH, U3BMEHEHHSI CIIPABOYHBIX CBEJICHUM;

- CTYJIBSIMH, CTOJIaMU (CTOMKaMM), OJaHKaMU 3asiBICHUN U MCbMEHHBIMU IPUHAAIEKHOCTIMH.

NudpopmalMoHHbIE  CTEHIBl  JOJKHBI ~ OBITh ~ MAKCHUMAJIbHO  3aMETHBI,  XOpOILIO
MIpOCMaTpUBaeMbl U PYHKIIMOHAIbHBL. OHU JOIKHBI 000pyAOBaThCA KapMaHaMu Gopmata A4, B
KOTOPBIX pa3MeIlalTcs HH()OPMALMOHHbIE JHUCTKH, OOpa3lbl 3amoiHeHus ¢GopM OJIaHKOB,
TUIOBBIE (POPMBI TOKYMEHTOB.

TekcTpl MaTepuanoB MeYaTaroTcsl yAOOHBIM s yTeHUs wpu@ToM, Oe3 HCHpaBIICHUH,
Haunbosiee Ba)KHbIE MECTa BBIJCIIAIOTCS MOMY>KUPHBIM HauepTaHUEM JTU00 MOAUYEPKUBAIOTCS.

WNudopmalioHHble CTEH/bI, a TakKe CTOJbl (CTOHKM) Ais OoQOpMIIEHHUS JTOKYMEHTOB
JOJKHBI OBITh pa3MEIleHbl B MecTaX, O00ecrnedyMBarOUIMX OECNpensTCTBEHHbIM TOCTYN K HHUM
rpaxkJiaH, B TOM YHUCJIe NHBAJIN/IOB, UCTIOIB3YIOIIUX KPECIa-KOJISICKH.

Kabunersl s mpuéma rpaxaaH JOJDKHBL ObITh 000pynOBaHbl MH(POPMALMOHHBIMHU
TabJIMYKaMU C yKa3aHHEM HoMmepa KaOuHera, (paMHUIUU, UMEHH U OTuYecTBa (IIpU HAJIWYUH)
JOJDKHOCTHOTO JIMIa, JHEM M YacoB npuéma, BpeMEHHM IepephlBa Ha 00, TEeXHHYECKOTro
nepephIBa.

Mecta s npuéma rpakaaH IOJDKHBI ObITh OOOpPYIOBaHbI CTYNbSIMH M CTOJAMH JUIS
BO3MOKHOCTH O(pOPMIICHUS IOKYMEHTOB.

B memsx coOmroneHus TpaB WHBAJIWAOB HAa OECHPENSTCTBEHHBINM JOCTYN K OOBEKTaM
COLIMANIBHOM ~ MHQPACTPYKTYphl ~ AJMUHUCTpalMsl  TOCENEHHs NpU  MPEeAOCTaBICHUU
MYHULMOAIBHON yCIyrn oOecreyuBaeT WHBaJIHAaM (BKJIIOYash HHBAJIUIOB, HCIIOJIb3YIOIIUX
Kpecia-KOJSICKU U COOAaK-TIPOBOHUKOB):

- COINpPOBOXIEHHE WHBAJIMAOB, HMEIOIIUX CTOMKHE paccTpoilcTBa (YHKUUMU 3pEHU U
CaMOCTOSTENBHOTO MEPEABMKEHMS, U OKA3aHUE UM ITOMOIIY B AJJMUHUCTPALIMU ITOCEIICHHUS;

- HaJJexariee pa3MelieHne oO0OpyIOBaHHMS M HOCHTeNed WH(OpMaluu, HEOOXOIUMBIX IS
oOecrieyeHust OECTPENATCTBEHHOTO JOCTyNa MHBAIMIOB C Yy4E€TOM OrpaHUYEHUH UX
KU3ZHEEATEIHHOCTH;

- nyOnupoBaHre HEOOXOAMMOM ISl MHBAJIHMIOB 3BYKOBOW M 3pUTENBHON MH()OPMAINH, a TAKKE
HaJMKUcel, 3HaKOB U MHOW TEKCTOBOW U rpaduyeckoil MHMOpMALMK 3HAKAMU, BBIITOJHEHHBIMU
penbeQHO-TOUCYHBIM mpudTomM Bpaiins, JIOTYCK CypAOIepeBOIYNKA u
TU(DIOCYpPAONIEPEBOAUNKA;

- onycKk coOaKH-IPOBOJHUKA MPU HAJUYMM JOKYMEHTa, MOJATBEPXKIAOIIEro €€ CleluaIbHOe
oOydeHHe U BBIJaBa€MOro mo (GopMe U B MOPSAKE, KOTOpbIe Ompenenstorcs MHUHHUCTEPCTBOM
TpyZJa U colranbHOM 3amuThl Poccuiickoit Penepanuu;

- OKa3aHHWe MOMOIIM WHBAIM/AM B MPEOAOJICHUN 0aphepoB, MEMIAIOIMNX MOTYYEHUI0 UMU YCIYT
HapaBHE C IPYTUMU JIMLAMHU.

[Ipném rpaxxnan Bené€rca crnenuanucToM AJIMHMHHCTpPALUU IOCENEHHs B MOpsAJKe oOmei
ouepenu, MO0 10 NPeIBAPUTEIBHOMN 3aIUCH.

Crenpanuct AAMUHUCTPALMU MTOCETIEHUsI 00ECIIeUnBaeTCsl IMYHON HArpyAHON KapTOYKOH
(Getimxem) ¢ ykazanueM (pamMuiiiy, UMEHH, OT4eCcTBa (IIPU HATWMYUH) U JOJIKHOCTH.



CrienuanucTsl AJIMHUHUCTPAIIUU TTOCEICHHsI, paboTaroniue ¢ MHBAIUIAMH, JTOJDKHBI OBITH
MPOUHCTPYKTHPOBAHBI WM OOYYEHBI TIO BOIIPOCAM, CBSI3aHHBIM ¢ 00€CIEYeHHEM JTOCTYITHOCTH
TUTSE THBATHIOB OOBEKTOB COIMATBHON, MHKEHEPHON U TPAHCTIOPTHOU HH(PPACTPYKTYPHI U YCITYT
B COOTBETCTBUHM C 3aKOHOJaTelbcTBOM Poccuiickoit @exepaniuu U 3aKOHOAATEIHCTBOM
Y amyprckoit PecriyOnuku.

Paboune Mecra crienuanucta AIMUHUCTPALUN TTOCEICHHSI 000PYAYIOTCS TIEPCOHATBHBIM
KOMIIBIOTEPOM C BO3MOXKHOCTBIO JJOCTyIa K HEOOXOAUMBIM MH(OPMAIIMOHHBIM 0a3aM JaHHBIX U
NeYaTalonuM YCTPOMUCTBOM (IPUHTEPOM).

[Tpu oprarm3anuu pabodrx MeCT MOJDKHOCTHBIX JIUIl AIMUHUACTPAIIUN TTOCEIIEHUS U MECT
mo mnpuéMmy TpaxaaH B AJMUHUCTPAIIMH TIOCEIICHUS MPEIyCMATPHUBACTCS BO3MOXKHOCTH
CBOOOHOTO BX0/1a U BBIXOJa U3 TTOMEIIECHUSI.

['paxkmanaM MpeaoCTaBIsIETCS BO3MOXKHOCTh OCYIIECTBUThH MPEIBAPUTEIBLHYIO 3alUCh Ha
npuém o tenedony (34147) 74-242.

[Ipyn mpenBapuTeNbHONW 3aMUCH TPAKIAHUH COOOIIACT CHEIHAIUCTY AJIMUHHUCTpALUU
TIOCEJICHHS KEJIaeMOoe BpeMsl TpHEMa.

[Ipu ompenenenuu BpeMeHU npuéma 1Mo TeneQoHy CHeHATUCT AJMUHUCTPALUU
MOCeNIeHUs] Ha3HauaeT BPeMsl Ha OCHOBAaHUU rpaduka yKe 3aIlyIaHMPOBAHHOTO BpEMEHU Mpuéma
TpaXKJIaH U BpeMEHH, yI0OHOTO TpaXTaHHUHY.

2.13.IToka3aTe/iu JOCTYIIHOCTH ¥ Ka4eCcTBA MYHUIMIAJIBHOMI YCIyrH

ITokazaTenu AOCTYIMHOCTU MYHULIMIIAIbHOW YCITYTH:
BO3MOYKHOCTD TTOJIYYECHHSI TIOJTHON, aKTyaJIbHON M JIOCTOBEPHOI HHPOPMAITUU O TTOPSIIKE
MPEIOCTABICHHS] MYHUIIUIIAIBLHOM YCIIYTH, B TOM YMCJIE B JIEKTPOHHOU (hopMme;
BO3MOXHOCTb MOJIYYEHHUS] MYHULIMTIATLHON YCIYTH CBOEBPEMEHHO U B COOTBETCTBUU CO
CTaHIapTOM NPEIOCTABICHNUS MYHULIMIIAIBHON YCIYTH;
BO3MOYHOCTD TMOJIYYCHHSI HH(POPMAITUH O TOPSIIKE MPEJOCTABICHNUS MYHUITUTIAIBHON YCITYTH.
[TokazaTtenu kadyecTBa NPeIOCTABICHNS] MYHULIMIIAIBHON YCIYTH:
CBOEBPEMEHHOCTh MPEOCTABICHUSI MYHUIIUITAIIBHON YCIIYTH;
JIOCTOBEPHOCTH U TIOJTHOTA MH(POPMUPOBAHUS 3asIBUTEINSI O XOJI€ PACCMOTPEHUS €r0 3asiBICHMUS;
CPOK PacCMOTPEHUS 3asBJICHUS, OTCYTCTBUE K00 Ha JneicTBuUs (0e31eicTBIE) JOMKHOCTHBIX
JIULL.

2.14 . Mubie TpeOOBaHMA H 0COOEHHOCTH NMPEIOCTABIEHUSI MYHHIIUNIAIBHON YCJIYIH

B snexTponHO#l (opMe MyHHUIIMDANIbHAS YCIyra MPEIOCTaBISIETCS C HCIOJIb30BaHUEM
WH(POPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHBIX TEXHOJOTHH, BKJIIOYas HMCIOJb30BaHWE EnuHOTO M
PernonansHoro nopranos ycayr. [Ipu mpemoctaBieHHr MYHUIIUIIATEHOW YCIYTH B DJIEKTPOHHOU
dbopMe I 3asBUTENCH 00ECTICUNBAIOTCS CIICYIOIINE BO3MOKHOCTH:

1) DOCTyN K CBEACHUSM O MYHHIIUTIAILHON YCITyTe;

2) JOCTYIHOCTB JIJIsl KOTUPOBAHUS M 3aMOJHCHHUS B 3JICKTPOHHOM (hopMe 3arpoca U MHBIX
TOKYMEHTOB, HEOOXOIUMBIX JIJISl TIONYYCHHUS MYHHUIIUTIATBHOHN yCIyTH;

3)BO3MOXKHOCTh  TMOAAYU C  HCIOJB30BAaHHEM HMH(POPMAIMOHHO-TEIEKOMMYHHUKAIMOHHBIX
TEXHOJIOTUH 3ampoca O TMPEeIOCTaBICHUN MYHHUIUNAIBHON YCIYTd W WHBIX JIOKYMEHTOB,
HEOOXOAMMBIX IS TOTYYCHUS MYHUIUIIAIHHON YCIYTH, H BO3MOXXHOCTh TIOJYYSHHSI CBEIEHUH O
XO7I€ BBIIOJHEHHS 3a1Ipoca O MPEI0CTaBICHIH MYHUIIUTIATBHON YCITYTH.

[lpenocraBieHre MYHUIUNAIBLHOW YCIYIM B MHOTO(YHKIIMOHAJIBHBIX  IIEHTpaxX
ocymiecTBisieTcss B coorBerctBuu ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6



OpPraHu3aluy IPEIOCTABIEHUS TOCYJAPCTBEHHBIX W MYHULHMOAIBHBIX YCIYI», WHBIMU
HOPMAaTHBHBIMHM TpPaBOBbIMH akTamMu Pocculickonn ®denepanyu, HOPMATHBHBIMH IPABOBBIMH
akTamu Y amyprckoi PecnyOnuku, MyHUIIMTAIbHBIMU HOPMATUBHBIMHU MPABOBBIMU aKTaMH IO
OPUHIUITY «OJHOTO OKHA» MPU YCIOBUU 3aKIIOYEHUS COIVIAIICHHUS O B3aUMOJCICTBUU C
MHOTO(YHKIIMOHATBLHBIMU [EHTPAMU MPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIIUIAIbHBIX
yciyr B Y aMypTckoid PecriyOnnke npu npeoCcTaBIeHU MyHULIMIAIBHON YCIyTH.

3asBieHUS] U TOKYMEHTBI, HEOOXOAUMBIE JJIsi MPEJOCTABICHUS MYHUIIMIIAIBHOW YCIyTH,
npeacTaBisieMble B (popMe 3IEKTPOHHBIX JOKYMEHTOB:
- MOJIUCHIBAIOTCS JIEKTPOHHOU MOMUCHIO B COOTBETCTBUHU C TPEOOBAaHUSIMH 3aKOHOAATEIHCTBA
Poccuiickoit @enepanuu;
- TIPEACTABIISIIOTCA B YIIOJHOMOUYEHHBI OPraH ¢ UCIOIb30BAHUEM AJIEKTPOHHBIX HOCUTENEH U
(un) MHPOPMAMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETEl 00ILero MoJib30BaHMs, BKIIIOYas CETh
«uTepHery;
- HEOCPEJICTBEHHO IPU MOCEIIEHUHU YIIOJHOMOYEHHOTO OPTaHa;
- TOCPEACTBOM MHOTO(QYHKIMOHAIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYJAPCTBEHHBIX W
MYHULUNAIBHBIX YCIYT;
- nmocpeacteoM ExnHoro u PernonansHoro mopranoB yciyr (6€3 UCIOIb30BaHUS SIEKTPOHHBIX
HOCHTEICH);
- HWHBIM c1I0CO0O0M, MO3BOJISIONIUM MIEPEIaTh B AJIEKTPOHHOM BHUJIC 3asBJICHUE U UHbBIE
JOKYMEHTHI.

I1l. Cocras, noc;ie10BaTeJIbHOCTH H CPOKH BbITIOJHEHUS] AIMUHUCTPATHBHBIX
npoueayp, TpedoBaHus K MOPSAKY UX BHINOJHEHHUS, B TOM YK CJIe 0COOEHHOCTH
BBINIOJIHEHNSI A/IMUHUCTPATHBHBIX NPOLEYP B 3JIEKTPOHHOI opme

3.1.IlepeyeHb aAMUHUCTPATUBHBIX NPOLIEAYP

[IpenocraBieHne MYHUIIMIIAJIBHONW YCIYTrd BKJIIOYaeT B ce0s TMOCIeq0BaTEIbHOCTh
CIEYIOIIMX aJIMUHUCTPATUBHBIX IPOLEIYP:
1) mprieM U perucTparms JOKyMEHTOB 3asBUTEIIS,
2) COCTaBJICHUE BBIITUCKU U3 TIOXO3SIMCTBEHHOW KHUTH WJIU MTOATOTOBKA COOOIIECHHUS 00 0TKa3e B
BbIJIau€ BBIIUCKHU M3 MOXO035IMCTBEHHOM KHUTH;
3) BbIJaya BBHITUCKU M3 TOXO03SMCTBEHHOM KHUTH MJIU HAIIPABJICHUE 3asBUTEIIO COOOIIECHUS 00
OTKa3e B BhIJIaU€ BHIMMUCKH U3 TTOXO03IMCTBEHHON KHUTH.

3.2.1lpueM u perucTpauus 10KyMeHTOB 3asiBUTeJIs

OcHoBaHWeM JUIsl Hayajga aJMUHUCTPATUBHOW MPOIEAYpPHl SBISETCS oOpaleHue
3asBUTENII B YIOJHOMOYECHHBIM OpraH ¢ 3asBICHUEM M JOKYMEHTaMH, MPETyCMOTPECHHBIMH
MYHKTOM 2.6. HacTOAIEero AIMUHUCTPATUBHOIO pETJIaMEHTA.

JIOJDKHOCTHOE JIUIO0 YIOJIHOMOYEHHOTO OpTraHa, OTBETCTBEHHOE 3a MPUEM U PErUCTPAIUIO
JIOKYMEHTOB:

1) ycTaHaBIUBaeT MpeaAMET OOpalleHus;

2) TIPOBEPSICT TOKYMEHT, YAOCTOBEPSIONIUI TUIHOCTD 3asBUTEIIS;

3) mpoBepsieT HAIMYUE TOKYMEHTOB, HEOOXOAMMBIX IS TPEIOCTABICHHS MYHHUIIMITATbHON
yCIIyru;

4) npUHUMAECT 3asIBJICHUE U JOKYMCHTHI;

5) npoBepsieT NPaBUILHOCTH HAITMCAHUS 3asIBJICHUS;



6) pa3bsCHSET MOPSIOK 3allOJHEHUS 3asBJICHUS, NP HEOOXOIMMOCTH ITOMOTAET 3allOJIHUThH
3as1BJICHUE;

7) TIpY HATMYWHA OCHOBAHWH, MPETyCMOTPEHHBIX ITYHKTOM 2.7. HACTOSIIETO AJIMUHUCTPATUBHOTO
periaMeHTa, OTKa3bIBAET B IPUEME JJOKYMEHTOB C YKa3aHUEM IIPUYMHBI OTKA3a;

8) mpum  OTCYICTBHM  OCHOBaHW, NPEAYCMOTPEHHBIX MyHKTOM 2.7.  HACTOSIIETro
AJMUHUCTPAaTUBHOIO PErJIAMEHTA, PETUCTPUPYET 3asBICHUE B KHHUIC PETUCTPALMM 3asBICHUN
rpaxkJiad (gajee - KHUTa PerucTparum).

JIOJDKHOCTHOE JIMIO YIIOJTHOMOYEHHOI'O OpPraHa, OTBETCTBEHHOE 3a MPHUEM M PETUCTPALIUIO
JOKYMEHTOB, O(GOpMIISIET pPacHUCKy O IpuUeMe JOKYMEHTOB B JIBYX 3K3eMIUIApaxX, OAMH M3
KOTOPBIX BBIAACTCS 3asIBUTEII0, BTOPOM — MPUKIIAIBIBACTCS K IPUHATHIM JOKYMEHTAM.

MaxkcruManbHBIM CPOK BBIMOJIHEHUS aIMUHUCTPATUBHOM MpoLeypbl cocTaBisieT | padbouunit
JIEHb.

3.3.CocTaBiieHHE BBIMUCKH M3 MOXO03ACTBEHHON KHUTY WJIM MOAr0TOBKA COO0IIeHus 00
0TKAa3e B BbIIa4ue BBINMNCKH U3 MOX03MCTBEHHOU KHUTH

JIOJPKHOCTHOE JIMLIO YIIOJHOMOYEHHOTO OpPraHa, OTBETCTBEHHOE 32 IPUEM U PETUCTPAIUIO
JOKYMEHTOB, MEPEIacT NPUHATHIE JOKYMEHTHI JOJKHOCTHOMY JIMIY YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOMY 3a MPEIOCTABIECHNE MYHULIUTIAIIBHOW YCIYTH.

JIOJDKHOCTHOE JIMLO YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IPEJOCTaBICHUE
MYHUIUMIIAIBHOM yCJIYTH, HAa OCHOBAHWUM TMPEICTABICHHBIX JOKYMEHTOB MOATOTABINBACT
HEOOXOIUMYIO BBIMMHCKY U3 TMOXO3IMCTBEHHOW KHUTM JMOO TPU HAJIMYUK OCHOBAHUM,
MPETYCMOTPEHHBIX ITYHKTOM 2.8. HACTOAIIET0 AJIMUHUCTPATUBHOTO pErjiaMeHTa, COo0IIeHe 00
OTKa3€ B BbIJAY€ BBIINCKU U3 ITOXO3IMCTBEHHON KHUTH.

Brimncka u3 MOXO3SHUCTBEHHOW KHHUTH MOXKET COCTaBIATHCS B MPOU3BOJIBHON (hopme,
(dbopMe THCTOB TTOXO3UCTBEHHON KHUTH WJIH 1O (pOpME BBIMUCKU U3 MOXO3SHCTBEHHOW KHHUTHU O
HAJIMYMM Yy TPaKJITaHUHA IIPaBa HA 3€MEJIbHBIM YYacCTOK, YTBEPKICHHON npukazoM denepanbHOU
CIIy>kObI TOCYTapCTBEHHOM perucrpanuu, kagacrpa u kaprorpaduu ot 07.03.2012 Ne [1/103.

Brinucka U3 moxo3sitiCTBEHHOW KHUTH COCTaBIISIETCS B ABYX AK3EMIUISIpax, MOAINUCHIBACTCA
PYKOBOJIMTENEM IMOJIHOMOYEHHOIO OpPraHa, JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BEICHHUE
KHUTH, W 3aBepseTcs TMeYaThl0 YIMOJHOMOYEHHOro oprana. O0a »sK3eMIuisipa SIBISIOTCS
MOJTUHHBIMH.

3.4.Bbl1aua BHIMUCKH U3 MOX03AHCTBEHHOH KHUTH WU HANPABJIeHNE 3asIBUTEJII0
coo01IeHns 00 0TKA3€e B BbIIaYe BBIMUCKH U3 MOX03MCTBEHHOW KHUTH

Bpimucka 3 1OXO34MCTBEHHOM KHHUIHM BBIJACTCS 3asBUTEIIO 110 MPEAbSIBICHUU
JOKYMEHTA, YI0CTOBEPSIOUIETO JIUUYHOCTD, MOJ1 IMYHYIO MMOJIIHCH.

JlomKHOCTHOE TUII0, OTBETCTBEHHOE 32 BbIJIauy JOKYMEHTOB:
1) BHOCHT 3aIIMCH B KHUTY PETUCTPAIMH BBIAAHHBIX (MCXOIAIINX ) JOKYMEHTOB C YKa3aHHEM
JaThl 1 HOMEpA JOKYMEHTA;
2) yCTaHaBIIMBACT JUYHOCTH 3asIBUTENIS, B TOM YHUCIIE IPOBEPSET JOKYMEHT, yIOCTOBEPSIOIINI
JIMYHOCTD;
3) mpoBepsieT IPaBOMOYHOCTD 3asBUTEJISI, B TOM YHCIIC IIOJTHOMOYHS MPEACTABUTEIIS 3asIBUTEIS
JNEUCTBOBATH OT €r0 UMEHU MPHU MOJYYEHUU JOKYMEHTOB;
4) BbIIAET MOATOTOBJICHHBIN TOKYMEHT 3asiBUTEJIIO.

B ciywae OTCyTCTBHS BO3MOKHOCTH BBIAAYM JIOKYMEHTOB JIMYHO 3aSBUTEIIO
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAA4Yy JIOKYMEHTOB, HAMPaBISET COMPOBOJUTEIHHOE



MUCHMO C TIPWJIOKEHUEM BBITTUCOK W3 TOXO03SWCTBEHHON KHUTH MO0 cooOmeHuss o0 oTkKase B
BBIJIaU€ BBIMMCKU M3 MMOXO3SHUCTBEHHON KHUTH 3asiBUTEIIO 10 MIOYTOBOMY aJpecy, YKa3aHHOMY B
3asIBJICHUM.

IV.®opMbI KOHTPOJIA 32 UCTIOJTHEHHEM AIMUHUCTPATUBHOIO perjiaMeHTa

Texymuit KOHTPOJb 3a COOJIOJCHHEM IOCIEIOBATEILHOCTH JIEUCTBUM, OIMpPEACICHHBIX
aIAMUHUCTPATUBHBIMU TNPOLEIYpPAMH [0 MPEAOCTABICHUIO MYHULUIAIBHON YCIYTH, U
MPUHATHEM pEUIEHUH ocyliecTBiseTcs [ 1TaBoii MyHUIIMIIAIBHOTO 00pa3oBaHUs.

[leprOIUYHOCTh  OCYIIECTBIEHUS TEKYLIErO KOHTPOJISI yCTaHABJIMBAaeTcs [ aBoi
MYHUIIMIIATIEHOTO 00pa3oBaHusl.

Kontponb 3a mpeaocTaBieHHMEM B TOJHOM O0BEME M KAadeCTBOM MPEIOCTaBICHHOM
MYHHIIMTIAIBHON YCIYTH BKIIOUaeT B ceOsl NPOBEJEHUE IMPOBEPOK, BBIIBICHUE U YCTpPaHECHHE
HapyIIeHHUI NpaB 3assBUTENS.

[IpoBenenne mTPOBEPOK MOXKET HOCUTH IUIAHOBBIM (OCYIIECTBISETCS Ha OCHOBaHUU
YTBEPKJACHHBIX IUJIAHOB) M BHEIUIAHOBBIM Xxapakrep (OCYLIECTBISETCS MO KOHKPETHOMY
00OpaleHUIO 3asBUTEIS ).

[To pe3ynpTaTam MNpPOBEACHHBIX TMPOBEPOK B CIIydyae BBIIBICHUSA HapyLICHUU
OCYLIECTBIIACTCSI TNPUBJICYECHUE BHUHOBHBIX JIMI K OTBETCTBEHHOCTH B COOTBETCTBUU C
JIEVCTBYIOIINM 3aKOHOJaTeIbcTBOM Poccuiickon denepannu.

V. ocynedHoe (BHecy1eOHOE) 00:KaI0OBaHUE 3asiBUTEIeM pellleHUii U 1eHCTBH
(0e3neiicTBUA) Oprana, NPeAOCTABIAIOLIECI0 MYHUIMIIAJBHYIO YCIYTY,
JAOJIZKHOCTHOT'O JIMIA OPTraHa, NPeA0CTABISIONIEr0 MyHHIIUIIAJIbHYIO YCJIYTY, 100
MYHHMIMIIAJTbHOIO CJIyKaIero

1. JocyneOHbiii (BHEeCYneOHBIN) TMOPSAOK OOXalOBaHUS PEIICHUH U JEHCTBHM
(Oe3neiicTBUIf) OpraHa, IpeIOCTABISIONIEr0 MYHUIUMIAIbHYIO YCIYTY, a Takke JOJKHOCTHBIX
JUIl WM MYHUIMOAIbHBIX ciyxamux onpeaensercs denepanbHbiM 3akoHOM OT 27.07.2010 Ne
210-®3 «O6 opraHuzaluu MPEAOCTABICHUS TOCYJApPCTBEHHBIX M MYHUIUNAIbHBIX YCIYT» WU
IIPUHUMAEMBIMH B COOTBETCTBUU C HUM MYHULIMIIAIIBHBIMU IIPABOBBIMH AKTAMHU.

2.3asBUTENb MOXKET 0OPATUTHCSA C HKaJI000M, B TOM YHCIIE B CIEIYIOIIUX CIydasX:

1) HapylieHHE cpoKa PETHUCTpalUU 3ampoca 3asBHTENS O MPEJIOCTABICHUU MYHHUIIMIAIEHOW
yCIIYTH;

2) HapyllIeHHE CPOKa MPEJIOCTABICHUS MYHHIIMIAILHON YCITYTH;

3) TpeboBaHMEe y 3asBUTENS JAOKYMEHTOB, HE NPEAYCMOTPEHHBIX HOPMATHBHBIMH MPaBOBBIMU
akramu Poccuiickonn @enepauuy, HOPMAaTUBHBIMHU IIPABOBBIMM  aKTaMH Y IMYpPTCKOH
PecniyOnuku, MyHUIIMIAJIbHBIMU TPAaBOBBIMU aKTaMU JJi MPEAOCTABICHUS MYHUIIUNAIBLHOM
YCIIyTH;

4) oTka3z B ImpHeMe JOKYMEHTOB, IPEJIOCTABICHHE KOTOPHIX MPETYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamu Poccurickon denepannu, HOPMAaTUBHBIMU MPABOBBIMUA aKTaMU Y IMYPTCKOU
PecniyOnuku, MyHUIIMNAIbHBIMU TPABOBBIMU aKTaMU JUIsl MPEAOCTABICHUS MYHMIIMIAIbHON
YCIIYTH, y 3asiBUTEIIS;

5) oTka3 B MNPEIOCTaBICHUH MYHHUIUIAIBHON YCIyTH, €CJIM OCHOBaHHs OTKa3a He
IIpeLyCMOTpEHBl (heepaIbHBIMU 3aKOHAMH WU IPHUHSATBIMA B COOTBETCTBUM C HUMH HHBIMHU
HOPMAaTUBHBIMHA NIPaBOBbIMM akTaMH Poccuiickoii ®Penepauuy, HOPMATHBHBIMHU IPABOBBIMU
aktaMu Y AMypTcKoil Pecniy0iuku, MyHUIIMTIaTbHBIMU TPAaBOBBIMU AKTaMU;

6) 3arpeboBaHWe C 3asBUTEIsSl NPU TMPEIAOCTABICHUU MYHHUIUIAIBHON YCIYrH IUIAThl, HE
IIPEAyCMOTPEHHONM  HOPMAaTMBHBIMM  NpaBOBbIMM  aktamu  Poccmiickon — ®Denepanuu,



HOPMAaTHUBHBIMHU MIPABOBBIMH aKTaMU Y AMYPTCKOH PecrmyOnuku, MyHUITUTIATBHBIMU MTPABOBBIMHU
aKTaMu;

7) OTKa3 opraHa, MPEIOCTABISIONEr0 MYHHIUIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIa OpraHa,
IPEAOCTABIIAIONIEI0 MYHUIMIAIBHYIO YCIYTY, B HCIPABICHUM JOMYIICHHBIX ONEYaTOK U
OIMUOOK B BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHUIIUMIIATBLHON YCIYTH TOKYMEHTaX JIM00
HapyILIEHUE YCTAaHOBJIEHHOI'O CPOKA TAKUX UCTIPABICHUM.

3. XKanobGa momaercs B muchMeHHOW ¢dopMe Ha OyMaKHOM HOCHUTENE, B DJIEKTPOHHOU
(dbopme B opral, NpelOCTaBISIONINN MyHUIIUNIATBHYIO yCiIyry. JKanoObl Ha pelieHus], TPUHSTHIE
PYKOBOAMTENEM OpraHa, MPEJOCTaBISAIONIET0 MYHULHNAIBHYIO  yCIYTry, TOJAITCA B
BBIIIECTOSIIIMN opraH (IMpH €ro HaJIW4Yuu) JU00 B ciydae ero OTCYTCTBUS PAacCMAaTPUBAIOTCS
HEMOCPEJCTBEHHO PYKOBOAUTENIEM OpraHa, MPeoCTaBISAIONIEro rOCyJapCTBEHHYIO YCIyTY, JT100
oprasa, pea0CTaBISIOIEr0 MyHUIMIAIBHYIO YCIIYTY.

4.Kanoba MoxeT ObITh HampaplieHa MO TOYTE, Yepe3 MHOTO(QYHKIMOHAIBHBIN IEHTP, C
WCIIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON ceTH «MHTepHeT», 0UIIMaTbHOTO
caiiTa opraHa, MpeAOCTaBJISAIOLIEr0 MyHUIMNAIbHYIO yciyry, EaumHoro moprama yciyr nu6o
PernonansHOro mopTana yciyr, a Takke MOXET ObITh MPUHATA MIPH JIMYHOM MIPUEME 3asBUTEIIS.

5.0c0o0€HHOCTH T0/IaYu U PAacCMOTPEHHU kalod Ha pemieHus u aectus (O6e3aeiicTue)
OpraHOB MECTHOTO CAaMOYIPABICHUS W HMX JOJDKHOCTHBIX JIMI[, MYHHUIIMIAIBHBIX CIY>KaIIUX
yCTaHABJIMBAIOTCA MYHULIMIAIbHBIMY IPABOBBIMHU aKTaMH.

6.2Kanmob6a momkHa coiepKaTh:

1) HamMeHOBaHWE OpraHa, MPEIOCTABIISIONICTO MYHUIMIIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIA
opraHa, MPEJOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYry, JMOO MYHHIMIIAIBHOTO CIYXKallero,
penieHus u aeicTBus (6e3/1eicTBIE) KOTOPHIX 00KATYIOTCS;
2) dammimio, UMs, OTYeCTBO (IOCIETHEEC — TMPU HAJIWYUH), CBEJICHHS O MECTE JXHTEIbCTBA
3asiBUTENA - (PU3MUECKOTO JIUIa THO0 HAMMEHOBAHUE, CBEICHHS O MECTE HAXOXKJICHUS 3asBUTEIS
— IOPUIMYECKOrO JUIa, a TaKke HOMep (HoMepa) KOHTakTHOro TtenedoHa, aapec (ampeca)
9JIEKTPOHHOM MOYTHI (MIPU HATMYHMK) U TTOYTOBBIM aJIpec, MO0 KOTOPHIM JOJKEH ObITh HAINpPaBIICH
OTBET 3aABUTEINIO;
3) cBeaeHus 00 OOXaNyeMbIX  pEIICHUSAX ©  JeHCTBHsIX  (Oe3IeHCTBUM)  Oprasa,
MIPEIOCTABIISIIONIET0 MyYHUIIUNAIBHYIO YCIYTY, JOKHOCTHOTO JIMIA OpraHa, MpeJ0oCTaBIISIOIETO
MYHHUIUTAIBHYIO YCIYTY, TM00 MyHUITUTIAIBHOTO CIYKaIIero;
4) noBONBI, Ha OCHOBAHHMU KOTOPBIX 3asBHTEIb HE COIIACEH C PEHICHUEM U JCHCTBHEM
(Oe3meiicTBHEM) OpraHa, MPEJOCTABIAIOIIET0 MYHHMIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIA
OpraHa, MPEeJOCTaBISIONMICT0 MYHUIUIMAIBHYIO YCIyry, JIMOO MYHHIIMITAILHOTO CITYXAIIero.
3asBUTENEM MOTYT OBITH TIPEJCTABICHBI JOKYMEHTHI (TIPYU HAJIMYUH), TIOJITBEPIKIAIOIINE TOBO/IBI
3asBUTEIISA, TUO0 UX KOTHUH.

7.Kanoba, mnocTynmuBIIas B OpraH, MPEAOCTaBISIONUNA MYHUIUIAIBHYIO YCIYTY,
MOMJISKUT  PACCMOTPEHUIO  JOHDKHOCTHBIM  JIUIIOM,  HAJIEJICHHBIM  [OJHOMOYHUSMH IO
paccMOTpeHUIo >kajno0, B TeueHue 15 pabouux JHEHl co AHS ee perucTpaluu, a B clydae
o0XaJloBaHUs OTKaza OpraHa, MPeAOCTaBISIONIEr0 MYHHUIMIAIBHYIO YCIYTY, TOJKHOCTHOTO
JMIa OpraHa, MpeJoCTaBIsAIONIEr0 MYHUIIMNIAIBHYIO YCIYTY, B IPUEME JOKYMEHTOB Y 3asBUTEIS
100 B MCTIPABJICHUH JIOMYIIEHHBIX ONEYAaTOK U OMMOOK MM B CIy4dae 00XKaJIOBaHUS HAPYIICHUS
YCTAaHOBJIEHHOTO CpOKa TaKUX WCIpaBlIeHU — B TedyeHWe S5 pabouux AHEH co JHS ee
peructpaunu. IlpaBurensctBo Poccuiickoinr @enepainuyd BIpaBE€ YCTAHOBUTH CIly4yad, MPHU
KOTOPBIX CPOK PACCMOTPEHUS KaJI00BI MOKET OBITh COKpAIIEH.

8.Ilo pe3ynbratamMm paccMOTpEeHHs >Kajlo0bl OpraH, MPEeAOCTABISIONUNA MYHUIUIATBHYIO
yCIIYTy, IPUHUMAET OJJHO U3 CIAEAYIOIINX PELICHUN:



1) ynoBierBopsieT xano0y, B TOM 4ucie B (popMe OTMEHBI MPUHSATOTO PELICHUS, UCIPABICHHS
JOTYIIEHHBIX OpPraHOM, MPEOCTABISAIOIMM MYHULUIAIBHYIO YCIYTY, ONEYaTOK M OIHOOK B
BBIJIAHHBIX B pe3yJbTaTe NPEJOCTABICHUS MYHHMIMIAIBHOM YCIyrM JOKyMEHTaxX, BO3BpaTa
3aBUTENIIO JIEHEXKHBIX CpPEICTB, B3MMaHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTUBHBIMU
mpaBoBbIMU akTamu Poccuiickon denepanny, HOPMATUBHBIMY IPABOBBIMHU aKTaMU Y IMYPTCKOU
PecnyOnuky, MyHUIIMIIAIBHBIMU IIPABOBBIMU aKTaMH, a TAKXKE B UHBIX (POpPMaX;

2) OTKa3bIBAaCT B yJJOBJICTBOPCHUH JKAIOOBI.

9. He mo3nHee nHs, CIEAYIOLIErO 3a JHEM NPHUHATUS PELICHHs, YKa3aHHOTO B ITYHKTE 3
HACTOSIIEro AIMUHUCTPATUBHOTO PErilaMeHTa, 3assBUTENI0 B IMCbMEHHOM (pOpME U O JKEITAHUIO
3agBUTENS] B DJIEKTPOHHON (opMe HampaBisieTcss MOTHBHPOBAHHBIM OTBET O pe3ynbTarax
paccCMOTpEHUS KaTO0OBbI.

10.B cnywyae ycTaHOBIIEHHMS B XOA€ WM IO pe3yjbTaTaM pacCMOTPEHHUS  KajoObl
IIPU3HAKOB COCTaBa aJMUHUCTPATHUBHOIO IPABOHAPYLIEHWS WM NPECTYIUIEHHS JOJKHOCTHOE
JUI0, HAJEJIEHHOE MOJHOMOYMSIMHU IO PACCMOTPEHHIO KajloO B COOTBETCTBUHM C IYHKTOM &
HACTOSIEr0o AJIMUHUCTPATUBHOTO pErJIAMEHTA, HE3aMEUINTEIBHO HAINpPABISAET HMEILIUECS
MaTepHalibl B OPTaHbl IPOKYPATYpBHI.



