AIMUHHUCTPALIUA MYHUITUITAJIBHOI'O OBPA3OBAHUS «YCTbh-CAPAITYJIBCKOE»

ITOCTAHOBJIEHUE

11.08.2017 r. Ne 50
1. Ycrp-Capanyiika

00 yTBepKIeHUN AIMUHUCTPATUBHOIO PEerjaMeHTa Mo NnpeaocTaBJIeHUI0
MyHUIUNaabLHOi ycayru «llpegocraBienue nagopmanum 006 00beKTaAX
HeJBHKMMOT0 UMYIIIECTBA, HAXOAAIIMXCH B MYHUIUNIAJIbHON COOCTBEHHOCTH,
KOTOpPbIe MOT'YT OBbITh IepeaHbl B apeH1y»

B nensx peanuzanuu ®enepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-D3
«O0 opraHuzanuu TPEAOCTABICHUS TOCYIAapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIIyT»,
pykoBoACTBYsCh [locTaHoBNeHHEeM AJIMUHUCTpPAlMA MYHUIMIAIHHOTO 0Opa3oBaHUs
«Capanynbckuii paiton» ot 18 mapra 2016 roma Ne 400 «O mopsake pa3pabOTKu U
YTBEPXKACHUU aJMUHHCTPATUBHBIX PEIJIAMEHTOB MPEJOCTAaBICHUS MYHUIIMIAIbHBIX
yCIyI B MYyHUIIUNIATBHOM oOpa3oBaHuu «CapamynbCKuii paioH» AJIMHHHUCTpaIus
MYHHUIMIAIBHOTO 00pa3oBaHus «YcTh-CapanyibCKoe»» IO CTaHOBII A€ T:

1. YTBepauTh — mpuiaraemblii  AJIMUHHUCTPATUBHBIM  peryiaMeHT 1o
NPeIOCTaBICHUIO MyHUIIMNIANbHOH yenyru «lIpenocraBnenne nnpopmanuu o0 00beKTax
HEJABM)KMMOTIO0 UMYILECTBA, HAXOMAAIIMXCS B MYHHIMIAIBbHON COOCTBEHHOCTH, KOTOpPbIE
MOTYT OBITh IIEPE/IaHbl B APEHIY»

2. [TocranoBneHne AAMUHUCTpAUMU MYHHUIMIAIBHOIO 0Opa3oBaHUs «YCTb-
Capamnynbckoe» ot 06.08.2012 r. Ne 83 «IIpemocraBienune unpopmarmu 00 o0BEKTax
HEJIBIPKUMOTO MMYIIECTBA, HAXOISAINXCS B MYHHIIMIIATHHONH COOCTBEHHOCTH, KOTOPHIE
MOTYT OBITh NepeaHbl B APEHY» CUUTATh YTPATUBIINM CUITY

3. Hacrosimee mnocTaHOBIEHHWE pa3MeCTHTh Ha  OQUIUAIBLHOM  caifTe
MYHUIIUTAIBHOTO 00pa3oBanust «CapamyibCKuii pailoH» Ha CTPAaHUIE MYHHIUIATHHOTO
oOpazoBanusi «Ycth-Capanynbckoe» B MHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTepHETY.

4. KoHTpOJIb 32 UCIIOJTHEHUEM HACTOSIIIEro MOCTAaHOBICHHSI OCTABIISIO 32 COOOIA.
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YT1BEpxKIeH

[ToctanoBneHreM AIMHUHUCTpPAITUN
MYHHIIUTIAIBHOTO 00pa30BaHUs
«Ycrbh-Capamynbcroe

ot 11.08.2017 Ne 50

AIMUHHUCTPATUBHBIH perjiaMeHT MyHMIHMIIAJIbHON YCJIYI'H
«IIpenocraBiieHue HH(poOpMaLNH 00 00bEKTAX HEABUKUMOI0 HMYIIIECTBA,
HAXOAAIIMXCH B MYHHIIMIIAJIbHOM COOCTBEHHOCTH, KOTOPbIE MOI'YT ObITh NepeIaHbl
B apeHay»

Pazgen 1. O01ue moJioxkenus

1.1 [Ipeamet pery/iupoBaHusA A IMMHUCTPATHBHOIO perjiaMeHTa

IIpenmerom perynupoBaHus aJIMMHHCTPATUBHOTO periiaMeHTa 1o
IPEeIOCTaBICHUIO MyHUIIMNANBbHOU ycnyru «lIpenocraBnenue nndopmanuu 06 o0beKTax
HEJABM)KMMOTO0 UMYILECTBA, HAXOAAIIMXCS B MYHHIMIAIBbHON COOCTBEHHOCTH, KOTOpPbIE
MOTYyT OBITH MEpellaHbl B apeHAy» (Jlanee — aJMHUHUCTPATUBHBIN peryiaMeHT) SBJISIOTCS
OoOLIECTBEHHbIE  OTHOUIEHMS,  BO3HHMKAIOLIME B  MpOIEcce  MPEeAOCTaBICHUS
AJIMUHUCTpallME MYHHMIMIAIBHOTO 00pa3zoBaHus «YcTb-Caparyibckoe» (Janee —
AJMHUHHCTpaLKs) MYHHUIMIAIBHOW YCIYIM IO NpPEJOCTaBiIeHHI0 HHpopManuu 00
00BEeKTaX HEIBMKUMOTO UMYIIECTBA, HAXOSAIIMUXCS B MyHHIIMIIAIbHON COOCTBEHHOCTH,
KOTOpble MOTYT OBbITh TepelJaHbl B apeHjy, Mpoleaypa IpueMa 3asBiICHHN o
NPEOCTaBICHUH MYHULUIMAIBHOW YCIYTM, CPOKM W IOCJIENOBATEIbHOCTh ACHCTBUI
(aIMHUHUCTPATUBHBIX MPOLEAYD).

1.2 Onucanue 3asgBUTEICH

3asBUTENAIMU  TIPU  TMPEJOCTaBICHUM MYHULMIAIBHOW  YCIYTHM  SIBJISIOTCS
IOpUANYecKre JMna  (OpraHbl  TOCYJapCTBEHHOM  BJIAacTH, OpraHbl  MECTHOTO
CaMOYIIpaBJICHHUsI, FOPUINYECKUE JHIa BCeX (POopM COOCTBEHHOCTH) M (U3MUECKUE JTUIA
(rpaxmane Poccuiickoit denepaivu, THOCTpaHHBIC TpaXKaaHe, Julla 6€3 rpaXk1aHCTBA) B
TOM YHMCJI€ UHJIMBUIyalIbHbIE TIPETPUHUMATEIIN.

JIuno,  mpeAcTaBISIIOLIEE  HMHTEpPECHl  3asBUTENS B COOTBETCTBUM  C
YUpEAUTEIbHBIMU  JTOKYMEHTaMH  3asBUTEIS  WMJIM  JIOBEPEHHOCTHIO,  SIBIISETCS
NpeJICTaBUTEIIEM 3asBUTEIIS.

1.3 TpeOoBanusi K NOPAAKY HHPOPMHUPOBAHUA O NPEAOCTABJICHHH
MYHMUIMIAJIbHOM YCIYyTH

NudopmupoBanue  (KOHCYIbTUPOBAHME)  OCYIIECTBISETCS  CIEUUATHCTAMU
AJIMUHUCTpALINY.

Wudopmanust 0 Mecte HaxoxkJIeHUs, rpaduke padOThl, KOHTAKTHOM TenedoHe,
ajzipece >JIEeKTPOHHON MOUThI, 0QUIIMATBLHOM caiiTe AAMUHUCTPALIUU:

Mecto HaxoxaeHus: Yamyprckas PecnyOnumka, CapamynbCkuil — paiioH,
1. Ycrp-Capanynka, yi. BeutomoBa, 1.37a.

I'paduk pabotsr: moHenenpHuk ¢ §-00 yac qo 17-00 yac;

BTOpHUK — nisATHUIA ¢ 8-00 vac 1o 16-00 yac;

nepepbiB Ha 00ex: ¢ 12-00 gac go 13-00 yac;

BBIXOJIHBIE JTHH: Cy000Ta, BOCKpECEHbE.

Konrakthbie Tenaedonsr: 8 (34147) 74-2-42



Anpec 2JIeKTpoHHO# mouTh: Ustsarap@udm.net

OdunumansHbii caiT: http://sarapulrayon.udmurt.ru/poseleni9/UstSarapulka/

Nudopmanust o mMecte HaxOxACHUs, rpaduke padOThl, KOHTAKTHOM TeJe(oHeE,
azpece AJIEKTPOHHOW MOYTHI, O(PUIMAIBHOM caiiTe MHOIO(YHKIMOHAJIBLHOIO ILIEHTpa
MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIyT (nanee — MOILI):

Mecto nHaxoxnenus MOPIl: Yamyprckas PecnyOnuka, CapamynbCKuil paioH,
c. CuraeBo, yi. JlepmonroBsa, 1. 17

I'padpuk paboTHI:

noHeaeabHUK ¢ 8-00 gac mo 18-00 gac;

BTOpHUK ¢ 8-00 gac no 20 -00 yac;

cpena c¢ 8-00 yac no 18-00 yac;

geTBepr ¢ 8-00 yac g0 18-00 yac;

msatauna ¢ 8-00 yac po 18-00 gac;

cy066ota ¢ 8-00 gac g0 12-00 gac

BBIXOJIHOMU JIEHb: BOCKPECEHbE.

KonTaktaeie Tenedonst: (34147)2-59-49

Anpec anexTpoHHOM noutsl mfcentr.sar.raion@yandex.ru

Odunmaneueiii cait: http:/sarapulrayon.udmurt.ru/mfz/polezno//.

Nudopmanmio o mecte HaxoxJeHHs, rpaduke padboThl, KOHTAKTHOM HOMEpE
TenedoHa, anapece SIEKTPOHHON TMOYTHI, TMOPSJKE IMPEJOCTABICHUS MYHHUIIUIAIBHON
YCIIYTH, CBEJIEHUS O X0JI€ MPEIOCTABICHHUSI MYHULIUIIATIbHONW YCIIYTH MOKHO MOJIY4YHTh:

MIPU HETIOCPEICTBEHHOM TOCEIEHUU AMUHUCTPALINN;

M0 MUCbMEHHOMY O0paIlleHuIO;

C MCMOJIb30BaHUEM CPENICTB TeIE(POHHOMU CBA3H;

C UCIIOJIb30BAHUEM MOYTOBOM CBSI3H;

C UCIOJIb30BAHUEM DJIEKTPOHHOM MOYTHI;

HenocpeacTtseHHo B M1,

B cetn «MHTepHeT» Ha deneparbHOM TOpTalie TOCYJApCTBEHHBIX U
MYHHUIIMIAIBHBIX YCIyr Www.gosuslugi.ru (nanee — eQuHBIA MOpTall YCIYT), mopTale
rOCY/IapCTBEHHBIX M MYHUIIMTIATBHBIX YCIyr Yamyprckod Pecmybmuku www.mfcl8.ru
(mamee — pervMOHANBHBIA MOPTAJT YCAYT); Ha CTPAHHUIIE MYHHUIIMIAIBHOTO OOpa30BaHMS
«Ycrp-Capanynbckoe»  oQUIIMAIBHOTO — caiiTa  MYHUIMOAIBHOTO  OOpa3oBaHMS
«Capanynsckuii paiion» http://sarapulrayon.udmurt.ru/poseleni9/UstSarapulka/ u M®I]
http://sarapulrayon.udmurt.ru/mfz/polezno//.

Ha WHOOPMAIMOHHBIX CTEHJAX, pa3MEIICHHBIX B TOMEIICHHUSIX OpraHa
AJIMUHHUCTpALVH.

I[lo Bompocam mpenOCTaBICHUS MYHULIMOAIbHOM YCIYTd  CHEHHUATUCTOM
AJIMUHHCTpAIIMH TPEIOCTaBIsAeTCS HHPOpMAITUS O:

—TepevHe JOKYMEHTOB, HEOOXOAMMBIX JJIA TOJYYEHUS MYHHUIUTIATBLHON YCIyTH,
KOMILJIEKTHOCTH (JJOCTATOUYHOCTH ) IIPEICTABICHHBIX IOKYMEHTOB;

— BPEMEHU MPUEMa U BbIJIaYU JOKYMEHTOB;

— CpOKax Mpe0CTaBIICHUS MYHUIIUNIAIBHON YCIYTH;

—TOPSIIKE TPEAOCTABICHUS MYHUIIUIIAILHON YCIIYTH;

—TOpsIZIKEe 00KamoBaHUs MEeHCTBUH (0€3ACHCTBHS) M PEIICHUH, OCYIIECTBISIEMBIX
¥ IPUHUMAEMBIX B X0/ MPEAOCTABICHUS MYHUIIUITAIbHON YCITYTH.

C MoMeHTa pueMa JOKYMEHTOB 3asBUTEIb UMEET MPaBO Ha MOJYyYeHHE CBEICHUN
0 MpOoLEaype MPEIOCTaBICHUS MYHULIUNAIBHOW YCIYrd B Jt000€ BpeMsl MpU MOMOIIU
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MUCHBMEHHOTO OOpaIeHus], SJICKTPOHHOMN MOYTHI, TeIe()OHHONW CBSI3M WJIM MOCPEICTBOM
JUYHOTO OOpamieHus: B A IMHHHUCTPAIIHIO.

CBeeHus 0 MyHUIIMNIATBHOM YCIyre pa3MelIatoTcss Ha €JMHOM MopTalie yCIyr U
Ha PErMOHAJIBHOM MOPTAJIE YCIIYT.

NudopMupoBanne mTpoM3BOAUTCA TMOAPOOHO, B  BEXIMBOM  (dopme, ¢
HCIIOJIb30BaHHEM  O(QUIMAIIBHO-JEIOBOTO CTUJS peYd ¢ y4eToM TpeboBaHUI
KOMIIETEHTHOCTH, OOJIaJlaHus CIEeHHUATbHBIMU 3HAaHUSMHU B 0OJIACTU TPEIOCTABIICHUS
MYHUIIUTIAIBHOU YCITYTH.

Bpewms pasroBopa mo TenedoHy HE JOKHO MpeBbImaTh 15 mMuHyT. OTBETH Ha
Tene(OHHbIE 3BOHKH JOJKHBI HAuMHATBCS C HWHPOpPMAIMM O HaWMMEHOBAaHUU
AJIMUHHUCTpALNK, paMUIIUU, UMEHU, OTYECTBA, JOJKHOCTH cnienuanucta. [Ipu pasroBope
o TenedoHy CIoBa MPOU3HOCITCS YETKO, HE JOMYCKAIOTCS OJHOBPEMEHHBIC Pa3rOBOPHI
C OKpYKaIoIIMMU, TIPEPhIBAHUE Pa3roBopa Mo MPUYMHE MOCTYIJICHUS 3BOHKA HA JIPYTrou
TenedoH.

I[Ipy HEBO3MOXHOCTH  CHEIHATNCTa, MPHUHSABIIETO Tele(OHHBIH 3BOHOK,
CaMOCTOSITEJIbHO OTBETUTh Ha IIOCTABJICHHBIC BOIPOCHI, 3BOHOK MEpeaapecyeTcs
(mepeBomUTCS) HA APYroe MOHKHOCTHOE JIMIO WU TPAKIAHUHY COOOINAeTCs HOMED
TenepoHa, 10 KOTOPOMY MOYKHO MOTYYUTh HEOOXOAUMYIO HH(POPMALIUIO.

PasroBop 1o tenedoHy NMpou3BOIUTCS B KOPPEKTHOM Gopme.

Ha pabouunx cTojax ycTaHaBIMBAIOTCS TaOJWUYKH ¢ YKa3aHUEeM (paMUIUH, UMEHH,
OTYECTBA U IOJHDKHOCTH paOOTHUKOB.

Crnenuanuct aIMUHHCTPAMK HWHPOPMHPYIOT IOJdydaTeield MYyHHUIUIAIbHON
YCIIYTH O TIOPSJIKE 3aIlOJTHCHUSI PEKBU3UTOB 3asBJICHUH. Y Ka3aHHas HMHPOPMAIIHSI MOXKET
OBITb TPEJOCTaBJICHA TMPU JHUYHOM WIM MHUCBMEHHOM OOpalleHud TMOoJIydaTens
MYHHUIIUTIATBHOW YCITYTH.

YcrHOE MHGOPMHUPOBAHUE OOPATHBIIETOCS JIMIA OCYIIECTBISIETCS He Oonee 15
MUHYT. B ciydae ecnu [uisi IOATOTOBKM OTBeTa TPeOyeTCs MPOJOJIKUTEILHOE BpeMms,
CIIELUATIUCT, OCYIIECTBISIONUNA YCTHOC WH(POPMHUPOBAHME, TMpejiaracT HampaBUTh
oOpamieHue O  TPEJOCTaBICHUM  MHUCbMEHHOW  HWH(pOpMAlMU 1O  BOMIpOcCam
NPEIOCTABICHUS MYHUIIMIIATBHOW YCIyrW JuO0 Ha3HAaudaeT JApyroe yaoOHoe st
3aMHTEPECOBAHHOTO JIUIA BPeMs JIJIsl yCTHOTO HH()OPMUPOBAHUS.

[Tucbmennoe wHGOPMUPOBAHUE TIO BOMPOCAM MPEAOCTABICHUS MYHHUIIUNATBHON
YCIYTH OCYIIECTBISETCS TpPHU TMOJYYCHHH OOpalieHus 3alHTEPECOBAHHOTO JIHMIA O
MPEAOCTABIICHNM  NMHUCHhbMEHHOW  HMH(POpMAIlMM 1O  BOIpOCaM  IPEAOCTABICHHS
MYHULHANAJIBbHON YCIYTH.

OtBer Ha oOpalieHHe TOTOBUTCS B TedeHHe 15 nHEH co JHS perucTpanuu
MUCHEMEHHOTO O0pAaIeHUSI.

Cneuuanuct AJIMUHHCTpAIUH, Y4aCTBYIOUIUI B MPEI0CTABICHUU
MYHUIIUIIAILHON YCIIYTH, OTBETCTBEHHBIN 32 paCCMOTPEHUE OOpallleHus, 00€CTICUNBAIOT
00BEKTUBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE PACCMOTPEHHE OOpaIleHus, TOTOBST
MMACHbMEHHBIN OTBET 110 CYLIECTBY IMOCTABJIECHHBIX BOIIPOCOB.

[TucbmMeHHBIN OTBET Ha OOpalleHHe MOANMUCHIBaeTCS [J1aBOW MYHHMIIMIAIHHOTO
oOpa3oBaHusi W JOJDKEH cojaepkaTh (GamMminio u HOMEp TeledoHa HCTOTHUTENS U
HAIPABJIIETCS 110 TIOYTOBOMY aJIpECy, YKa3aHHOMY B OOpaIleHuH.

B cnydae ecnu B obOpaiiieHuu O MpeIOCTaBICHUM MUCHbMEHHON HHGOpMAIUU He
yKa3aHbl (paMuIMs 3aMHTEPECOBAHHOIO JIMIIA, HAMPABHUBIIETO OOpaIlieHUe, U TOYTOBBIN
azipec, 1o KOTOPOMY JOJIKEH OBbITh HAPABJIEH OTBET, OTBET HAa OOpallleHUE HE AaeTCsl.



1.4 Ilopsagok, d¢opmMa u MecTo Ppa3MemieHusi uHPoOpMAUM 1O
NMPe0CTABJIEHUI0 MYHUIIUTIAJILHOM yCIyTH.

Crenapl (BBIBECKH), cojaepkamiue uHpopmamnuio o rpapuke (pexume) padoTsl
pa3MeIlaTcs MpU BXOJA€ B 3/aHue AnMuHucTpanuu. Ha mHpopManMoHHBIX CTeHAAX,
pa3MelaeMbIX B MOMEIICHUSIX AJMUHUCTPALIUU, COJIEPKUTCA Ceayroas nHhopMaIus:

MECTOHaxXoXJeHue, rpaduk (pexuM) pabOTh, HOMeEpa TeIepOHOB, aapec
AJIMUHHUCTpALIUU aIPEC AIEKTPOHHON NOYTHI AJIMUHHUCTPALUY;

npolenypa npeloCTaBIeHUs] MyHUIIMIAIbHON YCIIyTH;

NepPEUYCHb MOJIy4aTesIe MyHUIIMTIAIIBHOW YCIYTH;

nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX ISl IOJIYYeHUSI MYHUIIUIIATIbHON YCITYTH;

W3BJICUCHHUS] W3 3aKOHOJATEIBHBIX M HMHBIX HOPMATHUBHBIX TMPABOBBIX aKTOB,
COEpXKAlUX  HOPMBI,  PETYJIUPYIOIIME  ACATEIBHOCTh IO  IPEIOCTABICHUIO
MYHULUINAIBHON YCIIYTH;

OCHOBaHUS OTKa3a B MPEAOCTABICHUN MYHHUIUTIATLHON YCIYTH;

MOPSII0OK 00KaJOBaHUs pEIICHUH, IEHCTBUM WK Oe31eCTBUI JOKHOCTHBIX JIHII,
OKa3bIBAIOIMX MYHUIUIIATIBHYIO YCIYTY;

00pa3Iibl 3aM0JTHEHUSI 3asBJICHHUS.

Paszpnen II. CTtanaapTt npegocTaBjieHUs MyHUIIUIIAJIBHON yCIyrH

2.1 HauMeHOBaHNE MYHUIMIIAJIBHOM YCIYIH

Mynununanenas — yciayra «lIpemocraBienne wundopmamuu 00  0OBEKTax
HEJABM)KMMOTO0 UMYILECTBA, HAXOAAIIMUXCS B MYHHIMIAIBbHON COOCTBEHHOCTH, KOTOpPbIE
MOTYT OBITh IepeaHbl B apeHay» (fajiee — MyHHUIIUIIaIbHAs yCIyTa).

2.2 HamMeHOBaHMeE OPraHa, NPeA0CTAB/ISIONIEr0 MYHUIIUNIATBHYIO YCIYIY

MyHULIIMNIANIBHYIO  YCAYTy MpPeNoCTaBiIsieT AJIMUHUCTPALMS MYHHUIMIAIBHOTO
obpazoBanusi «Ycrb-CapamyibCckoe», B COOTBETCTBUM C YCTAaBOM MYHHIIMIAIBLHOTO
oOpasoBanus «Y cre-Caparyibekoey.

2.3 Pe3yabTaT npeaocTaBjIeHUs] MyHUILIMIIAJIBHON YCIIYTH

PesynpratoM npenocraBiaeHuss MyHULAIIAIBHON YCIIYTH SIBJISTFOTCSI:

npenocTaBieHrne MHPOpMaMi 00 MMYIECTBE MYHHUIIMNAIBHOTO O0pa3oBaHMS,
KOTOpOE€ MOXET OBITh MepeaaHo B apeHAy (manee — uHdopmarus o0 o0bekTax
HEJIBI>KUMOTO UMYIIECTBA);

MOTHBUPOBAHHBI OTKa3 OT NperocTaBieHUs HHPopManuu o0 oO0BbeKTax
HEABMKMMOI'0 UMYILIECTBA (Jjajlee — MOTUBMPOBAHHBIN OTKa3).

2.4 Cpok npegocraBjieHUs MyHHIMIIAJIbHON YCJIYTH

Nudopmanuss 00 uMyliecTBE MYHHMIMIIAIBHOIO OOpa30BaHUS, KOTOPOE MOXKET
OBITh IIEPEIAHO B ApEH/y BBIJIAETCS 3asBUTENIO B TEUEHUE 15 KaJeHAapHBIX THEH CO JHS
pErucTpanuu 3asBICHUS.

2.5 IIpaBoBble OCHOBAHMSA JIS1 IPEAOCTABICHUA MYHHMIUIIAJTbHOM YCIyTH

[IpenocraBieHne MyHHMIIMIAIBHOM YCIYIM OCYILECTBIISIETCS B COOTBETCTBUHM CO
CJEAYIOINMHU HOPMATUBHBIMU MTPABOBBIMU aKTaAMU:

Koncrurynus Poccuniickoit denepanuu;

Kouncrutynus Y nmyprckoii Pecriyonuku;

I'paxxnanckuit konekce Poccuiickoint @enepannu;

3emenbHbIN Koekce Poccuiickoit denepanuu;

I'papoctpourensusiil kogeke Poccuiickon denepanuy;

®enepanbubiii 3akoH oT 25.10.2001 roga Ne 137-®3 «O BBeneHUU B JI€MCTBUE
3emenbHOrO Kojekca Poccuiickoit @enepanumy;



@enepanbublii 3akoH oT 17 wmrons 2001 r. Ne 101-d3 «O pasrpaHudyeHun
rOCy/IapCTBEHHOW COOCTBEHHOCTH Ha 3€MITIO»

Oenepanbublii 3akoH 0T 06.10.2003 Ne 131-®3 «O6 oOummx mnpuHIUNax
OpraHu3alMyi MECTHOTO camoymnpasieHus B Poccuiickoit @enepanuny;

Oenepanbuplii 3akoH oT 22.10.2004 roma Ne 125-03 «O06 apxuBHOM Jeine B
Poccuiickoit @enepanumny»;

@enepanbublii 3akoH 0T 02.05.2006 Ne 59-®@3 «O mnopsiake paccMOTpPEHUs
obparmenuii rpaxkaan Poccuiickoit deaepanumy;

Oenepanbuplii 3akoH  oT  27.07.2006 Ne  149-®3 «O6 wHbOpMaImwy,
MH(OPMALIMOHHBIX TEXHOJOTHUAX U O 3aIIUTE UH(POpMAIIN;

Oenepanbublii 3akoH oT 27.07.2010 roma Ne 210-®3 «OO6 opraHuzauuu
MIPEAO0CTABICHHS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIIYT;

[TocranoBnenne AJMHHHCTpPAIMM MYHUIHMIAIBHOTO 00pa3oBaHus «YCTh-
Capanynbsckoe» ot 27.12.2016r. Ne 42;

HACTOSIIUN aJMUHUCTPATUBHBIN PETJIAMEHT.

2.6. MWcuepnbiBaommii  mnepeYyeHb  JOKYMEHTOB, HeO0XOQUMBIX B
COOTBETCTBMH C 3aKOHOAATeJbCTBOM HJM HHBIMH HOPMATHBHBIMH TPABOBBIMH
aKTaMH JJIl IPeJ0CTABJICHUSI MyYHUIMNIAJIbHOM YCJIYTH

JIns  monydyeHHsT MYHULIMNAIbHOM — YCIyrd  3asiBUTENb NPEACTABISIET B
AJIMUHUCTpALIMIO  3asBICHHE O TMpeAocTaBieHUH uHGopManmuu 00 00beKTax
HEABM)KMMOTO0 UMYILECTBA, HAXOAAIIMXCS B MYHHIMIAIBbHON COOCTBEHHOCTH, KOTOpPbIE
MOTYT OBITh TIEPE/IaHbl B apeHAY MO yCTaHOBJIEHHOU (hopMe (COrIacHO MPHUIIOKEeHHI0 No
1 k HacTosIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

[lepedyeHb NOKYMEHTOB, MPEIBSABISEMBIX 3aBUTEISIMU WM UX MOJIHOMOYHBIMU
NPEeICTaBUTEISIMU JINYHO NP NOJy4YeHUU UH(POpMaluu 00 UMYIIECTBE:

1) AOKYMEHT, y10CTOBEPSIOIINI JINYHOCTb;

2) NOKYMEHT, TMOATBEPKIAIOIINM TMOJTHOMOYMS NPEICTABUTENS Ha IMOJIy4YEHUE
uH(popMauu 00 UMYIIECTBE.

B cnyuae HanpaBieHus 3asBIICHUS DJIEKTPOHHOW MOYTOW WJIM 4Yepe3 MHTEPHET-
MPUEMHYIO  BBIIIEYKA3aHHbIE  JOKYMEHThl  MPEIOCTABISAIOTCS MpU  MOJYYEHUU
uH(popMauu 00 UMYIIECTBE.

AJMUHUCTpaLKs HE BIIpaBe TpeOOBATh OT 3asiBUTEIS:

1) mpencraBieHusi JOKYMEHTOB WJIM OCYILECTBICHUS JNEHUCTBHUM, MpPEICTaBICHUE
WM OCYIIECTBIIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU IPABOBBIMU aKTaMHU,
pPEryIUpPYIOUIMMU  OTHOIICHMS, BO3HHMKAIOIIME B CBSI3M C  IPEJOCTABICHUEM
MYHULMINATBHON YCIIYTH;

2) mpeAcTaBieHUsS JOKYMEHTOB, KOTOPbIE HAaXOJATCS B PACIOPSKEHUU OPTaHOB,
NPEIOCTABISIIONINX ~TOCYAApCTBEHHbIE YCIYTH, W OpPraHOB, MPEJOCTABIISIOIINX
MYHHIIMIAIbHbIE YCIYTH, HHBIX TOCYJAApCTBEHHBIX OPraHoB, OPraHoB MECTHOTO
CaMOYIPABJICHUS, OpraHU3ali B COOTBETCTBUU C HOPMATUBHBIMH aKkTaMu Poccuiickoin
denepanuy, HOPMAaTUBHBIMM MPABOBBIMH  aKTaMH  YAMYpTCKoi  PecmyOnukwy,
aIMUHUCTPATUBHBIMU PETJIAMEHTAMU;

3) ocyuiecTBIeHUs ACWCTBHUI, B TOM YHCIIE COTJIACOBAHUN, HEOOXOTUMBIX ISt
MOJIYYCHUS MYHUIIMNAIBHOW yCIYTM W CBS3aHHBIX C OOpalieHHWeM B HHBIE
rOCy/IapCTBEHHBbIE OpTaHbl, OpPraHbl MECTHOI'O CaMOYIpaBJIEHUS, OpraHU3alUH, 3a
HCKIIFOUEHUEM IOJIYYEHHUsl YCIYT, BKJIIOUEHHBIX B IIEPEYHHU, yKa3aHHble B 4. 1 cT. 9
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.



3assBUTEIIh mpeaoCTaBJIsICT B AI[MI/IHI/ICTpaI_[I/IIO 3a4ABJICHUC O IIPCIO0CTAaBJICHUH

uHpopMmaniuu 00 O0O0BEKTaX HEABMKUMOTO HMYyIIEeCTBa (Jajee — 3asBICHUE) II0
ycTaHoBjieHHON ¢opme (mpumnoxkenre Ne 1). B 3asBieHun B 00s3aT€IbHOM MOPSIIKE
YKa3bIBAOTCS:

1) dbamuust, umsi, 0T4eCTBO (7151 (GU3UICCKUX JIMIT); MOJTHOE HAMMEHOBAaHUE (IS
IOpUINYECKHX JIUL);

2) HauMMEHOBAaHHE OOBEKTa HEJIBIXKHUMOCTH, €ro XapaKTEPUCTUKH, MECTO
PacCIONOKEHHUs], aIPEC HAXO0XKICHHUS;

3) cmoco0 TmOMy4eHUs: pe3ylbTaTOB MYHUIUMAIBHOW YCIyrd (TIOYTOBOE
OTHPABJICHUE, 110 JIECKTPOHHOMY aJIpecy, JIUUYHOE OOpaIieHue B);

4) KOHTaKTHbIE Tene(OHBI 3asIBUTEIS;

5) azapec HSIEKTPOHHOW TOUTHI 3asBUTENSl JMOO ajpec MecTa >KUTEIhCTBA
(pakTryeckoro mpeOpIBaHUS ) 3aBUTEIIS.

3asBreHWEe MOXET OBbITh MOJaHO B  AJMHUHHUCTpaluio JUYHO (depe3
MPEICTaBUTENIS), TIOYTOBBIM OTIPABIIEHHEM JIMOO HAMpaBIE€HO B BHJIE SJICKTPOHHOTO
JMOKyMEHTa C HCIOJb30BaHWEM WH(GOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX — CETel
o01iero moyib30BaHMs, B TOM uucie cetn «VHTepHeT», BKIIOYAas €IUHBIA TOpTal
FOCYJapCTBEHHBIX W  MYHULUNAJIBHBIX  YCIYr, B  TOpSAKE, YCTAaHOBIECHHOM
3aKOHOAAaTeNIbCTBOM Poccuiickoit denepanuu.

2.7 HcyepnbpiBaIIMHi IepevYeHb OCHOBAHMM [UIsi OTKasa B IpHeMe
TOKYMEHTOB, HeOOXOAMMBIX JIfl MPeJ0CTABJICHIS MyYHHIMNIAJIbHON YCJIYTH

OcHoBaHMSIMU JUIsl OTKAa3a B MPEAOCTABICHUH 3asIBUTEII0 MYHUIIMIIATBHON yCIyTH
SABJISIFOTCA:

- HETPEJICTABJICHUE WIH MPECTABICHNE HEMOIHBIX JOKYMEHTOB, YKAa3aHHBIX B II.
2.6 HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA;

- TEKCT 3asIBJICHUS HE MOJAAEeTCs] IPOUTEHUIO;

- B 3asBJICHUU HE yKa3zaHa (amuivs, TOYTOBBIA ajapec 3asBUTENs ((HU3HUECKOTrO
JU1a), HAMMEHOBAHNE, MECTOHAX 0K ACHUE 3asiBUTENS (FOPUIUIECKOTO JIUIIA);

- 3asBJICHHE HE MOJIIUCAHO 3asBUTEIIEM;

- 3a51BJICHHE MOJIAHO JIMIIOM, HE YIIOJTHOMOYEHHBIM 3asIBUTEJIEM Ha OCYILIECTBICHHE
TaKUX JICUCTBUIL.

2.8 UcyepnbiBaouiuii nepeyeHb OCHOBAHMM /IJIsl 0TKa3a B NMpPeI0CTaBJICHUH
MYHUIIUNIATBHOUH YCJIYyTH

OcHoBaHMEM /JI 0TKa3a B MPEJOCTABICHUN MYHULIMIIAIbHON YCIIYTHU SIBIISIETCS:

- HEIOCTOBEPHOCTH MPEACTaBICHHBIX CBEACHUM;

- HECOOTBETCTBHE TIPEJICTABICHHBIX JOKYMEHTOB TpPEOOBAaHUSM HACTOSIIETO
aIMUHUCTPATUBHOIO PErJIaMEHTAa.

2.9 Pasmep miaarbl, B3MMaeMOWl ¢ 3asiBUTe/sI NPH TPeIOCTABJICHUM
MYHUIIUNIAJTBHON YCJYIH, U COCO0OBI ee B3UMAHMS B CJIOy4asX, MPeAyCMOTPEHHbIX
(denepasbHbIMH 3aKOHAMH, NMPUHUMAEMbIMH B COOTBETCTBHH € HUMH HHBIMH
HOPMATMBHBIMM NPaBOBbIMH akTaMu Poccuiickoii @enepaunu, HOPMATHBHBIMH
NMPABOBBIMH aKTaMHM YIMYpPTckoil Pecny0MkH, MyHUIUNAIbHBIMM NPABOBbIMH
aKTaMHu

[IpenocraBieHre MyHUITUTIATHHON YCIIYTH OCYIIECTBISIETCS 0€3 B3UMAaHUS I1J1aThl.

2.10 MakcuMabHBII CPOK OXHAAaHUS B OYepedd NPH Iojade 3ampoca o
NMPeI0CTABJIEHUNM MYHUIUNAJIBHOW YCJAYrH M TNPU MOJYYEeHUHM PpPe3yJbTara
NPeI0CTABJICHUS MYHUIUIIAJIbHOH YCJIYTH



MakcuManpbHOE BpeMsi OXUJAHUS B O4Yepend Mg MOAauM 3asiBICHUS IIPU
MPEAOCTABICHUN MYHHUIUMIIAIBHON YCIYTH U MOJYYEHHs PE3yJIbTATOB MYHHIIMIAIBHOM
YCIIYT'M HE MOXKET NpeBhIaTh 30 MUHYT.

2.11 Cpox perucTpanum 3amnpoca 3asiBUTeJsI O MNPeJ0CTABJEHUH
MYHUIIUNIATBHOU yCJIyTIH

3asBIIEHUE W TpUJIaraeMble K HEMY JIOKYMEHTBI, MOCTYIHBIINE B MUCbMEHHOMN
dopMe, B TOM 4HCIIE€ MOCPEACTBOM IMOYTOBOM CBS3M, JIMOO B 3JIEKTPOHHOH (opme,
PETUCTPUPYIOTCS B JI€Hb MX MOCTYIUIEHU B AJMUHHUCTPAallUI0 B TOpPSJIKE,
YCTaHOBJIEHHOM aKTaMH MO JIE€JIONPOU3BOJICTBY.

2.12 TpeGoBanuss K TMNOMeEIIEHUsIM, B KOTOPbIX TMPeIOCTABJISIETCS
MYHUIUNATbHAA YCJIYra, K 3aJy OKMIAHUS, MeCTAM JJIfl 3alI0JTHEHHUS 3aIPOCOB 0
NMPe0CTABJIEHUM MYHUIMNAJIBHON yCJIyru, HH(OPMALMOHHBIM CTEeHIAM C
o0pasmaMu HMX 3amoJIHEHMST W TepeYyHeM JOKYMEHTOB, He00XOAUMBIX s
NMPeI0CTABJICHUSI MYHUIUNIAJIbHOH yCJIyTH

[Tomemenuss u pabouyme Mecta JUisi TMPEIOCTABICHUS MYHHIIMITAIBHON YCIyTH
JIOJKHBI COOTBETCTBOBATh CAHUTAPHO-3MUAEMUOJIOTHYECKUM MpaBUiIaM U HOpMAaTHBaM
«I'uruennyeckre TpeOOBaHUS K TIEPCOHANBHBIM JJICKTPOHHO - BBIYHUCIUTEIBHBIM
MamrHaMm 1 opranuzanuu padbotel. CanlluH 2.2.2/2.4.1340- 03».

[Tomemienuss AIMHUHHUCTpAIlUM TIOCENIEHUS JOJKHBI  OBITh  O0OPYIOBAHBI
MIPOTUBOMOKAPHON CUCTEMOM, CPEACTBAMH IMOXKAPOTYLIEHUSI, CUCTEMOM OIOBELICHUS O
BO3HUKHOBEHUU YPE3BBIYANHBIX CUTYALIHM.

Ha Ttepputopun, mnpuneraromeil K MECTOPACHOI0XKEHUIO AJIMUHUCTpaLUU
MoceNieHus1, JODKHBI OBbITh 000PYJIOBaHBl OECIUIATHBIE MecTa IJIsi MApKOBKUM HE MEHee
JIECATU aBTOTPAHCIIOPTHBIX CPEJICTB, B TOM YHUCJIE HE MEHEE JABYX - JJISI TPAHCIOPTHBIX
CPEJICTB UHBAJIUIOB.

Bxon B 3manme AJIMUHHCTpAIMU TOCENEHUS U BBIXOJA W3 HEro JIOJKHBI OBITH
000py1oBaHbl MH(MOPMAIMOHHONW TaOIMYKOHN (BBIBECKOM), cojeprKalieli HauMEHOBaHUE
AJIMUHHUCTpAIIMKU TIOCEJCHUS, MaHIYCOM U PACIIUPEHHBIM MPOXOJO0M, MO3BOJISIOIIUMU
obOecreynTh OECTpPEnsITCTBEHHBIN JOCTYN TpaXJaHaM, B TOM 4YHCJIE WHBAINJAM,
HCIIOJIb3YIOLIUM KPECIa-KOJIACKHU.

Jlis ynoGcTBa rpakaaH MOMEIICHUS Ji HENOCPEACTBEHHOTO B3aUMOJIEHCTBUSA
JIOJDKHOCTHBIX JIUIl AJIMUHHUCTPAIIMKM TIOCEJICHHUS M TPa)xKJaH JOJKHBI pa3MeniaThCs Ha
HIKHUX 3TaXKaX 3/1aHHUS.

[Ipuém rpaxgaH B AJIMUHHUCTpPALlUM TOCENEHUS JOJDKEH OCYILECTBIATHCS B
CHEIUANbHO BbIICIEHHBIX JUISl 3TUX 1ieJIel TOMEIIEHUAX, KOTOPbIe BKIIOYAIOT: MECTa JIJIsi
OXHJAaHMS, MecTa /I 3aloJIHEHHUS 3ampocoB (3adBJIICHUI) O MPEeAOCTaBICHUU
rOCYJJapCTBEHHOM YCIIYTH, MECTa pUEMa IPak/IaH.

Mecta sl OKUJAHUS JIOJDKHBI COOTBETCTBOBATH KOMGOPTHBIM YCIOBHUSIM JIsI
rpaKJaH, B TOM YHCJI€ WHBAJIWJOB, UCIOIB3YIOIIMX KPECia- KOJSCKH, U ONTUMAIbHBIM
YCIIOBUSIM PabOThI TOJPKHOCTHBIX JTUI] AJIMHHHUCTPAIIUU palioHa.

MecTa A 0XKUIaHUS JOKHBI OBITH 00ECTIEUeHBI CTyNbsiMUu. KomudecTBo mMect
OXXKHJIaHHS OMpeaeseTcs UCXOAsd U3 (PaKTUUECKOW Harpy3Kd U BO3MOXKHOCTEH IS MX
pa3MelleHus B 3[aHUH, HO HE MOXKET COCTABIISITH MEHEE MATH MECT.

B Mecrax nnst oxxugaHust Ha BUAHOM MECTE JOKHBI OBITh PACIIONOXKEHBI CXEMBI
pa3MeNieHus CpPeJCTB TOXKAPOTYIICHWS W TMYyTeW JBaKyallMd TIOCETUTENeH U
JIOJDKHOCTHBIX JIML A IMUHHUCTPALIMU MOCEJICHHUS.



Mecta ayig  3amofHEHHs]  3ampoCOB  (3asBJICHUI) O  MPEJOCTaBICHUU
MYHULUIAJIBHON  yCIIyTM, MpeJHAa3HAYECHHbIC JUISI O3HAKOMJIEHUS TpaXJaH ¢
MH(OPMALIMOHHBIMU MaTEepUAIaMHU, JOJIKHBI OBITh 000PY/10BaHbI:

- BHU3yaJIbHOM, TEKCTOBOW HH(pOpMalueil, OOHOBIIEMONM MO Mepe H3MEHEHUs
3aKOHOJATENIbHBIX W HHBIX HOPMATUBHBIX [PAaBOBBIX aAKTOB, PETYJIHPYIOIINUX
MIPEJA0CTABICHNE MYHUIIUNIATIBbHON YCIYTH, NU3MEHEHHUSI CIIPABOYHBIX CBEJCHUI;

- CTYJbsIMH, CTOJaMHU (CTOWKaMu), OJlaHKaMU 3asBICHUA W THUCHMEHHBIMHU
MIPUHAJIC)KHOCTAMM.

Nudopmanrionnble CTEHABI JOHKHBI OBITh MAaKCUMaJbHO 3aMETHBI, XOPOIIO
npocMaTpuBaeMbl M (pyHKIHMOHaNbHBL. OHM JOJDKHBI O0OpYHOBaThbCi KapMaHaMH
dbopmata A4, B KOTOpPHIX pa3MemiaroTcsi UHOOPMAIMOHHBIE JHUCTKH, OOpa3Lbl
3anoHeHust Gopm OJIaHKOB, TUTIOBBIE (DOPMBI JOKYMEHTOB.

TekcTel MaTepuanoB TedaTaloTcs YIOOHBIM st 4TeHusl mmpudTom, 0Oe3
UCIPABJICHUN, HanboJjee BaXKHbIE MECTa BBLACISAIOTCS MOJTYKUPHBIM HauyepTaHUEM JIMOO
MOAYEPKUBAOTCS.

NudpopManmoHHbIe CTEHABI, a TakKkKe CTONBl (CTOHMKH) Il odopMIICHUS
JOKYMEHTOB ~ JOJDKHBI ~ OBITh ~ pa3MelleHbl B MecTaX, 00eCcHeunBaroMIMNX
OecTpensiTCTBEHHBIM JOCTYIl K HUM TIpa)<JaH, B TOM YHCII€ MHBAJINI0B, UCIOJIb3YIOINX
Kpeca-KOJSICKH.

Kabunerst  anms  npuéMa  rpakaaH — JIOJDKHBI  OBITh  O0OpYIOBaHBI
MH(OPMALIMOHHBIMHM Ta0JIMUYKAMH C YKa3aHMEM HoMmepa KaOuHera, paMWINM, UMEHU U
oruecTBa (MpU HAJIMYMM) JODKHOCTHOTO JIMIA, AHEHM M YacoB Npuéma, BpPEMEHU
nepepeiBa Ha 00€e/1, TEXHUYECKOTO NepephIBa.

Mecta g npuéma rpaxkJial JOJKHBI ObITh 000PYJOBaHbl CTYNbSIMU U CTOJIAMU
JUTSL BO3MOYKHOCTH 0()OpMIIEHUS! JOKYMEHTOB.

B mensax coOmtoneHuss mpaB WHBAIUAOB Ha OECHPENSTCTBEHHBIM JIOCTYI K
o0OBeKTaM  COIMAIBHOW  WHOPACTPYKTYpbl  AJMUHHUCTpAIlMs  TOCEJICHUS]  TIpHU
NPEOCTABICHUH MYHUIMNAIBHON yciayru oOecrnedyuBaeT MHBAJIWJAM  (BKJIKOYas
UHBAJINJIOB, UCTIOIB3YIOIINX KPECIa-KOISICKH U COOaK-TIPOBOIHUKOB):

- COMPOBOX/ICHNE MHBAJINIIOB, UMEIOIINX CTOMKHE pacCTpoiicTBa QYHKIIMH 3pEHUS
U CaMOCTOSATEIBHOIO NEPEIBUKEHHUS, W OKa3aHWE UM IOMOIIM B AJIMUHHUCTpaLUU
MOCEJICHUS;

- Ha[NeXxaliee pasMelleHue oO0OpyIoBaHUS © HocuTenedl uHbopManuu,
HEOOXOAUMBIX JUIsi oOecredyeHus: OECHpEensTCTBEHHOTO JOCTyNa HHBAJIUIOB C yYETOM
OTpaHUYCHUN UX KU3HENEATEIbHOCTH;

- nyOnupoBaHWe HEOOXOMUMOW ISl HMHBAJIUIOB 3BYKOBOM W 3pUTEITHHOU
uHpopMalMM, a TakXKe HAANUCeH, 3HAKOB W WHOW TEKCTOBOW U rpaduyeckont
uH(popManuu 3HAKaMU, BBIMIOJTHEHHBIMU pelbedHO-TOUCUHBIM 1IpudTOM bpaiins,
JIOITYCK CypJIOTIepeBOAYMKA U TU(DIOCYpPAOIIEPEBOIUUKA;

- JIOMYCK COOAKU-TIPOBOJHHMKA TPU HAJTUMYUU JOKYMEHTA, MOJTBEPKIAIONIETO €€
crienMagbHOe 00yueHHUE U BBIAABAEMOTo 10 (hopMe U B MOPSAKE, KOTOPbIE ONPEIEIIIOTCS
MuHHUCTEPCTBOM TPyJla U COUUAIBHOM 3anThl Poccuiickoit denepanuu;

- OKa3aHWe T[OMOIIM WHBAIWIAM B TIPEOJOJCHUH OaphepoB, MEIIAIOIINX
MOJIYYEHUIO UMH YCIIyT HapaBHE C IPYTUMH JIUIIAMHU.

[Tpuém rpaxknan Benércs CreUUaTUCTOM AJMUHUCTPALMH MOCEICHUS B MOPSJIKE
oOuieit ouepenu, MO0 MO MpeIBapUTEIIHLHOMN 3aIKCH.



Crnenmnanuct AJIMUHUCTpPALMUA TOCENEHUS OO0ECIeUUBACTCS JTUYHOM HarpyaHOM
KapTO4yKol (OelmkeM) C ykazaHueMm (paMuUIud, UMEHH, OTdecTBa (MIPH HAIMYHU) U
JIOJDKHOCTH.

Crnenmanuctsl AJMHHUCTPAIIMM TIOCEJICHHS, paloTarolmue ¢ HWHBAJIUAAMHU,
JIOJDKHBI  OBITh TPOMHCTPYKTUPOBAHBI WM OOY4YeHBI IO BOIPOCaM, CBSI3aHHBIM C
obecrieueHrEM JOCTYMHOCTH MJii WHBAJIUAOB OOBEKTOB COITMATIBHOMN, WHKEHEPHOU U
TPAHCIIOPTHOW HH(PPACTPYKTYpPhl U YCIYT B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccutickoit denepanun u 3aKOHOAATEIHCTBOM Y AMYPTCKOM PecryOnukmu.

PaGoune wmecta cnenuanucta  AJIMUHHUCTPALIMKM  TOCETIEHUS OOOpYAYIOTCS
MEPCOHAIBHBIM ~ KOMIIBIOTEPOM €  BO3MOXXHOCTBIO  JIOCTYNa K  HEOOXOJAMMBIM
MH(OPMALIMOHHBIM 0a3aM JJAHHBIX U M€YaTAIOIUM YCTPOHUCTBOM (IIPUHTEPOM).

[Tpu opranm3anuu pabodux MECT JOJDKHOCTHBIX JTUI] A IMUHHCTPALIMH TTOCEICHUS
U MECT N0 MNpuémy rpaxiaaH B AJIMUHUCTpALlUM TIOCEJICHHUS TNpeaycMaTpUBaEcTCS
BO3MO>KHOCTH CBOOOJITHOTO BX0JIa M BBIX0JIa M3 ITOMCIIICHUS.

I'paxxnanaM mTpegoCTaBISIETCS BO3MOKHOCTh OCYIIIECTBUTH IPEABAPUTEIBHYIO
3anuch Ha ipuéM 1o Tenedony (34147) 74-242.

[Ipu  mpeaBapuTeNnbHOM  3amUCH  TPaXAaHWUH  COOOMIAET  CIEHHAIUCTY
AJIMUHUCTpAIIUY MTOCEIICHUS KETAeMOE BpeMsI MpUEMa.

[Ipu onpeneneHuy BpeMeHH MpUEMa 1Mo TenedoHy CICMHATUCT ATMHUHUCTPAITTN
MOCEJICHUSI Ha3HA4yaeT BpeMsl Ha OCHOBaHMH Tpaduka yke 3alIlaHUPOBAaHHOTO BPEMEHHU
npuéMa rpakJiaH U BpeMEHH, YI0OOHOTO TpaXkIaHUuHY.

2.13 Iloxa3aTesu JOCTYIIHOCTH U KAa4€CTBA MYHHULIUIIAJIBbHOH YCJIYIH

[TokazaTensiMu  JTOCTYITHOCTH  MPEAOCTABICHHS  MYHULMMOAILHOW  YCIYTH
SIBJISIFOTCSL:

- pAacmoJO)KEHHOCTh B 30HE JIOCTYTHOCTH K OCHOBHBIM TPAHCIOPTHBIM
MarucTpaJisiM, XOpOIIne MObE3HbIE JOPOTH;

- HaJlM4ue TIOJIHOM W TIOHATHOW HMH(OpMamWu O MecTax, MOPSIKEe W CPOKax
MPEAOCTABIICHUS] MYHHUIIMTAIBHON YCIyrd B OOIIEJOCTYMHBIX MeECTaX B 3JaHUHU
AIMUHHCTpani¥, B  HWH(POPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHBIX  CETAX  OOIIEro
MOJIb30BaHUsI (B TOM 4Hnciie B ceTh «IHTepHET»), Cpe/IcCTBaX MacCcoBO HH(pOpMaInH;

- HaJIMYHWEe HEOOXOAUMOI'0 M JIOCTATOYHOI'O KOJWYECTBA CIIECIIMAIMCTOB, a TaKKE
MOMENICHUN, B KOTOPBIX OCYIIECTBISIETCS MPHEM JIOKYMEHTOB OT 3asBUTENEH (KX
MpEeJICTaBUTEIICH ).

OcHoBHBIE TPeOOBaHUS K KAUECTBY MPEIOCTABICHHS MyHHUITUTIATBHON YCITyTH:

- CBOEBPEMEHHOCTh, OOBEKTUBHOCTh M TMOJHOTA OTBETAa Ha BCE MOCTABJICHHBIC B
oOpallleHny TpakJaHWHA BOMPOCHI M TPUHATHE JIEUCTBEHHBIX MEp IO 3alluTe
HApYIICHHBIX TIPaB, CBOOOJ M 3aKOHHBIX HMHTEPECOB TpaklaHWHA B COOTBETCTBUU C
3aKOHOAATEIbCTBOM Poccuiickon denepaunu;

- IOCTOBEPHOCTH U TIOJIHOTA HHPOPMUPOBAHUS TPAXKIAHUHA O XOJI€ PACCMOTPECHHUS
ero o0parieHus;

- yno0OCTBO M JOCTYIHOCTH MOJYYEHUS] TPAKIAHUHOM HHPOPMAIUU O TOPSIKE
MPEAOCTABJICHHUS MYHUIIUTIAIbHON YCITYTH.

KauectBo  mpenoctaBieHHsT ~ MYHMIIMOAIBHOM  yCIYI'M  XapaKTepHU3yeTCs
OTCYTCTBHUEM:

- ouepee mpu nprueMe TOKYMEHTOB OT 3asiBUTENIEH (X MPECTaBUTEIICH);

- )kanio00 Ha nelcTBus (0€e3eHCTBHE) CICIHATMNCTOB A IMUHUCTPAIIUH;

- ’kano0 Ha HEKOPPEKTHOE, HEBHUMATEJIIbHOE OTHOILIECHHE CIEIHAINCTOB K
3asIBUTEIISIM (MX MPEJICTABUTENSIM).



2.14 Huble TpeOOBaHMS, B TOM 4YHCJI€ YYUTHIBAKOIIUE OCOOEHHOCTH
NMPeI0CTABJIEHUS] MYHHMIMNAJIBHONH YCIYrH B MHOTO(YHKIUOHAJIbHBIX IEHTPax M
0CO0EHHOCTH NMPeA0CTABJEHUSI MYHUIIUNIAJIBHOM YCJIYIH B 3JIEKTPOHHOI opme

B unensx obecneueHuss KOHGUIESHIHUAIBHOCTH CBEICHUU O 3asgBUTEISAX OJHUM
CHEIMAIIMNCTOM  OJHOBPEMEHHO BEJETCS IMpHEM  TOJBKO  OJHOTO  3asBUTEIIS.
OnHOBpeMEHHOE KOHCYJIbTHUPOBAaHHWE W (MJIM) TMpUEM JABYX M OoJsiee 3asiBUTENCd HE
JIOITYCKAETCH.

Ha undopmanmonssix crennax u B cetu «MHTepHET» pa3Melaercs cleayrolas
nHpopMmanus:

- U3BJICYCHHUS M3 3aKOHOJATENbHBIX W WHBIX HOPMATHBHBIX IPABOBHIX AaKTOB,
COJEpXKAIlMX  HOPMBI,  PEryJUPYIOIIHE  JEATEIBHOCTh IO  MPEJAOCTABICHUIO
MYHHUIIMITATEHON YCIYTH;

- TEKCT aIMUHUCTPATUBHOTO PETJIAMEHTA C MPUIOKEHUSIMU;

- OJIOK-CXeMa U KpaTKO€ OIMCaHUE IMOpsIKa MPEAOCTaBICHUS MYHULUNAIbHON
ycayru;

- oOpazelnl 3asBJICHUS, HEOOXOIUMOTO JUIsl TMPEAOCTaBICHHS MYHUIIUTATBHON
YCIIYTH;

- NepeyYeHb JOKYMEHTOB, HEOOXOJAMMBIX JUIsl MPEJOCTaBICHUS MYHULMNAIbHON
YCIIyTH, U TpeOOBaHUS, PEIbIBISIEMbIEC K 3TUM JOKYMEHTaM;

- CPOKH MPEOCTABICHUS MYHUITUTIAIBHON YCIIYTH;

- MOPSIIOK 00KanoBaHUs NelcTBUN (0e31eMCTBUS) U PELIEHUH, OCYIIECTBIsAEMbIX
(MpUHSATHIX) B XOJ€ MPEJOCTABICHUS MYHUIIUTIATILHON YCIYyTH;

- OCHOBaHMS JJIsl 0TKa3a B MPEJIOCTaBICHUN MYHUIIUTIATHLHON YCIIYTH.

3asBUTENAM 00€CIEYMBAETCS BO3MOKHOCTh MOJY4eHHs] HH(OPMALIMK O TOPSAIKE
NPEIOCTABICHNUS MYHHUIIMIAIBHON YCIYTH, a TakKe KOMUpOBaHUE (OPMBI 3asiBIICHUS U
WHBIX JIOKYMEHTOB, HEOOXOAWMBIX JUIS TIONYyYEHUsS MYHUIMIAIbHOW YCIyrd, Ha
odurmanbHoM caiite Capamnynbckoro paiiona Ha crpanuiie MO «Ycre-Capanynbckoe» B
cetu «IlHTEpHET» U Ha €IMHOM MOPTAJIe YCIyre U PErMOHAIBHOM MOpPTaje YCIyT.

Paspea III. CocTaB, mociie0BaTe/ IbHOCTh M CPOKH BbITIOJIHEHUS
aMHUHHMCTPATHBHBIX NPOLEAYP, TPeOOBAHNS K MOPSAKY UX BbINIOJTHEHUS

[IpenocraBieHre MYHHMIMNAIBLHOM YCIyrM BKJIIOYAaeT B ce0d  cleayrolue
aMUHUCTPATUBHBIC ITPOLIEAYPHI:

IIPUEM U PETUCTPALIUS 3asBJIICHUS U IPUIOKEHHBIX TOKYMEHTOB;

paccMOTpEeHUE NPEACTABIECHHBIX OOPAILIEHUH U TOKYMEHTOB;

npenoctaBieHrne uHGopmanuu 00 0O0BEKTax HEJBMKUMOTO HMMYIIECTBa,
HAXOMAIIMXCS B MYHHMIMIATHHONH COOCTBEHHOCTH, KOTOPBIE MOTYT OBITH IEpelaHbl B
apeHny.

OcHoBaHMeM JJIs Havajla aJMMHMCTPATUBHOMN MpoIeaypbl sBIseTcs oOpalleHue
3asBUTENS JIMOO €ro MpeCTaBUTENs C 3asiBJICHUEM W MpPHJIaraéMbIMH JIOKYMEHTaMHU B
AJIMUHHCTPALIMIO JIMYHO, MyT€M HAIPABJICHUS MOYTOBOTO OTIPABIEHUS JHOO B BHUIE
AJIEKTPOHHOTO JOKyMeHTa. [IncbMeHHbIE OOpallleHusl JOJKHBI COAEpPXaTh CBEJEHUS,
IIPEAYCMOTPEHHBIE 1. 2.6 HACTOSIIETO aAMUHUCTPATUBHOTO PErIaMEeHTa

Creunanuct AJIMUHHACTPALUH, OCYILIECTBISIOMUN IPUEM TOKYMEHTOB:

1) ycraHaBIMBaeT JUYHOCTb 3asBUTENA, B TOM 4MCIE HPOBEPSET JOKYMEHT,
YJIOCTOBEPSIOIINI JINYHOCTh 3asIBUTENS, JINOO OJTHOMOYHS IIPEACTABUTEIS;



2) OCYIIECTBISET TPOBEPKY HAIWYUS BCEX HEOOXOIMMBIX JIOKYMEHTOB IS
NOPEIOCTABICHUS] MYHHUIIMIAIBHON yCIYIM W TNPaBWIBHOCTH HX  O(OpMIICHUS,
YI0CTOBEPSASICH, B TOM UTO:

- TEKCThI IOKYMEHTOB HallMCaHbI pa300pUYUBO;

- YKa3aHO HAMMEHOBAHUE U MECTO HAXOXACHUS IOPUIAUYECKUX JIULL;

- ®.1.0. Ppuznyeckux Jull, apeca UX MecTa KHUTEIIbCTBA HAIMCAHBI MOJTHOCTHIO;

- B JIOKYMEHTaX HET MOAYUCTOK, MPHUIIHUCOK, 3aYEPKHYTHIX CJIOB M HHBIX HE
OTOBOPEHHBIX HCIHPABJICHUM, JAlONIMX BO3MOXHOCTb HEOJHO3HAYHOTO TOJIKOBaHUS
NpPEICTAaBICHHBIX  JOKYMEHTOB M  BBI3BIBAIOIIMX COMHEHHS B  3aKOHHOCTH
MPEAOCTABICHHBIX JOKYMEHTOB;

- JIOKYMEHTBl HE€ COJEpP)KAT CEPbE3HBIX MMOBPEKICHUN, HATUYUE KOTOPBIX HE
MO3BOJISIET OJJHO3HAYHO MCTOJIKOBATh MX COJIEpKAHHE.

3) mnomoraer TMpU HEOOXOIMMOCTH 3asgBUTENIO O(QOPMUTH 3asBICHHE O
MPEAOCTABICHUN MYHHUITUTIATLHON YCITYTH;

4) mnpenocTaBiseT 3asABUTENIO MHGOPMAIMIO 1O TOPSAKY M CPOKaM
MPEIOCTABICHUS] MYHUIIUTIATLHON YCIIYTH;

5) B ciiyyae eciu MpeCTaBlICHbl HE BCE HEOOXOAMMBIE TOKYMEHTHI, YKa3aHHBIC B
. 2.6 HAaCTOSIIEro aJIMUHUCTPATUBHOTO pEriiaMeHTa, KpoMe TeX JOKYMEHTOB, KOTOpPbIE
HAXOJSATCS B PACHOPSIKEHUU OPTraHOB, MPEAOCTABISIONIUX TOCYIAPCTBEHHBIC YCIIYTH,
OpraHoB, TMPEIOCTABISAIOMIUX MYHHUIMIAIBHBIE YCIYTH; WHBIX TOCYJAapCTBEHHBIX
OpraHoOB;  OpPraHOB  MECTHOTO  CaMOYINpAaBJICHHS;  JHUOO  IMOJABEIOMCTBEHHBIX
rOCy/IapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIPAaBJIEHUS OpraHU3aluid B
COOTBETCTBUM C HOPMATUBHBIMU TpPaBOBBIMU akTaMu Poccuiickoit ®Denepanuu,
HOPMATHUBHBIMU TIPABOBBIMH aKTaMu YAMYPTCKoi PecnyOnuku, MyHUIIMTATbHBIMHU
MPaBOBBIMU aKTaMH, 3a HMCKJIIOUYEHHEM JTOKYMEHTOB, BKIIIOUCHHBIX B OMPEEICHHBIN
gacThio 6 ctathu 7 deaepanbHoro 3akoHa oT 27.07.2010 Ne 210-P3 «O6 opraHuzanuu
MPEAOCTABICHUS]  TOCYJAApPCTBEHHBIX W  MYHUUUNAIBHBIX  YCIyI», CHEIUAIUCT
AJIMUHHUCTpAIIMM OTKAa3bIBACT 3asBUTENII0 B TPUEME 3asBICHUS O MIPEIOCTABICHUU
MYHHIIUITATIEHON YCIYTH C OOBSICHEHHEM MPUYHMH, a TAKKe MPEJCTaBISET 3asSBUTEIIO
MMCbMEHHBIM MOTUBUPOBAHHBIN OTKa3 B MPUEME JIOKYMEHTOB.

Crnenuanuct AIMUHUCTPALIMA PETUCTPUPYET 3asBJICHUE B JICHb MOJIYYCHUS U TIPU
HEOOXOAMMOCTH BBIIACT 3asABUTENIO PACIUCKY O MpPHUEME JTOKYMEHTOB C YyKa3aHUEM
CPOKOB MPEIOCTaBICHUS MYHUIMNAIBLHON ycinyru. Takke B paclnuCKe YKa3bIBAE€TCs
HOMep TesnedoHa sl TONYYEHHUS 3asiBUTENEM HH(OpMAIMK O XOJA€ MPEeIOCTaBICHUS
MYHULHANAJIBbHON YCIYTH.

Cnenuanuct AJIMUHHCTpALlMM TepefaeT 3asBiieHHe [JlaBe MYHHUIIUNAIBLHOTO
o0pa3oBaHusi B TE€UEHHWE OJHOrO pabouero IHs Al HanoxeHus pesonronuu. [locne
HAJIO)KCHHST PE3OJIIOIMU 3asBJICHUE W TpUaraéMble JIOKYMEHTHl B TEUEHHUE OJHOTO
pabouero JHs BO3BPAIIAOTCS UCTIOTHUTEIIO JJISI HCTIOTHECHUS.

Cnenmnanuct AJMUHUCTpAllMd pacCMaTpUBAaeT 3asBJICHUE U MpUJIaraeMble
JTOKYMEHTBI Ha UX COOTBETCTBHE (cocTaB, Qopma, coaepx)aHue) TpeOOBaHUSIM
aIMUHUCTPATUBHOTO perjamMeHTa. B cioydae eciu B 3adBJICHHH OTCYTCTBYET
uH(popManus HeoOXoauMast ISl MPEAOCTABICHUS MYHUIIUTIATHLHOU YCIyTH CIICIIHATTUCT
MOJIFOTABIIMBAET YBEJIOMIICHHUE O MPUOCTAHOBIEHUH JIMOO 00 OTKa3e B MPEAOCTABICHUU
MYHHIMIAIBHON YCIyTH (J1ajee — yBEAOMIICHUE).

B cnyyae cooTBeTcTBHS 3asBJICHHUS YCTAaHOBJIEHHBIM TPEOOBAaHUSAM CHEIUATHCT
AJIMUHUCTpAIIMA TIPOBEPSET HAIW4Me WHOOpPMAIMKM O 3ampaniiBaeéMOM HMYIIECTBE U
TOTOBUT B QJIPEC 3asIBUTEINSI OTBET O MPEJOCTaBlIeHnH nHpopmarmu 00 UMYIIECTBE, €CIIn



B peecTpax AJMHUHUCTPALMU COJAEPKUTCS HH(MOpPMALMs O CBOOOJHOM HMMYIIECTBE,
KOTOpPO€ MOAXOAMT IO/ XapaKTepPUCTUKH, YKa3aHHbIE B 3asBJICHUU, CIELUAIUCT
AJIMUHUCTpALIMK B OTBETE O MPENOCTaBICHUN HH(OPMALIMKA 00 UMYIIECTBE YKa3bIBAET O
HAJIMYUU UMYILECTBA, B TOM YHUCJIE YKa3bIBAET YCIOBUS U CPOK apEHIbl UMYILECTBA.

[TonroroBneHHbIN MepeyeHb 0O0BEKTOB HEJIBUKMUMOIO MMYIECTBA, HAXOISAIIMXCS
B MYHHMIMIIAJIbHOM COOCTBEHHOCTH, KOTOpBIE MOTYT OBITh HEpelJaHbl B apeHAy, C
CONPOBOJUTEIbHBIM MMUCHMOM, MOJANKUCAHHBIM [71aBOMl MyHHMIIMIIATIbHOTO OOpa3oBaHUS,
BBIJIAETCS 3asBUTENIO JIMYHO IOJl POCIUCH JINOO HANpaBisieTCsl 3asBUTENIO MO MOYTE B
Te4eHue JByX pabouMx JHEH C MOMEHTa IMOJANUCAHWs U perucTpupyercs B 0aze
UCXOSIIMNX JOKYMEHTOB.

Paznen IV. @opMbl KOHTPOJIS 32 UCIIOJTHEHUEM A/IMUHUCTPATUBHOIO PerjiaMeHTa

Texymuii  KOHTpPOJb 3a  COOJIOJIGHHEM  IIOCIEAOBATEIPHOCTH  JICHCTBUH,
ONpEeIENIEHHBIX aIMUHUCTPATUBHBIMU npoleaypaMu 1o IIPEI0CTABICHUIO
MYHUIIMIIAIGHON ~ YCIYTHM, U TPUHATHEM pelIeHuNd  ocymiecTBisieTcs [ maBoit
MYHHIIMITAIEHOTO 00pa30BaHUs TyTEM:

- TMpOBEACHHWS  TPOBEPOK  COONIOACHHS M HCIOJIHEHHS  TOJOKEHUU
aIMUHUCTPATUBHOTO pErjiaMeHTa, TpeOOBaHMI HOPMATHUBHBIX TIPABOBBIX AaKTOB
Poccuiickoit @enepanuu;

- paccMOTpeHHs  JOKYMEHTOB,  HEOOXOJMMBIX Il  TNPEJOCTaBIICHUS
MYHULUIIAJIBHON yCIIYTH.

B pesynbrate ocCymiecTBIeHHMs TEKYIIErOo KOHTPOJS TMPUHUMAIOTCS MEPBHI,
HAIPABJICHHbIE Ha YCTPAaHEHUE BBISBICHHBIX HAPYIICHWH W HMX MNPUYUH, COOIIO/ECHUE
3aKOHHOCTH MPHU peaau3aliy aAMUHUCTPATUBHBIX IPOLIEYD.

KonTtponb 3a moJHOTON M KaueCTBOM MPEJOCTABICHUS MYHHUIIUMAIBHOU YCIyTH
BKJIFOYAET B ce0si MpOBEJEHUE MPOBEPOK, BHISBICHUE W YCTpaHEHUE HAPYIICHHUH TpaB
3asiBUTEINICH, paCCMOTPEHUE, IPUHITHE PEIICHUN U TIOJrOTOBKY OTBETOB Ha OOpaIleHus,
colepkaiue >kamoObl Ha pemieHus, AercTBus (Oe3eHCTBUE) MOJDKHOCTHBIX JTUI]
AJIMUHHCTpALINY.

[IpoBepku MOTyT OBITH IJIAHOBBIE (OCYIIECTBISITHCSI HAa OCHOBAaHUU TOJOBBIX
IUTAHOB paboThl AJMUHUCTPAIIMM HE MEHEE OJHOTO pasza B ToJl) W BHEIUIAHOBBIEC (I10
KOHKPETHOMY OOpaIllEeHUIO 3asIBUTETIS).

[Ipu mpoBepke MOryT paccMaTpuBaThCA BCE BOMPOCHI, CBSI3aHHBIE C
MPEAOCTABICHUEM MYHUIIMNAIBHOU yCIYTH (KOMIUIEKCHBIE MPOBEPKU), WM OT/AEIIbHbIC
BOIPOCHI (TEMATUUYECKUE MPOBEPKH).

[To pe3ynbTaTam mpoOBEACHHBIX IPOBEPOK B CiIy4yae, BBISIBJICHUS HapyIIEHUN TIpaB
3asiBUTENIEH OCYLIECTBISAETCS TMPHUBICEUYEHWE BHHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBUU C JEHUCTBYIOIINM 3aKOHOJATEIbCTBOM.

JIoMOKHOCTHBIC JTUla AJMUHUCTPAIIMK HECYT MEePCOHAIBHYI0 OTBETCTBEHHOCTH 3a
pemieHus U JeicTBus  (Oe3melcTBUE), NPUHUMAEMble B XOJ€ MPEIOCTABICHUS
MYHUIMIIAJIBHOM  YCIYTM, B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit
denepauuu.

Kontpons 3a mpemocTaBieHHEM MYHUIMMNANBHOW YCIyTHM, B TOM YHCIE CO
CTOPOHBI TPAXKIAH, UX OOBEAMHEHHWA W OpPTaHW3allMi OCYIIECTBISETCS MOCPEICTBOM
OTKPBITOCTU JACSITENBHOCTH AJIMUHHUCTPALMM TPU MPEJOCTABICHUM MYHHUIIMIATBHOMN
YCIIyTH, TOJIYYeHUs TOJTHOW, aKTyaJlbHOM M JOCTOBEpPHON HHGpOpMalUUd O TMOPSAKE
MPEIOCTABICHNUS] MYHUILIUIIAJLHOM YCIYTH U BO3MOXHOCTU JOCYAEOHOIO PacCMOTPEHUS
oOpaiueHuii (>;kasi00) B mpolecce NoJy4eHUss MyHULUMIIAIbHON YCIYTH.



Paznen V docyneOHblil (BHeCy1eOHbII) MOPSAA0K 007KAJTOBAHUS PelIEHU 1
AeHcTBUH (0e3aeiicTBUs) OPraHa, NpPeAoCTaB/IAOIIEr0o MyHHIUNIANbHBIE YCJIYIH, a
TaK:Ke JOJIKHOCTHBIX JIMI OPraHa MECTHOI'0 CAMOYIIPABJICHHUS

JocyneOubiii (BHEeCYNeOHBIN) TOpSIOK OOXKaloOBaHUS PEIICHUN U JeUCTBUM
(Oe3nmeticTBus)  AJMHHHCTpAIlMU, MPEJOCTABISAIONEH  MYHUIUMOAIbHYIO  YCIYTY,
JOJKHOCTHBIX JIMI] A IMUHHUCTPAIUH, IPEJOCTABISIONINX MYHULIUIIATBHYIO YCIYTY, T100
MYHULUIIAJIBHBIX ciykamux onpeaeisiercss OenepanpHbiM 3akoHOM 0T 27.07.2010 rona
No 210-®3 «OO6 opraHu3anuy MNPEIOCTaBICHUS MYHHUIIMNAIBHBIX M MYHHUIIMTATBHBIX
yCIYr» W NPUHUMAEMbIMU B COOTBETCTBUM C HUM MYHHUIUIAIbHBIMU IIPABOBBIMU
aKTaMH.

3asBUTEND BIIpaBe B JO0CYJAeOHOM (BHECY/I€OHOM) MOPSAJIKE 00KaIOBaTh NEUCTBUS
(Obe3neiicTBUE) W pEIICHUS, OCYIIECTBISEMble (MIPUHATHIE) B XOJI€ TMPEIOCTaBICHUS
MYHULUIIAJIBHON yCIIYTH.

3asBUTENN UMEIOT MPABO OOPATUTHCS C KaToOOW JTUYHO (YCTHO) WIIM HAIMPABUTH
MUCBMEHHOE TPEJUIOKEHHE, 3asBIICHUE WIH Kajlo0y (nanee — MUCbMEHHOE oOpalleHue)
[maBe MyHMIIMIIANEHOTO OOpa30BaHUS B TMOPSAKE, YCTAHOBIEHHOM (QenepaibHbIM U
PErHOHAIBHBIM 3aKOHOJATEIbCTBOM.

3asiBUTENIb MOKET 0OPATUTHCS C 5Kall000M, B TOM YHCIIE B CIEYIOLIUX CIy4asx:

HapylIeHHEe CpOKAa PErucTpaly 3asdBJICHUS 3asBUTEIS O MPEJOCTABICHUU
MYHULUINAIBHON YCIIYTH;

HapylIeHHE CpOKa MPETOCTaBICHHUSI MYHULIUIIAIbHOU YCIIYTH;

TpeboBaHUE Yy 3asBUTENS JIOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHUBHBIMHU
nmpaBoBeiMM akTamMu Poccuiickorn denepanuu, HOPMATUBHBIMU IIPABOBBIMU aKTaMH
Yamyprckoil PecnyOnuku, NpaBOBBIMM aKTaMUd AJIMUHUCTpAlMM MYHHUIMIIAIBHOTO
oOpa3zoBanus «Ycrb-Capamnynbckoe» i NPeAoCTaBICHUS MyHUIIMITATIbHON YCIyTH;

OTKa3 B IIpueMe JOKYMEHTOB, IIPEIOCTaBICHHE KOTOPBIX IIPEITYCMOTPEHO
HOPMAaTHBHBIMHM IpaBOBbIMU akTaMu Poccuiickoit ®Dexnepanuu, HOPMAaTHUBHBIMU
NPaBOBBIMU aKTaMHu YAMYpTCKOM PecnyOnuku, mpaBOBBIMU akTaMu AJIMHHHCTpPALUU
MYHHIIMIAILHOTO  oOpa3oBanusi  «YcTh-Capamynbckoe»  JUisi  MPeJoCTaBlICHUs
MYHUIUIIAJIBHON YCIIYTH, Y 3asIBUTEIIS;

OTKa3 B NPEOCTABICHUH MYHULMIAIBHOM YCIyTH, €ClIM OCHOBAaHMUS OTKa3a He
pelycMOTpeHbl (pe/lepaibHBIMU 3aKOHAMU W TPHUHSITHIMU B COOTBETCTBUU C HUMHU
MHBIMM HOPMAaTHBHBIMHU NPAaBOBBIMM akTaMu Poccuiickon Penepauuu, YAMYPTCKOU
Pecniybnuku, AIMUHUCTpAlUd MYHHUITUTIAIBHOTO 00pa3oBaHus «Y cTh-CapamyiabcKoey;

TpeOoBaHUE C 3asBUTENS MPU NPEJOCTABICHUH MYHHUIMNAIBHON YCIYTH IUIATHI,
HE INPELyCMOTPEHHOM HOPMATMBHBIMHU IpaBOBbIMM akTamu Poccuiickonn denepauuu,
HOPMATUBHBIMU TIPAaBOBBIMU aKTaMu YJIMypTcKoW PecnyOnuku, TpaBOBBIMH aKTaMU
AJMUHUCTpALIMA MYHUIIMNIAIBHOTO 00pa3zoBanus «Y cTh-CaparmmyinbcKoey;

O0TKa3  AJMUHHUCTpAllMM,  NOPEIOCTABISIONIE  MYHUIUNAIbHYIO  YCIYTY,
JIOJDKHOCTHOTO JIUIa AJIMUHHMCTPALIMH, MPETOCTABISAIONIET0 MYHUIIUIIAIBHYIO YCIYTY, B
WCIPABJIICHUN JIOMYIICHHBIX OINEYaTOK M OMMOOK B BBIAHHBIX B pPE3yJbTaTe
NPEOCTABICHUST ~ MYHHUIMOAJIbHOM  YCIYrM  JOKyMEHTax  Jiu0o  HapyuleHUe
YCTaHOBJIEHHOTO CPOKA TAKUX MCIPABIICHUM.

XKanoba momaercss B TUCBbMEHHON ¢opme Ha OyMaKHOM HOCHUTENE WM B
AIIEKTpOHHOM (hopme ['1aBe MyHUIIUTIATLHOTO OOpa30BaHUSI.

XKano6a mosxeT OBITH HallpaBJieHA MO MOYTE, a TAKXKE MOXET ObITh MPHUHSATA MPU
JUYHOM npueme 3asButens. XKanoba 10mKHa coaepkKaTh:



- MOJIHO€ HAMMEHOBAaHWE OpraHa, MPeJOCTaBISIONIETO MYHHIMIAIBHYIO YCIYTY,
dbamunnio, UMs, OTYECTBO AOHKHOCTHOTO JIMIIA, JTUOO TOCYJApCTBEHHOTO CIYKAaIlero,
perieHus u aeictBus (0e31ecTBIE) KOTOPHIX 00XKATYIOTCS;

- ¢daMuino, UMs, OTYECTBO (TOCleNHEee — MPU HAIUYUHU), CBEICHHUS O MECTE
JKUTEJIbCTBA 3asBUTENS — (PU3UYECKOTO JIMIA JTMOO HaWMMEHOBAaHUE, CBEJCHHUS O MECTe
HAXO0XJICHUSI 3asBUTENST — IOPUAMUECKOrO JIUIA, a TakkKe HoMep (HoMmepa) KOHTAKTHOTO
tenedoHa, agpec (agpeca) MEKTPOHHOM MOUTHI (MIPU HAJIMYUHK) U MOYTOBBIN ajpec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;

- CcBeleHHS 00 oOXalyeMmblX pemieHusX ¢ JelcTBUAX  (Oe3/eliCTBUN)
AJMUHHCTpaNWY, JODKHOCTHOTO JHIA AJIMUHUCTpAIMH JIMOO MYHHUIMIIAIBLHOTO
CIIy’Kamero AJIMUHUCTPaLUK;

- JI0BOJIbI, HA OCHOBAHHMM KOTOPBIX 3asBHUTENb HE COTJIACEH C pEIICHUEM U
neiictBueM (Oe3neiicTBUeM) AJIMHHHUCTPAIUU, OJDKHOCTHOTO JIMIIA AJMUHHUCTpPALUU
00 MYHUIUMAIBFHOTO CIYXAaIlero AIMUHHCTpAIMH. 3asBUTEIEM MOTYT OBITH
MPE/ICTAaBICHBI JOKYMEHTHI (TIpU HAJIMYUH), TIOJITBEPIKIAIOIINE TOBOABI 3asBUTES, MO0
UX KOIIUU.

[Ipu paccmoTpeHMn OOpamieHHs 3asBUTENh HWMEET TPAaBO 3HAKOMHUTHCS C
JOKYMEHTaMH W MaTepHajaMH, KacaloIUMHUCS PAaCCMOTPEHHs OOpalleHHs, €CIH 3TO He
3aTparuBaeT Ipasa, CBOOOIBI M 3aKOHHBIE WHTEPECHI IPYTHX JIUIl U €CIIH B YKa3aHHBIX
JOKYMEHTaxX U MaTepuaiax He COACPIKATCS CBENIEHHUs, COCTABIISIIOIINE TOCYIapCTBEHHYIO
VI UHYIO0 OXpaHIeMyIo (eepallbHbIM 3aKOHOM TaiHYy.

XKanoba, moctynusiias B AIMUHUCTPALIHIO, MOJICKHUT PACCMOTPEHHUIO B TEUCHUE
NSATHAANATH pabouynx JHEH co JHS ee PerucTpaluu, a B ciiydae 00KajJoBaHHsS OTKa3a
AJIMUHHCTpANMU B IpHEME JOKYMEHTOB y 3asBUTEIS JIMOO B UCIIPABICHUH TOMYIICHHBIX
OMEYaTOK M OLIMOOK WJIM B cllydae 00KajJOoBaHHUS HapyILIEHHs] YCTAaHOBJIEHHOI'O CpOKa
TaKUX UCTPABIICHUN — B TEUEHUE TSATH pabOUUX JTHEU CO JTHS €€ PeTrUCTPAIIUH.

[To pesynmpTaTam paccMoTpeHHs kaynoObl [J1aBa MyHMIIMITATBLHOTO O0Opa3oBaHUs
NPUHUMAETCS OJTHO U3 CIEAYIONINX PEIICHUN:

1) 06 ynoBneTBOpeHHH 3KanoObl, B TOM Yucie B (opMe OTMEHBI MPHUHSITOTO
pellIeHUs, WCIpaBICHUS JOMYIICHHBIX AJMHHHCTpAIMEd ONeYaToK W OIMHUOOK B
BBIJIaHHBIX B PE3YJIbTATe MMPEIOCTABICHIS MYHUIUITATLHON YCIYTH TOKYMEHTAX;

2) 00 oTKa3e B YAOBJIETBOPEHHUH KaJIOOBI.

He no3nnee nHs, clemyioniero 3a JHEM NPUHATHUS pelieHus 00 yIOBIETBOPEHUU
KAIOOBI MJTM OTKA3€ B yJIOBIETBOPEHUH KaJI00bI, 3aIBUTEIO B MMCbMEHHOM (hopMe U TI0
KEIIAaHUIO 3asBHUTENS B DJCKTPOHHOW (hopMe HampaBisieTcss MOTHBHPOBAHHBIH OTBET O
pe3ylibTaTax pacCMOTPEHUS KAIOObI.

XKanoba cuuraercs pa3pelieHHOM, €CIM PacCMOTPEHBI BCE MOCTABIEHHBIE B HEU
BOTIPOCHI, MPUHITHI HEOOXOAWMBbIE MEphl U JIaH OTBET (B MpeJenax KOMIIETEHIHH) IO
CYIIECTBY TIOCTaBJICHHBIX BOTIPOCOB.



[Ipunoxenue Ne 1

K aJMUHUCTPATUBHOMY PETJIAMEHTY

MYHHUIMNANBHOM yernyru «IIpenoctaBnenne uHGOpMaIumn
00 00BeKTaX HEJBIIKUMOTO UMYIIECTRA,

HAXOSIIUXCS B MyHHUIIUITATbHONW COOCTBEHHOCTH,
KOTOPBIC MOT'YT OBITh TIEPEAaHbl B apEHIY»

(®UO pykoBomUTENS OPraHa MECTHOTO CAMOYIIPABICHUS,

OKa3bIBAIONICT0 MYHHLIUIATBHYIO YCIIYTY)

(®UO 3asButens, HAUMEHOBAaHUE IOPUAMYECKOTO JIHUIA, aapec,

KOHTaKTHBIN TeneoH)

3ASABJIEHHUE
0 mpeaocTaBJIeHNH HHPOPMALIMU 00 00beKTaX HeABUKMMOI0 HMYIIIECTBA,
HAXOISANIUXCH B MYHHIUNAJIbHOH COOCTBEHHOCTH, KOTOPbIe MOTYT OBITH MepeaaHbl
B apeHy

[Ipomy mpemoctaBuTh UWHGOpPMANMIO 00 HMMYIIECTBE, HAXOMASIIEMCS B
MYHUIIUIIATEHON COOCTBEHHOCTH U MIPEIHA3HAUYEHHOM ISl CIaYd B apEHIY:

- OPHUEHTHUPOBOYHOE MECTO pACIOJIOKEHUS OOBbEeKTa HEABMKUMOCTU (palioH
ropoja)

(eciu 3asIBUTEIIO U3BECTHO);
- OPHEHTUPOBOYHAS TUIOIAh OOBEKTa HEIBHIKUMOCTH: (xB.M.)

- [peAnojaraeMoe  IejieBo€  HCMOJb30BaHHE OOBEKTa  HEABUIKMUMOCTU:
(ecyiu 3asBUTEIIO U3BECTHO).
Nudopmanuro mporry mpe1ocTaBuTh (HYKHOE MOAUYEPKHYTh):
MTOYTOBBIM OTITPABJIECHUEM I10 aJPECy:
10 3JIEKTPOHHOMY aJpecy:
MIPY JIMYHOM OOpaIeHUH B OTAEN OpraHa MECTHOT'O CaMOYIIPaBIICHUSI.
O TrOTOBHOCTH pE3yJbTAaTOB MPEAOCTABICHUS MYHHIIUNATBHON YCIYTH MPOIILY
COOOITUTH M0 TeNePOHY:

I. /

(moamucek, DO 3asBuTENS)




