AIMUHHUCTPALIUA MYHUITUITAJIBHOI'O OBPA30OBAHUS «YCTh-CAPAITYJIbBCKOE»

I[TOCTAHOBJIEHHUE

26.12.2016 1. Ne 37
1. Ycrp-Capanyika

OO0 yTBepkJIeHnH AJMUHUCTPATUBHOTO PEerjaMeHTa 10 MPEIOCTaBICHHUIO
MYHULUIIAIBHON ycliyru «Bpinaua KOnuii apXUBHBIX JOKYMEHTOB, MOJITBEPKIAIOIINX
MPaBO Ha BJIAJECHUE 3EMIICI»

B nemsax peanuzanuun ®@enepanbHoro 3akoHa ot 27 urois 2010 roga Ne 210-P3
«O0 opraHuzanuy TPEIOCTABICHUS] TOCYAApPCTBEHHBIX M MYHHUIUMAIBHBIX YCIyT»,
pPYKOBOACTBYsICh [locTaHOoBiIeHHEM AJIMUHHUCTPAllMM MYHHMIIMIAILHOTO O0Opa30oBaHUS
«Capamynbsckuii paiton» ot 18 maprta 2016 roga Ne 400 «O mopsiake pa3paboTku U
YTBEPKACHUU aJMUHHCTPATUBHBIX PEIJIAMEHTOB MPEJOCTABICHUS MYHUIUIAIbHBIX
yCIyr B MyHUIUNAIbHOM oOpa3oBaHuu «CapanmyiabCkuil pailoH» AJMHHHUCTpaIus
MYHHIIMITAILHOTO 00pa3oBaHust «YcTh-CapanyibCKoe»» TOCTaHOBII A€ T:

1. V1BepauTh npunaraemMblii AJIMUHUCTPATUBHBIN PETIIAMEHT 110
IIPEAOCTABICHUI0 MYHULIUITAIBHON yCIyry «Bpljaya Konui apXuBHBIX JOKYMEHTOB,
NOJTBEPKIAIOIINX IIPAaBO Ha BIIAJICHUE 3eMJICH».

2. Hacrosiiiee mocTaHOBIIEHUE Pa3MECTUTh Ha O(UITUATHLHOM CalTe
MYHHUIMIATbHOTO 00pa3oBanus «CapamyiabCKuid pailoH» Ha CTpaHUIe MYHUIIMIIATBHOTO
oOpazoBanus «Y cre-Caparnyibckoe» B HH()OPMAIMOHHO-TEIEKOMMYHHKAIIHOHHON CETH
«nTepHeT».

3. KoHTpob 32 UCTIOJTHEHHEM HACTOAIEr0 MOCTAHOBJIEHUS OCTaBIISAIO 32 COOOM.
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YTBepxkIeH

[TocraHOBNEHHEM AMUHHCTpALUU
MYHHUIMIAIBHOTO 00pa30BaHus
«Ycrp-Capanynsckoe» ot 26.12.2016 Ne 37

AJIMMHUCTPATHUBHBIN perjiaMeHT MyHHIIUNAJIBbHOH yCIYIrH
«Bbl1avya KONuili apXMBHBIX J0KYMEHTOB, MOATBEPKAAIIMX IPABO HA BJIaJleHHE
3eMJIei»

Pazgea 1. O01mue moJioxkenus

1.1 [Ipeamer pery/iupoBaHusA A IMMHUCTPATHBHOIO perjiaMeHTa

[Ipenmerom peryianpoBaHus aMUHUCTPATUBHOTO periiameHTa 10
IIPEAOCTABICHUI0 MYHULUIIAIBHON yCIyru «Bblnaya KONUM apXHMBHBIX JOKYMEHTOB,
HNOATBEPKAAOIMX IPaBO Ha BIAJCHHE 3emiiel» (Jamee — aJAMMHUCTPATUBHBIN

pErjJaMeHT) SBISAIOTCS OOLECTBEHHbIE OTHOLIEHUS, BOSHUKAIOLUE MPU MPEJOCTABICHUN
MYHHUIMIAIBHON YCIYIM 10 BbIJa4e B YCTAHOBJIEHHOM TMOpsAKE (QU3NYECKUM U
IOPUIMYECKUM JIuiaMm  (jajgee — 3asBUTENM) KOMUHA apXUBHBIX JIOKYMEHTOB,
NOATBEPKAAOIINX IIPABO Ha BIAJCHHE 3eMIIeM (najee — MyHMIMNAIbHAs YyCiyra),
npoueaypa nprueMa 3asiBICHUH O BblJadye KOMUH JOKYMEHTOB, MOJATBEP)KIAIOIINX MPAaBO
Ha BJIQJICHUE 3€MJICH, CPOKM M IIOCJIEN0BAaTEIbHOCTh NEWCTBUM (aIMHHHUCTPATUBHBIX
npoLenyp).

1.2 Onucanue 3asgBUTEICH

3asBUTENAMH TpPU  MPEJOCTaBICHUM MYHULMIAIBHOW  YCIYTHM  SIBISIOTCS
IopuaMdeckue M (GU3MYEeCKHe JMia, OoOpaTUBLIMECS 32  IPEJOCTaBICHUEM
MYHHUIMIIAJIBHON YCIyTH.

JIuno, npeAcTaBIIAIOlIee HHTEPECHI 3asIBUTENSI B COOTBETCTBUU C JIOBEPEHHOCTHIO,
ABIIAETCA MIPEICTABUTENIEM 3asIBUTEIS.

1.3 TpeOoBanusi K NOPAAKY HHPOPMHUPOBAHUA O MPEAOCTABJICHHH
rocy1apCcTBEHHOM yCIYI'H

NudopmupoBanne  (KOHCYJIbTUPOBAHHE)  OCYUIECTBIISIETCS  CIIELIMAIUCTOM
AJMHHHCTpALMU MYHUIIMTIAIIEHOTO 00pa3oBaHus «Y cTh-CapanyabcKoe».

Nudopmanust o mecte HaxoxAeHHs, rpaduke padOThl, KOHTAKTHOM TelnedoHe,
ajzipece AJIEKTPOHHOM MOYTHI, OPUIUAIBHOM caiiTe AJIMHUHUCTpAIMM MYHHUIIMIIAIBLHOTO
oOpa3zoBaHus «Ycrb-Capamnynbckoe» (nanee — AIMUHUCTpALIMS):

Mecro HaxoxneHus: Yamyprckas Pecmybnuka, Capamynbckuii — paiioH,
1. Ycerb-Capanynika, yi. Beatomosa, 1.37aa;

I'pacduk pabotsr: nonenenbHuk ¢ 8-00 yac 1o 17-00 yac;

BTOpHHUK — IsATHULA ¢ 8-00 yac 1o 16-00 yac;

nepepsiB Ha oben: ¢ 12-00 gac go 13-00 yac;

BBIXOJIHBIE JHU: Cy000Ta, BOCKPECEHBE.

Konraxtaslii Tenedon/pakc: 8 (34147) 74-2-42

Azipec dIIeKTpOHHOM mouTHI: Ustsarap@udm.net

Odunmansubiii caitt: http://sarapulrayon.udmurt.ru/poseleni9/UstSarapulka.

Wudopmanuss 0 MecTe HaxoxJIeHUs, rpapuke padOThl, KOHTAKTHOM Telle(hoHe,
azipece SJIEKTPOHHOM TMOYTHI, OPHUIHMATHLHOM CaiiTe MHOTO(QYHKIMOHAIBFHOTO MLEHTpa
IPEIOCTABICHUS TOCYJapCTBEHHBIX U MYHULIMIIAIBHBIX yCayr (nanee — MOLI):



mailto:ustsarap@udm.net

Mecto Haxoxaenus MO®L: Yamyprckas PecnyOnuka, Capamnynibckuil paiioH,
c. Curaeso, yiu. JlepmonToBa, 1. 17.

I'paduk pabGoTshI:

noHeaenbHUK ¢ 8-00 gac no 18-00 ygac;

BTOpHUK ¢ 8-00 yac 10 20 -00 yac;

cpena c 8-00 gac g0 18-00 yac;

yeTBepr ¢ 8-00 gac no 18-00 yac;

rmstHAIA ¢ 8-00 yac qo 18-00 gac;

cyb66oTa ¢ 8-00 gac g0 12-00 gac

BBIXOJHOM JI€Hb: BOCKPECEHBE.

KonTaktabie Tenedonsr: (34147)2-59-49

AJpec 25IeKTpOHHOM MoYThI: mfcentr.sar.raion@yandex.ru

Odunmanbubiii caifT: http://sarapulrayon.udmurt.ru/mfz/polezno//.

Nudopmanmio o Mecte HaxoxXIeHHs, rpapuke padOThl, KOHTAKTHOM HOMEpE
TenedoHa, anapece SIEKTPOHHON TMOYTHI, TMOPSJKE IMPEJOCTABICHUS MYHUIUIAIBHON
YCIIYTH, CBEJICHUS O X0JI€ IPEIOCTABICHHUS] MYHUIIUTIATHHON YCIIYTH MOXHO MOJTYYHTh:

MIPU HETIOCPEICTBEHHOM MOCEIEHUN B AIMUHUCTPALIUIO;

10 MUCHMEHHOMY 00paIlleHHUIO;

C UCTIOJIb30BaHUEM CPENICTB TeIe(OHHOMN CBSI3H;

C MCTOJIb30BaHUEM MTOUTOBOM CBSI3H;

C MCMOJIb30BAaHUEM AIIEKTPOHHOU MOYTHI;

HenocpeicTBeHHO B M DI,

B cetu «MHTepHer» Ha (demepasbHOM TOpTaje TOCYJAPCTBEHHBIX H
MYHHUIMIAIBHBIX YCIYyr www.gosuslugi.ru (ajgee — eAuHbId MOpTall YCIyr), mopTaje
rOCYAApCTBEHHBIX U MYHULMIAJIBHBIX ycayr Yamyprckoil Pecnybnukun www.mfcl8.ru
(ajmee — pervMoOHANBHBIA MOPTAJ yCIYyT); HA CTPAHMIIE MYHHUIIMIAIHLHOTO OOpa3oBaHUSs
«Ycrp-Capanynbekoe»  opUIMaIbHOTO — caliTa  MYHHUIIMIAIBHOTO  OOpa3oBaHUS
«Capanyabckuit paiton» http://sarapulrayon.udmurt.ru/poseleni9/UstSarapulka/ n M®I]
http://sarapulrayon.udmurt.ru//, Ha WHPOPMAIMOHHBIX CTEHAAX, pPa3MEHICHHBIX B
MOMENICHUU AMUHUCTPALIUH.

[lo BompocaMm npenOCTaBICHHUS MYHUIMOAIBHONW YCIYTM  CIELHATUCTOM
AJIMUHUCTpALIMU TIPeIOCTaBIsETCS HHPOpMaLU O:

-TiepeyHe JIOKYMEHTOB, HEOOXOIMMBIX JUIS MOJTYYSHUS MYHUIIMIIATBLHON YCIIYTH,
KOMILIEKTHOCTH (JJOCTATOYHOCTH) NIPEACTABICHHBIX IOKYMEHTOB;

— BPEMEHHU MpHeMa U BbIJIaYd JOKYMEHTOB;

— CpOKax Mpe0CTaBICHUS MYHULIMTIAIIBHOW YCIYTH;

—TOPSIIKE TPEAOCTABICHUS MYHUIIUIIAILHON YCIIYTH;

—TopsaKke o0kamoBaHUsl JeHCTBUM (0e3AeCTBUS) U pelIeHUH, OCYIIECTBISIEMBIX
Y IPUHUMAEMBIX B X0JI€ MTPEIOCTaBICHUS MYHUIIUITATbHON YCIIYTH.

C mMoMeHTa premMa JOKYMEHTOB 3asiBUTEIIb UMEET IIPABO Ha MOJIyYEHUE CBEACHUI
0 Mpolenype MPEeAOCTaBICHUS MYHULMIAIBHON YCIYrd B JII000€ BpeMs MpU MOMOIIU
MUCBMEHHOTO O00palleHus, 3JEKTPOHHON MOYTHI, Teae(OHHONW CBSA3M WUJIU MOCPEICTBOM
JUYHOTO OOpalieHus B A IMUHUCTPAIIHIO.

CBeneHus 0 MyYHUIMIIAJIBHOW yCIIyTe€ pa3MELIaloTCs Ha €IMHOM IOpTale yCIyr U
Ha PErHOHAJILHOM MOPTAaJie YCIYT.

NudopmupoBanue mpou3BOAUTCS MOAPOOHO, B  BEXIUMBOHM  (Gopme, ¢
UCTIOJB30BAHUEM  O(PHUIMAIBHO-AETOBOTO CTHJIS pPEYd C y4eToM TpeOoBaHMIA
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KOMIIETEHTHOCTH, OOJIaJlaHusl CIEIHATLHBIMU 3HAHUSAMHU B OOJACTH TPEIOCTABICHUS
MYHULUIIAJIBHON yCIIYTH.

Bpewms paszroBopa no TenedoHy HE AOMKHO MpeBbimaTh 15 mMuHyT. OTBETH Ha
TeneOHHbIE 3BOHKM JOJKHBI HAuMHATHCS C HWHPOpPMAIMM O HaUMEHOBAaHUU
YIOJTHOMOYEHHOTO ~ AJIMUHUCTpanuu, GaMuiInd, HWMEHH, OT4YeCTBa, JOJHKHOCTHU
cneruanucta. [1pu pazroBope no tenedoHy ciI0Ba MPOU3HOCATCSA YETKO, HE IOMYCKAIOTCS
OJIHOBPEMEHHBIE PA3rOBOPHI C OKPYKAIOUIMMHU, MPEPhIBAHUE Pa3roBOpa MO MPUUMHE
MOCTYIUICHHSI 3BOHKA Ha JAPYroil TenedoH.

[Ipy HEBO3MOXXHOCTH  CHEIHAINUCTA, NPHUHSIBIIETO Tele(OHHBIM 3BOHOK,
CaMOCTOSITEIbHO OTBETUTh Ha I[IOCTaBJICHHBIE BOIPOCHI, 3BOHOK IepeapecyeTcs
(mepeBoAMTCS) Ha JOPYroe IOJKHOCTHOE JIMIO WM TPaXKJaHWHY COOOIIAEeTCS HOMEP
TeneoHa, 0 KOTOPOMY MOYKHO MOTYYUTh HEOOXOIUMYI0 HH(POPMALIUIO.

PasroBop 1o tenedony npou3BOAUTCS B KOPPEKTHOU popme.

Ha pabouux cronax ycTaHaBIMBaIOTCS TaOJIMYKH C yKa3aHHEM (paMUIMH, UMEHH,
OTYECTBA U JIOJDKHOCTH paOOTHUKOB.

Crneuuanuct AJIMUHUCTpAlMK HWH(DOPMHUPYIOT TONydaTenaell MYHUIUIMAIbHON
YCIIYTH O TIOPSAJIKE 3aMOJIHEHUSI PEKBU3UTOB 3asBJIICHUIN. Y Ka3aHHAsT UHPOPMAIIUS MOXKET
ObITb TPEAOCTaBICHA TMPU JHUYHOM WIM MHUCHMEHHOM OOpalieHud TMOoJIydaTes
MYHULUIAIBHON yCIIYTH.

YcTHOe mHpOpMUpOBaHHE OOpaTHBIIETOCs JHIA OCYIIECTBiIseTcs He Ooree 15
MUHYT. B ciydae ecnu 11 MOATOTOBKH OTBETa TPEOYeTCsl MPOJOJLKUTEIBHOE BpEMS,
CHEIUANNCT, OCYIICCTBISIONINA YCTHOE HWH(GOPMUPOBAHHUE, IMpEAJiaraeT HaIlpaBUTh
oOpamieHue O  TPEJOCTaBICHUH  MHUCbMEHHOW  HMHQpOpMAlMu 1O  BOIpOcam
NPEOCTaBICHUS] MYHULUIAIBHOW YyCIyrM JuOO Ha3HayaeT JApyroe yaoOHoe s
3aMHTEPECOBAHHOTO JIUIA BpeMs JIJIsl yCTHOTO HH()OPMUPOBAHUS.

[TuceMenHOe MHPOPMUPOBAHKE IO BOMPOCAM MPEAOCTABICHUS MYHUIIUIIATHLHOM
YCIIYTH OCYIIECTBISETCS TPH TOIYyYEeHUH OOpallleHusi 3auHTEPECOBAHHOTO JHUIA O
MPEAOCTABIICHUN  MHUCHbMEHHOM  HMH(POpMAIIMU 1O  BOMpPOCaM  MPEAOCTaBIICHUS
MYHUIUIAIBHON yCIIYTH.

OtBer Ha oOpalieHue TOTOBUTCA B TeueHHe 15 1HEH co JHS perucTpanuu
MMCbMEHHOTO OOpaIeHusI.

Crienuanuct AJIMUHHCTpAIUH, Y4aCTBYIOIIUNA B MPENOCTABIICHUA
MYHHIIMITAILHON YCIIYTH, OTBETCTBEHHBIN 32 pacCMOTpeHHe oOparieHus, 00ecrneynBacT
00BEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pacCMOTpeHue oOpalleHus, TOTOBUT
MMCbMEHHBIM OTBET IO CYIIECTBY MOCTABJICHHBIX BOIIPOCOB.

[TuceMeHHBIN OTBET Ha OOpalleHHe MOIIUCHIBACTCS [ 1aBo MYHUIIUIIAIHLHOTO
oOpa3oBaHusi, W JOJDKCH coaepkaTh (HaMHIIMI0O W HOMEp TeneoHa HUCHOIHUTENS U
HaIpaBJIsIeTCs MO MMOYTOBOMY aJIpecy, YKa3aHHOMY B OOpallieHuN.

B cnydae ecnu B obOpaiieHuu O MpeIOCTaBICHUM MUCHbMEHHON HHGOpMAIUU He
yKa3zaHbl (pamMmds 3aMHTEPECOBAHHOTO JIWIIA, HAPABUBIIETO OOpaIlleHre, U TTOYTOBBIN
aJipec, Mo KOTOPOMY JIOJKEH OBITh HAPaBIIeH OTBET, OTBET HA OOpaIlleHUue HE TaeTCsl.

1.4 TIlopsagok, d¢opmMa uW MecTO pasMelmieHMss HHPOPMALUM 1O
NMPeI0CTABIEHUI0 MYHUIITUNIAJILHON YCJIyTH.

Crennpl (BbIBECKH), cojaepikaniue nHpopmanuio o rpaduxe (pexxume) pabOThI
pa3MemarTes Mpu BXojAe B 31aHue AamuHuctpanuu. Ha nHpopManMoHHBIX CTeHAAX,
pa3MelaeMbIX B TOMEIIEHUH A TMUHUCTPALIUU, COIEPKUTCS CeaAyrolas nH(opMaIus:

MECTOHaxOXJeHue, rpaduk (pexxum) paboTel, HOMepa TeneoHOB, aapec
AJIMUHHUCTpALIMH U aIpeC 3AEKTPOHHOM MOUYTHl AJIMUHUCTpAIUU;



rpoueaypa npeaoCTaBICHUS MYHULIMIIAJbHOW YCIyTH;

NepeyeHb MoJiyyaTesie MyHUIIUNaIbHON YCIYTH;

nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX ISl TIOJIYYeHUSI MYHUIIUIIATIbHON YCITYTH;

W3BJICUYCHHUS W3 3aKOHOJATENIbHBIX M WHBIX HOPMATHBHBIX MPAaBOBBIX aKTOB,
coAepKalluX  HOPMbI,  PEryJIUpYyIOUIMe  ACATEIbHOCTh IO  IPEAOCTaBICHUIO
MYHUIIUTIATIBHOW YCITYTH;

OCHOBAHMS OTKa3a B MPEAOCTABICHUN MYHHUILIUIIAIBHOW YCITYTH;

MOPSIIOK 00KaTOBaHUS PEIICHUH, JCUCTBUN UKW Oe31eUCTBUI JOMKHOCTHBIX JIHII,
OKAa3bIBAIOIIMX MYHUIIUTIAIBHYIO YCIIYTY;

00pa3Iiibl 3aN0JIHEHUSI 3asBJICHHUS.

Pazgen I1. Ctangapt npegocTaBjieHus MyHUIIUNAJIBHOH yCIyIrH

2.1 HauMeHOBaHNE MYHHIMIIAJIBLHOM YCIYTH

MynununaneHas — ycayra — «Belgaua konumii apXMBHBIX  JIOKYMEHTOB,
MOJITBEPKIAIOIIMX PAaBO Ha BIAJICHUE 3eMIIEI».

2.2 HauMeHOBaHMeE OPraHa, MPeAOCTABJIAIONIECI0 MYHUIIUIIAJIBHYIO YCIYIY

MyHUIMIIAJIBHYIO  YCIYTy MPENOCTaBIsAET AJIMUHUCTPALMS MYHHUIUIAIBHOIO
oOpazoBanusi «YcTb-CapamyiabCKkoe», B COOTBETCTBUM C YCTaBOM MYHMIIMIIAIBHOTO
oOpa3zoBaHus «Ycrb-CaparyibcKoe».

2.3 Pe3yJbTaT NpeaocTaBJIeHUSI MYHULIMIIAJIBHON YCIYTH

KoHeunsIMHU pe3ysibTaTaMy IPpeI0CTaBICHHUS] MyHULIUIIAIbHON YCIIYTH SBJISFOTCS:

- BbIJlaya KONUI apXMBHBIX JOKYMEHTOB (BbIJaya 3aBEPEHHON B YCTAaHOBJIEHHOM
NOpsAJIKE KOMMM IIPaBOBOIO aKTa, MOATBEPKAAIOIIErO IMPAaBO HA BIIAJICHUE 3EMIIEH,
HaxXOJAIIErocsl Ha MOCTOSTHHOM XPaHEHHWU B apXuBe AJIMHHHUCTpalUu) (qajnee — KONMUU
ApPXUBHBIX TOKYMEHTOB);

- MOTUBHPOBAHHBIA OTKa3 B BblJau€ apXHUBHBIX JTOKYMEHTOB C YBEJOMJIEHHEM 00
OTCYTCTBUM 3alPALLMBAEMbIX KOIUN APXUBHBIX JOKYMEHTOB, MOATBEPKAAIOIIMX IPABO
Ha BJIAJICHWE 3eMIIeH, JIMOO ¢ YyKa3aHWEM WHOW TNPUYMHBI, CBHJICTEIIbCTBYIOIICH O
HEBO3MO)XHOCTH BbIIaUM apXUBHOT'O JOKYMEHTA.

ApXMBHBIMU JOKYMEHTAMHM, MOATBEPKAAIOUIMMHU IMPaBO Ha BIAJACHHE 3eMIIEH
(1anee — apXUBHBIE TOKYMEHTBI), IPUMEHUTEIBHO K HACTOSALIEMY PETJIAMEHTY SBJISFOTCS:

— CBHUJETENIbCTBO O TOCYJAapCTBEHHOW pErucTpaluy IpaBa Ha HEIBHKUMOE
UMYILECTBO;

— peuieHUss AJIMMHHMCTpPALMU O IPENOCTaBIEHUM 3EMENBHBIX YYAaCTKOB (B TOM
quclie TOCTAHOBJIEHHUS AJIMUHUCTpAlMM O NPEJOCTABJICHUU 3€MEJbHBIX YYacTKOB B
apeH]ly, MOCTAHOBJIECHUSI AJIMUHUCTpAIMK O TMPEIOCTaBICHUH 3€MENIbHBIX yYacTKOB B
COOCTBEHHOCTb, IIOCTAHOBJIIEHHMSI AJIMMHHUCTPAalMd O IPEAOCTABICHUM 3EMEIbHBIX
YYaCTKOB B IMOCTOSTHHOE (OECCpOYHOE) MOJIb30BaHKE, TIOCTAHOBICHHUSI AIMUHUCTPAIIUN O
BHECEHUHU U3MEHEHUN B YKa3aHHbIE TIOCTAHOBJICHUS);

— JIOTOBOPBI apEH/IbI 3eMEJIbHBIX Y4aCTKOB, aKThl IpUEMa-Tepeiaud UMYIIECTBA K
YKa3aHHbBIM JOrOBOpaM, a TAK)Ke JOIOIHUTENIbHBIE COIVIAIIEHUS K HUM;

— JIOTOBOPBI KYIUIM-NIPOJAXKH 3E€MEJIbHBIX Y4YaCTKOB, aKThl IpUeMa-Iepelayu
MMYILECTBA K YKa3aHHBIM JIOTOBOpAaM, a TaKk)Ke JIOTOJHUTENIbHbBIE COTIAIEHUS K HUM;

—JI0TOBOPBI MOCTOSTHHOTO OECCPOYHOrO TMOJIb30BAHUS, aKTHl MpUEMa-Tieperadn
MMYILECTBA K YKa3aHHBIM JJOTOBOPAaM, a TAK)KE JIONIOJHUTEIIbHBIE COIIAILIEHUS K HUM.

2.4 Cpok npegocraB/jieHUs] MyYHHIMIIAJbHON YCJIYTH

Cpok npenocTaBieHnss MyHUIMIIAIBHON YCIIYTH COCTABIISET MATHAALATE pabounx
JTHEH CO JHS pEruCTpalliy 3asiBICHUS U IPUIIAraéMbIX JTOKYMEHTOB.



2.5 IIpaBoBble OCHOBAHMS JIJISl IPEIOCTABJICHUSA MYHHUIMNIAJIbHOM YCJIYTH

[IpenocraBieHne MyHHUIIMIAIBHOM YCIYTHM OCYILECTBISIETCS B COOTBETCTBUHU CO
CJEAYIOIMMH HOPMATUBHBIMU MTPAaBOBBIMU aKTaMHU:

Koncturynus Poccuniickoit denepanuu;

Koncturynust Y amyprckoii PeciyOnuku;

I'paxmanckuii kogekc Poccuiickoit @enepauuu;

3emenbHbIN Koeke Poccuiickoit denepanuu;

Oenepanpublii 3akoH  oT  21.07.1998 Ne 122-®3 «O rocymapCcTBEHHOM
pEerucTpaluy npaB Ha HEJABUKUMOE UMYIIECTBO U CAEIOK C HUMY;

Oepnepanbubiii 3ak0H 0T 25.10.2001 roga Ne 137-®3 «O BBeneHUM B JICUCTBUE
3emenbHOTO Kojaekca Poccuiickoit denepannny;

Oenepanbuplii 3akoH OoT 06.10.2003 Ne 131-®3 «0O6 oOmuUX MPUHIIAIIAX
OpraHu3aluy MECTHOTIO camoympasieHus B Poccuiickoit @enepanum»;

Oenepanbubiii 3akoH oT 22.10.2004 roma Ne 125-®3 «O06 apxuBHOM Jene B
Poccuiickoit @enepanumny;

O®epnepanbublii 3ak0oH 0T 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTpEHUs
obparenuii rpaxkaan Poccuiickoit denepanumy;

Oenepanbublii  3ak0oH  oT  27.07.2006 Ne 149-®3 «O6 wuHpopmanmu,
UH(OPMAIIMOHHBIX TEXHOJIOTHSIX U O 3aIIUTE UH(POpMAITII;

Oenepanbaplii 3ak0H  oT  27.07.2010 Toma Ne210-®3 «OO6 opraHuzanuu
MPEAOCTABJICHHS TOCYAAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIIYT;

Pacnopsixxenue IIpaButensctBa Poccuiickoit ®enepanuu ot 17.12.2009 Ne 1993-p
«O0 yTBEpKIEHUU CBOJHOTO TIIEPEYHSI TEPBOOYEPEIAHBIX TOCYAAPCTBEHHBIX U
MYHUIIUIATBHBIX  YCIYT, TPEJOCTaBISIEMBbIX OpraHaMHU HCIOJHUTEIBLHON  BIACTH
cyobektoB Poccuiickoit ®enepauuui ¥ opraHaMd MECTHOIO CaMOYINpaBJEHUS B
ANIEKTPOHHOM BHJIe, a TaKXKe YCIYr, MPEAOCTABISIEMbIX B 3JIEKTPOHHOM BHUJE
yupexaeHusMu  cyobekToB  Poccuiickoit  ®emepanu W MYHUIUTAIBHBIMU
YUPEKICHUSIMI;

[Ipuka3 I'maBapxuBa CCCP ot 05.09.1985 roma Ne 263 «OcHOBHBIE TpaBuia
paboThI BEIOMCTBEHHBIX aPXHUBOBY;

[Ipukaz MuHucrepcTBa KyJabTypbl M MacCOBbIX KOMMYHMKanuii Poccuiickon
®enepaun ot 18.01.2007 Ne 19 «O06 yrBepxkaeHuun IlpaBun opraHuzanuu XpaHeHUs,
KOMIUIEKTOBaHUS, Y4eTa U UCTIOJIb30BaHUs JOKYMEHTOB ApxuBHoro ¢onaa Poccuiickoit
denepaii U JPYrux apXUMBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX U MYHHUIHUIMAIBHBIX
apxXMBax, My3esx, OMOIMoTeKax, opraHusanusax Poccuiickoit akaeMun HayK»;

[TocTanoBneHNE aIMUHUCTPAMM MYHHIIMIAIBHOTO  00pa3oBaHUs  «YCTh-
Capanynbsckoe» ot 26.12.2016r. Ne 37;

HACTOSIIUN aIMUHUCTPATUBHBIA PETJIAMEHT.

2.6 HcuyepnbiBaomuii mnepe4eHb JAOKYMEHTOB, HeOOXOAMMBIX [JIfl
NpeaocTaBJIeHusI MyHUIMNIAJIbHON YCJIYTH

JI71st mpeiocTaBIeHrs. MyHUIIMTIAIbHON YCIYTH 3asBUTENIEM MPEJICTABIISIIOTCS:

- 3asBJICHHE (3ampoc) Ha BBIJAYy KOMUN apXMBHBIX JOKYMEHTOB B MHUCHMEHHOM
dbopme wim B popme 3IMEKTPOHHOTO JOKYMEHTa B cooTBeTcTBUU C [Ipmmoxkennro Ne 1 k
aIMUHUCTPATUBHOMY PETJIAMEHTY;

3asBieHHE JOKHO COAEPkKaTh CIEAYIOIIYI0 HH(QOPMAIIHIO:

HAaMMEHOBAHME OpraHa, B KOTOPbIN HaIllpaBJIsETCS 3asBIICHUE;



dbaMuInio, UMs, OTYECTBO 3asiBUTENS ((pamMuius, UMs, OTYECTBO JIMIA, HA UMS
KOTOpPOT0 MOJATBEPKIAETCA MPAaBO HA BJIaJCHUE 3€MJIEH, €CIIM B MHTEpECax JAaHHOTO JIUIa
JEHCTBYET €ro MPeACTaBUTEND);

MOYTOBBIM ajgpec, IO KOTOPOMY JOJDKHBI OBITh HamlpaBlIEHbl OTBET WIH
YBEJIOMJICHHE;

CyTb 3asIBJICHHUS;

XapaKTEPUCTUKU APXMUBHOIO JIOKYMEHTA, IO3BOJLIIOIIME €ro OJHO3HAYHO
omnpenenuTh (HOMep M JaTy JOKYMEHTa, HAauMEHOBaHHE [OKyMEHTa, HAaUMEHOBaHUE
cyOBeKTa, KOTOPOMY OCYIIECTBIISIIOCH MPEOCTaBIEHUE 3€MEIbHOTO y4acTKa, apecHbIe
OPUEHTHUPBI 36MEJIBHOT0 YYacTKa, KaJaCTPOBbIIl HOMEp 3€MENbHOI0 y4acTKa);

KOJIMYECTBO DK3EMIUIIPOB KOIWHW AapXUBHBIX JOKYMEHTOB, IOATBEPKIAIOIINX
IIpaBO Ha BJIAaJCHUE 3€MIIEH;

JUYHYIO TOANKCH U JaTYy.

3asBIEHUE BBIIOJHICTCA NPU IMOMOLIU CPEACTB JAJIEKTPOHHO-BBIYMCIUTEIBHON
TEXHHUKHU WIH OT PYKH, pa300pUUBO YEPHUIIAMHU YEPHOTO WJIM CUHETO I[BETA.

K 3asBrenuto nmpunararoTcs:

1) xomusi JOKyMEHTa, YJIOCTOBEPSIOIIErO JIMYHOCTh 3asBUTENS WM  €ro
YIOJIHOMOYEHHOTO IIPEACTaBUTEIS;

2) TOKYMEHT, MOATBEPKAAOIINN TOTHOMOYHUS NPECTABUTEIIA.

AJMUHUCTpALUS HE BIIpaBe TPeOOBAThH OT 3asIBUTEIIS:

1) mpencraBieHuss TOKYMEHTOB WJIM OCYLIECTBJICHHS JACUCTBUM, MpECTaBICHUE
WM OCYILIECTBIIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU IIPABOBBIMU aKTaMHU,
PEryIUPYIOIIMMU  OTHOIIEHHS, BO3HHUKAIOINIME B CBA3M C  IPEIOCTaBICHUEM
MYHULIAIIAJIBHON YCIIYTH;

2) mpencTaBiIeHUs! TOKYMEHTOB, KOTOPbIE HAaXOJIATCA B PACIOPSHKEHUH OpPraHoB,
MPEAOCTABIIIOIINX  TOCYJApCTBEHHBIE YCIYTH, W  OpPraHoB, IPEAOCTABIISIIOIINX
MYHULMIIAJIBHBIE YCIYTH, HWHBIX TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIpaBJICHUs, OPraHU3allil B COOTBETCTBUU C HOPMATUBHBIMU aKTaMH Poccuiickoi
@denepaniyi, HOPMATUBHBIMH  TPAaBOBBIMH  aKTamMu Y IMypTckoili  PecmyOnmkw,
aJIMUHUCTPATUBHBIMU PETrIIAMEHTaMU;

3) ocyllecTBICHHS] NEUCTBUN, B TOM YHUCJE COTJIACOBAaHUN, HEOOXOIUMBIX IS
NOJIyUEHUS MYHUIMNAIbHOW yCIYTM W CBA3aHHBIX C OOpalieHMeM B HHbIE
rOCYJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpPaBJCHHS, OpraHU3aluH, 3a
HCKIIFOUEHUEM TMOJIYYEHHUs YCIYT, BKIIOUEHHBIX B IEPEYHHU, yKa3aHHble B 4. 1 cT. 9
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

2.7 HcyepnbpIBaIIMH IMepeYeHb OCHOBAHMH /Uil OTKa3a B IpueMme
JOKYMEHTOB, HE00XOAMMBIX JISl IPEeJOCTABJICHUS MYHUIIMIIAJIBLHON yCJIYIH

OcHoBaHMSIMU 1JI OTKa3a B IPUEME IOKYMEHTOB SIBJISIFOTCSL:

- HETIOJHBIM TIEPEUYCHb TOKYMEHTOB, HEOOXOIMMBIX JIJISl BBIIAUM KOMUN apXUBHBIX
JOKYMEHTOB, MOATBEPKJAIOLINX [IPaBO HA BIJIAJICHUE 3€MJIEH, B COOTBETCTBUM C 1. 2.6
HACTOSIIETO aIMUHUCTPATUBHOIO PETIAMEHTA;

- TEKCT 3asiBKM HE MOJJIAETCS MPOUYTECHUIO;

- B 3as1BKE HE yKa3aHa (aMUIHsl, IOYTOBBIN ajipec 3asaBUTENs ((PU3HUECKOTO JIHIA),
HAaMMEHOBAaHHUE, MECTOHAXOXK/ICHUE 3asBUTENA (FOPUIMUECKOTO JIUIIA);

- 3asBKa HE MOANMCAHA 3asIBUTEIIEM;

- 3a5BJICHHE M1OJIaHO JINIIOM, HE YIIOJITHOMOYEHHBIM 3asIBUTEJIEM Ha OCYILECTBIICHHUE
TaKUX JICUCTBUIA.



2.8 UcuepnbiBaOuii nepevyeHb OCHOBAHMHM JJI1 0TKAa3a B NMPeA0CTABJIEHUH
MYHMUIMIATbHOU YCIyTH

B npenocTaBieHMM MyHULMIIAIBHOW YCIYTH OTKa3bIBA€TCSA NP HAJUYMHM OJHOIO
U3 CIEAYIOIIUX OCHOBAHUM:

- €CJIM K 3asBJICHUIO MPHJIOKEHBI JOKYMEHTBI, COCTaB, (popmMa WU CoOJEep:KaHue
KOTOPBIX HE COOTBETCTBYIOT TpeOOBaHUSM  HACTOSIIETO  aJAMHUHHCTPATUBHOTO
pErIaMeHTa;

- €CJI 3alpallluBa€MbI€ apXUBHBIE IOKYMEHTHI B A IMUHUCTPALIMN OTCYTCTBYIOT.

2.9 Pasmep 1uaThl, B3MMaeMOW C 3asiBUTEJ MNPH MNPeA0CTABJICHHUH
MYHUIUNIATBHON YCJIYTH, H CIIOCO0BI ee¢ B3UMAHMS

MyHuIMnanbHas ycilyra MpeaocTaBiseTcss Ha 0€3B03ME3THOM OCHOBE.

2.10 MakcuMaabHBIA CPOK OXKUJAAHHMS B O4YepeAd NPH IOAayYe 3asiBJICHHS O
NpPeJIOCTABJICHUM MYHMUMIAJBHOM YCIAYrH W IOJYYeHMH pe3yJbrara ee
NpPeI0CTABJICHUSA

MakcuManbHOE BpeMsi OXUJAHUS B O4Yepend MJid MOoAAauM 3asBICHUS MpU
MPEAOCTABICHUN MYHUIUINAIBHON YCIYTH U MOJYYEHHs PE3yJIbTATOB MYHHIIMIAIbHOM
YCIIYTM HE MOXKET NpeBbIaTh 30 MUHYT.

2.11 Cpok perucrpanum 3asiBJeHHS O NPeJOCTABJICHMH MYHMUIMIIAJIbHOM
YCJIYI'H, B TOM YHCJIe B 3JIEKTPOHHOU (popme

3asBIICHUE W TpUJIaraeMble K HEMY JIOKYMEHTBHI, MOCTYIHBIINE B MUCbMEHHOMN
dopMe, B TOM 4HCIIE MOCPEACTBOM IMOYTOBOW CBSI3M, JIMOO B BIEKTPOHHOU (opme,
PETUCTPUPYIOTCST B J€Hb HMX TMOCTYIUIEHUS B AJMUHUCTpAlUIO B MOPSAKE,
YCTAaHOBJIEHHOM aKTaMH MO JI€JIONPOU3BOICTBY.

2.12 TpeGoBanusi K T1OMEIIEHUSM, B KOTOPBIX MNPEIOCTABJIACTCHA
MYHHIMIATbHASA YCJIYra, K 321y OKHIAHHUSA, MeCTaM /JIl 3all0JIHEHHs 3alPpOCOB O
NpeJOoCTABJICHMH MYHUIMNAJIBHON YCJYrH, HH(POPMANMOHHBIM CTEHAaM C
o0pasmaMud MX 3aMoJIHEHMST W TlepedyHeM [IOKYMEHTOB, He00XOAMMBIX ISl
Npea0CTABJICHNS MYHUIMIIAIBHON YCJIYTH

[Tomemenust u paboume Mecta sl NPEJOCTABICHUS MYHHUIMIIAIBHOU YCIyTH
JOJKHBI COOTBETCTBOBATH CAHUTAPHO-AMHUAEMHOJIOTMYECKUM MpaBWJIaM U HOpMaTUBaM
«I'uruennyeckue TpeOOBaHUS K NEPCOHAIBHBIM DJIEKTPOHHO - BBIUYMCIUTEIbHBIM
MamrHaMm 1 opranuzanuu padbotel. CanlluH 2.2.2/2.4.1340- 03».

[Tomemenust AIMUHHCTpPAlMM — TOCETICHUSI JOJKHBI  OBITh  000pYHOBaHBI
IIPOTUBOIIOKAPHOW CHUCTEMOM, CPEACTBAMHU IOXKAPOTYIIEHUSI, CHCTEMON OMOBEIIECHUS O
BO3HUKHOBEHHMH YPE3BbIYAMHBIX CUTYAIIH.

Ha Ttepputopun, mnpuneramomeid K MECTOPACIONOKEHUIO AJIMUHUCTPALUU
MIOCEJICHUSA, JAOJDKHBI OBITH 00OpYyIOBaHBI OeCIUIaTHBIE MeCTa JUIsl MapKOBKM HE MEHee
JIECSITU aBTOTPAHCIOPTHBIX CPEACTB, B TOM YMCIIE HE MEHee ABYX - JUIsl TPAHCHOPTHBIX
CpEACTB UHBAJIN]IOB.

Bxon B 3maHme AJIMHHHUCTPALMU TOCENIEHUS M BBIXOJ M3 HEro JIOJKHBI OBITH
00opyaoBaHbl WHHOPMAIIMOHHON TaOMMUKOW (BBIBECKOH), CopepkKalieil HauMEHOBAaHUE
AJMUHUCTpALIUK TOCEJICHUs, TaHAYCOM M PACIIMPEHHBIM MPOXOAOM, MO3BOJSIOMIUMU
oOecrieunTh OECHPENnATCTBEHHBIH JOCTYN TpakJaHaMmM, B TOM YHCJIE€ WHBAJIHIAM,
MCIOJIB3YIOIIUM Kpecia-KOJSCKH.

s ynoGcTBa rpakaaH MOMEIICHUS JiS HEMOCPEACTBEHHOTO B3aUMOJICHCTBUS
JOJDKHOCTHBIX JIML AJIMMHHUCTPALIMM TOCEJIEHUS M Tpa)<JaaH JOJKHBI pa3MeliaTbCs Ha
HWKHUX 3TaXax 3/aHus.



[Mpuém rpaxkgaHn B AIMUHUCTPAIIMHA TIOCENICHUS JOJDKEH OCYIIECTBIATHCS B
CHEIUANBHO BBIICIEHHBIX JUIS 3TUX IIeJIel TOMEIIEHUAX, KOTOPbIE BKIIOYAIOT: MECTA JIJIsi
OKHMJAHUS, MecTa Uil 3alojHEHWs 3ampocoB (3asBIEHUI) O MpeAoCTaBICHUU
rOCYAapCTBEHHOM YCIyru, MecTa puéMa rpaxaaH.

Mecta 1 OXKUAAHUS JTOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSM IS
rpaxJiaH, B TOM YHKCJI€ WHBAJINIOB, UCIOJIB3YIONIMX Kpecia- KOJSICKUA, U ONTUMAIbHBIM
YCIOBHSIM PabOTHI TOIKHOCTHBIX JIUI] AIMAHUCTPAINH paiioHa.

MecTa a5 0XUAaHUS JAODKHBI OBITH OOecriedeHbl CTynbsiMu. KonnuecTtBo mecT
OKUJAHUS OTpeAeNsaeTcsa UCXOos U3 (PaKTHUEeCKOW HArpy3KH M BO3MOXHOCTEH IS UX
pa3MeIeHus B 3J1aHN1, HO HE MOXKET COCTAaBIIATh MEHEE IATH MECT.

B Mecrax nis o)xugaHus Ha BUAHOM MECTE JODKHBI OBITh PACIIONIOKEHBI CXEMBI
pa3MeIleHusl CpeACTB TMOXApOTYIIeHUs ¢ TyTed »HBaKyalldd IMOCETHTeNed U
JOJKHOCTHBIX JIUI] AJIMUHUCTPAINH TTOCETICHUS.

Mecta ansa  3amofHEHMs]  3ampoCOB  (3asABJICHUI) O  MPEJOCTaBICHUU
MYHHUIIMITATBHON  yCIIyT'W, TpeJHAa3HAaYeHHBbIE JJIi O3HAKOMJICHHS TpaxaaH C
UH(OPMAIIMOHHBIMH MaT€pUATIaMHU, JOJKHBI OBITH 000PYOBAHBI:

- BHU3yaJIbHOM, TEKCTOBOW HH(pOpMalueil, oOHOBIIEMON MO Mepe H3MEHEHUs
3aKOHOJATCIIBHBIX W  HWHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, PETYIHUPYIOIIHX
MPEIOCTABICHUE MYHUITUTIATBHON YCIYTH, U3BMEHEHHUSI CTIPABOYHBIX CBE/ICHUI;

- CTyIbSIMH, CToJlaMU (cTOWkamu), OJaHKaMU 3asBICHUA W THUCHMEHHBIMH
PUHAJICKHOCTIMHU.

NudopmanionHble CTEHABI AODKHBI OBITh MaKCHMAaJIbHO 3aMETHBI, XOPOIIO
npocMaTpuBaeMbl ¥ (QyHKIHMOHANBHBL. OHHM JOKHBI O0OpYHOBaThCA KapMaHaMU
dopmata A4, B KOTOPBIX pa3MemiaroTcs WHOOPMAIMOHHBIE JUCTKH, OOpa3Ibl
3anojaHeHus: GopM OJIaHKOB, TUIIOBBIE (POPMBI TOKYMEHTOB.

TekcTel MaTepuanoB TMedyaTaloTcs YAOOHBIM JJsi 4TeHus mpudrTom, 0e3
UCIIPABJICHU, HauOoJee BaXKHbIE MECTa BBIICISIOTCS MOJTYKUPHBIM HadyepTaHUEM JTHO0
MIOAYEPKUBAIOTCA.

NudopmanmionHble CTEHABI, a TakKke CTONbl (CTOWKHM) g  odopMIIeHHS
JMOKYMEHTOB  JOJDKHBI ~ OBITh ~ pa3MENIeHbl B~ MeCTax,  OO0eCIedHnBarONINX
OeCTIpensATCTBEHHBIN JTOCTYIT K HUM TPaXKJaH, B TOM YHCIIC WHBAJIUIOB, UCIOJIb3YIOIINX
Kpeca-KOJSCKH.

KabuneTs! VTS npuéma rpaxkaaH JIOJI)KHBI OBITH 000pyTI0BaHBI
WH(OPMAIIMOHHBIMY Ta0MYKAMH C YKa3aHHEM HoMmepa kabuHera, ¢haMWINHM, UMEHU U
oryecTBa (TpUW HATWYHMM) JOJDKHOCTHOTO JIMIIA, JHEH M YacoB MpuéMa, BPEMEHHU
nepepsIBa Ha 00€]1, TEXHHUECKOTO MepephiBa.

Mecta s npuéma rpakiaH JTOJDKHBI OBITh 000PYIOBAHBI CTYJBSIMU U CTOJIAMH
JUTSE BO3MOKHOCTH 0(POPMIICHUSI TOKYMEHTOB.

B memsx coOmroseHuss TpaB HMHBAIWAOB Ha OECHpENsTCTBEHHBIA JOCTYN K
o0BeKTaM  COIMANIBHOW  WMHQPACTPYKTYpHl ~ AJMUHUCTpALUS  TOCEICHHS]  TIpU
NPEIOCTABICHUA MYHUIIMNAIBHONW yCIyrd oOecredyrBaeT WHBAIHIAM  (BKIHOYAs
MHBAJIN/I0B, UCIIOJIB3YIOIIUX KPeCclia-KOISICKU U COOAK-TIPOBOTHUKOB):

- CONPOBOXK/ICHUE WHBAIINJIOB, UMEIOIIUX CTOUKHE PACCTPONCTBA (DYHKIIMU 3pEHUS
U CaMOCTOSATEIBLHOTO TEPE/BIDKEHHUS, W OKa3aHHUE UM IOMOIIM B AJIMHHHCTpAIUU
MOCEJICHUS;

- HaJJexallee pasMelleHue o0OopyloBaHUS M HocuTenell uHbopManuu,
HEOOXOAUMBIX ISl oOecredeHus: OECHpEensITCTBEHHOTO JOCTYNa MHBAJIUIOB C y4ETOM
OTPaHUYCHUN WX KU3HEICATCILHOCTH,



- nyOnupoBaHWe HEOOXOMUMOM IS WHBAIHUIOB 3BYKOBOM W 3pUTEIHHOU
uHpopManuu, a TaKXKe HAJANHUCEeH, 3HAKOB M HWHOW TEKCTOBOM H TpadudecKoi
uH(popMaluu 3HAKaMU, BBIIOJTHEHHBIMU pelbedHO-TOUCUHbIM 1IpudTOoM bpaiins,
JIOTIYCK CYypJIONIEPEeBOAUYMKA U TU(DIOCYPIONIEPEBOAUHKA;

- JIOMYCK COOaKU-TIPOBOJAHUKA MPU HAJUYUU JOKYMEHTA, MOJITBEPXKAAIOIIETO €€
crieruanbHoe 00y4eHHe U BBIJaBAEMOTO TI0 popMe U B MOPSJIKE, KOTOPbIE ONPEEIISIIOTCS
MuHuCcTEpCTBOM TpyAa U conuanbHOM 3amuThl Poccuiickoit denepanny;

- OKa3aHWe T[OMOINM WHBAJIUWJIAM B TIPEOJOJEHUU OaphepoB, MeEMIAIOUINX
MOJIyYEHUIO UMH YCIIyT HApaBHE C IPYTUMH JINLIAMHU.

[Tpuém rpaxkaan BeAETCA CHEHHAIMCTOM AJIMUHUCTPALIMU MOCEJIICHUS B MOPSIKE
oO1iei ouepeu, TM00 MO MpeABAPUTEIHHOM 3aMUCH.

Creunanuct AJMHHHUCTpAIUU TIOCENIEHUs 0OecleuynBaeTcs JTUYHOW HarpyaHOU
KapToukou (OeimkeM) ¢ ykasaHueMm (pamuiiud, WMEHH, OTuecTBa (MPU HATWYUH) U
JTIOJ>KHOCTH.

Crneuuanuctsl AJIMUHHUCTpAllMM TIOCENIEHUs, paloTalliue ¢ WHBAIUIAMH,
JOJKHBI OBITh TPOWHCTPYKTHPOBAHBI WM OOY4YEHBI IO BOIPOCAM, CBSI3aHHBIM C
oOecrieyeHreM JOCTYHOCTH I MHBAJIWJIOB OOBEKTOB COLMAIbHOW, MHXKEHEPHOH U
TPAHCIIOPTHOW HWH(PPACTPYKTYpPhl U YCIYT B COOTBETCTBHU C 3aKOHOJATEIHCTBOM
Poccutickoit denepanun u 3aKOHOAATEIHCTBOM Y AMYpPTCKO# PecryOimkmu.

PaGoune wmecta crmenuanucra AJMUHUCTPALlMM TIOCENEHUSI OO0OpYAYIOTCS
MEPCOHAIBHBIM ~ KOMIBIOTEPOM C  BO3MOXKHOCTBIO ~ JIOCTYNa K  HEOOXOJAMMBIM
WH(GOPMAIIMOHHBIM 0a3aM JIAHHBIX U MEYaTAIOIIUM YCTPOMUCTBOM (IPUHTEPOM).

73. Ilpm opranmzamuu pabouMx MECT JOJDKHOCTHBIX JUIl AJIMUHHUCTpALUU
MOCENICHUsT W MECT 10 NpuéMy rpaxigaH B AJIMUHHCTpAlUH TMOCEJIECHUSA
MpeayCMaTPUBAETCSI BO3MOKHOCTh CBOOOHOTO BX0/1a U BHIX0/1a U3 TTOMEIICHUSI.

I'paxxnanaM npegoCTaBISIETCS BO3MOKHOCTH OCYILIECTBUTH IPEIBAPUTEIBHYIO
3anuch Ha ipuéM 1o Tenedony (34147) 74-242.

[Ipu  mpeaBapuTeNbHOW  3aMUCH  TPaXAaHWH  COOOIIAET  CIEHHAIUCTY
AJIMUHHCTpALIK TIOCEJICHUS JKeJlaeMOoe BpeMsl Mpuéma.

[Tpu onpeneneHny BpeMeHu mpuéma 1o TenedoHy crenuaiucT AJIMUHUACTPAINH
MOCEJICHUS] Ha3HAYaeT BpeMsi Ha OCHOBaHMM Tpaduka yxke 3arulaHUPOBAHHOTO BPEMEHHU
npuéMa rpakJiaH U BpeMEHH, YJOOHOTO TpaXkIaHUuHY.

2.13 IToxa3aTesu JOCTYIIHOCTH U Ka4€CTBA MYHHULUNIAJIbHOH YCJIYIH

[TokazarensiMu  JTOCTYMHOCTH  NIPEIOCTABJICHHUS ~ MYHHUIMIAIBLHON  yCIyru
SBIIAFOTCS:

-  pacmoJIO)KEHHOCTb B 30HE JOCTYIHOCTM K OCHOBHBIM TpPAHCIIOPTHBIM
MarucTpaisiM, XOpoIllIle MOAbE3AHbIE JOPOTH;

- HaJW4yMe TOJHOM W TMOHATHOM HHQOpMAIMU O MecTax, MOpPSAKE U CPOKax
NPEJOCTaBICHNUS MYHUIUNAIBHOW YCIYyrH B OOLIENOCTYHNHBIX MECTax B 3IaHUU
AnQMmuHHCTpanud, B WH(GOPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX ~ CETSX  OOIIEro
M0JIb30BaHUsI (B TOM uncie B ceTh «IHTepHET»), cpeicTBaX MaccoBO MHpOpMaIUy;

- HaNIu4Yhe HEOoOXOAMMOTO M JAOCTATOYHOTO KOJUYECTBA CIIECLUAIHNCTOB, a TAKXKe
NOMEILEHUH, B KOTOPBIX OCYLIECTBIISIETCS IPHUEM JOKYMEHTOB OT 3asBHUTENEH (HUX
npeJicTaBUTeNei).

OcHoBHBbIE TpeOOBaHUS K KAU€CTBY IIPEJOCTABICHHSI MyHULIUIIAIBHOMN YCIIYTH:

- CBOEBPEMEHHOCTh, OOBEKTUBHOCTh M IOJIHOTA OTBETAa HA BCE IIOCTABJICHHBIE B
oOpallleHUH Tpa)x<AaHUHA BOIPOCHI M NPHUHIATHE JEHCTBEHHBIX MEp IO 3allUTe



HApYIICHHBIX TIPaB, CBOOOJ M 3aKOHHBIX HMHTEPECOB TpPaklaHWHA B COOTBETCTBUU C
3akoHOAaTeIbcTBOM Poccuiickount Denepanuu;

- IOCTOBEPHOCTH U MOJIHOTA MHPOPMUPOBAHUS TPAXKIAHUHA O XOJI€ PACCMOTPEHHUS
ero oopalleHus;

- yI0OCTBO W JOCTYMHOCTh TMOJYYCHHUS TpakIaHUHOM HH(OpPMalMK O TOPSIKE
MPEOCTABICHUSI MYHUITUITAIBHOM YCIIYTH.

KadectBo  mpemoctaBieHHss ~ MYHHIIMOAIBHOM  yCIYIM  XapaKTepHU3YeTCs
OTCYTCTBHUEM:

- ouepeiei mpu nMprueMe TOKYMEHTOB OT 3assBUTENCH (MX MPECTaBUTEIICH);

- )kanno6 Ha nericTBus (0e3eiCTBIE) CIEMAINCTOB AJIMUHUCTPAIUK;

- ’kano0 Ha HEKOPPEKTHOE, HEBHUMATEIIBHOE OTHOIICHHE CIEIHAINCTOB K
3asBUTEISAM (X MPEICTABUTENSIM ).

2.14 Huble TpeOOBaHMS, B TOM 4YHCJIE YYUTHIBAKOIIUE OCOOCHHOCTH
NMPeA0CTABJEHUSI TOCYAAPCTBEHHON YCJIYrH B MHOrOoQyHKIMOHAJIBLHOM LEHTpe
NpeI0CTABIECHUS] MYHUIUNAJIBHBIX YCJIYT ¥ OCOOEHHOCTH TMPeI0CTABJIECHUSA
MYHHUIUNIAJTBHON YCJIYTH B 3JIEKTPOHHOH opMme

B uensx obecneueHuss KOHGUICHIUAIBHOCTU CBEICHUU O 3asgBUTEISAX OJIHUM
CIICLUAIUCTOM  OJHOBPEMEHHO  BEAETCS TPHEM  TOJBKO  OJHOTO  3asBUTEIIS.
OnHOBpeMEHHOE KOHCYJIbTHpPOBaHWE W (WJIM) MpUeM JBYX M Oojiee 3asBUTEICH He
JIOITYCKAETCS.

Ha undopmanmonnsix creHaax u B cetu «MHTepHET» pa3MeliaeTcs: cleayromnas
uHpopManus:

- WU3BJICUCHUS U3 3aKOHOJATEJIbHBIX M WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB,
COCpXKAIIUX  HOPMBI,  PETYIUPYIOIIME  ACATEIBHOCTh 1O  MPEIOCTABICHUIO
MYHULANIAJIBHON YCIIYTH;

- TEKCT aJIMUHUCTPATUBHOTO PETJIAMEHTA C MPUIOKECHUSIMH;

- o0Opaselr 3asBICHUS, HEOOXOJAMMOTO I TPEAOCTABJICHHS MYHHITUNIAILHON
YCIYTH;

- MepedyeHb JOKYMEHTOB, HEOOXOJHMMBIX JUIS TMPEAOCTABICHUS MYHHUIIUITATIbHON
YCIIYTH, U TpeOOBaHMsI, MPEIBSABISIEMBIC K TUM JOKYMEHTAM;

- CPOKHM MPEOCTaBICHUS MYHUIIMTIAIIBHON YCIIYTH;

- OPsIIOK 00KanoBaHUs edcTBUN (0e31eCTBYS) U PELIeHUH, OCYIIEeCTBIsEMbIX
(TIpUHATHIX) B X0/I€ TPEAOCTABICHUS MYHUITUTIAIBHOW YCIIYTH;

- OCHOBAHHUS ISl OTKa3a B MPEJAOCTaBICHUN MYHUIIMTIATLHON YCIYTH.

3asBUTENAM 00E€CTIEYMBACTCS BO3MOXKHOCTh MOJNIYYeHUsT MHGOPMAIUUA O TIOPSIKE
MPEIOCTABICHUS] MYHHIUIAIBHON YCIYTH, a TakKKe KOMUpPOBaHUE (POPMBI 3asBIICHUS U
WHBIX JIOKyMEHTOB, HEOOXOAWMBIX IS TIOJYyYEHUS MYHUIUNAIBHOW YCIyrd, Ha
opunmanbHoM caiite CapamyinbCKOro palioHa Ha CTpaHUIE MYHUIMIAIHHOTO
obpazoBanus «Ycrb-Capamynbckoe» B ceTu «HTepHET» U Ha eAMHOM TIOpTajie yCIyre u
PErMOHAIBHOM MOPTaJe YCIYT.

B snexTpoHHO# GopMe MyHHIIMITATBHAS yCIIyTa MPEJIOCTaBISETCS TOCPEACTBOM
WH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX ~ TEXHOJIOTHH, B TOM YyHCcie c
UCIIOJIb30BAHUEM €IMHOTO M PErHOHAIBHOTO TMOPTaIoB ycayr. B srtom ciywae
UACHTH(PUKAIMS U YAOCTOBEPEHHE TMpaB 3asBUTES HA TOJYYCHHUE TOCYIapCTBEHHOUN
yciIyru ocyiiecTsisieTcs Ha ocHoBe JioruHa (CHUJIC) u maposis, BBOJIUMBIX 3asBUTEIIEM
Ipyu BXOJAEC B BBINICYKa3aHHbIE HMH(POPMAIIMOHHBIE CHUCTEMbl WM Ha OCHOBAaHHUHU
UICHTH(PUKAIMOHHBIX JAHHBIX, COACPKAIIMXCS Ha YHUBEPCAIILHOM AIIEKTPOHHOU Kapere,
B Clly4ae OCYILECTBJICHHUS JOCTYyIMa 3asBUTES HA €AMHOM U PErHOHAIBHOM MOpTajax



YCIIYT TIOCPEICTBOM TAKOW KapThl, C UCIIOJI30BAaHUEM €MHON CHCTEMbI UACHTH(PUKAIIUN
U ayTeH(pHUKaIIH.

ABTOpPU30BaHHBIN JOCTYI TMOJB30BATENs] YHUBEPCATIBHOM KapThl K MOJYYCHHUIO
FOCYJJapCTBEHHON YCIYTHM OCYILIECTBIISIETCS MOCPEACTBOM JJIEKTPOHHBIX IPHIOKEHUH,
3alUCaHHBIX Ha OJJIEKTPOHHOM HOCUTEJNE YHUBEPCAIbHOW JJIEKTPOHHOM KapThl, B
COOTBETCTBUM C MOJIOKEHUsIMH CT. 23 DepepanbHoro 3akoHa ot 27.07.2010 rona
Ne 210-®3 «O06 opranuzanuu MpeaoCTaBICHUS T'OCYAAPCTBEHHBIX M MYHULIMIAIBHBIX
YCIIyT».

[Ipunaraempie K 3asBICHUI0 MaTepuaibl JOJKHBI OBITh OTCKAHHPOBAHBI C
MO/JIMHHBIX 3K3EMIUISIPOB, UMEIOIIUX COOTBETCTBYIOILIME MOAMUCH U TIeYaTH.

B umensix peanuzanuu mpaBa 3asBUTENS TMOJy4aTh MYHHUIIMOAIBHYIO YCIYTYy B
AIIEKTPOHHOU (opMe ATMUHUCTpALMS OCYUIECTBIISIET IOCIIEIOBATENbHBIN Tepexo]
MOCPEJICTBOM  BBITIOJIHEHUSI JTAloOB TPEIOCTABICHHUS MYHUIUNATBHOW YyCIyTd B
AJIEKTPOHHOU (popme.

Ha mepBoM sTame ocyliecTBIsieTCs OpraHu3alvs pa3MelieHus HHPOpMAIUU O
MYHHIIMITATILHOM YCIyre Ha €IMHOM M PErHOHAJIbHOM MOpTajaxX YCIyT.

Ha BTOpom »Tame ocCyIlecTBISETCS OpraHu3alus pa3MEIICHUs Ha €IUHOM U
PErMOHAIBHOM TOpTaJIaX ycIyr opM 3asBICHUNA W UHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUIST TIONyYeHUs] MYHUIMIAJIBHOM YCIYrd W oOOecrledeHus JOCTylna K HUM IS
KOMTUPOBAHUS U 3aMOJTHEHUS B JIEKTPOHHOU (hopme.

Ha Ttperhem sTame oCyIiecTBISIETCS OpraHU3alus MPEJOCTaBICHUS 3asBUTEIEM
JOKYMEHTOB, HEOOXOAMMBIX JJIi TPEJOCTAaBICHUS MYHUIUMINAIBHOW YCIYyrH B
AIIEKTPOHHOMU (hOpME C UCTIONH30BAHUEM €IMHOTO U PETUOHAIBHOTO MOPTAIOB YCIIYT.

Ha uerBepTOoM sTare obecrieunBaeTCsl 3asBUTEII0 BO3ZMOXKHOCTh OCYIIECTBIISTH C
HCIIOIb30BAHUEM €IUHOTO W PETHOHAIBHOrO TMOPTAJIOB YCIyr MOHUTOPHUHT XOJa
MPEAOCTABICHUS MYHULIMIIAIbHON YCIIYTH.

Ha msarom orame oOecnedunBaeTcsi 3asiBUTENIO BO3MOXHOCTH — TOJTyYEHUS
pe3yabTaTOB MPEAOCTABICHUS MYHUIIUIIAILHON YCIIYTH B AJIEKTPOHHOM opMme.

B Hacrosiee Bpemsi NOPSIOK MPEAOCTABICHUS MYHMIMNAIBHON YCIyrd B
AIIEKTPOHHOM (hopMe pean30BaH Ha MEPBOM dTarle.

Kaxnpiii sTam mepexoma peryiupyercs MyTeM BHECEHHS COOTBETCTBYIOIIHUX
M3MEHEHUH B AJIMUHUCTPATUBHBIN PETrJIaMEHT.

Paspea III. Cocras, mociie10BaTe IbHOCTh U CPOKH BbITIOJIHECHUS
aJIMUHUCTPATUBHBIX MPOLEIYP, TPEOOBAHUS K MOPSIAKY UX BbINOJTHEHUSA

[IpenocrapieHne MYHUIIMOAIBHOM YCIYTHM BKJIIOYaeT B ce0S  CIEayrolue
aIMUAHUCTPATUBHBIE TPOLEAYPHI:

MIPUEM U PETUCTPaLUs 3asBICHUS U TPUIOKEHHBIX TOKYMEHTOB;

paccMOTpeHHUe MPEACTaBICHHBIX 00paIlleHU U TOKYMEHTOB;

BblJlaua KONWW AapXMBHBIX JOKYMEHTOB, apXWBHBIX BBIMUCOK, IMOJTOTOBKA U
HaIIPABJIEHUE OTBETOB 3aBUTEIO.

OcHoBaHMeM JJIsl Havajia aJIMHHHCTPATUBHOMN MPOIEAYpPHI SBISETCS oOpalieHue
3asBUTENSA JTUOO €ro MpEeJCTABUTENSI C 3asBICHUEM U MpUiaraeMbIMU JOKYMEHTAMH B
AJMUHUCTPAIMIO JTUYHO, IyTEM HAIPaBJICHHUS I[MOYTOBOTO OTIPABJIICHHUS JTUOO B BHJE
DIIGKTPOHHOTO JOKyMeHTa. [IluchMeHHBIE OOpaimieHusi TpaXkJIaH JOJDKHBI COAEpkKaTh
CBEJICHUSI, IPETYCMOTPEHHBIE I1. 2.6 HACTOALIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTA

Cneuunanuct AAMUHUCTpPALUU, OCYIIECTBIIAIOIIMN TPUEM JOKYMEHTOB:



1) ycraHaBiMBaeT JUYHOCTh 3asBUTENS, B TOM 4YHUCIE IPOBEPSET JTOKYMEHT,
YJIOCTOBEPSIIOIININ JINYHOCTh 3asIBUTENIS, JINOO MTOJTHOMOYHUS IPEACTABUTES;

2) OCYLIECTBISET MNPOBEPKY HAIWYUS BCEX HEOOXOAUMBIX JOKYMEHTOB MJIf
IPEIOCTABICHUS] MYHHUIMNAIBHON YCIYIM U MNPaBWIBHOCTH MX  O(OPMIICHUS,
YIOCTOBEPAACH, B TOM UTO:

- TeKCThI JJOKYMEHTOB HallMCaHbl pa300pyUnBO;

- ®.1.0. puznueckux JIMl, aApeca UX MeCTa KHUTEIbCTBA HAIIMCAHBI IOJTHOCTHIO;

- B JOKYMEHTax HET IOJYUCTOK, INPHUIIMCOK, 3a4EPKHYTBIX CIIOB M WHBIX HE
OTOBOPEHHBIX HCIPABJIECHUM, JAlONIMX BO3MOXHOCTH HEOJHO3HAYHOIO TOJIKOBaHUS
IpPEICTAaBICHHBIX  JIOKYMEHTOB M  BBI3BIBAIOIIMX COMHEHUS B  3aKOHHOCTH
IIPEIOCTABICHHBIX JOKYMEHTOB;

- JIOKyMEHTBI HE COJEp/KaT CEPbE3HBIX IOBPEKICHUHM, HAaIW4Me KOTOPHIX HE
MO3BOJISIET OTHO3HAYHO MCTOJIKOBATh X COJIEPKAHHUE.

3) mnomoraeT mNpU HEOOXOAMMOCTH 3asBUTENIO OGOPMHUTH 3asBJICHUE O
IIPEIOCTABICHUA MYHULIMIIAIIBHON YCIIYTH;

4) nmpenocTaBiseT  3asgBUTENI0 MHGPOpPMAIMIO 1O TMOPSAAKY U CpOKaM
NPEIOCTaBICHNUS] MYHULIUIIAIbHON YCIIYTH;

5) B ciydae eciiy Ipe/iCTaBlIeHbl HE BCE HEOOXOAUMbIE JOKYMEHTHI, YKa3aHHbIE B
1. 2.6 HACTOALIETO aJAMUHUCTPATUBHOIO PETJIaMEHTa, KPOME TEX TOKYMEHTOB, KOTOPbIE
HaXOJATCS B PACHOPSKEHUU OPraHOB, INPEAOCTABIAIOIIMX TOCYJAPCTBEHHBIE YCIYIH;
OpraHoB, MpPEAOCTABISAIOMINX MYHHUIMIAIbHBIE YCIYTU; HWHBIX TOCYJapCTBEHHBIX
OpraHoB; ~ OpPraHOB  MECTHOTO  CaMOyIpaBiIeHUs; JHOO  IO/ABEIOMCTBEHHBIX
rOCy/IJapCTBEHHBIM OpraHaM HWJIM OpraHaM MECTHOTO CaMOYIIPAaBJIEHUS OpraHu3alui B
COOTBETCTBUM C HOPMAaTMBHBIMM NpPaBOBbIMU akTamu Poccuiickoin denepanun,
HOPMAaTUBHBIMU TMPaBOBBIMH aKTaMu YJIMypTckod PecnyOnuku, MyHHIMNATIbHBIMU
IIPABOBBIMU aKTaMH, 3a MCKJIIOYEHHEM JOKYMEHTOB, BKJIIOYEHHBIX B ONPEAECICHHBIN
gacTeio 6 ctatbu 7 DeaepanbHoro 3akoHa oT 27.07.2010 Ne 210-P3 «O6 opraHuzauu
NPEIOCTABICHNUS]  TOCYJAAPCTBEHHBIX W MYHUUUINAIBHBIX  YCIYI»,  CIELHAIUCT
AJMUHUCTpAallUM OTKAa3bIBA€T 3aABUTENI0 B IPUEME 3asABICHHUS O IPEIOCTABICHUU
MYHUIUOAIBHOM YCIyrd € OOBSCHEHHEM MPHYUH, a TaKXKe MPEICTAaBIIIET 3asBUTEIIO
NUCbMEHHBI MOTUBUPOBAHHBIN OTKa3 B IPHUEME IOKYMEHTOB.

Creunanuct AAMUHUCTPALUU PETUCTPUPYET 3asBJICHUE B JIEHb MOJIYUYEHUS U MpU
HEOOXOJMMOCTH BBIJAET 3asBUTENIO PACIUCKY O IMpHEME JIOKYMEHTOB C YKa3aHHUEM
CPOKOB IIPENOCTABICHUS MYHULIMIIAIbHOM yCiIyru. Takke B pPACHMCKE YKa3bIBaeTCs
HOMep TeseoHa A MOJyYEHHUs 3asiBUTENEM HH(OpMaUM O XOAe MPea0CTaBICHUS
MYHHUIMIIAJIBHON YCIyTH.

Crneuvanuct AJMUHUCTpallMM [epefaeT 3asBiIeHHE [aBe MyHUIMIAIBHOIO
o0pa3oBaHusi B TEUYEHHE OJHOTO pabouero OHA A HajokeHus pesonronuu. I[locne
HAJIOKEHUSI PE30JIIOLMU 3asiBICHHE U IpHilaraemMble JOKYMEHTHI B TEUEHHE OJIHOTO
pabodero HsA BO3BPALLAIOTCS UCIIOJHUTEIO B AJMUHUCTPALIMIO JIJISl UCTIOJTHEHUS.

Crneunanuct AJIMUHHCTpAallMM paccMaTpPUBAEeT 3asBICHUE M IIpUJIaracmble
JOKYMEHTBl Ha MX COOTBETCTBHE (cocTaB, Qopma, cojaepx aHue) TpeOOBaHUSIM
aJMMHHCTPAaTUBHOIO perjiaMeHta. B ciydae eciu B 3asBIEHHMM OTCYTCTBYET
uHpopManys, HeoOXOaUMast ISl IPEIOCTABICHUSI MYHUIUIIAILHONW YCIYTH CIEIUATHCT
MOJIFOTABIIMBAET YBEJOMJIEHHUE O NMPUOCTAHOBIEHUU MO0 00 OTKa3e B MPEJOCTaBICHUN
MYHULMNIAIILHOM yCIIyTH (Jlajee — yBeAOMIIEHHUE).



B cmydae cooTBeTcTBUS 3asABICHHUS YCTAaHOBIICHHBIM TPEOOBAHUSM CHEIUATHCT
AJIMUHHCTpAIIMM TOTOBHUT 3aBEPEHHYIO B YCTAHOBJICGHHOM IOPSIKE KOMHIO apXUBHOTO
JIOKYMEHTa, TOATBEPKIAIOIIETO TPaBO Ha BIaJCHUE 3€MIICH.

[ToAroTOBIECHHYIO KOMTUIO apXUBHOT'O JOKYMEHTA C COMPOBOIUTEIIbHBIM MUCHMOM,
MOAMMCaHHBIM [ JTaBoi MYHHUITUTIATLHOTO 00pa30BaHMsl, BBIAACTCS 3asBUTEIIO JIMYHO O]
pocnuch TUOO HAMpaBIISICTCS 3asABHUTENIO IO MOYTE B TEUCHHE JBYX pabodmMX JHEH ¢
MOMEHTA MOANUCAHUS U PETUCTPUPYETCS B 0a3€ UCXOAIIMUX JOKYMEHTOB.

Paznen IV. @opmbl KOHTPOJIS 32 UCTIOJIHEHUEM A IMUHUCTPATHBHOTO
per;jiamMeHTa

Texymuii  KOHTpPOJIb 32  COOJIOJICHUEM  TOCIEAOBATEIBLHOCTH  JIEUCTBUM,
OMpPEeIeNICHHBIX aIMUHUCTPATUBHBIMU npoueaypaMu 1o MIPEIOCTaBICHHUIO
MYHULUIAIBHON  yCIYrM, W TpPUHATHEM pEeLIeHHH ocyulecTBisierca [ naBoi
MYHHIIMITAIEHOTO 00pa30BaHuUs TyTEeM:

- MpOBEACHMS  TNPOBEPOK  COONIOACHHMS M HCIOJIHEHWS  IOJOKEHUU
aJIMUHUCTPATUBHOTO  perjaMeHTa, TpeOOBaHUI HOPMATUBHBIX IIPABOBBIX aKTOB
Poccuiickoit @enepanuu;

- paccMOTpeHMsI  JOKYMEHTOB,  HEOOXOJMMBIX  JJIs  INPEJOCTaBIICHUS
MYHHUIIUTIATIBHON YCITYTH.

B pesynbrate oOCYHIECTBIECHUS TEKYLIErO0 KOHTPOJIS MPUHUMAIOTCS MEpHI,
HAIPABJICHHbIE Ha YCTPAaHEHUE BBISBICHHBIX HAPYIICHWM W HMX MPUYUH, COOIIOJECHUE
3aKOHHOCTH TIPH peanu3alui aJJMUHACTPATUBHBIX MPOIIEAYD.

KoHTponb 32 MOJHOTON M KauyeCcTBOM MPEAOCTABICHUS MYHULMIAIBHOW YCIYTU
BKJIIOUAeT B ce0s MPOBEJCHUE MPOBEPOK, BBHIABICHUE W yCTpAaHEHUE HAPYIICHUI IpaB
3asiBUTENIEH, PACCMOTPEHHE, IPUHIATHE PEIICHU U MOATOTOBKY OTBETOB Ha OOpallleHus,
coJepkalue >kamoObl Ha pemieHus, AeicTBus (Oe3nelcTBHE) MOKHOCTHBIX JIUIL
AJIMUHHUCTpALNH.

[IpoBepku MOryT OBITH IJIAaHOBBIE (OCYIIECTBIATHCS HAa OCHOBAHMHM TOJOBBIX
MJIaHOB paboThl AJMUHHUCTpAIlMd HE MEHEE OJIHOTO pa3a B T0Jl) U BHEIUIAHOBBIE (I1O
KOHKPETHOMY OOpAaIllCeHUIO 3asBUTEJIS).

IIpyu mpoBepke MOryT paccMaTpUBaTbCSd BCE BONPOCHI, CBSI3aHHBIE C
NPEIOCTaBICHUEM MYHMIMIAIBLHON yCIyTH (KOMIUIEKCHbIE NMPOBEPKH), WM OTIEIIbHbIE
BOIPOCHI (TEMATUUYECKHUE TIPOBEPKH).

ITo pe3ynbraTam NpoOBEICHHBIX MIPOBEPOK B CIIydae BBISBICHUS HAPYIICHUH IpaB
3asiBUTENIEH OCYIIECTBISACTCS MPHUBICUYEHUE BHUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBUU C ACUCTBYIOIUM 3aKOHOJATEIbCTBOM.

JIOJIKHOCTHBIE JIUIa AJAMUHUCTpAIlMU HECYT NEPCOHAIbHYIO OTBETCTBEHHOCTDH 3a
pemieHus W AeiictBusi  (Oe3melicTBHE), NPUHUMAEeMble B XOJE MPEJOCTaBICHUS
MYHHMIIMIAIBHOM  YCIyrd, B COOTBETCTBMM C 3aKOHOJATeNbcTBOM Poccuiickoi
Qenepanuu.

Kontpons 3a mnpenocTaBieHUEM MYHUIMNAIbHOW YCIYyTH, B TOM YHCIE CO
CTOPOHBI TPAXKJAH, UX OOBEAMHEHHWA W OpPTaHW3alUi OCYIIECTBISETCS MOCPEICTBOM
OTKPBITOCTU JICSITEIHHOCTH AIMUHHUCTPALIMM TIPU TMPEJOCTABICHUHM MYHHIIUTATBLHON
YCIyTH, TOJY4EHHUS TOJHOW, aKTyalbHOH M JOCTOBEpHOW HWHGPOpPMAIMH O TOPSIKE
IPEIOCTABICHNUS] MYHULIUIIAJbHOM YCIYrd U BO3MOXKHOCTH JOCYAEOHOIO pacCMOTPEHUS
obpareHuii (kano0) B mporecce MoJyIeHUsI MyHUITUTIATILHON YCITYTH.



Pazgen V docyneOHblil (BHeCyae0HbII) MOPSAA0K 005KAJTOBAHMS PeLlIECHNH U
AeHcTBUH (0e3aeiicTBUs) OPraHa, NpPeAoCTaB/IAOIIEr0o MyHHIUNIANbHBIE YCJIYIH, a
TaK:Ke JOJIKHOCTHBIX JIMIl OPraHA MECTHOI'0 CAMOYIIPaBJICHHUSA

JocyneOubiii (BHEeCYNeOHBIN) TOpSIOK OOXKaloOBaHUS PEIICHUN U JeUCTBUM
(Oe3nmelicTBusg)  AJMHHHCTpAIlMU, MPEIOCTABISIONIEH  MYHUIMIIAIBHYIO  YCIYTY,
JOJKHOCTHBIX JIMI] A IMUHHUCTPAIUH, IPEJOCTABISIONINX MYHULIUIIATBHYIO YCIYTY, T100
MYHULUIIAIBHBIX ciyKamux onpenensercs enepanpubiM 3akoHOoM oT 27.07.2010 roga
No 210-®3 «OO6 opraHu3anuy MNPEIOCTaBICHUS MYHHUIIMNAIBHBIX M MYHHUIIMTATBHBIX
yCIYr» W TPUHUMAEeMbIMU B COOTBETCTBHM C HUM MYHULUIAJIbHBIMU IPaBOBBIMU
aKTaMHU.

3asBUTEND BIIpaBe B JOCYAeOHOM (BHECY/I€OHOM) MOPSIKE 00KaIoBaTh JEHCTBUS
(Obe3neiicTBUE) W pEIICHUS, OCYIIECTBISEMble (MIPUHATHIE) B XOJI€ TMPEIOCTaBICHUS
MYHULUIIAJIBHON yCIIYTH.

3asgBUTENN UMEIOT MPABO OOPATUTHCS C Kal0OOM TUYHO (YCTHO) WM HAMPABUTH
MUCBMEHHOE TPEJUIOKEHHE, 3asBIICHUE WIH Kajlo0y (nanee — MUCbMEHHOE oOpalleHue)
[maBe MyHMIIMIIANEHOTO OOpa30BaHUS B TMOPSAKE, YCTAHOBIEHHOM (QenepaibHbIM U
PErMOHATIBHBIM 3aKOHOAATEIbCTBOM.

3asBUTENH MOKET OOPATUTHCA C Kaao000M, B TOM YHCIIE B CICAYIOMUX CIydasx:

HapylIeHHEe CpOKAa PErucTpaly 3asdBJICHUS 3asBUTEIS O MPEJOCTABICHUU
MYHULUNAIBHON YCIIYTH;

HapyLIEHHUE CPOKA MPEIOCTABICHUS MyHUIIUNIAIBHON YCIYTH;

TpeboBaHUE Yy 3asBUTENS JIOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHUBHBIMHU
nmpaBoBeiMM akTamMu Poccuiickorn dexnepanyu, HOPMATUBHBIMU IIPABOBBIMU aKTaMH
Yamyptckoit PecryOnuku, mpaBOBBIMU aKTaMu AJMUHUCTPAIMU JJIsl TTPEIOCTABICHUS
MYHULIAIIAJIBHON YCIIYTH;

OTKa3 B TMpUEME JIOKYMEHTOB, IIPEJOCTaBICHHE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTHBHBIMHM IpaBOBbIMU akTaMu Poccuiickon ®Denepauur, HOPMAaTHUBHBIMU
NPaBOBBIMU aKTaMHu YAMYpTCKOM PecnyOnuku, mpaBOBBIMU akTaMu AJIMHHHCTpPALUU
JUISL IPEIOCTABIICHUS] MyHUITUNIATBHON YCIIYTH, Y 3asIBUTEIIS;

OTKa3 B MPEIOCTABICHUM MYHHUIMIAIBHON YCIyrd, €ClIi OCHOBaHUS OTKa3za He
MpeayCMOTPEHbI  (eiepalbHBIMI 3aKOHAMU W TPUHSATBIMH B COOTBETCTBHM C HUMH
MHBIMM HOPMATHUBHBIMH NPaBOBBIMM akTaMu Poccuiickoir d@enepauuu, YAMYPTCKOU
PecnyOnuku, AIMUHUCTpAIIMA MYHUITUTIATBHOTO 00pa3oBanus «Y cTh-CapanyibCcKoey,

3aTpeOOBaHME C 3asIBUTEINS IPU MPETOCTABICHUH MYHUIIUTIATLHOW YCIIYTH TUIATHI,
HE MPENYCMOTPEHHOM HOPMATUMBHBIMHU NpaBOBbIMHU akTamu Poccuiickoinn depepanuu,
HOPMATUBHBIMU TIPABOBBIMU aKTaMU YIMypTCKOW PecnyOnuku, TpaBOBBIMH aKTaMU
AJMUHUCTpAIIMA MYHUITUTIAIBHOTO 00pa3zoBaHus «Y cTh-CaparmyinbCKoey;

OTKa3  AJMUHHUCTpAllMH, MPEJOCTABISIONMICH  MYHHIIMNAIBHYI  YCIYTY,
JIOJ>KHOCTHOTO JIMIAa AJIMUHUCTPALIMU, TTPEJOCTABIISIIONIET0 MYHUITUIIAIBHYIO YCIYTY, B
UCIIPABJIICHUN JIOMYIICHHBIX OIEYAaTOK H OIMUOOK B BBIJAHHBIX B Pe3yJbTare
NPEIOCTABICHUS ~ MYHHUIIMMAIBHONW  YCIYrM  JIOKyMEHTax  JIM0O0  HapylieHUE
YCTAHOBJICHHOT'O CPOKa TaKUX UCIPABICHUH.

XKanoba momaercss B mUChbMEHHON ¢opmMe Ha OyMaKHOM HOCHUTENE WIH B
3NEKTPOHHOU (hopMme ['TaBe MyHHIIMITATLHOTO 00Pa30BaHUsI.

XKanoba wmoxkeT ObITh HampaBlieHa MO TMOYTe WM B BHUIE DIIEKTPOHHOTO
JIOKYMEHTA, a TAaKXKe MOXKET ObITh MPUHATA TP JIUYHOM MIpUEME 3asBUTEIIS.

Kanoba nomkHa coaepxaTh:



- MOJIHO€ HAaMMEHOBAHHWE OpraHa, MPeJOCTABJIAIOIIET0 MYHULIMIAIBHYIO YCIYTY,
dbamunmio, UMs, OTYECTBO JODKHOCTHOTO JIMIIA, JTUOO TOCYAapCTBEHHOIO CIYKaIIETo,
perieHus u aeictBus (0e31ecTBIE) KOTOPHIX 00XKATYIOTCS;

- ¢daMuiIuo, UMs, OTYECTBO (TOCieHEe — MPU HAJIWYWU), CBEICHHUS O MeECTe
JKUTEJIbCTBA 3asBUTENS — (PU3UYECKOTO JIMIA JTMOO HaWMMEHOBAaHUE, CBEJCHHUS O MECTe
HAXOXJICHUSI 3asBUTENSI — IOPUAMUECKOrO JIUIA, a TaKke HoMmep (HoMmepa) KOHTAKTHOTO
tenedoHa, agpec (agpeca) MEKTPOHHOM MOUTHI (MIPU HAJIMYUHK) U MOYTOBBIN ajpec, Mo
KOTOPBIM JIOJKEH ObITh HAIIPABIIEH OTBET 3asBUTEIIIO;

- CcBeleHHS 00 oOXalyeMmblX pemieHusX ¢ JelcTBUAX  (Oe3/eliCTBUN)
AJIMUHUCTpALMK, JOJDKHOCTHOTO JIMLIA AJMUHUCTPALMM, JUOO MYHHUIMIAIBHOIO
CIIy’Kamero AJIMUHUCTPaLUK;

- JI0BOJIbI, HA OCHOBAHHMM KOTOPBIX 3asBHUTENb HE COTJIACEH C pEIICHUEM U
neiictBueM (6e3aeiicTBreM) AJIMUHUCTpAIUU, JOJDKHOCTHOTO JMIA AJTMUHUCTpPAIINH,
aM00 MYHUIMIAIBHOIO CIy)Kamero AJMHHHCTpaluU. 3asBUTENEM MOTYT OBITh
MPE/ICTAaBICHBI JOKYMEHTHI (IIpU HAJIMYUH), TIOTBEPKIAIOIINE JOBOIBI 3aABUTENS, TNOO
UX KOIIUU.

[Ipn paccmoTpeHun oOpaiieHusi 3asBUTENb HMEET IMpaBO 3HAKOMHUTBCS C
JOKYMEHTaMH M MaTepuajaMH, KacalolMMUCA PAaCCMOTPEHUsI OOpallleHusi, eCIi 3TO He
3aTparuBaeT Ipasa, CBOOOABI U 3aKOHHBIE MHTEPECHI OPYTHX JIUIl U €CIIA B YKa3aHHBIX
JOKYMEHTaxX U MaTepuaiax He COACPIKATCS CBENICHHUs, COCTABIISIIONINE TOCYIapCTBEHHYIO
WIM UHYIO OXpaHsieMyto ¢efepaabHbIM 3aKOHOM TalHY.

XKanoba, mocrynusiias B AIMUHUCTPALINIO, TTOAJIEKUT PACCMOTPEHHIO B TEUCHUE
NSATHAANATH pabodynx IHEH co JHS ee PEerucTpaluu, a B cliydae 00KajJoBaHHUS OTKa3a
AJIMUHHUCTpAIIMH B IPUEME TOKYMEHTOB Yy 3asIBUTEJISA JIMOO B UCIIPABICHUM JIOMYIIIEHHBIX
OMEYaTOK M OLIMOOK WJIM B cllydae 00KajJOoBaHHUS HapyILIEHHs] YCTAaHOBJIEHHOI'O CpOKa
TaKUX UCTIPABIICHUN — B TEUEHUE TSATH pabOUUX JTHEH CO JTHS €€ PeTUCTPAIIUH.

[To pesynpTaTam paccMoTpeHHs kanoobl ['1aBoit MyHUITMTIAIBHOTO 00pa30BaHMUS
NPUHUMAETCS OJHO U3 CIAEAYIOIIUX PEeLIeHHI:

1) 06 ynoBneTBOpeHHH 3KanoObl, B TOM Yucie B (opMe OTMEHBI MPHUHSITOTO
pellleHUs, WCIpaBICHUS JOMYIICHHbIX AJIMMUHHUCTpAIlMEil OIeYyaTOK W OIUOOK B
BBIIAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHUIIMIIATILHON YCIYTH T0KYMEHTaX;

2) 00 oTKa3e B YAOBJIETBOPEHHUH KaJIOOBI.

He no3nnee nHs, clemyioniero 3a JHEM NPUHATHUS pelieHus 00 yIOBIETBOPEHUU
KAIOOBI WJTM OTKA3€ B yJIOBJIETBOPEHUU KAIOOBI, 3aBUTEIIO B MTUCHMEHHON (popMe U 110
JKEJIAHUIO 3asBUTENSI B 3JEKTPOHHON (opMe HampaBisieTcss MOTUBHUPOBAHHBIA OTBET O
pe3ylibTaTax pacCMOTPEHUS KAIOObI.

XKanoba cuuraercs pa3pelieHHOM, €CIM PacCMOTPEHBI BCE MOCTABIEHHBIE B HEU
BOIIPOCHI, MIPUHATHI HEOOXOIUMBbIE MEpPhl M JaH OTBET (B Mpejenax KOMIETEHIIUH) IO
CYILECTBY MOCTaBJIECHHBIX BOMPOCOB.



[Tpunoxxenne Nel

K aJMUHUCTPAaTUBHOMY PEIVIAMEHTY

I10 IPEIOCTABICHNUIO MYHUIIUIIAJIBHON YCIyTH
«Bp11ava konui apXUBHBIX JOKYMEHTOB,
MOATBEP K AAIOIINX IIPABO HA BJIaJCHUE 3eMIICH»

(HaMMeHOBaHKE OpraHa MECTHOT'O CaMOYIIPaBJICHUS)

(TOJIKHOCTHOTIO JIMIIA OPraHa MECTHOTO CAMOYIIPABJICHU)

(HanmenoBanue opranuzanuu (IpeanpUsITHs, YIPEKACHUS ),

OUO puznyeckoro iuia, MOJAOIIETO 3asIBICHHUE)

(MCCTOHaXO)KZ[CHI/Ie opraHu3anuu, MECTO JXUTCIILCTBA

(U3UYECKOTO JUIA, TTOIAIOIIETO 3asIBJICHUE)

(KonTaktHbIi TenedoH)

3AMBJIEHUE
0 BblJIa4e KON APXUBHBIX JOKYMEHTOB, IOATBEPKAAIIMX NPABO HA BJIaJeHHUE
3eMJIe
HpOHIy BbIIATh KOIINnu apXI/IBHBIX Z[OKYMGHTOB,

(YKa3aTb KOJIMYECTBO KOMUH)
MOJITBEPKIAIOIINX MPABO HA BJIAJICHUE 3eMJICH:
- Ka/IaCTpOBBI HOMEP 3€MENIbHOTO y4acTKa ;
- IJIOLIAb 3€MEIBHOTO y4acTKa ;
- MECTOHAXO0XICHUE 3€MEJIbHOTO y4acTKa ;
- UHOE
Nudopmanuro mpoiry npe1oCTaBUTh (HYXKHOE O TYEPKHYTh):
MOYTOBBIM OTIPABICHUEM I10 JPECY:
10 3JIEKTPOHHOMY aJIpecy:
MIPH JIMYHOM OOpaIllEeHUH B OTJIE] OpraHa MECTHOT'O CaMOYIIpaBIICHUS.
O TrOTOBHOCTH PE3YyIbTATOB MPEAOCTABICHHUS MYHHUITUTIATLHON YCIYTH MPOITY COOOIIUTH
1o TenedoHy:

I. /

(nogmuce, ®UO 3asBuTEN)




