AJMUHHUCTPAIIUA MYHHUIUIIAJIBHOI'O OBPA3OBAHUS "CUT'AEBCKOE"

ITOCTAHOBJIEHUE

18.07.2017 c. Curaeso Ne 209

OO0 yTBepKJIeHUH aIMUHUCTPATUBHOIO perjlaMeHTa
AJMUHUCTpALIMM MyHUIIUNIAIBHOTO 00pa3oBanus «CUraeBcKoe»
«IIpenocraBiieHHE BBIIUCKU U3 TIOXO3IMCTBEHHON KHUTH CEJIbCKOTO HACEJICHHOTO IIYHKTa

B nemsax peanmzauun ®denepanbHoro 3akoHa ot 27 utons 2010 roma Ne 210-03 «O06
OpraHu3aluu PEe0CTaBICHUS roCyJ1apCTBEHHBIX U MYHHULIMIAIBHBIX YCIYI»,
pykoBojacTBYsich  [locTaHoBieHHeM  AJMMHUCTpAallMUd  MYHHUIUNAIBHOrO  00pa3oBaHMS
«Curaesckoe» ot 27.03.2017 roma Ne 55 «O0 yrBepxnenun Ilopsnka pa3paboTku u
YTBEPKJIEHUS] aJIMUHUCTPATUBHBIX PErJIaMEHTOB MPEIOCTABICHHUS MYHHIMIIAIBHBIX YCIYT B
MYHULUOAIBHOM 00pa3oBaHuu «CUraeBckoe», AIMHHUCTPALUS MyHULUIAIBHOTO 00pa30BaHuUs
«CuraeBckoe» NTOCTaHOBI € T:

1.YTBepauth  mpunaraeMblii ~ AJMUHUCTPAaTUBHBIM  pEriaMeHT MO0  MPEIOCTaBICHHUIO
MYHULUNAIBHON YCIYrH «3aKIOUeHHUE C rpa)xKJaHaMy JOTOBOPOB COLMAIBLHOTO HailiMa >KHIIBIX
IOMEIICHUN.

2.IloctaHoBieHne AJIMUHUCTpAIlMM  MYHHUIMIAIBHOTO oOpasoBaHusi  «CuraeBckoe» OT
10.07.2012 roga Ne 106 «O6 yTBepkaeHUN AIMUHUCTPATHBHOTO perjaMeHTa ATMUHUCTPAINH
MYHHUIMIAIBHOTO 00pa3zoBaHus «CHraeBckoe» IO MPEeJOCTABICHUI0O MYHUIMNAIBHOW YCIYTH
«IIpenocTaBneHne BBIMUCKA W3 TOXO3SHUCTBEHHOM KHUTH, CIOPABOK W HHBIX JOKYMEHTOB B
MYHHIMTIAIEHOM o0pa3oBaHuu «Curaesckoe» (¢ uamenenusmu ot 30.11.2012 Ne204) npusHath
YTPATUBUIUM CHUITY.

3. Pa3zmecTuth (OmyOJMKOBaTh) HACTOSINEE IOCTAHOBJIEHHWE HA CTPaHMIIE MYHULMUIAIBHOTO
oOpazoBanusi «CuraeBckoe» OQUIMATBHOIO CailiTa OPraHOB MECTHOTO CaMOYIIPABJICHUS
MYHULIMIIAJIBHOTO o0Opa3oBaHus «Capanynbckuit paiion»
http://sarapulrayon.udmurt.ru/poseleni9/Sigaevo/ B uHPpOPMAIMOHHO-TEICKOMMYHUKAITUOHHON
cetu MHTEpHET.

4. KoHTpOJIb 32 UCTIOTHEHUEM HACTOSIIIEr0 IMOCTAHOBJICHUS OCTABIISIO 32 COOOM.

['maBa MyHUIIMTIAILHOTO 00pa30BaHuUs A.C.53aH0B
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YTBEpKACH
[TocTanoBneHneM AJIMUHUCTPALIMH

MYHHUIMIIAILHOTO 00pa30oBaHus
«Curaenckoe» ot 18.07.2017 Ne 209

AJIMMHHUCTPATHBHBINA perjaMeHT
AIMUHHCTPAIlUM MYHUIIUNIAJIBLHOTO 00pa3oBanusi «CHraeBckoe»
«IIpenocraB/jieHue BHIMUCKH U3 MOX03SCTBEHHOI KHUTH CEJIHbCKOr0 HACEJEHHOI0 IYHKTA»

. O0uIre mos10KeHus
1.1.1Tpeamer peryTupoBaHusi ATMUHUCTPATHUBHOIO perjaMeHTa

AJIMWHHUCTPATUBHBI  pErVIAMEHT  TPEJOCTaBICHUS  MYHUIMIIAJBHOW  YCIYTH
«[IpemocraBieHre BBIMUCKA W3 TOXO3SHWCTBEHHOW KHUTH CEIBCKOTO HACEJICHHOTO ITYHKTa»
(mamee — AJIMUHUCTPATHBHBIA pEIVIAMEHT) pa3padOTaH B MEJIAX IMOBBINICHUS KadecTBa
MPEIOCTABICHUSI MYHUIIUIIATBHOW  YCIYTH, OMNpEeAeNsieT CPOKH U  TOCIeA0BAaTeIbHOCTD
aJIMAHUCTPATUBHBIX MPOIIETYP TPU MPEIOCTABICHUN MyHUIIMNIAIBHOH yeiyru «IIpenocrasicHue
BBIMIMCKK W3 TIOXO3SIICTBEHHOW KHHTH CEJIBCKOTO HACCIIEHHOTO IyHKTa» (Jajee —
MYHUIIUIABbHAS YCITYTA).

1.2.0nucanue 3assBUTEICH

MyHununanbHas yciayra npeaocTaBisieTcs (U3UYECKUM U HOPUAMYECKUM JIHIaM JIH00
JIMIIaM, YIIOJJHOMOYEHHBIM UMHU Ha COBEPIICHUE COOTBETCTBYIOIIMX ICUCTBUN B YCTAHOBJIEHHOM
3aKoHoaTebecTBOM Poccuiickoit Denepanuu nopsiake (aajiee — 3asiBUTEINN).

1.3.Ilopsanok uHGpopMUPOBaHUS 0 TPEAOCTABIEHUN MYHUIIMNIAJBHON YCJIYTH

Nudopmanust o MecTOHaxoXIeHUH, rpaduke paboTsl, HOMepe TenedoHa AJis CIPABOK,
ajzipece 3JIEKTPOHHOU MOYThl AJIMUHUCTPAIIMM MYHULIUIIAILHOTO 00pa3oBaHus «CUTraeBckoe»

Anpec: Yamyprckas Pecnybnuka, Capamynbckuii paiion, c.CuraeBo, yin.JlepmoHTOBa,
n.19.

['paduk pabotsl: nonenenbHUK ¢ 8-00 yac 1o 17-00 yac;

BTOpHUK — nsiTHULA ¢ 8-00 yac go 16-00 yac;
nepepbiB Ha 00ex: ¢ 12-00 gac no 13-00 yac;
BBIXOJIHBIE JHU: Cy000Ta, BOCKPECEHBE.

Konrtaktabie Tenedonsl: (34147) 24-8-49

Anpec anekTpoHHO# mouTsl: admsig@udmnet.ru

OdwunmaneHbiii cait: http://sarapulrayon.udmurt.ru/poseleni9/Sigaevo/

Nudopmanuss o MectoHaxoxaeHUH, rpaduke paboThl, HOMepe TeiaedoHa Ui CHPaBOK,
ajapece  JJEKTPOHHOM  TOYTHI ~ MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa  MPEIOCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT:

Anpec: Yamyptckas Pecniy6nuka, Capanynbckuit paiton, ¢. Curaeso, yi. JlepmonToBa, a. 17
I'paduk paboTsl: moHeAenbHUK - maTHHUIA - ¢ 8.00 70 17.00 wacoB (mepepwiB ¢ 12.00 o 13.00
9acoB), cy000Ta, BOCKPECEHBE - BBIXOHBIC JHH.

Tenedon mns cnpasok: (34147) 2-59-49;
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Anpec anekTpoHHO# moutsl: mfcentr.sar.raion@yandex.ru;
aapec opuIMATBHOrO caiiTa B HMH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT»:
http://sarapulrayon.udmurt.ru/mfz/polezno//.

Wupopmanst 0  MYHHUMIAIBHOM  yClIyre  IpEeAoCTaBiIseTCs  CIELHATUCTaMU
AJMUHHCTpAIIMK MYHHITUTIATBEHOTO oOpaszoBanus «Curaesckoey» mno tenedony: (34147)24-849.

Nudopmanuio o mopsake TPeIOoCTaBICHHUS MYHUIMIAIBHOM YCIYTM MOXHO TaKke
MOJIYYUTh B PErMOHAIBHOM LIEHTpE Teae(OHHOro OOCIYyKMBaHHUS TPa)XJIaH U OpraHU3aluid Mo
BOIIPOCAM NPENOCTABICHUS] TOCYJAPCTBEHHBIX W MYHULHUINAIBHBIX YCIYr B Y IMYPTCKOH
Pecny6iuke mo Tenedony: (3412) 600-000.

Nudopmanuss mo BompocaM MperoCTaBICHUS MYHHUIMIAIBHOM YCIYTH pa3Mellaercs
HEIIOCPEACTBEHHO B IIOMELIEHWN OpPraHa, IPEJOCTABISAIOIIET0 MYHHUIUIAIBHYIO YCIYTy, C
UCIOJIb30BaHUEM MH(OPMAIIMOHHBIX CTEHIOB, B HHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOMN CETH
«HTepHeT» Ha OQUIMAIBHOM caidiTeé MYyHUIUNAILHOrO oO0pa3oBaHus, B (QeaepanbHOU
nHpopManinoHHON cuctemMe «EAuHBIA TOpTam TOCYJapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT
(pynkmmit)» www.gosuslugi.ru (manee — Enunbelii mopran yciayr), B TOCYIapCTBEHHOM
uHpopManMoHHOW cucteme Yamyprckod PecnyOmuku  «[lopram rocygapcTBEHHBIX U
MYHUIMOAIBbHBIX ycnyr (pyHkumii)» www.mfcl8.ru (nanee — PermonanbHbIil moprtan yciyr),
MHOTO(YHKIIMOHATLHOM IIEHTPE MPEAOCTABICHUS TOCYJaPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT B
Y amypTtckoit PeciyGmmke.

Nudopmarrionnsie cTeHIpl 000pYAYIOTCS B JOCTYMHOM I TONydeHUs HHOpManuu
ITOMEIIEHUHU OpraHa, MPEAOCTABIISIIONIEI0 MYHUIIMTIIAIBHYIO YCIIYTY.

NudopmaiMoHHBIN CTEHIT MO MPEJOCTABICHUI0O MYHUIIMNATBHOW YCIYTH JIOJDKEH COJIEepKaTh
CleyIoIIee:

l)ucyepnpIBarOIUii  TMEpeYeHb  JOKYMEHTOB,  HEOOXOIUMBIX  JIUISL  MPEIOCTABIICHHS
MYHULHANIAIBHON YCIYTH;

2) “CYepIBIBAIOIININ TTIePEUYeHb OCHOBAHUM /TSl OTKa3a B MpUEMe JOKYMEHTOB, HEOOXOTUMBIX JISI
MPEAOCTABICHUS MYHULIUIIAIbHON YCIIYTH;

3) ucuepnbIBAIONIMNA TEepeYeHh OCHOBAHUUN /Jig OTKa3a B MPEJOCTaBICHUU MYHHUIIUMAIbHOU
yCIIYTH;

4) obpazelr 3aMOTHEHUS 3asBICHUS JUISI TOTYYSHUS] MYHUIIUTIATLHON YCIIYTH;

5) cpoku nmpenocTaBiIeHUs] MyHULIUIIAIbHOW YCIIYTH;

6) yacel mpuema, a TaKke (pamMHIni0, UMs, OTYECTBO JOJDKHOCTHBIX JIMI[ YIOJTHOMOYEHHOIO
opraHa, Homep kaOuHeTa JJis pruemMa 3asBUTEIEH.

Jis momydeHuss uHGOPMAUU O TOPSAIKE TMPEAOCTABICHUS MYHHUIIMIAIBHON YyCIyTU
3asiBUTENIb BIpaBe OOpaTUTHhCS B YIOJHOMOYEHHBIM OpraH B YCTHOH ¢opMe JHYHO, B
MUCBMEHHOU opMe, B TOM YHCIIE TIO aJIpeCy AMEKTPOHHOU MOYTHI.

KoHcynpTHpOBaHME 1O  BOIpOcaM  NIPEAOCTaBICHHUS ~ MYHUIUIAIBHON  yCIYT'H
OCYIIECTBJIIETCS B  YCTHOW  QopMmMe  cHeuuaIucTaMH  OpraHa, MpeJOCTaBIISIOIIETO
MYHULUNAIBHYI YCIYTry, KOTOpPBIE HECYT OTBETCTBEHHOCTh 3a IIOJHOTY, TPaMOTHOCTb U
JOCTYITHOCTB ITPOBEECHHOIO0 KOHCYJIBTUPOBAHHUS.

[Tpu oTBeTax Ha TeneOHHBIE 3BOHKH M YCTHBIE OOpAIIEHUs TPaKIaH CIEIUATUCT OpraHa,
MPEIOCTABIISIIONIET0 MYHULUIIATIBHYIO YCIYTYy, TOJPOOHO U B BeXJIHMBOU (hopme MHOOPMHUpPYET
oOpaTHBIIMXCS MO HMHTEPECYIOIUM HUX Bompocam. OTBET Ha TeNeQOHHBIH 3BOHOK JOJDKEH
HAYMHATBHCSI C HMHPOpPMAIMM O HAWUMEHOBAaHWU OpraHa, B KOTOPBIA IMO3BOHUJ TPaKIaHUH,
(dbaMuIMK, UMEHU, OTYECTBE U JOKHOCTHU CHEIMAINCTa, IPUHSABILETO TeJIe(OHHBINH 3BOHOK.

[Ipy HEBO3MOKHOCTH CHEIUAINCTAa OpraHa, IPEeI0CTaBISIOIIEr0 MyHUIIUIAIIBHYIO YCIIYTY,
MPUHSBIIETO 3BOHOK, CaMOCTOATEIHLHO OTBETHTHh HA IOCTABJIECHHBIC BOIMPOCHI, TEICPOHHBIN
3BOHOK JIOJDKEH OBITh IEpeajipecoBaH JPYyroMy CHEIUAINCTY OpraHa, MpelOCTABIISIONIETO
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MYHALMTAIBHYIO YCIYTy, WIH e OOpaTHBIIEMYCS TpaXKIaHWHY JOJDKEH OBITh COOOIIEeH
Tes1e(hOHHBIN HOMEDP, IO KOTOPOMY MOKHO MOJIY4YUTh HEOOXOAUMYIO HH(POPMALIHIO.
OCHOBHBIMH TPeOOBaHUAMH K HHPOPMUPOBAHMIO 3asIBUTENIEH SBIISIOTCS:
- IOCTOBEPHOCTH MPEAOCTABIAEMOIN HHPOpMaALIUK;
- YEeTKOCTh B U3JI0)KEHUU HHPOPMALINY;
- IOJIHOTA UH(POPMHUPOBAHMS;
- YA0OCTBO M JOCTYIHOCTb IOJTYYEHHUS MTHPOPMALIUU;
- OIEPaTUBHOCTH MPU NPEAOCTaBICHUU HHPOPMALUKA O MyHUIIUIIATBHOMN YCIIyTE.

Il. CranpapTt npenocraBjieHusi MyHMIIUNIIAJBHOMH YCIyTH
2.1.HaumeHOBaHNe MYHUIIUNIAJIbHOM yCJIYrH
[IpenocraBieHue BBIMUCKU U3 TTOXO35UCTBEHHON KHUTH CEITLCKOIO HACEJIEHHOIO MTYHKTA.

2.2.HaumeHOBaHMe OPraHa, HEMOCPEJACTBEHHO MPEAOCTABJISIONIEr0 MYHHIIUNIAILHY IO
yeayry

MyHununanpHasi — yciyra —nOpeAocTaBisieTcss  AJIMUHHCTpalded  MYHHIMIIATIBbHOTO
oOpa3oBanusi «CuraeBckoe» (fanee — OpraH, NPEIOCTABISIONIMA MYHUIIUTAIBHYIO YCIYTY,
YIOJTHOMOYEHHBIA OpraH).

B cooTtBerctBum ¢ nynkroM 3 yactu 1 crateu 7 @eaepanbHoro 3akoHa oT 27.07.2010 Ne
210-®3 «O06 opraHu3anuu MPEAOCTABICHUS TOCYJApPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT»
Oprasbl, MpPEIOCTAaBISIONIME MYHHUIMIAIbHBIE YCIyTd, HE BIpaBe TPeOOBAaTh OT 3asBUTEI
OCYIIECTBJICHUS JEHCTBUH, B TOM 4YHCIIE€ COTJACOBaHHUM, HEOOXOAMMBIX JUJISl TOJYyYEHUs
MYHHIIMTIAIBHON YCIyTH W CBSI3aHHBIX C OOpalleHHeM B HHbBIE TOCYAApCTBEHHBIE OPTaHBI,
OpraHu3aliy, 32 MCKJIIOUYEHHEM MOJIyYeHUsl YCIYT, BKIIOYEHHBIX B MEPEUYEHb YCIYT, KOTOpbIE
SIBJISIIOTCST HEOOXOIUMBIMU M 00SI3aTENbHBIMH ISl TIPEJOCTABICHUS MYHHUIUTIAIBHBIX YCIIYT,
YTBEPKJACHHBI HOPMATUBHBIM TIPABOBBIM aKTOM IPEJCTaBUTEIBHOTO OpPraHa MECTHOIO
CaMOYTpPaBJICHUS.

2.3.Pe3yabTaT npeaocTaBjieHusi MyHUIIUNIAJIbHON yCIyru
Pe3zynpratoM mnpenocTraBieHUs] MyHULMINAIBHOM YCIYTH SIBISAIOTCA NPEAOCTaBICHUE
BBITIUCKU U3 MOXO03UCTBEHHON KHUTH CEJIHCKOT0 HACEJIEHHOTO MYHKTa JTUOO MOTUBUPOBAHHBIN
OTKa3 B IIPEIOCTABICHUU BBIITACKHU.

2.4.Cpok npeaocTaB/jieHHus] MyYHUIIMIIAIbHOM yCJIyru

Cpok mpeAocTaBi€HUSI MYHHUIUIAIBHOM YCIYTHM ONPEAEIseTcs YHIOJIHOMOYEHHBIM
OpraHOM U HeE JOJKEH IpeBbIaTh 30 KaleHJapHbIX JHEN CO IHS MOIauu 3asiBJICHUS.

2.5.11paBoBble OCHOBAHUS /1JIsl PeIOCTABJEHUSI MyYHUIIUNIAJIBHON yCIyru
[IpenocraBineHne MyHUIUMIAIBHOM YCIYTH OCYIIECTBISAETCS B COOTBETCTBUM  CO

CJEAYIOIIUMHU HOPMATUBHBIMU MPABOBBIMH AKTAMMU:
Koncrurynueiut Poccuniickoit ®enepanuu;



®enepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «O0 o0mMX NpuUHOUIAX OPTraHU3aLUU
MECTHOT0 camoymnpaniieHus B Poccuiickon denepauunm;

OenepanbubiM  3akoHOM 0T 27.07.2010 Ne 210-®3 «OO06 opraHu3anuu IpeIOCTaBICHUS
rOCYJAapPCTBEHHBIX U MYHUIIUTATBHBIX YCIYT»;

®denepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX TaHHBIXY;

®denepanbHbIM 3ak0HOM 0T 07.07.2003 No 112-D3 «O nmuuHOM 1OACOOHOM X035HUCTBEY;
npukazoM MuHHCcTEpCTBa cenbckoro xo3siictBa Poccniickoit @enepanuu ot 11.10.2010 Ne 345
«O0 yTBepkIeHUU (QOpPMBI U TOPAJIKA BEACHUS MOXO3SIMCTBEHHBIX KHHUT OpPraHaMHU MECTHOIO
CaMOYTIPaBJICHUS TOCEJIEHUI U OpraHaMy MECTHOTO CAMOYITPABIICHUSI TOPOJCKUX OKPYTOBY;
npukazom DenepalibHON CITy)Obl TOCY/IapCTBEHHOM pEeTUCTpaluu, KajacTpa U KapTtorpaduu ot
07.03.2012 Ne II/103 «O06 yrtBepxkaeHun (HOpPMbI BBINMCKM M3 IMOXO3AMCTBEHHOM KHHUTH O
HAJIMYUU Yy TpaKJaHNHA MTpaBa Ha 3eMeJIbHBIN y4acTok» (Jajnee — npukasz denepanbHON CIyKObI
TOCYJapCTBEHHOMN perucTpanuu, kagactpa u kaprorpaduu ot 07.03.2012 Ne [1/103);

¥YcraBoM MyHUIIMTIAIBHOTO 00pa3oBaHus «CUTaeBCKOEY;

HaCTOSIUM AJIMUHHCTPATUBHBIM PETJIAMEHTOM.

2.6.AcuepnbIBaOIIuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JIJIsI PeI0CTaABIEeHUSI
MYHHITHNIAJIbHON YCIAYTH

Jis mpeocTaBiICHUS MYHHIUIAIBHON YCIYTH 3asBHTEIb JUYHO, MO IOYTE JIMOO B
DIIEKTPOHHOW (opMe B YCTAaHOBJICHHOM 3aKOHOAATEIHCTBOM TOPSAKE, MPEICTaBISIET B
YIIOJITHOMOYCHHBIN OpraH 3asBJICHUE C PUIOKCHUEM CIICAYIONUX JOKYMEHTOB:

1) KoMK AOKYMEHTA, yIOCTOBEPSIOIIETO JINYHOCTh 3asBUTEIIS;
2) KoM JOKYMEHTA, yIOCTOBEPSIOIICTO JIMYHOCTh, MPEJACTABUTEINS 3asIBUTENS U JTOKYMEHTA,
MTOITBEPKTAFOIIETO ITOTHOMOYHS MPEACTABUTEIIS 3asIBUTEIISL.

Konuu noxkymMeHTOB, HE 3aBEpeHHbIC B YCTAHOBJICHHOM 3aKOHOJIATEIHCTBOM TOPSIKE,
JOJKHBI  OBITh  TPEJCTABICHBI C TMpeabsABICHWEM opuruHaia. Komuu JTOKyMEHTOB,
MPEJACTaBICHHBIC C  TNPEIBSABICHUEM  OpHWIMHANA, CIWYAIOTCS,  3aBEPSIOTCA  JIUIIOM,
OCYIIECTBIISIOIINM MPUEM JOKYMEHTOB, MIOCJIE YE€T0 OPUTHHAN BO3BPAIIACTCS 3asIBUTEIIO.

[Ipy mpenocTaBiIeHUH MYHUIIMIMAIBLHOW YCIYTH YIOJHOMOYEHHBIM OPraHoM TpelyeTcs
MOJTyYSHHE COTIIAacHs 3assBUTENS Ha 00pabOTKY €ro MepcoHaNbHBIX JaHHBIX.

B cnyuae ecnu misi mpeAoCTaBICHUS MYHUIIMIAIBHOM YCIyTM HeoOXoauma oOpaboTka
MEPCOHATBHBIX JIAHHBIX JIMIA, HE SIBISIFOIIETOCS 3asBHUTENIEM, M €CIIM B COOTBETCTBHH C
denepanbHBIM 3aKOHOM 00pabOTKa TaKMX TMEPCOHATBHBIX JTAHHBIX MOXET OCYIIECTBIATHCS C
coryiacusi yKa3aHHOTO JIMIIA, TPH OOPAIIEHUH 3a MOTYICHHUEM MYHHUIIUITAILHOW YCIYTH 3assBUTEITh
JIOTIOTHUTENLHO TPEJICTABISAET JOKYMEHTHI, TIOTBEPKIA0IINE MTOJYYSHHE COTJIACHUS YKa3aHHOTO
JUIA WK €r0 3aKOHHOTO TPEJCTaBUTENs Ha 00pabOTKY MEepCOHANBHBIX JAaHHBIX YKAa3aHHOTO
auna. YKa3aHHbIC JOKYMEHTBI MOTYT OBITh IPEICTABIICHBI, B TOM YHCIIE B (POPME IEKTPOHHOTO
JNOKyMeHTa. JlaHHble TpeOOBaHMS HE PACHPOCTPAHSAIOTCS Ha JIUI, MPU3HAHHBIX OE3BECTHO
OTCYTCTBYIOIIIMMH, W Ha PAa3bICKUBAEMBIX JIUI, MECTO HAXOXXJEHUS KOTOPHIX HE YCTAHOBJICHO
YIOJTHOMOYEHHBIM (pe/iepaibHbIM OPTraHOM HCIIOJTHUTEITLHOU BIIACTH.

OpraH, Ipe0CTABISIONIMA MYHUITUTIATBHYIO YCIYTY, HE BIIPaBe TPEOOBATH OT 3asIBUTEIIS:
1) mpencraBneHus: JOKYMEHTOB U MH(GOPMAIIUU WM OCYIIECTBICHUS JACHCTBUI, MPEACTABICHUE
WIN OCYIIECTBIIGHHE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATHUBHBIMH TIPABOBBIMU aKTaMH,
PETYIMPYIONTUMH OTHOIICHMSI, BO3HUKAIOIINE B CBSA3M C TPEJOCTABICHUEM MYHUIUIATBHBIX
yenyr;

2) mpencTaBieHHs JOKYMEHTOB W WH(POpPMAIUUA, B TOM YHCIE IMOATBEPKIAIONINX BHECCHHE
3asiBUTENIEM IUIAThI 32 MPEIOCTABICHHE MYHUIMIAIBHBIX YCIYT, KOTOPHIE HAXOJATCS B



pacropsi>KEHUU OPraHoB, MPEJOCTABISIOMINX MYHULIMNAIbHBIE YCIYTH, UHBIX TOCYJAPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYyIpaBieHUs JHUOO MOABEJOMCTBEHHBIX TOCYIapCTBEHHBIM
opraHaM WM OpraHaM MECTHOTO CaMOyIpaBJCHUS OpraHu3aldii, YYacTBYIOIIUX B
npeaoctaBieHuu 4dactbio 1 crateu 1 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHU3alMU MPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT» MYHHIIUIIAIbHBIX
yCIyr, B COOTBETCTBUM C HOPMATUBHBIMHM IpPaBOBbBIMU akTamMu Pocculickoii ®enepanuu,
HOPMAaTUBHBIMU IPABOBBIMH aKTaMH cyO0OBbekTOB Poccuiickoil denepanuu, MyHULUINAIbHBIMU
MIPAaBOBBIMU AKTaMHM, 32 HMCKJIIOUYEHHEM JTOKYMEHTOB, BKJIIOUEHHBIX B OMNpPEACICHHBIM YacThiO 6
ctateu 7 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzamuu MpeaoCcTaBICHUS
TOCYJApCTBEHHBIX M MYHUIMNAIBHBIX YCIyTr» TEpedYeHb JAOKYMEHTOB. 3asBUTEIb BIpaBe
MpPEACTaBUTh yKa3aHHbIE JIOKYMEHThl W HWH(OpPMALMIO B OpraHbl, MPEeAOCTABIISIONINE
rOCY/IapCTBEHHBIC YCIYTd, W OpPTaHbl, NPEAOCTABIAIONIMNE MYHUIMIAIbBHBIC YCIYTH, IO
CcOOCTBEHHOI MHUIINATHBE;

3) ocyliecTBiICHUS IEHUCTBHI, B TOM YHCII€ COIJIACOBAHHWM, HEOOXOAMMBIX ISl TOJYYCHUS
MYHUIIAIIAILHON YCIIYTH U CBSA3aHHBIX ¢ 0OpAIlleHHEM B HHBIE TOCYAapCTBEHHBIC OpraHbl, OPTaHbl
MECTHOTO CaMOYIIPABJICHHUSI, OpraHU3alliM, 3a HCKJIIOYEHHUEM IOJYUYCHHUS YCIYr U TOJTy4YeHUs
JOKYMEHTOB M WH(OpMaluu, MPeIoCTaBIIEMbIX B pe3yJabTaTe MPEIOCTABICHUS TaKUX YCIYT,
BKJIIOYEHHBIX B TIEPEUYEHBb YCIYT, KOTOPHIE SBISIOTCS HEOOXOAMMBIMH U 00SI3aT€IbHBIMU IS
MPEIOCTABICHUS MYHHUIUNAIBHBIX YCIYT, YTBEPKIACHHBIH HOPMATHUBHBIM TPABOBBIM aKTOM
MPEICTABUTEIILHOTO OpraHa MECTHOTO CaMOYIIPaBJICHUS.

2.7.I/IcqeanlBamum17i NnepeIcHb OCHOBaHUM AJIA OTKa3a B IPUEME TOKYMCHTOB,
H606XOHI/IMLIX AJIA MPpEa0oCTaBJICHUA MYHI/IIII/IHaJIBHOﬁ ycayru

OcHoBaHUSAMU ISl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJMMBIX IJI MPEIOCTABICHUS
MYHHUIUIAIBHON YCIYTH, SIBISIOTCS:
1) 3asiBNIEHKE UCTIOTHEHO KapaHAaIloM;
2) B 3asBJIEHUH COAEPIKATCS HEILIEH3YpPHBIE MO0 OCKOPOUTEIbHBIE BHIPAKEHUS;
3) TeKCT 3asiBIIEHUS HE MMOAJAeTCs MPOUYTEHUIO, Hepa300pUMBO HAMKCAH;
4) B 3asIBIIGHUU WM B TIOKYMEHTaX UMEIOTCS MOJYUCTKH JIMOO MPUIUCKH, 3aU€PKHYThIE CIIOBA U
MHbIE HEOTOBOPEHHbIE UCTIPABIICHUS.

2.8. A cuepnbiBaOIIMii NepevYeHb OCHOBAHUI VISl 0TKAa3a B MPeI0CTABJIEHUH
MYHMIUNAJIBLHOM YCJIYyTH

OcHoBaHMAMU ISl OTKa3a B MPEIOCTABIICHUH MYHUIIMNIATBHON YCIYTH SIBISIOTCS:
1) HenpecTaBIeHNE BCEX HEOOXOAUMBIX TOKYMEHTOB;
2) OTCYTCTBHE Yy JIMIla, OOPATHBIIETOCS B KAa4yeCTBE MPEJICTABUTEINS 3asBHUTEINS, MOTHOMOUYUN
JIEHCTBOBATh OT UMEHHU 3asBUTEIIS.

2.9.Pazmep miiatbl, B3UMaeMoii ¢ 3asiBUTeJIs IPH NPeI0CTABJICHNH MYHHIIUNIATbHOM
YCJIYI'H, U CTIOCOOBI ee B3UMAHUS

[IpenocraBieHre MyHULIMTIANBHOM YCIIYTH SIBISICTCS OECIIaTHBIM.
2.10.MakcuMaJIbHBIH CPOK 0:KMIAHUS B oUepeau NMPH MoJayde 3a1poca 0 NpeaocTaBIeHUN

MYHUIUNIAJTBHOMN YCJIYTH M IIPH MOJY4YeHHH Pe3y/bTaTa NPeI0CTABICHUS MYHH IUNIATbHOI
YCIyrd



Bpems oxupaHus 3asgBUTENs B O4Yepeau IIpU IoJade 3ampoca O IPEIOCTaBICHHUU
MYHULUANIAIBHON YCIYIM W TP IOJYYEHUH PE3yJbTaTa MYHHULMIAIBHOW YCIYIHM HE JIOJDKHO
nmpeBbIaTh 15 MUHYT.

2.11.Cpoxk perucTpaiuu 3anpoca 3asiBUTeJsl 0 NPeJoCTABJIeHHH MYHUIMNAJIBLHOMH YCaIyru

Cpok perucrpanuu 3ampoca 3asBUTENS O MPEJOCTABICHUU MYHUIUTNAIBHOU YCIyTd He
MO>KET IpeBbIaTh 1 pabounii 1eHb.

2.12. TpeGoBaHus K NOMEIEHNUSIM, B KOTOPBIX MPeI0CTABIsETCS MYHHIIUNIAIbHAS YCJIyra, K
3aJIy 0KMJIAHUsA, MeCTaM /ISl 3all0JIHEHH S 3alIPOCOB (3asiBJICHHI) O NPeJ0CTaBJICHUH
MYHUIUNATBHON yCIyrd, HHGOPMAILMOHHBIM CTEHAAaM ¢ 00pa3slaMM UX 3aI0JTHCHUS U
nepeyHeM JOKYMEHTOB, HE00XO0AMMBIX JJIs1 IPEI0CTABJICHUS MYHHIIUNIAJIBHOM yCIyTH, B
TOM YHCJIe K 00eCIeYeHHUI0 JOCTYITHOCTH /IS HHBAJIH/I0B YKAa3aHHbIX 00bEKTOB B
COOTBETCTBHMH C 3aKOHOAATEJbCTBOM Poccuiickoit Pegepanun
0 CONMAJIbHOM 3a11MTEe HHBAJTHI0B

[Tomemenuss u paboune Mecta Al MPETOCTABICHUS MYHHUIIUNAIBHON YCIYTH JIOJKHBI
COOTBETCTBOBATh CAaHUTAPHO-AMHUAEMHOJIOTHYECKUM TpaBUiIaM U HOpMaTuBaMm «[ UTHEHHYECKUE
TpeOOBaHUS K MEPCOHATBHBIM 3JIEKTPOHHO-BBIUUCIUTEIBHBIM MAIlIMHAM U OpraHU3alNi PabOTHI.
CanlluH 2.2.2/2.4.1340- 03».

[Tomemienrus AAMUHUCTPAIIUHU TTOCETCHHS JOJKHBI OBITH 000PYI0BAaHBI IPOTHUBOMOXKAPHOU
CHUCTEMOM, CpeACTBAMHU TOXXAPOTYIICHUsI, CUCTEMON OMNOBEHIEHHWS O BO3HUKHOBEHUU
YpE3BBIYAHBIX CUTYAILIUM.

Ha tepputopun, npuneraromeil K MECTy pPacHOJ0XEHUI0 AJIMUHUCTpAIMU IOCEICHUs,
JIOKHBL  ObITh  000OpyZOBaHBl OecIUIaTHBIE MecTa Il TapKOBKH HE MEHee IISITH
ABTOTPAHCIOPTHHIX CPEACTB, B TOM YHCJIE HE MEHEE OJHOIO - JJisi TPAHCIOPTHBIX CPEJCTB
WHBAJIUJIOB.

Bxox B 31anne AJMUHUCTpAIMK TIOCETICHUS U BBIXOJ] U3 HETO JOJDKHBI OBITh 000PYI0BaHBI
nHpOpMalMOHHON TabIUUKOW (BBIBECKOM), cojlepxkalieili HauMeHOBaHUE AJIMUHUCTPALUH
MOCEJICHUS, TAaHIYCOM M PACIIUPEHHBIM TPOXOJOM, JTMOO KHOMKOW BBI30BA, MO3BOJSIOMIMMH
obecrneynTh OeCTIPeNITCTBEHHBIN OCTYI rpakJaHaM, B TOM YKCJIE WHBAIUIAM, UCTIONb3YIOIIUM
Kpecia-KOJSICKH.

Hns  ynmobcTBa TpakgaH TIOMEIICHUS JJIsi  HEMOCPEJICTBEHHOTO  B3aWMOJICHCTBUS
JOJKHOCTHBIX JTUI] AIMUHUCTPAIIMK TOCEJICHUS U TPpaKIaH JOHKHBI pPa3MENaThCsl Ha HUKHUX
JTaKax 37aHUs.

[Ipuém rpaknan B AIMUHHCTPALMK TOCENEHUS JOJDKEH OCYIIECTBISITBCSA B CHEIHUATBHO
BBIJICJICHHBIX JIJISl OTUX LIeJiel MOMEIIEHUSIX, KOTOPhIE BKIIFOYAOT: MECTa ISl OKHMJIaHHs, MeCcTa
JUISL 3allOJTHEHUSI 3ampocoB (3asdBJICHUI) O MPEAOCTaBICHUHM TOCYAApPCTBEHHOM YCIyTrH, MecTa
npuéma rpaxJaH.

Mecra a1t oxugaHus JOTKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCJIOBHAM JJIsl TPaXKJaH, B
TOM YHCJIE WHBAIUIOB, UCTIOJIB3YIONIUX KPECia - KOJSICKH, U ONTHMAIBHBIM YCIOBUSM PabOTHI
JOJKHOCTHBIX JIUI] A IMUHUCTPAITUH TTOCETICHUSI.

Mecta 1151 0’kMIaHuS TOHKHBI OBITH 00€CTICUeHBI CTYNIbsIMU. KOMMYecTBO MeCT OKUAaHUs
ompenensercs UCXoas W3 (PaKTUYECKOW HArpy3Kd M BO3MOXXHOCTEM JUIsl UX pa3MelieHUs B
31aHUH, HO HE MOXKET COCTABJISTH MEHEE MATH MECT.



B wMecrax s oXuJaHHA Ha BUJAHOM MECTE€ JOJDKHBI OBITh PAaCIIOIOKEHBI CXEMBI
pa3MelIeHUs] CPEICTB MOXKAPOTYIICHHUSI U MYTEeH ABaKyallMy MOCETUTENEH U JOJKHOCTHBIX JIMIL
AJMUHHUCTpALIUH TTIOCETICHUS.

MecTta Ui 3amonHEHHs] 3alpocoB (3asBIEHUI) O NPEIOCTABICHUH MYHHUIIMIAIbHON
yCIIyTH, MpelIHa3HAYeHHbIE IS O3HAKOMIICHUS TpakJaH ¢ WH(GOPMAIMOHHBIMH MaTepuajami,
JOJDKHBI OBITH 00OPYIOBaHBI:

- BU3YyaJIbHOM, TEKCTOBOUM MHpOpMaIueii, 0OHOBISIEMON 110 MEPE U3MEHEHUS 3aKOHOAATENIbHBIX U
UHBIX HOPMAaTUBHBIX MPABOBBIX AaKTOB, PETYJIUPYIOIIMX MPEJOCTABICHUE MYHULHUIIAIBHON
YCIIYyT'H, U3BMEHEHUS CIIPABOYHBIX CBEICHMUII;

- CTYJIbSIMH, CTOJIAMH (CTOMKaMM), OJIaHKaMU 3asBJICHUNA U TUCbMEHHBIMU PUHAIJIEKHOCTSIMH.

WupopmallMOHHBIE  CTEHABl JODKHBI  OBITH  MAaKCMMalIbHO  3aMETHBI,  XOpOILO
npocMaTpuBaemMbl U pyHKIMOHANBHBL. OHM AOTXKHBI 000pyAOBaThCA KapmMaHamu gopmata A4, B
KOTOPBIX pa3MelIaloTcsl MHPOPMAIMOHHBIE JIUCTKH, 0Opaslbl 3amojiHeHusi ¢GopM OJIaHKOB,
TUNIOBBIE (DOPMBI JOKYMEHTOB.

TexcTel MaTepuanoB MeYaTarOTCs YAOOHBIM ISl yTeHHs mpudtoM, 0e3 HcrIpaBleHUH,
HanOoJee BaXKHbIE MECTA BBIJICIISIOTCS MOIYKUPHBIM HauepTaHUEeM JIN00 MOAUYEPKUBAIOTCSI.

NudopmanrionHsie CTEHABI, a TaKXKe CTOJIbI (CTOWKH) AJisi OOPMIICHHS] JOKYMEHTOB
JOJKHBI OBITh pa3MEIEHbl B MecTaX, 00ecrnedyMBarOUIMX OeCNpEensTCTBEHHBIM TOCTYN K HHUM
Tpa)kJiaH, B TOM YHUCJIE€ HHBAJIUIOB, UCIOJb3YIOLIUX Kpecaa-KOISICKH.

Kabunersl st mpuéma rpakIaH IOJDKHBI OBITh 000pYyIOBaHBI HH(DOPMAIIMIOHHBIMU
TabJIMYKaMU C yKa3aHHEM HoMmepa KaOuHera, (paMHIMU, UMEHH U OTuYecTBa (IIpU HAJIWYUH)
JOJHKHOCTHOTO JIMIIA, JHEH M 4YacoB TpuEéMa, BpEMEHHU IMepepbiBa Ha 00€j, TEeXHUYECKOTO
nepephIBa.

Mecta nns npuéma rpaxkiaaH JOJDKHBI ObITh OOOpPYIOBaHbI CTYNbSIMH M CTOJAMM JUIS
BO3MOXHOCTH O(OPMIIEHUS JOKYMEHTOB.

B memsx coOmrofeHusi mpaB WHBAJIMAOB HAa OECIPENSTCTBEHHBINM JOCTYN K OOBEKTaM
COLMANbHOM  WMHOPACTPYKTYpbl ~ AJMHHHMCTpalMs  TOCEJICHHS  NpU  IPEJOCTaBICHUU
MYHHUIMIAIBHON ycayrn oOecnedyuBaeT HMHBaNIMJIaM (BKJIIOYash WHBAIMIOB, HCHOJIB3YIOIINX
Kpeca-KOJSICKU U COOAK-TIPOBOHUKOB):

- CONpPOBOXICHHE WHBAIMJIOB, MMEIOIIUX CTOMKHE paccTpoiicTBa (YHKIUHU 3pEeHUS U
CaMOCTOSITEILHOTO MEPEABMKECHUSI, U OKa3aHUE UM MTOMOIIU B AJMUHUCTPALIUU TTOCENIEHUS;

- HaJyiekaliee pa3MelleHue Oo0OpynoBaHUsA W HocuTened uHdopmaruu, HeoOXOIMMBIX JUIs
oOecrieueHust OECHPEIMATCTBEHHOIO JIOCTYNAa HMHBAJIUAOB C Y4YETOM OrpaHHMYEHUH HX
AKU3HEECATEIBHOCTH;

- 1yOnupoBaHHe HEOOXOAMMOM Ji MHBAJIUIOB 3BYKOBOM M 3pUTENbHON HMH(pOpMALMU, a TaKXKe
HaJUCeH, 3HAKOB U MHOU TEKCTOBOW W rpaduueckoil MHGOpMAIUU 3HAKAMH, BBITIOJTHEHHBIMU
penbe(HO-TOYEHHBIM mpupTOM bpaiins, JOITYCK CypAOIIEpPEBOIUNKA u
TU(DIOCYPIOTIEPEBOTUHKA;

- onmycK cOOaKH-IPOBOJIHMKA MPU HAJUYMHM JOKYMEHTA, MOJATBEP)KIAIONIEro e€ crelnralbHOe
oOy4yeHHe M BbIIaBaeMOro mo ¢opMe M B HOPsAKE, KOTOpPBIE OMpeAesnsitorcss MHHHCTEPCTBOM
TpyAa u couuainbHOM 3ammThl Poccuiickon denepannu;

- OKa3aHHE€ MOMOIIM MHBAIMAAM B IIPEOJOJIEHUU O0aphepoB, MEMIAIOMINX MOJYYEHUI0O UMU YCIyT
HapaBHE C JPYTUMHU JIULIAMH.

[Tpuém rpaknan BeAETCA CHENMAINCTOM AJIMHHHUCTPALMU TOCEIEHUS B MOPSAIKE oOmieit
ouepenu, TM00 MO NpeIBAPUTENBHON 3aMUCH.

Creunanuct AIMUHUCTPALIMU TIOCETIEHUSI 00ecrieunBaeTCs JIMYHON HArpyAHON KapTOUYKOM
(6etimxem) ¢ ykazaHueM (pamuiiiy, UMEHH, OTYeCTBA (MIPU HATMYUU) U TOJKHOCTH.



Crnenunanuctel AIMUHHUCTPALIUK TOCEIEHUs, paboTalollie ¢ UHBAIUIAMU, JTOKHBI OBITH
IIPOUHCTPYKTHPOBAHBI MJIM OOYUYEHBI 1O BOIPOCAM, CBS3aHHBIM C OOECIEYeHUEM JOCTYITHOCTH
JUTSI UHBAJIUJIOB OOBEKTOB COLIMAIBHON, MHXKEHEPHON U TPAHCTIOPTHON UHPPACTPYKTYPHI U YCIYT
B COOTBETCTBMM C 3aKOHOJATeNbcTBOM Poccuiickon ®denepaunu W 3aKOHOJIATEIHCTBOM
Y amyptckoit PecriyOmuku.

PabGoune Mecta cneruanucta AJIMHUHUCTPAIIMHN MTOCEICHUS 000PYAYIOTCS MEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOXHOCTBIO JOCTYIAa K HEOOXOIUMbIM UH(POPMAIIMOHHBIM 0a3aM JTaHHBIX U
neYaTaroniM YCTPOMUCTBOM (IIPUHTEPOM).

[Tpu opranm3anum pabodux MECT JOJDKHOCTHBIX JIMI AJMUHUCTPAIIUN TIOCEICHUS U MECT
no mnpuéMmy rpaxaaH B AJMUHUCTpAIlMUd TOCEJCHUS MPEIyCMaTPUBAECTCS BO3MOXKHOCTH
CBOOOJIHOTO BXO0JIa M BBIX0JIa M3 ITOMCIIICHHS.

['paxxnanaM mpeaocTaBisieTcss BO3MOKHOCTh OCYIIIECTBUTh MPEABAPUTEIIHLHYIO 3alKUCh HA
npuém 1o tenedony (34147) 24-849.

[Ipn npenBapuTeabHOW 3alMUCU TPAKIAHUH COOOIIAET CHEHHAINCTY AIMUHHUCTpPALUU
TOCEJICHUS KeJTaeMoe BpeMs Npuéma.

[Ipu ompeneneHnu BpeMeHH MpuéMa 10 TelePOoHY CHEeIUATUCT AJIMUHHUCTPAIUNA
MOCEJICHUSI Ha3HAYaeT BPEMs Ha OCHOBAaHHMH Tpaduka yxke 3alIaHUpOBAaHHOTO BPEMEHHU MpUEMa
TpaKJiaH U BpEMEHH, YJOOHOTO TpakIaHUHY.

2.13.1Toka3aTe/ M JOCTYIIHOCTH ¥ Ka4eCTBA MYHUIMNAJIBLHOMH YCJIYrd

[Tokaszarenu AOCTYMHOCTH MYHUIIMITATLHON YCITYTH:
BO3MOXXHOCTb TIOJTY4eHHUS] TOJIHOM, aKTyaJbHOM M JOCTOBEpHON WHGOpPMAIUU O TOPSJIKE
MPEAOCTABICHUS MYHUIIUIIAILHON YCIIYTH, B TOM YHCIIE B AJIEKTPOHHOM dopMme;
BO3MOXKHOCTb TIOJIYYEHUS MYHHUIMIIAIBHOW YCIYTHM CBOEBPEMEHHO M B COOTBETCTBHUU CO
CTaHJApTOM MPEJOCTABICHUS MYHULIUTIAIIBHOW YCIIYTH;
BO3MOYHOCTD TMOJIYYECHHSI HHPOPMAITUHU O TOPSIJIKE MPEAOCTABICHUS MYHUIIUIIAIILHON YCIyTH.
[Tokazarenu kauecTBa MpeIOCTABICHUS] MyHUITUTIATBLHON YCITYyTH:
CBOEBPEMEHHOCTb MPEIOCTABIECHUS MYHUIIMTIATBHON YCIYTH;
JIOCTOBEPHOCTH U TIOJTHOTA MH(POPMUPOBAHUS 3asIBUTEISI O XOJI€ PACCMOTPEHUS €ro 3asiBICHMUS;
CPOK pacCMOTpEHUs 3asiBJICHUS, OTCYTCTBHUE Kajgo0 Ha JelcTBus (Oe37eiicTBUE) MOMKHOCTHBIX
T,

2.14. uble TpeOoBaHUsI U 0COOCHHOCTH NMPeIOCTABIEHUSI MYHUIIUNIAJIbHON YCIyrH

B snextpoHHO (hopMe MyHHUIMMAIbHAS YCIyra MpPeaoCTaBIsACTCS C HCIIOJIb30BaHUEM
MH(pOPMAIIMOHHO-TEIICKOMMYHUKAITMOHHBIX TEXHOJOTHM, BKIIFOYAs KCIOJb30BaHWE EamHOro n
PernonansHoro nmopranos ycuyr. [Ipu npegocTaBieHUH MyHUIIMTIAIBHOW YCIYTH B DJIGKTPOHHOU
dhopme 11 3asBUTENICH 00ECIIEYMBAIOTCS CIEAYIOIINE BO3MOXKHOCTH:

1) mocTym K CBEIEHUSM O MYHULIUITAIbHOW YCIYTE;

2) NMOCTYIHOCTH IS KOMHUPOBAaHWS W 3allOJIHEHUS B DJIEKTPOHHOHN (opMe 3ampoca U HHBIX
JOKYMEHTOB, HEOOXOAUMBIX JJIsl TOJIYYEHUSI MYHUILIUTTAIbHON YCITYTH;

3)BO3MOKHOCTh ~ IMOJaYd C  HUCIOJb30BAaHHMEM HH(DOPMAIMOHHO-TEICKOMMYHHUKAIMOHHBIX
TEXHOJIOTHI 3ampoca O MPEIOCTAaBICHUA MYHULMUNAIBHOW YCIYIM MU HUHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIS TIOJYYCHHUSI MYHUIIUTTAIBHOW YCIYTHU, U BO3MOXKHOCTD MOJTYyYEHHUs CBEJICHUM O
XO0/1€ BBITIOTHEHUS 3apoca O MPEI0CTABICHUN MYHHUITUTIATLHON YCIyTH.

[IpenocraBneHre MYHUIMNAIBHOW yCAyrd B MHOTO(YHKIIMOHAJIBHBIX  IIEHTPax
ocymiecTBisieTcss B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®d3 «O6



OpraHM3alUy TMPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYI», HWHBIMU
HOPMAaTUBHBIMHU IpaBOBbIMM akTaMu Poccuiickoii ®denepanyy, HOPMaTUBHBIMHU IPaBOBBIMU
aktaMu YamypTtckoil PecnyOnuky, MyHUIMIIATbHBIMA HOPMAaTUBHBIMU MPAaBOBBIMU aKTaMH IO
INPUHIMUIY «OJHOTO OKHAa» IpPU YCIOBHM 3aKIIOYEHHs COIJIALIEHUS O B3aMMOJECHCTBUU C
MHOT'O()YHKIIMOHAJIBHBIMU LIEHTPAMHU HPEJOCTaBICHUS T'OCYJAapCTBEHHBIX M MYHHULUNAIbHBIX
ycayr B Y amypTckoil PecriyOuvke npyu npeaocTaBiIeHud MyHUIMITAIBHONW YCITYTH.

3asBIEHUS] U TOKYMEHTBI, HEOOXOAUMBIE NIl MPEAOCTABIECHUS MYHULMIIAIBHONU YCIyTH,
npejcTaBisieMble B (hopMe 3JIEKTPOHHBIX TOKYMEHTOB!
- IOJIIUCBIBAIOTCS 3JIEKTPOHHOM MOANUCHIO B COOTBETCTBUU € TPEOOBAHUSAMH 3aKOHOJIATEJIbCTBA
Poccuiickoit @enepannu;
- MPEACTABIISIIOTCS B YIOJHOMOYEHHBI OpPraH ¢ MCIOJB30BAHUEM 3JIEKTPOHHBIX HOCUTENEU U
(umu) MHPOPMALMOHHO-TEIEKOMMYHUKALIMOHHBIX CeTel OOILEero IMoyib30BaHus, BKJIIOYas CEThb
«HTepHeTy;
- HETIOCPEJICTBEHHO MPHU MOCEIIEHNN YIIOJTHOMOYEHHOTO OpraHa;
- TOCPEJCTBOM MHOTO(QYHKIMOHAJIBHBIX IEHTPOB TNPEAOCTABICHUS TOCYJapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYT;
- nocpeactsoM EnuHoro u PernonansHOro moptayioB yciyr (0€3 MCIOIb30BaHUS 3IEKTPOHHBIX
HOCHTEICH);
- HUHBIM CIIOCOOOM, MO3BOJISIIOLIMM IHepefaTh B JJIEKTPOHHOM BHJE 3asBIIEHUE U UHBIE
JNOKYMEHTBI.

I11. CocTaB, noc/jieoBaTeIbHOCTh U CPOKH BHINOJHEHHS AIMUHUCTPATUBHBIX MPOUEAYP,
TPpeOOBAHUSA K MOPSAKY UX BbINOJHEHUS, B TOM YHCJe 0COOEHHOCTH BHINOJHEHHS
AJIMUHHUCTPATHBHBIX MPOLEAYP B 3JIEeKTPOHHOU popme

3.1.IlepeyeHb aAMUHUCTPATUBHBIX NIPOLIEAYP

[IpenocTtaBieHne MyHULUMAIBHOW YCIAYyTH BKJIIOYAaeT B ceOs TOCIENI0BAaTEIbHOCTh
CIEIYIOIIMX aJIMUHUCTPATUBHBIX POLEAYP:
1) mpueM u peructpanusi JOKyMEHTOB 3asiBUTEIIS;
2) cOCTaBIIEHUE BBITIMCKU U3 MTOXO35HUCTBEHHOM KHUTH WUJIM TOJATOTOBKA COOOIIEHUS 00 OTKa3e B
BBIJIaUe BBIIHUCKU U3 MMOXO03IHCTBEHHON KHHTH;
3) BbIaYa BBIMUCKH W3 MOXO3SHWCTBEHHOW KHUTH WM HAIMPAaBIICHHE 3asSBUTEIIO COOOIIECHUS 00
OTKa3e B BbIJIau€ BHIMHUCKH U3 TTOXO03IMCTBEHHON KHUTH.

3.2.11puem u perucTpanusi J0KyMEeHTOB 3asiBUTeJIS

OcHoBaHueM JJi1 Hayala aJMUHUCTPATUBHOM MPOLEAYpHhl SBIsSIETCS oOpalieHue
3asiBUTENII B YNOJTHOMOYEHHBIH OpraH ¢ 3asBJIEHUEM M JOKYMEHTaMH, MPeayCMOTPEHHBIMHU
MYHKTOM 2.6. HACTOSIIET0 AJIMHUHUCTPATUBHOTO PEriiaMeHTa.

JIOJKHOCTHOE JIMIIO YIOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPUEM M PETUCTPALIMIO
JIOKYMEHTOB:

1) ycranaBnuBaeT npeaMeT oOpaleHus;

2) npoBepseT JOKYMEHT, yI0CTOBEPSAIOIINNA TUYHOCTh 3asIBUTENS;

3) mpoBepsieT HaJMYUE JOKYMEHTOB, HEOOXOAMMBIX MJii MPEJOCTABICHUS MYHUIIUTAIbHON
yCIIyTHy;

4) npuHUMaET 3asBJICHUE U TOKYMEHTBHI;

5) npoBepsieT NpaBUIBHOCTh HAIMCAHUS 3asIBJICHUS;



6) pa3zbACHSET MOPSIOK 3aIOJIHEHMS 3asBICHMS, NPU HEOOXOAMMOCTH MOMOIAeT 3aIllOJIHUTH
3asIBJICHUE;

7) Ip¥ HATMYUKM OCHOBAHUM, IPETYCMOTPEHHBIX TYHKTOM 2.7. HACTOSIIET0 AIMUHUCTPATUBHOTO
perilaMeHTa, OTKa3bIBaeT B IPUEME TOKYMEHTOB C YKa3aHHEM IPUYHUHBI OTKA3a;

8) 1mOpu  OTCYICTBUM  OCHOBAaHMH, MpPEIyCMOTPEHHBIX IYHKTOM 2.7.  HACTOSILEro
ANMUHUCTPAaTUBHOIO PErJIAMEHTa, PETUCTPUPYET 3asBICHUE B KHUIE PETUCTPALAN 3asiBICHUM
rpakJiaH (Jajnee - KHUTra perucTpaiun).

JIOJIKHOCTHOE JIMIIO YIIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IPUEM U PETUCTPALHIO
JOKYMEHTOB, 0(GOpMIISIET PacHUCKy O IpuUeMe JOKYMEHTOB B JIBYX 3K3eMIUIApaxX, OAMH U3
KOTOPBIX BBIAACTCS 3asIBUTEII0, BTOPOM — MPUKIIAIBIBACTCS K IPUHATHIM JOKYMEHTAM.

MakcrManbHBIM CPOK BBIIOJIHEHHS aIMMHUCTPATUBHOM Ipoueaypsl cocTaBiseT | pabounii
JICHb.

3.3.CocTaBiieHHe BHIMUCKH M3 MOX03ACTBEHHOM KHUTH MJIHM MOAr0TOBKA CO00IeHHus 00
O0TKAa3e B BbI/Ia4e BBIIMUCKHU U3 MOX03AMCTBEHHOH KHUTH

JIOJDKHOCTHOE JIMIO YIIOJTHOMOYEHHOTO OPTraHa, OTBETCTBEHHOE 34 MPHUEM M PETHCTPALUIO
JOKYMEHTOB, MEPEacT NPUHATHIC JOKYMEHTHI JOKHOCTHOMY JIMILY YIIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOMY 3a MPEIOCTABICHNE MYHULIUTIAIIBHOW YCIYTH.

JIOJDKHOCTHOE JIMLIO YIOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MPEeJOCTaBICHUE
MYHHIUIIAJIBHOM yCIIYTM, HAa OCHOBAaHHMM IPEIACTABICHHBIX JOKYMEHTOB MOJArOTaBIWBAECT
HEOOXOMMYIO BBIUCKY W3 TIOXO3SWCTBEHHOW KHUTH JMOO TpH HAJIWYUM OCHOBaHMHIA,
MPEeTyCMOTPEHHBIX MMYHKTOM 2.8. HacTOAMIEr0 AJIMUHUCTPATUBHOTO perjaMeHTa, cCoo0IIeHne 0o
OTKa3€ B BbIJAY€ BBIITUCKU U3 MTOXO3A1CTBEHHON KHUTH.

Brimucka u3 MOXO3SHWCTBEHHOW KHHUTH MOXET COCTaBIISTHCS B MPOU3BOJIBHOU (opme,
(dbopMe THCTOB TTOXO3UCTBEHHON KHUTH WM 1O (pOpME BBIMUCKH U3 MOXO3SHCTBEHHOW KHHUTH O
HAJIMYMUK Yy TPaKJaHUHA IIpaBa Ha 36MEJIbHBIA YYaCTOK, YTBEPKICHHOM npukazoM DenepanbHOU
CITY>OBI TOCYIapCTBEHHOM perucTpaiuu, kajgactpa u kaprorpaduu ot 07.03.2012 Ne I1/103.

Brinucka u3 noxo3sMCTBEHHOW KHUTH COCTaBIISIETCS B IBYX DK3EMIUISPaXx, MOANUCHIBAETCA
PYKOBOJMTENEM IMOJIHOMOYEHHOIO OpPraHa, JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BEJICHUE
KHUTH, W 3aBepsAETCS TMedYaThi0 YINOJTHOMOUYEHHOro opraHa. O0a »sKk3eMIuisgpa SBISIOTCS
MOJJTUHHBIMH.

3.4.Bbiiaua BHINMCKYU U3 NMOXO0351iiCTBEHHON KHUTH WJIM HANIPABJIEHUE 3asIBUTEJIIO
coo01eHns1 00 0TKa3e B Bbl1adye BHINNCKHU U3 MOX0351iiCTBEHHOW KHUTH

Beimucka U3 MOXO3AMCTBEHHOM KHUTM BBIJACTCA 3asBUTEII0 110 IPEAbSIBICHUU
JOKYMEHTA, YIOCTOBEPSIOIIET0 JUYHOCTD, MO JINYHYIO MOIHUCH.

JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 BbIJIa4y JOKYMEHTOB:
1) BHOCHT 3amMCH B KHUTY PErMCTpallid BBIJAHHBIX (MCXOIAIIMX) JOKYMEHTOB C YyKa3aHUEM
JaThl 1 HOMEpA JI0KYMEHTAa;
2) ycTaHaBIMBAET JIMYHOCTH 3asBUTEINA, B TOM YHUCJE MPOBEPSAET JTOKYMEHT, YAOCTOBEPSIOIIHIA
JUYHOCTH;
3) mpoBepseT NMPaBOMOYHOCTh 3asBUTENSA, B TOM YHUCIIE IMOJTHOMOYMS NPEICTABUTENS 3asiBUTENS
JeCTBOBATh OT €r0 UMEHU MPHU MOJYYEHUH JOKYMEHTOB;
4) BbIAAET MOATOTOBIICHHBIN TOKYMEHT 3asBUTEIIIO.

B cinydae oOTCyTCTBHS BO3MOKHOCTM BbIAAUM JOKYMEHTOB JIMYHO  3asiBUTEIIO
JOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a BbIJAUy JIOKYMEHTOB, HAIPaBIISIET CONPOBOAMUTEIBHOE



MUCHMO C TIPWJIOKEHUEM BBITTMCOK M3 TOXO03SWCTBEHHON KHUTH MO0 cooOmeHuss o0 oTkase B
BbIJIaue BBIMUCKHM U3 MMOXO3SMCTBEHHOW KHUTH 3asSBUTENIO 10 TIOYTOBOMY aJIpeCy, yKa3aHHOMY B
3asIBJICHUM.

V. (I)Oprl KOHTPOJA 32 UCITOJTHEHUEM AﬂMHHHCTpaTI/IBHOFO periamMmenTa

Tekyuii KOHTPOJb 3a COOJIIOJCHUEM TMOCIEIOBATEILHOCTH JIEUCTBUM, OIMpPEACICHHBIX
aIMUHUCTPATUBHBIMU MPOLEAYpaMH 1O TMPEJOCTABICHUIO MYHUIMNAIBHOW YCIyTH, |
MPUHSATHEM pEIIeHU OCyIIecTBIsIeTcs [ 1TaBoif MyHHITMTIATFHOTO 00pa3oBaHUsI.

[leprOIMYHOCTh  OCYIIECTBIEHUS TEKYLIEr0 KOHTPOJIS yCTaHABJIMBAaeTcs | aBoi
MYHHUIMIAIBHOTO 00pa30BaHusl.

KoHTpons 3a mpegocTaBieHHEM B TOJHOM O0BEME M Ka4eCTBOM MPEIOCTaBICHHOMN
MYHHUITUTIAJTEHON YCIyTH BKIIIOYAaeT B ceOs MPOBEIEHHE MPOBEPOK, BHISIBICHHUE U YCTpaHEHHE
HapyLICHUI NpaB 3assBUTENS.

[IpoBeneHne MNPOBEPOK MOXKET HOCUTH IUIAHOBBIM (OCYIIECTBISETCS HAa OCHOBAaHUM
YTBEP)KJICHHBIX IUIAHOB) W BHEIUIAHOBBIM XapakTep (OCYIIECTBISETCS IO KOHKPETHOMY
oOpallleHUIO 3asBUTE).

[To pe3ynapTaram MNPOBEACHHBIX TMPOBEPOK B ClIydya€ BBISIBICHUSA HApyUICHUN
OCYIIIECTBIIACTCS MPUBJICYEHUE BUHOBHBIX JIUI[ K OTBETCTBEHHOCTH B COOTBETCTBUHM C
JIEVCTBYIOIINM 3aKOHOJaTeIbCTBOM Poccuiickon denepannu.

V. locyneOHoe (BHecy1e0HOe) 00:ka/I0BaHNUE 3asiBUTE/IEM pPellleHuil U JeicTBUi
(0e3neiicTBHA) OpraHa, NpeAOCTABIAIONIEr0 MyHUIIUNIAJIBHYIO YCJIYTY, J0JKHOCTHOIO JINLA
Oprana, npeJocTaBJsiIOIIero MyHHIMNAIbHYIO YCJIYTY, JIJN00 MyYHUIIUNIAJBHOTO CJIYKAIIEro

1. [HocyneOubiii (BHecyAeOHBII) TOPSAIOK OOXKamOBaHUS pEHICHWA U JIeHCTBUHN
(OezneiicTBmii) opraHa, MPerOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTy, a TakXkKe JOJKHOCTHBIX
JIMI] WM MYHUIUIAIBHBIX Cykammx onpeaensercss PenepanbHbiM 3akoHOM OT 27.07.2010 Ne
210-®3 «O06 opraHu3anuy MPEAOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIIMTAIBHBIX YCIYT» U
MPUHUMAEMBIMHU B COOTBETCTBUU C HUM MYHULIMNIAIIbHBIMU ITPABOBBIMH AKTAMHU.

2.3asBUTENIb MOKET OOPAaTUTHCS C JKAJI000M, B TOM UKCIIE B CASAYIOIINX CIydasix:

1) HapylleHue cpoka perucTpanuu 3amnpoca 3asBUTENs O MPEJOCTAaBIEHUH MYHUIUNAIbHOU
YCIIYTH;

2) HapylIeHUE CPOKa MPEAOCTABICHHSI MyHUIIUMIIAIbHON YCIIYTH;

3) TpeboBaHME y 3asBUTENS JTOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHUBHBIMH IPABOBBIMU
aktamu Poccuiickori @enepauny, HOPMAaTHUBHBIMH IIPABOBBIMM  aKTaMH Y IMYPTCKOH
PecniyOnuku, MyHUIIMTAIBHBIMU TIPABOBBIMU aKTaMU IS TPEJAOCTABICHUS MYHUIIUNIATBLHOM
yCIIYTH;

4) oTka3 B mpHeMe TOKYMEHTOB, MpPEIOCTaBICHHE KOTOPHIX MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickont denepanny, HOPMATUBHBIMU IPABOBBIMHU aKTaMU Y AMYPTCKOU
PecriyOnmuku, MyHUITMTAIBHBIMU TIPABOBBIMU aKTaMU IS TMPEJAOCTABICHUS MYHUIIUIIATBLHOM
YCIIYTH, Y 3asIBUTEJIS;

5) oTka3 B TPENOCTABIECHWHM MYHULMINAIBHOW YCIYI'M, €CJIM OCHOBaHMsS OTKa3za He
MpenycMOTpeHbl (heiepaIbHBIMU 3aKOHAMU W TPHHITHIMA B COOTBETCTBHM C HUMH WHBIMHU
HOPMAaTUBHBIMU TIPaBOBBIMU akTamu Poccuiickoit ®enepaiuu, HOPMATUBHBIMH IMPABOBBIMU
aktaMu Y AMypTcKoil Pecniy0ianKku, MyHUIIUTTaTbHBIMU PABOBBIMH aKTaMU;

6) 3arpeboBaHME C 3asBUTENS IPU TNPEIOCTABICHWM MYHHIIMIAIBHON YCIyrd IUTaThl, HE
IIPEAyCMOTPEHHONM  HOPMAaTUBHBIMM  IIpaBOBbIMHM  akTtaMu  Poccuiickonn — denepanuu,



HOPMAaTUBHBIMU IIPaBOBBIMM aKTaMu Y AMYpTCKOl PecnyOnuku, MyHUIMNAIBHBIMU [TPABOBBIMU
aKTaMH;

7) oTKa3 opraHa, MpeJOCTaBISAIOIIEr0 MYHULUIAJIBHYIO YCIYTY, AOHKHOCTHOTO JIMIIA OpraHa,
MIPEIOCTABIISIIOIIET0 MYHUIMIAIbHYIO YCIyry, B MCIPABIECHUU JOMYUIEHHBIX OINEYATOK MU
OIIMOOK B BBIJIAHHBIX B PE3YJIbTAaTe MPEJOCTABICHUS MYHULIUIIAIBHOW YCIYyTH TOKYMEHTaX JIN00
HapyILIEHUE YCTAaHOBJIEHHOIO CPOKA TAKMX MCIIPABIICHUM.

3. XKamoba momaercs B MUCHbMEHHOH (GopmMe Ha OyMa)kKHOM HOCHTENE, B AIIEKTPOHHOU
dbopmMe B opras, MpeaoCTaBISIONNI MYHUIIUTIATBHYIO yeyry. JKanoObl Ha perieHus!, MpUHSAThIC
PYKOBOAMTENEM OpraHa, MpPEJOCTaBISAIOMIET0 MYHULHUNAIBHYIO  YCIYry, [OJAlTCS B
BBIIIECTOSIINI Oprad (IpU €ro HaJuuuMu) JHOO B Cllydae €ro OTCYTCTBUSI PacCMaTpUBAIOTCA
HEMOCPEJCTBEHHO PYKOBOAUTENIEM OpraHa, MpeaoCTaBIsSIOEro rocyAapCTBEHHYIO YCIyTy, JIH00
OpraHa, IpeJI0CTaBIIAIOIIEr0 MyHULIUIIAJIBHYIO YCIYTY.

4.Kanoba MoxeT ObITh HampaplieHa MO TOYTE, Yepe3 MHOTO(pYHKIIMOHAJIBHBIM LIEHTp, C
MCIOJIb30BaHUEM MH(OPMALIMOHHO-TEIEKOMMYHUKAMOHHOW ceTn «MHTepHeT», opHuiHnanbHOTro
caiiTa opraHa, MpeaOCTaBISIONIET0 MYHHUIIMNANbHYIO yciyry, EauHoro moptana yciyr nm6o
PernonansHOro nmoprana yciyr, a TakkKe MOXKET ObITh IPUHATA [P JINYHOM MPUEME 3asBUTEIIS.

5.0Cco0€HHOCTH TOJIaul M PACCMOTPEHHS Kajaob Ha pelieHus U JaercTBus (Oe3elicTBHE)
OpraHOB MECTHOTO CaMOYIpPABJIECHHUS UM HX JOJDKHOCTHBIX JIMI, MYHULMIAIBHBIX CIYy>KalIUX
yCTaHABJIMBAIOTCA MYHULIMIAIbHBIMY MPABOBBIMHU aKTaMH.

6.2Kamoba momkHa colepKaTh:

1) HaumMeHOBaHWE OpraHa, MPEJOCTABIISIONIET0 MYHULUIAIBHYIO YCIYTYy, TOJKHOCTHOTO JIHIIA
opraHa, MPeAOCTaBISIONIET0 MYHUIUNAIBHYIO YCIyry, MO0 MYHHIIMIIAIBLHOTO CIIYKAIlero,
penieHus u aeicTBus (6e3/1eicTBre) KOTOPHIX 00KaTyIOTCS;
2) gamwinio, UMs, OTYECTBO (ITOCIEIHEEe — IMpPH HAJIWYUHU), CBEJACHHUS O MECTE KUTEIbCTBA
3asiBUTENA - (PU3MUECKOro JIMLA MO0 HAMMEHOBAHUE, CBEACHHSI O MECTE HAXOKICHUS 3asiBUTEIS
— IOPUIUYECKOTO JUIa, a Takke HoMep (HoMmepa) KOHTakTHOro TenedoHa, ampec (aapeca)
3JIEKTPOHHOM MOYTHI (MPU HAJTMYMHU) U TIOYTOBBIM ajpec, M0 KOTOPHIM JOJDKEH OBITh HaIlpaBlieH
OTBET 3asIBUTEIIO;
3) cBemenus 00 oOXadyeMbIX —pemieHusX ¢ JecTBusax  (Oe3neicTBUMM) — oprasa,
MIPEIOCTABIISIIOIIET0 MYHULIMNIAIBHYIO YCIYTy, JOHKHOCTHOTO JIMIA OpraHa, MpeJ0CTaBIISIOIIETO
MYHHUIUTAIBHYIO YCIYTY, TN00 MyHUIIUIAIBHOTO CIYXAaIero;
4) noBoabl, HA OCHOBAHMM KOTOPBIX 3asfBUTEIb HE COIJACEH C pEUIeHUEM U JAehcTBHEM
(OezneiicTBreM) opraHa, NMPEAOCTABISIONIEIO MYHHULHUIMAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA
OpraHa, NPeAOCTAaBIAIONIET0 MYHHLIUNAIBHYIO YCIyry, JHOO0 MYHHUIMIAIBLHOTO CIYXAallero.
3asiBUTENIEM MOTYT OBbITh NMPEACTABIECHBI JOKYMEHTHI (IIPU HAJTUYUHU), TOATBEPKIAIOIINE JOBOIbI
3asgBUTENS, TMOO0 UX KOTIHU.

7.Xanoba, moctynuBIIAas B OpraH, HNPEJOCTaBISAIONINA MYHHUIMIAIBHYIO YCIYTY,
MOAJICKUT  PACCMOTPEHHUIO  JOJUKHOCTHBIM  JIMLIOM, HAJEJICHHBIM  MOJHOMOYHUSIMU  TIO
paccMOTpeHHuIo kajao0, B TeueHue 15 pabouux AHEH co AHS ee perucTpanuu, a B clydyae
o0)kaJoBaHMs OTKa3a OpraHa, MPEJOCTABISIOMIET0 MYHUIUNAIBHYIO YCIYTy, AOKHOCTHOTO
JMIa OpraHa, peIoCTaBIAIOIEr0 MYHULMIIAIbHYIO YCIYTY, B IPUEME JOKYMEHTOB Y 3asBUTENS
100 B UCIIPaBICHUH JIONMYIEHHBIX OMEYaTOK U OMMOOK WM B Cllydae 00KajJoBaHUs HapyIICHUS
YCTaHOBJIGHHOTO CpOKa TaKUX HCIPaBICHUH — B TeYeHHE S5 pabodyux JHEW co JHS ee
peructpauuu. IIpaBurensctBo Poccuiickonn @enepanny BIpaBe YCTAaHOBUTH CIydaw, IIPU
KOTOPBIX CPOK PACCMOTPEHHUS KaIOObl MOKET OBITH COKpAILIEH.

8.I1o pe3ynbpTaTam paccMOTpEHUSs kajloObl OpraH, MPeJOCTABIAIONINA MYHUIIMTATbHYIO
YCIIYTY, IPUHUMAET OJTHO U3 CIENYIOUIUX PEILIECHUN:



1) ynoBieTBopsieT kaody, B TOM 4ducie B opMe OTMEHBI MPUHSATOTO PEIICHUS, UCIIPABICHUS
JIOTYIIEHHBIX OpPraHOM, MPEAOCTABISIONIMM MYHUIUIAIBHYIO YCIYTY, ONEYaTOK M OIIMOOK B
BBIJIAHHBIX B PE3YJbTATE MNPEAOCTABICHUS MYHUUHNAIBHOM YCIYIrM JOKYMEHTaX, BO3Bpara
3aBUTENIO0 JICHEKHBIX CPEACTB, B3UMAHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMAaTUBHBIMU
MpaBOBbIMU akTaMu Poccuiickon Penepanyu, HOpPMaTUBHBIMU ITPABOBBIMU aKTaMHU Y AIMYPTCKOU
Pecniybnuku, MyHUITUTIAIBHBIMU TIPABOBBIMU aKTaMHU, a TAaKXKe B MHBIX (opMax;

2) OTKa3bIBAET B YAOBJICTBOPEHHUH 3KAJIOOBDL.

9. He no3anee mHs, CIENYIOUIETO 3a JHEM MPHUHATHS pEIICHUS, YKA3aHHOTO B MyHKTE 3
HACTOAIIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA, 3asSBUTEIIO B MUCbMEHHON (hOpMeE U MO JKEJTAaHUIO
3asBUTENSI B DJICKTPOHHOM (opMe HampaBisieTCs MOTHUBUPOBAHHBIM OTBET O pe3ysbTaTax
paccMOTpEHUSs KaT00BbI.

10.B cnyuae ycraHOBiIEHHMS B XOA€ WIM IO pe3yJibTaTaM pPacCMOTPEHHUS KalOObI
IPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO MPABOHAPYUIECHUS WU MPECTYIUICHUS JIOIKHOCTHOE
JUI0, HAJEJIEHHOE MOJHOMOYMSIMHU MO PACCMOTPEHHIO Kalo0 B COOTBETCTBHM C IYHKTOM &
HACTOSIEro AJIMHHUCTPATUBHOIO pErlaMeHTa, HE3aMEJIUTEIbHO HaIpaBiseT HMMEIOLIUecs
MaTepuaibl B OpraHbl IPOKYpaTyphl.



