YT1BEpKACH

[TocTanoBnenneM AJIMUHUCTpALIUU
MYHHUIIMIAIBHOTO 00pa30BaHus
«Kurbaesckoe» ot 13.05.2016r. Ne 46

AJIMUHUCTPATUBHBIA PETJIAMEHT
MPEJOCTABJIEHUS MYHUIIUIIAJIBHOM YCJIYT'H
«IMPEJOCTABJIEHUE BBINIUCKHU U3 MTOXO3MCTBEHHON KHUT U
CEJIbCKOI'O HACEJIEHHOTI'O ITYHKTA»

(c ”BMeHeHNsIMH YTBeP:KI€eHHBIMH MOCTAHOBJIEHNEM AJIMUHUCTPAIIMM MYHUIIUNIATBHOTO
oOpasoBanus «Kuroaesckoe» ot 15.11.2018r. Ne57)

I. O6uue nonoxenust
1.1.1lpeamet peryiupoBaHusi AIMUHUCTPATHBHOTO perjaMeHTa

AJIMHHHUCTPATUBHBI  pErJIAaMEHT  TPEJOCTaBICHHUS  MYHUIMIIAJBHOW  YCIYTH
«[IpemocraBieHre BBITUCKA W3 IOXO3SWCTBEHHOW KHUTH CEJIHCKOTO HACEJICHHOTO ITyHKTa)
(mamee — AJIMUHUCTPATHBHBIA pEIJIAMEHT) pa3padOTaH B MEJIAX IMOBBIMICHUS KadecTBa
NPEIOCTABICHUS MYHUIUNAIBHON YCIyTH, ONpeAeseT CPOKA |  IOCICI0BATEIEHOCTD
aJIMAHUCTPATUBHBIX MPOIIETYP MPHU MPEJOCTaBICHUN MYHUITUNIABHOU yciyru «lIpenocrasicHue
BBITUCKA W3 TIOXO3SMCTBEHHOW KHHUTH CEIIbCKOTO HACEJIICHHOTO IyHKTa» (Jmamee —
MYHUIIUIIATbHAS YCITYTa).

1.2.0nucanue 3asiBUTEIEH

3asBUTENIN, UMEIOIIUE TIPABO HA MPEIOCTABICHNE MYHUIIMTIAIBHOW YCIyTH:
- TpaXXJaHWH, OCYIICCTBIISIONIMNA BEACHUE JUYHOTO IOJCOOHOTO XO3SMCTBA Ha 3E€MEIbHOM
y4acTKe, MPEJOCTaBICHHOM U (WIM) NPHOOPETEHHOM IS BEISHUS JIMYHOTO IOACOOHOTO
XO03SH1CTBa;
- YIeH CEeMbHM TpaKJIaHWHA, OCYIIECTBIISIIONIECTO BEICHUE JIMYHOTO TMOACOOHOIO XO03siMCTBA HA
3eMEIPHOM yYacTKe, IPEAOCTAaBICHHOM W (WIM) TPUOOPETEHHOM JUISI BEJCHHUS JIMYHOTO
I10JICOOHOTO XO35IMCTBA;
- TpaXKJIaHWH, COBMECTHO TPOXHUBAIOIIUN C JIMIIOM, OCYIIECTBIISIONIAM BEICHHE JHUYHOTO
MOJICOOHOTO XO3SIICTBA HAa 3eMEITbHOM YYacTKe, IPEIOCTABICHHOM | (WJIH) TPHUOOPETEHHOM JIJIs
BEJCHMS JJUYHOTO MOJICOOHOI0 X035MCTBA;
- MHOE JIUIIO B CiTy4ae MpeCTaBICHUs JOBEPEHHOCTH, YIOCTOBEPEHHON B YCTAHOBICHHOM
MOPsIAKE, OT JIMIA, UMEIOIIETO MTPaBO Ha MOJYYSHUE BBITUCKH U3 TTOX03HCTBEHHOM KHUTH

1.3.Ilopsinox nHGOPMUPOBaHHUS O NPEAOCTABJICHMHA MYHUIIUNIAJIBHON yCIyTH

HNudopmanyst 0 MeCTOHaXOXAEeHUH, Tpaduke padoThl, HOMEpe TenedoHa A CHpPaBOK,
ajzipece 3JIEKTPOHHOU MOYThl AIMUHUCTpAIIMM MYHULIUMIIATBHOTO 00pa3oBanus «Kurbaesckoey
Anpec:Yamyptckas Pecniybnuka, Capanynbckuii paiioH, c.Kur6aeso, yin.CoBxo3Has,m.1a;
I'paduk paboter: monenensHuk ¢ 8-00 gac no 17-00 gac;
BTOpHUK — nsiTHULA ¢ 8-00 yac 1o 16-00 yac;



nepepbiB Ha 00ex: ¢ 12-00 yac o 13-00 yac;
BBIXOJIHBIC JTHH: Cy00O0Ta, BOCKPECCHbE;
Tenedon mns cnpasok: (34147) 73-1-25;
Anpec anektpoHHO# mouTsl: Kighadm@udm.net;
anpec O(QUIIMANBHOTO caiiTa B MH()OPMAIMOHHO-TEICKOMMYHUKAIIMOHHON cetn «HTepHeT»:
http://sarapulrayon.udmurt.ru/poseleni9/Kigbaevo//.

Nudopmanus o mecTroHaxoxaAeHUH, Tpaduke paboThl, HOMepe TenedoHa ISl CIPaBOK,
ajapece  DJIEKTPOHHOM  TOYTHI ~ MHOTO(YHKIIMOHAJBHOTO  IEHTpAa  MPEJOCTaBIICHUS
TOCY/IapCTBEHHBIX U MYHHIIUITAIBHBIX YCIIYT:

Anpec: Yamyprtckas Pecniyonuka, Capanynbckuii paiion, c. Curaeso, yi. JlepmonTtosa, 1. 17
I'padpuk pabGoThl: moHEeAENbHUK - NATHHUIA - ¢ 8.00 1o 17.00 vacoB (mepepwiB ¢ 12.00 q0 13.00
4yacoB), cy000Ta, BOCKPECEHBE - BHIXOHBIC THU.

Tenedon s cripaBok: (34147)2-59-49;

Anpec anekTponHoi moutsl: mfcentr.sar.raion@yandex.ru;

aapec opUIMATBHOTO caiiTa B HMH(DOPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHON ceTn «HTepHeT»:
http://sarapulrayon.udmurt.ru/mfz/polezno//.

Wudopmanst 0  MYHUUMIAIBHOM  yClIyre  MpeloCTaBiseTcsl  CIEeLHATUCTaMU
AJMUHHUCTpallUd MyHHUITUTIAILHOTO 00pa3oBanus «Kurbaesckoe» no tenedony: (34147)73-1-25.

Nudopmanuio o mopsake MTPeIOCTaBICHHUS MYHUIMINAIBHOM YCIYTH MOXHO TaKke
MOJIYYUTh B PETHOHAIBLHOM IIEHTPE Tele()OHHOTO OOCITY)KMBAHUS TPaKTaH W OpraHU3alUN 10
BOIIPOCAaM TMPENOCTaBICHUS TOCYJApPCTBEHHBIX W MYHHUIMIIANBHBIX YCIYT B Y IMYPTCKOM
Pecny6uke o Tenedony: (3412) 600-000.

Nudopmarmss mo BompocaM MPEIOCTaBICHUS MYHHIIMIIAIBHON YCIYTH pa3MellaeTcs
HETIOCPEJICTBEHHO B TOMEIIEHUH OpraHa, MPEJOCTaBISIONIET0 MYHUIMIAIBHYIO YCIYTy, C
WCIOJIb30BaHHEM HH(POPMAIMOHHBIX CTEHIOB, B MH)OPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHON CETH
«HTepHeT» Ha OQUIMAIBHOM CcaiTe MYyHUIMNAIBHOTO O00pa3oBaHUs, B QenepanbHON
nH(OPMAIIMOHHOW cucTeMe «EMuHBI TOpPTaJ TOCYJApPCTBEHHBIX W MYHHIIMITAIBHBIX YCIYT
(pynkmmit)» www.gosuslugi.ru (manee — Enunbiii mopran yciayr), B TOCYIapCTBEHHOM
uHbopManMOHHOW cucteme Yamyprckoi PecnyOmuku  «[lopram rocymapcTBEHHBIX U
MYHUIMOAIBHBIX ycnyr (pynkumit)» www.mfcl8.ru (nanee — PermonanbHbI mopran yciyr),
MHOTO( YHKITMOHAIBHOM IIEHTPE MPEIOCTABICHUS TOCY/IapPCTBEHHBIX W MYHHUIIUITATBHBIX YCIYT B
Y amypTtckoit PeciyGmnuke.

Nudopmanmionnpie cTeHIbl 000pYAYIOTCS B JAOCTYIMHOM IS TONydeHUs WHGOpMaluu
MOMEIICHUH OpTaHa, MPE0CTABISIONIET0 MyHHIIUTIATBHYIO YCIYTY.

NudopmManoHHBIN CTEHIT MO MPEJOCTABICHUIO MYHUIIMTIATHHOW YCIYTH JIOJDKEH COJEpKaTh
clIeyIolIee:

l)ucyepnbIBalOMMA  MEPEUYeHb  JIOKYMEHTOB,  HEOOXOJUMBIX  JUIS  TPEJOCTABJICHUS
MYHHUIUIIAJIBHOW YCIIYTH;

2) “CYEPIBIBAIOIINYN TTIEPEUYCHb OCHOBAHUI JIJIsi OTKAa3a B MPUEME JJOKYMEHTOB, HEOOXOTUMBIX JIJIs
MPEIOCTABICHHSI MYHUIIUTIATLHOU YCIIYTH;

3) WcUYepHBIBAIOIIMK IEpPeUYeHb OCHOBAHWMW JJIA OTKa3a B MPEAOCTABICHUU MYHHUIIUTIATbHOU
YCIIYTH,

4) obpaserr 3aMOTHEHUS 3asBICHUS IS TOYYCHHS] MYHUIIUTIATBHOW YCIIYTH,

5) cpoku peIOCTaBICHUS MYHUIIUIATLHON YCIYTH;

6) yacel mpuema, a TaKxke (QamMIIdI0, UMs, OTUYECTBO JOJDKHOCTHBIX JIUI[ YIOJIHOMOYEHHOIO
oprana, HoMep KaOMHeTa i IpueMa 3asBUTEIICH.
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Jns monmydeHus: WH(GOpPMAUMU O TOPSAAKE NPEAOCTABICHUS MYHULIUNAIBHOW YCIyTH
3asBUTENb BIIpaBE OOpaTUTbCA B YIOJHOMOYEHHBI oOpraH B YCTHOW (opMe JMYHO, B
MMCBMEHHOU opMe, B TOM YHCIIE IO aIpeCy ANEKTPOHHOM MOYTHI.

KoHcynbTupoBanue 1o  BompocamM  MPEJOCTaBIEHUS  MYHHMLIMIAIBHON  YCIYru
OCYLIECTBISIETCS. B YCTHOHM  (¢opMmMe  cHeuudaiucraMd  OpraHa,  IMpeAoCTaBIISIOIIErO
MYHULUOAIBHYIO YCIYTy, KOTOpbIE€ HECYT OTBETCTBEHHOCTb 3a IOJHOTY, I'PaMOTHOCTb H
JOCTYITHOCTb ITPOBEICHHOTO KOHCYJIBTUPOBAHMSL.

ITpu oTBeTax Ha TenedOHHbIE 3BOHKH U YCTHBIE OOPAIEHHsI TpaskaH CIIEUAINCT OpPIaHa,
IPEJOCTABIISIONIEr0 MYHUIIMIAIIBHYIO YCIIYTY, OAPOOHO U B BEXIUBOM (popme MHPOpMHUpYET
oOpaTUBIIUXCA IO HHTEPECYIOMM uX BorpocamM. OTBeT Ha Tene(OHHBIA 3BOHOK JOJIKEH
Ha4yMHATBhCsl C HMHQOpMAUMU O HAWUMEHOBAaHWU OpraHa, B KOTOPBIM IMO3BOHUJ TpaKIaHUH,
(bammnu, UMEHHU, OTYECTBE U JTOJDKHOCTH CIIELUAINCTA, IPUHSBILETO TeJle()OHHbII 3BOHOK.

[Tpu HEBO3MOKHOCTH CHELMAINCTa OpraHa, NPEJOCTaBISIONIEr0 MyHUIIUIAIBHYIO YCIYTY,
NPUHSIBLIETO 3BOHOK, CaMOCTOATEIBHO OTBETUTh HA IOCTaBJIEHHBIE BOIMPOCHI, TEIEPOHHBIN
3BOHOK JOJDKEH OBITh IepeajpecoBaH JpyromMy CIEHHUAIMCTy OpraHa, MpeoCTaBIISIOIIEro
MYHULUOAIBHYIO YCIYry, WIH € OOpaTHUBIIEMYCs TpaXKJaHUHY JOJDKEH OBbITh COOOIIEeH
Teae(pOHHBIA HOMEp, IO KOTOPOMY MOKHO MOJIYYHTh HEOOXO0AUMYIO HHPOPMALHIO.

OcCHOBHBIMH TPeOOBaHUAMH K HHPOPMUPOBAHUIO 3asBUTENEH SBIISIOTCSA:

- TOCTOBEPHOCTh MPEOCTaBIsIEMON HHPOPMALINH;

- YEeTKOCTh B U3JI0KEHUU HHPOPMALINH;

- IOJIHOTa UH(OPMHUPOBAHUS;

- y100CTBO U JOCTYIHOCTb MOJIy4€HUsI HHPOPMAILIUH;

- OIepaTUBHOCTH MPH MPEAOCTaBICHUU HHPOPMALUKA O MYHUIIUIIATBHOMN YCIIyTE.

1. CtangapT npenocraBjieHisi MyHMIMNIAJbHON YCJIYTH
2.1.HammeHOBaHNEe MYHHMIHMIIAJIBHON YCJIYITH
[IpenocraBieHre BBIMUCKU U3 TOXO3MCTBEHHOW KHUTH CEJILCKOTO HACEJIEHHOTO ITYHKTA.

2.2.HammeHOBaHNE OPraHa, HEMOCPEACTBEHHO NMPEJI0CTABISIOIIEr0 MyHHIMNIAJIbHYIO
yeayry

MyHununanpHas — yciayra OpefocTaBisieTcs  AJMHUHUCTpaluedl  MYHHIMIIATBHOTO
obpazoBanusi «KurbaeBckoe» (manmee — opraH, MPEAOCTABISIONUN MYHUIIUNAIBHYIO YCIYTY,
YIOJTHOMOYEHHBIA OpraH).

B cootBercTtBuM ¢ myHKTOM 3 yactu 1 crateu 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O06 opraHu3anuu TPEAOCTABICHHUS TOCYJAPCTBEHHBIX W MYHUIIMIAIBHBIX YCIYT»
OpTaHbl, TMPEIOCTABISIONINEC MYHHUIIMIIAJbHBIC YCIyTH, HE BIpaBe TpeOOBaTh OT 3asBUTEIS
OCYIIECTBJICHUSI JCUCTBUH, B TOM YHCIE COIJIACOBAHMH, HEOOXOMUMBIX JUISI TOJYYEHUS
MYHULMOAIBHOM YCIYT'M W CBSI3aHHBIX C OOpallleHueM B HHBIE TOCYAAPCTBEHHBIE OPTaHBI,
OpTraHu3alliy, 3a MCKIIOUEHUEM IOTYYCHHUsSI YCIyT, BKIIOYCHHBIX B MEPEYCHb YCIIYT, KOTOPHIC
ABIISIIOTCS. HEOOXOAMMBIMU U 00A3aTEIbHBIMU JUIS MPEAOCTABICHUS MYHHIMIIATBHBIX YCIIYT,
YTBEPXKICHHBII HOPMAaTUBHBIM TIPABOBBIM aKTOM TIPEACTABUTEIBHOTO OpraHa MECTHOTO
CaMOyTIpaBJICHHUS.

2.3.Pe3yabTaT NpeiocTaB/IeHUs MyHUIIUNIAJIbHOM yCIyru



PesynbraToM mnpenocTaBieHUs MYHULHMNAIBHOM YCIYTH SBIISIOTCS IPEIOCTABICHUE
BBIMMCKHU U3 MOXO35SHCTBEHHON KHUTHM CEJIbCKOTO HACEIEHHOI'O MyHKTa JIMOO MOTUBUPOBAHHBIN
OTKa3 B PEIOCTABICHUH BBIIMCKHU.

2.4.Cpok npegocraB/jieHusi MyHUIMIIAJBHON yCJIYTH

Cpok mpefocTaBlieHUsT MYHHLIMIAIBHON YCIYIM ONpENEseTcsl YHNOJIHOMOYEHHBIM
OpPraHOM U HE JIOJDKEH IpeBblaTh 30 KaJeHAapHbIX JHEW CO AHS NMOJAa4y 3asiBICHMUS.

2.5.11paBoBble OCHOBAHMS JJISl IPEAOCTABJICHUS MYHUINNIAIBHOM YCJIyTH

[IpenocraBinenne MyHUIUMIAIBHON YCIYyTH OCYIIECTBIAETCS B COOTBETCTBUU CO
CJIeIYIOIIUMHU HOPMAaTUBHBIMU IIPABOBBIMU aKTAMMU:
Koncrurynueint Poccuniickoit ®enepanuu;
®enepanbapiM 3akoHOM 0T 06.10.2003 No 131-®3 «OO6 o0O0mMX TPUHIUMIIAX OPTaHU3AIUH
MECTHOTO camoytpasieHus B Poccuiickon denepauny;
OenepanbubiM  3ak0oHOM 0T 27.07.2010 Ne 210-®3 «O06 opraHu3anuu OpeIOoCTaBICHUS
rOCYJAapPCTBEHHBIX M MYHUITUTIATBHBIX YCITYT»;
®denepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-D3 «O niepcoHaNbHBIX TaHHBIX);
®denepanbHbIM 3ak0HOM 0T 07.07.2003 Ne 112-D3 «O nmuuHOM 1TOACOOHOM X03SHUCTBEY;
nprkazoM MuHHCTEpPCTBA cenbCcKkoro xo3siictBa Poccniickoit @enepanuu ot 11.10.2010 Ne 345
«O0 yTBepkIeHUU (QOPMBI U TOPSAJIKA BEACHUS MOXO3SICTBEHHBIX KHHUI OpPTaHaMHU MECTHOTO
CaMOYTIPaBJICHUS TIOCEJIICHUI 1 OpraHaMy MECTHOT'O CAMOYITPABIIEHHUSI TOPOJCKUX OKPYTOBY;
npukazom DeaepalibHOM CIIy)Obl TOCY/IapCTBEHHOM pETUCTpaIluy, KajacTpa u KapTtorpaduu ot
07.03.2012 Ne II/103 «O06 ytBepxkaeHun (HOpMbI BBIMUCKM M3 MOXO3IMCTBEHHOM KHUTH O
HAJIMYWU Y TPaKJaHWHA MpaBa Ha 3eMEeJIbHBIM y4acTok» (nanee — npuka3 deaepaabHOM CITyKObI
TOCY/IapCTBEHHOM perucTpanuu, kagactpa u kaprorpaduu ot 07.03.2012 Ne I1/103);
VYcTaBoM MyHULMINaIbHOTO 00pazoBanus «Kurbaesckoey;
HACTOSIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.6.AcuepnbiBal0Inii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX /ISl PeI0CTABICHUS
MYHHUIIHNIAJIbHON yCIyTH

JUis mpenocTaBieHUs MYHHULMIANBHON YCIYTW 3asBUTENb JIMYHO, MO IMOYTE JIMOO B
ANIEKTPOHHOW (QopMe B YCTAaHOBJIEHHOM 3aKOHOAATENbCTBOM TMOPAJIKE, IMPEACTABISECT B
YIOJHOMOYEHHBIA OpraH 3asBJIEHUE C IPUIIOKEHUEM CIIETYIOIINX JOKYMEHTOB:

1) xonuu TOKyMEHTa, YIOCTOBEPSIOIIEr0 JUNYHOCTD 3asIBUTES;
2) KONMHMMU JOKYMEHTA, yIOCTOBEPAIOIIETO JIMYHOCTb, MPEACTABUTEINS 3asBUTENS U JIOKYMEHTa,
MOJITBEPIKAAIOIIETO MOTHOMOYHUS MPEACTABUTEIS 3asIBUTEISL.

Konuu noKyMEHTOB, HE 3aBEpPEHHbIE B YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM IOPSIKE,
JOJDKHBI ~ OBITH  TIPEJACTABIEHBl C NPEIbsBICHHWEM oOpuruHana. Komuu  JOKYMEHTOB,
MpeACTaBICHHbIE C  NPEIbSBIECHUEM  OpHUIMHaNa, CIWYAIOTCSA,  3aBEpsIOTCA  JIMLOM,
OCYILIECTBIIAIOIINM IIPUEM JOKYMEHTOB, MIOCIIE YETO OPUTMHAI BO3BPAILAETCS 3asIBUTEIIO.

IIpn npenocTaBieHMM MYHULUINAIBHOM YCIYrM YIOJIHOMOYEHHBIM OPraHoMm TpeOyercs
MOJIyY€HUE COTIIAcHsl 3agBUTENS HA 00pabOTKY ero NepCoOHANbHbBIX JIAHHBIX.

B cinydae ecnu nns mpeaocTaBieHHs MYyHHUIIMIAIbHOM YCIyrd HeoOxonuma oOpaboTka
NEPCOHAIBHBIX JAHHBIX JIMIA, HE SBISIIOLIETOCS 3asBUTENIEM, M €CIU B COOTBETCTBHM C
benepanbHBIM 3aKOHOM 00pa0OTKa TAaKUX IMEPCOHANBHBIX JaHHBIX MOXET OCYIIECTBISTHCS C



corjacusi yKa3aHHOTIO JIUIIA, IPYU OOPAIlEHUH 32 MOJYy4YeHUEM MYHUIUMIIAIbHON YCIIYTH 3asBUTEIb
JOTIOJTHUTEIBHO MPEACTABISAET JOKYMEHTHI, TOATBEPKAAIOIINE MTOIYUYEHHUE COMIACUS YKa3aHHOTO
JUIla WIK €ro 3aKOHHOIO MpeACTaBUTENsE Ha 0OpabOTKy MEPCOHATBHBIX JAHHBIX YKa3aHHOTO
nuna. YKa3aHHbIe JJOKYMEHTBI MOTYT OBITh MPEJICTABIICHBI, B TOM YHCIE B (hOpME IIEKTPOHHOTO
nokyMeHTa. JlaHHble TpeOOBaHUsS HE PACHPOCTPAHSIIOTCS Ha JHI], MPU3HAHHBIX OE3BECTHO
OTCYTCTBYIOIIIMUMH, U Ha Pa3bICKMBAEMBIX JIMI], MECTO HAXOXKJICHHUS KOTOPBIX HE YCTAHOBIIEHO
YIOJIHOMOYEHHBIM (e/iepaibHbIM OPraHOM HCIIOJHUTEIbHON BIIACTH.

OpraH, NpeaoCTaBISIONINI MYHUITUTIATBHYIO YCIIYTY, HE BIIPaBe TPEOOBATh OT 3asBUTEIIS:
1) mpencraBiaeHus: JOKYMEHTOB U MH(GOpPMAILIUU WM OCYILECTBICHUS JACHCTBUI, MpeACcTaBICHNE
WU OCYIIECTBICHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHBHBIMH MPABOBBIMU AaKTaMH,
PETyIUPYIONIUMU OTHOIICHUSI, BOSHUKAIONIUE B CBA3M C IPEJOCTABICHHEM MYHUIUIMAIBHBIX
YCJIYT;
2) mpencTaBieHHs] JOKYMEHTOB M HMHGPOpPMAIlMU, B TOM YHCIE MOATBEPKIAIONINX BHECCHHE
3asBUTENIEM IUIaThl 3a TMPEJOCTABICHUE MYHHUIMMAIBHBIX YCIYr, KOTOPBIE HAXOIATCS B
pacrops>KEHUU OPraHoB, MPEJOCTABISIOMINX MYHULIMIAIBHBIE YCIYTU, UHBIX FOCYJapCTBEHHbBIX
OpraHoOB, OPraHOB MECTHOTO CAaMOYIpPAaBJICHUS JIMOO TMOJBEIOMCTBEHHBIX TOCYIAapPCTBEHHBIM
opraHaM WJIW OpraHaM MECTHOTO CaMOYIpaBJCHUS OpTraHW3alui, YYacTBYIOIIUX B
npeaocTaBieHun 4dacthio 1 cratem 1 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHu3aluy MPEeJIOCTABICHUS TOCYAAPCTBEHHBIX U MYHULMNAIBHBIX YCIYT» MYHULHUNAIbHBIX
yCIIYI, B COOTBETCTBUM C HOPMAaTHBHBIMM TMpPaBOBbIMH akTamu Poccuiickoii ®exnepanuu,
HOPMAaTUBHBIMU TPAaBOBBIMU aKTaMH cyOBbekTOB Poccuiickoil denepanuu, MyHHULUNATIbHBIMU
MIPaBOBBIMU aKTaMH, 332 HUCKIIOYEHUEM JOKYMEHTOB, BKJIIOYEHHBIX B OINpPEICICHHBIM 4acTbio 6
crateu 7 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzamuu MpeaoCcTaBICHUS
TOCYJApPCTBEHHBIX M MYHUIMNAIBHBIX YCIyTr» TepedYeHb JAOKYMEHTOB. 3asBUTEIb BIpPaBe
MpEeACTaBUTh yKa3aHHbIE JOKYMEHThl W UWH(OpPMAIMIO B OpraHbl, MNPEJOCTABISAIOIINE
rOCYJapCTBEHHbIE YCIYTM, W OpraHbl, MPEAOCTABIISIONIME MYHUIUNAIbHBIE YCIYTH, IO
COOCTBEHHOI MHMIINATHBE;
3) ocymiecTBiICHUSI IEHUCTBHI, B TOM YHCIIE€ COTJIACOBAHHM, HEOOXOAMMBIX ISl TOJYYCHUS
MYHHIIMTIAIIEHON YCIYTH U CBSI3aHHBIX ¢ 00OpaIlleHHeM B HHbBIE TOCYAapCTBEHHBIE OPTaHbl, OPTaHbI
MECTHOT'O CaMOYIpPaBJIEHUs, OpraHU3alliy, 332 HCKIIOUYECHHEM IOJYYEeHHUS YCIyT U TOJy4EHUs
JIOKYMEHTOB M WH(OpManuu, MPeIOoCTaBIIEMbIX B pe3yJbTaTe MPEIOCTABICHUS TaKUX YCIYT,
BKJIFOYEHHBIX B TEPEUYEHBb YCIYT, KOTOpHIE SIBISIOTCS HEOOXOAMMBIMH U 00S3aTCIbHBIMH IS
MPEAOCTABICHUS] MYHUIMIAIBHBIX YCIYT, YTBEP)KICHHBIH HOPMATHUBHBIM IIPABOBBIM aKTOM
MpEeACTaBUTEILHOIO OPraHa MECTHOTO CaMOYTIPaBIICHHUS.

2.7.AcuepnbIiBalOIINii IepeYeHb OCHOBAHUI VISl 0TKAa3a B IpHeMe I0OKYMEHTOB,
HEe00XOAUMBIX ISl PEI0CTABJICHUS MYHUIMIIAJIbHOM yCJIYIH

OcHoBaHUSIMU ISl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX I MPEIOCTABICHHUS
MYHUIMIAIBHON YCIYTH, SIBISIOTCA:
1) 3asBIIEHNE UCTIOJIHEHO KapaHalloM;
2) B 3asBJICHUH COACPIKATCS HEIIEH3YpHBIE TINOO OCKOPOUTEIbHBIEC BHIPAKEHUS;
3) TEeKCT 3asiBIIEHUS HE MOAJACTCS MIPOUYTEHUIO, HEpPa300pUMBO HAMKCAH;
4) B 3asiBIIGHUU WIH B TOKYMEHTaX UMEIOTCS MOJYUCTKH JIUOO MPUITUCKH, 3a4€PKHYTHIE CIIOBA U
MHbIE HEOTOBOPEHHBIE UCTIPABIICHUSI.

2.8.UcuepnbiBaronmuii nepedyeHb OCHOBAHMH VISl 0TKA3a B NMPeA0CTABJICHUHU
MYHHIIUIIAJIbHON yCIyTH



OcHOBaHHAMU TS OTKa3a B MPEIOCTABIICHUH MYHUIIMTIAIIBHOW YCIYTH SIBJISTFOTCS
1) HenpeacTaBieHUE BCEX HEOOXOUMBIX TOKYMEHTOB;
2) OTCYTCTBUE Yy JIMIla, OOPATHBIIETOCS B KAayeCTBE MPEJICTABUTEIS 3asBUTEIIS, MOTHOMOUYUN
JIENCTBOBATh OT UMEHU 3asIBUTEIA.

2.9.Pa3zMep niathbl, B3UMAEMOM € 3asiBUTEJIS PH MPEIOCTABJICHUN MYHUITUNIAJTIbLHOM
YCJIYTH, M CTIOCO0BI ee B3UMAHMS

HpeﬂOCTaBHeHI/Ie MYHHHHHaHBHOﬁ YCIIYT'H ABJISICTCA OecCIIIaTHBIM.

2.10.MakcuMabHBIN CPOK OKUAAHMS B 0O4epeaH NPH M0AaYe 3alpoca 0 NPeIoCTaBICHUH
MYHUIUNIATBHON YCJIYTH M IIPH MOJYYEHHH Pe3yJIbTaTa MPeA0CTABJICHU MYHULUNATbHON
YCIyrH

Bpems oxupaHus 3asgBUTENS B OYepead IIpU IoJaye 3ampoca O IPEeIOCTaBICHHUH
MYHULUANIAIBHON YCIYTM W IPU HOJYYEHUH PE3yJbTaTa MYHULHIIAIBHOW YCIYTHM HE JIOJDKHO
mpeBbIIaTh 15 MUHYT.

2.11.Cpoxk perucrpanuy 3anpoca 3asiBUTe/Is1 0 PEA0CTABJICHUN MYHUIIMIIAJIbHOMN yCIyrH

Cpok perucrpainuu 3ampoca 3asBUTENS O MPEJOCTABICHUU MYHUIIUTIATBHOU YCIyTHU He
MOJKET MpeBbIaTh | pabouuii 1eHb.

2.12. TpeGoBaHus K MOMEILIEHUSAM, B KOTOPBIX MPEI0CTABIACTCS MyHUIIUNIAJIBLHAA yCJIyra, K
3aJ1y 0KUIAHUS, MeCTaM JJIf 3a0JTHEHU 3aMPOCcOB (3asiBJIEHUA) O MPeJ0CTABJIECHUH
MYHMUMIAIbHON YCJIYTd, HH(POPMALMOHHBIM CTEHJAaM ¢ 00pa3uaMu UX 3aN0JHEeHHUS 1
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX /Uil PeI0CTABJICHUSI MYHHIUIIAJIbHOM YCJIYTH, B
TOM 4YHcJie K 00ecreYeHUI0 JOCTYIHOCTH Jisl HHBAJIUA0B YKA3aHHbIX 00beKTOB B
COOTBETCTBHMH C 3aKOHOAATEJbCTBOM Poccuiickoit Pexepanun
0 COLMAJILHO 3allUTe MHBAJINI0B

[Tomemenust u pabourie MecTa i NPEAOCTABICHUS MYHUIUMNAIBHOW YCIYTH JOJDKHBI
COOTBETCTBOBATh CaHUTAPHO-DIIMIEMHUOJIOIMUYECKUM IIpaBuiaM U HopMatuBaM «l uruenundeckue
TpeOOBaHUs K MEPCOHATBHBIM 3JIEKTPOHHO-BBIYUCINUTEIBHBIM MAIlIMHAM U OPraHU3alui paboThlI.
CanlluH 2.2.2/2.4.1340- 03».

[Tomemniennss AIMUHUCTPAIIUHN TTOCETICHHS JOJDKHBI OBITh 000PYI0BAHBI IPOTUBOIIOKAPHON
CUCTEMOM, CpEACTBAMHU MOXKAPOTYLICHUS, CUCTEMOM OMNOBEUIEHUS O BO3HUKHOBEHUU
YpE3BbIYANHBIX CUTYAIUM.

Ha Tepputopun, npusneraromeil K MeCTy PacHOJIOKEHUI0O AJMHUHUCTPALUH TOCEJIEHHUS,
JOJDKHBI  OBITh  00OpyZOBaHBI OecIulaTHBIE MecTa /s TApKOBKM HE MEHee JeCsTH
aBTOTPAHCHOPTHBIX CPEACTB, B TOM YHCJIE HE MEHEE ABYX - JJI1 TPAHCIOPTHBIX CPEICTB
WHBAJIUJIOB.

Bxon B 31anne AAMUHUCTpAIIUN TOCEICHUS U BBIXOJ M3 HETO JIOJDKHBI OBITH 000PYI0BaHBI
MH(pOPMALIMOHHON TabIMYKoil (BBIBECKOM), colepkallell HauMEHOBaHHWE AJIMHUHUCTpALUU
MOCeNIeHUsl, TMaHAyCOM M  PAaCUIMPEHHBIM  IPOXOAOM,  MO3BOJSIOUIUMU  00ECIEeUUTh
OecrpenaTCTBEHHBIH JOCTYN TpaKAaHaM, B TOM 4YHCIE HMHBAJIUAaM, HCIIOJB3YIOIIUM Kpecia-
KOJISICKH.



Jlns  ymoOGcTBa TrpaskgaH TIOMENICHHS Uil HEMOCPEICTBEHHOTO  B3aWMOJICHCTBUS
JOJKHOCTHBIX JIUI] AJIMUHUCTPALIMU TOCETICHUS U TpaXKIaH JODKHBI Pa3MENlaThCsl Ha HIKHUX
dTa)Kax 3/1aHusl.

[Tpuém rpakgan B AIMUHHUCTPAIMY TTOCEICHUS JOJKEH OCYIIECTBISTHCS B CIICIIHAIBEHO
BBIJICTIEHHBIX ISl ATHX LIeJIell TOMEIEHUAX, KOTOpbIe BKIIOYAIOT: MECTa Ul OXKUIAHHS, MECTa
JUIS 3arOJHEHHs] 3alpocoB (3asBJICHHI) O MPEAOCTaBICHUH TOCYAAapCTBEHHOM YCIYT'H, MecTa
IpuémMa rpakJIaH.

MecTta st 0KMIaHUS AOJHKHBI COOTBETCTBOBATh KOM(POPTHBIM YCIOBUSIM JIJISl TPaXK/IaH, B
TOM YHCJI€ UHBAJIMJOB, UCIIOJB3YIOIIUX KPECia - KOJNSICKU, U ONTHUMAIBHBIM YCIOBUAM paOOThHI
JOJKHOCTHBIX JIUI] A IMHUHHUCTPAITUH TTOCETICHUSI.

MecTa nist 0’)KuaHus JODKHBI OBITH 00eCIIedeHbI CTYbsIMHA. KOTMdecTBO MECT OKUTaHMS
onpezenserca UCXoAs W3 (AKTUUECKOW Harpy3Kd M BO3MOXKHOCTEH JUIsi UX pa3MElIeHHUS B
3/1aHUU, HO HE MOKET COCTABIIATh MEHEE TSTH MECT.

B Mecrax s oXuMIaHus Ha BHJIHOM MECTE JOJDKHBI OBITH PACIIOIOKCHBI CXEMBI
pa3MelIeHus] CPEACTB MOKAPOTYIICHHS U MyTel HBaKyalluu MOCETUTENIeH U JOHKHOCTHBIX JTUIY
AJIMUHUCTpAILIUU TTOCETICHUSI.

MecTta Ui 3amoiHEHHs] 3amnpocoB (3asBIEHUN) O NPEIOCTaBICHUM MYHHMIIMIIAIBHON
YCIIYTH, TIpeAHA3HAYCHHBIC ISl O3HAKOMIJICHHS TPaJaH ¢ MH(POPMAIMOHHBIMU MaTepHaIaMH,
JOJDKHBI OBITH 00OPY/IOBaHBI:

- BU3YQJIbHOM, TEKCTOBOU HMH(pOpMaIueit, OOHOBISIEMO 110 MEPEe U3MEHEHUS 3aKOHOAATENbHBIX U
WHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB, PETYIUPYIOMIUX MPEAOCTABICHUE MYHUIIAIATHLHON
yCIYTU, U3BMEHEHHUS CIIPABOYHBIX CBEJICHUI;

- CTYJIBSIMH, CTOJIAMH (CTOMKAMU), OJTaHKAMU 3asBJICHUN U TUCbMEHHBIMH MPUHAIICKHOCTSIMH.

NudopmanioHHbIE  CTEHABI  JODKHBI  OBITH ~ MAaKCUMaJIbHO  3aMETHBI,  XOPOIIIO
nmpocMaTpuBaeMbl U PyHKIMOHATBHBL. OHHM JOIKHBI 000pyI0BaThCs KapmMaHamu GopmaTta A4, B
KOTOPBIX pa3MeNaroTcss MHGPOPMAIMOHHBIE JIMCTKH, 00pasibl 3amoiiHeHus (opM OJIaHKOB,
TUTIOBBIE (POPMBI TOKYMEHTOB.

TexcTel MaTepHUaIOB MEYATAOTCS YAOOHBIM JJIs YTeHHS mpudToM, 0e3 MCHIpaBlIeHUH,
HamOoJee BaXKHBIE MECTA BBIJICISIIOTCS TOMY)KUPHBIM HaUY€PTAaHUEM JTUO0 TTOTYEPKUBAIOTCSI.

Nudopmarrionnple CTEHABI, a TaKXKe CTONBI (CTOWKH) it OQOpPMIICHHS JTOKYMEHTOB
JOJDKHBI OBITh pa3MEIIEHbl B MeCTaX, OOSCIEUYHMBAIONINX OCCIPENATCTBEHHBIN TOCTYN K HHUM
rpakJiaH, B TOM YHUCIIe MHBAIUOB, UCTIOIB3YIOIINX KPECIa-KOSICKH.

Kabunerst st mpuéma rpakIaH JOKHBI OBITh 00OpYyIOBaHB HH(DOPMAIIMIOHHBIMU
TabJIMYKaMH C yKa3aHWEM HoMepa kabuwHeta, (pamMuivyd, UMEHH U OT4ecTBa (MPU HAITHYUN)
JOJDKHOCTHOTO JIMIA, THEH M YacoB Tpuéma, BpEMEHH TIepephiBa Ha 00, TEXHUYECKOTO
nepephiBa.

Mecta nns mpuéma TpakJaaH JOJDKHBI OBITh OOOpPYMOBaHBI CTYJIBSIMH M CTOJAMH IS
BO3MOKHOCTH O(DOPMIICHHS TOKYMEHTOB.

B 1mensx coOmtojieHus TpaB WHBAIHMJIOB Ha OCCHPEHSATCTBEHHBIA JOCTYN K OOBEKTaM
COLIMANTLHOW  MH(PACTPYKTYphl ~ AJMUHUCTpAIUS  TOCEJICHHUS  TNPU  TIPEIOCTABICHUU
MYHHIMTIAIBHON ycnyrn oOecrednBaeT WHBAIHAAM (BKIIOYas WHBAJIUIOB, HCIHOJB3YIOIINX
Kpecla-KOJSICKA U COOAK-TIPOBOTHUKOB):

- COINPOBOXJCHHE WHBAJIUIOB, HWMEIOIIUX CTOWKHE paccTpoiicTBa (GYHKIUU 3pEHUS W
CaMOCTOSITEIPHOTO TIEPEIBIKECHUS, U OKa3aHWE UM TTOMOIIU B AJIMHHHUCTPAIIUU TIOCETICHUS;

- HaJJIeXalee pa3MelleHue 0o0opyaoBaHUS M HocuTened uH(opMmanuu, HEOOXOAMMBIX IS
oOecrieyeHust OECHPENsSTCTBEHHOTO JOCTyNa MHBAIMIOB C Y4€TOM OrpaHUYEHUH UX
KU3HEEATEIHHOCTH;



- TybnmupoBaHWe HEOOXOAMMOU JJII WHBAIUIOB 3BYKOBOW M 3pUTEIHLHOW MH(OpPMAINH, a TaKKe
HaJMMCeH, 3HAKOB M MHOW TEKCTOBOWM W Tpaduueckoil MHPOpMAIMU 3HAKaMH, BBHIMOJHEHHBIMU
penbeHO-TOUCUHBIM mpudTom bpaiins, JOTTYCK CypIOTIEPEBOTUMKA n
TU(hI0CYpIONEPEBOTUNKA;

- JIOMyCK COOAaKU-TIPOBOJHMKA MPH HATWYUU JTOKYMEHTA, MOJTBEPIKIAIOMIETO €€ CIeHaIbHOE
oOydyeHHe W BBIJIaBaeMOro 1o (GopMe W B TMOPSAKE, KOTOPBIC OMpEeaesatoTcss MUHHUCTEPCTBOM
TpyAa U couuaibHOM 3amuThl Poccuiickont @enepannu;

- OKa3aHHE MOMOIIM WHBAJIKIaM B IIPEOIOJICHUN OapbepoB, MEIIAIOIINX MOJTYICHUIO UMH YCIYT
HapaBHE C APYTUMHU JIUIIAMH.

[Tpuém rpaxkaan BenETCA CIENMAIUCTOM AJIMUHHUCTPALMM MOCEIEHUs B MOpsAKE oOmen
ouepeau, 100 Mo MpeBAPUTETHLHON 3aMKCH.

Crnenuanuct AJIMHHUCTPAIMH MTOCETICHUs 00eCIIeunBaeTCsl IMUYHON HarpyIHONW KapTOYKOM
(6eitmkemM) ¢ ykazanueM (pamMuiIuu, IMEHH, OTYeCTBa (MPU HATMYUHN) U JTOKHOCTH.

Crnenuanuctsl AIMUHHUCTPALIUM TIOCEICHUs, paboTarolie ¢ MHBATUIAMU, JTOHKHBI OBITH
MIPOMHCTPYKTUPOBAHBI MM OOYYEHBI IO BOIPOCAM, CBA3aHHBIM C OOCCIEYCHUEM JOCTYITHOCTH
JUTSI UHBAJIUJIOB OOBEKTOB COLMAILHON, MH)KCHEPHON U TPAHCIIOPTHON HH(PACTPYKTYPHI U YCIYT
B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickorn denepanun W 3aKOHOJATEIHCTBOM
Y amyptckoit PecriyOnuku.

PabGoune Mecra cneruanucta AJIMHHUCTPAIMHN MTOCEICHUS 000PYAYIOTCS MEPCOHATBHBIM
KOMITHIOTEPOM C BO3MOKHOCTBIO JOCTYIIa K HEOOXOIUMBIM MH(POPMAIIMOHHBIM 0a3aM JaHHBIX U
MeYaTAIOIIUM YCTPOMUCTBOM (IIPUHTEPOM).

[Ipu opranm3anum pabodnx MECT JOJDKHOCTHBIX JIMI AJMUHUCTPAIIUN MOCEICHUS U MECT
Mo npuéMmy TrpaxIaH B AJMHHUCTPALMM TIOCEJIEHUS MPEAyCMaTPUBAETCS BO3MOXKXHOCTH
CBOOOJIHOT'O BX0JIa M BBIX0JIa M3 ITOMEIIICHUS.

['paxxmanam mpenocTaBiseTCs BO3MOXXHOCTh OCYIIIECTBUTh MPEABAPUTEIBHYIO 3allUCh Ha
npuém o tenedony (34147) 73-125.

[Ipn mpenBapuTeNbHONW 3alMCH TPAXKJIAHWH COOOIIAET CIECIUATUCTY AIMUHHUCTpALUH
MOCEJICHHS KETAEMOEe BpeMs MpUéma.

[Ipu ompeneneHny BpeMeHH MpuéMa 1O TeNePOHY CHEIUATUCT ATMUHHCTPAIHH
MOCEJICHUSI Ha3HA4YaeT BPEMs Ha OCHOBAaHHMHM Tpaduika yXe 3alIaHUpOBAHHOTO BPEMEHHU IMpUEMa
TpaKJiaH U BpEMEHH, YJOOHOTO TpakIaHUHY.

2.13.1Toxa3aTesiu JOCTYIIHOCTH U KAa4€CTBA MYHHULUIIAJIbHOH YCJIYIH

[Tokazarenu AOCTYITHOCTH MYHULIMITAIIBHOW YCIYTH:
BO3MOKHOCTh TOJIyUYEHHUS] TIOJTHOM, AaKTyalbHOH M JIOCTOBEPHOM HH(OpPMALUU O TMOPSIKE
MPEIOCTaBICHNUS MYHUIIUIIATBHON YCIYTH, B TOM YHCIIE B AJIEKTPOHHOH opme;
BO3MOJKHOCTb IIOJIYYEHUsI MYHHULMIIAJBHOM YCIYTH CBOEBPEMEHHO M B COOTBETCTBHUHU CO
CTaHJApPTOM MPEJOCTaBICHUS MYHULIMTIAIIBHOW YCIIYTH;
BO3MO>KHOCTb NOJTyYeHHsI MH()OPMAIIUH O TOPSAKE NMPEIOCTABICHUS MYHUIUITAILHON YCIYTH.
IToka3arenu kadecTBa NPeIOCTABICHNAS MyHUIIUIIAIbHON YCIIYTH:
CBOEBPEMEHHOCTH NPEIOCTABICHUS MYHUIIMIAIBHOW YCIYTH;
JOCTOBEPHOCTH U MOJHOTA HH()OPMUPOBAHUS 3aSBUTEINS O XOJI€ PACCMOTPEHHUS €ro 3asBICHMUS;
CPOK pacCMOTpPEHUS 3asBJICHHUSA, OTCYTCTBHE ka0 Ha nedcTBUs (Oe3aelcTBUE) AOKHOCTHBIX
L.

2.14.Anbie TpeOOBaHNS M 0COOEHHOCTH MPEI0CTABJEHNSI MYHUIIMNIAIbHON YCJIYTH



B snextponHo#l opMe MyHHIMIAIbHAS YCIyra MPEIOCTABISETCS C HCIOIb30BAHHEM
MH(POPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH, BKJIOYas HCHOib30BaHHE EnuHOro n
PernonansHoro nopranos yciyr. IIpu npegocraBieHun MyHHIMIAIBHOW YCIYTH B 3JIEKTPOHHOU
dbopMe 11 3asBUTENEN 00ECTIEUNBAIOTCS CIETYIOIINE BO3MOKHOCTH:

1) mocTyn K cBeleHUsIM O MyHULIMIIAIIBHOM yCIIyTe;

2) JIOCTYNHOCTb ISl KONMMPOBAHMS M 3alOJHEHUS B DJEKTPOHHOW (opme 3ampoca M HMHBIX
JOKYMEHTOB, HEOOXOUMBIX JJIs TOJIY4EHHs] MyHULIUIIATbHON YCIIYTH;

3)BO3MOXKHOCTh  IOJaYU C  HUCHOJb30BaHHEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTMH 3ampoca O MPEJOCTAaBICHUM MYHULUIAIBHOW YCIYTM WM HWHBIX JIOKYMEHTOB,
HEOOXOIMMBIX ISl TOJIyYEHHUSI MYHULIUIIAIBbHOM YCIYTH, 1 BO3MOKHOCTD ITOJTYYEHHUS] CBEEHUH O
XO/I€ BBIIMOJIHEHMS 3a1IpOCa O MPEAOCTABIECHUN MYHULIUIIAIbHOU YCIIYTH.

[IpenocraBieHrne MYHUIUNAIBHOW YCIYTM B MHOTOQYHKIMOHAQJIBHBIX  LIEHTPax
OCYIIECTBIIAETCSI B COOTBETCTBHH ¢ DemepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®d3 «O6
OpraHM3allMy TMPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHHMIMMOAIBHBIX YCIyID», HWHBIMU
HOPMAaTUBHBIMU IIpaBOBBIMM akTamMu Poccuiickoil Penepanuy, HOPMAaTHBHBIMU IIPAaBOBBIMHU
aKkTamMu YaAMypTckoi PecrnyOnuky, MyHUIIMIAIbHBIMU HOPMATHBHBIMHM IPABOBBIMH AaKTaMH I10
NPUHIMUIY «OJHOTO OKHa» IPH YCIOBHM 3aKIIOYEHHs] COIJIAIEHUS O B3aMMOJCHCTBUU C
MHOTO()YHKIMOHAJIbHBIMU IIEHTPAMU MPEIOCTaBICHUS] TOCYJApPCTBEHHBIX U MYHHUIIUIATbHBIX
ycayr B Y amypTckoii Pecriy0inke npy npeaocTaBieHud MYHUIMITAIBHONW YCITYTH.

3asBiIEHUS U JOKYMEHThI, HEOOXOAUMBIE JUIsl IPEIOCTaBICHUS] MyHUIUITAILHON YCIYTH, --
Mpe/icTaBisieMble B (pOpME AIEKTPOHHBIX JTOKYMEHTOB:

- IOJIIUCHIBAIOTCS 3JIEKTPOHHOH MOANUCHI0 B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOJIATENIbCTBA
Poccuiickoit @enepanuu;

- MPEACTABISIIOTCS B YIOJHOMOYEHHBIH OpraH ¢ UCIHOJb30BAHUEM 3JIEKTPOHHBIX HOCUTENEH U
(unn) “HPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CeTe OOLIero Mmojb30BaHUs, BKJIIOYAs CEThb
«HTEepHeTY;

- HETIOCPEJICTBEHHO MPHU MOCEIIEHNN YIIOJTHOMOYEHHOIO OpraHa;

- TIOCPEACTBOM MHOTO(QYHKIMOHAIBHBIX ILIEHTPOB MPEIOCTaBICHUS] TOCYAApCTBEHHBIX H
MYHHMLMIAIBHBIX YCIIYT;

- nocpeacTBoM Exnnoro u PernonanpHOro mopranoB ycnyr (0e3 MCIOJIb30BaHUS AJIEKTPOHHBIX
HOCHTEIICH);

- HUHBIM CIOCOOOM, NO3BOJIAIONIMM TM€pelaTh B D3JEKTPOHHOM BHUJAE 3asBICHUE U HWHBIE
JOKYMEHTBI.

I11. Cocras, nocienoBaTeJJbHOCTh U CPOKH BBINOJTHEHHUSI AIMUHUCTPATHUBHBIX MPOLEAYP,
TPeOOBaHUS K NOPSAIKY UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH BHINOJIHEHUS
aIMUHHMCTPATUBHBIX NPOLEIYP B 3J1eKTPOHHOM dopme

3.1.1lepeyeHb aIMHUHUCTPATHUBHBIX NPOLEAYP

[IpenocraBieHre MYHULMINAIBHOM YCIYIM BKJIOYaeT B ce0s IOCIIE0BATENIbHOCTh
CJIETYIOIINX aMUHUCTPATUBHBIX MPOLIEYD:
1) npuem u perucrpanus JOKyMEHTOB 3asBUTENS;
2) cocTaBlIeHUE BBITUCKU U3 MOXO3SHWCTBEHHON KHUTU WM MOATOTOBKA COOOIIEeHHsST 00 OTKa3e B
BbIJIaue BBIMUCKHU U3 MOX03IMCTBEHHON KHUTH;
3) BbAaya BBIMHMCKHU U3 MOXO3SHCTBEHHON KHUIM WJIM HAIIPABJIEHUE 3asBUTENIO COOOLIEHHS 00
OTKa3e B BbI1au€ BBINUCKU U3 NOX0391CTBEHHON KHUTH.



3.2.11pueM u perucTpanusi 10KyMEHTOB 3asiBUTEJIsI

OcHoBaHueM i1 Hayajla aJMUHUCTPATUBHOM MPOLEAYpHl SBISIETCS OOpalleHue
3asBUTENS B YIOJHOMOYEHHBIM OpPraH C 3asBICHUEM M JOKYMEHTaMH, IPEAYCMOTPEHHBIMU
IIYHKTOM 2.6. HACTOSAIIEr0o AIMUHUCTPATUBHOIO PETJIAMEHTA.

JIOJIKHOCTHOE JIMIIO YIIOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPUEM U PETHCTPALUIO
TOKYMEHTOB:

1) ycranaBiuBaeT npeaMeT oOpalleHus;

2) npoBepsieT AOKYMEHT, yI0OCTOBEPSIOIUIN JINYHOCTh 3asIBUTEIIS;

3) mpoBepsieT HalW4YUE JOKYMEHTOB, HEOOXOAMMBIX /JIs IPEJOCTABIECHUS MYHUIMIAIbHOU
YCIIyTH;

4) npUHUMAET 3asiBI€HUE U JOKYMEHTHI;

5) npoBepsieT NPaBUIBHOCTb HAIIMCAHUS 3asIBJICHUS;

6) pa3bACHSAET MOPSAOK 3aMOJHEHMS 3asBICHUS, NPU HEOOXOAMMOCTH MOMOTAeT 3aIlOJIHUThH
3asIBJICHUE;

7) Ip¥ HAIMYMK OCHOBAHUM, IPEyCMOTPEHHBIX IIYHKTOM 2.7. HACTOAILETO0 AJMUHUCTPATUBHOIO
periiaMeHTa, OTKa3bIBaeT B IPUEME TOKYMEHTOB C YKa3aHUEM IPUYHUHBI OTKA3a;

8) nmpu  OTCYTCTBUM  OCHOBAaHUM, MNPEAYCMOTPEHHBIX MYHKTOM 2.7.  HACTOSILEro
AJMUHUCTPAaTUBHOIO PErNIaMEHTa, PETUCTPUPYET 3asBICHUE B KHUIE PETUCTPALUU 3asBICHUM
rpaxkJiaH (Jajiee - KHUra perucTpanun).

JIOJIDKHOCTHOE JIMIIO YIIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IPUEM U PETUCTPALHIO
JOKYMEHTOB, O(GOpMIISIET pPacHUCKy O IpueMe JOKYMEHTOB B JIBYX 3K3eMIUIApaxX, OAMH M3
KOTOPBIX BBIAAETCS 3asIBUTENI0, BTOPOM — IPUKIIAIBIBAETCS K IPUHATHIM JOKYMEHTaM.

MakcuManbHbIN CPOK BBIMOJIHEHUS aIMUHUCTPATUBHOM Ipoueaypsl cocTaBiseT 1 pabounii
JICHb.

3.3.CocTaBJjieHHE BBINNCKH U3 MOX03HCTBEHHOI KHUTH WM NMOATOTOBKA COO0IEHHs 00
0TKAa3e B BblJlaue BBINMNCKH U3 NMOX03AHCTBEHHOM KHUTH

JIOJDKHOCTHOE JIMLIO YIIOJTHOMOYEHHOI'O OPIraHa, OTBETCTBEHHOE 3a IIPUEM U PErUCTPALIUIO
JOKYMEHTOB, IEPENACT MPUHSITHIE JOKYMEHTHI JOKHOCTHOMY JIMILy YIOJTHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOMY 3a MPEIOCTABICHNE MYHULIIUTIAIIBHONW YCIYTH.

JIOJDKHOCTHOE JIMLIO YIIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IIPEJOCTaBICHUE
MYHUIMIAJIBHON YCIyrd, HAa OCHOBaHUM MPEACTABICHHBIX JOKYMEHTOB IOATOTABIMBAET
HEOOXOJIMMYIO BBIMHUCKY M3 TOXO3SUCTBEHHONM KHUTH JUOO TNpH HaJUYMM OCHOBAaHWIA,
MPEeIyCMOTPEHHBIX TYHKTOM 2.8. HACTOSIIEr0o AJIMUHUCTPATHBHOTO periaMeHTa, coodIiienue 0o
OTKa3€ B BbIA4€ BBIIUCKHU U3 IOXO3IMCTBEHHON KHUIH.

Boinucka u3 MOXO034HWCTBEHHON KHHUTHM MOET COCTaBJSATHCS B IMPOU3BOJIBHON (opme,
dbopMe NHCTOB MOXO3MCTBEHHON KHUTH WJIHM 1O (OpMe BBIMHUCKU U3 MOXO3UCTBEHHON KHUTHU O
HaJW4uy y TpakJaHUHA IIpaBa HA 36MEJbHBIM Y4aCTOK, YTBEpKIACHHOM npuka3om denepanbHon
CITy’KOBI TOCYTapCTBEHHOM perucTpanum, kajactpa u kaprorpaduu ot 07.03.2012 Ne I1/103.

Brinucka u3 noxo3sicTBEHHON KHUTH COCTABIISIETCS B ABYX JK3EMILISIpax, MOIMUCHIBACTCS
PYKOBOZMUTEJIEM IOJHOMOYEHHOTO OpraHa, JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BEICHUE
KHUTH, W 3aBEpseTCs Ie4YaThi0 YIOJHOMOYEHHOTO oprana. O0a »K3eMIuisipa SBISIOTCS
MTOJITUHHBIMH.

3.4.Bbi1aua BBINUCKHU U3 MOXO03511iICTBEHHOW KHUTY MJIM HANIPaBJIeHUE 3asiBUTEJII0
coo0meHus 00 0TKa3e B BbIJa4e BHINMCKHU U3 MOX03511iCTBEHHOH KHUTH



Brimucka #W3 TOXO3SMCTBEHHOW KHUTH BBIJACTCS 3asABUTEII0 TI0 TPEAbSIBICHUU
JTOKYMEHTA, yIOCTOBEPSIOIIETO JTUIHOCTb, IO JIMYHYIO TOITHUCH.

JIOKHOCTHOE JIUII0, OTBETCTBEHHOE 32 BBIIAYy JOKYMEHTOB:

1) BHOCUT 3amUCH B KHUTY PETHUCTpAIllMUd BBIAAHHBIX (MCXOASAIINX) JOKYMEHTOB C yKa3aHHUEM
JaThl © HOMEpa JOKYMEHTA;

2) ycTaHaBIIMBAET JIMYHOCTH 3asBUTEIIA, B TOM UYHUCJIEC MPOBEPSET JTOKYMEHT, YIOCTOBEPSIOIIHIA
JINYHOCTB,

3) mpoBepsieT MPaBOMOYHOCTh 3asBHTEIISI, B TOM YHUCJIE MOJHOMOYHS MPEICTABUTENS 3assBUTEISA
JEHCTBOBATH OT €r0 UMEHU NPH MOJTYICHHH JOKYMEHTOB;

4) BBIIa€T MOATOTOBICHHBIN JOKYMEHT 3asiBUTEIIIO.

B cnyuae OTCyTCTBHS BO3MOXKHOCTH BBIJIaud JIOKYMEHTOB JIMYHO  3asBUTEIIO
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BBIIAUy JOKYMEHTOB, HAIPAaBIISICT COMPOBOJUTEIBHOE
MACHMO C TIPHJIOKEHUEM BBIMUCOK M3 MOXO3SHCTBEHHOW KHUTH JUOO CcOOOIIeHHsI 00 OTKasze B
BBIJIa4€ BBIMMCKU U3 MOXO03WCTBEHHOW KHUTH 3asBUTEIIO 110 IMMOYTOBOMY apecy, YKa3aHHOMY B
3asIBJICHHM.

V. ®opMbI KOHTPOJISI 32 UCMIOJTHEHHEM AIMUHUCTPATUBHOIO perjiaMeHTa

Texymuii KOHTPOJIb 3a COONIOACHHEM IOCIIEOBATEIIbHOCTH JIEHCTBUMN, OMpEIeIeHHBIX
aMUHHUCTPATUBHBIMHM  TPOLIEAYpPaMH MO TMPEAOCTABICHUI0 MYHHMIMIAIBHON YCIyru, U
MPUHITHEM pEIIeHUH ocyiiecTBiseTcs [ TaBoit MyHUIIUITATLHOTO 00pa3oBaHUs.

[leppoAMYHOCTh OCYILIECTBICHHMS] TEKYIIETO KOHTPOJISI ycTaHaBiuBaeTcss [ naBoi
MYHHUIMIAIBHOTO 00pa30BaHusl.

KouTpone 3a mpenocrtaBieHHeM B MOJTHOM O0ObEME M KadeCTBOM MPEJOCTaBIIEHHOMN
MYHHIIUTAIBHON YCIYTH BKIIOUAeT B ceOsl TIPOBEJEHUE IMPOBEPOK, BBISIBICHUE U YCTpPAHCHHE
HapyIlIeHUI NpaB 3assBUTENS.

[IpoBeneHre NPOBEPOK MOMKET HOCUTH IUIAHOBBIM (OCYHIECTBISIETCS HAa OCHOBAaHUU
YTBEPKACHHBIX IIJJAHOB) M BHEIUIAHOBBIA XapakTep (OCYLIECTBISAECTCS MO KOHKPETHOMY
0OpalleHuIo 3asBUTE).

[lo pe3ynpTaTaM TNPOBEAEHHBIX NPOBEPOK B CIydyae BBISBICHUS  HapyUICHUM
OCYIIECTBJIIETCA TPUBJICYCHUE BHHOBHBIX JIMII K OTBETCTBEHHOCTH B COOTBETCTBHHM C
JNEHUCTBYIOIINM 3aKOHOAATenbCcTBOM Poccuiickoit denepanuu.

V. locyneOHoe (BHecyaeOHOe) 00:ka/I0BaHUE 3asiBUTE/IeM PellleHUil U 1eicTBUil
(Oe3neiicTBHA) oprana, mpeIoCTABISIONIEr0 MYHHIIUNAIBHYIO YCJIYTY, 10JKHOCTHOTO JINIA
opraHa, npeaoCcTaBJISIONIEr0 MyHHIIMNIAJIbHYIO YCJIYTY, JJH00 MYHHIHIAJIBLHOTO CJIYKAIIET0

1. JocyneOHbiii (BHeCyneOHBIN) TMOPSIOK OOXajlOBaHUSA PEIICHUH U JEHCTBHIMA
(Oe3neiicTBmii) opraHa, MPeIOCTABISIONIETO MYHUIMIAIBHYIO YCIYTY, a TakkKe JOJKHOCTHBIX
T WIM MYHULMINAJIBHBIX ClayXkammx omnpexaensercs denepanbHbiM 3akoHOM oT 27.07.2010 Ne
210-®3 «O6 opraHuzanu NpPeAOCTaBICHUS TOCYIAPCTBEHHBIX M MYHULUMAIBHBIX YCIYT» U
MPUHAMAEMBIMU B COOTBETCTBUU C HUM MYHUIIMTIAIILHBIMU MTPABOBBIMH aKTaMHU.

2.3asBUTENH MOKET 0OPATUTHCS C KaJI000M, B TOM YHCIIE B CICIYIONINX CITydasx:

1) HapylieHHe CpoKa PETHCTPalUU 3ampoca 3asBUTENS O TPEOCTaBICHUH MYHHIIUTATHHON
yCIyru;
2) HapyIIeHUe CpoKa MPEeIOCTaBICHUS MYHUIIUIIATLHON yCIYTH;



3) TpeboBaHME y 3asBUTENS JIOKYMEHTOB, HE IMPELYCMOTPEHHBIX HOPMATHUBHBIMHM IIPABOBBIMU
aktamu Poccuiickoi @enepauuv, HOPMATHUBHBIMUA IIPABOBBIMU  aKTaMH Y AMYPTCKOU
PecniyOnuky, MyHUIIMOAJIbHBIMU TPAaBOBBIMU aKTaMU JJI1 MPEAOCTABICHUS MYHUILIMIAIBHOM
YCIIyTH;

4) oTka3 B mpHEeMe TOKYMEHTOB, MPEIOCTaBJICHHE KOTOPBIX MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickor denepannu, HOPMATUBHBIMU IPABOBBIMU aKTaMU Y IMYPTCKOMN
PecniyOnuky, MyHUIIMOAIbHBIMU TPAaBOBBIMU aKTaMU JJI MPEAOCTABICHUS MYHUILIMIAIBHOM
YCIIYTH, Y 3asIBUTEJIS;

5) oTka3 B TPENOCTABICHUU MYHUIMNAIBHOW YCIYr'M, €cClId OCHOBaHHMsS OTKa3za He
MpeAyCMOTPEHbl (PeAepaIbHBIMU 3aKOHAMU W TPHUHSATHIMH B COOTBETCTBUU C HHUMH HHBIMH
HOPMAaTHBHBIMH TMpPaBOBbIMH akTaMu Pocculickoit ®denepanuu, HOPMATHBHBIMH IPAaBOBBIMHU
aktaMu Y AMYypTcKoil Pecniy0iauku, MyHUIIUTIaTbHBIMY IPABOBBIMH aKTaMU;

6) 3arpeboBaHME C 3asgBUTENs MpPH MPEJOCTABICHUU MYHUIIMIAIBHON YCIYrd TIUIAThl, HE
IIPEAYCMOTPEHHONM  HOPMAaTHMBHBIMM ~ IIPpaBOBBIMH  akTaMH  Poccuiickor — Pexepanuu,
HOPMAaTHUBHBIMU MPABOBBIMH aKTaMu Y AMYPTCKO# PecnyOnuku, MyHUIIUTIATBHBIMU MTPABOBBIMHU
aKTaMu;

7) oTKa3 opraHa, MpeJOCTaBISAIOIIET0 MYHULUIAIBHYIO YCIYTY, AOHKHOCTHOTO JIMIIA OpraHa,
MIPEAOCTABISIIOIIET0 MYHULIHIIAIBHYIO YCIYTy, B MCIPAaBICHUH JONMYLIEHHBIX ONEYaTOK H
OIIMOOK B BBIJIAHHBIX B PE3YJIbTAaTE MPEJOCTABICHUS MYHUIIUIIATLHOW YCIYTH TOKYMEHTaX MO0
HapyllIeHHe YCTAHOBJIEHHOI'O CPOKA TAKUX UCTIPABJICHUI.

3. XKanobGa momaercss B MUCBMEHHOH (opMe Ha OyMa)KHOM HOCHUTENE, B AJIEKTPOHHOU
dbopMe B opras, MpeaoCTaBISIONINI MYHUITUTIATBHYIO yeiyry. JKanoObl Ha perieHus], MpUHSIThIC
PYKOBOAMTENEM OpraHa, MPEJOCTaBISIONIET0 MYHULHUIMAIBHYIO YCIYTry, TMOJAlTCS B
BBIIIECTOSIIINI Oprad (IIpU €ro HaluuuMu) JuOO B Cliydae €ro OTCYTCTBUS PaCCMaTpPUBAIOTCA
HEMOCPEJCTBEHHO PYKOBOAUTENIEM OpraHa, MpeA0CTaBiIsIoOIIEro rocyAapCTBEHHYIO yCIyry, 100
Oprasa, pe10CTaBISAOIIEr0 MyHUIIUIIAJIBHYIO YCIYTY.

4.Kanoba MoxeT ObITh HampaplieHA MO TMOYTE, Yepe3 MHOTO(PYHKIIMOHATBHBIN IEHTP, C
MCIOJIb30BaHUEM MH(OPMALMOHHO-TEIEKOMMYHUKAMOHHON ceTn «MHTepHeT», opuinanbHOTro
caifiTa opraHa, HpeJOCTaBJAIOIIEr0 MYHHULHMIANbHYIO yciayry, EanHoro moprana yciyr mmbo
PernonansHOr0 mopTana yciyr, a TakKe MOXKET ObITh IPUHATA P JINYHOM MIPUEME 3asBUTEIIS.

5.0c00eHHOCTH TMOJIaYyu U PACCMOTPEHHMS Kajao0 Ha pelieHus U JaercTBus (Oe3elicTBuE)
OpraHOB MECTHOT'O CaMOYIpPABJICHUS M UX JOJDKHOCTHBIX JIMI, MYHUUMIAIBHBIX CIYy>KalIUX
YCTaHABIIMBAIOTCA MYHUIIUTAIbHBIMU MPABOBBIMU aKTaMH.

6.Kanob6a nomkHa comepxarb:

1) HaumMeHOBaHWE OpraHa, MPeJOCTABISIONIETO MYHULUIAIBHYIO YCIYTY, TOJKHOCTHOTO JIHIIA
OpraHa, NPEAOCTAaBIAIONIET0 MYHHUIHMIAIBHYIO YCIAyry, JHO0 MYHUIUIAIBHOTO CIYXKAallero,
penieHus u aeicTBus (06e31eicTBre) KOTOPHIX 00KaTyIOTCS;

2) gamminio, UMs, OTYECTBO (TOCJEIHEEe — MPH HAJIUYUHU), CBEJACHHUS O MECTE MKUTEJIbCTBA
3asiBUTENA - (PU3MUECKOro JIMIa MO0 HAaMMEHOBAaHHE, CBEACHHS O MECTE HAXOXKICHUS 3asiBUTEIS
— IOpUAMYECKOrO JIMIA, a TaKkkKe HOMEp (HoMepa) KOHTAaKTHOro TenedoHa, aapec (aapeca)
AJIEKTPOHHOU MOYTHI (MMPU HAJIIMYUK) U TIOYTOBBIA aJpec, IO KOTOPHIM JIOJDKEH OBITh HAIPaBIICH
OTBET 3asBUTEIIO;

3) cBemeHus 00 oOXKaldyeMbIX pemieHHsX ©  JelcTBusX  (Oe3neicTBUMU) — oprasa,
MIPEIOCTABIISIFOIIET0 MYHULMIIAIBHYIO YCIYTY, JOHKHOCTHOTO JIMIA OpraHa, MpeJ0CTaBIISIOIIETO
MYHHUIMTAIBHYIO YCIYTY, TH00 MyHUIIMIAIBHOTO CITYXKAaIIero;

4) noBoAbl, HA OCHOBAHMM KOTOPBIX 3asfBUTEIh HE COIJIACEH C pEHIeHHEM U JAeHCTBUEM
(OezneiicTBHeM) opraHa, NMPEAOCTABISAIONIETO MYHHIUMAIBHYIO YCIYTY, JOJDKHOCTHOTO JIHIA
OopraHa, INpeAOCTaBISAIOIIEr0 MYHULHUIAIbHYIO YCIYry, JIMOO MYHHMIMIIAIBHOTO CIIYXaIlero.



3asiBUTENIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (IIPU HAJTUYUH), TOATBEPKAAIOIIUE IOBOIbI
3asgBUTENS, TMOO0 UX KOTIHU.

7.XKanoba, mnocTynuBIIas B OpraH, IMPEAOCTABISAIOIUNA MYHUIUIAIBHYIO YCIYTY,
MOJAJIEKUT  PACCMOTPEHHUIO  JOJDKHOCTHBIM  JIMLIOM, HAJEJICHHBIM IOJHOMOYHUSIMU IO
paccMOTpeHulo kajo0, B TedeHue 15 pabouumx AHEW cO AHA €€ pEerucTpauuu, a B Ciydae
00)KaJloBaHMs OTKa3a OpraHa, HPEJOCTaBIISIOIIEr0 MYHUIUNAIBHYIO YCIYTYy, IOJ’KHOCTHOTO
JUIa OpraHa, MpeIoCTaBISAIOIEr0 MyHUIMIIAIbHYIO YCIIYTY, B IPUEME JOKYMEHTOB Y 3asBUTEIS
1100 B MCIIPaBJIEHUH JONYLUICHHBIX OMEYaTOK M OMIMOOK WU B cllydae 00KajlOBaHUs HapYIIEHUs
YCTQHOBJIEHHOTO CpOKAa TaKWX MWCIpaBI€HUH — B TedeHHe S5 pabouumx JaHEH co JHS ee
peructpanuu. IIpaBurensctBo Poccmiickoit @enepanny BOpaBe YCTAaHOBUTH CIydad, IIPU
KOTOPBIX CPOK PACCMOTPEHUS KAIOObI MOKET OBITH COKPAILIEH.

8.Ilo pe3ynbTataM pacCMOTPEHHUs KajJo0bl OpraH, MperoCTaBISIOMUN MYHULIUIIATbHYIO
YCIIyTy, IPUHUMAET OJTHO U3 CIEAYIOIINX PEIIECHUN:

1) yaoBneTBopsieT »kanody, B TOM 4yucie B popMe OTMEHBI MPUHATOTO PELICHUS, UCTIPABICHUS
JOMYIIEHHBIX OPTaHOM, IPEIOCTABISIONIUM MYHULIUNAIBHYIO YCIYTy, ONEYaTOK M OIIHOOK B
BBIIAHHBIX B pe3yJlbTaTe NPEJOCTABICHHUS MYHHMIMIAIBHOM YCIyI'M JIOKyMEHTaX, BO3BpaTa
3asIBUTENIIO JIEHEKHBIX CpPEICTB, B3MMAHHE KOTOPbIX HE MPELyCMOTPEHO HOPMAaTHUBHBIMU
nmpaBoBbIMU akTamu Poccuiickont denepanny, HOPMATUBHBIMY NPABOBBIMHU aKTaMU Y IMYPTCKOU
PecnyGnuku, MyHUIIMTIAIBHBIMU [TPABOBBIMH aKTaMH, a TAKXKe B UHBIX (hopMax;

2) OTKa3bIBAET B YJOBJIETBOPEHUH KaJIOOBI.

9. He mo3aHee HA, CIEAYIOWIETO 3a JHEM NPHUHATHUSA PEIICHUs], YKa3aHHOTO B ITYHKTE 3
HACTOSIIET0 AJIMUHUCTPATUBHOIO PEryIaMeHTa, 3asiBUTENI0 B IUCbMEHHOM (OpME U IO JKEJIAHUIO
3afBUTENS] B DJIEKTPOHHOM (opMe HampaBisieTcss MOTHBHPOBAHHBIM OTBET O pe3ysbTaTax
PacCMOTPEHUS KATOOBI.

10.B cnywyae ycTaHOBIEHUS B XOJIe WM IO pe3yjbTaTaM pacCMOTPEHHUS KaJoObI
IIPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IPAaBOHAPYIIEHUSI WM NPECTYIUIEHUS JOHKHOCTHOE
JIMIIO, HAJEJIEHHOE MOJHOMOYHUSMHU IO PACCMOTPEHMIO JKanod B COOTBETCTBHM C ITYHKTOM 8
HACTOSILEr0 AJIMUHUCTPATUBHOTO pErjiaMeHTa, He3aMEUINTEIbHO HAaNpaBisieT HMEUIecs
MaTepHalIbl B OPTraHbl IPOKYPaTypBI.



