AIMUHUCTPAIMA MYHUIIUITAJIBHOI'O OBPA3OBAHUSA « KUT' BAEBCKOE»
NOCTAHOBJUEHME
10.05.2016 Ne 38

c.Kurbaeso

OO0 yTBepkJIeHnU AJMUHUCTPATUBHOTO PerjaMeHTa 10 MPEIOCTABICHHIO MyHUIIUITATEHOM
YCIIYTH «3aKII0YeHUE ¢ TpaKJaHaMH JIOTOBOPOB COIMATBLHOTO HaliMa JKUJIBIX TOMEIIECHU

B nemsax peanmzauun ®denepanbHoro 3akoHa ot 27 utons 2010 roma Ne 210-d3 «O6
OpraHu3auu IIPEAOCTABICHUS roCcyAapCTBEHHBIX U MYHULUIAJIBHBIX YCIyT»,
pykoBojacTBysich  [locTaHoBieHneM  AJMHUHUCTpAallMd  MYHUIUNAIBHOTO  0Opa3oBaHMS
«Kurbaesckoe» ot 21.04.2016 roma Ne 20 «OO6 yrBepxkaenun Ilopsnka pa3paOoTku u
YTBEPKIEHUS AJMUHUCTPATUBHBIX PErJIAMEHTOB IMPENIOCTaBICHUS] MYHULIMIAJIBHBIX YCIYT B
MyHULIMOAIBHOM  oOpa3zoBanun  «KurGaeBckoe»,  AIMUHHCTpalMsi  MYHHIMIIAIBHOTO
obpazoBanus «KurbaeBckoe» MOCTAaHOBIAC T:

l.YTBepaute mnpunaraeMbelii  AJIMUHUCTPAaTUBHBIA PETJAMEHT 10 MPEIOCTABICHUIO
MYHULUNIAIBHON YCIYTH «3aKJIIOUECHHE C Tpa)kJaHaMU JOTOBOPOB COLMAIBHOTO HalMa >KHWIIBIX
MOMEUICHUI» B HOBOW PEaKIUM.

2.IlocranoBnenne AJMUHHCTpAlMM  MYHHMIMIAIBHOrO obOpasoBanus «KurbGaesckoe»
or 27.11.2012 roga Ne 181 «OO6 yrBepkaeHUH AJMUHUCTPATUBHOIO pETJIAMEHTA IO
IIPEIOCTABICHUIO MYHMIMIAJIBHOM  yCIOyrn «3aKkIIO4eHHE ¢ TpakJaHaMud JOrOBOPOB
COLIMAJILHOTO HaliMa JKUJIbIX IOMELEHUI» CUNTATh YTPATUBIIUM CHITY.

3.Hacrosimee moctaHoBiIeHUE Pa3MECTUTh Ha O(UIMATIBHOM CaliTeé MYHULHUIAIBLHOTO
oOpazoBanusi «CapanyiJbCKui pailoH» Ha CTpPaHUIE MYHHUIMIAIBHOTO 00pa3oBaHUs
«Kur6aesckoe» B MH()OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOU ceTH «HTepHeT».

4.KoHTpoIb 32 NCMIOTHEHHEM HACTOSIIIETO MOCTaHOBIICHHUS OCTABIISIIO 32 COOOM.

I'naBa B.JI.Bnosun



YTBepxkIcH

[TocTanoBneHnEeM AIMUHUCTpAIUU
MYHHUITUTIAJIEHOTO 00pa30BaHUs

«Kuroaesckoe» ot 10.05.2016 Ne 38

AJIMUHUCTPATUBHBIN PETJIAMEHT
MYHHUIIUIIAJIBHOMR YCIYTH
«3AKJTIIOYEHUE C TPAXKTAHAMHA JOTOBOPOB COIIUAJIBHOI'O HAMA
KIJIBIX IOMEIEHU»

. O0uIre mos10KeHus
IIpenmet peryJimpoBaHusi AIMUHHUCTPATHBHOIO perjaMeHTa

.  AIMMHUCTPATHBHBIA  PETJAMEHT  MPEJOCTABICHUS  MYHULIHNAIBHOW  YCIyTH
«3aKIoueHue ¢ rpakJaHaMu JOTOBOPOB COLMAJIBHOIO HaiiMa XWIBIX MOMELIECHUN» (naiee —
AJIMUHUCTPATUBHBIA pETJIaMEHT) pa3pa0doTaH B LIENSAX MOBBILICHUS KayecTBa IMPEIOCTaBICHUS
MYHULUANIAIBHON YCIYTH, OIPEAEISIET CPOKM M TMOCIEA0BATEIbHOCTh aJIMHHHCTPATHUBHBIX
IpoUEenyp MNpU NPEJOCTABIECHUHM MYHULHMIAIBHON YCIYTH «3aKIIOUEHUE C TIpaxaaHaMU
JIOTOBOPOB COLIMAJILHOTO HaliMa KUJIBIX OMEIEHUI» (fajlee — MyHULIUIIAJIbHAs yCIyra).

Onucanue 3agaBUTeCH

2. MyHunnanbpHasi yciayra npeaocTaBiIsieTcs PU3nUecKuM JUIaM, B OTHOIIIEHUU KOTOPBIX
MPUHATO PEIICHUWE O MNPEAOCTABICHHM MM KWUJIOTO IMOMEIIEHUS IO JO0rOBOPY COLHUAIBHOTO
HaiiMa, OO0 JHIaM, YIOJHOMOYEHHBIM MMHU Ha COBEPIICHHE COOTBETCTBYIOIIMX JEHCTBUN B
YCTaHOBJIEHHOM 3aKOHOJaTeNbCcTBOM Poccuiickoit deneparuu nopsake (nanee — 3asiBUTENN).

IHopsinok uHopMupoOBaHUS O NPEIOCTABICHUN MYHUIMIIAJIBHON YCIYIH

3. Undopmanius 0 MecTOHaAXOXACHUH, Tpaduke paboThl, HOMepe TeneoHa AJis CIPABOK,
azipece AIIEKTPOHHOW TOYTHl AMUHHUCTpAIMM MYHHUIIMTIAIBHOTO 00pa3oBaHHs (CTPYKTYPHOTO
noJipa3AeieHus AJMUHUCTPALNN MYHUITUIIAIIEHOTO 00pa30BaHMs):

Anpec: Ynmyprckas Pecnyonuka, Capamynbckuii paiton, ¢.Kurbaeso, yn.CoBxo3nas,n.1a;

I'paduk paboter: moneaensHUK ¢ 8-00 vac 1o 17-00 vac;
BTOpHUK — nisiTHULA ¢ 8-00 yac 1o 16-00 yac;
nepepsiB Ha 00eA;: ¢ 12-00 yac go 13-00 yac;

BBIXOJIHbIE THU: CY00OTa, BOCKPECEHbE;
Tenedon ansa cnpaBok: (34147) 73-1-25;

Anpec 351eKTpOHHOM MTOYTHI: kigbadm@udm.net;
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anpec  OQUIMAIBHOTO caiita B HMH()OPMALMOHHO-TEIEKOMMYHUKAIIMOHHON  CeTu
«HuTtepuer»: http://sarapulrayon.udmurt.ru/poseleni9/Kigbaevol//.

4. Undopmanms 0 MECTOHAXOKIEHUH, rpaduke paboThl, HOMepe TenedoHa /I CIpPaBoK,
aapece  JJEKTPOHHOM  MOYTHl ~ MHOTO(QYHKIMOHAJIBHBIX  LEHTPOB  MPEIOCTABIICHUS
rOCY/IapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT B Y IMypTckoii PecriyOnuke:

Anpec: Yamyprckas Pecnybnuka, Capamynsckuii paiios, ¢. Curaeso, yi. JIepMoHTOBa, 1.

17

['paduk pabotbl: moHenenbHUK - nATHULA - ¢ 8.00 7o 17.00 wacoB (nepepriB ¢ 12.00 1o
13.00 gacoB), cy000Ta, BOCKPECEHBE - BEIXOIHBIE JHH.

Tenedon mansa cnpaBok: (34147)2-59-49;

Anpec anekTpoHHO# mouTsl: Mfcentr.sar.raion@yandex.ru;

aapec oduIMaIbHOrO caiiTa B  HMHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON  CETH
«HuTtepueT»: http://sarapulrayon.udmurt.ru/mfz/polezno//.

5. HWudopmammss o0 MyHUIUIAIBHONW yCIyre TMPEaoCTaBIsSeTCS  CIEeHHATIMNCTaAMHU

AJZIMAHUCTpAlMM MYHHIUOAIBLHOTO oOpa3oBanHus «Kurbaesckoe» mo Ttemeponam: (34147)73-
125.

6. Undopmanuro o mopsike MperocTaBICHUS MYHUIIUIAIBHOM YCIYyTd MOXKHO TaKkKe
MOJIYYUTh B PErMOHAIBHOM LIEHTPE TeNe()OHHOrO OOCIYKMBAaHUS T'pa)KJAaH U OpraHU3alul Mo
BOIIPOCAaM TPENOCTaBJICHUS TOCYJAPCTBEHHBIX W MYHHUIMIIANBHBIX YCIYT B Y IMYPTCKOM
Pecny6uke o Tenedony: (3412) 600-000.

7. lnpopmanus mo BompocaMm MpeaoCTaBiICHUS MYHUIMNAIBHOM YCIYIHM pa3MeliaeTcs
HEMOCPEJCTBEHHO B IOMEIICHUH OpraHa, MpPEeJOCTaBISAIOIIEr0 MYHHUIUMNAIBHYIO YCIYTy, C
MCIOJIb30BaHNEM HH(POPMAIMOHHBIX CTEHIOB, B ”HHOPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHON CETH
«HTepHeT» Ha OQUIMAIBHOM CcaiTe MYyHUIMNAIBHOTO O00pa3oBaHus, B (QenepanbHOU
nHpopManimoHHON cucteme «EAuHBIN TOpTam TroCyJapCTBEHHBIX M MYHHUIIUNATBHBIX YCIYT
(pynkmmit)» www.gosuslugi.ru (manee — Enunbeiii mopran yciayr), B TOCYIapCTBEHHOM
uHpopManMoOHHOW cucteme Yamyprckoi PecnyOmuku  «[lopram rocymapcTBEHHBIX U
MYHUIMOAIbHBIX ycnyr (pyHkumii)» www.mfcl8.ru (nanee — PermonanbHblil moprtan yciyr),
MHOTO(YHKIIMOHATLHOM IIEHTPE MPEIOCTABICHHS TOCYJAPCTBEHHBIX U MYHHUIIUTIATBHBIX YCIIYT B
Y amypTtckoit PeciyGmuke.

8. NndopmanmionHbie CTeHABI 000PYAYIOTCS B JOCTYITHOM ISl MONYYeHHUS] WH(GOpMAINK
MOMEILIEHUU OpraHa, MPeA0CTaBISIOIEr0 MyHUIIUIAIBHYIO YCIYTY.

NubopMalMOHHBIN CTEHA 1O MPEAOCTaBICHUI0 MYHHUIIMIAIBHONW YCIYTH JIOJDKEH
COJIEpKaTh CIENYIOLIEE:

1) wucyepnbIBalOmMi MEpeUYeHb JOKYMEHTOB, HEOOXOAMMBIX JMJIi MPEAOCTaBICHUS
MYHHUIUIIAJIBHOW YCIIYTH;

2) WCYepNbIBAIOUIMN TMEepeYeHb OCHOBAHUM Uil OTKa3a B NpUEME JOKYMEHTOB,
HEOOXOIMMBIX JUTSI IPEJIOCTABIICHUS MYHUITUTIAIBHON yCITyTH;

3) wucyepmbIBalOIMI NEpeyeHb OCHOBAHMM 11  OTKaza B  MPEAOCTaBICHUU
MYHHIUTAIEHON YCIYTH;

4) oOpa3err 3aMOTHEHUS 3asBJICHUS JUTSI TIOTYYSHHUS] MYHUIIUTIATLHON YCITYTH;

5) CpoKHM MpeAOCTaBICHUS MYHULIUNIATBHON YCITIYTH;

6) wuacel Tmpuema, a Takke (aMHIUIO, UMS, OTYECTBO JIOJDKHOCTHBIX  JIHI]
YIOJIHOMOYEHHOTO OpraHa, HoMep KaOuHeTa Uil Iprema 3asBUTeNei.

9. Jlns momydeHuss nHpOpMAIMK O TMOPSJKE MPEIOCTABICHUS MYHUIIUNAIBHON YCIYTH
3asiBUTENIb BIIpaBe OOpaTUTHCS B YIOJHOMOYEHHBIM oOpraH B YCTHOH ¢opMe JHYHO, B
MUCHMEHHOH (popMe, B TOM YHCIIE 110 aJIpecy dIEKTPOHHON MOYTHI.
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10. KoHCynpTHpOBaHME IO BOIpOCAM MPEAOCTABIEHUS MYHHULIMIAIBHON YCIyru
OCYLIECTBISIETCS. B YCTHOHM  (¢opMmMe  cHeuudaiucraMd  OpraHa,  IMpeAOoCTaBIISIOIIErO
MYHULIMOAIBHYIO YCIYTy, KOTOpPBIE HECYT OTBETCTBEHHOCTh 3a IIOJHOTY, I'PaMOTHOCTb U
JOCTYITHOCTb ITPOBEICHHOTO KOHCYJIBTUPOBAHMSL.

[Tpu oTBeTax Ha TenedOHHbIE 3BOHKU M YCTHBIE 0OpallieHus TpakJaH CIelHUaINCT OpraHa,
IPEJOCTABISIONIEr0 MYHUIIMIAIBHYIO YCIIYTY, TOAPOOHO U B BEXJIUBOHM (hopme nHPopMUpyeT
oOpaTUBIIUXCA IO HWHTEpPECyroluM ux Bompocam. OTBeT Ha TeleOHHBIA 3BOHOK JOJKEH
HauMHAThCS C WHGpOpMAUMM O HAMMEHOBAaHMM OpraHa, B KOTOPBIM IO3BOHWI TpakJaHHH,
(bamminu, UMEHHU, OTYECTBE U TOJDKHOCTH CIIELUAINCTA, IPUHSBILETO TeJle()OHHbII 3BOHOK.

[Tpr HEBO3MOKHOCTH CHENMAIMCTA OpraHa, MPeA0CTaBISIOIEr0 MyHUIUIAIBHYIO YCIYTY,
MPUHIBLIETO 3BOHOK, CaMOCTOATEIBHO OTBETUTHh HA IOCTaBJIEHHBIE BOIPOCHI, TENEPOHHBIN
3BOHOK JOJDKEH OBITh IepeajpecoBaH APYyromMy CIEHHAIMCTy OpraHa, MpeoCTaBIISIOIIEro
MYHULUOAIBHYIO YCIYTy, WJIH e O0OpaTHBIIEMYCS TpaKAaHUHY JOJDKEH OBITh COOOIIEH
Teae(OHHBIA HOMEP, IO KOTOPOMY MOXKHO MOJIYYUTh HEOOXOAUMYIO HH(POPMAIHIO.

11. OcHOBHBIMU TPeOOBaHUAMU K HHPOPMHUPOBAHUIO 3asIBUTEICH SIBIISIIOTCS:

- TOCTOBEPHOCTh MPEOCTaBIsIEMON HH(POPMALIUY;

- YETKOCTb B M3JI0KEHUU UH(POPMaALUY;

- IOJIHOTa UH(OPMHUPOBAHUS;

- y100CTBO U JJOCTYIHOCTb MOJIy4EHUsI HHPOPMAaLIUK;

- OIEpaTUBHOCTH MPH MPEAOCTaBICHUU HHPOPMALUK O MYHUIIUIIATBHOMN YCIIyTE.

1. CtangapT npenoctaBjieHusi MyHUIMNAJbHOM YCJIYTH
HaumeHoBaHUE MYHHUIMIIAJTbHON YCJIYTH
12. 3akmroueHue ¢ rpakJiaHaMu I0rOBOPOB COLUANIBHOTO HaliMa JKUJIBIX IIOMEIIEHUM.
HanmeHnoBaHue opraHa, HemoCpPeACTBEHHO NMPeI0CTABISIOIIEr0 MYHHINNIAIBHYI YCIYTy

13. MyHununanbHas yciayra MpeaocTaBisiercas AIMUHUCTpaUueld MYHHUIIMIAIbHOTO
oOpazoBanusi «Kurbaesckoe» (najsee — opras, NpPeJOCTaBIAIOMNNA MYHULIUNAIbHYIO YCIYTY,
YIOJIHOMOYEHHBIN OpraH).

14. B cootBetrcTBUU ¢ MyHKTOM 3 yactu 1 ctateu 7 @eaepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHu3zanuu MpeIoCTaBICHHS TOCYIapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIyT»
Oprasbl, MpPEIOCTABISIONIME MYHHUIIMNAIbHbIE YCIYTd, HE BIpaBe TpPeOOBaTh OT 3asBUTEIA
OCYIIECTBJICHUSI JEWUCTBUH, B TOM 4YHCIIE COIJIACOBAHMWA, HEOOXOAWMBIX MJSl TOJY4YECHHUS
MYHHIIMTIAIEHON YCIyTH W CBSA3aHHBIX C OOpallleHHeM B HHBIE TOCYIapCTBEHHBIC OpPTaHBI,
OpraHM3aliy, 332 UCKIIOUEHUEM MOJIyYeHUS YCIYT, BKIIOYEHHBIX B IMEPEUYEHb YCIYT, KOTOpbIE
SABJIAIOTCS. HEOOXOJIMMBIMU U O0S3aTENbHBIMHU JUIS TPEIOCTABICHUS MYHUIIMIAIBHBIX YCIYT,
YTBEPKACHHBIII HOPMATUBHBIM IPABOBBIM aKTOM MPEJICTAaBUTEIBHOTO OpraHa MECTHOIO
CaMOYIIPaBJICHHUS.

Pe3yabTaT npegocraBiieHuss MyHUIIUIIAJIBHON yCIYTH
15. Pe3ynpraroM npenoCTaBICHHs MYHMIIMNAIBHON YCIYTH SBIAIOTCA 3aKIHOYEHUE

A0roBopa COLUaJIbHOI'O HaliMa JKWJIOTO IIOMEIICHUS JIr00 OTKa3 B 3aKIIOYCHHUH A0T0oBOpa
COoIMaJIbHOI'O HaliMa KHJI0r0 IHOMCIICHHA.
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Cpok npenocTaB/ieHUsI MyHUIIMNIAJBHON yCJIYTH

16. JloroBop COLMAJIBHOTO HanWMa 3aKIIOYAETCS B CPOK, YCTAHOBJICHHBIM DPELICHHEM
YIOJHOMOYEHHOTO OpraHa O MPEJO0CTaBICHUHU KUJIOrO MOMEIIEHUS MO JAOrOBOPY COLIMAIBHOTO
Halima.

HpaBOBble OCHOBaHMSA JIsI IPEAOCTABJICHUSA MyHl/IlIl/IHaJILHOﬁ yCIyru

17. TlpenoctaBieHWE€ MYHUIMNAIBLHOW YCIYTM OCYIIECTBISETCS B COOTBETCTBUHU CO
CJIeIYIOIUMHI HOPMAaTUBHBIMU IIPABOBBIMU aKTAMMU:

Koncturynueit Poccuiickonn enepanuu;

Kununiaeim konekcoM Poccutickoit @enepannu;

I'paxnanckum kogekcom Poccuiickon denepanuu;

®enepanbabiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 00mMxX NpUHLMIIAX OPraHU3ALUU
MECTHOTO camoytmpasyieHus B Poccuiickon enepauumy;

®denepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MpeaocTaBiICHUS
rOCYJapPCTBEHHBIX M MYHUITUTIATBHBIX YCITYT»;

®enepanbHbIM 3aK0HOM 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JAHHBIXY;

noctanoBieHueM [IpaButenscTtBa Poccuiickoit denepammu ot 21.01.2006 Ne 25 «O6
yTBepKeHnu [IpaBuit moyib30BaHus KUJIBIMA TTOMEIIEHUSIMU;

nocranoBiaeHueMm [IpaBurensctBa Poccuiickoit ®enepanuu ot 21.05.2005 Ne 315 «O6
YTBEPKJIeHUHU THUIIOBOTO JOTOBOPA COLMAIBLHOIO HaiiMa KUJIOTO TTOMEIICHUS»;

YcraBoM MyHHIIMTIIATBHOTO oOpa3zoBaHus «KurbaeBckoey;

HacrosmuM A TMUHUCTPATUBHBIM PETJIaMEHTOM.

HcuepnbiBaoiuii nepeveHb JOKYMEHTOB, HEOOX0AMMBbIX VISl IPe0CTABJICHUS
MYHMIUNAJIBLHOM YCJIYTH

18. [ns mnpenocTtaBieHUss MYHULIMOAIbHOM YyCIyrM B OpraH, IIPeaoCTaBIISIOUIUN
MYHUIHMNAJIBHYIO  YCIyry, TMPEACTaBISACTCA  3asBJICHHE C  MPWIOKEHHEM  PEUICHUSA
YIIOJTHOMOYEHHOI'O OpraHa O MPEIOCTABICHUH KUJIOTO MOMEIICHUS MO JOTOBOPY COIMAIbHOTO
Haiima.

19. Ilpu nonaue 3asBICHUS 3asBUTEIEM MPEAbIBIACTCS MACHOPT UM UHBIE JOKYMEHTHI,
YIOCTOBEPSAIOIIMNE €0 JUYHOCTD U MOATBEPKAAOIIME rpaka1aHCcTBO Poccuiickoit denepanuu.

20. B cnyyae yka3aHus 3asiBUTEJIEM B 3aABJICHUU O MPEAOCTABICHUM KUIJIOTO TTOMEUICHUS
[0 JIOrOBOPY COLIMAJIBHOIO HaiiMa YJIEHOB CEMbHM, B KAa4€CTBE MOCTOSHHO IPOKHUBAKOIIUX B
KUJIOM TOMENICHUM BMECTE€ C HAHUMATEJIEM, HE YKA3aHHBIX B PEIICHUU YINOJHOMOYEHHOTO
OopraHa o0 IMPeAOCTaBJICHUHU KWJIOTO0 MOMEIIECHUS MO JI0rOBOPY COIMAJIBLHOIO Haima, 3asiBUTEIEM
NPEbABISIOTCSA:

1) macnopt Wid WHBIE JOKYMEHTBI, YJOCTOBEPSIOLIME JTUYHOCTh W TOJTBEPKIAIOIINE
rpaxaaHcTtBo Poccuiickorn denepanuu, 4ICHOB CEMbH, BKIOYAEMBIX B JIOTOBOP COLHUAIBHOTO
HaiiMa B Ka4€CTBE MOCTOSHHO MPOKUBAIOIINX B KUJIOM MTOMEIIIEHUH BMECTE C HAHUMATEIEM, HE
YKa3aHHbIX B PELUICHUU YIOJHOMOYEHHOI'O OpraHa O MPEJOCTABIEHHUM JKWIIOTO IMOMEUIEHHS IO
JIOTOBOPY COLUAIBHOTO HANMA;

2) DOKYMEHTHI, TIOJATBEPKIAIOIINE POJCTBEHHBIE OTHOIICHUS TpakJIaHWHA U YJICHOB €ro
CEMbH, BKIIFOYAEMbIX B JOTOBOp COIMAJILHOTO HaliMa B Kay€CTBE MOCTOSHHO MPOKUBAIOIIUX B
KUJIOM TOMELICHHM BMECTE€ C HAHUMATEJIEM, HE YKA3aHHBIX B PEIIEHWH YIOJIHOMOYEHHOTO
OpraHa o MpeaI0CTABIEHUH )KHJIOT0 TOMEIIEHUS 110 JOTOBOPY COLUAIBHOTO HalMa.



6

21. Ilpm mnojgaye [AOKYMEHTOB, YKa3aHHbIX B mnyHKTax 18, 20 Hacrosuiero
AJIMMHHCTPAaTUBHOTO  pErjaMEHTa,  YIOJIHOMOYEHHBIM  IPEACTaBUTENEM  3asBUTEI
MIPEICTABISAETCS MACIOPT NPEICTABUTENS 3asBUTENST W JOKYMEHT, MOATBEPKIAIOIIUN €ro
MOJIHOMOYUS J€ICTBOBATh OT UMEHU 3asSBUTEIIS.

22. JIOKyMEHTHI, yKa3aHHble B MNyHKTax 18 - 20 HacTosimero AJIMUHUCTPATUBHOTO
periaMeHTa, MpeiCTaBIIsIOTCS 3asiBUTENIEM (€ro YIOJHOMOYEHHBIM IPEICTaBUTENEM) BMECTE C
KOIUSIMU.

23. Konumn JOKYMEHTOB, HE 3aBEpEHHbIE B YCTAHOBJICHHOM 3aKOHOAATEIbCTBOM MOPSIIIKE,
JOJDKHBI ~ OBITH  IPEJACTAaBIEHBl C NpeabsBI€HHWEM opuruHaia. Komuu  JOKYMEHTOB,
NPEACTAaBIECHHBIE C  MPEABABICHUEM  OpHUIMHAja, CIMYAIOTCS,  3aBEPSAIOTCS  JIMIIOM,
OCYIIECTBJIAIOIIUM ITPUEM JOKYMEHTOB, MOCJIE YET0 OPUTMHAI BO3BPAILAETCS 3asIBUTEIIO.

24. Tlpu npeaoCTaBI€HUN MYHULIMIAIBHONW YCIYTH YIIOJTHOMOYEHHBIM OpraHOM TpedyeTcst
MOJTyYEHHE COTJIacus 3asiBUTENS Ha 00pabOTKY €ro nepcoHaNbHbBIX JaHHbIX.

B cnyuae ecnu anis mpeAoCTaBIICHUS MYHUIIMIAIBHOM yCIYrH HeoOxoauma oOpaboTka
NEPCOHANBHBIX JIAaHHBIX JIUIA, HE SIBJIAIOIIErOCs 3asBUTEJIEM, M €CIM B COOTBETCTBHM C
(benepabHBIM 3aKOHOM 00pa0OTKa TAaKUX IMEPCOHAIBHBIX JAHHBIX MOXKET OCYILECTBISATHCA C
coryiacHs YKa3aHHOTO JIMIIA, IPH OOpAaIllEHUH 33 TOJYyYEHUEM MYHHUIIUIAIBHON yCIyTU 3asiBUTENb
JIOTIOJIHUTEIBLHO MPEICTABISAET JOKYMEHTBI, OATBEPKIAIOIIUE MTOJIYYEHHE COTIachs YKa3aHHOTO
JMIa WIK ero 3aKOHHOTO MPEeACTaBUTENsI Ha 0OpabOTKY MEPCOHAIBHBIX JAHHBIX YKa3aHHOTO
JMIa. YKa3aHHbIE JOKYMEHTBI MOT'YT OBITh NMPEACTaBICHBI, B TOM YHCJI€ B (JOPME FJIEKTPOHHOTO
JOKyMeHTa. JlaHHble TpeOOBaHUsS HE pACHpPOCTPAHSIIOTCS HA JMI, MNPU3HAHHBIX OE3BECTHO
OTCYTCTBYIOIIMMH, U Ha Pa3bICKUBAEMBIX JIMIl, MECTO HAXOXKJEHHUS KOTOPBIX HE YCTaHOBJIEHO
YIIOJIHOMOYEHHBIM (pe/iepabHbIM OPraHOM HCIIOJIHUTENIHOM BIACTH.

25. Opran, nOpeAoCTaBISAOIMIMNA MYHHMIMIAIBHYIO YCIyry, He BIpaBe TpeOoBaTh OT
3asIBUTENIA:

1) npencraBneHUs JOKYMEHTOB M HMH(OPMAlUUMU WIM OCYIIECTBICHUSA JCHCTBUH,
MIPEICTABICHUE WM OCYLIECTBIEHHE KOTOPBIX HE IMPEITYCMOTPEHO HOPMAaTUBHBIMH ITPaBOBBIMU
aKTaMHd, pEryJUpyIOIIMMH OTHOILIEHHS, BO3HHUKAIOIIME B CBSI3M C MPEIOCTaBICHUEM
MYHHMLMIAIBHBIX YCIIYT;

2) npeacTaBiaeHus TOKyMEHTOB M HH(OpMAIIUH, B TOM YUCIIE OTBEPKIAIOIINX BHECEHUE
3asiBUTENIEM IUJIaThl 3@ MPEIOCTaBICHHE MYHULUINAIBHBIX YCIYT, KOTOpPbIE HaXOJATCS B
pacnopsiKEeHUH OpPraHoOB, MPEAOCTABISIONIUX MYHUIIUNAIbHBIE YCIYTH, HHBIX TOCYIapCTBEHHBIX
OpPraHoB, OPraHOB MECTHOTO CaMOYIPAaBJIEHUS JHUOO MOJBEJOMCTBEHHBIX TOCYIapCTBEHHBIM
OpraHaM WM OpraHaM MECTHOTO CAaMOYIPABJIEHHS OpraHU3allui, Y4YacTBYIOUIUX B
npenocTtaBieHun 4acthio 1 cratbu 1 ®denepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHM3alUyu MPEJOCTABICHNS NOCYAAPCTBEHHBIX U MYHHMIMIAIBHBIX YCIYI» MYHHMIMIIAJIBHBIX
YCIYr, B COOTBETCTBMM C HOPMAaTHBHBIMM IIpaBOBBIMM akTamu Poccuiickonn Penepanuu,
HOPMAaTUBHBIMU MPABOBBIMU aKTaMH cyOBbekTOB Poccuiickoil denepanuu, MyHULMNATbHBIMU
MPaBOBBIMU AKTAMHM, 32 HCKIIOUEHHEM JOKYMEHTOB, BKJIIOYEHHBIX B OINpEACNICHHBIN 4acThio 6
cratbu 7 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuy NpeaoCTaBICHUS
TOCY/JapCTBEHHBIX M MYHULUIAIBHBIX YCIYI» I€pPEUYEHb JOKYMEHTOB. 3asBUTEIb BIIPABE
MpEeICTaBUTh yKa3aHHbIE JOKYMEHTbl M HH(OpMaIMi0 B OpraHbl, MpPeIOCTaBIISIONINE
TOCY/IapCTBEHHBbIE YCIYrM, M OpraHbl, MPEJOCTaBIAIOIINE MYHUUUNAIbHBIE YCIYyTH, IO
COOCTBEHHON MHMIINATHBE;

3) ocyiiecTBiIeHUs 1eUCTBUIA, B TOM YUCIJIE COTIACOBAHUM, HEOOXOIUMBIX ISl MOTYYCHUS
MYHULMIAIBHON YCIIYTH U CBSI3aHHBIX C 0OpallleHueM B UHbIE FOCY/1apCTBEHHbIE OpraHbl, OPraHbl
MECTHOIO CaMOYIPAaBJIEHUS, OpPraHu3allM, 33 UCKIIOYEHUEM IIONYUYEHHUS YCIYr U IOJYyYEHHS
JOKYMEHTOB U MH(pOpMalLlMU, MPEAOCTABISEMbIX B PE3yJIbTaTe MPEAOCTABICHUS TAaKUX YCIYT,
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BKIIFOYCHHLBIX B TICPCUCHL YCIIYI, KOTOPLIC ABIIAIOTCA HCO6XOI[I/IMBIMI/I 1 00s13aTeNLHBIMH JJIA
IpCaAoCTaBJICHHUA MYHUIOUIIAJIbHBIX YCIIYT, YTBep)I(,HeHHBIﬁ HOPMATHBHBIM IIPABOBBIM 4aKTOM
npeACTaBUTCIBHOIO OpraHa MCCTHOTO CaMOYIIPAaBJICHUA.

I/IcqepHLIBalOIHI/Iﬁ nepeucHb OCHOBaHMM AJId OTKa3a B IPpUEME TOKYMEHTOB,
H606X0)1HMLIX AJIA MpeaoCTaBJICHUSA MyHHHHHaﬂBHOﬁ ycayru

26. OcHOBaHuA JJIs OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUS
MYHHIMTAIBHON YCIyTH, OTCYTCTBYIOT.

HcyepnbiBaromui nepedyeHb OCHOBAHMM JJIS 0TKA3a B MIPEJ0CTABJICHUN MYHUIUIIAIbHOU
YCJIYyIH

277. OCHOBaHMAMH JUIsl OTKAa3a B IPEAOCTABICHUN MYHUIIUIIAIBHON YCIYTH SIBISIOTCS:

1) c 3asBIeHHEM O0OPAaTUIIOCH HEHAJUIEKAIlee JIULIO;

2) 3asBUTENIEM HE NPEICTaBICHBI BCE JOKYMEHTBHI, IIPelyCMOTPEHHbIE B MMyHKTax 18 - 21
HACTOSIILEr0 AIMUHUCTPATUBHOIO PETJIAMEHTA;

3) wHanuume 3ampeTra (apecTta) Ha OKWJIOE TIOMEIIEHHE, YKa3aHHOE B pEIICHUU
YIIOJTHOMOYEHHOI'O OpraHa O MPEAO0CTaBICHUH KUIIOTO IIOMELICHMS;

4) nmnojada  3agBIEHUS IO  KMCTEUEHUM  CPOKA, YCTAaHOBJIIEHHOIO  PEIIECHHUEM
YIOJTHOMOYEHHOTO OpraHa o MpeA0CTaBICHUH KUIIOT0 OMEUICHHUS;

5) HesBKa TpaxJaHWHA JUId 3aKJIIOYEHHs JOroBOopa COLMAJIBHOTO HaliMa B CpOK,
YCTaHOBJICHHBIN PEIIEHUEM YIIOJHOMOYEHHOTO OpPraHa o MpeA0CTaBICHUY )KUIIOT0 IIOMELIEHUS.

Pa3mep miaTel, B3MMaeMoii ¢ 3asiBUTEJIsl IPU NMPEJ0CTABJIEHMH MYHUUMNIAJIbHON YCJIYyTd, U
CIOCOOBI €€ B3MMaHUA

28. [IpenocTaBieHue MyHUIIUIIATILHON YCIIYTH SIBJIAETCS OCCIIaTHBIM.

MakcuMaJIbHbIH CPOK 0KUIAHMS B OYepeaH NPH Mojgaye 3alpoca o0 NpeAoCTABJICHUU
MYHHUIMIIAJIBHON YCJIYTH M NP MOJYyYeHNH Pe3yJIbTATa NMPeA0CTABJICHU MYHUIIUNIATbHOMI
YCJIyrH

29. Bpems oxujaHus 3asBUTENS B OYEpeAM IPU IOJAYE 3ampoca O IMPEAOCTaBICHUU
MYHULUNAIBHON YCIYTd W MPU NOJYYEHUH Pe3yJibTaTa MYHULUNAIbHOW YCIYTH HE JIOJKHO
MpeBbIIaTh 15 MUHYT.

Cpok perucTpanyu 3anpoca 3asiBUTeJIsl 0 NMPeA0CTABJIEHUHA MYHUIIMIIAJIbHON YCJIyId

30. Cpok perucTpauuu 3ampoca 3asBUTENS CHEHUAIMCTOM YIOJIHOMOUYEHHOIO OpraHa
cocTaBisieT 15 MUHYT.

TpeGoBanusi K NOMeIIEHUSIM, B KOTOPBIX NPEeI0CTABJIACTCA MYHUIIUNIAJIbHASA YCJIYyra, K
3aJ1y 0:KUIAHUS, MECTaM JIJIS 3aM0JTHEHU 3aPOCOB (3asiBJIEHUA) O MPeI0CTABJIECHUH
MYHUIIUNIATBHOMN YCIyTd, HHPOPMAIIMOHHBIM CTEHJAaM ¢ 00pa3laMu UX 3aN0JTHEHUs U
nepeyHeM J0KYMEHTOB, HEOOXOAUMBIX /IVISl PEA0CTABJIEHU MYHUIIUNIAJIBHON yCJIyT4, B
TOM YHCJIe K 00ecrneYeHHuI0 J0CTYNHOCTH 1Jisi HHBAJTHU/I0B YKA3aHHBIX 00beKTOB B
COOTBETCTBHUHM € 3aKOHOAATEAbCTBOM Poccuiickon Denepaunu
0 COLMAJIBLHOM 3alllUTe MHBAJINI0B



31. ITomemenus u paboune Mecra Uil IPEIOCTABICHNUS MYHULIMIAIBHON YCIyrd JOJDKHBI
COOTBETCTBOBATh CAaHUTAPHO-3IHUAEMHOJIOTHYECKUM IIpaBuiIaM U HOpMaTtuBaMm «[ UrHeHHUYecKue
TpeOOBaHUs K EPCOHAIBHBIM 3JIEKTPOHHO-BBIYMCINUTEIbHBIM MAIIMHAM U OPTaHU3aui PaOOTHI.
CanlluH 2.2.2/2.4.1340- 03».

32.Ilomemienuss ~ AIMUHUCTpAlMM  IOCEJIEHMS  JIOJDKHBI  OBITh  OOOPYAOBAaHBI
IIPOTUBOIIOKAPHON CHUCTEMOM, CpPEICTBAMHU IIOKApOTYLIEHUS, CUCTEMOM OIOBEIIEHUS O
BO3HUKHOBEHHMH YPE3BBIYAWHBIX CUTYaLIH.

33. Ha tepputopuu, npuiieraromeil K MeCTy pachoiokKeHH0 AAMUHUCTPALUU [TOCEJIEHHS,
JIOJDKHBL  ObITH  000OpyZOBaHbl OecIUIaTHbIE MecTa Il MAapKOBKM HE MeEHee JecCsTH
aBTOTPAHCIOPTHBIX CPEACTB, B TOM 4YHCIE€ HE MEHEE JBYX - JUIsl TPAaHCIOPTHBIX CPEACTB
VHBAaJIUIOB.

34. Bxon B 31aHMe AJMHMHUCTPALMU TIOCEJIEHUS U BBIXOJ M3 HEro JOJDKHBI OBITh
o0opynoBanbl MHGPOPMAITMOHHOM TaOMMUKOM  (BBIBECKOI), cojaepxalieili HauMEHOBaHUE
ANMUHUCTpAallUM TOCENEHUS, NAHAYCOM W PACUIMPEHHBIM IPOXOJIOM, IO3BOJIIIOLIUMU
obecrneuuTh OecTpensITCTBEHHBIN OCTYN I'pa)/aHaM, B TOM YHCJIe WHBAINUIAM, UCIIOIb3YyIOIUM
Kpecia-KOJSCKH.

35.JIns1 ymobcTBa TpakgaH TOMENIEHHUS JUIS HETOCPEICTBEHHOTO B3aWMOJCHCTBUS
JOJDKHOCTHBIX JIML AJMUHUCTPALMU TOCEIEHUS U IpaKaaH AOJDKHBI pa3MEIaThCsl Ha HUKHUX
JTaXKax 3JaHusl.

36. Ilpuém rTpakman B AJMHUHHCTPAIIMA TIOCEICHUS JODKEH OCYIIECTBISATHCS B
CHEUAJIBHO BBIJEICHHBIX UIA 3TUX LeJeld IOMEIIEHUAX, KOTOpble BKIIOYAIOT: MECTa JUIs
OKUJIaHUs, MECTa JJIsl 3all0JTHEHMSI 3alpOCOB (3asiBICHUI) O MPEIOCTaBIEHUN TOCYAAPCTBEHHON
yCIIyTH, MecTa Ipuéma rpaxkiaaH.

37. Mecta anda OXuAaHUs JOJDKHBI COOTBETCTBOBATH KOMQOPTHBIM YCIOBHSM JUIS
rpaXkJad, B TOM YHUCJIE€ WHBAJIUAOB, HCHOJB3YIOLIUX Kpeciaa - KOJSCKH, M ONTHMAJIbHBIM
YCIOBUSIM pabOThl JOJKHOCTHBIX JIUL AJIMUHUCTPALIUU TTOCEJICHUS.

MecTa 151 0’)kuaHus AOJKHBI ObITH 0OecriedeHbl CTyIbIMU. KoanuecTBo MecT OxKugaHus
orpenesieTcss UCXoAsd W3 (aKTUUECKOM HArpy3Kd M BO3MOXKHOCTEH JUIsI MX pa3MEUIeHHS B
3/1aHUU, HO HE MOYKET COCTABJIATh MEHEE IISATU MECT.

B Mecrax s oXuIaHuWs Ha BHJHOM MECTE€ JOJDKHBI OBITh PACIOJIOKEHBI CXEMBbI
pa3MelIeHusl CPEeACTB MOKAPOTYIICHUS] U MyTeill ABaKyalluu MOCETUTENIed U JOKHOCTHBIX JIUIY
AJMUHUCTpaLUY OCEJIEHUS.

38. Mecra mJia 3amojHEHHUs 3ampOCOB (3asBICHUI) O MPEAOCTABICHUU MYHUIIUIIATBLHOM
yCIIyTH, MpeAHa3HAYeHHbIC ISl O3HAKOMJICHHS TpakJaH ¢ MH(OpPMAIMOHHBIMU MaTepHualiaMH,
JOJKHBI OBITH 000PYTOBaHbI:

- BU3yaJIbHOM, TEKCTOBOM MH(OpMalueii, 0OHOBIsIEMON IO Mepe U3MEHEHUS 3aKOHOIATEIIbHBIX U
MHBIX HOPMATUBHBIX TIPABOBBIX aKTOB, PETYJIUPYIOMIUX MPEJOCTAaBICHUE MYHULIUIAIbLHON
YCIIYTH, U3MEHEHHsI CIIPABOYHBIX CBEACHMIA;
- CTYJIbSIMH, CTOJIAMH (CTOMKaMM), OJIaHKaMU 3asBJIEHUNA U TUCbMEHHBIMU NIPUHAIJIEKHOCTSIMH.
39.MudopmanioHHbIE CTEHABI JOMKHBI OBITh MaKCUMAJIbHO 3aMETHBI, XOPOIIO
npocMaTpuBaeMbl U PyHKIMOHAIBHBL. OHHM JOJKHBI 000pyA0BaThCa KapmMaHamu gopmata A4, B
KOTOPBIX pa3MeIalTcs HH()OPMAalMOHHbIE JHCTKH, OOpa3lbl 3amoiHEeHus (GopM OJIaHKOB,
TUTIOBBIE (POPMBI JOKYMEHTOB.
TexcTel MaTepuanoB MeYaTarOTCs YAOOHBIM JJsi YTeHUs wwpudToM, 0e3 UCIpPaBICHUNH,
HaunboJiee BaXXKHbIE MECTa BBIJCIISAIOTCS NOJTYKUPHBIM HauepTaHUEM JTM00 MOAYEPKUBAOTCS.
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40. MuadopmarimoHHbIe CTCH/IBI, a TAK)KE CTOJIBI (CTONKH) st 0hOpPMIIEHUST TOKYMEHTOB
JOJKHBI OBITh pa3MeIleHbl B MecCTaX, O0OeCHeYHBAIOUIMX OECTpEeNnITCTBEHHBIA JOCTYN K HUM
rpakJiaH, B TOM YHCJI€ HHBAJIUIOB, HCIIOJb3YIOLIUX Kpecaa-KOISICKHU.

41.KaOuneTsl Juisi npuéma rpaxkJaH JOKHBI ObITh 00OpYIOBaHbl HMH(OPMAIMOHHBIMU
TaOJMYKaMHU C yKa3aHWEM HoMepa KaOuHeTa, (pamMuiIny, UMEHH M oTdecTBa (TIPH HATUIHH)
JOJHDKHOCTHOTO JIMIIA, JHEH M 4YacoB mNpuéMa, BpEMEHHU IMepepbiBa Ha 00€]], TEeXHUYECKOTO
nepephiBa.

Mecta s nmpuéma rpakaaH IOJDKHBI ObITh OOOPYIOBaHBI CTYNBSIMH M CTOJAMH IS
BO3MOXHOCTU O(OPMIICHUS TOKYMEHTOB.

42.B nensx coOtO/IEHUsT TIPaB MHBAIHUOB HA OCCHPENSITCTBEHHBINA JOCTYI K OOBEKTaM
COlMaNIbHOM  MHQPACTPYKTypbl ~ AJIMHUHHCTpALMsl  TOCEJCHUS  MPU  MPEJOCTaBICHUU
MYHHUIMIAIBHON yCcayru oOecrnedyrBaeT HMHBaNIMJAM (BKIIOYash WHBAIHMIOB, HCIOJIB3YIOIINX
Kpeca-KOJSICKH U COOaK-TIPOBOTHUKOB):

- CONPOBOXJEHHWE WHBAIUIOB, HMEIOIINX CTOMKHE paccTpoiicTBa GYHKIMH 3pEHUS U
CaMOCTOSITEIBHOTO TIEPEIBIKEHUS, U OKa3aHWE UM TTOMOIIY B AJIMUHHCTPAIIUU TIOCETICHUS;

- HaJyieaniee pas3MelleHue o0OpyIOoBaHUA W HocuTened wuHbopmaruu, HeoOXOIUMBIX IS
obOecrieueHHsi OCCIPENSATCTBEHHOTO JOCTYNMa HWHBAIUIOB C YYETOM OTpaHUUYEHUM UX
KUZHEACITEIHHOCTH;

- TybnmupoBaHUe HEOOXOAMMOM JIi WHBAIUIOB 3BYKOBOUW M 3pUTEIBHOM MH(OpMAINK, a TaKKe
HaJMKCeH, 3HaKOB U MHOW TEKCTOBOW W rpaduueckoil MHGOpMALUU 3HAKaMH, BBITTOJTHEHHBIMU
penbeHO-TOUCUHBIM mpudTom bpaitns, JIOTTYCK CypIIONIEPEBOAUMKA u
TUDIOCYPIONIEPEBOTUNKA;

- JIONyCK COOaKH-NMPOBOJHUKA MPU HAJUYUM JTOKYMEHTA, MOJTBEPKIAIONIEro €€ crenuaibHoe
oOydyeHue W BBIJIaBaeMOro 1Mo (opmMe W B MOPSJAKE, KOTOPbIE OMpeAessitoTcss MUHUCTEPCTBOM
TpyAa u couuainbHOM 3ammThl Poccuiickon denepanuu;

- OKa3aHHEe MOMOIIY WHBAIHMAAM B TIPEOJ0JICHUU OaphepoB, MEMIAIOMINX MOTYUYEHUI0O UMHU yCIyT
HapaBHE C IPYTUMHU JINIIAMHU.

43.1lpuém rpaxkaad BeAETCS CHEIUATUCTOM AJIMUHUCTPAIMUA TIOCEJCHHUS B TOPSJIKE
o011eit ouepenu, MO0 MO MPeIBAPUTEIIHLHON 3aIMUCH.

44 Crnenpandct AJMUHUCTpAIMU TOCENieHHs oOecleunBaeTCs JUYHOW HarpyaHON
KapToukol (OelKeM) ¢ yKazaHueM (paMuInKi, UMEHHU, OTYECTBA (TMPU HAIMYUU) U TOJKHOCTH.

45.Cnenpanuctel AIMUHUCTpAIlMUA TOCENICHUs, Pa0OTaIONIME C WHBAIUIAMHU, JOJDKHBI
OBITh TMPOMHCTPYKTHUPOBAHbI WM OOYYEHBI IO BOMNpPOCaM, CBSA3aHHBIM C OOECIEYCHHEM
JOCTYMHOCTH NI HMHBAJIUJIOB OOBEKTOB COIMAIBHON, WHXXEHEPHOM W TPAHCHOPTHOM
MH(PPaCTPYKTYypsl M YCIYT B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoii dexepanuu u
3aKOHOJIaTeNIbCTBOM Y IMYypTCKoi PecyOnuku.

46.Paboune Mecra crenuanucra  AJMHHHUCTpPAIlMM  TIOCENICHUS  O0OPYIYIOTCS
MEPCOHANBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYIAa K HEOOXOIUMBIM HMH(DOPMaIMOHHBIM
0a3aM JJaHHBIX U IIEYATAOIIUM YCTPOUCTBOM (IIPUHTEPOM).

47. Tlpu opranmzanuu pabo4Ynx MECT JOJHKHOCTHBIX JUI] AJMUHUCTPALIUU MOCEIICHUS H
MeCT Mo OpuéMy rpaxaadH B AJMUHUCTpALMU MOCEJICHHUS MPEeayCMaTpUBAECTCS BO3MOKHOCTH
CBOOOJIHOT'O BXOJIa M BBIXO/Ia U3 TIOMEIIICHHUS.

48. I'paxxaHaM MpeI0CTaBISETCS BO3MOKHOCTh OCYIIIECTBUTH TPEIBAPUTENBHYIO 3aIHCh
Ha rpuém 1o tenedony (34147) 73-125.

[Ipu mpenBapuTenbHON 3aMHUCH TPAKIAHUH COOOIIAET CHEIUATUCTY AIMUHUCTPALUU
MOCEJICHUS KeJlaeMoe BpeMsl puéma.
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[Ipu ompeneneHnu BpeMeHH mpuéMa 1O TenehOHY CHEIHATUCT AIMHUHHUCTPALNN
NOCEJIeHNs Ha3HayaeT BpeMsl Ha OCHOBAHUM Tpaduka yxe 3aIUIaHUPOBAHHOIO BPEMEHM MpHEMa
rpaX<JiaH U BpEMEHH, YTOOHOTO TpaXk1aHUHY.

IToxka3aTenn JAOCTYIIHOCTH N Ka4YeCTBa MYHHIIHHaJILHOﬁ ycayru

49. Tlokazarenu TOCTYIMHOCTH MYHHUITUTIATEHOW YCITYTH:

BO3MOJKHOCTb TIOJIYYCHHS MMOJTHOM, aKTyaJdbHOM M JOCTOBEPHOM MH(OpMAIMK O TOPSIIKE
MIPEAOCTABICHUS MYHUITUIIAILHON YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHOU opme;

BO3MOKHOCTb TOJIYYEHUS MYHUIUINAIBHON YCIYTHM CBOEBPEMEHHO M B COOTBETCTBHH CO
CTaHJapTOM MPEJOCTaBICHUS MYHULIUTTAIIBHOW YCIIYTH;

BO3MOKHOCTh TOJyYeHUS HHPOPMAIMH O TOPSAKE IMPEAOCTABICHUS MYHHUIIUIIATIbHON
YCIIYTH.

50. Iloka3zaTenu KadecTBa MPEAOCTABICHUS MYHHUIIUITATLHOW YCITYTH:

CBOEBPEMEHHOCTh MPEIOCTABICHNUS MYHHIIUTIATLHON YCITYTH;

JIOCTOBEPHOCTh W TIOJHOTa WH(DOPMUPOBAHMS 3aABUTENS O XOJE PACCMOTPEHHUS €ro
3asBJICHUS;

CPOK pPAacCMOTpPEHHMsI 3asBIEHHUSA, OTCYTCTBHE WM HalW4yue Kajao0 Ha AeUCTBUs
(6e3neiicTBHE) TOKHOCTHBIX JIHII.

HNuble TpedoBaHusi U 0COOEHHOCTH MPEIOCTABIEHUA MYHHIIUNIATbHON YCIyTH

51. TIlpenmocraBieHre MYHUIIUMNATBHOW YCIYTM B MHOTO(YHKIIMOHAIBHBIX IIEHTPax
OCyIIECTBIAECTCSI B cooTBeTCTBUM ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®d3 «O6
OpPraHu3alMy MPEIOCTABICHUS] TOCYJIAPCTBEHHBIX M MYHULMIAIBHBIX YCIYT», HHBIMU
HOPMAaTHBHBIMM IpaBOBbBIMH akTaMu Pocculickonn ®dexepauuu, HOPMAaTHUBHBIMH IPAaBOBBIMHU
aktaMu YaMypTckoi PecrmyOnuku, MyHUIIUTIATHHBIMA HOPMATUBHBIMU TPABOBBIMU aKTaMH TIO
MNPUHIMITY «OJIHOTO OKHa» MpU YCIOBHM 3aKIIOUYECHHUS COIVIAIEHUS O B3aUMOACHCTBUU C
MHOTO(YHKIIMOHAIBHBIMU ITIEHTPAMU TPEIOCTABICHHUS TOCYJAPCTBEHHBIX M MYHUIIUTIATBHBIX
yciyr B Y aMypTckoi Pecriybnuke rpu npeocTaBlieHU MyHHUIUTIAIBHON YCITyTH.

I11. CocTaB, mocj1e10BaTEJILHOCTh U CPOKHU BBHINOJHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP,
TPe0OBaHUS K NMOPSAAKY UX BbINOJHEHNSsI, B TOM YHCJie 0COOEHHOCTH BHINOJTHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOI dopme

52. [IlpenmocraBneHre MYHHMIMIIAIBHON YCIyrM BKIIOYaeT B cebd  cieayromue
aJIMMHHUCTPATUBHBIE MPOLIEAYPBI:

1) mpueM u perucTpanus 3asBICHHUS Ha 3aKIIOYEHHE JOrOBOpa COIMAIIBHOTO HalMa C
JOKYMEHTaMU, He0OXOIMMBIMH JIJIsl 3aKJIFOUEHUS JOTOBOPa COLMAILHOTO Haiima;

2) mpoBepka TPEACTABICHHBIX C 3asBIEHUEM JIOKYMEHTOB, HEOOXOIUMBIX IS
3aKJIFOUYEHHUS JOTOBOPA COLIMAIBHOTO HaliMa;

3) mojmucaHWe IOrOBOpa COLMAIBLHOIO HaliMa JKWJIOrO MOMEHICHHWS M aKTa puema-
nepesadn K HeMy U BpydeHHE YKa3aHHOTO JJOTOBOPA U aKTa MpueMa-nepeaadn TpaxIaHiuHy Ju0o
yBeZOMJIEHUS 00 OTKa3€ B 3aKIIOYEHHUH JOTOBOPA.

IIpuem u perucrpauus 3asiBJieHHs HA 3aKJ/JII04Y€eHHE J0T0BOPa COUMAIBHOIO HalimMa ¢
TOKYMEHTAMM, He00X0AUMBbIMHU J/1JIs1 3aKJIIOYEHHS IOTOBOPA COLMAIBHOI0 HaliMa
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53. OcHoBanmeM mJisi TPEAOCTABICHUS MYHHIMIAIBLHON YCIyTH SBISETCS OOpalieHue
rpakXJaHUHA B YIIOJHOMOYCHHBIM OpraH C 3asABJICHUEM U JOKYMEHTaMH, YKa3aHHBIMH B ITYHKTaxX
18 - 21 nacTosimero A IMUHUCTPATUBHOTO PETIIAMEHTA.

54. Cnenuanuct, OTBETCTBEHHBIN 32 MIPEIOCTABICHUE MYHULIUIIATBHON YCIIYTH:

1) mpoBepsieT NMPaBWJIBHOCTb 3allOJHEHHUS 3asBJICHUSA, a TaKKe HaJIU4He JOKYMEHTOB,
yKa3aHHBIX B MyHKTax 18 - 21 Hacrosmero AJMUHUCTPATUBHOTO PErJaMEHTa, a TaKkKe HUX
COOTBETCTBUE YCTAHOBJICHHBIM TPEOOBAHUSIM;

2) ciuyYaeT MPEICTABJICHHBIC JK3EMIUISIPHl OPUTHHAIOB W KOMHUH JTOKYMEHTOB JApPYT C
APYroM;

3) BHOCHUT B XypHaJl PETUCTpAllMU 3asBICHUN Ha 3aKIIOYEHHE JOTOBOPA COIMAIBLHOTO
HaliMa 3aMuch O MPUEME 3asBJICHUSI, BKIIIOUAIOUIYIO MOPSIKOBBIM HOMEp 3allKCH, JaTy MpUema,
JTaHHBIE O 3asBUTeNe ((paMUIus, WMs, OTYECTBO, MACIOPTHBIC JAHHBIC), CBEJACHHUS O >KHIOM
MMOMEIIEHNH, YKa3aHHbIE B  PENICHWHM  YIMOJHOMOYEHHOTO  OpraHa, HaMMEHOBaHHE
YIOJIHOMOYEHHOTO OpraHa, MPHUHSBIIEr0 pPElIeHHWEe O MPEJOCTaBICHUU YKUJIOTO MOMEIICHUS IO
JIOTOBOPY COITMAIBLHOTO HaliMa, CBOIO (DaMHJIMIO M MHUITAATIBI.

55. Crmeumamuct, OTBETCTBEHHBIM 3a TMPEAOCTABICHHUE MYHHIIMIAIBHON  YCIYyTH,
opopMIIIET paCIHUCKy O TpHEME TOKYMEHTOB, HEOOXOIMMBIX ISl 3aKIIOYEHHUs JI0roBOpa
COLIMAJILHOTO HailiMa (Jajiee — pacmucka), B 2 3K3eMIuisipax. B pacnucke ykas3bIBalOTCs: JaTa
MpEACTaBICHUS 3asBICHUS W JOKYMECHTOB, IIepeueHb JOKYMEHTOB C YKa3aHHEM HX
HAaWMCHOBAaHUS, KOJHWYECTBO JIMCTOB B KaXJIOM 3K3EMIULIPE JOKYMEHTa, CPOK 3aKITFOUYCHUS
JIOTOBOpA COLIMAJIBHOTO HaiiMa B cily4yae, €CiM He OyIyT BBISIBIIGHBI OCHOBAHHUS Il OTKa3a B
MIPEAOCTABICHUH TOCYIapCTBEHHOM YCIYrd, (aMUIUs U WHHUITHAIBI CIEIUATNCTA, MPUHSBIIETO
JOKYMEHTBI, ¥ €r0 MoAnuch. OJIMH 3K3eMIUISIp PACITUCKH ITOMEIIAETCS B JACJIO, BTOPOM IK3EMILISIP
nepeacTCs 3asIBUTEITIO.

56. OOmuii MaKCUMaJIbHBIN CPOK MpHeMa 3asBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX st
3aKJIIOUYEHHUS JIOTOBOpa COIMAIBLHOTO HAaliMa, M UX PETUCTPAIllMd HE MOYKET IPEBBIIATh 15 MUHYT.

IIpoBepka npeacTaBeHHBIX € 3asiBJ€HHEM JOKYMEHTOB, HEO0OXOAUMBIX /U1l 3aKJIKYEeHHUSA
JA0r0BOpPAa CONHAJBHOI0 HaliMa

57. OcHOBaHMEM I Hayajla IPOBEPKH JOKYMEHTOB, HEOOXOIMMBIX JUISl 3aKIHOUYCHHS
JIOTOBOPa COLIMAIBHOTO HalMa, SBIAETCS NOCTYIUIEHHE JOKYMEHTOB, IPEACTABICHHBIX IS
3aKJIFOYEHHS JOTOBOpa COLMAIBHOIO HaliMa, CIIELUAIUCTY, OTBETCTBEHHOMY 3a IPEJOCTABJICHHE
MYHHUIUIIAJIBHON YCIIYTH.

58. Cpok ocyiiecTBiIeHUsT aIMUHUCTPATUBHOM MpPOLIEypbl HE MOXKET MPEBBIIATh CPOKa
JUIS 3aKJIF0YEHMS I0rOBOpa COLMAIbHOTO HaliMa, YCTAHOBJIEHHOTO B PEILIEHUH YIIOJTHOMOYEHHOIO
OpraHa o MpeJ0CTABIECHUH KUJIOIO MOMEIIECHHUS.

59.Crieninanuct, OTBETCTBEHHBIH 3a MPEAOCTaBICHNE MYHULIUIIAIbHOMN YCIYTH, IPOBEPSIET:

1) cooTBeTcTBHE NpPEACTABIECHHBIX JOKYMEHTOB MEpPEYHIO JOKYMEHTOB, YKa3aHHBIX B
nyHkTax 18 - 21 HacTosmero AIMUHUCTPATUBHOIO PETJIAMEHTA;

2) HAJIMYME B YIIOJHOMOYEHHOM OPraHe JIOKYMEHTOB, CBUJETEIBCTBYIOINX O HAJOKEHUU
apecta (3ampeTra) Ha OKWIble TOMELICHUS, TMPENsATCTBYIOUIMX 3aKIIOUYEHHUIO JO0TOBOpa
COLIMAJILHOT'O HalMa.

60. B cinyuyae oTcyTCcTBHS OCHOBAaHMU I OTKa3a B NPEIOCTABICHUH MYHHULUNAIBHOM
YCIYTd, TPEIYyCMOTPEHHBIX IYHKTOM 27 HacTosAwmero AJIMHHUCTPATUBHOIO PErJIaMEHTa,
CIELUAINACT, OTBETCTBEHHBIN 3a MPEJOCTABICHUE MYHULMIIAIBHON YCIIYTH, II€PEAAET KOMIUIEKT
JOKYMEHTOB CIIELIMAIMCTY, OTBETCTBEHHOMY 3a IOATOTOBKY JOTOBOpa COLMAJIBLHOIO Halima, B
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npenenax Cpoka Jjsl 3aKIYEHHUs] JOroBOpa COLUAIBHOIO HailiMa, YCTAHOBJIEHHOIO B PELICHUU
YIIOJTHOMOYEHHOI'0 OpraHa O MPeA0CTaBICHUH KUIIOTO IIOMELICHUS.

61. Ilpn Hamu4MKM OCHOBAHWH AJS OTKa3a B MPEAOCTABICHUU MYHUIIUIAIBLHOW YCIYTH,
MPETYCMOTPEHHBIX NYHKTOM 27 HACTOSAUIETO AJIMUHHCTPATUBHOIO pErjaMeHTa, CIECLHUAIUCT,
OTBETCTBEHHBIN 3a NPEAOCTABICHUE MYHUIMIIAIBHON YCIYTH, TOTOBUT IPOEKT PEIICHUs OpraHa,
IPEIOCTABISIONIEr0 MyHUIIUIIAIBHYIO YCIYTy, 00 OTKa3e B 3aKJIIOYEHHUU JI0TOBOpa COLMAIBHOTO
HaliMa, B KOTOPOM yKa3bIBalOTCS:

1) anpec 3asBuTens;

2) dpammiusi, UMsl, OTYECTBO 3asBUTEINS;

3) OpUYMHBI, TOCTYKHUBIIME OCHOBAHMEM JJIi MPUHATUS pEHIeHHs 00 OTKaze B
MPEIOCTaBICHUH MYHULIMIIATBHON YCIYTH;

4) pa3bsCHEHUS O BO3MOXKHOCTH O0’KaJOBaHUs PELICHHs] 00 OTKa3e B IPEIOCTaBICHUU
MYHHULMIAIBHON YCIyTH.

62. Pemenme 00 oOTKa3ze 3asfBUTENIO B TMPEAOCTABICHUH MYHUIUIAIBLHOU YCIyTH
MOJINKCHIBAETCS PYKOBOAMTEIEM OpraHa, NPEJOCTABIIIOIIET0 MYHUIUNAIBHYIO YCIYTy, B
Ipenenax Cpoka sl 3aKIYEeHHs JOrOBOpa COLMAIbHOTO HaiiMa, YCTAHOBIEHHOIO B PELICHUU
YIIOJTHOMOUYEHHOI'O OPTraHa O MPEJOCTaBICHUH KUJIOTO IOMEILEHUS.

63. Cnenumanuct, OTBETCTBEHHBIH 3a OpPraHM3aLHUIO JEJONPOU3BOJICTBA B OpraHe,
MPEJOCTABISIONIEr0 MYHUIIMIAIBHYIO YCIYTY, OCYLIECTBISET OTIPAaBKY pelIeHHs 00 OTKas3e B
NPEIOCTaBICHUN MYHHMIIMIIAJIbHON YCIyrd MOYTOBOM KOppecloHAeHLuell B TeueHue 5 pabounx
IHE Mocie MPUHATUS OpPraHOM, MPENOCTABISIOIUM MYHHULMNAIBHYIO YCIYry, YKa3aHHOTO
pEIIECHHUS.

64. Cneunanuct, OTBETCTBEHHBIN 3a MPEI0CTaBICHIE MYHUIIUIIATLHON YCIyTH, TOMEIaeT
BTOPOM HK3EMIUIAp pElIeHUs 00 OTKa3e B MPENOCTaBICHUM MYHULMIAIBHOW YCIYIM M KOMHH
JOKYMEHTOB, IIPEJICTABJICHHBIX I'PaXXAAHUHOM C 3asIBJICHHEM O MPEeI0CTaBICHUN MYHULIUIIAIbHOM
yCIyTH, B JIeN0 B TeyeHHe 2 pabouux [HEH MOciie MPUHATUS OPTraHoM, MPeJOCTaBISIOIINM
MYHUIMIAIBHYIO YCIYTY, YKa3aHHOTO PELIEHUSI.

Ioanucanue 10roBopa COUMAIBLHOIO HAMMA KUJIOT0 OMENIEHHUA M aKTa NpueMa-nepeIayu
K HEMY M Bpy4eHHe YKa3aHHOI0 J0r0BOPa M aKTa NMpueMa-nepeIayu rpaskIaHuHy

65. OcHoBaHuEM JJIsl Hayaja MpoLENypbl MOAMUCAHUS JOrOBOpa COLIMAIBLHOrO HaliMa U
aKkTa NpuemMa-nepesadyd K HEMY M BpPYUYEHHUs YKAa3aHHOIO JOroBOpa M akTa MpUeMa-Iepenaydu
IpaXXAaHUHY SBJIAETCS NOCTYIUIEHHE CIIELUAIUCTY, OTBETCTBEHHOMY 3a IOATOTOBKY J0IOBOPOB
COLIMAJILHOTO HaiiMa, TOKYMEHTOB, MPEJCTaBICHHBIX Tpa)KJAaHaMH Jid 3aKIIOUEHHUs J1I0rOBOpa
COLIMAJIBHOTO HalMa.

66. Cpok OCyIIECTBICHUSI aAMUHUCTPATUBHON MPOIEAYPbl HE MOXKET MPEBBIIMIATH CPOKA
JUIS 3aKJTF0YEHHS IOTOBOpa COLMAIbHOTO HaliMa, YCTAaHOBJIEHHOTO B PEILICHUHU YIIOJTHOMOYEHHOIO
OpratHa o MpeOCTABICHUH KUJIOTO MOMEIICHHUS.

67. B npenenax cpoka AJis 3aKIIOYSHHS JOTOBOPA COLMAIIEHOTO HaliMa, YCTAaHOBJICHHOTO B
PELIEHUH YIOJHOMOYEHHOIO OpraHa O NPEIOCTaBICHUM JKUJIOTO IMOMEUIEHMS, CIELHAIINCT,
OTBETCTBEHHBI 3a NPEIOCTABICHUE MYHHUIIMNAIBHOM YCIyrd, TOTOBUT MPOEKT JIOTOBOpa U
IIPOEKT aKkTa pueMa-nepead K Hemy B 2 (IBYX) IK3EMILIApax.

68. JloroBop couuanbHOrO HaiiMa M akT NOpUeMa-Tiepeaadyd K HEMY CO CTOPOHBI
HaliMo/aTessl MOAMKUCHIBAIOTCS PYKOBOJIUTENEM OpraHa, MpeIOCTABISIIONIET0 MYHHUIMIAIbHYIO
yCIIyTy, 3aBepsoTCs repOOBOM IeUaThi0 OPraHa, MPeA0CTABIISIONIEr0 MYHULIUIIAIBHYIO YCIYTY.
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69. Ilociie moxmucanusi TOrOBOpa COIMAIBHOTO HaliMa M akTa IpueMa-Tliepeadd K Hemy
HaillmMojaTreneM W 3aBepeHUss HMX TepOOBOM IeuaThl0 CIELUAINCT, OTBETCTBEHHBIM 3a
IIPEAOCTABICHUE MYHULMIIAJBHON yCIIYTH:

1) B Teuenue 2 pabouux IHEH ¢ JaThl MOAMUCAHUS JOTOBOPA COLMAIIBHOTO HaiiMa M aKTa
npueMa Iepefayd K cooOllaeT IpakJIaHUHY IOCPEICTBOM TeIe(QOHHOW CBA3HM, a TAaKXe B
NUCHbMEHHOH (hopMe (ecnM 3asBICHHME O 3aKIOYEHHUU JIOrOBOpa COLMAJIBHOIO HaliMa IMOJAaHO B
OpraH, IpeAOCTaBIIIOINNA MYHULIUIIAIBHYIO YCIYTy, TPAKJIaHUHOM HE MEHEE 4eM 3a MecsAll 10
UCTEYEHHsI CPOKa JJIS 3aKJIFOUYEHHUs JOTOBOpPA COLMAIBHOIO HaliMa, YCTAHOBJIEHHOTO B PELICHUU
YIIOJJTHOMOYEHHOIO OpraHa O MpEeJOCTaBICHUU JKWIOTO IIOMELICHHsS), O TOTOBHOCTH JUIA
IIOAMCAHUsA CO CTOPOHBI TPaKJaHMHA YKA3aHHOIO JOrOBOpa M aKTa NpHeMa-lieperadd,
HAIlOMUHAET TPAXKIAHWHY O JAaT€ HMCTEUCHHUsI CPOKa Ui 3aKIIOYEHHs] JOTOBOpa COLMAIBHOIO
HaliMa ¥ TNPUIIAIIAET TpakIaHWHA Ul NOAINMCAHMS YKAa3aHHOIO JIOrOBOpPA M aKTa IpUeMa-
nepeiayd K HEMy B OpraH, IPeIOCTABIISIFOIINI MYHULIUIIATBHYIO YCIYTY;

2) obecrieynBaeT MOAMUCAHUE JOTOBOPA CONMAIBHOTO HaliMa M aKTa MpHeMa-Tiepeaadn K
HEMY CO CTOPOHBI I'PaXJaHUHA,

3) perucTpupyeT IOroBOp COLUAIBHOIO HailMa IyTeM BHECEHHUS B JKypHall pETUCTPaLluU
JOTOBOPOB HaWMa 3alliCH, BKJIIOYAIOIIEW JaTy 3aKiIIOYEHHMS YKa3aHHOTO JOTOBOpa, €ro
MOPAJIKOBBI HOMED, (aMIINI0, UMs, OTYECTBO TIpaKIaHUHA, SBJISIOIIETOCS HaHUMATeNIeM I10
JOTOBOPY  COLMAJBHOTO HaliMa, PEKBU3UTHl JTOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTH
rpaXkAaHWHA, CBEICHUS O NPEAOCTABICHHOM KUJIOM ITOMEIIECHUH.

70. Tloce mommucanusi TOTOBOpa COIMAIILHOTO HAallMa M aKkTa MpueMa-Tiepeadyd K HemMy
OJIMH 3K3EMILIAP I0r0BOpa U aKTa MpUeMa-Iiepeiadyd BpyJaroTCsl TPaXAaHUHY.

71. CnenuamucT, OTBETCTBEHHBIM 3a JEJIIONPOM3BOJICTBO B OpraHe, MPeloCTaBISIOLIETO
MYHULUNAIBHYIO YCIYTy MOMEIIAET BTOPOM JK3EMIUISP JOrOBOpa COLMAIBHOIO HailMa M aKTa
IpueMa-repeau K HeMy U KOIMHU JOKYMEHTOB, IIPEACTABICHHBIX C 3asBICHUEM Ha 3aKIIOUYCHHE
JIOTOBOpa COLMAJILHOTO HaiiMma, B JIeJI0 B TeUeHHe 2 pabo4yux JHEH mocie MoJMUCcCaHus J0roBopa
COLIMAJIHOTO HaiiMa rpak/laHnHOM.

72. B cnydae HESIBKU rpakJlaHWHa JUIsl OJMMCAaHUs I0TOBOPA COLMAJIBLHOrO HailMa U aKkTa
IpueMa-nepesauv K Hemy B IIpeZenax CpoKa JJId 3aKII0YEHHUs JO0TOBOpa COLMAIBHOIO HalMa,
YCTaHOBJICHHOTO B PEILICHUH YIIOJJHOMOYEHHOI'O OpraHa O NPEeJOCTaBICHUN JKUAJIOTO TIOMEILEHNUS,
CIELHAJIMCT, OTBETCTBEHHBIN 3a MPEIOCTAaBICHUE MYHMIIMIIAIBHON YCIYI'HM B JICHb OKOHYaHUS
YKa3aHHOT'O CpOKa YyBEJAOMJISIET 00 53TOM CIEUUalNCTa, OTBETCTBEHHOTO 3a IHPOBEJCHUE
npoBepkH. CrnienuanucT, OTBETCTBEHHBIN 3a MPEJOCTABIEHUE MYHMIMIAIBHON YCIYrd, B JIEHb
YBEIOMJICHUSI TOTOBUT IIPOEKT PELICHUS OPraHa, MpeIOoCTaBIAIONIEIO0 MYHULIMIIAIBHYIO YCIYTy,
00 oTKa3ze B MpPENOCTaBICHUM MYHUIUINAIBHOW YCIYI'H, MO OCHOBAaHUIO, MPEAYCMOTPEHHOMY
MOJAIYHKTOM 5 MyHKTa 27 HACTOALIEro AJMUHUCTPATUBHOIO PErjaMeHTa.

73. Pemenue 00 oOTka3e B MPEAOCTABICHUH MYHHUIUINAIBHON YCIyTd TPUHUMAETCS
PYKOBOAMUTENIEM OpraHa, MPeJOCTaBIAIOIIEr0 MyHULIUIIAIBHYIO YCIIYTy, B ICHb OKOHYaHUs CpOKa
JUISL 3aKJIFOYEHUST OTOBOPa COLMAIbHOIO HaliMa, YCTAHOBJIEHHOTO B PELIEHUH YIIOJITHOMOYEHHOTO
opraHa O IpeIOCTaBICHUH KAJIOTO TOMELICHUS.

74. Cneumanuct, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHUIMIAIBHOW YCIYTH,
OCYIIECTBJIIET OTIpPABKY pelIeHHUs 00 OTKa3e B MPEAOCTaBICHUU MYHHUIMMNAIBHOW YCIYrd
MOYTOBOM KOPPECTOHACHIMEH B TeueHHe S5 paboumx OHEH cO JAHA MPHUHATHS YKa3aHHOTO
peuieHusl.

75. Crienmanuct, OTBETCTBEHHBIH 3a Mpe10oCcTaBiIeHe MYHULIUIIATbHON YCIYTH, MOMENaeT
BTOPOM 3K3eMIULIp pelieHuss o0 OTKa3e B MPEAOCTABIEHUU MYHUIUIAIBHOW YCIYyTH M KOIHUH
JOKYMEHTOB, IIPEACTABICHHBIX I'PAXXIAHUHOM C 3asIBJICHUEM O IIPEAOCTABICHUN MYHULIUIIAIBHON
YCIIYTH, B JIEJIO B TEYEHHE 2 pabouuX JIHEN NOCIIe IPUHITHS YKa3aHHOTO PELIEHMS.
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76. B Teuenne 5 pabouux THEH MOCie MPUHATHUS pelieHns 00 OTKa3e B MPEAOCTaBICHUU
MYHULUOAIBHON yCIyTH, CHEIHAIUCT, OTBETCTBEHHBIH 3a IPEJOCTABICHHE MYHUIMIAIBHOU
YCIIYTH, YBEAOMJISIET 00 3TOM YIOJIHOMOYEHHBI OpraH, IPUHSABIINN PELIEHUE O MPEAOCTAaBICHUN
KHUJIOTO IOMEILEHUS.

V. (I)Oprl KOHTPOJA 32 UCITOJTHEHUEM AﬂMHHHCTpaTI/IBHOFO periamMmenTa

77. Texymuii KOHTPOJIb 3a COOJIIOJIEHUEM I1OCIIE0BATEIBHOCTH IEHCTBUI, ONIPEeIIEHHBIX
aAMMHHMCTPAaTUBHBIMM IPOLIEAYPAMH IO IPEAOCTABICHUI0 MYHMLIMIAIBHOM YCIyru, H
MPUHATHEM PELIEHUI ocyliecTBIseTcs [ 1TaBoil MyHUIIMITAIbHOTO 0Opa30BaHUs.

78. TlepnoaMYHOCTH OCYIIECTBICHUS TEKYIIETO KOHTPOJIS YyCTaHaBiIWBaeTcs [ naBoi
MYHULUNAIBHOTO 00pa30BaHusl.

79. KoHTponb 3a mpeaocTaBlieHUEM B MOJIHOM OOBbEME M KayeCTBOM IPEIOCTaBICHHOMN
MYHHUIMIAIBHON YCIYI'M BKIIIOUaeT B ceOsl MPOBEIEHUE IMPOBEPOK, BBISIBICHUE U YCTpPaHEHHE
HapyLICHU paB 3asiBUTEIISL.

80. IlpoBeneHue MpOBEPOK MOXKET HOCUTH IUIAHOBBIM (OCYLIECTBIISAETCS HAa OCHOBAHUU
YTBEP)KJIEHHBIX IUIAHOB) M BHEIUIAHOBBIM XapakTep (OCYIIECTBISETCS IO KOHKPETHOMY
0OpallleHUIO 3asBUTE).

81. Ilo pe3ynpTaTaM TMpPOBEIEHHBIX IMPOBEPOK B CIy4yae BBISIBICHUS HapyIIEHUH
OCYIIECTBIIAETCA IPUBJICYEHHE BHHOBHBIX JIMIl K OTBETCTBEHHOCTH B COOTBETCTBUHM C
JNENCTBYIOIINM 3aKOHOJaTenbCcTBOM Poccniickoint denepanuu.

V. docynedHoe (BHecy1e0HO€) 00:Ka10BaHUE 3asiBUTEJIEM pellieHUil U JeiicTBUM
(0e3meiicTBHS) OPraHa, NpeIoCTABJISIONIEr0 MyHHIUNAJIBLHYIO YCJIYTY, T0JKHOCTHOTO JIUIA
OpraHa, nNpeaocTABJISIONEer0 MyHUIIUNAJIBHYIO YCJIYTY, JU00 MyYHHIMNIAJIBHOTO CJIY:Kallero

82. JlocyneOHblii (BHECYneOHBIN) TMOPSIOK OOXKAJIOBAaHUS pEHIeHUH U JeiCTBUM
(Oe3nelicTBUii) opraHa, MPeAOCTaBISIOUIET0 MYHUIMIAIBHYIO YCIYTy, a Takke JOHKHOCTHBIX
JUI WM MYHUIIMOANbHBIX ciyxamux omnpenensercs denepanbHbiM 3akoHOM 0T 27.07.2010 Ne
210-03 «O6 opraHu3anUM MPEIOCTABICHHUS TOCYIapPCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT» U
MPUHUMAEMbIMU B COOTBETCTBHH C HUM MYHMIIMIAIbHBIMU MPABOBBIMU aKTaMHU.

83. 3asBUTENTH MOKET OOPATUTHCS C KaI000i, B TOM UKCIE B CICAYIOMIMX CIydasiX:

1) mHapymenwe cpoka perucTpaluy 3ampoca 3asgBUTENss O  IPEAOCTaBICHUU
MYHHULMIAIBHON YCIYyTH;

2) HapylLIeHUE CpOKa MPeI0CTaBICHHS] MYHULIUIIAIbHOU YCIIYTH;

3) TpeOoBaHME Yy 3adBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMAaTUBHBIMU
nmpaBoBbIMU akTamu Poccuiickon denepanny, HOPMATUBHBIMU IPABOBBIMU AKTaMH Y IMYPTCKOMN
PecniyOnuku, MyHUIIMIAJIbHBIMU TPAaBOBBIMU aKTaMU JJi MPEAOCTaBICHUS MYHUIIUINAIBHOM
YCIIYTH;

4) oTka3 B TIpueMe JOKYMEHTOB, IIPEIOCTABIECHHE KOTOPBIX MPEAYyCMOTPEHO
HOPMAaTUBHBIMU IIPaBOBbIMU akTaMu Poccuiickoii ®Penepanuu, HOPMATUBHBIMU IPABOBBIMU
aktaMu Y aMypTckoi PecryOnuky, MyHULIMIIATbHBIMHA MTPABOBBIMU aKTaMU JJIsl PEJOCTaBICHUS
MYHUIMIAIBHON YCIyTH, Y 3asIBUTEIIS;

5) oTKaz B MNPENOCTABICHUH MYHMIMIAIBHOM YCIyrd, €CIM OCHOBaHUS OTKa3za He
MpenycMOTpeHbl (heepabHBIMU 3aKOHAMH U TPUHATBIMH B COOTBETCTBUM C HHMMHM WHBIMHU
HOPMAaTHUBHBIMU IIpaBOBbIMM akTamu Poccuiickoii dPenepanuu, HOPMAaTHBHBIMU IPAaBOBBIMHU
aKkTamu Y IMypTcKoi PecnyOnmkn, MyHUITUTIAIEHBIMUA TPABOBBIMH aKTaMU;
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6) 3aTpeOoBaHUE C 3asBUTENS MPU MPEJOCTABICHUN MYHUIIUTIATHHOW YCIYTH TUIATHI, HE
NPEeNyCMOTPEHHOM  HOPMAaTHUBHBIMU  IIpaBOBbIMM  akTamu  Poccuiickont ~ @enepauuu,
HOPMAaTHBHBIMHU TIPABOBBIMH aKTaMHU Y AMYPTCKOH PecryOnuku, MyHUITUTIATBHBIMU TTPABOBBIMH
aKTaMHu;

7) OTKa3 opraHa, MPEeAOCTaBISIONIETO0 MYHHUIMIAIBHYIO YCIYTy, AODKHOCTHOTO JIUIA
oprasa, Mpea0CTaBISIONIEr0 MyHUIIUIIAIBHYIO YCIYTY, B UCIIPABICHUH JOMYIIEHHBIX OMEYaTOK U
OIMOOK B BBIJIAHHBIX B PE3YJIBTATE MPEAOCTABICHUS MYHUIIUTIATLHOW YCIYTH TOKYMEHTaX JIN00
HapylIeHHe YCTaHOBJICHHOTO CPOKA TAKUX UCIIPABIICHUN.

84. Xanoba momaercss B muchbMeHHON (hopMe Ha OyMa)KHOM HOCHTENE, B 3JEKTPOHHOMN
¢dopme B opras, IpeOCTaBISIIOIINNA MYHUITUNAIBHYIO YCIIyTy. JKamoObl Ha pemeHns, TpuHAThIC
PYKOBOJAWTENEM OpraHa, NPEAOCTaBIAIONMIETO0 MYHUIUNAIBHYIO YCIYTy, T[OAA0TCI B
BBIIIECTOSIIIMIM opraH (IIpU €ro HaJW4Yuu) JUOO0 B CiIydae €ro OTCYTCTBUS PAacCMATPUBAIOTCS
HEMOCPEJICTBEHHO PYKOBOAUTENEM OpraHa, MpeA0CTaBISIONIEro TOCYJapCTBEHHYIO YCIyTY, 100
OpraHa, MPeIOCTABIISIONIETO MYHUITUIIATFHYIO YCIIYTY.

85. XKanoba MokeT ObITh HalpaBjeHa MO MOYTe, Yepe3 MHOTO(YHKIIMOHATIBHBIN IICHT], C
MCIOJIb30BaHNEM WH(OPMAIMOHHO-TEIEKOMMYHHUKAIMOHHON ceTu «HTepHeT», ohUlnaIbsHOro
caifiTa opraHa, MpPEJOCTaBJISAIONIETO MYHHIHIATbHYIO yciyry, EamHoro moprama ycmyr nubo
PernonansHOTO MOpTaNa yCIIyT, @ TAKXKE MOYKET OBITh IPUHSATA MTPH JIMYHOM TIPUEME 3asBHTEIIS.

86. OcoOeHHOCTH MOJa4YH U PaCCMOTPEHUS KajJo0 Ha pelleHus u neicTBus (6e3neiicTrue)
OpPraHOB MECTHOTO CaMOYIPABJICHHUS W HUX JIOJDKHOCTHBIX JIMI[, MYHUIIMIAIBHBIX CIY>KaIUX
YCTaHABJIMBAIOTCS MYHHUIIMITAIbHBIMH IPABOBBIMU aKTaMHU.

87. Xanoba moympKHA conepKaTh:

1) HauMeHOBaHUE OpraHa, MPEAOCTABISIONIET0 MYHUIIUIIAIBHYIO YCIYTY, JOJIKHOCTHOTO
JMIIa OpraHa, MPeJOCTaBISIONIET0 MYHHIUTIATBHYIO YCIYTY, TM00 MYHUIIUIAIFHOTO CITYKAIIETo,
peuieHus u aeictBus (0e3aeicTBre) KOTOPhIX 00KaTyloTCs;

2) ¢pamunuio, UMsi, 0TYECTBO (MTOCIIEHEE — MTPU HAJMYUU), CBEJICHUSI O MECTE JKUTEIhCTBA
3asiBUTENA - (PU3MUECKOrO JIMIA MO0 HAMMEHOBAHKE, CBEJACHHS O MECTE HAXOXKICHUS 3asIBUTEIIS
— IOPUIMYECKOTO JIHIA, a TaKkke HOMep (HOoMepa) KOHTakTHOro TtenedoHa, aapec (ampeca)
AJIEKTPOHHOM MOYTHI (MIPU HAJIMYMK) U TIOYTOBBINA aJpec, IO KOTOPHIM JIOJDKEH OBITh HAIPaBIICH
OTBET 3asIBUTEIIO;

3) cBemeHus o0 oOXalmyemblX peEIICHUSIX M JAedcTBUsIX (Oe3nelcTBUM) oOprasa,
MPEIOCTABIISIFONIETO MYHHUIIUITATBHYIO YCIYTY, TOIHDKHOCTHOTO JIMIIA OpPTaHa, MPe0CTaBIISIIOIIETO
MYHHUIUTAIBHYIO YCIYTY, TH00 MyHUITUTIAIBHOTO CITYXKAIIeTro;

4) moBOJIbI, HA OCHOBAHMWU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHUEM M JIEHCTBUEM
(Oe3neiicTBreM) opraHa, MPEIOCTABISIONIETO MYHHUIMIANBHYIO YCIYTY, JODKHOCTHOTO JIHIIA
OopraHa, MPEAOCTaBISIONIET0 MYHUIMIAIBHYIO YCIyry, JIMOO MYHHIIMITAILHOTO CITYXAIIero.
3asBUTENIEM MOTYT OBITh MPEJCTABICHBI JTIOKYMEHTHI (MPU HATTUYHH), TIOATBEPKIAIONTUE TOBOIbI
3asiBUTEISI, THOO WX KOTIUH.

88. Xamoba, moctynuBIIass B OpraH, NPEIOCTABISIIONIMN MYHHUIMIAIbHYIO YCIYTY,
MOJJICKUT  PACCMOTPEHHUIO  JOJDKHOCTHBIM  JIMIIOM, HAJEJICHHBIM  MOJHOMOYHUSMU  TI0
paccMOTpEHUIO >Kajno0, B TeueHue 15 paboumx AHEH co JHS €€ PEerucTpaluu, a B Clydae
00’KaJlOBaHMsI OTKa3a OpraHa, MPEJOCTABISIIOIICTO MYHUIIUNAIBHYIO YCIYTYy, IOKHOCTHOTO
JUIa OpraHa, MPeJIOCTABISIONIET0 MYHUITUTIATBHYIO YCIIYTY, B IPUEME JOKYMEHTOB Y 3asBUTEIS
100 B UCIIPABJICHUH JIOMYIEHHBIX OTMIEYaTOK U OMMUOOK WIH B ClIy4ae 00KamoBaHUS HAPYIICHUS
YCTaHOBJICGHHOTO CpOKa TaKWX WCIPaBICHUH — B TEUCHHE 5 pabo4ymx JHEW co THS ee
peructpaunu. IlpaBurensctBo Poccuiickoir @enepanuy BHpaBe YCTAHOBUTH CJly4yad, IPU
KOTOPBIX CPOK PACCMOTPEHUS 5KaJI00bI MOKET OBITH COKpAIICH.
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89. Ilo pe3ynbpraTaMm pacCMOTPEHUS Kajio0bl OpraH, MPeIoCTaBISIONINA MYHUITUTIATBHYIO
yCIIYTYy, IPUHUMAET OJTHO U3 CIACAYIOIINX PEIICHUMN:

1) ynoBnerBopsieT xanmoOy, B TOM uucie B (OpME OTMEHbI IPUHATOIO pELIEHUS,
WCIIPABJICHUS JOMYIICHHBIX OPTraHOM, TPEIOCTABIISIONIMM MYHHUIIUTIAIBHYIO YCIYTY, OTIEYaTOK H
omuOOK B BBIJIAHHBIX B pPe3yibTaTe MPEAOCTABICHUS MYHHIIUNAIBLHON YCIYTH TOKYMEHTaX,
BO3BpaTa 3asABHUTENI0 JIEHEXKHBIX CPEACTB, B3MMaHHE KOTOPHIX HE TMPEIYCMOTPEHO
HOPMAaTHBHBIMH TMpPaBOBbIMH akTaMu Pocculickoit ®denepanuu, HOPMAaTHBHBIMH IPAaBOBBIMHU
akTamMu Y IMypTckoi PecmyOiauku, MyHUIIMITAJIbHBIMUA TPAaBOBBIMH aKTaMH, a TaKKe B HHBIX
dhopmax;

2) OTKa3bIBACT B YAOBJICTBOPEHUH >KAJIOOBbI.

90. He mo3nHee aHS, CIEIYIOMIETO 3a JHEM MPUHSATHS PEIICHUs, YKa3aHHOTO B MyHKTE 89
HACTOSIIEr0 AIMHHUCTPATUBHOTO PETJIAMEHTA, 3asIBUTEIIO B MUChbMEHHON (DOpMe U 110 KEITaHUIO
3asMBUTENISI B DJICKTPOHHOW (opMe HAmpaBiIsSeTCs MOTHBHUPOBAHHBIM OTBET O pe3yJibTaTax
PacCMOTPEHUS KaTOOBI.

91. B cnywae ycTaHOBIEHHS B XOJI¢ WM II0 pe3yJbTaTaM PACCMOTPEHHS >KaloObI
MIPU3HAKOB COCTaBa aIMHUHHUCTPATHBHOTO TMPABOHAPYIIECHUS WU TMPECTYIUICHHUS ITOKHOCTHOE
JIUII0, HAJEJICHHOE TMOJHOMOYHUSIMU TI0 PACCMOTPEHMIO KalloO B COOTBETCTBUHU C MyHKTOM 84
HACTOSIIET0 AJMHHUCTPATUBHOTO perjiaMeHTa, HE3aMEIJIUTEIIbHO HaIMpaBlIIeT HMEIOIINUECS
MaTepHuajbl B OpraHbl MPOKYpaTypHI.



