AIMUHUCTPAIIUA MYHUIIUITAJIBHOI'O OBPA3OBAHUS «K KUT BAEBCKOE»
NOCTAHOBJJEHMUE
05.05.2016 No 34

c.Kurbaeso

OO0 yTBepkJIeHUU AJMUHUCTPATUBHOTO PErjaMeHTa 10 MPeI0CTABICHUIO MYHUIIUTIAEHOM
yeiyru «lIpuem 1oKyMeHTOB, HEOOXOAMUMBIX JIJIsl COTJIACOBAHUS MEPETUIAHUPOBKH U (HJIN)
MEPEYyCTPOMCTBA KUJIOTO MMOMEIICHUS, a TAKKE BbIIa4a COOTBETCTBYIOIIUX PEMIEHUN O
COTJIACOBAHUHU WJIM 00 OTKa3e»

B uensx peanuzamuu ®denepanphHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O06
OpraHu3alu MPEAOCTABICHUS rOCyJJapCTBEHHBIX U MYHULUNAIBHBIX YCIyI»,
pykoBoAcTBysick  IlocTaHoBneHueM  AQMUHUCTpAallMd  MYHUIMIAIBHOIO  0Opa3oBaHUs
«Kurbaesckoe» ot 21.04.2016 roma Ne 20 «OO6 yrBepxkaenun Ilopsnka pa3paboTku u
YTBEPKJAEHUS AJMUHUCTPATUBHBIX PEIVIAMEHTOB IPEAOCTABICHUS MYHMIMIAIBHBIX YCIYI B
MyHULIMOAIBHOM  oOpa3zoBanun  «KurGaeBckoe»,  AJIMUHHCTpalMsi  MYHHIMIIAIBHOTO
obOpazoBanust «Kurb6aeBckoe» MOCTAaHOBISAET:

1.YTBepaute npunaraeMelii AJMUHUCTPATUBHBIA pErNIAMEHT IO MPEIOCTABICHHUIO
MyHULUDaIbHOW  ycnyru  «llpuem  JOKyMEHTOB, HEOOXOAMMBIX s COIJIACOBAHUS
NEeperiaHupoBKM W (WJIM) TepeycTpoicTBa JKWJIOTO TMOMEIICHUs, a TakkKe Bblraya
COOTBETCTBYIOLIMX PEIICHUN O COTrNIaCOBAaHUU WM 00 OTKa3e» B HOBOH peJlakluu.

2.IlocranoBnenne AJMUHHMCTpAlUM MYHHMIMNAIbHOTO oOpa3oBanus «KurbGaeBckoey
or 27.11.2012 roma Ne 180 «O0 yTBepKIeHUU AJTMUHUCTPATHUBHOTO PETJIAMEHTA TII0
MPEeNOCTaBICHUIO MyHUIUNANbHOW ycayru «llpuem JOKyMEHTOB, HEOOXOAMMBIX — JUIS
COIJIACOBAHMUS MEPETNIAHUPOBKU U (MJIM) MEPEYCTPONCTBA KUIJIOTO MOMEILEHHUS, a TaKXKe Bblada
COOTBETCTBYIOIIUX PEIICHUN O COTIIACOBAaHUH UM 00 OTKAa3€» CUUTATh YTPATHBIIUM CHITY.

3.Hacrosimee mocTaHOBIEHUE Pa3MECTUTh Ha O(UIMAIBHOM caliTeé MYHULHUIAIBLHOTO
oOpazoBanusi «CapanynbCKuil paiiloH» Ha CTpPaHHIIE MYHUIUINAILHOTO 00pa3oBaHUs
«Kur6aesckoe» B MH()OpPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTH « HTepHeT».

4.KoHTpOoJIb 32 NCIIOTHEHHEM HACTOSIIETO MOCTAHOBJICHUS OCTABJISIO 32 COOOH.

I'naBa B.JI.Bnosun



YT1BepxkaeH

[TocTanoBneHnEeM AIMUHUCTpAIUU
MYHHUITUTIAJIEHOTO 00pa30BaHUs

«Kurbaesckoe» ot 05.05.2016 Ne 34

AJIMUHUCTPATUBHBIN PETJIAMEHT
MYHHUIIUIIAJIBHOMR YCJIYTH
«I[IPUEM JOKYMEHTOB, HEOBXO/JIUMBIX J1JIsA COT'V/TACOBAHUSA
MNEPEILJIAHUPOBKHU U (UJIN) IEPEYCTPOMCTBA KUJIOT'O (HEXKHJIOI'O)
IOMEIIIEHUS, A TAKXKE BBIJIAYA COOTBETCTBYIOIUX PEIIEHUM O
COI'TACOBAHUU WJIA OB OTKA3E»

. O0uIre mos10KeHus
IIpeamet peryJmpoBaHusi AIMUHUCTPATHBHOIO perjaMeHTa

1. AIMMHHCTPAaTHBHBIN pETJIaMEHT MPEIOCTaBICHUS MYHHIUNAILHON yciyru «lIpuem
JOKYMEHTOB, HEOOXOJHMMBIX IS COTJIACOBAHMS MEPEIUIAaHUPOBKH M (WIIM) TepeycTporcTBa
KUJIOTO TIOMEIIEHHUS, a TaKKe BbIJadya COOTBETCTBYIOIIMX DPEIICHU O COTJacOBAaHWU WM 00
oTKaze» (nanee — AIMUHHUCTPATUBHBIM PETJIAMEHT) pa3paboTaH B IEJSIX MOBBIIMICHUS KayecTBa
MPEAOCTABICHUS MYHHUIIMIIAJILHOW  YCIIYTH, OINpeaeiseT CPOKH U II0CIIeI0OBATeIbHOCTh
aIMUHUCTPATUBHBIX TIPOLEAYp TMpPU NPEAOCTABICHUH MYyHHIUNAIbHON ycnyru «llpuem
JIOKYMEHTOB, HEOOXOJMMBIX JJI COTJIACOBAHMS TMEPEIUIAaHUPOBKU U (WJIM) TepeycTponCTBa
KUJIOTO TIOMEIIEHHUs, a TaKKe BblJada COOTBETCTBYIOIIMX PEIICHWH O COTIACOBAHWH HMJIHA 00
OTKa3ze» (Janee — MyHULIMNAIbHAs yCIIyTa).

Onucanue 3asgsBUTeJCH

2. MyHunuMnanpHas yciayra npeocTaBisercs (U3NYeCKUM JIMLaM, IOPUINYECKUM JIULIAM,
HE3aBUCHUMO OT UX OpraHM3alMOHHO-TIpaBoBOW (opMbl U  GOpMBI  COOCTBEHHOCTH,
WH/IUBUIyaJIbHBIM TPEANPUHUMATEINSAM, SBISIOUIMMCS COOCTBEHHMKAMHU KHJIOTO TOMELICHHMS,
au0o JUIaM, YIOJHOMOYEHHBIM HMH Ha COBEpIICHHE COOTBETCTBYIOIIMX JICHCTBUH B
YCTaHOBJIEHHOM 3aKOHO/1aTeNbcTBOM Poccuiickoit deneparuu nopsake (anee — 3asiBUTEIN).

IHopsinok nHpopMupoBaHUs O NPEIOCTABICHUM MYHUIUNIAIBHON YCIYyTH

3. Undopmanusg 0 MeCcTOHaAXOXACHUH, Tpaduke paboThl, HOMepe TeneoHa A CIPABOK,

aJipece EKTPOHHOM MOYThl A IMUHHUCTPAIMM MYHUIIUIIATBHOTO 00pa3oBanus «Kurbaesckoey:
anpec: Y amyprtckas Pecriyonmka, Capanynsckuit paiton, c.Kur6aeso, yin.CoBxo3Hast,n.1a
rpaduk pabotel: mnoHeAenbHUK ¢ 8-00 vac go 17-00 yac;

BTOpHUK — nisiTHULA ¢ 8-00 yac 1o 16-00 yac;
nepepsiB Ha 00ex: ¢ 12-00 yac go 13-00 yac;
BBIXOJIHBIE JHU: Cy000Ta, BOCKPECEHBE.

tenedoH st cpaBok: (34147) 73-1-25;
azpec aIeKTpoHHOo# moutel: Kighadm@udm.net;



mailto:kigbadm@udm.net

3

anpec  OQUIMAIBHOTO caiita B HMH()POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON  CeTH
«HMHTepHeT»: http://sarapulrayon.udmurt.ru/poseleni9/Kigbaevo//.

4. Undopmanms 0 MECTOHAXOKIEHUH, rpaduke paboThl, HOMepe TenedoHa /I CIpPaBoK,
aZipece AIEKTPOHHOU MOUThl MHOTO(GYHKIIMOHAIBHOTO IIeHTpa (nanee — M®L]) npenoctaBieHus
rOCYJapCTBEHHBIX U MYHUIIUIIAIbHBIX YCIYT:

aapec: Ynmyptckas Pecnybnuka, Capanynbckuii paiioH, c.CuraeBo, yi.JlepMoHTOBa, 1.

17;

rpaduk paboThl: TOHEACHBbHUK - MmATHUIA - ¢ 8.00 1o 17.00 gacor (mepepsiB ¢ 12.00 g0
13.00 gacoB), cy060Ta, BOCKpECEHBE - BRIXOAHBIC THH;

tenedoH st cripaBok: (34147)2-59-49;

aJipec AJIEKTPOHHO# moutkl: mfcentr.sar.raion@yandex.ru;

aapec oduIMaIbHOrO caiiTa B  HMHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON  CETH
«HMuTepueT»: http://sarapulrayon.udmurt.ru/mfz/polezno//.

5. HWuadopmanmus o0 MYHUUMIAIBHOM yCIyre NPEJOCTABISETCS  CHEUAINCTOM
AJMUHHUCTpalUU MyHHUITUTIAIBHOTO 00pa3oBanus «Kurbaesckoe» mo tenedony: (34147)73-125.

6. Undopmanuro o mopsike MperoCcTaBICHUS MYHUIIUIAIBHOM YCIYTH MOKHO TaKkKe
MOJIYYUTh B PErMOHAIBHOM LIEHTpE Teae(OHHOro OOCIY)XMBaHHUS TpaXKJIaH U OpraHU3alui Mo
BOIIPOCAaM  MPEIOCTABICHUS] TOCYJApPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT B Y JIMYPTCKOM
Pecny6uke o Tenedony: (3412) 600-000.

7. Nadopmanus mo BompocaMm MPeaoCTaBICHUS MYHUIIMNAIBHON YCIYTH pa3MeniaeTcs
HEMOCPEJCTBEHHO B IIOMEIICHUH OpraHa, MPeOCTaBISIONIEr0 MYHHUIMNAIBHYIO YCIyTy, C
MCIOJIb30BaHHEM HH(POPMAIMOHHBIX CTEHIOB, B MHHOPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHON CETH
«HTEepHeT» Ha OQUIMAIBHOM caliTeé MYHUIUINAIbLHOTO oOpa3oBaHus, B deaepaabHOM
uHpopmaMoHHON cucteme «EQuHBIA MOpTaq TroCyAapCTBEHHBIX M MYHULMIAIBHBIX YCIYT
(bynkmmit)y  www.gosuslugi.ru (manee — EauHbli mopram yciuyr), B TOCYAapCTBEHHON
uHbpopManMoOHHOW cuctemMe Yamyprckoi PecnyOmumku  «[lopram rocymapcTBEHHBIX U
MYHHUIIUTAIBHBIX yenyr (pynkomii)» www.mfcl8.ru (manee — PermonansHbI mOpTan yciuyr),
MHOTO()YHKIIMOHAJIBHOM LIEHTPE MPEI0CTaBICHHS FOCYIAPCTBEHHBIX U MYHUIIUINIAJIbHBIX YCIYT B
Y amypTtckoit PecyGmnke.

8. NndopmanrionHpie CTeHABI 000PYAYIOTCS B TOCTYITHOM IS MOJTY4YeHUs] WHMOpMAIIH
MOMEILIEHUU OpraHa, MPeA0CTaBISIOIEr0 MyHUIIUIAIBHYIO YCIYTY.

NHpopMallMOHHBIN CTEHI MO MPEeIOCTaBICHUI0 MYHHMIMIAIBHON YCIYTU JIOJIKEH
COJIEpKaTh CIENYIOLIEE:

1) wucuepnbIBalOMUN TEPEUYCHb JIOKYMEHTOB, HEOOXOAMMBIX IS TPEJOCTABICHUS
MYHHUIUIIAJIBHOW YCIIYTH;

2) WCYepNbIBAIOUIMN TMEepeYeHb OCHOBAHWHM Uil OTKa3a B TIpUeME JOKYMEHTOB,
HEOOXOIMMBIX JUTSI PEJOCTABIICHUSI MYHHUIIUITAILHON YCIYTH;

3) wucyepmbIBaIOLIMI NEpeyeHb OCHOBAHMM 11  OTKaza B  MPEAOCTaBICHUU
MYHHUIUIIAJIBHOW YCIIYTH;

4) oOpaserr 3aN0THEHUS 3aABJICHUS JUTsI TIOTYUYEHUS] MyHUIIUITATLHOMN YCITYTH;

5) cpoKu peAOCTaBICHUSI MYHULIUIIAIbHON YCIIYTH;

6) wuacel Tmpuema, a Takke (aMUIUIO, UM, OTYECTBO JIOJDKHOCTHBIX  JIMI]
YIOJIHOMOYEHHOTO OpraHa, HoMep KaOuHeTa Uil Iprema 3asBUTeNei.

9. Jlns momydeHuss nH(POpMAIIMM O TOPSAKE MPEAOCTABICHUS MYHUIIUTIATBHOU YCIyTH
3asiBUTENIb BIIpaBe OOpaTUTHCS B YIOJHOMOYEHHBIM OpraH B YCTHOH ¢opMe JHYHO, B
MUCBMEHHOM opMe, B TOM YHCIIe MO aJIpecy ANEKTPOHHOM MOYTHI.

10. KoHCynpTHpOBaHME IO BOIpPOCAM MPEAOCTABIEHUS MYHHLIMIAIBHON YCIyru
OCYIIECTBJIIETCA B  YCTHOW  (QopMe  cleuuagucTamMd  OpraHa, HIpeJOCTaBIISIFOLIETO
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MYHULMIAIBHYIO YCIYr'y, KOTOpbIE HECYT OTBETCTBEHHOCTb 3a IIOJHOTY, I'PaMOTHOCTb H
JOCTYITHOCTb IPOBEJEHHOTI'O KOHCYJIbTUPOBAHUS.

[Tpu oTBeTax Ha TenePOHHBIE 3BOHKH M YCTHBIE OOpallleHUs] TPaKJaH CIEHUANINCT OpraHa,
MPEIOCTABIISIIOIIET0 MYHULUIIAIBHYIO YCIYTy, HOAPOOHO U B BEXJIMBOU (hopme MHDOPMHUPYET
OoOpaTUBLIMXCS MO HMHTEPECYIOUIMM HX Bompocam. OTBeT Ha Tese()OHHBI 3BOHOK JOJKEH
HauMHAThCS C WH(pOPMAMM O HAMMEHOBAaHMM OpraHa, B KOTOPBIM IO3BOHWI TpakJaHHH,
(dbaMuIMK, IMEHH, OTYECTBE U JOHKHOCTHU CHEUAINCTA, IPUHSABILIETO T€IE(OHHBIN 3BOHOK.

[Tpy HEBO3MOXKHOCTH CHEMAINCTa OpraHa, IPEJOCTaBISIOIIEr0 MyHUIIUIIAIBHYIO YCIYTY,
INPUHSABLIETO 3BOHOK, CaMOCTOSITEJIbHO OTBETHTh HA IIOCTABJIEHHBIE BOIPOCHI, TeIePOHHBIN
3BOHOK JOJDKEH OBITh IEpeajgpecoBaH JPYyroMy CHELHMAIUCTY OpraHa, IpeJOCTaBISIOLIETO
MYHULMOAIBHYIO YCIYTY, WIM K€ OOpaTUBIIEMYCS TpaXKIaHWHY JOJDKEH OBbITh COOOILEH
TenedoHHBIN HOMEp, IO KOTOPOMY MOXHO HOJYYUTh HEOOXOJUMYIO HH(OPMAIHIO.

11. OcHOBHBIMU TPeOOBaHUAMU K HHPOPMHUPOBAHUIO 3asIBUTEICH SIBIISIIOTCS:

JIOCTOBEPHOCTD MPEA0CTaBIsIEMON HHPOpMALUY;

YEeTKOCTh B U3JI0’KEHUHU UH(OpMaLuy;

HOJTHOTa UH()OPMHUPOBAHHUS;

y100CTBO U JOCTYMHOCTD MOJIY4eHHsI HHPOpMaLUY;

ONEpPaTUBHOCTH MPHU MPEIOCTABICHUH HH(DOPMAIIMU O MYHUIIMIIAILHON yCIyTe.

Il. CranpapTt npegocraBjieHuss MyHMIMIIAJIbHOM YCIyTH
HanmeHoBaHNe MyHMIMIIAIBHOM YCJIYTH

12. Tlpuem HDOKYMEHTOB, HEOOXOJMMBIX IS COTJIACOBAHUS IEPEIUIAHUPOBKA W (HJIN)
MEPEYCTPOMCTBA JKUJIOTO TIOMEIIEHHUS, a TaKXe BbIIaya COOTBETCTBYIOIIUX PEUICHUH O
COTJIACOBAHUHU WM 00 OTKa3e.

HaumenoBanue OopraHa, HCEImOCPEACTBCHHO NMPECAOCTABJIAKOIICIO0O MYHUIITUIIAJTbHYIO
yeayry

13. MyHunmnanbHass yciayra MpeaocTaBiseTcd AIMUHUCTpaUMEd MYHMIIMIAIbHOTO
oOpazoBanusi «KurOaeBckoe» 1O MECTy HAaXOXJEHHUs IepeycTpauBaeMoro u  (WiM)
NEPEIUIAaHUPYEMOT'0 JKUJIOTO TIOMELIEHUs (Janee — Opras, NPeJoCTaBIAIOINNA MYHULIUIIAJIBHYIO
YCIIYTY, YIIOJIJHOMOYEHHBII OpraH).

14. B cooTBeTcTBHM ¢ MyHKTOM 3 yactu 1 crateu 7 @enepanbHoro 3akoHa ot 27.07.2010
Ne 210-@3 «O06 opraHu3zanuy MPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIIUNAIBHBIX YCIYT»
Oprasbl, MpPEIOCTAaBIISIIONIME MYHMIMIIAJIBHBIE YCIyrd, HE BIIpaBe TpeOOBaTb OT 3asBUTEISA
OCYIIECTBJICHUS JEHCTBUH, B TOM 4YHCIIe COTJaCOBaHHUM, HEOOXOAMMBIX ISl TOJy4YEHUs
MYHHUIMIAIBHON YCIyTH W CBA3aHHBIX C OOpallleHHeM B HHbIE TOCYIapCTBEHHBIE OpPTraHbI,
OpraHM3aluy, 332 UCKIIOUEHUEM IOJIYYEHHs YCIYT, BKIIOUEHHBIX B MEPEUYEHb YCIYT, KOTOpbIE
ABIISIIOTCS. HEOOXOAMMBIMU U 00A3aTEIbHBIMU JUIS MPEAOCTABICHUS MYHHIMIIATBHBIX YCIIYT,
YTBEP)KJEHHBI HOPMATUBHBIM IMPaBOBBIM aKTOM IMPEACTABUTEIBLHOTO OpraHa MECTHOTO
CaMOYIIPaBJICHHUS.

Pe3yabTaT npegocTaBjieHUuss MYHUIUNIAJIBHON YCIYTH

15. Pe3yabTaToM npeAaocTaBIeHUSI MyHUIIUTIAIBHON YCIIYTH SIBISIIOTCS MPUHSATUE PEILICHUS
O COIJIaCOBAHUU MEPEeyCTPOMCTBA U (MJIM) MEPEIIaHUPOBKU JKUIJIOTO NMOMELIEHHs JINOO OTKa3 B
BbIJIAaU€ pEUIEHUs] O COIJacOBaHUM NEpPeyCcTpoWcTBa W (WIM) NEPEISIAHUPOBKU KUIIOIO
MIOMEILEHUS.
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Cpok npegocTaB/ieHUsI MyHUIIMNIAJBHOMN yCJIYTH

16. Cpok mpenocTaBieHUs] MyHUIUMIIAIBHONW YCIYIM HE JTOJDKEH IMpEBbIMATh 45 AHEH co
THS ITOJA4H 3as1BJICHHUSL.

HpaBOBBle OCHOBaHMSA JIsI IPEAOCTABJICHUS MyHHIIHHaJILHOﬁ ycayrun

17. IlpenoctaBieHME MYHULMIIAIBHON YCIYTM OCYIIECTBIAETCS B COOTBETCTBUHM CO
CJIEIYIOIIMMHU HOPMAaTUBHBIMU IIPABOBBIMU aKTaMHU:

Koncturynueit Poccuiickonn enepanuu;

Kunmuniaeim kosekcoM Poccuiickoit @enepannu;

I'pagocTpoutensHbiM KosiekcoM Poccuiickoit Denepanuu;

®denepanbHbM 3aK0HOM 0T 06.10.2003 Ne 131-®P3 «O6 0o0mmMX MPUHIHIIAX OpraHU3aIlud
MECTHOTO camoynpasieHus B Poccuiickoit @enepanuny;

®enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-d3 «OO0 opraHuzamuu MNpeaocTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT»;

®enepanbHbIM 3aK0HOM 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JAHHBIXY;

nocranoBieHue IlpaButenbctBa Poccuiickoir ®enepauun ot 28.01.2006 Ne 47 «O6
yTBepkaeHUH [1ooxkeHus 0 nNpru3HaHUU MOMEUIEHUS KUIIBIM TOMEIIEHUEM, KUJIOTO TOMEIICHUS
HEIIPUTOJIHBIM ISl IPOKUBAHKUS M1 MHOTOKBAPTUPHOIO IOMa aBapUUHBIM U MOMJIEKAIIUM CHOCY
WJTU PEKOHCTPYKITUK

noctanoBieHue I[IpaButenscTtBa Poccuiickoit ®@eneparuu ot 28.04.2005 Ne 266 «O6
yTBEpXKIACHUU (OPMBI 3asBICHHS O TepeycTpoiicTBe W (WIHM) TEpEeIUIaHUPOBKE >KUIIOTO
nomenieHuss U (GopMbl JOKYMEHTa, MOJATBEPKIAIOIIETO MPUHSATHE PEIICHUS O COTrJIacOBaHUU
MepeyCcTPONCTBA U (KMJTK) TIEPETUIAHUPOBKH KUJIOTO TIOMEIIICHUSIY,;

nocranoBieHueMm lIpasurensctBa Poccuiickoit ®eneparu ot 13.10.1997 Ne 1301 «O6
yTBepkaeHuu llomokeHus 0 TOCyIapCTBEHHOM Yydere >KwiniiHoro ¢onna B Poccuiickoit
denepannn;

noctaHoBieHueM IIpaButensctBa Poccuiickoit @epepanuu ot 04.12.2000 Ne 921 «O
FOCYy/JapCTBEHHOM TEXHUYECKOM YYe€T€ M TEXHUYECKOM MHBEHTapu3auuu B Poccuiickon
®deaepanyivi 00HEKTOB KAMUTATBHOTO CTPOUTEIHCTBAY;

noctaHoBieHueM  l'ocymapctBeHHoro  komutera  Poccuiickoit ~ ®denpepamuu 1o
CTPOUTENICTBY U SKUWJIUIIHO-KOMMYHAJIbHOMY KomIuiekcy oT 27.09.2003 Ne 170 «O6
yTBepkaeHUU [IpaBuil 1 HOPM TEXHUUYECKOHN IKCIUTyaTaIluH KIJIUITHOTO (POHa;

YcTraBoM MyHHUITMTIATFHOTO 00pa30BaHUs;

HACTOSIIIUM AJIMUHHUCTPATUBHBIM PETIAMEHTOM.

HcyepnbiBaomuii nepeyeHb J0KYMEHTOB, HeOOXO0AMMBIX Il IPEAOCTABJICHHSA
MYHHMIUNIAIbHON YCIYTH

18. Jlna mnpenocTaBieHUss MYHULUNAIBHOM YCIYTM B YIOJHOMOYEHHBIH OpraH
MIPEICTABISAIOTCA:

1) 3asBnenue mno ¢opme, yTBEpkKACHHOU mocTaHoBieHueM [IpaBurenscrBa Poccuiickoit
@enepanuu ot 28.04.2005 Ne 266 «OO0 yTBepKAeHUN (OPMBI 3asBICHHUS O NEPEyCTPONUCTBE U
(unn) mepernIaHupPOBKE JKUIIOTO MOMEIICHHS U OPMBI TOKYMEHTA, MOATBEPKAAIOIIETO MPUHATHE
pelleHus O COIVIACOBAaHUU NEPeyCTPONCTBA U (WIH) NEPEIUIAHUPOBKH JKUIJIOTO MIOMEIIEHU»;
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2) npaBOYCTaHABIMBAIOIIKE JOKYMEHTHI Ha IIEPEyCTpanBaeMoe U (WIn) NeperiaHupyeMoe
KUIoe TMomenieHne (TOJIMHHUKYA WU 3aCBUJCTEIbCTBOBAHHBIE B HOTAPUAIBHOM TOPSIKE
KOIUHN);

3) moAroTOBIEHHBIA U O()OPMIIEHHBIN B YCTAHOBJIEHHOM IMOPSIIKE IIPOEKT MEpeyCcTpoiicTBa
U (WJIK) TeperyIaHUPOBKH MEPEyCTPAauBaeMOro U (UJn) MeperuiaHupyeMoro KUIoro MOMEIeHHS;

4) TeXHHUYECKHUH TMaclopT IMepeycTpanBaeMoro u (WIH) TMeperiaHuPYeMOro JKHIIOTO
MTOMEIICHUS;

5) cormacue B NMUCBMEHHOM (opme BceX 4YIIEHOB CeMbH HAaHMMATENS (B TOM YHCIE
BPEMEHHO OTCYTCTBYIOIIMX YJICHOB CEMbH HAHHMATENs), 3aHUMAIOLIUX IepeycTpauBaeMoe M
(WK) meperngaHupyeMoe KHIOe MOMEIEHHEe Ha OCHOBAHWM JOTOBOpPA COLIMAIBHOrO HaiiMa (B
cllydyae, €ClIU 3asBUTEJIEM SIBJISIETCS YIOJTHOMOYEHHBIM HalMoOJaTeleM Ha IpeACTaBIICHUE
MPEeTyCMOTPEHHBIX HACTOSAIIUM IMYHKTOM JIOKYMEHTOB HAHMMATENb MEPEeyCTPauBaeMoro u (Uim)
MePerIaHuPyeMOro KHIJIOTO TOMEIIEHHUS IO IOTOBOPY COIMAILHOTO Haiima);

6) 3aKJIIOYECHHE OpraHa MO OXpaHEe MAMATHUKOB apXUTEKTYPhl, HICTOPUU U KYJIBTYpPHI O
JOMYCTUMOCTH TPOBEICHUS NEPEyCTPONCTBA U (WJIM) MEPEIIaHUPOBKU JKUIIOTO IMOMEIICHUS,
€CJIM TaKoe JKUJIO€ MOMEUIEHUE WUIIM JIOM, B KOTOPOM OHO HAaXOJMTCS, SIBJISETCS MaMSATHUKOM
ApPXUTEKTYPbI, ICTOPUU WU KYJIbTYPHI.

19. 3asBuTens BIpaBe HE MPEACTABIATH JOKYMEHTHI, TPEAYCMOTPEHHbIE MOAMYHKTaMH 4,
6 nyHkTa 18 HacTosero AIMUHHUCTPAaTUBHOIO PETJIAMEHTA, a TaKXKE B CiIydae, €CJIM IpaBO Ha
MEPEeBOAMMOE TIOMEIICHUE 3aperucTpUpOBaHO B EQMHOM rocyqapCTBEHHOM pEEecTpe IpaB Ha
HEJIBIDKMMOE UMYIIECTBO MU CHECIOK C HUM, JOKYMEHTBI, MPEIYCMOTPEHHBIC MOAMYHKTOM 2
MyHKTa 18 HacTosmero AJMUHUCTPATUBHOTO PETIaMEHTA.

20.Ims  paccMOTpeHHUss  3asBIICHUS  YIOJHOMOYEHHBI  opraH B  TOpsAKe
MEXBEJOMCTBEHHOIO  MH(OPMAIIMOHHOTO  B3aUMOJICHCTBUS  3alpallldBaeT  CIEIYIOLIUe
JOKYMEHTHI (MX KOTIMH WIIA COJEPIKAIIUECs B HUX CBEJCHUS), €CIIM OHM HE OBLIU MPEICTABJICHBI
3asIBUTENIEM 110 COOCTBEHHOW MHUIIUATHBE:

1) mpaBoycTaHaBIMBaIOIIKNE TIOKYMEHTHI Ha MEpeycTpauBaeMoe U (KUin) NeperuiaHupyeMoe
KUJIOE TIOMEIEHUE, €CJId IMpaBO Ha HEro 3aperucTpupoBaHo B EaMHOM rocynapcTBEHHOM
peecTpe nNpaB Ha HEABUKMMOE UMYIIECTBO U CACIIOK C HUM;

2) TEXHUYECKHI MacmopT IMepeycTpauBaeMoro H (Wjau) NEPEeruIaHUPYEMOro >KUJIOTO
TTOMEIICHUS;

3) 3aKIIOYEHHE OpraHa MO OXpaHEe MAMATHHUKOB apXUTEKTYPhl, HCTOPUU U KYJIBTYpPHI O
JOMYCTUMOCTH TPOBEICHUS NEPEyCTPONCTBA U (WJIM) MEPEIIaHUPOBKU >KUIIOTO IMOMEIIEHUS,
€CJIM TaKOoe€ JKUJIO€ MOMEUIEHUE WM JIOM, B KOTOPOM OHO HAaxXOJMTCS, SIBJIAETCS NMaMATHUKOM
APXUTEKTYPbI, ICTOPUU WU KYJIbTYPBHI.

21. YIoTHOMOYEHHBIH OpraH HE BIpaBe TPEOOBATh OT 3asBUTEINSI MPEACTABICHUE APYTHUX
JOKYMEHTOB KpOME€ JIOKYMEHTOB, HUCTpeOOBAaHUE KOTOPHIX Yy 3asgBUTENS JIOMYCKAeTCS B
COOTBETCTBUU € MyHKTamu 18, 19 HacTosAero AIMUHUCTPATUBHOTO PETJIAMEHTA.

22. Konuu JOKYMEHTOB, HE 3aBEPEHHbIC B YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM MOPSIKE,
JIOJKHBI  OBITh  TPEJCTABICHBI C TpeabsBICHWEM opuruHanta. Kommm TOKyMEHTOB,
MpEeACTaBICHHbIE C  TPEAbSIBICHUEM  OpUTHMHANA,  CIMYAIOTCS,  3aBEPAIOTCA  JIUIIOM,
OCYIIECTBJISIONIUM MPUEM JOKYMEHTOB, MOCJIE YETr0 OPUTHHAI BO3BPAILAETCs 3asiBUTEIIO.

23. Ilpu npeaocTaBIeHUU MYHUIIUTIAILHOW YCIYTH YIIOJTHOMOYEHHBIM OPraHOM TpeOyeTcs
MOJIYYCHUE COTIIACHS 3aIBUTEIIS HA 00pabOTKY €Tro MepCOHAIBHBIX JIAHHBIX.

B cnydae ecnu s mpeaocTaBieHUs] MyHUIMIAIBHOM YCIyrd HeoOxonmma oOpaboTka
MEPCOHAIBHBIX JAHHBIX JIMLA, HE SBJSIOIIETOCS 3asBUTEJIEM, U €CJIM B COOTBETCTBUU C
benepanbHBIM 3aKOHOM 00pa0OTKa TAaKUX IMEPCOHANBHBIX JaHHBIX MOXKET OCYIIECTBISTHCS C
COTJIacus yKa3aHHOTO JIMIA, TPHU 0OpaIleHu  3a IOJyYeHHEM MYHHUIIUIIATBHON YCIYTH 3asBUTENh
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JOTIOJIHUTEILHO MPEACTABISAET JOKYMEHTBI, IOATBEPKIAIOIIUE MTOJIYYEHHE COTJIachsl YKa3aHHOrO
JUIA UM €r0 3aKOHHOTO MpEeJCTaBUTENs Ha 00pabOTKYy MEepCOHANBHBIX JAaHHBIX YKAa3aHHOTO
auna. YKa3aHHbIE JOKYMEHTBI MOTYT OBITh MPEACTABIIEHBI, B TOM YHCIIE B OpPME 3JIEKTPOHHOTO
JOKyMeHTa. JlaHHble TpeOOBaHUsS HE paCHpPOCTPAHSIIOTCS HA JMI, MPU3HAHHBIX OE3BECTHO
OTCYTCTBYIOIIIMUMH, U Ha Pa3bICKMBAEMBIX JIMI], MECTO HAXOKJICHHUS KOTOPBIX HE YCTAHOBIIEHO
YIOJIHOMOYEHHBIM (he/IepalibHbIM OPraHOM UCTIOJIHUTEIBHOM BIIACTH.

24. OpraH, NOpeAOCTaBISAIOIINNA MYHHMIMIAIBHYIO YCIyry, HE BIpaBe TpeOoBaTh OT
3asIBUTEIISA:

1) mpexacraBieHuss JTOKYMEHTOB M HMH(POpPMAlMM WM OCYIIECTBICHUS JIEHCTBUH,
MIPEICTABIEHUE WM OCYLIECTBIEHHE KOTOPBIX HE MPEITyCMOTPEHO HOPMATUBHBIMH IMPaBOBBIMU
aKTaMHd, pEryJHUpPYIOIIMMH OTHOIIEHHS, BO3HHMKAIOUIME B CBA3M C IPEIOCTABICHHUEM
MYHULUNAIBHBIX YCIIYT;

2) mpeacTaBieHusl JOKYMEHTOB U HH(GOPMAIIMH, B TOM YHCIIE TIOJITBEPKAAIOIINX BHECEHUE
3asiBUTEJIEM IUIAThl 3@ MPEIOCTABICHHE MYHULUINAIBHBIX YCIYT, KOTOpPbIE HaXOJATCS B
pacrops>KEHUU OPraHoB, MPEIOCTABISIOMINX MYHUIUIAIbHBIE YCIYTH, HHBIX FOCYJapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CAaMOYIpPAaBJICHUS JIMOO TMOJBEIOMCTBEHHBIX TOCYIAapPCTBEHHBIM
OpraHaM WM OpraHaM MECTHOTO CAaMOYIPABJIEHUS OpraHU3alMi, Yy4YacTBYIOUIMX B
npefocTaBieHun 4dacthio 1 cratem 1 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHu3aluy MPEeJO0CTaBICHUS TOCYAAPCTBEHHBIX U MYHULMMAIBHBIX YCIYT» MYHULUNAIbHBIX
yCIIYI, B COOTBETCTBUM C HOPMAaTHBHBIMM TMpPaBOBbIMH akTamu Poccuiickoii ®exnepanuu,
HOPMAaTUBHBIMU TPABOBBIMU aKTaMH cyObekTOB Poccuiickoil denepanuyn, MyHULIMNIATIbHBIMU
MIPaBOBBIMU aKTaMH, 332 HUCKIIOYEHUEM JOKYMEHTOB, BKIIOUEHHBIX B OIPEACIICHHBIA 4acThiO 6
crateu 7 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzamuu MpeaoCcTaBICHUS
TOCY/IapCTBEHHBIX M MYHUUUIAIBHBIX YCIYr» IE€peueHb JOKYMEHTOB. 3asBUTEIb BIIPABE
MPEeJCTaBUTh yKa3aHHbIE JOKYMEHTbl M HWH(QOpPMAalHMI0 B OpraHbl, MpPeIOCTABIISIONINE
rOCYJapCTBEHHbIE YCIYTM, W OpraHbl, MPEAOCTABIISIONIME MYHUIUNAIbHBIE YCIYTH, IO
COOCTBEHHOI MHMIINATHBE;

3) ocyliecTBIeHUs JEHCTBHM, B TOM YHUCJIE COTVIACOBAHUM, HEOOXOUMBIX JIJISl TIOTYUYCHHS
MYHHIUTIATIEHON YCIYTH U CBSI3aHHBIX ¢ 0OpAIleHHEM B HHbBIE TOCYIapCTBEHHBIE OPTaHbl, OPTraHbI
MECTHOT'O CaMOYIpPaBJIEHUs, OpraHU3alliy, 332 HCKIIOUYECHHEM IOJYYEeHHUS YCIyT U TOJy4EHUs
JOKYMEHTOB U HH(pOpMallMU, MPEAOCTABISEMbIX B pe3yJibTaTe MPEeAOCTaBICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B MEpEYEHb YCIYT, KOTOpbIE SBIAIOTCS HEOOXOAUMBIMU M OOS3aTENbHBIMU IS
MPEAOCTABICHUS] MYHUIMIAIBHBIX YCIYT, YTBEP)KICHHBIH HOPMATHUBHBIM IIPABOBBIM aKTOM
MpEeACTaBUTEILHOIO OPraHa MECTHOTO CaMOYTIPaBIICHHUS.

HcuepnbiBaommii nepeyeHb OCHOBAHUI /ISl 0TKAa3a B IIpHeMe 10KYMEHTOB,
HEe00XOAUMBIX [IVISl PEIOCTABJICHUS MYHHIUNIAJIbHOMU YCJIYTIH

25. OcHOBaHus IJIs OTKa3a B MpHEMe JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTaBICHUS
MYHULUANIAJIIBHON YCIIYT'H, OTCYTCTBYIOT.

HcyepnbiBaomni nepe4yeHb OCHOBAHUM /ISl 0TKAa3a B IIPeI0CTaBICHUH
MYHHUIHIIAJIbHON YCIAYTH

26. OCcHOBaHMSIMU JIJIs1 OTKa3a B MPEJIOCTaBICHIUN MYHUIIMTIATBHON YCIIYTH SBIISIOTCS:

1) HempencrtaBiaeHHUs OIpeAeNeHHBIX MNYHKTOM 18 HacTosmero AJIMHUHUCTPATUBHOTO
periaMeHTa JOKyMEHTOB, 00sI3aHHOCTh 110 MPECTABICHUIO KOTOPHIX BO3JIOKEHA Ha 3asBUTEIIS;

2) NOCTYIUIEHHMSI B YIOJIHOMOYEHHBIH OpraH OTBETa OpraHa roCcyJapCTBEHHON BIACTH,
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opraHa MECTHOTO CaMOYyIpaBJieHUsl JTUOO MOJABEJOMCTBEHHON OpraHy rocyaapCTBEHHOM BIACTH
WIM OpraHy MECTHOTO CaMOYIpaBJCHHs OpraHu3allid Ha MEXBEJOMCTBEHHBIH 3ampoc,
CBUJICTEIHCTBYIONIETO 00 OTCYTCTBHM JOKyMeHTa U (W) WHGOPMAIMU, HEOOXOAUMBIX MIJIs
MPOBEACHUS MEPEYCTPOICTBA U (WJIHM) MEPETNIAHUPOBKHU KUJIOTO MOMEIIEHUS B COOTBETCTBUU C
myHKTOM 20 HacTosIIero AJIMUHUCTPATUBHOTO PErJIaMEHTa, €CIIU COOTBETCTBYIOMIMM TOKYMEHT
He ObUT MpeACTaBlIeH 3asBUTENIeM MO cOOCTBeHHOM wuHHUIMaTHBe. OTKa3 B COTJIaCOBaHUU
nepeycTporucTBa U (WJIKM) MEPEIUIaHUPOBKU JKUJIOTO TMOMEIIEHUS MO YKa3aHHOMY OCHOBAaHHIO
JIOTyCKaeTCss B Cjy4yae, €clid YIOJHOMOYEHHBIA OpraH Mocje TMOJy4YeHUsi TaKoro OTBeTa
YBEJAOMUJI 3asBUTENs O IMIOJYYEHMHM TaKOTO OTBETa, MPEAJIOKHI 3asBUTENIO MPEICTaBUTH
JOKyMEHT u (win) uHbopMaIuoo, HEOOXOAUMBIE ISl MPOBEACHUS MEpeyCcTpoiicTBa U (WIIH)
MEPEIIaHUPOBKUA  KUJIOTO TOMEIIEHUSI B COOTBETCTBHMM ¢ TMyHKTOM 19 HacTosero
AJIMUHUCTPATUBHOTO pErjlaMeHTa, M HE TMOJY4YWJI OT 3asBUTENS TaKue TOKYMEHT U (WJIH)
uH(MOPMALIHIO B TEUEHUE MSATHAAIATH pabOYuX THEH CO JHS HaNpaBlIeHUs YBEIOMIICHUS;

3) mpeAcTaBiIeHUS JOKYMEHTOB B HEHAIJICKAIIUNA OpTraH;

4)HECOOTBETCTBUS TIPOCKTa TMEpeycTporcTBa M (WIM) MEPeIUIaHUPOBKU  KUJIOTO
MOMeIleHUsl TPeOOBaHUAM 3aKOHOIATENIbCTBA.

Pa3mep miiaTel, B3UMaeMoii ¢ 3asiBUTeJIs IPU NMPeA0CTABJIEHNH MYHHIUNIAJIbHOM YCJIYTH, U
CIOCOOBI €€ B3MMaHUA

27. llpenoctaBieHrue MyHUITUIIATBHON YCIIYTH SIBIISIETCS O€CIUIATHBIM.

MakcuMaJbHbIH CPOK 0:KUAHMS B OUepelH NMPH Mmojgaye 3a1poca o nNpeaocTaBIeHUn
MYHUIMTAILHOH YCJYTH ¥ IPH MOJYyYeHHH Pe3yJibTaTa NpeaoCcTABIeHUS MYHHIMNIAILHOIM
YCJIyrH

28. Bpems oxxupmaHus 3asBUTENS B OYEpenM IpU MoAaye 3ampoca O IMPEJOCTaBICHUU
MYHUIIUNAIBHON YCIYTH W TPU TOJYYCHUH pe3yJbTaTa MYHULMMAIBHOW YCIYTH HE JIOJHKHO
npeBbIaTh 15 MUHYT.

Cpoxk perucTpanum 3anpoca 3assBUTeJIA 0 NPEeAOCTABJICHUHA MYHULIUIIAJIbHOH yCJIYTH

29. Cpok peructpainuu 3amnpoca 3asiBUTENs O MPEeJIO0CTaBICHUH MYHHUIIMIIAIbHON yCIyTH HE
MOJKET MpeBbIMaTh | pabouuii 1eHb.

TpebGoBanusi kK MOMeLIEHUSIM, B KOTOPBIX NPeI0CTAB/sIeTCA MYHHIIUNIAJIbHAS YCJIYyra, K
3aJ1y 0:KHIAHUS, MECTaM JIJISl 3alI0JTHEHHUS 3aPOCOB (3asiBJIEHUIT) 0 MPeI0CTABJIECHUMN
MYHHUIMIATbHON YCJIYTH, HH(POPMALMOHHBIM CTEHAaM ¢ 00pa3uaMu UX 3aN0JTHEHHUS 1
nepeyHeM J0KYMEHTOB, HeOOXO0AMMBIX IJISl IPE0CTABJICHUSI MYHHIIUNIAJIbHOM yCJIyTH, B
TOM 4YHcJIe K 00ecrieYeHUI0 JOCTYINHOCTH /sl HHBAJIUA0B YKA3aHHBIX 00beKTOB B
COOTBETCTBHMH C 3aKOHOAATEJbCTBOM Poccuiickoit @egepanun
0 COIMAJIbHOM 3a11MTe HHBAJTUI0B

30. [Momemenust 1 paboune mMecta A MPEAOCTABICHUS MYHUIIUTAIBHOM YCIYTH JTOJKHBI
COOTBETCTBOBATh CAaHUTAPHO-3IHIEMHOJOTMYECKUM MpaBuiaM U HopMatuBaM «l uruenmdeckune
TpeOOBaHUS K NEPCOHAIBHBIM 3JIE€KTPOHHO-BBIUMCIUTEIBHBIM MalllMHAM U OPTaHU3alUN paboThl.
CanlluH 2.2.2/2.4.1340- 03».
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31.Ilomemenuss ~ AOIMUHHCTpAllMM  TIOCEJIEHUS  JOJDKHBI  OBITh  000OpyIOBaHBI
IPOTHBOIIOKAPHOM CHUCTEMOMH, CpEICTBAMHU I0XKAPOTYLIEHHs,, CHUCTEMOHl OINOBEIICHUs O
BO3HUMKHOBEHUH YPE3BBIYAHBIX CUTYaLUN.

32. Ha Teppuropuu, npuiieraromeid K MECTy pactoJIOKEHHIO ATMUHUCTPAIINH MTOCEICHHUS,
JOJDKHBI  OBITh  00OpYyZOBaHbl OecIUlaTHblE MecTa s [apKOBKM HE MEHee JeCsTH
aBTOTPAHCIOPTHBIX CPEACTB, B TOM 4YHCIE HE MEHee JBYX - JUIl TPAHCIOPTHBIX CPEACTB
WHBAJIH]IOB.

33. Bxox B 31aHume AJIMHHHMCTpALlMM IIOCEJIEHUS U BBIXOJ M3 HEro JOJKHBI OBITh
obopynoBanbl HMHGOPMAITMOHHOW TaONMMUYKOM  (BBIBECKOW), cojepxkalleil HauMEHOBaHHUE
AIMUHHCTpAalU TOCENICHUs, IMAaHAyCOM U PACIIMPEHHBIM MPOXOJOM, MO3BOJSIONIIMH
o0ecTeuuTh OeCTIPETSITCTBEHHBIN JOCTYI TPpaXKaHaM, B TOM YHCII€ WHBAIHIAM, UCTIOIB3YIOIINM
Kpecia-KOJISCKH.

34.]Ins1  ynoOcTBa TpakJaH IIOMELIEHHUS JUIs HEMOCPEICTBEHHOIO B3aUMOJICHCTBUS
JOJDKHOCTHBIX JIUI AJIMUHUCTPAIMH TIOCENICHUS W TPaXKIaH JODKHBI pa3MenaThCs Ha HUKHHUX
JTa)Kax 3/1aHusl.

35. Ilpuém rpaxnaH B AJMHUHHMCTpPAllMM TIOCEJIEHHUS JOJDKEH OCYLIECTBISATHCS B
CTHENHAIbHO BBIJCICHHBIX /IS J3TUX IEJeH TMOMEIIEHUSIX, KOTOphIe BKIIOYAIOT: MecTa s
OXKU/IaHWs, MECTa /ISl 3alOJTHEHHS 3alpOCOB (3asIBICHUI) O MPEIOCTABICHUN TOCYAaPCTBEHHON
yCIIyTH, MecTa NMpuéMa rpaxaaH.

36. Mecra ans OXHUIAHHUS JIOJDKHBI COOTBETCTBOBAaTh KOMQOPTHBIM YCIOBHSAM JUIS
rpaXIaH, B TOM YHCJIE WHBAIMIOB, HCIIOJB3YIONIMX Kpeciaa - KOJSICKH, W ONTHMAaIbHBIM
YCIOBHSIM paOOTHI TOJPKHOCTHBIX JIUI AJIMUHUCTPAIIH [TOCETICHHUS.

MecTa Ui 0’kuJaHusI JOJKHBI ObITh 0OeciedeHbl cTylIbIMU. KomnuecTBo MecT OKUAaHUS
oTpenensieTcss UCXOoAsl W3 (PaKTUUECKON HArpy3Kd W BO3MOXKHOCTEW UIsI MX pa3MENICHHS B
3JTaHUH, HO HE MOXET COCTABIISITh MEHEE TISITH MECT.

B wmecrax mns oxugaHus Ha BUIHOM MECT€ JOJDKHBI OBITh PACIHOJIOXKEHBI CXEMBI
pa3MeIleHusl CPeJICTB MOKAPOTYIICHUST M MyTel HBaKyalluy MOCETUTENeH M JOJKHOCTHBIX JIMIL
AJIMUHUCTPALIMU TTOCEJICHMUS.

37. Mecrta A 3amojHEHHUs 3alpOCOB (3asBJICHUI) O MPEAOCTABICHUU MYHUIIUNIATBEHOM
yCIIyTH, TMpeAHa3HauYeHHbIE I O3HAKOMJICHUS TpakJaH ¢ MH()OPMALMOHHBIMU MaTepHallaMH,
JOJKHBI OBITH 000PYIOBaHbI:

- BU3yaJIbHOM, TEKCTOBOM MH(pOpMaIueit, 0OHOBISIEMON 110 Mepe U3MEHEHUS 3aKOHOAATENIbHbBIX U
MHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, PETrYIHUPYIOIUX HPEJOCTaBICHUE MYHHUIUIIAIbHON
YCIyTH, U3MEHEHHUS CIIPABOYHBIX CBEICHUI;
- CTYJIBSIMH, CTOJIaMU (CTOMKaMHu), OJJaHKaMH 3asIBJICHUN M MICbMEHHBIMU TIPUHA/IIIC)KHOCTSIMH.
38.MuopmanioHHBIE CTEHABI JOMKHBI OBITh MaKCUMAJIbHO 3aMETHBI, XOPOIIO
npocMaTpuBaeMbl U GyHKIIMOHAIBHEL. OHM JTOJDKHBI 000pyI0BaThes KapMaHamu opmara A4, B
KOTOPBIX pa3MeIarTcs HHQOPMAIMOHHBIE JUCTKH, OOpa3lbl 3amojHeHHus ¢(opM OJIaHKOB,
TUTIOBBIE JOPMBI JTOKYMEHTOB.

TexcTel MaTepuanoB nevyaTrarTcs YAOOHBIM Ui YTCHHS IIPUQPTOM, Oe3 HCIpaBICHHH,
Hanbosiee Ba)KHbIE MECTa BBIJCIISIOTCS MOMY>KUPHBIM HadepTaHHUEM JTU00 MOAUEPKUBAIOTCS.

39. ndopmaniioHHble CTEH[IbI, a TaKKe CTOJIbI (CTOMKM) A 0hOopMIIEHUSI JOKYMEHTOB
JOJDKHBI OBITH pa3MeIleHbl B MECTaX, 00ecCTeYMBAaIOMIMX OCCHpPEnsTCTBEHHbINM AOCTYN K HHUM
rpaxkJiaH, B TOM YHUCIIe HHBAJIUOB, UCTIOIB3YIOIUX KPECIa-KOSICKH.

40.Kabunetsl 1 npuéMa TrpaxkaaH JOJDKHBI ObITh 000pYAOBaHbI MH(POPMAIMOHHBIMU
TaOJMYKaMHU C yKa3aHWEM HoMepa KaOuHeTa, (pamMuiny, UMEHH M oTdecTBa (TIPH HATUYHH)
JIOJDKHOCTHOTO JIMIA, THEH M YacoB mpuéma, BpPEMEHH IepephiBa Ha 00ed, TEXHUYECKOTO
nepepsIBa.
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Mecra nmnst mpuéma TpakJIaH JOJDKHBI OBITh OOOpPYMOBAaHBI CTYJIBSIMHU W CTOJAMHU IS
BO3MOXHOCTH O(OPMIICHUS TOKYMEHTOB.

41.B nensix coOnrofeHusi MpaB WHBAIUJIOB HA OCCHPENSTCTBEHHBIM JOCTYN K OOBEKTam
COLIMATIBHOM  MHQPACTPYKTyphl ~ AJMUHUCTpALMsS  TOCEJIEHHS  NpPU  IPEJIOCTABICHHUU
MYHHUIIMTAIBHON yCcayru oOecrnedyrBaeT HMHBaduAaM (BKIIOYas HWHBAJIUAOB, HCIOJIb3YIOIIUX
Kpeca-KOJSICKA U cOOAK-TIPOBOTHUKOB):

- COIPOBOXIEHUE WHBAJIMAOB, HMEIOIIUX CTOMKHE paccTpoiicTBa (YHKUUU 3pEHUS U
CaMOCTOSITEIbHOTO TIEPEABUKEHUS, U OKAa3aHUE UM ITOMOIIH B AJIMUHUCTPALIUU [TOCEIECHUS;

- HaJyIekaliee pas3MelleHue o0OpyAOoBaHUA W HocuTedell uHpopmaly, HEOOXOAUMBIX IS
oOecrieyeHHsl OECTpPEnsTCTBEHHOTO JOCTyla MHBAIMJIOB C Y4Y4ETOM OrpPaHUYEHUH UX
KU3HEJEATENbHOCTH;

- TyOonmupoBaHUe HEOOXOAMMOM Jii WHBAIUIOB 3BYKOBOUM M 3pUTEIbHOM MH(OpMAINK, a TaKKe
HaJMKUCeH, 3HAKOB U MHOU TEKCTOBOW W rpaduyeckoil MHMOpPMAIMKM 3HAKAMU, BBIITOJIHEHHBIMU
penbepHO-TOUCYHBIM mpudTomM Bpaiins, JIOITYCK CypAOIEepeBOIUNKA u
TU(DIOCYPIONIEPEBOTINKA;

- JIONyCK COOaKH-NMPOBOJIHUKA MPU HAJUYUH JTOKYMEHTA, MOJTBEPKIAIONIEro e€ crenuaibHoe
oOydeHre U BblJaBaeMoro mo (gopme u B MOPSJIKE, KOTOPbIE ompenesstorcs MUHHUCTEPCTBOM
TpyAa U couuainbHOM 3amuThl Poccuiickont @enepannu;

- OKa3aHHe MOMOIIY MHBAIHMAAM B MIPEOJOJICHUU O0aphepoB, MEMIAOMINX MOTYUYEHUI0O UMU YCIyT
HapaBHE C IPYTUMH JIULIAMH.

42 1lpuém rpaxkgaH BeAETCSA CIENUATHCTOM AJIMHHUCTPALMU TIOCENICHUS B TIOPSJIKE
oOmieit ouepenu, MO0 MO MpeIBaAPUTEIIHHON 3aMUCH.

43.Cienrianuct AJMUHUCTpPALMUA TOCEJNEHHUS O0EeCreurBaeTCsl JIMYHOM HArpyJIHOU
KapToukol (OerKeM) ¢ yKazaHueM (QpaMuiig, UMEHH, OTYeCcTBa (MpY HATMYUU) U TOJKHOCTH.

44 Crneumranuctsl AJMUHUCTPALMM TOCENEHUs, paboTaroude C HHBAJIUJIAMU, JIOJKHBI
ObITh TMPOUHCTPYKTHUPOBAHBI WM OOy4YEHBI IO BOMPOCAM, CBSI3aHHBIM C OOECTIeUeHUEM
JOCTYIMHOCTH NIl HMHBAJIUJOB OOBEKTOB COIMAILHON, WHXXEHEPHOH W TPAHCHOPTHOM
MHQPACTPYKTYpbl U YCIYr B COOTBETCTBUHU C 3aKOHOAATeNnbCcTBOM Poccuiickoit ®denepauuu u
3aKOHOJATENLCTBOM Y AMYPTCKOM PecnyOmmku.

45 Paboune MecTa  chenHalucTa  AJMUHHCTpPAllMM  TIOCEJICHHS  OOOPYIYIOTCS
MEePCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K HEOOXOAMMBIM HMH(OPMAILIMOHHBIM
0a3aM JIaHHBIX U NeYaTaOIIUM YCTPOUCTBOM (IIPUHTEPOM).

46. IIpu opranuzanuu pabo4Ynx MECT AOHKHOCTHBIX JIHUI AJMHHHCTPAIUU TOCENECHUS U
MEeCT Mo NpuéMy rpaxaaH B AJIMUHUCTpALUU MOCEJIEHHUS MPEeayCMaTPUBAETCS BO3MOXKHOCTH
CBOOOZHOIO BX0/1a U BBIX0OJIA U3 TOMEILICHUSI.

47. I'paxxgaHaM IpeIoCTaBIIIETCS BO3MOKHOCTh OCYIIECTBUThH MPEIBAPUTEIbHYIO 3aMUCh
Ha npuém 1o tenedony (34147) 73-125.

[Ipyn mpenBapuTeabHOW 3aMUCH TPAXKIAHUH COOOMIACT CHEIHAINUCTY AIMUHHUCTpPALUU
MOCEJICHUS KeJlaeMoe BpeMsl puéma.

[Ipu ompenenenun BpemMeHH mnpuéma 1o TelnedoHy CHeHnHaTucT AJIMUHUCTpAIUN
MOCEJICHUsI Ha3HAuaeT BPeMsl Ha OCHOBAaHWU Trpaduka yke 3aIilaHuPOBAHHOTO BPEMEHHU MpuéMa
rpax<JaH U BpeMEeHH, yI0OHOTO TpaXkIaHUHY.

IHoka3aTenu JOCTYNHOCTH M KA4YeCTBA MYHUIIUIIAJIBLHOMN yCIyTH
48. Tlokazarenu JOCTYNHOCTH MyHULIUIIAIBHOMN YCIIYTH:

BO3MOKHOCTB IOJIyYEHUS MOJHOW, aKTyaJbHOW M JIOCTOBEPHON MH(pOpPMAIMK O MOPSIKE
MPEIOCTaBICHUS MYHUIIUIIATHHON YCIIYTH, B TOM YHCJIE B SJIEKTPOHHOHN (Qopme;
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BO3MO>KHOCTb TMOJIYYEHUS MYHUIHUIAIBHON YCIyTM CBOEBPEMEHHO M B COOTBETCTBHH CO
CTaHIapTOM IPEAOCTABICHUS MYHUIIUITAILHON YCIYTH;

BO3MOKHOCTb TOJIYYEHUS MYHUIIMIIAIBHONW YCIYTM B MHOTO(QYHKIIMOHAJBHBIX IIEHTPax
MPEAOCTABJICHUS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIIYT;

BO3MOXXHOCTh TOJIy4eHUS HHMOpPMAIMK O MOPSAKE MPEJOCTABICHUS MYHHUIMIAIbHON
YCITYTH.

49. Tloka3areny KauecTBa MPEJOCTaBIICHUS MYHHUITUTTAIIBHON YCIyTH:

CBOEBPEMEHHOCTD MPEIOCTABICHHS] MYHUIIUTIAILHOM YCIIYTH;

JIOCTOBEPHOCTh M TOJHOTa MH(GOPMUPOBAHUS 3asBUTENSI O XOAE PACCMOTPEHHS €ro
3asBIICHUS,

CPOK pacCMOTpEHHsSI 3asBJICHMs, OTCYTCTBHE kano0 Ha jeiictBus (Oe3aeiicTBUe)
JOJKHOCTHBIX JIMII.

HNuble TpedoBaHusi U 0COOEHHOCTH MPEIOCTABIEHUA MYHHIIUNIATbHON YCIyTH

50. B snextponHo# opMe MyHHUIMTAIbHAS YCIyTra MPEAOCTABISETCS C UCTIOIb30BAHUEM
MH(}OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJOTUM, BKJIIOYasl HCIoJb3oBaHue ExuHOoro u
PernonansHoro nopranos yciyr. IIpu npegocraBieHun MyHHIMIAIBHOW YCIYTH B 3JIEKTPOHHOU
dbopMe U1 3asiBUTENCH 00ECTICUUBAIOTCS CIIETIYIOITNE BO3MOKHOCTH:

1) mocTym K CBEIEHUSIM O MYHULIMIAIIBHOW YCIIYTE;

2) IOCTYNHOCTH ISl KOIUPOBAHUS U 3aII0JIHEHUS B 3JIEKTPOHHOM (opMe 3ampoca U MHBIX
JOKYMEHTOB, HEOOXOUMBIX JJIS MTOJIYYCHHS] MYHUIIUTIATLHON YCIIYTH;

3) BO3MOXKHOCTH MOJAa4H C MCIOJIB30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTMM 3ampoca O NPEeJOCTAaBICHUM MYHULIMNAIBHOW YCIYIM M HHBIX JIOKYMEHTOB,
HEOOXOJIMMBIX JIJISl TOJIYY€HUSI MYHULIUIIAJIBbHON YCIyTH, U BO3MOXKHOCTD MOJTYYEHHUS! CBEIEHUH O
XO/I€ BBIIOJIHEHMS 3a1IpOCa O MPEAOCTABIEHUN MYHULIUIIAIbHOU YCIIYTH.

51. IlpemocraBieHue MYHHUIMIAIBHOW YCIYTH B MHOTO()YHKIIMOHAJIBHBIX ILIEHTPAX
oCylIecTBIsAeTCsI B cooTBeTCTBUM ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®d3 «O6
OpraHM3alMy TMPEJOCTABIECHUS TOCYAAPCTBEHHBIX W MYHHMIMHOAIBHBIX YCIYyID», HWHBIMHU
HOPMAaTHBHBIMHM IpaBOBBIMH akTaMu Poccuiickonn ®enepanny, HOPMATHUBHBIMHU IIPABOBBIMH
aktaMu Yamyptckoil PecnyOnuku, MyHUIMNAIbHBIMA HOPMATUBHBIMU MPABOBBIMU aKTaMH MO
MIPUHLNIY «OJHOTO OKHa» MPH YCIOBUM 3AKIIOYEHUS COIVIAIICHHUS O B3aUMOJACHCTBHU C
MHOTO()YHKIMOHAJIBHBIMU I[IEHTPAaMHM MPEJOCTABICHUS TOCYJApPCTBEHHBIX M MYHHIIMIIAIbHBIX
yciyr B Y aMypTckoi Pecriybnvke rpu mpeocTaBlieHU MYHHUIUIAIBHON YCIyTH.

52. 3asBieHMS U JOKYMEHTBI, HEOOXOJUMBbIE I MPEIOCTABICHHUS MYHHUIMIATIbHON
YCIIyTH, TIPEICTaBIsIeMbIe B (pOPME IEKTPOHHBIX JOKYMEHTOB:

NOJNHUCHIBAIOTCS  AJIEKTPOHHOM TOJANHCHIO B COOTBETCTBUM C TPEeOOBAHUSAMHU C
TpeboBanusamMu denepanbHoro 3akona ot 06.04.2011 No 63-D3 «O06 37eKTPOHHON MOAMUCKH» U
crateit 21.1 u 21.2 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IIPEIOCTaBIEHHSI TOCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYI»;

NPEJCTABIAIOTCA B YIIOJJHOMOUYEHHBII OpraH ¢ UCIOJIb30BaHUEM 3JIEKTPOHHBIX HOCUTENEH
U (1) MHPOPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX CETel OOIIEro Moyib30BaHUs, BKIOYas CETh
«HTepHeT;

HEIIOCPEACTBEHHO IIPU MOCEIIEHUH YIIOJITHOMOYEHHOI'O OPraHa;

MOCPEJCTBOM MHOTO(YHKIIMOHAJIBHBIX IEHTPOB IMPEAOCTABIECHUS TOCYAAPCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT;

nocpeactBoM EnuHoro u  PernonansHOoro mnoptanoB yciayr (0€3 HCIOJIb30BaHUS
JIEKTPOHHBIX HOCUTENEH);



12

HHbIM CHOCO6OM, MO3BOJIIIOIMM TICPECAATh B JJICKTPOHHOM BHJC 3a4BJICHUC W HHBIC
JOKYMCHTEI.

I11. CocTaB, nocsie10BaTeIbHOCTH U CPOKH BbINOJHEHUS] AIMUHUCTPATUBHBIX MPOLEAYP,
TPeOOBaHUS K MOPSAIKY X BBINOJHEHHS, B TOM YHCJe 0COOEHHOCTH BbINOJIHEHUS
aIMHHHMCTPATUBHBIX NPOLEAYP B 3J1eKTPOHHOM (opMme

53. IlpenocTaBienre MyHUITUTIATBHONW YCIYTH BKIIIOUAET B €05l BHIMOJIHEHHUE CIEAYIOIMINUX
aJMUHUCTPATUBHBIX IIPOLIENYD:

1) mpuem u peructpanus 3asBjI€HUs U JOKYMEHTOB, IPEJCTaBICHHbBIX 3aBUTEIIEM;

2) paccMOTpEHHE 3asiBJICHUS U IOKYMEHTOB, IIPECTABICHHBIX 3asBUTEIIEM;

3) npUHSTHE PEIICHUSI O COTIIACOBAHUHU MEPETUIAHUPOBKHU U (HIIN) EPEyCTPONCTBA )KHUIIOTO
MOMEIIIEHHUS WIN 00 OTKa3ze.

le/IeM H perucrpanus 3asiBJICHUA U JOKYMCHTOB, IIPEACTABJICHHBLIX 3afiBUTEJIEM

54. OcHoBaHueM /i1 Hayajda aJMMHHMCTPATUBHOM NpoueAyphbl SBISETCS Iojaya
3asiBUTEJIEM 3asBJIEHUS C MPUIOKEHUEM KOMIUIEKTa JIOKYMEHTOB JIMYHO JHOO MyTeM
HaIpaBJICHUS HEOOXOIUMBIX TOKYMEHTOB IO MOYTE JIMOO HANpPaBIICHUS B DJIEKTPOHHOM BHUJIE
yepe3 oduUIMANbHBIA cait, EmuHbiii mopram yciyr, PermoHampHBIA TOpTanm  yCIHyT,
MHOT0() YHKIIMOHAJIbHBIE HEHTPHI IPEIOCTABICHUS TOCYJaPCTBEHHBIX M MYHULIUIIAJIbHBIX YCIYT B
Y amypTtckoit PeciyGke.

55. K 3asBneHuto mnpuiararoTcsi JOKYMEHTHI, yKa3aHHbIe B TYyHKTe 18 HacTosmiero
AJMUHUCTPAaTUBHOTO periameHTa. JIOKYMEHThl JOJKHBI ObITh HaaJeXaluM o0Opa3om
odopmiieHbl. TeKCThI 3asBJICHUS U JOKYMEHTOB, IPUJIAra€MbIX K HEMY, JOJIKHBI ObITh UNTAEMBI,
HE JIOJDKHBI COJIEPKaTh MOTYUCTOK JIMOO MPUIHCOK, 3aYEPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX
B HUX MCIIPABJICHUM.

56. CnenuanucT B ciydae JIUYHOTO OOpAIlleHHs 3asiBUTENST YCTAHABIMUBAECT €r0 JUYHOCTh
10 TOKYMEHTY, yJIOCTOBEPSIOIIEMY JINYHOCTb, TPOBEPSAET NOJTHOMOYUS 3asIBUTEIIS.

S57. Ilpyu OTCYTCTBUM Yy 3asBUTENS 3allOJIHEHHOI'O 3asBJICHUS WU HENPaBUIBHOM €ro
3aMOJTHEHUH CIIEHUAIUCT OKa3bIBAET COACUCTBHE B €T0 3alIOJTHEHUU.

58. IloctynuBiiee 3asiBICHHE PETUCTPUPYETCS B KypHaJle PErucTpaluu oOpaieHui
IOpUINYECKX M (U3WYECKUX JIMI[ IO BbAAYe pa3pelIeHH Ha MNepeycTpoWcTBO U (WIIH)
NEPETUIAHUPOBKY JKUJIBIX TIOMELEHUH MO MTPOEKTY.

59. Kpurepuem npuHATHS pelIEHUS NPHU UCIOJHEHUWU aJMHHHUCTPATUBHOM Mpolenypbl
SBJISIETCS. HallMYUe 3asBICHUS M NPWIAraeMblX K HEMY JIOKYMEHTOB, MEpPEUYeHb KOTOPBIX
YCTaHOBJIEH IyHKTOM 18 HacTosero AJIMUHACTPATUBHOTO PErVIaMEHTA.

60. Pe3ynbraroM agMMHHMCTPATUBHOW MpOLIEAYpPHl SBISETCS PETUCTpALMs 3asBICHUS B
KypHaJle perucTpaldd WIM CHCTEME JJIEKTPOHHOTO JOKYMEHTOOOOpOoTa M BblIaya
YIOJHOMOYEHHBIM OPraHOM 3asBUTEJI0 PACIHUCKU B MOJYYEHHUU JOKYMEHTOB C yKa3aHUEM HX
MePEYHS U JAaThl UX MOJYyYECHUSI.

61. Cpok peructpanuu 3asiBieHust — 1 paboumii 1eHb.

PaccmoTpeHnne 3asiBJeHUsI M IOKYMEHTOB, MPeICTABJIEHHBIX 3asiBUTEIEM
62. OcHoBaHueM [Jsi Hayana aAMUHUCTPATUBHOM MPOLEAYpPHI SIBISETCS perucTparus

3asBJICHUSI B JKypHaJle perucrpauuu 3asBieHuil. COTpyIHMK YIOJIHOMOYEHHOIO OpraHa B
TedeHne 3 pabouymx JHEH MOcie MOCTYIUICHHUS 3asBIICHUS C MPUIIOKEHHEM BCEX IOKYMEHTOB
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paccMaTpUBaeT €ro, MPOBEPSET IOJHOTY U COOTBETCTBHE IPEACTABICHHBIX JOKYMEHTOB,
ompezeNseT BO3MOXHOCTh IepeycTpoiicTBa W (WJIM) TEPeIsIaHUPOBKU TOMEIEHUs JHU00
MOTHBHUPOBAHHBIN OTKa3 B COTJIaCOBAHMH.

63. B cmyuae ecnm 3asBHUTENEM CAMOCTOSITEIIBHO MPEICTABICHBI BCE TOKYMEHTHI,
MpPeyCMOTPEHHBIE TYHKTOM 18 HacTosiimero AJIMHHHCTPATUBHOTO perjiaMeHTa, MPUHUMAETCS
pElIeHne O PACCMOTPEHUU 3asIBICHUSI U MIPEICTABICHHBIX JOKYMEHTOB I10 CYIIECTBY Ha MpEAMET
UX COOTBETCTBUS TPEOOBAHUAM JACHCTBYIOIIETO 3aKOHOJATENbCTBA.

64. B cnydae, eciu 3asBUTENEM CaMOCTOATEIBHO HE MPEICTaBIEHBl JOKYMEHTHI,
yKazaHHble B TyHKTe 18 Hacrosimero AJIMUHUCTPATHUBHOTO pETJaMEeHTa, IJsi KOTOPBIX
MPELyCMOTPEHA BO3MOXHOCTh HMX IOJIYYEHHUS OPraHoOM, OTBETCTBEHHBIM 3a IPEAOCTaBICHUE
MYHHUIMIAIBHON YCIIYTH y OPTaHOB (OpraHU3altii), B paclopsKEHUH KOTOPBIX HAXOJATCS TaKHUe
JOKYMEHTHI B MOPSAKE MEXBEIOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3aUMOJICUCTBHUS, MO KAXKIOMY
U3 TaKuX JOKYMEHTOB COTPYAHHKOM YIIOJHOMOYEHHOTO OpraHa HamnpaBlIeTCs 3ampoc B
COOTBETCTBYIOUINE OPTaHbl (OpraHu3alkH).

65. Kpurepuem npuHATHS pelIeHUs TPHU UCIOJHEHWU aJMUHHUCTPATUBHOM MpOIIEIyphI
SBIIIETCSA COOTBETCTBUE IIPEJCTABICHHBIX 3asgBUTENIEM JOKYMEHTOB IIEPEYHIO JIOKYMEHTOB,
HEOOXOJMMBIX JJIsi MPEAOCTaBICHUS MYHULMNAIbHOW YCIYrM, yKa3aHHOMY B MyHKTe 18
HACTOSILEr0o AIMUHUCTPATUBHOIO PETJIAMEHTA.

66. CoTpyIHUK YIOJHOMOYEHHOTO OpraHa MpPEJICTaBIseT 3asBICHUE M JOKYMEHTHI Ha
paccMOTpeHUE KOMHUCCUU TI0 COTJIACOBAHMIO MEPEyCTPOMCTBa M (WIJIM) MEPETUIaHUPOBKU JKUJIBIX
MOMEILEHNUH Ha TEPPUTOPUN MYHHUIIMIIAILHOTO 00pa30BaHUs.

67. Cpok paccMOTpeHHS KOMHUCCHEH 3asBICHHUS M JOKYMEHTOB, HPEICTaBICHHBIX
3asiBUTENIEM B COOTBETCTBUU C NMYHKTOM 18 Hactosmiero AJIMHUHHUCTPATHBHOTO pPErjiaMeHTa,
cocrasisieT He Oonee 30 qHEl.

68. 3acenanus koMmuccu OPOPMIIAIOTCS TPOTOKOJIOM, COJIEPKAIIMM BOIIPOCHI, pelIaeMble
Ha 3acelJaHMd KOMHCCUH, MHEHHS UJICHOB KOMHCCHUHM, OKOHYATEIbHOE pEelIeHHEe IIO0
paccMaTpUBaeMOMY BOIIPOCY, a TAaKK€ COOTBETCTBYIOIIMM 3akitoueHueM. IIpoTrokon komuccuun
HampaBisieTcsl ~ COTPYJHUKY  YINOJHOMOYEHHOTO  opraHa,  KOTOpbIH  paccMaTpUBaeT
NPEICTaBICHHbIE MaTepHalIbl U TOTOBUT MPOEKT PEIICHHS O COTJIacOBaHUU IEPEYCTPOICTBA U
(nnn) meperIaHuPOBKH JKUAJIOTO MOMEIICHHs Ui 00 OTKa3e.

69. Pe3ynbraToM UCHONHEHUS AAMUHHCTPATUBHOM TMpPOLIEAYPHl SBISETCS MNPUHSATHE
pEIIeHUsT O COOTBETCTBHUM WJIM HECOOTBETCTBUHU IPEICTABIECHHBIX 3asBUTENEM JOKYMEHTOB
MEPEUHI0 JOKYMEHTOB, HEOOXOIMMBIX JUIsi TMPEAOCTAaBICHUS MYHUIIUNAIBLHOW  YCIYTH,
YKa3aHHOMY B IyHKTe 18 HacTodA1Iero AAMUHUCTPATUBHOIO PErJIAMEHTA.

70. CnocoboM d¢ukcanuu pe3yjabTaTa BBINOJHEHHUS JAaHHOW aJIMHHUCTPATHBHOMN
NPOLEAYpPbl  SIBISETCS MPOEKT pEHIeHHs O COIJIaCOBAaHMM TMEepeycTpoiicTBa W (WMIIN)
MEPETIaHUPOBKH JKUIIOTO TIOMEIICHHUs MO0 00 0TKa3e B COTJIAaCOBAHUMU.

71. O6muii cpoK BBIMIOJHEHUS JaHHON aJMUHUCTPATUBHOM Mpolenypbl coctasiser 40
TTHEH.

IIpuHsiTHE pelIeHHs 0 COIJIACOBAHMH NEPeIIAHUPOBKH U (WJIN) NepeyCTPOICTBA KUJI0T0
NoMelleHusl UM 00 oTKa3e

72. OcHOBaHMEM i1 Hayala aJIMUHUCTPATHBHOM MPOLEAYPHl SBISETCS MPHUHATHE
peuIeHuss O COOTBETCTBUM WJIM HECOOTBETCTBUU IMPEICTABICHHBIX 3asBUTEIEM JIOKYMEHTOB
HNEPEeYHI0 JJOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEAOCTABIECHUS MYHHULIMIAIbHONW  YCIYTH,
YKa3aHHOMY B IIyHKTe 18 HacTosero AIMHUHUCTPATUBHOTO PETJIAMEHTA.
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73. Pemenme o corjacoBaHUs NEPEIUIAHUPOBKH H (WJIHM) MEPEyCTPOMCTBA IKUIOTO
(HeXWJIOro) TMOMEIEHUs, NPUHUMAETCSd YIOJHOMOYEHHBIM OpraHoOM II0 pe3yibTaTam
pPacCMOTPEHUSI COOTBETCTBYIOLIEIO 3asBJICHUS W WHBIX, NPEICTABICHHBIX B COOTBETCTBHUH C
IIyHKTOM 18 HacTosmero AIMUHHCTPATUBHOIO pErjJaMEHTa JOKYMEHTOB, a TaKXe IO
pe3yabpTaTaM pelieHuss KOMUCCHU 10 COINIACOBAHMIO MEPEIUIAaHUPOBKU M (WIN) MepeycTpoiicTBa
’KWJIOTO IIOMEILEHNUS He NIo3AHee 45 THEN CO JHA NPEICTaBICHUS YKa3aHHbBIX JOKYMEHTOB.

74. Kpurepuem NpUHATHSA PELICHUS NPHU UCIOJHEHWU aJMHHHUCTPATUBHOM MpoOLEenypbl
ABJIAETCA OTCYTCTBHE MJIM HAJIM4YME OCHOBAHMM JUIS OTKa3a COIJIACOBAHMS IEPEIJIaHUPOBKHU U
(umu) mepeycTpoHCTBA JKWJIOTO IOMELICHMs, YKa3aHHbIX B IyHKTe 26 HacCTOAILIEro
AJIMMHUCTPATUBHOT'O PETJIAMEHTA.

75. Pe3ynpTaTOM UCHOJHEHUS aJMHHHUCTPATUBHOIO JEHCTBUS SBJSETCS MPUHSATHE
pelIeHUs] O COIVIACOBAHMS MEPEIUIAHUPOBKU M (WMJIM) MEePEyCTPOICTBA KUIIOrO MOMEIEHUE WIN
00 oTkaze).

Boinaua (HanpaBieHue) 3asiBUTEIIO PellIeHNs 0 COTJIACOBAHUS MepPenJaHuPOBKHU U (WJIN)
NepeycTpoiicTBA ’KUJIOT0 OMelleHUsl WM 00 oTKa3e

76. OcHOBaHWEM /IS Hayvajla WCIIOJHCHHS aJIMUHUCTPATHBHOTO JEHCTBUS SBISCTCS
pelIeHne, IPUHITOE YIIOJTHOMOYEHHBIM OPTaHOM.

77. He no3nHee yem 4epe3 TpHu paboUMX JIHS CO JHS MPUHSATHUS PEIICHHUS O COTJIACOBAaHUU
Ui 00 OTKa3e YIMOJIHOMOYCHHBIM OpraH BbIJIa€T WIM HAMpaBIAET MO aJpecy, YKa3aHHOMY B
3asiBI€HUM, JUOO  uyepe3  MHOTOQYHKIMOHAJIBHBIA  EHTP  3asBUTENIO0  JIOKYMEHT,
MOITBEPKAAIOIINIA IPUHSATUE TAKOTO PEIICHUS.

78. KputepueM NpUHATHS PEHICHUS TPU HMCTIOJHEHUHM aJIMUHHUCTPATUBHON MPOIETYpPhI
SIBJISIETCSL PE3YJIbTAT PACCMOTPEHHUS YIIOJTHOMOUYEHHBIM OPraHOM U KOMUCCHEH MO0 COTIaCOBaHUIO
MEePEeIVIaHUPOBKA U (WUJIM) MEPeyCTPOMCTBA KUIJIOTO IMOMEIIEHUs 3asBJICHUS O COTrJacOoBaHUs
MeperIaHUPOBKUA U (MJIM) MEPEyCTPOUCTBA KUIIOTO TIOMEIICHHUS.

79. Pe3ynpTaToM UCIOJHEHUS aJIMUHUCTPATUBHOTO JEWUCTBHUS SIBISCTCS BpYYCHUE
3asIBUTEIIIO TIOJI PACIMCKY COOTBETCTBYIOIIETO PEIICHUs JIMOO HANPABJICHHUE TAKOTO PEIICHUS
3asIBUTEIIIO 110 MTOYTE 3aKa3HBIM MUCHMOM.

V. ®opMbI KOHTPOJISI 32 MUCIIOJTHEHHEM AIMUHUCTPATUBHOIO perjiaMeHTa

80. Tekymuuii KOHTPOJIb 32 COOJIIOICHHEM TTOCIIEI0OBATEIBHOCTH JICHCTBUM, ONPEICIICHHBIX
aJIMUHHCTPATUBHBIMHU  MPOLIEAYpaMH MO TMPEAOCTABICHUI0 MYHMIMIAIBHON  YCIyru, U
MPUHATUEM PEIICHUH OCyIIeCTBIsIeTCs [ TaBoii MyHHIMNIAIBHOTO 00pa30BaHUsL.

81. IleproaMYHOCTH OCYILECTBICHUS TEKYIIEro KOHTPOJS YyCTaHaBIWBaeTcs I aBoit
MYHHUIMIAIBHOTO 00pa30BaHus.

82. KoHTponb 3a mpeloCTaBICHUEM B MOJHOM O0OBbEME M KayeCTBOM MPEIOCTABICHHOMN
MYHULMTAIBHON YCIYrH BKJIIOYaeT B ceOs MpOBEICHHE MPOBEPOK, BHISIBICHUWE W YCTpaHEHHE
HapyUIEHU paB 3asiBUTEISL.

83. I[IpoBeneHue MpoBEPOK MOXKET HOCHUTH IUIAHOBBIN (OCYIIECTBISETCS HAa OCHOBAaHUU
YTBEP/KJIEHHBIX IUIAHOB) M BHEIUIAHOBBIM XapakTep (OCYIIECTBIIIETCA [0 KOHKPETHOMY
oOpalleHuIo 3asBUTEN).

84. Ilo pe3ynbraTaM TMPOBEACHHBIX MPOBEPOK B Ciydae BBISBICHUS HapylUICHUH
OCYIIECTBJIAETCA IPUBICYEHUE BHUHOBHBIX JIMII K OTBETCTBEHHOCTM B COOTBETCTBUU C
JNEUCTBYIOIINM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.



15

V. locyneOHoe (BHecy1e0HO€) 00:KaI0BaHNUE 3asiBUTE/IEM pellleHuil U JeidcTBui
(0e3meiicTBHA) OpraHa, Npea0CTABIAIIIET0 MyYHUIIMIAJIBHYIO YCIYTY, T0LKHOCTHOTO JTHIA
OpraHa, npeaoCcTAaB/SIOIEr0 MyHUIMNAIBHYIO YCJIYTY, JU00 MyYHUIIUNIAJIBLHOTO CJIYKAIIEro

85. JocyneOHbiii (BHeCyneOHBIN) TMOPSAIOK OOXaJTOBaHUS pEIICHWA U JIeHCTBUI
(Oe3melicTBUii) opraHa, MPEeAOCTABISIONIETO MYHHUIIMIAIBHYIO YCIYTy, a Takke JOHKHOCTHBIX
JUIl WM MYHUIMOAIBHBIX ciykamux omnpeznensercs denepanpHbiM 3akoHOM 0T 27.07.2010 Ne
210-®3 «O6 opraHuzanuy MPeAOCTaBICHUS TOCYIAPCTBEHHBIX M MYHULUMAIBHBIX YCIYT» U
MPUHUMAEMBIMUA B COOTBETCTBHH C HUM MYHHIIUTIATIbHBIMU MPABOBBIMU aKTaMHU.

86. 3asBUTENH MOXET OOPATHTHCS C JKaJI000H, B TOM YKCIIE B CIECAYIOMUX CIyJasX:

1) HapymeHue cpoka perucTpauuu 3ampoca 3asBUTENs O  IPEIOCTaBICHUHU
MYHHIMIATBHON YCIYyTH;

2) HapylIeHHE CpOKa MPEIOCTaBICHHSI MYHUIIUIIAILHOU YCIIYTH,

3) TtpeboBaHME Yy 3adBUTENS JOKYMEHTOB, HE TMPEAYyCMOTPEHHBIX HOPMAaTHUBHBIMU
1paBoBbIMU akTaMu Poccuiickoit denepanuy, HOpMaTUBHBIMU IIPABOBBIMU aKTaMU Y IMYPTCKOMN
PecniyOnuku, MyHHUIIMTAIBHBIMU TPABOBBIMU aKTaMU I TPEAOCTABICHUS MYHUIIUINIAIBLHOM
YCIIYTH;

4) otka3 B T1pueMe JOKYMEHTOB, IIPEIOCTABICHHE KOTOPBIX MPEAYyCMOTPEHO
HOPMAaTUBHBIMU TPABOBbIMU akTamu Poccuiickoit denepanuu, HOPMATUBHBIMU TPABOBHIMHU
aktaMu Y IMypTckoil PecryOnuku, MyHUIIUTIATEHBIME TTPABOBBIMU aKTaMU JIJISl TIPEIOCTABIICHUS
MYHHUIMIAIBHON YCIyTH, Y 3asiBUTEIIS;

5) oTka3z B MPEIOCTABICHUM MYHHIIMMAIBHON YCIyTH, €CIU OCHOBaHUS OTKa3za He
MpeIyCMOTpEeHBl (heiepaibHBIMU 3aKOHAMH U TPUHATHIMH B COOTBETCTBHHM C HHMH WHBIMH
HOpPMAaTHBHBIMM TpPaBOBbIMH akTaMu Pocculickoit ®denepanyu, HOPMATHUBHBIMH IPABOBBIMU
akTamu Y AMypTckoil PecriyOnuku, MyHUITUTIATbHBIMU TIPABOBBIMU aKTaMU;

6) 3aTpeOoBaHUE C 3asBUTENS MPU MPEJOCTABICHUN MYHUIIMIAIBHOW yCIyTH IUIATHI, HE
MPEIyCMOTPEHHOW  HOPMAaTUBHBIMM  IIPaBOBBIMH  akTaMu  Poccuiickonn — @enepauuu,
HOPMAaTUBHBIMHU MPABOBBIMH aKTaMH Y IMYpPTCKO# PecmyOnuku, MyHUIIMTIATBHBIMU TTPaBOBBIMU
aKTaMu;

7) oTKa3 opraHa, NPEeAOCTABISIIOLIET0O MYHULMNAIBHYIO YCIYTy, JIOJKHOCTHOTO JIHUIA
oprasa, nMpea0CTaBISIOIIEr0 MyHUIIUIIAIBHYIO YCIYTY, B UCTIPABICHUH JAOMYILEHHBIX ONEYaTOK U
OLIMOOK B BBIJIAHHBIX B PE3yJIbTAaTe MPEAOCTABICHUS MYHULIUIIAIBHOW YCIYyTrHd JOKYMEHTaX JIn0o
HapyllIeHHe YCTAaHOBJIEHHOI'O0 CPOKA TaKUX UCTIPABJICHUI.

87. Kanoba mojgaeTcs B MUCbMEHHON (opMe Ha OyMa>KHOM HOCHTEINe, B AJIEKTPOHHOM
dbopmMe B opras, MpeaoCTaBISIOUMI MYHUIUMIIANBHYIO yeayry. KanoOsl Ha pelieHus, MpUHAThIE
PYKOBOAMTEIEM OpraHa, MpPeJOCTaBISIONIET0 MYHULHUNAIBHYIO YCIYTy, TMOJAlTCsS B
BBINIECTOSIIMI OopraH (IIPU €ro HaJIWYWHU) JUO0 B Clydae ero OTCYTCTBHUS PAacCMAaTpPUBAIOTCS
HEMOCPEJCTBEHHO PYKOBOAUTENEM OpraHa, MpeAoCTaBISIONIEro rocyJapcTBEHHYIO YCIyTy, 100
oprasa, Mpea0CTaBIsAIOUIEr0 MyHUIIUNTATIBHYIO YCIIYTY.

88. XKaynoba moxeT OBITH HallpaBlieHa IO MOYTE, Yepe3 MHOTO(PYHKIMOHATBHBIN IIEHTP, C
WCIOJIb30BaHHEM WH(OPMAIIMOHHO-TETIEKOMMYHHUKAITMOHHON cetu «HTepHEeT», odulnaIbsHOro
caiiTa opraHa, MpeaoOCTaBJISAIOIEI0 MYyHUIMNAIbHYIO ycuyry, EaumHoro moprtana yciayr nu6o
PernonansHOT0 MopTana yciyr, a TakKe MOXKET ObITh IPUHATA NP JINYHOM MIPUEME 3asBUTEIIS.

89. OcobGeHHOCTH MOJa4YH U PAaCCMOTPEHUS KajJo0 Ha pelleHus u nericTBus (0e3neiicTrure)
OpraHOB MECTHOT'O CaMOYIpPABJICHUS U UX JOJDKHOCTHBIX JIMII, MYHUIIMIAJIBHBIX CIYKaIUX
YCTaHABIIMBAIOTCS MYHHUIIMITAILHBIMU NPABOBBIMHU aKTaMHU.

90. XKanoba nomkHa coepKaTh:
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1) HauMeHOBaHME OpraHa, MPeAOCTaBISAIOIIEr0 MYHULIUIIAIBHYIO YCIIYTY, JOJKHOCTHOTO
JUIa OpTraHa, MPeI0CTaBISIONIEr0 MyHUIIMITAIBHYIO YCIIYTY, IM00 MYHUIIMIIAIEHOTO CIIYKAIllero,
pereHus u aerctBus (0e31eicTBHE) KOTOPBIX 00XKATYIOTCS;

2) ¢pamunnio, UMs, 0TYECTBO (ITOCIIEHEE — NIPU HAJIMYUHU), CBEJIEHUS O MECTE JKUTEIbCTBA
3asiBUTENA - (PU3MUECKOr0 JIMIA MO0 HAaMMEHOBAaHKE, CBEACHHS O MECTE HAXOXKICHUS 3asiBUTEIIS
— IOPUIMYECKOTO JIMIa, a Takke HoMep (HOMepa) KOHTAKTHOro TenedoHa, aapec (aapeca)
AJIEKTPOHHOU MOYTHI (MIPU HAJMYUM) U TIOYTOBBIA aJpec, IO KOTOPHIM JIOJKEH ObITh HAIPABIIEH
OTBET 3asIBUTEIIO;

3) cBemeHus 00 OOXKalIyeMbIX pEIICHUSAX © JeHCTBHIX (Oe31elCTBHM) OpraHa,
MIPEIOCTABIISIIOIIET0 MYHULIMIAIBHYIO YCIYTY, JOHDKHOCTHOTO JIMIA OpraHa, IpeJ0CTaBIISIOIETO
MYHHUIMIAIBHYIO YCIYTY, TN00 MyHUIIMIAIBHOTO CIIYXAaIlero;

4) noBOJbI, HA OCHOBAHHWU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIIEHUEM M JIEHCTBUEM
(Ge3meiicTBHEeM) OpraHa, MPEOCTaBISIONIETO0 MYHUIIUIAIBHYIO YCIYTY, JOKHOCTHOTO JIHIIA
OopraHa, NpeAOCTaBISAIOIIET0 MYHULHUINAIBHYIO YCIYry, JIMOO MYHMIMIIAIBHOTO CIIYXAaIlero.
3asBUTENIEM MOTYT OBITh MPEICTABICHBI TOKYMEHTHI (MPU HATTUYHH), TIOATBEPKIAIONTUE TOBOIbI
3asiBUTENS, JTMO0 UX KOIIUH.

91. JKanoba, mocTynuBIIas B OpraH, NPEAOCTABISIONUN MYHHUIUIAIBHYIO YCIYTY,
MOJAJICKUT  PACCMOTPEHHUIO  JOJDKHOCTHBIM  JIMLOM, HAJEJICHHBIM MOJHOMOYHUSIMU IO
paccMOTpEHUIO >Kajo0, B TeueHue 15 pabouux AHEH co JHS ee perucTpaluu, a B clydae
o0XaJloBaHUs OTKaza OpraHa, MPEeOCTaBISIONIET0 MYHHUIIMIAIBHYIO YCIYTY, IOJKHOCTHOTO
JUIa OpraHa, MPeaIoCTaBIAIOIEr0 MyHUIUMIIAIbHYIO YCIYTY, B IpUEME JOKYMEHTOB Y 3asBUTENSA
1160 B UCIIPABJICHUH JIOMYIIEHHBIX OTMEYaTOK M OMMUOOK WM B Cllydae 00KaJoBaHUS HapYIICHUS
YCTAaHOBJIEHHOTO CpOKa TaKWX HCIPaBICHWH — B TeueHHWe S5 pabouux AHEH co JHS ee
peructpauuu. [IpaButensctBo Poccuiickoii ®epepanuy BOpaBE YCTAaHOBUTH CIy4aw, IIPU
KOTOPBIX CPOK PACCMOTPEHUS KaI0Obl MOKET OBITH COKPAILIEH.

92. Ilo pe3ynbTaTaM pacCMOTPEHUS KaJ00bl OpraH, MPEAOCTABISIONUNA MYHUITUTIATBHYIO
YCIIYTY, IPUHUMAET OJTHO U3 CIEIYIOUINX PEIICHNMN:

1) ynomierBopseT >kanoOy, B TOM uucie B (opMe OTMEHbl NPUHATOIO pELIEHUS,
WCIIPABJIEHUS JOIYIIEHHBIX OPraHOM, IPEJOCTABIISIOIINM MYHUIIMIIAIBHYIO YCIYTy, OIEYaTOK U
omMOOK B BBIJAHHBIX B Pe3yNbTaTe MPEJOCTABICHHUS MYHHUIMIIAJBLHOW YCIYyTHW IOKYMEHTaXx,
BO3BpaTa 3asBUTENIO JEHEXKHBIX CpPEJICTB, B3MMaHUE KOTOPBIX HE MPEAYCMOTPEHO
HOpPMAaTHBHBIMHM TMpaBOBbIMH akTaMu Pocculickoit ®denepanuu, HOPMATHUBHBIMH IPABOBBIMHU
aktaMu YaMmypTckoi PecrnyOnuku, MyHHIIMIATGHBIMU MPABOBBIMH aKTaMH, a TaKXe B WHBIX
bopmax;

2) OTKa3bIBAET B yJIOBJIETBOPEHUU 5KaJIOOBI.

93. He mo3nHee aHS, CIEIYIOMIETO 32 JHEM MPUHSATUS PEIICHUs, YKa3aHHOTO B MMyHKTE 92
HACTOSIIETO AJIMHUHUCTPATUBHOTO PErJIaMEHTa, 3asiBUTEIIO B TUCHbMEHHOM (OpPME U IO JKEIAHUIO
3asiBUTENIE B DJIEKTPOHHOW (opMe HampaBisieTcsi MOTHBHUPOBAHHBIM OTBET O pe3yJibTaTax
PacCMOTPEHUS KaTOOBI.

94. B cnyyae YCTaHOBICHHsS B XOJE€ WM IO pe3yabTaTaM pACCMOTPEHHUS >KaIoObI
IIPU3HAKOB COCTaBa aJMUHUCTPATHUBHOIO IPABOHAPYIICHUSI WM MNPECTYIUIEHUS JOHKHOCTHOE
JUI0, HAJIEJICHHOE IMOJHOMOYUSAMH MO0 PAaCCMOTPEHHUIO Kalo0 B COOTBETCTBUHM C MYHKTOM 87
HACTOSILEr0o AJIMUHUCTPATUBHOIO pPETJIaMEHTa, HE3aMEJINTEIbHO HAIpPABISET HMEKLINECS
MaTtepuaibl B OpraHbl MPOKYypaTyphl.



