AIMUHUCTPAIMA MYHUIIUITAJIBHOI'O OBPA3OBAHUSA « KUT' BAEBCKOE»
NOCTAHOBJUEHME
11.05.2016 Ne 42

c.Kurbaeso

00 YTBCPKICHUU AI[MI/IHI/ICTpaTI/IBHOFO periiaMCHTa I10 IIPCAOCTABICHHUIO MYHI/ILII/IHELHI)HOI\/'I
YCIyru «HpI/IeM AOKYMCHTOB, H€O6XOI[I/IMBIX AJIA COTJIaCOBaHUA IICPCBOJAA JKUJIOTI0O IMMOMCIICHUS B
HCXKUJIOC UJIN HCIKHIIOTO ITIOMCIICHUA B JKHUJIOC, 4 TAKIKC Bbl/Ia4d COOTBCTCTBYIOIIUX peI_IleHI/Iﬁ 0
IIEPCBOAC UIINU 00 OoTKa3e B IICPCBOIACH

B nensx peamuzamuu ®denepanpHoro 3akoHa oT 27 wmrois 2010 roma Ne 210-d3 «O6
OpraHu3aIuu MPEIOCTaBICHHUS rOCyJapCTBEHHBIX U MYHUIUINAIBHBIX YCIyT»,
pykoBOACTBYsicb  IlocTaHoBieHueM  AJAMUHUCTpAllMd  MYHHUIIMIAIBHOTO  0Opa3oBaHUs
«Kurbaesckoe» ot 21.04.2016 roma Ne 20 «OO6 yrBepxkaeHun Ilopsnka pa3paboTku u
YTBEPKACHUSI aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTaBICHUS MYHHUIIMNAIbHBIX YCIYT B
MyHUIIUNIAIbBHOM  oOpa3zoBanuu  «KurGaeBckoe»,  AJIMUHUCTpalUsS  MYHHUIUMIIAIBHOTO
obOpazoBanust «Kurb6aeBckoe» MOCTAaHOBISAET:

1.YTBepauts mnpunaraeMblii AJIMUHUCTPATUBHBIA PErJaMEHT [0 MPEIOCTABICHUIO
MyHHUIIMTAIbHON yciayru «lIpueM HOKyMEHTOB, HEOOXOAMMBIX [IJIsl COTJIACOBAHUS TEPEeBOJA
KUJIOTO TIOMEIIEHUS B HEXHUJIOE€ WM HEXWIOrOo TOMEIICHUS B JKAJIOE, a TaKXKe BbIjaua
COOTBETCTBYIOIINX PEIICHUI O TIepeBoie Wi 00 OTKa3e B MEPEBOJIC» B HOBOU PEAAKIUU.

2.IloctaHoBiieHHe AJMHUHHCTpPAIMU  MYHUIIUNAIBHOTO oOpa3oBanusi «KurbaeBckoey»
or 27.11.2012 roma Ne 182 «OO6 yTBepkaAeHUM AJMUHUCTPATUBHOIO pETJIAMEHTA IO
MPEAOCTABICHUI0 MYHULUNAIbHOW ycnyru «lIlpuem 1TOKyMEHTOB, HEOOXOAMMBIX  JUIs
COTJIACOBAHUS MEPEBOIA KUJIOTO MOMEIIEHUS B HEXKUIIOE WIIM HEXHUJIOTO MOMEIICHUS B XKUIIOE, a
TaKk)Ke BbIJIauya COOTBETCTBYIOIIMX DPEIICHUH O TepeBojie win 00 OTKaze B MEPEBOJIE» CUHUTATH
YTPaTUBIIUM CHUITTY.

3.Hacrosimee mocTaHOBIEHUE Pa3MECTUTh Ha O(DUIIMATBEHOM CalTeé MYHHUIIUIAIBLHOTO
oOpazoBanusi «CapamyinbCKHii  pailoH» HA CTPAHHWIIE MYHHUIMIIAJIBHOTO  OOpa30BaHUS
«Kurbaesckoe» B MHPOPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHOM ceTu « HTepHEeT.

4. KOoHTpOJIb 32 UCIIOJIHEHUEM HACTOSIIIETO MMOCTAaHOBJICHUS OCTABIISIO 32 COOOM.

I'maBa B.JI1.BnoBun



YTBepxkIcH

[TocTanoBneHneM AIMUHUCTpAIUU
MYHHUIMIAIBHOTO 00pa30BaHus

«Kuroaesckoe» ot 11.05.2016 No 42

AJIMUHUCTPATUBHBIN PETJIAMEHT
MYHHUIIUIIAJIBHOMR YCJIYTH
«IIPUEM JOKYMEHTOB, HEOBXO/JIUMBIX J1JIsA COT'JIACOBAHUS IIEPEBO/JIA
ZAKNJI0I0 NIOMEINEHUSA B HEKUJIOE MJIM HEZKNJIOT'O ITOMEIIIEHUS B
’KUJIOE, A TAKXKE BBIJAYA COOTBETCTBYIOIIUX PEIIEHUHA O NEPEBO/IE
NJIN Ob OTKAS3E B IIEPEBOJIE»

. O61IMe mosoKeHus
IIpeamet peryJmpoBaHusi AIMUHUCTPATHBHOIO perjaMeHTa

1. AAMUHHUCTpATUBHBIN pErJIaMEeHT MpeAOoCTaBlIeHUs MyHHIMNAIbHON ycnyru «[lpuem
JOKYMEHTOB, HEOOXOAMMBIX JUISI COTJIIACOBAHMS TIEPEBOJIA JKUIIOTO MOMEIIECHUSI B HEXKHUIIOE WITU
HEXHUJIOTO MOMEIICHHS B JKHIIOE, a TAKXKE BbIJIaua COOTBETCTBYIOIIUX PEIICHUM O TIEPEBOC WU
o0 oTkaze B mepeBojae» (majsee — AJIMHUHHCTPATUBHBIM perjiaMeHT) pa3paboTaH B ILETsAX
MOBBIIIEHUSI KadyecTBa MPEAOCTABICHUS MYHULIMNAIbHOU YCIyTH, OIpPEAENsieT CPOKU U
MOCJIEIOBATENIbHOCTh aIMUHUCTPATUBHBIX MPOLEAYP MPU MPEIOCTABICHUM MYHHUIIUMAIBHOU
yciyru «[IpueM T0KyMEeHTOB, HEOOXOAMMBIX JIJIsl COTJIACOBAHMS TIEPEBOJIA KUJIOTO TOMEIICHUS B
HEXUJIO€ WJIM HEXKUIIOTO MOMEUIEHHUS B JKUIIOE, a TaKXKE BblJjauya COOTBETCTBYIOLIUX PEIICHUH O
NepeBo/ie Wi 00 O0TKa3e B MepeBoie (Aajiee — MyHUIIUTIAIbHAS YCIIyTa).

Onucanue 3agBuTejIe

2. MyHunmnanpHas ycliyra NpeIoCTaBIseTCs COOCTBEHHUKAM KUJIOTO (HEKUIOTO)
MOMEIIICHUS, 3aUHTEPECOBAHHBIM B IEPEBOJIC KUJIOTO MOMENICHUS] B HEKWIOE WM HEXHUIOro
MOMEUICHUSI B JKWIOE TOMEIICHUE, PACHOJI0KEHHBIX HAa TEPPUTOPUA MYHUIHMNAIBHOTO
oOpa3oBaHusi, MO0 JMIIaM, YINOJHOMOYEHHBIM HWMH Ha COBEPIICHHE COOTBETCTBYIOIIUX
JIEUCTBUIM B YCTAHOBJIEHHOM 3aKOoHOJaTenhcTBOM Poccuiickoit denepanuu mopsake (nanee —
3asBUTEIN).

IHopsnoxk uHGOPMHUPOBAHUSA O NIPEAOCTABICHUN MYHUIMIIAILHON YCIYIH

3. Uadopmanus o MecToHaX0XIeHNH, Tpaduke paboTel, HOMepe TesnedoHa /Ui CIpaBoK,
aJipece EKTPOHHOM MOYThl A IMUHHCTPAIIMA MYHULIUTIAIBHOTO 00pa3oBanus «Kurbaesckoey:
Anpec: Yamyprckas Pecniyonuka, Capamynbsckuii paiton, c.Kurbaeso, yn.CoBxo3Hnas,a.1a;

I'paduk paboter: moneaensHUK ¢ 8-00 vac 1o 17-00 vac;
BTOpHUK — nsiTHUIA ¢ 8-00 vac 1o 16-00 yac;

nepepbiB Ha 06ex: ¢ 12-00 yac o 13-00 yac;
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BBIXOJIHbIE THU: Cy00OTa, BOCKPECEHbE;
Tenedon ansa cnpaBok: (34147) 73-1-25;

Anpec 351eKTpOHHOM MTOYTHI: kigbadm@udm.net;

aapec oduIUaAIbHOrO caiiTa B  HMHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON  CETH
«Hurtepuer»: http://sarapulrayon.udmurt.ru/poseleni9/Kigbaevol//.

4. ndopmaiusi 0 MECTOHAXOXKACHUH, rpaduke paboThl, HOMepe TesnedoHa sl CIPaBoK,
agpece  JJEKTPOHHOM  MOYTHI ~ MHOTO(PYHKIIMOHAJIBHOTO  IIEHTpa  MPEJOCTaBICHUS
rOCYJapCTBEHHBIX 1 MyHUIIUIIATIbHBIX YCIYT :

Anpec: Yamyptckas Pecnybnuka, Capamynsckuii paiion, ¢. Curaeso, yi. JIepMoHTOBa, 1.

17

['paduk pabothl: moHenenbHUK - nATHULA - ¢ 8.00 10 17.00 wacoB (nepepriB ¢ 12.00 1o
13.00 yacoB), cy000Ta, BOCKPECEHBE - BEIXOIHBIE JHHU.

Tenedon ansa crpasok: (34147)2-59-49;

Anpec anekTpoHHO# mouTsl: Mfcentr.sar.raion@yandex.ru;

aapec oduIMATBHOrO caiiTa B  HMHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON  CETH
«HuTepueT»: http://sarapulrayon.udmurt.ru/mfz/polezno//.

5. Hndopmauus o MyHUIMOAIBHON YyCiIyre MpeloCTaBIseTCs CIEeNHATUCTaMU
AJMUHHCTpay MyHUIIMTIATBHOTO oOpa3zoBanus «Kurbaesckoe» mo renedony: (34147)73-1-25.

6. Undopmanuro o mopsike MperocTaBICHUS MYHUIIUIAIBHOM YCIYyTH MOXKHO TaKkKe
MOJIYYUTh B PETHMOHATBHOM ILIEHTpE TeNe(OHHOTO OOCIYKMBAHUS TPaXXAaH U OPraHU3AlUN IO
BOIIPOCAaM  MPENOCTaBICHUS] TOCYJApPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT B Y JIMYPTCKOM
Pecny6uke o Tenedony: (3412) 600-000.

7. MadopMmanus mo BompocaMm MPeJAO0CTaBICHUS MYHUIIMNAIBHONW YCIYTH pa3MelaeTcs
HEMOCPEJCTBEHHO B IOMEIICHUH OpraHa, MNpPeJOCTaBISAIONIEr0 MYHUIUNAIbHYIO YCIYTY, C
MCIOJIb30BaHHEM MH(POPMAIMOHHBIX CTEHI0B, B ”HPOPMALIMOHHO-TEJIEKOMMYHUKAITUOHHON CEeTH
«HTepHeT» Ha OQUIMAIBHOM CcaiTe MYyHUIMNAIBHOTO O00pa3oBaHus, B QenepanbHON
uHpopMalMOHHON cucteMe «ENuHBIA MmopTan rocylapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT
(bynkumif)» www.gosuslugi.ru (manee — Engunbeiii mopran ycnyr), B TOCYJapCTBEHHOMU
uHpopManMOHHOW cucteme Yamyprckoi PecnyOmuku — «[lopram rocymapcTBEHHBIX U
MYHUIUTAIBHBIX yeuyT (QyHkiuit)y» www.mfcl8.ru (manee — PervoHaybHBIA TOPTAN yciyr),
MHOT0()YHKIIMOHAJIBHOM LIEHTPE MPEI0CTaBICHHS FOCYIApPCTBEHHBIX U MYHUIIUINIAJIBHBIX YCIYT B
Y amyptckoil Peciy6nuke.

8. NndopmanoHHble CTEHIBI 000PYAYIOTCS B TOCTYMHOM ISl MOJIy4YeHUs! MH(POpMAIIH
MIOMEILEHNHU OpraHa, MPeA0CTaBIAIOLIEr0 MyHUIUIIAIBHYIO YCIIYTY.

NudopMalMOHHBIN CTEHA MO MPEeAOCTaBICHUID MYHHUIIMIAIBHONW YCIYTH JIOJKEH
COJIEpKaTh CIENYIOLIEE:

1) wucuepmbIBaOUIMA TEpeueHb JOKYMEHTOB, HEOOXOOUMBIX JJsi TMPEAOCTaBICHUS
MYHHUIUIIAJIBHOW YCIIYTH;

2) uWCYepNbIBAIOIIMNA TEpeYeHb OCHOBAaHMUW [UIsi OTKaza B MpUEME JOKYMEHTOB,
HEOOXOAMMBIX IS IPEI0CTABICHHUS MYHHUIIUIIAIbHON YCIYTH;

3) wucyepmbIBAIOLIMI N€pEeYeHb OCHOBAHMM JUI1 OTKaza B  IPEAOCTaBICHUU
MYHHUIUIIAJIBHOW YCIIYTH;

4) oOpaszell 3amoTHEeHUs 3asBICHUS TS TOJTyYEeHUS] MYHUIUIIAIBHON yCIYyTH;

5) CpOKHM IPEAOCTABIEHUS MYHULIUIIAJbHON YCIIYTH;

6) wuacel TmpuemMa, a Takke (aMUIUI0, UMS, OTYECTBO JIOJDKHOCTHBIX — JIUI]
YIOJIHOMOYEHHOI'0 OpraHa, HoMep KaOHHeTa sl IprueMa 3asBUTeleH.
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9. na momydyenus WHQOPMALUU O TMOPSAIKE MPEIOCTABICHUS MYHHIHUIAIBHON YCITyrd
3asBUTENb BIIpaBE OOpaTUTbCS B YHNOJHOMOYEHHBIM OpraH B YCTHOH ¢opMme JHYHO, B
MMCBMEHHOU opMe, B TOM YHCIIE IO aJIPECy ANEKTPOHHOM MMOYTHI.

10. KoHcynpTHpOBaHME II0 BOIPOCAM NPENOCTABICHHUS MYHHULMIIAJBHON YCIIYI'H
OCYLIECTBISIETCS. B YCTHOHM  (¢opMmMe  cHeuudaiucraMd  OpraHa,  IMpeAoCTaBIISIOIIErO
MYHHULIMIAIBHYIO YCIYr'y, KOTOpPBIE HECYT OTBETCTBEHHOCTh 3a IIOJHOTY, I'DPaMOTHOCTb H
JOCTYITHOCTb ITPOBEICHHOTO KOHCYJIBTUPOBAHMSL.

[Tpu oTBeTax Ha TenedOHHbIE 3BOHKU M YCTHBIE 0OpallleHus TpakJaH CIelHUaINCT OpraHa,
IPEJOCTABISIONIEr0 MYHUIIMIAIIBHYIO YCIIYTY, HOAPOOHO U B BEXIJIUBOHM (hopme MHPopMupyeT
oOpaTUBIIUXCA IO HWHTEPECYIOMM HX Bormpocam. OTBeT Ha TelePOHHBIM 3BOHOK JOJDKEH
Ha4yMHATBhCsl C HMHQOpMAUMU O HAWUMEHOBAaHWU OpraHa, B KOTOPBIM IMO3BOHUJ TpaKIaHUH,
(bammnu, UMEHHU, OTYECTBE U JTOJDKHOCTH CIIELUAINCTA, IPUHSBILETO TeJle()OHHbII 3BOHOK.

[Tpr HEBO3MOKHOCTH CIIELMAINCTA OPraHa, MPEAOCTABISIONIEr0 MyHUIIUIAIBHYIO YCIYTY,
NPUHSIBLIETO 3BOHOK, CaMOCTOATEIBHO OTBETUTh HA IOCTaBJIEHHBIE BOIMPOCHI, TEIEPOHHBIN
3BOHOK JOJDKEH OBITh IepeajpecoBaH JpyromMy CIEHHUAIMCTy OpraHa, MpeoCTaBIISIOIIEro
MYHULUUOAIBHYIO YCIYTy, WJIH e OOpaTHBIIEMYCS TpaKAaHUHY JOJDKEH OBITh COOOILEH
Teae(pOHHBIA HOMEp, IO KOTOPOMY MOXKHO MOJIYYUTh HEOOXOAUMYIO HH(POPMAIHIO.

11. OcHoBHBIMHU TPeOOBaHUSAMHU K UH(POPMUPOBAHUIO 3aIBUTEICH SIBISIIOTCS:

- TOCTOBEPHOCTh MPEOCTaBIsIEMON HHPOPMALINH;

- YEeTKOCTh B U3JI0)KEHUU UHPOPMALINH;

- IOJIHOTa UH(OPMHUPOBAHUS;

- y100CTBO U JJOCTYIHOCTb MOJy4eHUs] HHPOPMALINUK;

- OIepaTUBHOCTH MPH MPEAOCTaBICHUU HHPOPMALUKA O MYHUIIUIIATBHOMN YCIIyTE.

1. CtangapT npenocraBjieHisi MyHMIMNIAJbHON YCJIYTH
HanMeHoBaHNEe MyYHHIMIIAJIBHON YCJIYTH

12. Tlpuem TOKYMEHTOB, HEOOXOIUMBIX JIJIsi COTJIACOBAHUS MEPEBOA KHUIIOTO TOMEIICHUS
B HEXMJIOE WIIM HEXKMIIOTO OMELIEHHUS B )KUJIOE, @ TAKKE BbIIa4a COOTBETCTBYIOIINX PEIICHUN O
nepeBo/Jie WM 00 O0TKa3e B MEPEBOJIE.

HaumeHoBaHMe Oprana, HemoCpeACTBEHHO MPEI0CTABISIOIIEr0 MYHHIIUNIAIBHYIO YCJIYTy

13. MyHunmnanpHas yciayra MpeaocTaBisercs AIMUHUCTpaAlMed MYHHIIUIAIBLHOTO
obOpazoBanusi «KurGaesckoe» (mamee — opras, MPEJOCTaBISIONMIANA MYHUIIUTIATHHYIO YCIYTY,
YIOJTHOMOYEHHBIA OpraH).

14. B cooTBeTcTBHM ¢ MyHKTOM 3 yactu 1 crateu 7 @enepanbHoro 3akoHa ot 27.07.2010
No 210-®3 «O6 opraHu3zanuu MPEIOCTaBICHUs] TOCYAAPCTBEHHBIX W MYHHUIIUMAIBHBIX YCIYT»
OpraHbl, MPEIOCTABISIIONINE MYHHUIIMITANLHBIE YCIyTd, HE BIpaBe TPeOOBaTh OT 3assBUTEIS
OCYIIECTBIICHUS JEHCTBUH, B TOM 4YHCIIE COTJACOBAHHM, HEOOXOJMMBIX ISl TIOTyYEHUS
MYHUIIMNIAIGHOW YCIYTH MU CBSI3aHHBIX C OOpalleHHMEeM B HHBIC TOCYAapCTBEHHBIC OpraHbI,
OpraHu3aliy, 32 MCKIIOUYEHHEM MOJIyYEHUsl YCIYT, BKIIOUYEHHBIX B MEPEYEHb YCIYT, KOTOpPbIE
SIBJITFOTCSI HEOOXOJIMMBIMU U O0S3aTENBHBIMH JJII TPEIOCTABICHUS MYHHUIIMITATBHBIX YCIYT,
YTBEPKACHHBII HOPMATHUBHBIM TIPABOBBIM aKTOM MPEJICTaBUTEIBHOTO OpraHa MECTHOTO
CaMOYIIPaBJICHHUS.
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Pe3yabTaT npegocraBieHuss MyHMIMIAIbHON YCJIYTH

15. Pe3ynbpTaTtoM npeoCcTaBiIeHNs MyHUIIMIIAIBHON YCIIYTH SBIIIOTCS NPUHATHE PEILICHUS
0 TIEPEBOJIE KUJIOTO MOMEUIEHUS B HEXXKHWIIOE MOMEIICHUE WM HEKUIIOTO MOMEILEHUS B JKUJI0E
NOMEIIeHUEe JINOO OTKa3e B IEPEeBOJIE JKUJIOIO TOMEIICHHS B HEXWIOE IOMELICHHE WIN
HEKMJIOTO TOMEILIEHHMsI B JKWIOE IIOMEIIeHHe C YKa3aHWeM IpUYMH OTKa3a U BblJayda
YBEJOMJIEHUS O MPUHATOM PEILICHHH.

CpOK npeaocraBJICHUL MyHHHHHaJILHOﬁ ycayrun

16. Cpok npenocTaBieHUss MyHUIMIAIBHONW YCIYI'M HE JTOJDKEH IMpEBbILATh 45 AHEH co
IHS TIOJJa4M 3asIBJICHUS.

IIpaBoBble OCHOBAHMS ISl NPEAOCTABIEHUS MYHMIMNAIbHON YCIYTH

17. IlpenoctaBieHWE MYHULUIIAIBHON YCIYTM OCYIIECTBIAETCS B COOTBETCTBUHM CO
CJIeIYIOIUMHI HOPMAaTUBHBIMHU MIPABOBBIMU aKTAMHU:

Koncturynueit Poccuiickoir denepanuu;

Kununiaeim kosekcoM Poccuiickoit denepannu;

I'pagocTpourtensHbiM KosieKcOM Poccuiickoit Denepanuu;

®enepanbabiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 00mMxX NpUHLMIIAX OpraHU3ALUU
MECTHOTO camoytpasienus B Poccuiickon denepanuny;

®denepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «OO0 opraHuzamuu MNpeaocTaBICHUS
TrOCYJApPCTBEHHBIX M MYHHUITUTIATBHBIX YCITYT»;

®enepanbHbIM 3aK0HOM 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHbIX JAHHBIX»;

nocranoBieHuem IIpaBurensctBa Poccuiickoii ®eneparuu ot 10.08.2005 Ne 502 «O6
YTBEPKJIEHUU (POpPMBI YBEAOMIICHUS O TMepeBojie (OTKaze B TMEPEBOAE) KHIOTO (HEXKHUIIOTO)
TTOMEIIICHUS B HEXUII0€ (’KUJI0C) TTOMEIIICHHEY,

YcTaBoM MyHUIIUIIATBLHOTO 00pa3oBanus «Kurbaesckoey,

Hacrosmum AIMUHUCTPATUBHBIM PETJIAMEHTOM.

HcyepnbiBaomuii nepedeHb J10KYMEHTOB, HEOOXOAUMBIX /ISl IPEeJ0CTABJICHUS
MYHHUIUIIAJIbHON YCIYTH

18. Jlns mpenocTaBieHUs] MyHUIIMITATBHOM YCIYTH MPECTaBISIOTCA B YIIOJIHOMOYEHHBIN
OpraH clIeayoIue JOKYMEHTHI:

1) 3asiBeHME O mepeBOJE MOMELICHUS;

2) mpaBoyCTaHaBJIMBAIOIIME JOKYMEHTHI Ha MEPEeBOIMMOE MOMelleHUe (MOAJIMHHUKY WIIN
3aCBU/IETEILCTBOBAHHBIE B HOTAPUATILHOM MOPSAKE KOTHH);

3) mIaH NepeBOJMMOIO NOMELIEHUSI C €r0 TEXHUYECKUM OINMCAHMEM (B Ciy4ae, eciu
NIEPEBOIMMOE MIOMELIEHUE SIBISETCS JKUIIBIM, TEXHUUECKHM IMaclopT TaKOro MOMEIIEHHUS );

4) MOATaXXHBIH MJIaH AOMa, B KOTOPOM HaXOAMTCS MEPEBOAMMOE TOMEIICHHE;

5) moAroTOBIEHHBIN M O()OPMIICHHBIH B yCTAHOBICHHOM MOPSAKE MPOEKT MEPEyCTPONCTBA
U (WIn) NepenaaHupOBKH MEPEBOAMMOrO MOMELICHMS (B CIydae, €ClId MepeyCTPONCTBO U (MJIN)
neperiaHupoBKa TpeOyroTes Jisi 00ecreyeHusl UCIOJIb30BaHMs TAKOro MOMEIICHHs] B KaYecTBE
KHUJIOTO MJIM HEXHIIOTO IOMEILEHUs);

6) KomMsl JOKYMEHTA, YJOCTOBEPSIOLIEro JINYHOCTh 3asABUTENS, JIMOO KONUS JTOKYMEHTA,
YIOCTOBEPSIOLIETO JINYHOCTD MIPEACTABUTENS 3asIBUTEIIS;
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7) xomusi TOKYMEHTa, YJIOCTOBEPSIOIIEro paBa (MOTHOMOYMS) MPEICTABUTEINSI 3asIBUTEIIS,
€CJIU C 3asBJICHUEM OoOpaIiaeTcs npeACcTaBUTeNb 3asiBUTEINS,

8) BbINKMCKa U3 ENMHOrO rocy1apcTBEHHOr0 peecTpa IpUINYECKUX JUL (IIpU 0OpaIleHUH
IOPUANYECKOrO JIUIIA);

9) mucbMEHHOE corjacue BCeX COOCTBEHHHUKOB 3JKMUJIOTO TIOMEIIEHHS M COBMECTHO
MPOYKUBAIOIIIMX COBEPUICHHOJIETHUX YWICHOB CEMbU Ha TIEPEBO/I.

3asBUTEIb BIIPaBE HE MPEACTABIATh TOKYMEHTHI, IPEAYyCMOTPEHHbIE MOANYHKTamMu 3, 4, 8
HACTOSIIIETO0 TIyHKTa, a TakXkKe B CJly4yae, €clid I[paBO Ha TMEePeBOAUMOE IOMEIICHHE
3aperucTpupoBaHo B EAMHOM rocymapcTBEHHOM peecTpe MpaB Ha HEABMXKMMOE MMYIIECTBO U
CHEJIOK C HUM, IOKYMEHTBI, TPEAYyCMOTPEHHBIE TOAMYHKTOM 2 HACTOAIIETO MYHKTA.

19. Konuu 1OKyMEHTOB, HE 3aBEPEHHBIE B YCTAHOBJICHHOM 3aKOHOJATEIBLCTBOM MOPSIKE,
JIOJKHBI ~ OBITH  TPEJCTABICHBI C TMpeabsBIeHWEM opuruHaita. Komuu J1OKyMEHTOB,
MpEICTaBICHHBIE C  TPEIbSBICHUEM  OpHTMHANA, CIMYAlOTCS, 3aBEPSIOTCS  JIMIIOM,
OCYIIECTBJISIOIIUM ITPUEM JOKYMEHTOB, MOCJIE YETO0 OPUTMHAI BO3BPAILAETCS 3asIBUTEIIO.

20. Jnst paccMOTpeHHs 3asBICHHS O TMEpPeBOJie MOMENICHUS OpraH, MPeaoCTaBISIONIUI
MYHHUIUTAIBHYIO YCIYTy, B paMKaxX MEXBEIOMCTBEHHOTO MH(GOPMAIMOHHOTO B3aUMOJICHCTBUS
3ampamnivBaeT CIeAYIOIUE JOKYMEHThl (MX KOIWU WIHM COJEp)Kallluecs B HUX CBEJEHUS), €CIU
OHHU HE OBLIM MPEJCTABJICHBI 3aBUTENIEM IO COOCTBEHHON MHUIIUATHBE!

1) mpaBoycTaHaBIMBAIOIIME JOKYMEHTHI Ha MEPEBOAMMOE TOMEIEHUE, eCIM MpaBoO Ha
HEro 3aperucTpupoBaHo B ENMHOM rocyaapCcTBEHHOM peecTpe MpaB Ha HEJBUKUMOE UMYIIECTBO
U C/IEJIOK C HUM;

2) miIaH MEepPeBOJAMMOrO TMOMEIICHUS C €ro TeXHWYECKMM OMHCAHWeM (B cilydae, eclu
MIEPEBOIMMOE TIOMEIIEHUE SBISAETCS JKUIBIM, TEXHHUECKHH MMacropT TaAKOTo MOMEIICHHUS );

3) moaTaxKHBIN MJIaH I0Ma, B KOTOPOM HAaXOJIUTCS MEPEBOJIMMOE MOMEIIEHUE;

4) Boinucky U3 EArHOro rocyaapCcTBEHHOTO peecTpa IOpUANYECKUX JIHIL.

21. Ilpu npeaocTaBIeHUU MYHUIIUTIAILHOW YCIYTH YIIOJTHOMOYEHHBIM OPraHOM TpeOyeTcs
MOJIYYE€HUE COTIIACHS 3aBUTEIS HA 00pabOTKY €ro MepCOHANBHBIX JIAHHBIX.

B cnyuae ecnu ayis mpeAoCTaBICHHS MYHUIIMIAIBHOW YCIYTM HeoOxoauma oOpaboTka
MEPCOHANBHBIX JAHHBIX JIMIA, HE SBJSIONIETOCS 3asBUTENIEM, U €CJIU B COOTBETCTBUU C
denepanbHBIM 3aKOHOM 00pabOTKa TaKMX MEPCOHATBHBIX JTAHHBIX MOXET OCYIIECTBISITHCS C
corjiacHsl yKa3aHHOTO JIMIIA, TPU OOpAIllEHUH 3a MOJyYEeHUEM MYHUIIMIATIbHON YyCIyTH 3asiBUTEIb
JIOTIOIHUTEIBLHO MPECTABISAET JOKYMEHTBI, OATBEPKIAIOIIUE MTOJIYYeHHE COTIachs YKa3aHHOTO
JUIA WU €r0 3aKOHHOTO TPEJCTAaBUTENS Ha 00pabOTKY MEepCOHANBHBIX JAaHHBIX YKAa3aHHOTO
muna. YKa3aHHbIe TOKYMEHTBI MOTYT OBITh IIPE/ICTABIICHBI, B TOM YHCIe B (POpME IIEKTPOHHOTO
nokyMeHTa. JlaHHble TpeOOBaHMS HE PACHpPOCTPAHSIIOTCS HA JHI], MPU3HAHHBIX OE3BECTHO
OTCYTCTBYIOIIMMH, U Ha Pa3bICKMBAEMBIX JIMI], MECTO HAXOXJICHHS KOTOPBIX HE YCTAHOBJICHO
YIOTHOMOYEHHBIM (peiepaibHbIM OPTaHOM HCIIOJTHUTEITLHOU BIIACTH.

22. Opran, NOpeAOCTaBISIOIUMNA MYHULMIAIBHYIO YCIYry, HE BIIpaBe TpeOoBaTh OT
3asIBUTEIIA:

1) mpencraBieHuss JTOKYMEHTOB H HWH(POpPMAIMM WM OCYIIECTBICHUS JIEHCTBUH,
MpEeACTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IPaBOBBIMU
aKTaMHd, pEryJUpYyIOIIMMH OTHOIIECHHS, BO3HHMKAIOIIME B CBSI3U C MPEIOCTaBICHUEM
MYHULUIAIBHBIX YCIYT;

2) mpeacTaBieHus] JOKYMEHTOB U HH(OPMAIIMH, B TOM YHCIIE TIOJITBEPKIAIOIINX BHECEHUE
3asgBUTENIEM TIUIAThl 3a TMPEJOCTABICHUE MYHUIMMAIBHBIX YCIYr, KOTOPBhIE HAXOIATCS B
pachopsiKEHUU OPraHoOB, MPEAOCTABISIONIMX MYHULIUIAIbHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX
OpraHoB, OPraHOB MECTHOIO CAaMOYIPABJIEHMs JIMOO IOJBEAOMCTBEHHBIX TI'OCYJIAapCTBEHHBIM
opraHaM WJIM OpraHaM MECTHOTO CaMOyIpaBJ€HUs OpraHu3aluii, Yy4YacTBYIOLIUX B
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npenocTtaBieHud 4acTbio 1 crateu 1 ®DenepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHM3alUy NPEJOCTABICHNS IOCYAAPCTBEHHBIX U MYHHMIMIAIBHBIX YCIYT» MYHHIHMINAIBHBIX
YCIYr, B COOTBETCTBMM C HOPMAaTHBHBIMM IIPaBOBBIMM akTamu Poccuiickonn Penepanuu,
HOPMAaTUBHBIMU IPABOBBIMH aKTaMH cyO0OBbekTOB Poccuiickoil denepanuu, MyHULUINAIbHBIMU
IIPABOBBIMHU AKTAMHM, 33 HCKIIOUEHHUEM JOKYMEHTOB, BKJIIOUYEHHBIX B OINPEACIICHHBIN 4acThiO 6
crateu 7 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzamuu MpeaoCcTaBICHUS
TOCY/IApCTBEHHBIX M MYHULUIAIBHBIX YCIYr» IE€pPEUeHb JOKYMEHTOB. 3asBUTEIb BIIPABE
OPEICTaBUTh YyKa3aHHbIE JOKYMEHTbl M HMH(OpPMALMIO B OpraHbl, HPEJOCTaBISIONINE
TOCYIapCTBEHHBIE YCIYIM, WM OpraHbl, MNPEJOCTaBIAIOIIAE MYHUUUNAIbHBIE YCIYTH, IO
COOCTBEHHOU MHHUIINATUBE;

3) ocyliecTBiIeHUs JEHCTBUM, B TOM YHUCJE COTVIACOBAHUM, HEOOXOAUMBIX JIJISl TIOTYUYECHUS
MYHULUNAIBHOM YCIIYTH U CBSI3aHHBIX C 0OpallleHueM B UHbIE FOCY/1apCTBEHHbIE OpraHbl, OPraHbl
MECTHOT'O CaMOYIPABIEHUS, OPraHM3alMK, 33 UCKIIOYEHUEM IIOIYYEHHUS YCIYr U IOJYyYECHHS
JOKYMEHTOB U MH(pOpMAallMU, MPEAOCTABISEMbIX B Pe3yJibTaTe MPEAOCTaBICHUS TaKUX YCIYT,
BKJIIOYCHHBIX B IE€PEUEHb YCIYT, KOTOpBIE SBISIOTCS HEOOXOAMMBIMH M 00S3aTEIbHBIMHU IS
IIPEIOCTABICHUS] MYHULMIANBHBIX YCIIYI, YTBEP)KICHHBI HOPMATHUBHBIM IIPABOBBIM aKTOM
MIPEICTaBUTEIHLHOTO OPIaHa MECTHOTO CAMOYIIPABIICHHUS.

I/IC‘{epHLIBalOIIII/Iﬁ nepeIcHb OCHOBaHHUM AJId OTKa3a B IPpUEME TOKYMECHTOB, H606XOZ[I/IMI>IX
JJISL MPpEeaOCTAaBJICHUS MyHl/IHl/IHaJILHOﬁ ycayru

23. OcHOBaHUSIMU JJI OTKa3a B IpUEME IOKYMEHTOB, HEOOXOAMMBIX I MPEAOCTABICHUS
MYHULUNIAJIBHON YCIIYTH, SIBIISIFOTCS:

1) mogayva 3asiBIICHHsI O MPEJOCTABICHUU MYHUIIUIIATIEHON YCIIYTH HEHAJICKAIIUM JTUIIOM;

2) 3asBJICHUE UCTIOJHEHO KapaHIaIlioMm;

3) B 3asBJICHUU COJECPKATCS HEIIEH3ypPHBIE TNOO OCKOPOUTEIHHBIE BEIPAKEHUS;

4) TeKCT 3asBJICHUS HE MOJIaeTCs MPOUYTESHUIO, HEPa300PUNBO HATIUCAH;

5) B 3aBJICHUH WK B JOKYMEHTaX UMEIOTCS MOJYUCTKHU JUOO0 MPHUMUCKH, 3aU€PKHYTHIE
CJIOBAa M WHBIE HEOTOBOPEHHBIE MCIPABICHUS, a TAaKXKE, €CIM JIOKYMEHTBl MCIIOJIHEHBI
KapaHJaloM;

6) UMEIOTCS TOKYMEHTHI C CEPhE3HBIMU MOBPEKICHUSIMU, HE TMO3BOJISIIOIIMMU OJTHO3HAYHO
HCTOJIKOBATh MX COJIEPIKAHHUE.

HcyepnbiBawomuii nepedyeHb OCHOBAHMM JISl 0TKA3a B MIPeI0CTABJIEHNN MYHUIUNIAJIbLHOM
yCJIyru

24. B npenocTaBiIeHMY MYHULIMIIAIBHONW YCIIYTH OTKa3bIBAETCA B CAEAYIOIINX CIy4dasX:

1) HempencrtaBiaeHHsl OIpeAeNeHHBIX NYHKTOM 18 HacTosmero AJAMHUHHCTPATUBHOTO
periaMeHTa J0KyMEHTOB, 00s13aHHOCTh 110 IPECTABICHUIO KOTOPHIX BO3JI0KEHA Ha 3asIBUTEIIS;

2) MOCTYyIJIEHUSI B OpraH, MPEeAOCTaBISAIOLMNA MYHUIUNAIBHYIO YCIyry, OTBETa OpraHa
roCyJapCTBEHHOW BJIACTH, OpraHa MECTHOTO CaMOYIpPaBJIEHHs JUOO MOABEIOMCTBEHHON OpraHy
TOCYIapCTBEHHOM BJAacTHM WJIM OpraHy MECTHOIO CaMOYNpPAaBJICEHUS OpraHu3aluu  Ha
MEXBEJOMCTBEHHBIM 3alpOC, CBUJETENBCTBYIOIIET0O OO0 OTCYTCTBMM JOKYMEHTa M (MJIH)
uHpopMaIH, HEOOXOAUMBIX I MEPEeBOAA KUJIOTO MOMEIIECHUS B HEXUIIOE MOMEIICHUE WIH
HEXWJIOrO TOMEUIEHUS B JKWJIOE T[OMEUICHHe, €CJIM COOTBETCTBYIOUIMM JOKYMEHT He
IPEJICTABIIEH 3asBUTENEM 110 COOCTBEHHON uHMuMaTuBe. OTKa3 B IEPEBOAE IMOMEILEHUs IO
YKa3aHHOMY OCHOBAHUIO JOIIYCKaeTCsl B CIIydae, €CIIM OpraH, OCYIIECTBIIIIOIUN HEPEBOA
MOMEILEHUH, 110CJIEe MOJIyYEeHNs YKa3aHHOT'O OTBETa YBEJOMMJI 3asBHUTENS O MOJIYyYEHUU TaKOIro
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OTBETa, MPEIJIOKUI 3aIBUTEIIO MPEACTABUTHh JOKYMEHT W (WiH) WH(OPMAIHNIO, HEOOXOINUMbBIC
JUTSI TIEPEBO/Ia JKUJIOTO TIOMEIIICHHS B HEXKUJIOE TIOMEIIICHUE WJIM HEXKUIIOTO TIOMEIICHHS B KUJI0€
MOMEIIEHNE, U HE TOJIYYHJI OT 3asBUTENII Takue NOKYMEHT U (win) uHGOpMAaIuio B TEUCHUE
MATHAILATH padOUUX JHEH CO JIHS HAMPABJICHUS YBEIOMIICHHUS;

3) mpeAcTaBiIeHUS JOKYMEHTOB B HEHAIJICKAIIUNA OpTaH;

4) HecoOJIoJIeHUs] MPEeayCMOTPEHHBIX cTaThel 22 JKwmimimiHoro kojekca Poccuiickoi
@enepanny yCJIOBUHM MEPEBOIA MOMENIEHHUS;

5) HECOOTBETCTBHS MPOEKTa TIEpPeyCcTpoiicTBa H (WJIM) TEPETUIAHUPOBKU IKUJIOTO
MTOMEIIEHUS TPEOOBaHUSAM 3aKOHOAATEIHCTRA.

Pa3mep miaTel, B3UMaeMoii ¢ 3asiBUTeJIs IPU MPeI0CTABJIeHUHA MYHUIUNIAJIbHOM YCJIYTH, U
CIOCOOBI €€ B3MMaHUA

25. [lpenocTaBineHne MyHUITUIIATBHON YCIIYTH SIBIISIETCS O€CIUIATHBIM.

MakcuMaJbHbIH CPOK 0:KUAHMS B OUepeaH NMPH Mojgaye 3a1poca o nNpeaocTaBIeHUn
MYHUIMNAILHOH YCJYTH M IPH MOJYyYeHHH Pe3yJibTaTa NpeAoCTaBIeHU MYHHIIUNIATbHOM
yeayru

26. Bpems oxxunaHus 3asBUTENS B OYEpeAM INpPU IOJAYe 3ampoca O IMPEAOCTaBICHUU
MYHULUNIAIBHON YCIYTM W INPU HOJYYEHUH PE3yJbTaTa MYHULHIIAIBHOW YCIYIM HE JIOJDKHO
IIPEBBILIATH 15 MUHYT.

Cpok perucTpanum 3anpoca 3asiBUTEJIA 0 NPeJOCTABJICHHU MYHUIMNIAJIbHON YCJIYTH

27. Cpox perucrpanuu 3amnpoca 3asBUTENS CHEIUAINCTOM YIOJIHOMOYEHHOTO OpraHa
cocTaBisieT 15 MUHYT.

TpebGoBanusi kK MOMelIEHUSIM, B KOTOPBIX NPeI0CTAB/SIETCA MyYHHIIUNIAJIbHAS YCJIYyra, K
3aJ1y 0KUIAHUS, MeCTaM JJISl 3aM0JTHEHUS 3aPOCOB (3asiBJIEHUd) O MPeI0CTABJIECHUH
MYHHIMIATbHOM YCJIYIH, HH(POPMALMOHHBIM CTEHAaM ¢ 00pa3naMu UX 3aN0JHEHHUSA 1
nepeYyHeM JOKYMEHTOB, HEOOXO0AMMBIX JJIsl PEI0CTABJICHUSI MyYHHIIUNIAJIbHOM yCJIyTH, B
TOM 4YHcJIe K 00ecrieYeHUI0 JOCTYNNHOCTH /1JIsl HHBAJIUA0B YKA3aHHBIX 00beKTOB B
COOTBETCTBHMH C 3aKOHOAATEJbCTBOM Poccuiickoii Pegepanun
0 COIMAJIbHOM 3a11MTe HHBAJTUI0B

28. Ilomemienus u paboune MecTa Ui IPEJOCTaBICHNS MYHUIIUTIAIBHOW YCIYTH JOJKHBI
COOTBETCTBOBATh CAHMTAPHO-IIUEMHOJIOTHUECKAM TpaBHiIaM U HopMaTHBaM «[ UrueHmueckue
TpeOOBaHMS K IEPCOHATBLHBIM 3JICKTPOHHO-BBIUMCIIUTEIBHBIM MAIlIMHAM U OPTaHU3aIuU PaboTHI.
CanlluH 2.2.2/2.4.1340- 03».

29.ITomemennss ~ AIMUHHCTpPAllMM  TIOCEJIGHUS  JOJDKHBI  OBITh  00OpYyIOBaHBI
MPOTHBOIIOKAPHOH CHCTEMOMW, CPEICTBAMHU TIOXKAPOTYIICHHs, CHUCTEMOH OIOBEHICHUS O
BO3HUMKHOBEHUH YPE3BBIYANHBIX CUTYALUN.

30. Ha tepputopuu, npuiieraromeil K MeCTy pacrioilOkKeHUI0 AJMUHUACTPALUU MTOCETICHUS,
JIOJDKHBI  OBITh  00OpYZOBaHBI OecIUlaTHBIE MecTa /Ui TApKOBKM HE MEHee JeCSTH
aBTOTPAHCIOPTHBIX CPEACTB, B TOM 4YHCJIE HE MEHee JBYX - JUId TPAHCIOPTHBIX CPEACTB
WHBAJIH]IOB.
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31. Bxox B 3maHuMe AJIMHHHCTPALMK TIOCEJIIEHUS W BBIXOJ M3 HETrO JOJKHBI OBITH
obopynoBanbl HMHGOPMAITMOHHOW TaONMMUYKOM  (BBIBECKOM), cojepkalleil HauMEHOBaHHUE
AIMUHHCTpAalMK TOCENICHUS, TAaHAYCOM U PACHIMPEHHBIM MPOXOJOM, MO3BOJSIONUMHU
o0ecTeuuTh OeCTIPENSITCTBEHHBINA TOCTYH TpaXk1aHaM, B TOM YHCJIe WHBAIHIAM, UCTIOIb3YyIOIUM
Kpecia-KOJSCKH.

32.]Ins1 ynobcTBa TpakJaH IOMELIEHUS [UIs HEMOCPEICTBEHHOIO B3aUMOJEHCTBUS
JOJDKHOCTHBIX JIUI AJIMUHUCTPAIIMH TIOCENCHUS U TPaXJaH MOJDKHBI Pa3MEIaThCsl Ha HIKHUX
JTa)Kax 3/1aHusl.

33. Ilpuém rpaxnaH B AJMHHHMCTpPAllUM IIOCENEHUS JOJDKEH OCYLIECTBIATHCS B
CTHENHAIbHO BBIJCICHHBIX IS J3TUX IEJeH IMOMEIIEHUsIX, KOTOpbIe BKJIIOYAIOT: MecTa s
OXKU/IaHUs, MECTa JIJISl 3allOTHEHHSI 3alpOCOB (3asBICHNUN) O TPEJOCTaBICHUN TOCYIapCTBEHHON
yCIyTH, MecTa MpuéMa rpax/jaH.

34. Mecra ans OXHUJAHMUS JIOJDKHBI COOTBETCTBOBAaTh KOMQOPTHBIM YCIOBHSAM JUIS
rpaXIaH, B TOM YHCJIE WHBAIMIOB, HCIIOJB3YIONIMX Kpeciaa - KOJSCKH, W ONTHMAIbHBIM
YCIOBHSIM PaOOTHI OJKHOCTHBIX JIMI AJIMUHUCTPAIMH [TOCETIEHHUS.

MecTa Ui 0’kuJaHusI JOJDKHBI ObITh 00ecniedeHbl cTybsiMu. KomnuecTBO MeCT OKUAaHUs
orpenesieTcss UCXOoAas W3 (PaKTUUECKON HArpy3Kd W BO3MOXKHOCTEW UIsI MX pa3MEIICHHS B
3[TaHUH, HO HE MOXET COCTABIISITH MEHEE TISITH MECT.

B Mmectrax g oXujaHus Ha BUAHOM MECTE€ JOJDKHBI OBITH PACIONOXKEHBI CXEMbI
pa3MeIleHus] CPeJICTB MOKAPOTYIICHUsI M MyTel HBaKyalluy MOCETUTENeH U JOJKHOCTHBIX JIMIL
AJIMUHHCTpAIIMU TTOCEIICHMUS.

35. MecTa aiisi 3aloJHEHHsI 3alpocoB (3asBJIEHUI) O MPEIOCTaBICHUH MYHHMIIUIATbHON
yCIyTH, MpeJHa3HauYeHHbIE JJI O3HAKOMJICHHs TpakIaH ¢ MH(OPMAIMOHHBIMHM MaTepHajaMH,
JOJKHBI OBITH 000PYIOBaHbI:

- BU3yaJIbHOM, TEKCTOBOM MHpOpMaIueit, 0OHOBISIEMON 110 Mepe U3MEHEHUS 3aKOHOAATENIbHbBIX U
UHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, PETYJIUPYIOUUX MPEJOCTABICHUE MYHUIMIAIbHON
yCIIyTH, U3MEHEHHUS CIIPABOYHBIX CBEICHUIA;
- CTYJBSIMH, CTOJIaMU (CTOMKaMHu), OJJaHKaMU 3asBICHUN M MMChbMEHHBIMU TIPUHA/ITIC)KHOCTSIMH.
36.MladopManiMOHHbIE  CTEHIBI JOJKHBI OBITH MAaKCHUMAJbHO 3aMETHBI, XOpPOIIO
npocMaTpuBaeMbl U QyHKIIMOHAIBbHEL. OHHM JOJDKHBI 000pyioBaThes KapMaHaMmu gopmara A4, B
KOTOpBIX pa3MelaroTcsi MH(POpPMalMOHHBIE JHMCTKH, 00paslbl 3amojiHeHus (opM OaHKOB,
TUTIOBBIE (JOPMBI JTOKYMEHTOB.

TexcTel MaTepuanoB MEYaTAOTCS YAOOHBIM ISl yTeHHs mpudtoM, 6e3 HCIpaBlIeHUH,
Hanbosiee BaXKHbIE MECTa BBIACIAIOTCS MOMY>KUPHBIM HaYepTaHUEM JIM00 MOAUEPKUBAIOTCS.

37. UndopmaniMoHHbIE CTEH[IbI, a TaK)Ke CTOJIbI (CTOMKHM) A 0hOpMIIEHUS JOKYMEHTOB
JOJDKHBI OBITH pa3MeEIIeHbl B MECTaxX, 00eCTeYMBAaIOMIMX OCCHpPEnsTCTBEHHbINM AOCTYN K HUM
rpaxkJiaH, B TOM YHUCIIe HHBAJIUOB, UCTIOIB3YIOMIUX KPECIa-KOJSICKH.

38.KabuneTsl ansi mpuéma TpaxkaH IOJKHBI ObITH 000pyIOBaHBI MH(DOPMAIMOHHBIMH
Ta0JIMYKaMHM C yKa3aHMEM HoMepa KaOuHeTa, (paMuiiKd, UMEHH U OT4ecTBa (MPU HAIMYUN)
JOJDKHOCTHOTO JIMIA, THEHM M YacoB mpuéma, BPEMEHH IepephiBa Ha 00€d, TEXHUYECKOTO
nepephIBa.

Mecrta ans mpuéma rpakAaaH IODKHBI OBITh OOOPYIOBAHBI CTYJIBSIMH W CTOJIAMH JIJIS
BO3MOKHOCTH O(hOPMIICHHS IOKYMEHTOB.

39.B nensix coOmroieHusi MpaB MHBAIUAOB Ha OECHPENSTCTBEHHBIN JOCTYN K OOBEKTaM
COLMANBHON  WMHOPACTPYKTYpbl ~ AQMUHHCTpAMsl  TMOCEJCHHs  MpH  MPEJOCTaBICHUH
MYHULUMOAIBHOM yCIyrn oOecrneunBaeT WHBaIMJaM (BKJIIOYas HMHBAJIUAOB, MCIIOJIB3YIOLIUX
Kpecla-KOJISICKU U COOaK-TIPOBOTHUKOB):
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- COINPOBOXICHHE WHBAIUIOB, HWMEIOIIUX CTOWKHE pacCTpoiicTBa (YHKIUU 3pEHUS H
CaMOCTOSITEIbHOTO IEPEABUKEHUS, U OKa3aHUE UM ITOMOIIN B AIMUHHUCTPALIUU TTOCETICHNUS;
- HaJuieKallee pa3MelleHue Oo0OpylOoBaHUsA W HOcUTened uHpopmaruu, HEOOXOIMMBIX JUIS
oOecrieueHust OECHPENSATCTBEHHOTO JOCTYMa HMHBAIUIOB C Y4YETOM OTpaHUYEHUH HX
KU3ZHEESITEIbHOCTH;
- TyOonupoBaHUe HEOOXOAMMOM JIi MHBAJIUIOB 3BYKOBOM M 3pUTENbHON HH(POpPMAIIUMH, a TaKXKe
HaJMKUCEN, 3HAKOB U MHOW TEKCTOBOW M rpauueckoid MH(GOpMaLUKU 3HAKaMH, BBIIOJHEHHBIMU
pesbeHO-TOUCYHBIM mpudTomM bpaiins, JOTTYCK CypIOTIEPEBOAUNKA U
TU(DIOCYpPIONIEPEBOTUNKA;
- JI0NycK cOOaKHU-NPOBOJHUKA MPU HAJUYHMM JTOKYMEHTA, MOATBEPKAAIOIIETO €€ CIEeLHATBHOE
oOydeHHe U BbIAABAaEMOro mo (Gopme M B MOPSJKE, KOTOPbIE ONpenessitoTcsi MUHUCTEPCTBOM
TpyJla U COUUAIBHOM 3ammuThl Poccuiickoit Denepanuu;
- OKa3aHHEe MOMOIIY UHBAIHMAAM B MIPEOJOJIEHUU O0aphepoB, MEMIAOMINX MOTYUYEHUI0O UMU yCIyT
HapaBHE C IPYTUMHU JINLIAMHU.
40.ITpuém rpakman BeA€TCA CHEIUATHCTOM AJIMUHHCTPAIMU TOCEICHHS B TOPSJIKE
oOmieit ouepenu, MO0 MO MpeIBAPUTEIHHON 3aMUCH.
41.Cneuuanuct AJMHUHUCTpAIMU TOCENEHUs OO0eCIeunBaeTCs JUYHOM HarpyJaHOM
KapTouKoH (OelKkeM) ¢ yKazaHueM (GpaMIIiy, UMEHHU, OTYECTBA (MPU HAIMYUU) U JOJIKHOCTH.
42.Cienranuctsl AJIMUHUCTPAIIMK TIOCEJEHUsS, paboTalonue C HMHBAIUIAMU, JIOJDKHBI
ObITh TMPOUHCTPYKTHUPOBAHbI WJIM OOy4YEHBI IO BOMPOCAM, CBSI3AHHBIM C OOECTeUeHHUEM
JOCTYITHOCTH JJIsi WHBAJIUAOB OOBEKTOB COIMAJIBHOM, HWHXXEHEPHOW U TPAHCIOPTHOM
UHOPACTPYKTYphl U YCIYT B COOTBETCTBUHU C 3aKOHOAATEIhCTBOM Poccuiickoit ®denepanuu u
3aKOHOJATENbCTBOM Y AMYPTCKOM PecyGmuku.
43.Paboune Mecta crepuaiducra  AJIMHMHHUCTpAlMUd  TOCENIEHUs  00O0pYIyIOTCS
MEPCOHANBHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JOCTyMa K HEOOXOJAMMBIM HH(POPMAIIMOHHBIM
0a3aM JIJaHHBIX W IIE€YATAOIIUM YCTPOHCTBOM (IIPUHTEPOM).
44. Tlpu opranuzanuu pabo4Ynx MECT AOHKHOCTHBIX JHUI AJMHHHCTPAIIUU TIOCENECHUS U
MeCT M0 OpuéMy TrpakJaaH B AJIMUHUCTpAIMU TOCEJICHHUS MPEIyCMAaTPUBACTCS BO3MOXKHOCTH
CBOOOHOTO BX0/1a U BBIXOJIa 3 TIOMEIIIECHUSI.
45. I'paxxganaM IpeIoCTaBIIAETCS BO3MOKHOCTh OCYIIECTBUTh MPEIBAPUTEIbHYIO 3aIIUCh
Ha ripuémM 1o Tenedony (34147) 73-125.
[Ipn mpenBapuTeabHOW 3amMUCU TPAKIAHUH COOOMIAET CHEIHAINCTY AAMUHHUCTpPALUU
MIOCEJICHUS KeTaeMoe BpeMs puema.
[Ipu ompenenenun BpemMeHH mnpuéma Mo TenedoHy CHenuanTucT AJAMUHUCTpPAIUN
MOCeJICHUs] Ha3HauaeT BpeMsl Ha OCHOBAaHMU rpaduka yke 3allaHipPOBAHHOT'O BpEMEHHU MpHuéma
rpaX<JIaH U BpeMEeHH, yIOOHOTO TpaKIaHUHY.

IToxa3aTeu JOCTYNHOCTH U Ka4eCTBA MYHHMUIMIIAIbHOH YCJIYTH

46. Tlokazarenu JOCTYMMHOCTH MYHULIUTIAIBHOMN YCIIYTH:

BO3MO’KHOCTD IOJIyUYEHUS MOJHOW, aKTyaJlbHOM M JIOCTOBEPHOH MH(pOpPMAIMU O MOPSIKE
MPEIOCTaBICHHUSI MYHULIMIIAIbHON YCIIYTH, B TOM UHMCJE B 3JIEKTPOHHOU (hopMme;

BO3MOKHOCTbH IIOJIYYEHUsT MYHULIANIAJIIBHOW YCJIYIM CBOCBPEMEHHO U B COOTBETCTBUU CO
CTaHJApPTOM IIPEJOCTaBICHUS MYHULIUIIAIIBHON YCIIYTH;

BO3MOXXHOCTh TOJIy4eHHUS HHGMOpMaMK O MOpSAKE MNPEJOCTABICHUS MYHHUIMIATIbHON
YCIIYTH.

47. Iloka3arenu KauecTBa MPEJOCTABIECHUS MyHUIIUIIAIIBHON YCIyTH:

CBOEBPEMEHHOCTD NIPEIOCTABICHNS] MyHUIIMIIAJIbHON YCIIYTH;
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JIOCTOBEPHOCTh W TIOJHOTa WH(GOPMUPOBAHUS 3asABUTENSI O XOAE PACCMOTPEHHS €ro
3asIBJICHUS,

CPOK pacCMOTpEHHsSI 3asiBIICHMs, OTCYTCTBHE Kajno0 Ha jeiictBus (Oe3aeiicTBUe)
JOJKHOCTHBIX JTHIL.

HNHble TpedoBaHusI U 0COOCHHOCTH MPEIOCTABICHUA MYHHIIUNIAJIbHOM YCJIYTH

48. B anekTpoHHON (hopMe MYHHIIMMNAIbHAS YCIIyTra MPEeA0CTaBISETCSl C UCIONIb30BAaHUEM
MH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJOTUH, BKIIOYAsl MCIOJIb30BaHue EauHoro u
PernonansHoro nopranos yciyr. IIpu npegocraBieHuyn MyHHIMIAIBHOW YCIYTH B 3JIEKTPOHHOU
dbopme aiis 3asBUTEINEH 00ECIIEUUBAIOTCS CIEAYIOIINE BO3MOXKHOCTH:

1) noctyn K CBEZCHUSIM O MYHUIIUIIAIBHON yCIIyTe;

2) MOCTYMHOCTH ISl KOIUPOBAHUS U 3aIMIOJIHEHUS B 3JICKTPOHHON (opMe 3ampoca U MHBIX
JOKYMEHTOB, HEOOXOAUMBIX JJIsl TOJIYYEHUSI MYHULIUTTAIbHON YCITYTH;

3) BO3MOXKHOCTH MOJA4H C UCIOJB30BaHUEM HH(DOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTMH 3ampoca O NPEeAOCTaBICHUM MYHULIMNAIBHOW YCIYTM M HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJI MOJYYCHHUS] MYHULIUTTATIBHOW YCIYTHU, U BO3MOXXHOCTD MOJTYY€HUS CBEJICHUM O
XO0/I€ BBIMOJIHEHMS 3a1IpOca O NMPEA0CTABICHUN MYHULIMIIAILHON YCIyTH.

49. TlpenmoctaBieHre MYHUIUIAIBHON YCIYyrd B MHOTO(YHKIIMOHAJIBHBIX IEHTPaX
OCYIIECTBIIACTCSI B COOTBETCTBHH ¢ DemepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®d3 «O06
OpraHu3alMy TPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIHUIAIBHBIX  YCIyI», HWHBIMU
HOPMAaTUBHBIMU NIPaBOBbIMU akTaMu Poccuiickoil ®enepanuu, HOPMATUBHBIMH IPABOBBIMU
aktaMu YaMypTckoil PecrmyOnuku, MyHUIIUTIATHHBIMA HOPMATUBHBIMU TPABOBBIMU aKTaMH IO
NPUHIMIY «OJHOTO OKHa» IMPH YCIOBHM 3aKIIOYEHHS] COTJIALIEHUS O B3aMMOJCHCTBUU C
MHOTO(YHKIIMOHATLHBIMU [EHTPAMU TPEAOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHUIUTATbHBIX
yciyr B Y aMypTckoi Pecriybnuke rpu npeocTaBlIeHU MYHHUIUIIAIBHON YCIyTH.

50. 3asBieHWS U JAOKYMEHTBHI, HEOOXOIUMBIC IS TPEIOCTABICHHUS MYHHIIMIAIbHON
YCIIYTH, TIpe/icTaBisieMble B (hOpMe ANEKTPOHHBIX JOKYMEHTOB:

MOJIMUCHIBAIOTCA ~ JJIEKTPOHHOM  TMOJANMHMCHIO B COOTBETCTBHM C  TPEeOOBaHUSMU
3akoHoAaTeNbcTBa Poccuiickoit Denepanuu;

NPEJICTABISAIOTCA B YIIOJIHOMOUYEHHBIN OpraH ¢ MCMOJIb30BaHUEM 3JIEKTPOHHBIX HOCHTENEH
U (u1n) MHPOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETEel OOIIEro MoJib30BaHUs, BKIOYas CEeTh
«HTEepHETY;

HENOCPEACTBEHHO MPH MOCELUIEHUH YITOJIHOMOYEHHOTO OpraHa;

MOCPEJCTBOM MHOTO(YHKIIMOHAIBHBIX IIEHTPOB IMPEAOCTaBICHUS TOCYIApPCTBEHHBIX U
MYHULUIAIBHBIX YCIYT;

nocpenctBoMm EnunHoro u PeruonanpHoro mopranoB ycayr (0e3 HCHOIb30BaHUs
ANIEKTPOHHBIX HOCUTENEH);

UHBIM CIOCOOOM, TMO3BOJISIOIIMM TMepeaTh B AJIEKTPOHHOM BHUJE 3asBJICHUE W HHbIE
JOKYMEHTHI.

I11. Cocras, nocienoBaTeJJbHOCTh U CPOKH BBINOJTHEHHUSI AIMUHUCTPATUBHBIX MPOLEAYP,
TPeOOBaHUS K NOPSAIAKY UX BbINOJHEHHS, B TOM YHCJ€e 0COOEHHOCTH BHINOJIHEHUS
aMHUHHMCTPATHUBHBIX NPOLEAYP B JIeKTPOHHOM dopme

51. [IlpenocraBiieHne MYHHUIMIAIBHONM yCIyrd BKJIIOYaeT B ce0s  cleayrolue
aJIMMHHMCTPATUBHBIE POLIEAYPBI:
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1) mpuem u peructpanusi 3asBJICHUS O NEPEBOAE MOMEUIEHUS M NPUIOKEHHBIX K HEMY
JOKYMEHTOB;

2) paccMOTpeHHE 3asBJIECHUS U MPEICTaBICHHbBIX IOKYMEHTOB;

3) DpuUHATHE PELIEHUS] O NEPEBOJE KUIOTO MOMEUIEHUS B HEXKHWIOE IOMEIICHHE WU
HEXXUJIOTO MOMELIEHMs B JKWJIOE MOMEILEHUE JIMOO OTKa3e B MEPEeBOJE JKUIOrO MOMEIICHUs B
HEXUJI0€ IIOMEILEHUE WA HEXKUIIOTO IIOMELICHUS B KUJIO€ IIOMEILICHHUE;

4) BblOAYa YBEJOMJICHUS O TEPEBOJE >KMIJIOTO NMOMELIEHUS B HEXKUIOE IOMEIICHHE U
HEXMJIOTO MOMEIIEHHSI B J)KUJIOE JINOO yBeIOMIIEHUS! 00 OTKa3e B IIEPEBOJIE JKUIIOT0 IIOMEIICHUS B
HEXUJI0€ IIOMEILEHUE U HEKWIIOTO ITIOMEIIEHHUS B )KWIIOE ITIOMELICHUE.

IIpuem u perucTpanus 3asiBJieHNsI 0 epeBo/ie MOMelleHNUsI U MPUIOKEHHBIX K HeMY
AOKYMEHTOB

52. OcHOBaHMEM JTsl HaYaida MPEAOCTaBICHUS YCIYTH SBIISCTCS MOCTYIUICHHUE 3asBICHUS
B YIIOJJHOMOYEHHBIN OpraH OJTHUM M3 CJICAYIOIINX CITIOCOOOB:

- TOYTOBBIM OTIIPABIICHHEM;

- 110 JIEKTPOHHOM MOYTE;

- IPY JTUYHOM OOpaICHUH.

53. OcHoBaHHeM ISl Hadajla aJMHUHUCTPATUBHON IMPOIEAYPHI MO MPUEMY 3asBICHHUS U
JOKYMEHTOB Ha TIOJyYCHHE MYHHIUIAIBLHON YCIyTH SBISETCS oOOpalleHue 3asBUTENS B
YIOJIHOMOYEHHBIN OpraH ¢ 3asBJICHUEM U JTOKYMEHTaMH, YKa3aHHBIMU B TIyHKTE 18 HacTosiero
AJMUHHCTPAaTUBHOTO PETJIaMEHTA.

54. CienyaucT YIOJTHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIHN 32 MPHUEM TOKYMEHTOB:

1) ycranaBnuBaeT TpeAMET  OOpallleHHs, JUYHOCTh  3asBUTENS, IOJHOMOYUS
MpeACTaBUTENS 3asIBUTEIIS,

2) mpoBepsieT COOTBETCTBHE MPECTABICHHBIX JOKYMEHTOB CJICTYIOIIUM TPEOOBAHHUSIM:

JIOKYMEHTBI B YCTAHOBJICHHBIX 3aKOHOJIATE€ILCTBOM CIIydasiX HOTApUAJIbHO yJI0CTOBEPEHBI,
CKpeIJIEHbl ~TeYaTsSIMH, HMEIOT HaJIeKalllie TMOJANUCH CTOPOH WU  ONpPEACIICHHBIX
3aKOHOJIATEIbCTBOM JOJDKHOCTHBIX JIHIL;

dbaMuIisg, UM ¥ OTYECTBO 3asBUTENS, aJpeca PEerucTpariiyd HalKCaHbl IMOJHOCTHIO, B
JOKYMEHTaX HEeT TMOJAYUCTOK, TMPUIHCOK, 3a4ePKHYTHIX CJIOB, JOKYMEHTHl HE HUMEIOT
MOBPEXKACHUHN, HATMYKUE KOTOPBIX HE MO3BOJIIECT MOHITH UX COJCPIKAHUE;

3) odopmiser MUCBMEHHOE CcOrJacue COOCTBEHHHMKA TIEPEBOJMMOTrO ITOMEIIEHUS |
YIOJITHOMOYEHHOTO MM JIMIa (€CIu 3asBUTEIIEM BBICTYIAET YIOJIHOMOUYEHHOE COOCTBEHHHUKOM
MePEBOUMOTO TTOMEIIEHHUS JIUI0) Ha 00pabOoTKy NMepCOHATBHBIX JJAHHBIX;

4) NpOU3BOAUT PETUCTPALIMIO 3aABJICHUS B )KypHAJIe PErUCTPAIMH 3asIBJICHUN 110 IEPEBOAY
KUIBIX TIOMEUIEHUH B HEXWIbIEe [OMEUIEHUs, a TakkKe B CHUCTEME 3JIEKTPOHHOIO
JTIOKYMEHTO000POTA;

5) odopmiseT pacmucKky O TpHeMe JAOKYMEHTOB C YKa3aHMEM TEPEUHsS MPUHSITHIX
JOKYMEHTOB, JaThl MPUEMKH. Pacnucka TOTOBUTCA B JBYX DJK3eMIUISIpaxX, MOAMUCHIBAETCS
CHEIMAIINCTOM, OTBETCTBEHHBIM 3a TpueM U odopmiieHHe IOKyMeHTOB. OIUH SK3eMIUISp
paclucKu  TepenaeTcss 3asBUTENI0, BTOPOWM DK3EMIUISIpP MPHUKIAABIBACTCS K  TMaKeTy
MPEACTaBICHHBIX 3asBUTENIEM JIOKYMEHTOB.

55. Pe3ynbTaToOM BBINOJHEHUS AJMUHUCTPATUBHOW MpPOLIEAYPHl SBISIETCS MPUEM U
perucTpaius JOKyMEHTOB 3asiBUTENS HA TIOJIyYEHHUE MYHUIIUIIAIbHON YCITYTH.

56. Cpox BBITIOTHEHHUST aIMUHUCTPATUBHON MPOLIEYPHl HE JOJKEH MPEBHIIAaTh 15 MUHYT.

S7. Jlns paccMOTpeHHUs 3asiBICHUS O IEPEBOJIE MOMEIECHUs] OpraH, MpeaoCTaBIISIONINI
MYHHUIUTIAIBHYIO YCIyTy, B paMKaX MEXBEIOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3aUMOJICHCTBHUS
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3aMpanmBaeT JOKYMEHThI (MX KOIHUU WUJIM COJEpKAlllMecs B HUX CBEACHHUS), IPELYCMOTPEHHBIE
nyHKToM 20 HacTosiero AJIMUHUCTPATUBHOIO perjaMeHTa, €Clii OHU He ObUIN IpPEeCTaBIICHBI
3asiBUTENIEM MO coOcTBeHHOW wuHHUIMaThBe. CpoK HampaBieHMsl 3ampoca — 2 JHS, CpOK
HaIIpaBJICHUs OTBETA HA 3aIIPOC — 5 THEM.

PaCCMOTpeHHe 3afiBJICHUA U NPEACTABJICHHBIX JOKYMEHTOB

58. OcHoBaHueM aJisi Hayasla aIMUHUCTPATUBHON MPOIEAYPHI MO MPOBEPKE 3asBICHUSI U
JOKYMEHTOB, ITIPEACTABICHHBIX [UIsl TEpPEeBOAA IOMEIICHMS, SBISETCA WX IPUHATHE
CIEIUATIMCTOM, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB.

59. Bonpoc o nepeBojie XIIOTO (HEXKHUIIOT0) TOMEIIECHUS B HeXMI0e (KIIIOE) ITOMEICHUE
paccmaTpuBaeTCcs KOMHCCHEW MO BOIpOcaM TMEpeBoJia SKUIOTO (HEXKUJIOro) TOMEIIEHUs B
HEeXWI0e (3KUJI0€) TOMEIIeHUE (J1ajiee — KOMUCCHS), CO3/IaHHOM YIIOJTHOMOYEHHBIM OPTaHOM.

60. CriermanucT, OTBETCTBEHHBIN 3a MPHEM JOKYMEHTOB, B T€UCHHE 3 JHEH C MOMEHTa
MOCTYIUICHHS] IOKYMEHTOB B YIIOJIHOMOYEHHBII OpraH OCYILECTBIISIET POBEPKY MPEACTABICHHBIX
3asiBUTEJIEM JOKYMEHTOB U HAIlPaBIISIET UX HA PACCMOTPEHUE KOMUCCHH.

61. B Teuenue 5 pabouux AHEH CO JHS MOCTYIUICHHUS JOKYMEHTOB B KOMUCCHIO KOMHUCCHS
paccMaTpuBaeT JOKYMEHTHI U MPUHUMAET PEIICHHE O BO3MOXKHOCTH (HEBO3MOXKHOCTH) TIEpEBOIa
MTOMEICHUSI.

62. IIpu mpUHATHUN KOMHUCCHUEHN pelieHUs] O BO3MOXKHOCTH MEPEBOIA MOMEIICHHS] KOMUCCHS
ompeensieT nepeueHb padoT U YCIOBUM MO UX MPOBEACHUIO, HEOOXOIUMBIX JISI UCIIOIB30BaHUS
MIOMENUIEHUS B KAYECTBE HEXKUIIOTO.

63.11pu npuHATUN KOMHUCCHUEW PEIICHHS] O HEBO3MOKHOCTH TIEPEBO/IA KUIIOTO MOMEIICHUS
B HEXHUJIO€ TTOMEIICHUE KOMUCCHS YKa3bIBA€T OCHOBAHMS, 110 KOTOPHIM MEPEBOJI HE MOXKET OBITh
OCYLIECTBIICH.

64. Pemienne koMuccuu oQpoOpMITSIETCS] TIPOTOKOIIOM.

le/IHﬂTI/Ie Pe€IICHHUA O MEPEBO/AC ) KUJIOI0 MOMCIICHUA B HE)KUJI0€ ITOMCIIICHUE UJIH
HEXKHUJIOI'0 IOMCIHICHHUA B KHJIOEC ITIOMEIIICHUE JH00 0TKa3e B MEPEBOJIC KUJI0TO0 IMTOMEIIICHUSA
B HEC’KHJI0€ ITOMEIICHHUEC NJIN HECKUJIOT0 ITOMEIICHUSA B KNJI0C ITIOMCIICHUE

65. OcHOBaHWeM /ISl Havaja aJMHUHUACTPATUBHOW MPOILEAYPHI 1O MPHUHATHIO PEIICHUS O
NPEJOCTAaBICHUN MYHUIMIAIbLHONW YCIYTH SIBJISETCS MOCTYIUIEHHE TPOTOKOJA 3aceJaHMs
KOMHCCHHU CIEIMAIUCTY, OTBETCTBEHHOMY 3a IPUEM JIOKYMEHTOB.

66. Ha ocHoBaHuM mNpoTOKONa 3acelaHusi KOMHCCHH CIEIHUATNCT, OTBETCTBEHHBIN 3a
IpUeM JIOKYMEHTOB, OCYIIECTBJISET IOATOTOBKY IPOEKTa pEUICHHS O TMEPeBOAE >KUIIOTO
MOMEUICHUS B HEXHWJIOE MOMEUICHHE HJIM HEXWIOTO MOMEUICHHS B JKWIOE MOMELIECHHE JH00
OTKa3e B MEPEBOJIC KUIJIOTO TOMEIICHUSI B HEXKUJIOE MOMEIICHUE WIIM HEXUIOTO TOMEIICHHS B
KUIJIO€ TIOMEIIEHUE U COTJIACOBAHUE €T0 B TeUeHHe 2 paboyux JHEH.

67. Ha ocHOBaHMHM pelIeHHsS O TEpPeBOJE CIEIHMAINCTOM, OTBETCTBEHHBIM 3a MpUEM
JOKYMEHTOB, TOTOBUTCSI TPOEKT YBEIOMJICHUS COOCTBEHHUKY IEPEBOJUMOIO TOMEIICHUS O
MPUHSATOM PEIICHUH.

68. YBemomiieHne o mepeBojie moMenieHus (00 OTKa3e B TMEpEeBOE) MOJIMUCHIBACTCS
PYKOBOJWTENIEM YIIOJHOMOYEHHOTO OpraHa M B TedeHue 3 paboumx THEH cO AHS MPUHATHS
pElIeHHs YIIOJIHOMOYEHHOI'O OpraHa O MepeBojie momelleHus (00 oTKa3e B MepeBOje) C OJHUM
AK3EMIUIIPOM pEIIeHUsT O TNepeBojie NomelleHus (00 OTKa3e B MEpPeBOJie) HaIpaBIISIETCS
3agBHUTEINIO 110 aJIpeCy, YKa3aHHOMY B 3asIBJICHHUH, JTUOO BBIIAETCS JINIHO.

69. [IpoTokona KOMHCCHH, MOCTAaHOBJIEHHWE O TEPEBOJE, YBEJOMJICHHE O mepeBoze (00
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OTKa3e B MEPEBOJIC) MPUKIAABIBAIOTCS K MPEACTABICHHBIM 3asBUTEIEM JTOKYMEHTAM U XPAHSATCS
B YITOJJTHOMOYECHHOM OpraHe. 3amuch O MPUHATOM PEIICHUH BHOCUTCS B KYpPHAJ PETHCTPAIMH U
AIIEKTPOHHYIO 0a3y YMOJHOMOYEHHOTO OpraHa B JIEHb HAIIPABIICHUS 3asSBUTEIIO YBEIOMIICHUS O
nepeBojie nomenieHus (00 oTkasze B mepeBo/ie) MO0 BbIAAUYU JTUYHO.

70. Pe3ynpTaToOM BBHITIOJHEHHS aIMUHHCTPATHBHON MPOIEAYpPHI SBISCTCS BbIOada JHOO
HaTPaBJICHUE 3asSBUTEIIO0 PCEUICHHS O TEepPEBOJIC TIOMEIICHUsS, YBEIOMIICHHS O TIEpEBOJIC
nomenieHus (06 oTkase B MepeBo/ie).

V. (I)Oprl KOHTPOJA 32 UCITOJTHEHUEM AﬂMHHHCTpaTI/IBHOFO periamMmenTa

71. Texkymuii KOHTPOJIb 3a COOJIIOICHUEM MTOCIEA0BATEIIbHOCTH IEUCTBUM, ONPEICIICHHBIX
aJIMUHUCTPAaTUBHBIMU IpPOLEAYypaMH IO NPEJOCTaBICHUIO MYHUIUNAIBHOW yCIyrH, U
INPUHATUEM pelIeHUH ocymecTBisgercs [ 1aBoit MyHHIIMIIANBHOTO 00pa30BaHusl.

72. lleprogMYHOCTH OCYIIECTBICHUS TEKYIIEro KOHTPOJS YyCTaHaBIWBaeTcs | aBoi
MYHULUNIAIBHOTO 00pa30BaHusl.

73. KoHTponb 3a mpeaocTaBlieHUEM B MOJIHOM O0OBbEME U KayeCTBOM IPEIOCTaBICHHOMN
MYHHUIMIAIBHON YCIYI'M BKIIOYaeT B ceOsl MPOBEJIEHUE IMPOBEPOK, BBIABICHUE U YCTpaHEHHE
HapyILICHUI NpaB 3assBUTENS.

74. IlpoBeneHue MPOBEPOK MOXKET HOCUTH IIAHOBBIM (OCYIIECTBIISETCS HAa OCHOBAHUU
YTBEP)KJICHHBIX I[UIAHOB) M BHEIUIAHOBBIM Xapakrep (OCYIIECTBISETCS IO KOHKPETHOMY
oOpaIeHuto 3asBUTEIIA ).

75. Ilo pe3ynpTaTaM TIPOBEIEHHBIX IPOBEPOK B CIy4yae BBISBICHUS HapyIIEHUH
OCYILIECTBIISIETCS. IPUBJICUYEHUE BHUHOBHBIX JIMII K OTBETCTBEHHOCTH B COOTBETCTBHU C
JNENCTBYIOIINM 3aKOHOaTenbCTBOM Poccuniickoit denepanuu.

V. locyneOHoe (BHecy1e0HO€) 00:Ka/I0BaHUE 3asiBUTE/IEM pellleHUii U JeiicTBUM
(0e3meiicTBHS) OPraHa, NpeI0CTABJISIOIEr0 MyHHIUNAJIBHYIO YCJIYTY, T0JKHOCTHOTO JINIA
OpraHa, nNpeaoCcTABJISIONIEr0 MYHHIUNAJIbHYIO YCJIYTY, JJH00 MYHMIHUIIAJIBHOIO CJIYKALIETr0

76. JlocyneOHbIil (BHECYNeOHBIN) TMOPSIOK OOXKAJIOBAaHUS pEHIeHUH W JeiCTBUM
(Oe3nelicTBUii) opraHa, MPeAOCTaBISIONIEr0 MYHUIMIAIBHYIO YCIYTy, a Takke JOHKHOCTHBIX
JIWI] WM MYHUIUIAIBHBIX CIy)Kalmux onpenaenserca PenepaibHbiM 3aKkoHOM 0T 27.07.2010 Ne
210-03 «O6 opraHu3anUM IMPEIOCTABICHHUS TOCYIapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT» U
IIPUHUMAEMBIMUA B COOTBETCTBMM C HUM MYHULMIIAIBHBIMU IIPABOBBIMU aKTaMHU.

77. 3asBUTETTH MOXKET OOPATUTHCA C Kamo00i, B TOM YHCIIC B CICIYIOMIUX CIy4asx:

1) Hapymenwe cpoka perucTpaluy 3ampoca 3asBUTENss O  IPEAOCTaBICHUU
MYHHULMIAIBHON YCIYyTH;

2) HapylLIeHUE CpOKa MPeIOCTaBICHHSI MYHULIUIIAIbHOU YCIIYTH;

3) TpeOoBaHMe Yy 3asABUTENsSl JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMH
nmpaBoBbIMU akTamu Poccuiickon denepanny, HOPMAaTUBHBIMU IIPABOBBIMHU aKTaMU Y IMYPTCKOU
PecnyOnuky, MyHHIMOAIBHBIMA TMPABOBBIMH aKTaMU JJIsl MPEAOCTABICHUS MYHUIUIAIBLHOU
YCIIYTH;

4) oTka3 B TIpueMe JIOKYMEHTOB, IIPEIOCTaBIEHHE KOTOPBIX IMPEIYCMOTPEHO
HOPMAaTUBHBIMU IIPaBOBbIMU akTaMu Poccuiickoii ®Penepanuu, HOPMATUBHBIMHU IPABOBBIMU
aktaMu Y MypTckoi PecryOnuky, MyHULIMIIATbHBIMHA TPABOBBIMU aKTaMU JJIsl PEJOCTABICHUS
MYHUIMIAIBHON YCIIYTH, Y 3asiBUTEIIS;

5) oTkaz B MNPENOCTABICHMM MYHHUIMNAIBHOW YCIyrd, €CJIM OCHOBAaHMSA OTKaza He
IpeLyCMOTpEHBl (DeAEpATbHBIMU 3aKOHAMH WU IPUHATBIMM B COOTBETCTBMM C HHMMM HHBIMU
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HOPMAaTHBHBIMHM MpPaBOBbIMH akTaMu Pocculickoir ®denepanuu, HOPMAaTHBHBIMH IPAaBOBBIMHU
aktaMu Y AMypTcKoil Pecniy0iuku, MyHUIIUTIaTbHBIMH TPABOBBIMU aKTaMU;

6) 3aTpeboBaHUE C 3asBUTENS MPU MPEJOCTABICHUNM MYHULMIAIBHOW YCIyTd IUIAThI, HE
IIPEAYCMOTPEHHONM  HOPMAaTHMBHBIMM  IIpaBOBBIMH  akTaMH  Poccuiickon — Pexpepanuu,
HOPMAaTHUBHBIMHU MPABOBBIMHU aKTaMu Y AMYPTCKO# PecnyOnuku, MyHUIIUTIATBHBIMU MTPABOBBIMU
aKTaMu;

7) OTKa3 opraHa, NpeAOCTaBISAIOMIEr0 MYHHIMIAIBHYIO YCIYry, AODKHOCTHOIO JIHIA
opraHa, IpeA0CTABIISIIOIIET0 MyHUIIMNIATbHYIO YCIYTYy, B UCIIPABICHNUH JIONYIIEHHBIX ONEYaTOK U
OIIMOOK B BBIJIAHHBIX B PE3YJIbTAaTE MPEAOCTABICHUS MYHULIUIIATBLHOW YCIYTH TOKYMEHTaX JIN00
HapylUIEHUE YCTAaHOBJIEHHOI'O CPOKA TAKUX MUCIIPABICHUI.

78. ’Kanoba momaercs B MUCHMEHHON (GopMe Ha OyMaKHOM HOCHTEJE, B SJIEKTPOHHOMN
dbopMe B opras, mpeaoCTaBISIONINI MYHUITUTIATBHYIO yeuyry. JKanoObl Ha perieHus], MpUHsIThIe
PYKOBOAMTENEM OpraHa, MPEJOCTaBISAIONIET0 MYHULHUNAIBHYIO YCIYTry, T[OJAlTC B
BBIIIECTOSIIINI Oprad (MpU €ro HaJIW4Yuu) JUOO B ClIydae €ro OTCYTCTBUSI PAaCCMaTpPUBAIOTCA
HEMOCPEJICTBEHHO PYKOBOAUTENEM OpraHa, Mpea0CTaBIsIONIEro roCcyAapCTBEHHYIO YCIYTy, JIH00
opraHa, IpeJI0CTaBIIAIOUIEr0 MYHULIUTTAJIBHYIO YCIYTY.

79. JKanoba mMosxeT OBITh HaMpaBJIeHA IO TOYTE, Yepe3 MHOTO(YHKITHOHATBHBIA IIEHTP, C
MCIOJIb30BAaHUEM MH(OPMALMOHHO-TEIEKOMMYHUKAIMOHHON ceTu «HTepHeT», ouLnaIbHOro
caiiTa opraHa, MpeaOCTaBISIONIET0 MYHHUIIMNAIbHYIO yciyry, EaumHoro moptana yciyr nm6o
PernonansHOr0 mopTasa yciyr, a TakkKe MOXKET ObITh MPUHATA IPHU JIUYHOM MIpHEME 3asiBUTEIIS.

80. OcobGeHHOCTH MOJa4YH B pACCMOTPEHUS Kajao0 Ha PeIIeHUs U IeicTBUs (0e3eiicTBIEe)
OpraHOB MECTHOTO CAaMOYIpPAaBIEHUS M HMX JOJDKHOCTHBIX JIMI, MYHUIUIAJIBHBIX CIY>KaIIUX
yCTaHABJIMBAIOTCA MYHULIMIAIIbHBIMY IIPABOBBIMHU aKTaMH.

81. ’Kanoba nomxHa coaepKaTh:

1) HauMeHOBaHME OpraHa, MPEeAOCTABISAIONIEr0 MYHULIUIIAIBHYIO YCIYTY, JOJIKHOCTHOTO
JIMIIa OpraHa, IPeJOCTaBISIONIEr0 MyHUIIUIIANBHYIO YCIYTY, TH00 MyHHIIMIIATBHOTO CITYKaIIero,
penieHus u aeicTBus (6e31eicTBre) KOTOPHIX 00KaTyIOTCS;

2) ¢pamunuio, UMs, OTYECTBO (ITOCIIEHEE — MTPU HAJIMYUHU), CBEJIEHUSI O MECTE JKUTEIbCTBA
3agBUTENS - (PU3NYECKOTO JIMIa JIM00 HAMMEHOBaHHE, CBEJICHUSI O MECTE HaXOXKICHUS 3asBUTEIIS
— IOPHIMYECKOTO JIMIla, a TakkKe HoMep (HOoMmepa) KOHTAKTHOro TenedoHa, aapec (agpeca)
AJIEKTPOHHOU MOYTHI (MPU HAJIMYMHM) U MOYTOBBIM ajpec, M0 KOTOPBIM JOJIKEH ObITh HANpaBiIeH
OTBET 3asIBUTEIIO;

3) cBemeHus 00 OOXamyeMmblX pEIICHUSX U JAeUcTBHUsIX (Oe3meicTBUM) OpraHa,
IIPEIOCTABIISIIOIIET0 MYHULMIIAIBHYIO YCIYTY, JOHKHOCTHOTO JIMIIA OpraHa, MpeJ0CTaBIISIOIIETO
MYHHUIMTAIBHYIO YCIYTY, TH00 MyHUIIMIAIBHOTO CITYXKAaIIero;

4) noBOJBI, HA OCHOBAaHMWU KOTOPBIX 3asBUTENIb HE COIVIACEH C PELIEHUEM M JIEHCTBHUEM
(Oe3neiicTBreM) opraHa, MPEAOCTABISIONIETO MYHHLHUMAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA
opraHa, MpeAOCTaBISAIOIIEr0 MYHULHUINAIBHYIO YCIYry, JIMOO MYHMIIMIIAIBHOTO CIIYXAaIlero.
3asBUTENEM MOTYT OBITh MPEACTaBICHBI JOKYMEHTHI (MPU HAJIMYMH), TIOJTBEPKIAIOIINE IOBOJIBI
3asgBUTEINSL, TMOO0 UX KOTIHU.

82. JKanoba, mocrtynuBIIas B OpraH, NPEAOCTABIAIOMIMNA MYHULIUNAIBHYIO YCIYTY,
MOJAJICKUT  PACCMOTPEHHUIO  JOJUKHOCTHBIM  JIMLIOM, HAJEJICHHBIM MOJHOMOYHUSIMU IO
paccMoTpeHuto xano0, B TedeHue 15 pabouymx OHEH co JHS ee perucrpanuu, a B ciydae
00)kaJoBaHMs OTKa3a OpraHa, MPEJOCTABISIIOMIETO0 MYHUIUNAIBHYIO YCIYTy, IOKHOCTHOTO
JUIa OpraHa, MPeJI0CTaBISIONIEr0 MYHUIIMTIAIBHYIO YCIIYTY, B IpUeMe JOKYMEHTOB Y 3asBUTENS
7100 B UCIIPaBICHUH JTOMYIIEHHBIX OMEYaTOK U OMIMOOK WM B CiIydae 00>KalOBaHUSI HApYUICHUS
YCTAaHOBJIEHHOTO CpOKa TaKUX HCIpaBIeHUI — B TedyeHue S5 pabouumx AHEHM co JHA ee
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peructpanuu. IIpaBurensctBo Poccuiickoit @enepanny BOpaBe YCTAaHOBUTH CIydad, IIPU
KOTOPBIX CPOK PACCMOTPEHUS 7KaJI00bl MOKET ObITh COKPAILIEH.

83. Ilo pe3ynbpTaTaM pacCMOTPEHHUS >KaJ00Bl OpPTaH, MPEIOCTABISIONINN MyHUIIUTTIATBHYIO
YCIIYTY, IPUHUMAET OJTHO U3 CIEIYIOUINX PEILICHUMN:

1) ynosnerBopsier *ajo0y, B TOM uucie B (opMe OTMEHbl NPUHATOIO peIICHu,
WCIIPABJICHUS JOIYILIEHHBIX OPraHOM, IPEJOCTABIIAIOIINM MYHUIMIIAIBHYIO YCIYTy, OIIEYaTOK U
OIMOOK B BBIJAHHBIX B pPE3yJbTaTE IMPENOCTABICHHUS MYHHUIMNAIBHOM YCIYI'HM JOKYMEHTax,
BO3BpaTa 3asBUTENIO JEHEKHBIX CPEICTB, B3MMAHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTHUBHBIMU IIpaBOBbIMM akTaMHu Poccuiickoi denepanuy, HOPMAaTHBHBIMU IPAaBOBBIMHU
aktaMu YaMmypTckoil PecrnyOinku, MyHUIMDAIbHBIMU NPAaBOBBIMU aKTaMH, a TakXe€ B HMHBIX
dopmax;

2) OTKa3bIBaET B YAOBJIETBOPEHUHU KaJIOOBI.

84. He no3nnee JHS, CIEIYIOIIEro 3a JHEM MPUHATHS PEIIEHUs, yKa3aHHOTO B MMyHKTe 83
HACTOSILEro AJIMUHUCTPATUBHOTO PErJIaMEHTa, 3aBUTEI0 B MUCbMEHHOU (POpME U 110 KEJTaHUIO
3adgBUTENS] B DJIEKTPOHHOM (opMe HaIpaBisieTcss MOTUBHPOBAHHBIM OTBET O pe3ysbTaTax
paccMOTpPEHUs HKaIo0bl.

85. B cnywae ycraHOBIEHHMS B XOJ€ HWJIM IO pe3yibTaTaM PAacCMOTPEHHS >KaloObI
MPU3HAKOB COCTaBa aJMUHUCTPATHUBHOIO IMPABOHAPYIICHUS WM MPECTYIUIEHUS JOHKHOCTHOE
JIMIO, Ha/IeJIeHHOE MOJHOMOYHUSIMU IO PAaCCMOTPEHHUIO Kajio0 B COOTBETCTBHM C ITYHKTOM /8
HACTOSIIEr0o AJIMUHUCTPATHUBHOTO pPErJIAMEHTAa, HE3aMEUINTEIBHO HAINPABISAET HMEKLINECS
MaTepHalibl B OPTraHbl IPOKYpPATYPHI.



