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[TocTaHoBIEHNEM AIMHHUCTPAIIUU
MYHHUITUTIAJIEHOTO 00pa30BaHUs
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AZIMMHHMCTPATHBHBIN pPerjiaMeHT MyHUIUNIAJIBHON yCIyIru
«IIpenocraBienue nHpopManuu 00 00bEKTAX HEABUKMMOI'0 MMYLIIECTBA,
HAXOASIUXCH B MYHHIHMIIAJIBbHOM COOCTBEHHOCTH, KOTOPbIE MOI'YT OBITH NepeAaHbl B
apeHay»

Paznena I. O0mme moJioxkeHust

1.1 IIpeameT peryIupoBaHusi A/AMUHHCTPATHBHOIO perjaMeHTa

[IpeqmeToM peryaupoBaHUS aJIMUHUCTPATUBHOTO pETJaMEHTa 10 TPEAOCTABICHUIO
MyHUIMIATbHON  yemyru  «lIpemoctaBnenne wHpopMamuu 00 OOBEKTaX HEABUKUMOTO
MMYIIECTBA, HAXOSIINXCS B MYHUITUTIAIBHONW COOCTBEHHOCTH, KOTOPBIE MOTYT OBITh TIepeaHbI B
apeHay» (manee — aaMUHHCTPATHBHBIN pETJIAMEHT) SIBJISIOTCS OOIICCTBEHHBIC OTHOIICHUS,
BO3HHKAIOMIME B IMPOIECCE MPEAOCTABICHUS AJIMHHHCTpPAIMEH MYHHIIMITAILHOTO OOpa30BaHUS
«Kurbaesckoe» (maiee — AJIMHUHHCTpALMs) MYHHUIIMNATBHOM YCIYTHM MO MPEJOCTABICHUIO
uHpopmanuu 00 0OBEKTaX HEIBIKUMOTO HWMYIIECTBA, HAXOISAIIMXCSA B MYHHIIMIAIBHON
COOCTBEHHOCTH, KOTOpbIE MOTYT OBITH MepeaHbl B apeHIy, MpoIleaypa MpueMa 3asBICHUH O
MPEIOCTABICHUH  MYHHIIMITAILHOM  yCIyTrH, CPOKHM U TOCIEIOBATCIbHOCTh  JACHCTBHUI
(aIMUHUACTPATUBHBIX TIPOLIEAYP).

1.2 Onucanue 3asBUTeJIEH

3asBUTEISIMH TIPH TPEIOCTABJICHUA MYHUIIMITAILHOW YCIYTH SIBISIFOTCS FOPUIUYCCKUC
nuna (opraHbl TOCYJAapCTBEHHOW BIIACTH, OPraHbl MECTHOTO CAMOYIPABIICHUS, IOPUIMYECKHE
muna Bcex (opm coOctBeHHOCTH) U (usmueckue ymna (rpaxmane Poccuiickoit Denepanuu,
WHOCTpaHHBIC TpaxkJaHe, JUIAa Oe3 TpaXkJaHCTBA) B TOM 4YHCIIC WHJIWBHIYyaJIbHBIC
peaNPUHUMATEIIH.

Jlumo, mpencTaBISAIONIee WHTEPECHl 3asgBUTENSI B COOTBETCTBHH C YUYPEIUTEIHHBIMU
JOKYMEHTaMH 3asIBUTEIISI HITH JIOBEPEHHOCTBIO, SIBIISICTCSI MPEACTABUTEIICM 3asIBUTEIIS.

1.3 TpeGoBanusi K NOpsAAKY UHGOPMHUPOBAHUS O MPEAOCTABJICHMH MYHUIIUIIAIbHOMN
YCJIYITH

NudopmupoBanue (KOHCYIBTHPOBAHUE) OCYILECTBIIAETCS CIEHUATIMCTaMH
AJIMUHUCTpALUH.

Nudopmanmst o mMecte HaxoxaeHHs, rpaduke pabOThl, KOHTAaKTHOM TenedoHe, aapece
ANIEKTPOHHOM MOYTHI, OPUIIMATIEHOM caiiTe AJIMUHUCTPALINH:

Mecro Haxoxnaenus: Yamyptckas PecmyOnuka, Capanynbckuii paiioH, c.Kurbaego,
yi.CoBxo3Has, 1. 1a.

['paduk pabotsr: monenenpauK ¢ 8-00 gac qo 17-00 gac;



BTOpHUK — nsiTHULA ¢ 8-00 yac 1o 16-00 yac;
nepepsiB Ha 00ex: ¢ 12-00 gac go 13-00 yac;
BBIXOJHbIE JHU: Cy0O0Ta, BOCKPECEHbE.

Konrakrhsie Tenedonsr: (34147) 73-1-25

Anpec snektponHoii moutsl:_Kigbadm@udm.net

OdunumansHblii caiT: http://sarapulrayon.udmurt.ru/poseleni9/Kigbaevo//.

Nudopmanust 0 mecTte HaxoXJeHUs, rpaduke padOThl, KOHTAKTHOM TeiedoHe, aapece
ANIEKTPOHHOM TOYTHI, OQUIIMATBHOM caiiTe MHOTO(YHKIIMOHAIBHOTO ILEHTpa MpeaoCTaBICHUS
rOCY/IapCTBEHHBIX U MyHHUIIMIAIBHBIX yeIyT (nanee — MOILI):

Mecto naxoxaenuss MOLL: Vamyprckas Pecniybnuka, Capanynbckuit paiioH, c. Curaeso,
yn. JlepmonToOBa, a. 17

I'padpuk paboThl: moHenenbHUK - TsATHULA - ¢ 8.00 1o 17.00 wacoB (mepepwiB ¢ 12.00 go
13.00 gacoB), cy000Ta, BOCKPECEHBE - BEIXOIHBIE THH.

Tenedon misa cnpaBok: 8-919-919-32-10

KonTakthbie Tenedonst: (34147)2-59-49

Anpec snekTpoHHO# mouTel _Mfcentr.sar.raion@yandex.ru

Odunmaneueiii cait: http://sarapulrayon.udmurt.ru/mfz/poleznol//.

Nudopmannio o Mecte HaxoJeHus, rpaduke padOThl, KOHTAKTHOM HOMepe TenedoHa,
azipece HJIEKTPOHHOM TOYTHI, MOPSAKE MPEIOCTABICHUS MYHHUIIUIAIBHOW YCIYTH, CBEACHHUS O
XO0/JI€ TPEIOCTABIICHUS MYHUITUTIAIBHON YCITyTH MOKHO TOJTYYHUTh:

MIPU HEMOCPEICTBEHHOM MOCEIICHUN AIMUHUCTPALIUH;

10 MUCbMEHHOMY OOpaIlleHUIO;

C UCTIOJIb30BaHUEM CPEJICTB TeJIeOHHOU CBA3H;

C UCIIOJIb30BAaHUEM ITOUYTOBOM CBSI3H;

C UCIOJIb30BAaHUEM DJICKTPOHHOMU MOYTHI;

HernocpeacTtseHHo B ML,

B cetu «MHTepHeT» Ha (emepalibHOM MOpTaje TOCYAAPCTBEHHBIX M MYHHUIIUIATBHBIX
ycnyr www.gosuslugi.ru (masiee — eaWHBIM MOpPTaJ yYCIYr), MOpTaje€ TOCYJapCTBEHHBIX U
MYHHUIIMIAIBHBIX yCIyr YamypTtckoi PecnyOmmku www.mfcl8.ru (mamee — permoHalbHBIN
nopTai yciyr); Ha opUIMaIbHOM caliTe MyHUIIMNAIBHOTO 00pa3zoBanus «CapamyiabCKuid pailoH»
[[sarapulrayon.udmurt.ru// u M®I] http://sarapulrayon.udmurt.ru/mfz/poleznol//.

Ha WH()OPMAIIMOHHBIX CTEH/IaX, PA3MEILICHHBIX B TOMEIIECHUAX OpraHa A IMUHUCTpPALIH.

[To BompocamM npeaocTaBiIeHUss MyHULIUMIIATBHON YCIYTH CHEUATUCTOM AJIMUHUCTpALUU
MpeIoCTaBIsIeTCsl HHPOPMAIUS O:

—TMepevyHe JIOKYMEHTOB, HEOOXOIWMBIX JJis TIOJYYEHUS MYHUIUNAIBHONU YCIYTH,
KOMILUTEKTHOCTH (JIOCTATOYHOCTH) MIPEACTABICHHBIX IOKYMEHTOB;

— BPEMEHHU NpUeMa U BbIIaYU JOKYMEHTOB;

— CpOKax Mpe0CTaBICHUS MYHUIIUTIAIHHOU YCIYTH;

—TOPsIAKE TTPEAOCTABICHUS MYHUIIUTIAILHON YCITYTH;

—TopsIZIKE 00KamoBaHUS JEUCTBHIA (O€3MEHCTBUSI) M PEIICHUH, OCYIIEeCTBISEMBIX U
MIPUHUMAEMBIX B XOJI€ PEJOCTABICHUS MYHULIUNIAIbHON YCIIYTH.

C MoMeHTa mpueMa JOKYMEHTOB 3asBHUTEIb MMEET MpaBO Ha MOJYYCHHE CBEICHUU O
mpoLeaype TMPEIOCTABICHUS MYHHUIMNAIBHON YyCcayrd B J000e BpeMsi TMPU  TTOMOIIH
MUCBMEHHOTO O0paIleHus1, YJIEKTPOHHON TOYTHI, TEIe(POHHOMN CBSI3U WIH MOCPEICTBOM JTMIHOTO
oOpartiieHus B A IMUHUCTPAIIHIO.

CBelleHUsT 0 MYHULMIIAIBHOM YCIyre pa3MellaroTcss Ha €AMHOM IopTaje yCciayr U Ha
PErMOHAIBHOM MOPTaJie YCIYT.



http://sarapulrayon.udmurt.ru/

NudopmupoBanue MpOU3BOAUTCS TOAPOOHO, B BEXKIHBOW (GoOpMe, C HCIOIH30BAHUEM
oUIMAIbHO-IETIOBOTO CTUJISI PEUYM C YYeTOM TpeOOBaHU KOMIETEHTHOCTH, OO0JalaHus
CHeIUaTbHBIMU 3HAHUSIMU B 00JIaCTH MIPEAOCTABICHUS MYHUIIUIIATLHON YCIIYTH.

Bpemst pasroBopa mno TenedoHy HE JOJDKHO NpeBblmarh 15 muHyT. OTBETH Ha
TeneOoHHbIE 3BOHKU JOJKHBI HAUMHATHCA ¢ MHGOPMAllMd O HAaMMEHOBAaHWUU AJMUHUCTpAIINH,
dbaMuiIy, UMEHHM, OTYECTBA, MOJKHOCTU crenuanucta. [Ipu pasroBope mo TteiedoHy cioBa
MPOU3HOCATCA YETKO, HE JOMYCKAIOTCS OJHOBPEMEHHBIE PA3rOBOPHl C  OKPYXKAIOIIUMH,
MpephIBaHUE PAa3rOBOpA M0 MPUYNHE MOCTYIUICHUS 3BOHKA Ha JIpyroil TenedoH.

[Tpy HEBO3MOXXHOCTHU CIICUATUCTA, TPUHSBIIETO TEIEPOHHBIN 3BOHOK, CAMOCTOSITEIILHO
OTBETUTh Ha TMOCTaBJIECHHBIE BOMPOCHI, 3BOHOK MepeajapecyeTcs (NMEepeBOAUTCS) Ha JApPYyroe
JOJDKHOCTHOE JIMIO WM TPaKJaHUHY cooOmaercs HoMmep TeiedoHa, MO KOTOPOMY MOKHO
MOJIYYUTh HEOOXOAUMYIO HH(OPMALIHIO.

PasroBop o tenedoHy Npou3BOAUTCS B KOPPEKTHOM hopme.

Ha pabounx cronax ycTaHaBiIMBAIOTCA TaOMUYKU C YKa3zaHueM (aMuiInd, HMEHH,
OTYECTBA U JIOJDKHOCTH paOOTHUKOB.

CrienpaiucT aAMUHHUCTPAIUU WHGOPMHUPYIOT MOJIydaTeledl MYHHIUIAIBHON YCIyTH O
MOpSIIKE  3allOTHEHUSI PEKBU3UTOB 3asBJIICHUI. YKa3zaHHas HWHQPOpMalMs MOXKET ObITh
MpeAOCTaBIeHa TPU JUYHOM WM MHUCHbMEHHOM OOpAallleHHH TOJy4yareiss MYHHUIIUIAIbHON
YCIIYTH.

YcrHoe nHpopMupoBaHUe 00paTUBIIETOCS JIMIAa OCYIIeCTBisieTcst He Oonee 15 munyT. B
clly4ae €eclid JJIsi TOJTOTOBKM OTBeTa TpeOyeTcs MNpOJOJDKUTEIbHOE BpEMsi, CIEHHANUCT,
OCYIIECTBIIAIONIMIA  ycTHOe HWHGOPMUPOBAHUE, Tpe[jiaraeT HalpaBUTh OOpalieHue o
MPEIOCTaBICHUH MHChbMEHHOW HMHQOpPMAIMU IO BOMPOCAM MPEIOCTABICHHUS MYHUIIUNAIBLHOM
yciayrd u00 Ha3zHayaeT APYroe yaoOHOE JJisi 3aMHTEPECOBAHHOTO JIMIa BpeMs JUIsl YCTHOTO
MH(OPMHUPOBAHUS.

[TuceMenHnoe nHPOpPMUpPOBaHUE TIO BOMPOCAM MPETOCTABICHUS MYHUIIUTIAIBHON YCITyTU
OCYIIECTBIIICTCS TPH TOJTYyYECHUH OOpAaIleHHs 3aMHTEPECOBAHHOIO JHIA O TMPEJOCTABICHUU
MUCbMEHHOUW MHGOPMAIUMHU TT0 BOMPOCAM MPETOCTaBICHUS MYHULIMTTAIBHOU YCIYTH.

OTtBer Ha oOpaleHre TOTOBUTCS B T€YeHHE 15 qHEl co IHSA perucTpanuu MUCbMEHHOTO
oOpareHusl.

Cnenuanuct AJMHUHUCTpPAlMM, YYAaCTBYIOIIMH B NPEAOCTABICHUM MYHHUIIMIAIBHON
YCIIYyTd, OTBETCTBEHHBI 3a pacCMOTpeHHE oOpaieHus, o0ecrneunBaloT OOBEKTHUBHOE,
BCECTOPOHHEE U CBOEBPEMEHHOE DPACCMOTPEHHE OOpaIleHHs, TOTOBAT MHUCHbMEHHBIA OTBET IO
CYILIECTBY MOCTABJICHHBIX BOIIPOCOB.

[lucbMeHHBIM OTBET Ha oOpaleHue MOANUchiBaeTcss [J1aBol  MyHHUIIMTIATBHOTO
00pa30BaHus U JIOJDKEH CONepKaTh (paMmiInio u HoMep TeiaeoHa UCTIOTHUTENS U HalpaBiIsieTCs
10 TTOYTOBOMY a/Ipecy, yKa3aHHOMY B OOpallieHUH.

B cnydae ecnu B oOpaiieHn# 0 MpeocTaBICHUN MUChbMEHHON MH(OpMauM HE yKa3aHbl
dbaMuis 3aMHTEPECOBAHHOTO JIMIIA, HAMpaBUBIIEro oOpaleHue, W TOYTOBBIA ajapec, Mo
KOTOPOMY JIOJI’KEH OBITh HAIpPaBIIEH OTBET, OTBET HA OOpaIlleHUe HE TAeTCsl.

1.4 Ilopsinok, ¢popma m MecTo pasMelieHusi MHGPOPMALMH MO NPeJOCTABJICHHUIO
MYHUUIUNAJIBHON YCJIYTH.

Crennbl  (BbIBECKH), coaepkame wuHQopmanuio o Tpaduke (pexume) padOTHI
pasMemarTcs TMpH BXOJAe B 34aHue AMuHHCTpanud. Ha wuHGOpPMAanMOHHBIX CTEHAAX,
pa3MeIaeMblX B IOMEIIEHUAX A IMUHUCTPALMH, COAEPKUTCS caenyroIas nHpopMaIus:

MECTOHaX 0K IeHHe, rpaduk (pexuM) paboThl, HOMEpa TeJIePOHOB, afpec ATIMUHUCTPAIIH
aJipec MEKTPOHHOU MOYTHI A IMUHUCTPALIHH;



MpoUEeaypa NIPEAOCTABICHUS MYHULIMIIAIBHONU YCIYTH;

MepeyeHb MoJIyyaTese MyHUIIUITAIBHON YCIIYyTH;

nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX IS TOJYYCHHUSI MYHUIIUIIATBHON YCIIYTH;

W3BJICYCHHS W3 3aKOHOJATEIbHBIX U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COACPIKAIINX
HOPMBI, PETYJIUPYIOIIHE ACATEIBHOCTh MO MPEJOCTABICHUIO MYHUIIUTNIATBLHON YCIIYTH;

OCHOBAHMS OTKa3a B MPEJOCTABICHUU MYHUIUIIAIBHON YCIIYTH;

MOPSIZIOK  00KaNOBaHUSI PEIICHUM, ACHCTBUM WM Oe31eHCTBUIM JOKHOCTHBIX JIHII,
OKa3bIBAIOIIUX MYHUIIUTIATIBHYIO YCIIYTY;

00pa3Ilbl 3aIIOJTHCHUS 3asIBIICHUS.

Paznen |l. Ctannapt npeaocraBjieHuss MyHMIMNAIbHOW YCIYTH

2.1 HammeHoBaHNEe MYHHMIMIIAJIBHOM YCJIYITH

Mynununanenas ycnyra «llpenocraBnenne uHpopmanuu 00 0OBEKTaX HEIBUKHUMOIO
UMYIIECTBA, HAXOAAIIUXCA B MyHULIMIIAIBHON COOCTBEHHOCTH, KOTOPBIE MOT'YT OBbITh I€pe/laHbl B
apeHay» (J1ajiee — MyHUITUITAJIbHAS YCIyTa).

2.2 HammeHOBaHNe OPraHa, MPeAoCTABJISIIONIEr0 MYHUIIUNATBHYIO YCJIYTY

MyHUIIMITAIBHYI0  YCIYyTY — TPEAOCTAaBIsIeT  AJMHHHCTpAlMS ~ MYHHUIIUIIAIBLHOTO
obpaszoBanusi «Kurbaesckoe», B COOTBETCTBHHM C YCTaBOM MYHHIMIIAJLHOTO 00pa3oBaHUs
«Kurbaesckoey.

2.3 Pe3yabTaTt npegocraBjieHus] MyHUIMIIAJIbHON YCJIYIH

PesynbraToM mpenocTaBiIeHUS MyHUIIUTIATBHON YCIIYTH SIBIISIOTCS:

npeoCTaBlIeHne WHPOpMAIH 00 WMYIIECTBE MYHHUIIMITAILHOTO 00pa3oBaHHs, KOTOPOE
MOJKET OBITh MIEpe/IaHo B apeH Ty (nayee — nHpopMalns 006 00beKTaxX HEABUKIUMOTO UMYIIIECTBA);

MOTHBHUPOBAHHBII OTKa3 OT MpeaocTaBieHus WHGopManuu 00 00BEKTaX HEIBUIKUMOTO
MMYILECTBA (Aajiee — MOTUBUPOBAHHBINA OTKA3).

2.4 Cpok npeaocTraBjaeHUsI MyHHIHMIIAJIBHOM YCJIYTH

Nudopmanust 06 uMyIIeCTBE MYHUIIMIAIHHOTO OOpa3oBaHMs, KOTOPOE MOXET OBbITh
MEepe/IaHo B ApEHAY BBIJAETCS 3asBUTENIO B T€UEHUE |5 KalleHAapHBIX JHEH CO JHS PETUCTPALUU
3asIBJICHUS.

2.5 IIpaBoBbIe OCHOBAHMA AJIsl PEIOCTABJICHUS MYHUIIUNIAJIbHOM yCIyTrH

[IpenocraBienne MYHUUMIAIBHOM YCIYIM OCYIIECTBIIETCS B COOTBETCTBHHM  CO
CHEAYIOIIUMHA HOPMATUBHBIMHU IPABOBBIMH AKTAMMU:

Konctutynus Poccuiickoii ®denepaiuu;

Kounctutyuusy nmyprckoii Pecriyonuku;

I'paxxnanckuit konekc Poccuiickoit @enepannu;

3emenbHbIN Koaeke Poccuiickoit denepannu;

I'pagoctpoutensubiii Kojeke Poccuiickon denepannu;

@®enepanbubiii 3akoH OT 25.10.2001 roma Ne 137-®3 «O BBeaeHUU B JIEHCTBUE
3emenbHOTO KoJiekca Poccuiickoii denepanuny;

@enepanbHbli  3akoH or 17 wmrong 2001 1. Ne 101-®3 «O pasrpaHuyeHun
roCyJapCTBEHHON COOCTBEHHOCTH Ha 3€MITIO)

®enepanbubiii 3akoH 0T 06.10.2003 Ne 131-®03 «OO0 00mMX NpuHUMIAX OpraHU3aLUU
MECTHOTO camoymnpasieHus B Poccuiickoit @enepanuny;



®enepanbhbii 3aKk0H 0T 22.10.2004 roga Ne 125-d3 «O6 apxuBHOoM nene B Poccuiickoit
denepanuny;

®enepanbubiii 3akoH 0T 02.05.2006 Ne 59-®3 «O mnopsinke paccMOTpeHHsI OOpaleHui
rpaxaan Poccuiickoit deaepanun»;

®enepanbhbiii 3akoH 0T 27.07.2006 Ne 149-®d3 «O6 umHpopmaruu, HHGHOPMAITMOHHBIX
TEXHOJIOTHUSIX U O 3alIUuTe UHPOpMAIUN;

®enepanbubiii 3akoH 0T 27.07.2010 roga Ne 210-®3 «O0 opraHuzanuu MnpeaocTaBiICHUs
rOCYJapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT»;

[locranoBnenne AJIMHUHUCTpAIlMM MYyHUIMNAIbHOrO oOpa3zoBanus «KurbaeBckoe» oT
28.04.2016r. Ne 26;

HACTOSIIUI aJMUHUACTPATUBHBINA PETJIAMEHT.

2.6. UcuepnbiBaloluuii mnepevyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
3aKOHOAATEIbCTBOM WJM HMHBIMH HOPMATHBHBIMH  NPABOBBIMH  aKTaMHM I
Npea0CTaBJIeHUS MYHHIMIIAIBHOH YCJIYTH

JUist mosydeHuss MyHHULIMIIAJBHOM YCIIYTH 3asBUTENb INPEACTABIAECT B AJIMHHHCTPALUIO
3asBJIEHWE O TpeAocTaBieHHM HHPopMaluu 00 O0O0BeKTaX HEABHKUMOTO HWMYIIECTBA,
HaXOJIINXCA B MyHUIIMIAIbHON COOCTBEHHOCTH, KOTOPbIE MOTYT OBITh ME€PENaHbl B apeHAy 10
YCTaHOBJIEHHOU dopme (cormacHo MIPUIOKEHHIO
Ne 1 x HacTosiIeMy aIMUHUCTPATUBHOMY PETJIAMEHTY).

[lepeueHb [OKYMEHTOB, NPEIBSABISEMBbIX 3afABUTENSIMU WJIM HMX [OJIHOMOYHBIMU
MPEICTABUTEISIMH JIMYHO MPU MOITYYSHUU HHPOpMAUU 00 UMYIIECTBE:

1) nOKyMeHT, y10CTOBEPSAIOIINNA TUYHOCTH;

2) JOKYMEHT, MOATBEPKIAAIOUIMI MOJHOMOYMS TMPEACTaBUTENSl Ha TOJydeHUe
uH(popMauu 00 UMYIIECTBE.

B ciryuae HanpaBieHus 3asBJIEHUS 3JIEKTPOHHOM IMOYTOM WM Y€pPE3 UHTEPHET-IPUEMHYIO
BbIIICyKa3aHHbIE JJOKYMEHTHI NIPEIOCTABISAIOTCS IPU MOTyYSeHUH HH(OPMAIIMN 00 UMYIIIECTBE.

AJMUHUCTpAalLMs HE BIIpaBe TpeOOBATh OT 3asIBUTEIS:

1) mpencraBieHuss NOKYMEHTOB MJIM OCYLIECTBJIECHMS AEUCTBHM, INPEACTABICHUE WU
OCYIIECTBJIIEHHE KOTOpPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMM  IIPAaBOBBIMM  aKTaMH,
pPEryJIupYyIOUIMMH OTHOLIEHHUs, BO3HHUKAIOIIME B CBA3U C IPEAOCTABICHUEM MYHMIIMIAIbHOMN
YCIIYyTH;

2) TpeAcTaBiICHUA JOKYMEHTOB, KOTOpPbIe HAaxOSITCS B PACIOPSIKEHHUH OPraHoOB,
IIPEIOCTABISIIOIINX FOCYJapCTBEHHBIE YCIYTH, U OPTaHOB, MPEIOCTABISAIOIMX MYHHUIIUIIAJIbHBIE
YCIIYTH, UHBIX TOCYAApPCTBEHHBIX OPTaHOB, OPTAaHOB MECTHOT'O CAMOYIIPABJICHUSI, OPTaHU3aLUN B
COOTBETCTBUU C HOpMATUBHbIMU akTaMu Poccuiickonn denepanny, HOpMaTUBHBIMU IIPaBOBBIMU
aKkTamu Y IMypTcKkoi PecniyOnnku, aAMUHUCTPATUBHBIMU PETIIaMEHTAMH;

3) ocyiiecTBiIeHUs 1eUCTBUIA, B TOM YUCIJIE COTIACOBAHUM, HEOOXOIUMBIX ISl TOTYYSHUS
MYHUIMTIAIBHON YCIYTH U CBS3aHHBIX ¢ 0OpaleHHeM B HHbIE TOCYAapCTBEHHbBIE OPTaHbl, OPTaHbI
MECTHOT'O CaMOYIPABJICHUsI, OPTaHU3alMH, 332 UCKIIOUYEHUEM IOJYYEHHs YCIYT, BKIIOUEHHBIX B
NIEpPEeYHH, yKa3zaHHble B 4. 1 c¢T. 9 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

3asgBUTENb MPENOCTaBIACT B  AJMUHUCTpPALMIO 3asBIECHHE O TPEIOCTaBICHUH
uHpopMmalu 00 00BEKTaX HEABM)KMMOTO UMYIIECTBA (Jajiee — 3asiBICHUE) 10 YCTaHOBJICHHOM
dbopme (mpunokenue Ne 1). B 3asBrieHnn B 00s13aTEIIPHOM MOPSIKE YKA3bIBAKOTCS:

1) damunus, ums, oTdecTBO (I (U3MYECKUX JIMI); TOJHOE HaWMEHOBaHUE (IS
IOPUINYECKUX JIMIL);

2) HaMMEHOBaHHUE OOBEKTA HEJBUKUMOCTH, €T0 XapaKTEPUCTUKHU, MECTO PACIOJIOKEHUS,
aZpec HaxXOXKICHMUS;



3) cnoco0 nosy4eHus pe3yiabTaTOB MyHUIMIAIBHON yCIyru (II0YTOBOE OTIIPABJIECHHE, 110
3JIEKTPOHHOMY aJipecy, JINYHOE 0OpallleHue B);

4) KOHTaKTHbIE TeJIe(DOHBI 3aBUTES;

5) azmpec 3IEKTPOHHOM MOYTHI 3asBUTENS MO0 apec MecTa KUTEIbCTBA ((PaKTUUECKOTO
npeObIBaHNUS) 3asBUTEIIS.

3asBleHHNE MOXXET OBbITh IMOJAHO B AJMHHHMCTPALMIO JUYHO (4Yepe3 NpeICTaBUTENA),
MIOYTOBBIM  OTHPABIEHUWEM JIMOO HANpPaBIEHO B BHJE DJIEKTPOHHOIO JOKYMEHTa C
UCIOJIb30BaHUEM HH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CeTel 0OIIero Moyib30BaHus, B TOM
yuciue cetu «MHTepHeT», BKII0Yas €IUHBINA OPTaJl FOCYIapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT,
B IIOPSJKE, YCTAHOBJIEHHOM 3aKOHOATenbCcTBOM Poccuiickon Denepanun.

2.7 HUcuyepnplBaIIUil NepevyeHb OCHOBAHMH [JIsl 0TKa3a B IpUeMe J0KYMEHTOB,
HE00XO0UMBIX JJIfl PEJO0CTABJICHUA MYHUIUNAJIBLHOM YCJIYTH

OcHOBaHHSIMU ISl OTKa3a B MPEIOCTABICHUHM 3asBUTEII0 MYHHIMIIAIBHOW YCIYTH
SIBJIISTIOTCSL:

- HEMNpeJCTaBJICHUE WJIM TPEJACTaBJICHUE HEMOJHBIX JOKYMEHTOB, YKa3aHHBIX B 1. 2.6
HACTOSIIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA;

- TEKCT 3aBJICHUS HE MOAAETCS MPOUYTECHHUIO;

- B 3asBJICHMHM HE yKa3aHa (pamMuiIus, TOYTOBBIN aapec 3asgBUTENs ((PU3NYECKOTO JIUIIA),
HalMEHOBAaHUE, MECTOHAXO0XKICHUE 3asBUTENS (FOPUANYECKOTO JIUIA);

- 3aBJICHUEC HE ITOAIIMCAHO 3aIBUTECIIEM;

- 3asBJICHUE TOJIAHO JIMIIOM, HE YIOJJHOMOUYEHHBIM 3asBUTEJIEM Ha OCYIIECTBICHHE TaKUX
JEHCTBUMH.

2.8 HcuyepnbiBalomuii mnepeyeHb OCHOBAHMH [Isi OTKa3a B MNPeN0CTABJIEHUH
MYHUIUNAJIBLHOM YCJIYTH

OcHoBaHMEM IS 0TKa3a B MPEJAOCTaBICHUN MYHUILIMTIATLHON YCIIYTH SIBJISICTCS

- HEZJOCTOBEPHOCTh MPEACTABICHHBIX CBEICHUM;

- HECOOTBETCTBHE  IMPEACTABICHHBIX  JOKYMEHTOB  TpeOOBaHHSAM  HACTOSIIETO
aIMUHUCTPATUBHOI'O PErJIaMEHTA.

2.9 Pazmep miaThl, B3UMaeMOil ¢ 3asiBUTeJIS NIPU NMPeA0CTABJICHUN MYHHUIIMIIAJIBHOM
YCJIYIH, H CIIOCOOBI ee B3UMAHMS B CJIy4asX, IPeIyCMOTPEeHHBIX ¢eepalbHbIMU 3AKOHAMM,
NPUHUMAEMBIMH B COOTBETCTBHM ¢ HMMHM HHBIMM HOPMATHBHBIMH INPAaBOBBIMH aKTaAMH
Poccuiickoii ®enepanuu, HOPpMATUBHBIMHM NPABOBBIMHU aKTaMHu YAMYpTckoii Pecny0smkn,
MYHUIUNIAJIbHBIMH IPABOBBIMH aKTAMHU

[IpenocraBieHre MyHUIMNIAIBHON YCIIYTH OCYIIECTBISIETCS 03 B3UMaHUS IUIATHI.

2.10 MakcuMaJbHBI CPOK OXHIAHMA B O4YepeldM MNpPH TMoAa4ve 3ampoca o
NPeI0CTABJICHUM MYHUIUNAJIBHON YCJIYIH U NPH MOJYYEeHHH Pe3yJbTaTa MpeloCcTaBICHUs
MYHUIUNIAJTBHON yCIYyTH

MakcumanbHOE BpeMs OKUJIaHUS B OUEPEIN JUIs MOJA4YM 3asIBJICHUS MPU NPEJOCTABICHUN
MYHULUANIAIBHON YCIYIM M IOJYyYEHHs pe3yJbTaTOB MYHULHUIIAIBHOW YCIYIM HE MOXKET
npeBblaTh 30 MUHYT.

2.11 Cpok perucTpanuu 3ampoca 3asiBUTeJsl 0 NMPeJ0CTABJIEHUN MYHUIIMNAIbLHON
yCJayru



3asiBieHHE W TIpWJIaraeMble K HEMY JOKYMEHTHI, TIOCTYIHBIINE B MUCbMEHHON (hopme, B
TOM YHCJIE TOCPEICTBOM MTOYTOBOM CBSA3M, JIMOO B IEKTPOHHOM (hopMe, perucTpupyroTcs B J1€Hb
UX MOCTYIJIEHUS! B AIMUHUCTPALIMIO B IOPSAJKE, YCTAHOBIEHHOM aKTaMH I10 J1€JIONPOU3BO/ICTBY.

2.12 TpeOoBaHusi K NMOMeHIEHUsIM, B KOTOPbIX MPEIOCTABJISETCHA MYHHIIMIAJIbHASA
ycayra, K 3ajly OXWAaHUsS, MecTaM /Jisl 3aloJIHeHMsl 3alpocOB O TMpeJoCTABJICHUH
MYHUIIUNIAJIBHON YCJOYrd, MH()OPMAUMOHHBIM CTEHJAAM ¢ 00pa3dlamMM HMX 3aloJHEHHUS W
nepeYyHeM JOKYMEHTOB, HeOOXOAUMBIX /ISl PE0CTABJICHUS MYHULIUIIAJIbHOMU yCJIyTrd

TpeOGoBaHUs K MOMEIIEHUSIM, B KOTOPBIX MPEAOCTABISIOTCS MYHUIIUTIATbHBIC YCIIYTH:

Bxon B 3manue obGopymoBaH WHGOPMAIMOHHON TaOIMYKON (BBIBECKOH), cojaepiKaliei
CJIeIYIONIY0 HHPOPMAIUIO 00 AJMUHUCTPAIIUN:

a) HAMMEHOBAHUE;

0) MeCTO HaXOXK/ICHHUS,

B) pEeKUM PabOTHI;

r) TenepoHHbIE HOMEpa U 3JIEKTPOHHBIN ajipec.

Bxon u BbIX0A U3 mOMeleHU 000pyAyeTCsi COOTBETCTBYIONIUMH yKa3aTeIsIMU.

Tepputopusi, npuierarmomnas K 3JaHUI0 AJMUHUCTpAlMHA, 000pyIyeTcs OecriaTHBIMU
MeCTaMU JiJIsl MTAPKOBKHU aBTOTPAHCIIOPTHBIX CpeAcTB. J[OCTyN K MapKOBOYHBIM MECTaM SIBISIETCS
OecIIaTHBIM.

[Tomemienus, B KOTOPBIX TMPENOCTABISIETCS yClIyra, OOOpYAyIOTCS TaHAyCaMH,
pacHIMPEHHBIMH  TPOXOJIaMH, TO3BOJSIONIUMU  OOECIEUYUTh OECTpPEeNsITCTBEHHBIN  JOCTYI
WHBAJUOB, BKIIIOYas IPakJaH C OrpaHUYEHHBIMH (PU3NUECKUMU BO3MOKHOCTSIMU;

[Tomemenuss  0OOPYAYIOTCS ~ CPEICTBAMU  IMOXKAPOTYIIEHUS M OMOBEIICHHS O
BO3HUKHOBEHHUH YpPE3BbIYAITHON CUTYaIIHH.

[ToMenieHn0 TOJKHBI COOTBETCTBOBATh CAHUTAPHO-IMUAECMHUOJIIOTMYECKUM IPAaBWIIaM U
HOpMaTuUBaM, MecCTa IJs OXUAAHUS B Odepeau OOOpYyIyHTCs CTyiabsiMU. B 3maHum, rae
OpraHu3yeTcs NpUEM 3asBHUTEJIEH, MperycMaTpUBAIOTCS MeCTa OOIIECTBEHHOIO IOJIb30BAaHUS
(TyaneTel) W MecTa JUIsi XpaHEHUsT BEPXHEM OAeXAbl, B TOM UHCIE I TpaxiaH C
OTpaHUYEHHBIMU (PU3UYECCKUMHU BO3MOKHOCTSIMH.

B nomemieHusax, mpenHa3HAUYCHHBIX JJs HWHQOPMUPOBAHUA O TIPEIOCTABICHUU
MYHHUIIMTAIBHON YCIYTH, Ha BHJHOM MECTE€ pa3MeIalTcs WH(OPMAIMOHHBIE CTEHIBl C
JOKYMEHTaMHu, oOpa3liaMu 3asBJICHUN, U IPYyrod crpaBoYHOW MH(pOpMalrell HeoOXOAUMBIX IS
MIPEAOCTABJICHUS MYHULIUIIAJIBHON YCIIYTH.

2.13 Iloka3aTes i JOCTYIIHOCTH M KAa4eCTBA MYHULUIIAJIbHOM yCJIYTH

[TokazarensiMu JOCTYMTHOCTH MPEIOCTABICHUS] MYHUIIMTIATBHON YCIIYTH SABIISIOTCS:

- PpacIoJIOKEHHOCTh B 30HE JOCTYIHOCTH K OCHOBHBIM TPAaHCIOPTHBIM MAarucTpalisiM,
XOpOILIKUE MOBE3HBIE TOPOTH;

- HaJIW4YUe TOJIHOM W TOHATHOM uHPOpMAMM O MecTax, MOpsAIKE U CpOKax
MPeIOCTaBICHHSI MYHULIMIIAIBHONW YCIIYTH B OOIIEIOCTYTHBIX MECTaX B 3JaHUU AJIMHUHHUCTpAIUH,
B WH(OPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX CETSAX OOIIEro IMoJib30BaHUs (B TOM YHCIE B CETH
«aTepHeT»), CpecTBax MaccoBOi HH(POpPMAINH;

- HaJWyue HEOoOXOJMMOIr0 U JIOCTATOYHOTO KOJIMYECTBA CIELUATUCTOB, a TaKXkKe
MOMEILIEHNH, B KOTOPBIX OCYIIECTBIIAETCS TNpPUEM JTOKYMEHTOB OT 3asBUTENEH (KX
IIpeICTaBUTENEN ).

OcHoBHbIE TpeOOBaHUS K KQUeCTBY MPEIOCTaBICHHUS MYHULIMIIAIbHOW YCIIYTH:

- CBOEBPEMEHHOCTb, OOBEKTMBHOCTb M IIOJHOTA OTBETa Ha BCE IIOCTAaBJIEHHBIE B
oOpalieHny TpakJaHWHA BOIMPOCHI M TPUHATHE NCHCTBEHHBIX MEpP MO 3aIUTe HAPYIICHHBIX



mpaB, CBOOOJ W 3aKOHHBIX HHTEPECOB TPaKJaHWHA B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu;

- IOCTOBEPHOCTh W TOJHOTAa WH(OOPMHPOBAHUS TPpKIAHUHA O XOJIE PACCMOTPEHHS €To
oOpareHusi;

- ynoOCTBO M JOCTYNMHOCTh TMOJYYCHHS TpaKJaHUHOM HWH(OOpPMAIUU O TIOPSJIKE
MIPEAOCTABICHUS MYHUIIUITAIbHON YCITYTH.

KauecTBo nmpegocTaBieHnss MyHUITUTTAIBHON YCITyTH XapaKTePU3YETCsl OTCYTCTBUEM:

- ouepee mpu NmprueMe JOKYMEHTOB OT 3asBUTENCH (MX MpeACTaBUTEIICH);

- )xaji00 Ha nericTBus (0€3/1eHCTBHE) CIIeUATICTOB AIMUHUCTPAIUH;

- ’)kaj00 Ha HEKOPPEKTHOE, HEBHUMATEIILHOE OTHOIIICHUE CIICIIUATMCTOB K 3asIBUTEISAM (HMX
MIPEICTABUTEIISIM).

2.14 Unble TpeOOBaHKs, B TOM YHC/I€ YYUTHIBAOIIHE 0COOEHHOCTH NPEA0CTABICHHUS
MYHHUHMIAIbHOH YCJIYTH B  MHOIO(YHKIHMOHAJIBHBIX WEHTPAX H  OCOOEHHOCTH
NPe0CTABJICHUS] MYHHIMIIAJbHOH YCJIYI'H B 3JIEKTPOHHOH (popme

B wmensx obOecrneueHuss KOH(PHUAEGHIUAIBHOCTH CBEAEGHUH O 3afABUTEISIX OJHUM
CHELHAJIMCTOM OJHOBPEMEHHO BEIETCS IPHUEM TOJBKO OAHOro 3asBuTENsA. OIHOBPEMEHHOE
KOHCYJIbTUPOBAaHME U (W) IPUEM JIBYX U OoJiee 3asBUTENIEH HE TOITyCKAeTCsl.

Ha wundopmanmonnsix creHgax M B ceTu «lHTepHeT» pasmMemiaercs cleayromas
nHpopMmanus:

- U3BJICYCHUSI U3 3aKOHOJIATEIbHBIX U MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COJEPKAILINX
HOPMBI, pETYJIUPYIOLIUE AEATEIBHOCTD 110 IIPEIOCTABICHUIO MYHULIUIIAJbHON YCIIYTH;

- TEKCT aJMUHUCTPATUBHOI'O PETJIAMEHTA C IPUIIOKEHUSIMU;

- OJI0K-cXeMa M KpaTKoe OMUcaHue MopsiAKa MPeI0CTaBICHHUS] MyHUIIUTIAIbHOW YCIIyTH;

- oOpasell 3asBJICHUS, HEOOXOAUMOTO JUIsl MPEJOCTABIICHNUS MYHULIUNIAIBHON YCIYTH;

- IepevYeHb JOKYMEHTOB, HEOOXOIUMBIX Ul MPEJOCTaBICHNS MYHUIIMIAIBHOW YCIyTH, U
TpeOOBaHUS, IPEIbSIBISIEMbIE K 3TUM JIOKYMEHTaM;

- CPOKH MPEJOCTABICHUS MYHULIIUIIAIBHON YCIIYTH;

- TOpPSIIOK OOkanmoBaHUsl JeHCTBUI (0e3leWCTBUS) W PEIICHUN, OCYIIECTBISIEMBIX
(IpUHATHIX) B XO€ MPEJOCTABIECHUS MYHULIMIIAIBHON YCIYTH;

- OCHOBaHMsI I OTKa3a B MPEJOCTABICHUN MyHULIMITIAJbHON yCIIYTH.

3asBuTensiM 00ecreynBaeTcs BO3MOXKHOCTh MOJY4YeHUS MHPOpMalUU O TOpSIKe
MPEIOCTaBICHUS MYHHUIMIIAJLHONW YCIyTH, a TakkKe KONWpoBaHUE (HOPMBI 3asBJICHHUS U HMHBIX
JOKYMEHTOB, HEOOXOUMBIX JJIsl MOJY4YEeHUSI MYHHUIMIIAIbHON YCIyTH, Ha OQUIHAIBHOM caiiTe
Capanynbsckoro paiiona Ha ctpanuiie MO «Kur6aesckoe» B cetu «VHTepHET» W Ha €IMHOM
MopTajie yciIyre 1 perioHajIbHOM MOPTaje yCIyT.

Paspnen I1I. Cocras, MOC/Ie10BATEILHOCTh " CpOKH BbINOJTHEHUS
aIMHHHMCTPATHBHBIX NPoOLeAypP, TPeOOBaHNUS K MOPSAAKY UX BbINIOJTHEHUSs

[IpenocTaBinenre  MYHHULMIIAJBHOM  yCcIOyrn  BKJIOYaeT B ce0sf  cieayrolue
aIMUHUCTPATUBHBIE ITPOLIEAYPHI:

IIPUEM U PETUCTPALIUS 3asBJICHUS U IPWIOKEHHBIX TOKYMEHTOB;

paccMOTpeHHe MPeICTaBICHHBIX 00paIleHHH U JOKYMEHTOB;

npenocTaBieHne MHGopMaluu 00 00beKTaX HEIBHKUMOI'O MMYIIECTBA, HAXOSIINXCA B
MYHULUIAIBHON COOCTBEHHOCTH, KOTOPbIE MOTYT OBITh IEPEaHbl B ApEHY.

OcHoBaHMeM i Hayaja aJMUHUCTPAaTUBHOM NpPOLEAYphl SBISIETCS OOpalleHue
3agBUTENS] JIMOO €ro NPEICTaBHTENs] C 3asABICHHEM U TPWIAraeMbIMH JOKYMEHTaMU B



AJMUHUCTpALMIO JIMYHO, IIyT€M HaIlpaBJ€HUS IIOYTOBOIO OTIpaBieHUs JHUOO B BHJE
JIEKTPOHHOTO  JOKyMeHTa. [lucbMeHHBIe OOpalleHuss JOJDKHBI —COAEp)KAaTh  CBEJEHMUS,
MIPETYCMOTPEHHBIE I1. 2.6 HACTOALIET0 aAMUHUCTPATUBHOTO perjiaMeHTa

Creunanuct AJIMUHUACTPALMH, OCYILECTBISIOMUN IPUEM TOKYMEHTOB:

1) ycraHaBmMBaeT JMYHOCTh 3asBUTENs, B TOM 4YHCIE MPOBEPSET JOKYMEHT,
YIOCTOBEPSAIOINHN JINYHOCTh 3asIBUTENS, JINOO MOJTHOMOYHS IIPEACTABUTES;

2) oOCyleCTBISET MpPOBEPKY HaJU4Ms BCEX HEOOXOOUMBIX JOKYMEHTOB s
IPEIOCTaBICHNUS MYHUIUNAIBHONW YCIYTH U NMPaBWIBHOCTU UX O(QOPMIIEHUS, yIOCTOBEPAACH, B
TOM YTO:

- TEKCTHI JIOKYMEHTOB HalKMCaHbl pPa300PUUBO;

- YKa3aHO HAUMEHOBAHUE M MECTO HaXOXKICHUSI FOPUIUUECKUX JIULL;

- ©.1.0. pusnyeckux JIUL, aJipeca UX MeCTa KUTEJIbCTBA HAITMCAHbI IOJHOCTBIO;

- B JOKyMEHTax HET MOAYNCTOK, MPUITUCOK, 3a4EPKHYTHIX CIOB U MHBIX HE OrOBOPEHHBIX
WCIPABJICHUN, JAlOUIMX BO3MOXHOCTb HEOJHO3HAYHOI'O TOJIKOBAHMS  MPEACTaBICHHBIX
JOKYMEHTOB U BBI3bIBAIOLIUX COMHEHMS B 3aKOHHOCTH IPEJOCTABIEHHBIX JJOKYMEHTOB;

- JOKyMEHTBI HE COJEpP)KaT CEPbE3HBIX NOBPEKICHUHN, HAIMYME KOTOPBIX HE IO3BOJSAET
OJIHO3HAYHO MCTOJIKOBATh UX COJEpKaHUE.

3) momoraeT npu HEOOXOJUMOCTH 3asiBUTENI0 OPOPMUTH 3asBJIEHUE O MPEAOCTABICHUU
MYHHUIMIAIBHON YCIYyTH;

4) mpenocTaBiseT 3asABUTENI0 MHPOPMAIMIO IO MOPSAAKY M CpPOKaM IpPeJOCTaBICHUS
MYHULANIAJIBHON YCIIYTH;

5) B ciaydae eciau MpeJCTaBlIeHbl HE Bce HEOOXOIUMbIE JOKYMEHTBI, yKa3aHHbIE B M. 2.6
HACTOSIILEro0 aJMUHUCTPATUBHOIO PErJIaMEHTa, KPOME T€X JIOKYMEHTOB, KOTOPbIE HaXOASTCS B
pachopsiKeHUHM  OpraHoB,  MPEJOCTaBISAIOIIMX  TOCYJApCTBEHHbIE  YCIyTd;  OPraHoB,
MPEIOCTABISIIONINX MYHUIUIAIbHBIE YCIYT'H; HWHBIX TOCYJAapCTBEHHBIX OpPraHOB; OpraHOB
MECTHOT'O CaMOYMPaBJICHHUSI; JINOO MOIBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIpaBJIEHHsI OpraHU3aluil B COOTBETCTBUU C HOPMAaTUBHBIMH IPABOBBIMU aKTaAMU
Poccuiickoit ®enepanuy, HOPMATUBHBIMHM MPaBOBBIMM aKTaMHu YAMYpTCcKoil PecmyOnukw,
MYHULIMIAIBHBIMU T[IPAaBOBBIMM AKTaMM, 3a MCKIOYEHHEM JOKYMEHTOB, BKJIIOUYEHHBIX B
ompezeneHHblii yacteto 6 cratbu 7 dDenepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
OpraHM3alMy MPEeIOCTaBICHUS] TOCYJAPCTBEHHBIX M MYHUUUMAIBHBIX YCIYyI», CHEIUATHCT
AJMUHUCTpAallUM  OTKa3bIBA€T 3asBUTENIO B IpHEME 3asiBJICHUS O MPEeJOCTaBICHUU
MYHULUOAIBHOM YCIyrH C OOBSICHEHHEM NpPUYMH, a TaKXkKe MPEACTaBIsIeT 3asBUTEIIO
MIMCbMEHHBIN MOTUBHPOBAHHBINA OTKa3 B IPUEME TOKYMEHTOB.

Crneuuanuct  AJIMHUHHUCTpPAlMM PETUCTPUPYET 3asiBIEHUE B JEHb MOJYYEHUS U MpHU
HEOOXOJMMOCTH BBIZIACT 3asBUTENIO PACIHCKy O TIpHUeMe IOKYMEHTOB C YKa3aHHEM CPOKOB
MPEIOCTaBICHNUS MyHUIIUIIATBHON yCIyru. TakKe B pacIUCKe yKa3bIBaeTCsl HOMEp TenedoHa s
MOJIy4YEHHUS 3asiBUTEIEM UHPOPMAIIUU O X0JIe IPEIOCTABICHNUS MYHUIIUTIATBHON YCIIYTH.

Crneuuanuct AAMHUHHCTpALUMU NIepeaeT 3asBiaeHue [ 1aBe MyHUIIMnaibHOro 00pa3oBaHus
B TEUEHHE OJHOTO pabodero JHA A HaJOKEHHUs pesomonud. [locie HaloKeHUs pe3oNIonuu
3agBlICHUE W TMpHJIAraeMbele JOKYMEHTbI B TEUEHHE OJHOr0 pabdoyero IHS BO3BPAIIAIOTCA
WCIIOJIHUTEIIO /JIs1 UCIIOJIHEHUS.

Crennanuct AJIMUHUCTpALMM pacCMaTpHUBAET 3asBJICHUE U MPUJIaraéMble JOKYMEHTHI Ha
UX COOTBETCTBHUE (cOcTaB, (hopMa, cofiepKaHUE) TPEOOBAHUSAM aAMHUHUCTPATUBHOTO PETJIaMEHTA.
B cnywae ecnu B 3adBlIeHMH OTCYTCTBYeT MHGpoOpMalnus HeoOXoAaumas JUIsl MpeAoCTaBICHUS
MYHULUIAIBHON yCIyTU CIIEUUAINCT MOATOTABIMBACT YBEIOMJIEHHE O MIPUOCTAHOBICHUH JINOO
00 OTKa3e B MPEI0CTABICHIH MyHULIMTIAIBHOHN YCIIYTH (J1ajee — yBeJOMJICHHE).



B chayuae COOTBETCTBUSI 3asBIICHHS YCTAHOBJICHHBIM TpPEOOBAHUSM  CICIIHAIIUACT
AJMUHUCTpALUU TIPOBEPsIET HAIMYUE UHPOPMAIIUU O 3allpalliBaéMOM MMYILECTBE U TOTOBUT B
aZpec 3asBUTENSI OTBET O MpeNocTaBieHUU HHOpMalMu 00 UMYIIECTBE, €ClId B peecTpax
AJIMUHUCTpAIIMU COAEPKUTCS MHPOPMAIIUS O CBOOOJHOM HMMYIIECTBE, KOTOPOE MOAXOAUT IO
XapaKTEPUCTUKH, YKa3aHHbIE B 3asBJIICHUM, CHEUUATUCT AJMUHUCTpAlUd B OTBETE O
MpeIoCTaBIeHUH UHPOpMAIUU 00 UMYIIECTBE YKa3bIBaeT O HAJTUYMHM MMYIIECTBA, B TOM YHUCIE
YKa3bIBAET YCJIOBHS U CPOK apeH/Ibl UMYIIIECTBA.

[TonrotoBneHHBI TMEpedYeHb OOBEKTOB HEIBMKUMOTO HMMYIIECTBA, HAXOMASIIUXCS B
MYHHUIMIAIBHON  COOCTBEHHOCTH, KOTOpbIE MOTYT OBITh TMEpelaHbl B apeHAy, C
COMPOBOJUTEIHHBIM MTUCHMOM, MOJMUCAHHBIM | JTaBOM MyHULIUITAIIBHOTO 0Opa30BaHUsl, BbIIACTCS
3asBUTENIO0 JIMYHO TMOJ POCHUCH JIMOO HAIpaBIAETCS 3asBUTEIIO0 MO IMOYTE B TEUCHHUE JABYX
paboumx JHE ¢ MOMEHTa MOJIMTMCAHUS U PETUCTPUPYETCs B 0a3e UCXOASIINX IOKYMEHTOB.

Pa3znen IV. @opMbl KOHTPOJISI 32 UCMIOJTHEHHUEM AIMUHUCTPATUBHOIO perjiaMeHTa

Texymuii KOHTPOJb 3a COOJIIOJIGHUEM IOCIIEeIOBATEILHOCTH JEHCTBUM, OIpeaeeHHbIX
aIMUHUCTPATUBHBIMU TPONEAYpaMH IO TMPEJOCTABICHUI0O MYHUIMNAIBHOM YCIyTH, U
NPUHATHEM pelIeHHH ocyuiecTBaseTcs [ TaBoii MyHUIIMIIaTBHOTO 00pa30BaHUs IyTEM:

- TIPOBEJICHUSI TPOBEPOK COOIIOJIEHUSI M HWCIOJIHEHHUS TOJOKEHUNW aJIMUHHUCTPATUBHOTO
periiaMeHTa, TpeOOBaHMI HOPMATHUBHBIX MTPaBOBBIX akTOB Poccuiickoit denepanum;

- paccMOTpeHHUs JIOKYMEHTOB, HEOOXOJUMBIX JUIsI TPEAOCTABICHHUS MYHHUIUTIAILHON
YCIIYTH.

B pe3synbrare ocymecTBICHUS TEKYLIErO0 KOHTPOJS MPUHUMAIOTCS MEPbI, HAIIPaBICHHbIE
Ha YCTpPAaHCHHE BBISBICHHBIX HAPYIICHUH U UMX MPUYUH, COOJIOJICHUE 3aKOHHOCTH TIpH
peanu3aiuy aIMUHUCTPATUBHBIX MPOIEAYD.

KoHTpoib 32 MOJHOTOM M Kaue€CTBOM MPEIOCTABICHUS MYHUIIUIIAIBHON YCIIYTH BKJIIOYAET
B ce0s mpoBeJeHHE MPOBEPOK, BBHISIBICHUE M YCTPAHCHHE HAPYIIEHUN TIpaB 3asBUTENCH,
paccMOTpeHHue, TMPUHATUE pELIEHUH M MOATOTOBKY OTBETOB Ha OOpalleHus, CoAepKalue
XKayo0bl HA penieHus, nercTBus (0e3eiicTBUE) TOJDKHOCTHBIX JTUI] A TMUHUCTPAIINH.

[TpoBepku MOTYT OBITH TUIAHOBBIE (OCYIIECTBIATHCS HAa OCHOBAaHUM TOJIOBBIX ILIAHOB
paboThl  AJIMHHHUCTpAIlMM HE MEHEE OJHOTO pa3a B roj) W BHEIJIAHOBBIE (110 KOHKPETHOMY
0OpallleHUIO 3asBUTEN).

[Ipu mpoBepke MOTyT paccMaTpUBaThCS BCE BOIPOCHI, CBA3AaHHBIE C MPEAOCTABICHUEM
MYHULUNAIBHON YCIyTU (KOMIUIEKCHBIE MPOBEPKH), WM OTIAEIbHBIE BOIPOCHl (TE€MAaTHYECKUE
MIPOBEPKH).

[lo pe3ynbTaTaM MNPOBENCHHBIX IPOBEPOK B CiIy4yae, BbIABJICHUS HApYLICHUH IpaB
3asiBUTENIEN OCYILECTBISETCS MPUBJICUEHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUU C
JNEUCTBYIOIIUM 3aKOHOJATEIBCTBOM.

JlomkHOCTHBIE JMLA AJMUHUCTPAlMM HECYT TIEPCOHANbHYIO OTBETCTBEHHOCTh 3a
penienus u nerictBus (6e3AecTBUE), TPUHUMAEMbIE B XO0JI€ TPEIOCTABICHUS MYHHIIUIIATIBHON
YCJIyTH, B COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

KoHTponb 3a mpenocTaBlI€eHHEM MYHHUIMNAIBHOM YCIYyTrH, B TOM YHCIE CO CTOPOHBI
TpaxaaH, WX OOBCIMHEHWNW W OpraHW3alMi OCYIIECTBISETCS IOCPEJICTBOM OTKPBITOCTH
NEeATEIbHOCTH  AJIMUHUCTpAlMU TMPU MNPETOCTABICHUU MYHHUIUMNAIBHON YCIYTH, MOJTY4YEHUS
MIOJTHOM, aKTyaJIbHOW M JJOCTOBEPHOU MH(GOPMAIIUU O TMOPSAIKE MPEIO0CTABICHUS] MYHUITUTIATTbHON
YCIYTH U BO3MOXHOCTH JIOCYIeOHOTO paccMOTpeHusi oOpamieHuid (5kamob) B mporecce
MOJIyYEHUS MYHULIMTIAIbHOU YCIYTH.



Paznen V docyneOHblii (BHecyaeOHbII) MOPSAA0K 005KAJTOBAHMS pPellieHUH U JeicTBH
(0e3meiicTBHA) OpraHa, Npea0CTABIAIONIET0 MyYHHIIUNIAJIbHbIE YCIYTH, 2 TAKKe
AOJIZKHOCTHBIX JIMIl OPraHa MeCTHOI'0 CAaMOYyNpaBJIeHH s

JocyneOHbIit (BHECYACOHBIN) MOPSIAOK 00KaTOBaHUS PEIICHUN U TelcTBUM (Oe31eicTBYS)
AJIMUHHCTpALlUM, MPEJOCTABISAIOMIEN  MYHULMNAIBHYIO  YCIOYTY, JOJDKHOCTHBIX  JIMI
AJIMUHUCTpAIIMK, NPEAOCTABIAIONINX MYHHUIUIAIBHYIO YCAYry, JIMOO MYHUIUMAIBHBIX
cnyxanux onpeaensercs dDenepanbHbiM 3akoHOM oT 27.07.2010 roma Ne 210-®d3 «O06
OpraHu3aluy NPeJOCTaBICHUS MyHUIIMNAIbHBIX 1 MYHUIIUIIATIBHBIX YCIYyT» U IPUHUMAEMBIMU B
COOTBETCTBUU C HUM MYHUILIMITAIIbHBIMU IPABOBBIMHU aKTAMH.

3asBUTENb BHOpaBe B J0CYIeOHOM (BHECYACOHOM) TMOpsAKEe O00XKaJloBaTh JEUCTBUS
(Oe3meiicTBHE) ¥ pEIICHUS, OCYIIECTBIsSeMble (NPUHATBIE) B  XOAE MPEIOCTABICHUS
MYHULUINAIBHON YCIYTH.

3asgBUTENM HMMEIOT MpaBO OOpaTUThCS C KajmoOod JuyHO (YCTHO) WM HaNpaBUTh
MUCbMEHHOE TPEIOKEHNE, 3asBIICHHE WIN KaloOy (nanee — muchbMeHHOe oOpatienue) [maBe
MYHHIMTIAIBHOTO 00pa30BaHUsl B TMOPSJAKE, YCTAHOBJICHHOM (eaepalbHbBIM M PErHOHAIBHBIM
3aKOHO/IATEJILCTBOM.

3asBUTENb MOXKET 00PATUTHCS C XKaloOO0M, B TOM YHCIIE B CICAYIOMIUX CIydasx:

HapylIEHHWE CpOKAa  pErucTpaluy  3asBICHUA  3aiBUTENS] O  IPEJOCTaBICHUU
MYHULUNAIBHON YCIYTH;

HapylIEHHUE CPOKa MPEIOCTABICHUS MYHUIIUIIAIBHON YCIYTH;

TpeOoBaHUE y 3aABUTEIIS IOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATUBHBIMH MPABOBBIMU
akramu Poccuiickori @enepauny, HOPMAaTUBHBIMH IIPABOBBIMM  aKTaMH Y IMYPTCKOH
PeciyOnuku, mpaBOBBIMH — aKTaMU AJIMUHUCTpAIlMM ~ MYHUIIUMAIBHOTO  O0pa30BaHUs
«Kurbaesckoe» J1sl IpeI0CTaBICHNS] MyHUITUTIATLHON YCIIYTH;

OTKa3 B MIPUEME JOKYMEHTOB, MPEIOCTABICHNE KOTOPHIX MPETYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepanuy, HOpMaTUBHBIMU IIPABOBBIMHU aAKTaAMHU Y AMYPTCKOU
PecyOnuku, mpaBOBHIMH  aKTamMu  AJMUHUCTpPAllMd  MYHUIMMIAIBHOTO  0Opa3oBaHUs
«KurbaeBckoey» AJis IPeOCTaBICHUS] MYHUIIUTIATLHOW YCIIYTH, Y 3asBUTEIIS;

OTKa3 B TMIPEAOCTABICHUM MYHULMIAIBHON YCIYrHM, €CIM OCHOBaHUS OTKa3a He
MpeAyCMOTPEHbl (PeAepalbHBIMU 3aKOHAMU W TPUHSATHIMH B COOTBETCTBHM C HHUMH WHBIMU
HOpPMAaTUBHBIMU TpaBOBbIMU akTamMu Poccuiickoit ®enepanun, Yamyprckoil PecnyOmukwy,
AJMUHUCTpAlUU MYHHUITUTIAIBHOTO 00pa3oBanus «KurbaeBckoey;

TpeOOBaHME C 3asBHUTENSl MPU MPEAOCTABICHUU MYHUIIMIAIBHONW YCIYrH IUIaThl, HE
NPENyCMOTPEHHOM  HOPMAaTHUBHBIMM  MpaBOBbIMM  akTamu  Poccuiickonn — ®enepauuu,
HOPMATUBHBIMU  TIPaBOBBIMH  aKTaMu YAMYPTCKoW PecrnyOnwku, mMpaBOBBIMH — aKTaMHu
AJIMUHUCTpAIIMA MYHUITUTIATBHOTO 00pazoBanus «KurbaeBckoey;

0TKa3 AJIMHUHHUCTpAllUM, NPEIOCTABIISIIONMIE MYHUIUNAIBHYIO YCIYTy, TOIKHOCTHOIO
auna  AJIMUHUCTpaIlMW, TMPEJOCTABISIONIETO MYHUIUMAIBHYIO YCIYTy, B HCIPABICHUH
JIOTTYIIEHHBIX OTEYaTOK U OIMUOOK B BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHHUIIUITAILHON
YCIIYTH JOKYMEHTaX JI00 HApYIICHHE YCTAHOBIEHHOTO CPOKA TAKUX MUCTIPABIICHUN.

Kanoba momaercst B mucbMeHHOM Gopme Ha OyMa)KHOM HOCHTENIC WJIM B JIEKTPOHHOU
¢dopme ['maBe MyHUIIMTIATBHOTO 00pa30BaHUS.

’KanoGa mokeT ObITh HampaBiieHa MO MOYTE, a TAKKE MOXKET ObITh MPUHATA TIPU JTUIHOM
npueme 3asButens. XKanobda qomkHa coAepKaTh:

- TOJHOE HAaMMEHOBAaHUE OpraHa, IPEJOCTABISAIOIIEr0 MYHULUNAIBHYIO YCIYTY,
baMuIHio, UMs, OTYECTBO JOJKHOCTHOTO JIMIIA, TUOO TOCYIapCTBEHHOTO CIY)KAIIEro, PEIICHUS
U ericTBus (0e31eiicTBHE) KOTOPBIX 00KATYIOTCS;



- (pamuuIo, UMsl, OTYECTBO (TOCIEIHEE — IPU HAIMYMH), CBEICHHUSI O MECTE JKUTEJIbCTBA
3asiBUTEINA — (PU3UYECKOTO JINIIA INOO0 HAMMEHOBAHKE, CBEJICHUS O MECTE HaXOXKICHUS 3asIBUTEIIS
— IOPUIUYECKOrO JIMIA, a Takke HOoMep (HoMmepa) KOHTakTHOro TtenedoHa, aapec (aapeca)
AJIEKTPOHHOU MOYTHI (IMIPU HAJIMYNK) U TIOYTOBBIA aJpec, IO KOTOPHIM JIOJDKEH OBITh HAIPaBJICH
OTBET 3asIBUTEIIO;

- CBeleHHs 00 OOXKalyeMBbIX pEIICHUSX U JACHCTBUAX (Oe3AeicTBUM) AIMUHHUCTPALINH,
JOJDKHOCTHOTO JIUI[a AIMUHUCTPALIUU TMO0 MYHUIIMTIATBHOTO CIYy’Kallero AJAMUHUCTPAIUN;

- JIOBOJIbI, HA OCHOBAHMHM KOTOPBIX 3asBUTEIh HE COTJIACE€H C pEIIeHHEM M ACHCTBHEM
(Oe3meiictBueM)  AIMHMHHCTpAlM¥,  JOJDKHOCTHOTO  JUIla  AJMUHUCTpanud  JHOO
MYHULUINAIBHOTO CIY’Kallero AJIMUHHUCTpAllMM. 3asBUTENIEM MOTYT OBITh MpEeACTaBICHBI
JOKYMEHTHI (IPU HAJIMYHUH ), TOATBEPIKIAIOIINE IOBOIBI 3aIBUTEIIS, JINOO WX KOTIHH.

[Ipu paccmoTpenun oOpalleHus 3asBUTEIb UMEET MPaBO 3HAKOMUTHCS C JJOKYMEHTaMU U
MaTepHuaiaMi, KacalollMMHUCS PACCMOTPEHHsS OOpallleHusi, €clii ATO HE 3aTparuBaeT IpaBa,
CBOOO/JIbI ¥ 3aKOHHBIC MHTEPECHI IPYTUX JIUI] U €CIIM B YKa3aHHBIX JOKYMEHTaX U MaTepualiax He
CONIEpPIKATCA  CBEJICHUS, COCTABISIIONIME TOCYNApPCTBEHHYIO WJIM HMHYIO  OXpaHSEMYIO
denepanbHBIM 3aKOHOM TalHY.

Kanoba, moctynuBmias B AJIMHHUCTpAIUIO, TMOJICKUT PACCMOTPEHUIO B TEUCHUE
MATHAAUATH pabodyux AHEH CcO JHS €€ perucTpanud, a B cliydae OOKaJoBaHUSI OTKasa
AJMUHUCTpallUd B TIpUE€ME JTOKYMEHTOB Y 3asBUTENS JIMOO B HCHPABICHUU JOMYIICHHBIX
OMEYaTOK U OIMOOK WM B CiIy4ae 00KaJIOBaHMS HAPYIICHHUS YCTAaHOBIEHHOTO CpPOKa TaKHX
WCIIPaBIICHUN — B TEUEHHUE MATH pabOunX JHEH CO IHS €€ PerucTpaIuu.

[Io pesympraTaM paccMOTpeHUsi >kajioObl [7aBa MyHUIMIATBLHOTO OOpa3oBaHUs
MPUHUMAETCS OHO U3 CIEAYIOIIUX PelIeHH:

1) 006 ynoBneTBOpeHUH KajloObl, B TOM 4YHcCJie B (pOpME€ OTMEHBI NMPUHATOTO pELIEHUS,
WCTIPABJICHUS JTOMYIMIEHHBIX AJIMUHUCTpPAIMCH ONEYATOK W OMMOOK B BBIJAHHBIX B PE3yJIbTATE
MPEIOCTABICHHUS] MYHUIIUTIAILHOU YCIIYTH TOKYMEHTAX;

2) 06 0TKa3e B yAOBIETBOPEHUH KATOOBI.

He no3anee aHs, cneayroniero 3a JHEM MPUHSTHUS PEIICHUS 00 YIOBICTBOPEHUH >KalOObI
WIN OTKa3e B YJIOBJICTBOPEHUHU KAIOOBI, 3asBUTENIO0 B MHUCHbMEHHOW (OpMe M MO KEIaHUIO
3asiBUTENIST B DJIEKTPOHHOW (opMe HampaBiseTcss MOTHBHUPOBAHHBIA OTBET O pe3ylibTaTrax
PacCMOTpPEHUS KATOOHI.

Kanoba cunraeTcst pa3pelieHHON, €ClId paCCMOTPEHBI BCE TTOCTaBJIECHHBIE B HEH BOMPOCHI,
OPUHATHL HEOOXOJMMBIE MEPbl M JaH OTBET (B Mpejenax KOMIETCHIIUHU) IO CYIIECTBY
MOCTaBJIEHHBIX BOIPOCOB.



Ipuioxenne Ne 1

K aJIMMHHCTPATUBHOMY perjiaMeHTy

MYHUIIUNIATbHOI ycayru «IIpegocraBiienne undopmanun
00 00beKTaX HEBUKHUMOT0 MMYIIIECTBA, HAXOASAIIMXCS B
MYHHUIIHNIAJIbHOI COOCTBEHHOCTH, KOTOPbIEe

MOTYT OBITH MepeaHbl B ApPEHIY>

(®UO pykoBoIUTENSI OPraHa MECTHOTO
caMOYIIpaBJICHHUSI,

OKa3bIBAIOIIET0 MYHUIIUTAIBHYIO YCIIYTY)

(D®UO 3asiBuTENS, HANMEHOBAHHUE IOPUINIECKOTO
auua, aapec,

KOHTAKTHBIHN TeJIePOH)

3ASIBJIEHUE
0 MpeaoCcTaBJIeHNH HH(PoPpMANH 00 00beKTaX HeIBH:KMMOT0 HMYIIIeCTBA,
HAXOSIIMXCS B MyYHUIIUTIAJIbHO# COOCTBEHHOCTH, KOTOPbIEe MOT'YT ObITh NepelaHbl B
apeHy

[Tpomy mpenoctaBuTh MH(GOPMALMIO 00 MMYIIECTBE, HAXOIAIIEMCS B MYHHUIMIAIbHON
COOCTBEHHOCTH U MpEeHA3HAYEHHOM ISl CAAYU B apeHY:
- OpPHEHTHUPOBOYHOE MECTO pACIOJOKEHUS OOBEKTa HEABIKUMOCTU (paiioH Topoaa)

(ecnu 3asBUTEINIO U3BECTHO);

- OPUEHTHUPOBOYHAS IUIOLIAAb OOBEKTAa HEJIBHKHUMOCTH: (kB.M.) (ecnm
3asIBUTEIIIO U3BECTHO);
- MpenoiaracMoe 1eJIeBOe HCIOJIb30BaHHE o0BbeKTa HEJIBYKUMOCTH

(ecyu 3asBUTEINIO U3BECTHO).

Wudopmariuio npoiry npeaocTaBuTh (HYKHOE MTOAUYEPKHYTh):

MIOYTOBBIM OTIPABJICHUEM 10 aJPeCy:

TI0 SJICKTPOHHOMY aJIpecy:

P JIAYHOM OOpAIICHUH B OT/IC]I OpraHa MECTHOTO CaMOYIPABIICHHUS.

O TOTOBHOCTH Pe3yJIbTaTOB MPEJOCTABICHUS MYHUIIUIIAIBLHON YCIyTH MOy COOOIIUTH
1o TenedoHy:




/

(moamuce, ®UO 3asBuTens)



