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NMPABWUJIA BHYTPEHHEIO TPYOQOBOI'O PACIMOPALOKA
AaomuHunctpaumm MO «CeBepHoe»

|. O0mume moJ10keHust

1.1. Hacrosimuue IIpaBuna BHyTpeHHEro TpynoBoro pacnopsaika (naiee — [IpaBuna) 1eldcTByOT
Hapsany ¢ TpynoBeIM KojaekcoM P®, MHBIMM aKTamMu TPyIOBOTIO 3aKOHOAATENIBCTBA, JIOKAJIbHBIMU
HOPMAaTUBHBIMU AKTaMH.

1.2. Hacrosimue [lpaBuna onpenensitoT BHyTPEHHUIN TPYAOBOH pacropsioK B AIMUHUCTPALUN
MO «CeBepHoe» (nanee — AIMUHHUCTpaLKA), IOPSIOK IpUeMa U yBOJIbHEHUS PaOOTHUKOB, OCHOBHBIE
obsi3anHOCTH PaboTHrKOB 1 PaboTonarens, pexxuM pabouero BpeMeHHU U €ro UCIOJIb30BaHUE, a TAKKE
MepBI IOOIIPEHNUS U OTBETCTBEHHOCTD 3@ HAPYILLIEHUE TPYIOBOM IUCLUIUIMHEI, @ TAK)KE HHBIE BOIIPOCHI
pEeryJIvpoBaHMsl TPYJOBBIX OTHOLUIEHUH B AJIMUHUCTPALIUH.

PaGoTHuk - ¢Qu3uueckoe MO, BCTYNUBIIEE B TPYAOBble oTHoWeHUs ¢ Paboronarenem Ha
OCHOBAHUU TPYJIOBOI'0 JIOTOBOPA U HA MHBIX OCHOBAHUSAX, IpeaycMoTpeHHbIX cT.16 TK P®.

1.3. Hacrosmue IlpaBuna BBOAATCS B AIMUHUCTPALIMU C LIEJIBIO YKPEIUIEHHUs JHUCLUIUIMHbI
TpyZAa, YCTAaHOBJICHHUS TPYJOBOTO pacmopsnaka, 3(p(eKTuBHON opraHu3amuy TPyAa, parHoOHAILHOTO
UCIOJIb30BaHUS paboyero BpeMeHH, 00eCeyeH s BBICOKOIO KayecTBa U MPOU3BOIUTEIBLHOCTH TpyJa
PaboTHHKOB A IMUHUCTpAIIH.

JucuunianHa Tpyaa - o0s3aTensHoe 11 Becex PabGoTHHMKOB coOmonenue IlpaBmil, a Taxoke
CO3HATEIIFHOE, OTBETCTBEHHOE, MHUIIMATUBHOE OTHOIIIEHHE K CBOEH paboTe, o0ecrieyeHne ee BBICOKOTO
KauecTBa, IPOU3BOJUTEIIBHOE MHCIIONb30BaHME pabouero BpeMeHHU. TpynoBas JAHMCLUILIMHA
obecreynBaeTcsi CO3/laHMEM HEOOXOAMMBIX OPraHU3alMOHHBIX M HSKOHOMHYECKUX YCIOBHH IJIs
HOPMaJbHOW BBICOKOIIPOU3BOIUTENBHON pabOThl, CO3HATEIBHBIM OTHOLIEHUEM K TPYAY, METOAaMH
yOeXIeHHsI, BOCTIMTAHUs, a TaKXkKe MOOLIpeHreM 3a 100pocoBecTHbIN Tpya. K HapymuTensm TpynoBoi
JUCHUIUIMHBI TPUMEHSFOTCSI MEPBI JUCIUILIMHAPHOTO M 00IIECTBEHHOTO BO3/IEHCTBHUS.

1.4. Hacrosume IlpaBuna ycrtaHaBIuBarOT B3aMMHBIE MpaBa W o0si3aHHOCTH PaboTomarens u
PaboTtHuka, a TakKe OTBETCTBEHHOCTh 3a UX COOJIOJICHUE U UCTIOJTHEHHE.

1.5. TpynoBbsle 00s13aHHOCTH U IpaBa PaGOTHMKA KOHKPETU3UPYIOTCS B TPYJOBBIX JAOrOBOpax,
JOJDKHOCTHBIX MHCTPYKIUSAX.

I1. lopsinok npuema u yBoJibHeHUs] pAa0OTHHKOB
2.1. PabGotonarenb, pyKOBOJCTBYSCh MPHUHLUIIOM I0J00pa KaApoB MO JEJIOBBIM KayecTBaM,
BIIpaB€ BHIOpAaTh M3 4YHCIA KaHAWJATOB, MPETEHAYIOIIMX HAa BAKaHTHYIO JIOJDKHOCTb, Haubojee
MOJXOASAIIEr0 MO KBAJU(PHUKAIMKU U ONBITY PAabOThl CIEUUATUCTA, UCHONb3Yys MpodecCHOHAIbHbIE
MeTOBI TToAdOpa.
2.2. Kangunat Ha BakaHTHYIO JOJDKHOCTh B AJIMUHHCTpAllMM MPOXOJUT OLICHOYHOE
cobeceloBaHuE B OTAEJE KAaJpOB U Yy TJIaBbl A IMUHUCTPALIUH.
2.3. IlpaBom mnpuemMa u YyBOJbHeHUS PaOoTHukOB oOsagaer r1aBa AJMHUHUCTpAIHH,
NeMCTBYIONMI HA OCHOBAaHUM Y CTaBa MyHUIIUTIANBHOTO 00Opa3oBaHus «CeBepHOe».
2.4. Ilpuem Ha paboTy B AJMUHHUCTpAIMIO TPOU3BOAMTCS HAa OCHOBAHHUU 3aKIFOYEHHOTO
TPYJOBOIO JOrOBOpA.
2.5. Ilpu 3aKIII0YeHUH TPYAOBOTO JIOTOBOpA JIMIO, MOCTYyIaoIiee Ha padoTy, COrIacHo CT.65
TK P® npensssnser Pabotogarento:
— TAacnopT, WIK HHOM TOKYMEHT, yIOCTOBEPSIOLINI JTUYHOCTb;
— TpPYIOBYIO KHHUXKKY, 33 HCKIIOYEHHEM CIy4yaeB, KOrja TPYyIOBOW JOTOBOP 3aKJO4aeTcs
BIlepBbIe WK PabOTHUK MOCTymaeT Ha paboTy Ha YCIOBUSIX COBMECTHTEIHCTBA;
—  CTPaxoBOE CBUJETEIBCTBO FOCYIaPCTBEHHOI'O IEHCHOHHOTO CTPAXOBAHUS;
— JIOKYMEHTBI BOMHCKOTO Yy4eTa — JJIsi BOCHHOOOSI3aHHBIX W JIUII, MOJUICKAIIUX MPHU3BIBY Ha

BOCHHYIO CITYXKOY;



— JOKyMeHT 00 o0pa3oBaHUM, O KBIM(HUKAIMHM WIM HAIMYUUA CHEIHUATIbHBIX 3HAHUH — TpU
MOCTYIUUIEHUU Ha paboTy, TPEOYIOUIYI0 CIELUaIbHBIX 3HAHUN WM CIIENUATIbHON TOATOTOBKH;

— CBUJCTENBCTBO 00 UACHTU(PHUKAIMOHHOM HAJOTOBOM HOMEpE IIOCTAaHOBKM Ha Y4YeT B
HAJIOTOBOM OpraHe 110 MECTY )KUTEJIbCTBA;

— 2 ¢ororpaduu pazmepom 3x4 cMm;

—  3allOJIHEHHYIO aHKETy IepPCOHaJIa, yCTAHOBJIEHHOIO B A IMUHHMCTPALUU 00pa3La;

— Jpyrue JOKYMEHTHI COTJIacHO TPeOOBAHUSAM JICHCTBYIOLIETO 3aKOHOAATEIbCTBA PO.

2.6. Ilpuem Ha paboOTy OCYILIECTBISETCA HA OCHOBAaHUM TPYJIOBOI'O JIOTOBOPA, 3aKJIFOUYEHHOIO B
MUCHMEHHOM (popme, 1 ohopMIIIeTCs] pacOPSHKEHUEM TIIaBbl AJIMUHUCTPAIIMH, KOTOPBIN OOBSIBIISETCS
PaboTHuUKY noj pacnucKky B 3-IHEBHBIH CPOK CO JHs MOANUCAHMS TpPyLOBOro Jorosopa. llepBiii
9K3EMILIAP TPYIOBOIO JOrOBOpa BbIAAETCS Ha PykH PabOTHHMKY, BTOPOM SK3EMIUISIp XpaHUTCS B
JIMYHOM JeIe.

[Ipu 3akiatoyeHUM TPYLOBOTO JOroBOpa BIIEPBBIE TpyJIOBasi KHIKKA M CTPaxoBOE
CBHJIETEJILCTBO IT'OCYJAPCTBEHHOT'O IEHCUOHHOTO CTpaxoBaHus opopmirsitorcs Paboronarenem.

2.7. llpu noctyrernn PaboTHUKA HAa pabOTy WK MIEPEBOJIE €r0 B YCTAHOBICHHOM MOPSAKE Ha
Ipyryo padoty Paboromarens 006s3aH:

— o0o3HaKoMHUTb PaboTHHMKa Cc MOpy4eHHOH paboTOH, YCIOBHUAMU U OIUIATOW TpyZAa, Pa3bsCHUTh
PabGoTHUKy 1paBa M OOSI3aHHOCTH B COOTBETCTBMM C IIOJIO)KEHHEM, B KOTOpPOM Oyzaer
OCYILECTBISATh CBOI JEATENbHOCTh PaOOTHUK, [OMKHOCTHOM HWHCTPYKIIMENM U HHBIMU
BHYTPEHHUMHU JIOKYMEHTAMU;

— o3HakoMuTb c [IpaBuiaMu U HMHBIMU JIOKQJIbHBIMM HOPMATUBHBIMHM aKTaMH, HUMEIOLIMMHU
OTHOILIEHHE K TPYA0BOH QyHKIMN PaboTHuKa;

— TNPOMHCTPYKTHUPOBaTh IO IpaBUJIaM TEXHUKH 0€30macHOCTH Ha pabodyeM MecTe,
IIPOTHBOINOXKAPHOW OE30IIaCHOCTU U OXpaHe TPYyHa;

—  IpexynpenuTh 00 005S3aHHOCTH MO0 COXPAHEHUIO CBEIEHHUH, COCTABIISIOMINX CITY)KEOHYIO TailfHy
AJMUHUCTpAMH, U 00 OTBETCTBEHHOCTH 3a MX pa3IJIallleHUue UM Nepegady JpyruM JIMam.
2.8. B memsax mpoBepku cooTBeTCTBUS PaboTHHMKa mopydaemoil paboTe NpH 3aKIOYeHHH

TPYAOBOI'O JOrOBOpa YCTaHABIMBAETCS MCIIBITATENIbHBIM CPOK O TpeX MecsleB (KpoMe Cllydyaes,
OTIpe/IeNICHHBIX JEUCTBYIOIINM 3aKOHOAATEILCTBOM).

2.9. Pe3ynpTaThl WCHBITAaHHWS W OTHOLIEHHS CTOPOH II0 HCTEUEHUWH  CpPOKAa MCIBITAaHUS
perynupyrotcs nojgoxeHusmu cT. 71 TK P® u ycnoBusimMu TpyaoBoOro 10roopa.

2.10. C nuuamMu, 3aHUMAIOIIUMU JTOJKHOCTH WJIM BBIIOJIHSIOIMMH paOoThl, HEMOCPEACTBEHHO
CBSI3aHHBIE C 00CITYKUBAaHUEM MJIM MCIOJIb30BAaHUEM BBEPEHHBIX UM JICHEKHBIX IEHHOCTEH MM MHOTO
MMYILECTBA, 3aKI0YaeTCs JOTOBOP MaTEpUaAIbHON OTBETCTBEHHOCTH.

2.11. Bo3MoOXHOCTb paOOTHI 10 COBMECTHTENLCTBY BHE AJMMHHUCTpAllMM OTOBapHUBAETCs MpU
o(opMIIeHUN TPYIOBBIX OTHOILIEHUH.

2.12. TlpekpamieHue TPYIAOBOTO JOTOBOPpA MOXKET HMETh MECTO TOJIBKO Ha OCHOBAaHUHU,
IIPEyCMOTPEHHBIM TPYIOBBIM 3aKOHOJATENBCTBOM, & UMEHHO:

1) cornamenue cropoH (ct.78 TK PD);

2) ucteueHue cpoka TpyaoBoro aorosopa (1.2 ct.58 TK P®), 3a uckiatoueHuem ciryyaeB, Korjaa
TPYJOBbIE OTHOIIEHUS (AKTUYECKU MPOJOJDKAIOTCA, M HU OJHA M3 CTOPOH HE moTpeboBaia HX
IIPEKPALLEHUS;

3) pacTopkeHue TpyA0BOTro JoroBopa o uHumatuee Padotauka (ct.80 TK Pd);

4) pacTtopkeHue TPyAOBOTO J0oroBopa no nannuatuse Padoronarens (ct.81 TK PD);

5) nepeBox PabGorHuka mo ero mnpochbe WM € €ro coriacus Ha padoTy K JApyromy
paboToaTelnto WK NepeBo]l Ha BEIOOPHYIO paboTy (IOKHOCTS);

6) oTka3 PaboTHHKA OT MPOJOJKEHHST PabOTHI B CBS3W CO CMEHOM COOCTBEHHHKA MMYIIECTBA
OpraHu3anuy, W3MEHEHHEM IOJBEJOMCTBEHHOCTH (moauuHeHHocTH) Opranuzamuu aubo ee
peopranuzarnueit (ct.75 TK PO);

7) oTka3z PaboTHHKa OT MPOJOIKEHUsT pabOThI B CBA3HM C U3MEHEHUEM CYILECTBEHHBIX YCIOBUI
TpynoBoro gorosopa (ct.73 TK PD);

8) orka3 PaboTHHMKa OT mepeBoja Ha Jpyryi padoTy BCIEACTBUE COCTOSIHUS 370POBbS B
COOTBETCTBUH C MEAUIIMHCKUM 3akitoueHueM (4.2 ct.72 TK P®D);

9) oTka3z PaboTHHKaA OT TIepeBO/Ia B CBSI3M ¢ NepemMenieHneM PaboTomarens B Apyryr0 MECTHOCTh
(4.1 c1.72 TK PD);

10) oGcTosiTenbCTBA, HE 3aBHUCSIIHE OT BOIM CTOPOH (cT.83 TK PD);



11) wnapymenue ycraHoBieHHbIX TK P® wiam uHBIM QenepaabHbIM 3aKOHOM IPaBHI
3aKJIIOYEHUs TPYJIOBOIO JOrOBOpa, €CIM 3TO HApYLUICHHE HCKIIOYAeT BO3MOXKHOCTb IPOJOJIKEHHUS
pabotsl (c1.84 TK PD).

TpymoBoit 1OroBop MOKET ObITh IPEKPAIICH | 10 JPYTUM OCHOBAHUSM, NTpeaycMOTpeHHBIM TK
PO.

2.13. IlpekpaiieHue TpyZOBOIO JOrOBOpPAa MOKET HMMETh MECTO TOJBKO IO OCHOBaHMSIM,
IIPEyCMOTPEHHBIM JIEHCTBYIOIIMM 3aKOHOAATEILCTBOM.

2.14. JInem yBosibHeHHs PaboTHMKA SBIISIETCS TIOCJICTHUN JIEHb €r0 PabOoThl B AIMHUHHUCTPAIIHH,
a B cilydae IIpelocTaBlieHUs PaOOTHMKY HEUCIIOIb30BaHHOTO OTIYCKA C ITOCJIEAYIOIUM YBOJIbHEHUEM
JTHEM YBOJIbHEHUS CUMTAETCSI TOCIEAHUHN IeHb OTITYCKa.

2.15. IlpekpamieHue TPyJOBOrOo  JoroBopa  O(OPMISIETCS  pPaCHOpPSHKEHHUEM  TJIaBbI
AJIMUHUCTpALIH.

2.16. B nenp yBombHeHus Paboronmarens o00si3aH BbIaTh PaOOTHHKY TPYIOBYIO KHIDKKY U
BBIIUIATUTh €My BCE CYMMBbI, IpuuuTaromuecs or Paboronarens. 3amucu o NpUYMHAX YBOJIBHEHUS B
TPYAOBYIO KHIKKY JOJDKHBI TIPOH3BOIUTHCS B TOYHOM COOTBETCTBUU C JICHCTBYIOIIUM
3aKOHOJATEIbCTBOM M CO CCBUJIKOM Ha COOTBETCTBHM C JEHCTBYIOIIMM 3aKOHOJATEILCTBOM U CO
CCBUIKOM Ha COOTBETCTBYIOIIYIO CTaThlO, ITYHKT 3aKOHA.

B ciyuae ecnu B ieHb yBoJIbHEHUs1 PaO0OTHHKA BbIIaTh TPYAOBYIO KHMKKY HEBO3MOKHO, TO EMY
HaIpaBJIAETCS YBEIOMIIEHHE O HEOOXOAUMOCTH SIBUTHCS 32 TPYAOBOM KHMKKOM JINOO JaTh coryiacue Ha
OTIpaBJICHUE TPYAOBOM KHIKKM 1o noure. Co 1HS HampaBieHUs yBefomieHus Paboronarens
0CBOOOKIAETCA OT OTBETCTBEHHOCTH 32 33JI€P’KKY BbIIaYM TPYJIOBONW KHUKKH.

2.17. CpouHblii TpyAOBOM JOrOBOp pacTOpraercs ¢ MCTEUYCHHEM CpOKa ero JIeHCTBUA, O ueM
PaboTHHK nOMmKEeH OBITh MpeaynpexaeH B NMHCbMEHHOH ¢GopMe HE MeHee 4eM 3a 3 JHS 10 €ro
YBOJIbHEHHUS.

2.18. TpymoBoii 1OroBOp, 3aKJIIOYCHHBIH HA BpPEMs BBIMOJHEHHS ONPEACICHHON paboTHl,
pacropraercs 1o 3aBepIIeHUH 3TOH padoTHI.

2.19. Ilpu yBonpHeHnH PaOOTHUK BO3BpaIaeT nepenanubie emy Paboromarenem TOKyMEHTHI U
MHBbIE TOBApHO-MaTe€pHaJbHbIE LEHHOCTH, a TAKXK€ JOKYMEHTbI, 00pa30BaBIIMECS HPU HCIIOJHEHUU
PabGoTHHUKOM TpyAOBBIX PYHKIUH.

I11. OCHOBHBIE ITPABA U OBSI3AHHOCTHU PABOTHHUKOB

3.1. PaGoTHNK HMeeT NPaBo Ha!

3.1.1. [IpenocraBnenue paboThl, 00YCIOBIECHHON TPYAOBBIM TOTOBOPOM;

3.1.2. PabGoyee MecTO, COOTBETCTBYIOIEE YCIOBHUAM, MPEITyCMOTPEHHBIM TOCYIapCTBEHHBIMU
CTaHJapTaMU AJIMUHUCTpALMU U 0€3011aCHOCTHU TPY/a;

3.1.3. CBOEBpeMEHHYIO M B MOJHOM 00BbEME BBIIUIATY 3apabOTHOM IUIaThl B COOTBETCTBHHU CO
CBOEH KBaJIM(PUKAIMEH, CII0KHOCTHIO TPY/Ia, KOJTUYECTBOM M KaU€CTBOM BBIIOJIHEHHOM paboThI;

3.1.4. Otapix, oOecrieunBaeMblil YCTaHOBIEHUEM HOPMAJIbHON MPOAOIDKUTEIBHOCTH pabouero
BPEMEHH, COKpPALIEHHOI0 pabouero BpeMEHU AJIs OTAENbHBIX Npodeccuil U KaTreropuil paboTHHUKOB,
NIPEJIOCTABIEHUEM €KEHE/IENbHBIX BBIXOAHBIX JHEH, Hepabouux Mpa3THUYHBIX JHEH, OMJIauMBaeMbIX
€XKETrOHBIX OTITYCKOB;

3.1.5. 3ammry CBOMX TpYIOBBIX IIpaB, CBOOOJ W 3aKOHHBIX HMHTEPECOB BCEMH, HE
3anpenieHHbIMI 3aKOHOM CIIoco0amu;

3.1.6. O6s13aTenbHOE COIMAIBHOE CTPaxXOBaHHWE OT HECYACTHBIX CIy4aeB Ha MPOU3BOJACTBE U
npodeccnoHanbHbIX 3a00J€BaHUI B COOTBETCTBUH C (eZiepaibHbIM 3aKOHOM;

3.1.7. Ha oxpany Tpyza;

3.1.8. IlpodeccronanbHy 0 MOATOTOBKY, MEPETOATOTOBKY M TOBBIIICHUE CBOCH KBaTH(UKAITUH
B COOTBETCTBUM C JCHCTBYIOIIUM 3aKOHOJATEIbCTBOM U B TMOPSAKE, YCTAHOBIEHHOM B
AJIMUHUCTpALINH;

3.1.9. PaszpemieHne HMHIUBUAYAJIbHBIX M KOJUIEKTUBHBIX TPYIOBBIX CIOPOB B TOPSIKE,
YCTaHOBJICHHOM JICHCTBYIOIIMM 3aKOHOIATE€IIHCTBOM M BHYTPCHHUMH JIOKYMEHTaMU A IMHHUCTPAIHH;

3.1.10. PaGoTHuk Taxxe UMeeT Apyrue npasa, npeaycMorperusie TK PO.

3.2. PaGoTHUK 00513aH:

3.2.1. JloOpocoBeCTHO W B CTPOIOM COOTBETCTBHM C HOpPMaMH JIEHCTBYIOIIETO
3aKOHOJATENIbCTBA M BHYTPEHHHUMM JOKYMEHTaMH AJIMUHHUCTpPAllMUd HCIOJHATH CBOU TPYIOBBIE
00513aHHOCTH, BO3JIOXKEHHbIE Ha HEro TPYAOBBIM JIOTOBOPOM, JIOJDKHOCTHOM HMHCTpyKLUEH,
MIOJIOKEHUEM, PYKOBOJICTBYSACh HHTEpecaMu AJIMUHUCTPAIINY;



3.2.2. KayecTBEHHO U B CpPOK BBINOJHATH CIYyXeOHBbIE 3aJaHus U TOpyYeHUus, paboTars Hax
MOBBILIEHHUEM CBOET0 MPO(heCCHOHATBLHOTO YPOBHS;

3.2.3. B obuiennu Koiieramu, a Takke ¢ MOCETUTENIMH AJIMUHUCTpAlUU JIEMOHCTPHPOBATH
JOCTOMHYIO KYJIbTYpY TMOBEICHHS, MPUICPKUBATHCS YBAKUTEIBHOIO TOHA M COOJIIOATh B3aMMHYIO
BEXIIMBOCTB; HE JIOMYCKATh CO CBOEH CTOPOHBI ICHCTBHIA U BHICKA3bIBAHUMN, CIOCOOHBIX HAHECTH YPOH
4YeCTH, JOCTOMHCTBY U JICJIOBOI penyTaluu APyroro Juia;

3.2.4. llonnepXuBaTh YUCTOTY U MOPSAIOK HA CBOEM paboyeM MeCTe, B CIYKEOHBIX M JIPYTUX
MOMEIIEHUAX, COOJII0/IaTh YCTAHOBJICHHBIM MOPSAJOK XpaHEHUS JOKYMEHTOB M MaTepUalbHBIX
IIEHHOCTEH;

3.2.5. DddeKTUBHO HCIOIL30BaTh IMEPCOHAIBHBIA KOMITBIOTEP, OPITEXHUKY H JIPYroe
o0opynoBaHue, U PaIlOHATHLHO PACXO0I0BATh MAaTEPUAIBI M SHEPTHUIO, APYTrUe MaTepUATbHBIE PECYPCHI;

3.2.6. CoOmomaTh HOPMBI, TIpaBWIa ©W HMHCTPYKIHMH 10 OXpaHe Tpyaa, IIpaBuiIa
MIPOTUBOIOXKAPHOM 0€30MaCHOCTH;

3.2.7. He ucnosib30BaTh Il BHICTYIICHUN U MyOIMKAIMA B CPEICTBAX MacCOBOM MHGOPMAITIH
kak B Poccum, Tak u 3a pyOexkOM CBEACHHIA, TOIYYCHHBIX B CHIIy CIYXEOHOTO ITOJOXKECHUS,
OTpeCNIEHHBIX PYKOBOJACTBOM AIMHHHCTpAllMM M 3aKOHOJATENbCTBOM P® ciyxeOHOI TaiiHBbl,
pacnpocTpaHeHHe KOTOPBIX MOXKET HaHEeCTU Bpel AIMUHUCTpaIK, ee PaboTHHUKAM U TOCETUTEIISIM;

3.2.8. Cobmonate HacTosimue [IpaBuia;

3.2.9. Cobmrogath TPYIOBYIO AWCIMIUIAHY, T.€. TOMYUHATHCS B MPOILECCe TPYIOBOM
NeSITeIbHOCTH MPaBUJIaM MTOBEJACHUS, YCTAHOBICHHBIM B AJMUHHUCTPAIIUN B COOTBETCTBUHU C TPYAOBBIM
3aKOHOAATEIbCTBOM, COOIIOATh YCTAHOBICHHBIN PEXUM pabOyero BpeMeHH;

3.2.10. IIpuauMath Mepbl K HEMEAJIEHHOMY YCTPaHEHHIO PUYHH U YCIOBUH, MPEMSATCTBYIOLINX
WIM 3aTPYJHSIONIMX HOPMAJIBHOE BBIMIOJIHEHUE TPYIOBOM (YHKIMH, HE3aMEIIUTEIBHO COOOIIaTh
PaGoromarento uam HEMOCPEICTBEHHOMY HAYAIbHHUKY O CUTYalluH, MPEACTABISIONIEH yrpo3y KU3HU U
3I0POBBIO JIFOJIEH, COXPAaHHOCTH UMYIIECTBA ATMUHUCTPAIIUH;

3.2.11. Bo3memare NPUYMHEHHBIM 1O €ro BUHE HWMYLIECTBEHHBIM Bpea AJIMHUHUCTpAlUU B
MOPSIIKE U pazMepax, MPeayCMOTPEHHBIX ACHCTBYIOIINM 3aKOHOIATEIHCTBOM;

3.2.12. CobmtoaTh YCTaHOBIECHHBIM TOPSAIOK XPAaHEHUS MAaTEpUANbHBIX IIEHHOCTEH U
JIOKYMEHTOB;

3.2.13. B cinydyae BpeMEHHON HETPYAOCIOCOOHOCTH B TMEPBBIM JEHb CBOEr0 OTCYTCTBHUS Ha
pabote MHGOPMHUPOBATH HEMOCPEICTBEHHOTO0 HAYaJlbHUKA WM JIUIO, €r0 3aMeIalolee, O CBOEH
00J€e3HM M OTKPBITUM JHCTKa HeTpynocrnocoOHocTu. [locnme cBoero BBI3NOPOBIEHUS TPU SBKE Ha
paboTy MpEeNCTaBUTh  MOJJIUHHBIA JIMCTOK HETPYIOCIOCOOHOCTH, TOATBEPKAAOIMINN NPUINHY
OTCYTCTBHUSI B YCTAHOBJIEHHOM TOPSJIKE.

IV. OCHOBHBIE ITPABA U OBA3AHHOCTHU PABOTOJATEJIA

4.1. PaboTonarte/ib UMeeT MPaBO:

4.1.1. 3akmro4yaTh, U3MEHATH U PACTOPraTh TPYAOBBIE TOTOBOPHI ¢ PAOOTHHKOM B MOpPSAKE U Ha
YCIIOBHSIX, YCTAHOBJIGHHBIX JICHCTBYIOIIMM 3aKOHOJATEIhCTBOM M BHYTPEHHHUMH JOKYMEHTaMHU
AJIMUHUCTpALINH;

4.1.2. TpeboBath oT PaboTHHKa HaJJIeKAIIETO UCIIOTHEHUSI UM YCIOBHI TPYIOBOTO J0T0BODA,
Hactosmux [Ipasun;

4.1.3. Tloompste PaboTHHKA 32 10OpOCOBECTHBIN, 2h(DEKTUBHBIN TPY/, coracHo [lonoxenuto;

4.1.4. TlpuBnekats Pa0GoTHHMKA K IUCHUIUIMHAPHOW M MAaTepPUAIbHON OTBETCTBEHHOCTH B
MOpPSI/IKE, YCTAaHOBJICHHOM HAcTOSIMMU [IpaBuiiaMu, NeiCTBYIOINM 3aKOHOAATEIbCTBOM;

4.1.5. IIpoBOANTH aTTECTALIMIO IEPCOHANA B COOTBETCTBUH C TIOJ0KEHHUEM 00 aTTECTalHH.

4.2. PagoTonaresn 00s13aH:

4.2.1. Cobmoats 3akoHO1aTENHCTBO PD 0 Tpyse;

4.2.2. ObecneynTh TOCyIapCTBEHHOE COIMAIbHOE CTPaxOBaHHE BceX PaOOTHHMKOB U BBIILIATY
COLIMAJIBHBIX JIBIOT, MPEYCMOTPEHHBIX JACHCTBYIOIINM 3aKOHOIaTENHCTBOM PD;

4.2.3. [IpenocraBnsate PaboTHUKY paboTy, 00YCIOBIECHHYIO TPYJAOBBIM JOTOBOPOM;

4.2.4. TlpaBuibHO OPraHU30BLIBaThH Tpya PaboTHHKA Ha 3aKperjieHHOM 3a HUM pabodeM Mecre,
obecrieurBast HEOOXOMMBIMH NPUHAUICKHOCTSIMUA U OPITEXHHUKOM, CO3/1aBast 37J0pOBbIEC U Oe30IacHbIe
YCIIOBUS TPYJa, COOTBETCTBYIOIIKE MpaBUiIaM 0 OXpaHe Tpy/Ja (TeXHUKe 0e3011aCHOCTH, CAaHUTAPHBIM
HOpMaM, MPOTHBOIIOKAPHBIM MTPABHUIIAM);

4.2.5. Cobmronath OTOBOPEHHBIE B TPYJIOBOM JIOTOBOPE YCIIOBUS OILJIATHI TPY/a, BHITIAYUBATH
PaboTHukam 3apabOTHYIO IJIaTy B YCTaHOBIICHHBIE CPOKH;



4.2.6. CnocobctBoBarh Pa0oTHWKaM B TOBBINIEHUA WMH CBOCH  KBalU(UKAIINH,
COBEpIICHCTBOBAHUHU MPO(ECCUOHATLHBIX HABBIKOB;

4.2.7. OcymecTBIiATh OPraHU3aTOPCKYIO, SKOHOMHUYECKYI0 paboTy, HampaBIeHHYIO Ha
yCTpaHEHHE MOTephb pabodero BpeMeHu, GOPMUPOBAHKE CTAOUITLHOTO KOJIJICKTHBA,

4.2.8. UcionHATh MHBIE 005S3aHHOCTH, MPETYCMOTPEHHBIE JACHCTBYIOIIMM 3aKOHOAATEIbCTBOM
P® o tpyne.

V. PABOUYEE BPEMS U BPEMS OT/ABIXA

5.1. PaGouee Bpems.

5.1.1. B COOTBETCTBUU C NEUCTBYIOIIMM 3aKOHOAATEIBCTBOM Il PaboTHHKA AQMUHUCTpAIIIN
YCTaHABIIMBACTCSl S-JHEBHAs pabouasi HEAeNs MPOJOJDKUTEIBHOCTHIO 40 4acoB C ABYMsI BBIXOJHBIMU
THSMHU (Cy000Ta U BOCKPECEHBE).

5.1.2. C yderoM MNpPOU3BOACTBEHHOM JEATEIbHOCTH AJMHUHUCTPALIUM yCTaHABIUBAETCS
CIIEYIOIUN PEKUM pabouero AHs:

- Ha4aJIo0 exxeAHeBHOM paboTsl: ¢ 08 yacoB 00 MHUHYT;

- oKoHuaHue pabodero aus: B 17 yacoB 00 MUHYT.

J1s1 )KeHIUH ycTaHaBiIuBaeTcs 36 yacoBasi paboyast Hees.

- OKOH4aHue padouero AHs: B 16 yacoB 00 MuHyT, B moHenenbHUK: 17 vacoB 00 MUHYT.

5.1.3. PaGOTHHMKH JOJDKHBI SBISITHCS Ha pabOTy M YXOAWUTH C pabOTHl B BBHIMICYITOMSHYTOE
Bpems. OtnenbHble PaboTHMKM MoOryT Mo pacnopsbkeHuto PabGoTonatens mnpu HEOOXOAMMOCTH
MIPUBJICKATHCSI K BBIIOJIHCHUIO CBOMX TPYIOBBIX OOS3aHHOCTEH 3a TMpeaesiaMd HOPMaIbHOMN
MPOJOJKUTENFHOCTH pabodyero BpemeHH. B TedeHue pabodyero BpeMeHM B AJIMUHUCTpalUU
MTOCTOSIHHO JTOJDKEH HAaXOJIUThCSI KaK MUHUMYM OJUH U3 ero PaboTHUKOB.

5.1.4. Ins otnenbHbIX PabOTHHKOB AJIMMHUCTpALMU PEXHUM paboyero BPEeMEHM U BPEMEHU
OTJBIXa C YYETOM CHCHH(PUKN UX TPYAOBOH JCSITCILHOCTH OMPEICISICTCS MPH 3aKIFOYCHUN J0T0OBOpa
WJIM 10 IONOJHUTENbHOMY petieHuto Paboronarens.

5.2. Bpems oTabIxa.

5.2.1. Bpemsi oTabixa — BpeMsi, B T€YCHHUE KOTOpPOoro PabOTHHMK CBOOOJEH OT HCIIOJTHEHUS
TPYZIOBBIX 0053aHHOCTEH U KOTOPOE OH MOKET MCIOJI30BATh MO CBOEMY YCMOTPEHUIO.

Bungamu BpeMeHHU OT/IbIXa SBISIOTCS:

— TepephIBBl B TE€UEHUE PabOYEro JAHS;

— BBIXOJIHBIC JTHU (€KEHEACIbHBIN HeMTPEPBIBHBINA OT/IBIX );
— Hepabouue npa3HUYHbIE THU;

—  OTIyCKa.

5.2.2. llepepbIBBI B TeueHHe padoyero qHs.

B Tteuenue pabouero nHa PabGoTHUKY mpemocTaBisieTcsl MepephIB A OTAbIXa W MUTAHUS
IIPOJIOJKUTENIBHOCTBIO 1 Hac.

[TepepsiB Ha 06en ¢ 12-00 go 13-00.

[TepepbIB [u1st OT/IBIXA U MUTAHUS HE BKITIOUAETCS B pabouee BpeMs U He TIOJIJICKUT OILIaTe.

5.2.3. BbIX0/iHbI€ THM (©KEHEACTbHBIN HEMPEPHIBHBINA OT/IBIX ).

PaGoTHukM, Haxomsmipecss B KOMaHIWPOBKE, WCIOJB3YIOT €XKEHEACTbHBIE THU OTIbIXa B
KOMaHIMPOBKE, a HE IO BO3BpalleHWu OTTyda. Ecnu PaboTHHMK crnenuanbHO KOMaHAWPOBAH IS
paboTHl B BBIXOJHBIC THH, TO KOMIICHCAIHMS 3a pabOTy B ATH JHHU MPOU3BOIUTCS B COOTBETCTBUH C
JEHCTBYIOLIUM 3aKOHOIaTE€ICTBOM.

5.2.4. HepaGouue npa3iHU4HbIe THU ycTaHOBIEHHI ¢T.112 TK P®.

5.2.5. B cootBercTBUM ¢ 3akoHonaTenbcTBOoM P® o Tpyae paboTra HE NPOW3BOAMUTCS B
CJIeYIONTNE TTPa3THUIHBIC THU:

- 1,2, 3,4, 5 auBapst — HoBoroguue KaHUKYJIbI;

- 7 auBaps — PoxnecTBo;

- 23 ¢eBpans — Jlenp 3amuTHIKa OTeuecTBa;

- 8 MmapTa — MexayHapoaHbIN KEHCKUI JICHb;

- 1 mast — Ilpaznnuk Becubl u Tpyna;

- 9 mas - Jlens [ToOenwr,

- 12 urons — Jlens Poccuu;

- 4 HOs10ps1 — JleHb HAPOJHOTO €TUHCTBA.



5.2.6. IIpu coBmageHN BBIXOAHOIO U MPA3THUYHOIO JHEM BBIXOAHOM JE€Hb NEPEHOCUTCS Ha
CJIEIYIOIIUH TTOCIIE TPA3THUYHOTO PabOUHil ICHb.

5.2.7. llpu paboTe B BBIXOAHOM WM Mpa3qHUYHBIN J€Hb, 00YCIOBICHHON MPOU3BOIACTBEHHON
HeoOxoIuMocThi0, PaboTHHKY mpefocTaBisieTcsl Ipyrod AeHb OTHAbIXa, JINOO MO COTJAIIEHHUI0 CTOPOH
IIPOM3BOJUTCS OIUIaTa TPY/Aa, HO HE MEHEE YEM B IBOMHOM pa3Mepe.

5.3. Ornmycka.

5.3.1. Kaxmomy PaGoTHUKY TpeIoCTaBIsSETCS ©XKETOJHBIA  OIUIAYUBAEMBIM  OTITYCK
MPOJOJKUTENBFHOCTBIO 28 KaneHaapHbIx nHedl. Otnmyck PaGoTHHMKa COTJIacOBBIBAETCS C JIMIIOM,
HCTIOJHSIOIIUM €ro 0053aHHOCTH, B KOTOPOM paboTaeT naHHbIii PaboTHUK.

5.3.2. PabGoTHHKaM NpPEIOCTaBISIOTCS €XKEroAHble OTIMYCKAa C COXpPaHEHHEM MecTa paboThI
(IOMKHOCTH) U CpeIHETo 3apaboTKa.

5.3.3. IlpenocraBieHue OTMYCKOB OCYIIECTBISIETCS MO TpaduKy OTIYCKOB, SBISIOIIEMYCS
oOs3aTenbHbIM Uisi PaboTHHKOB M PaboTonmarens, a Takke Ha OCHOBAaHMM NMHUCHMEHHBIX 3asBICHHUN
PaGoTHuKOB.

5.3.4. PaboTHUK MMEET IIPaBO HA OUYEPEIHOMN OTIYCK HE paHEe yeM uepe3 6 MecslleB C Hauvaja
paboThl B AIMUHHUCTpAINH, 32 OTPA0OTaHHOE BpEMSI.

5.3.5. Otmyck 3a BTOPOW M TMOCIEAYIOIINE TOAbI pabOThl MOXET MPEAOCTABIATHCS B JH000E
BpeMs paboyero rojia B COOTBETCTBHH C OUYEPEAHOCTBIO MPEIOCTABICHUS €KETOIHBIX OTIaYMBAEMBIX
OTITyCKOB, YCTAaHOBJIEHHOW B AJMUHUCTpALIH.

5.3.6. O BpeMeHH Hayalla €XeroJHOro oTnycka PaOOTHHKYM M3BEIIAIOTCS HE MO3/HEE YeM 3a 2
HeZEeNu.

5.3.7. PaboTtHukaM AJIMUHUCTpallMd TPU yXOAE€ B OYEPEOHOW OTHYCK BBITACTCS
€IMHOBPEMEHHOE II0COOUE B pa3Mepe OKiIaa.

5.3.8. Ilo cormacoBanuto c¢ PabGortomatenem PaGoTHHKy MOXeT OBITh NpPEIOCTaBICH
KpPaTKOCPOYHBIH OTIycK 0e3 coxpaHeHHWs 3apa0OTHOW IUIAaThl, 3a MCKIIOYCHHEM Clly4aes,
npenycmoTpeHnbix cT.128 TK PO, korna npegocTaBieHHe TaKoro OTIIYCKa SBISETCS 00S3aHHOCTHIO
PaboTonarens.

VI. TIOOPEHMUS 3A YCIIEXHU B PABOTE
6.1. 3a gocTuxkeHHs B TPYZAE, CBOEBPEMEHHOE U KaueCTBEHHOE BBINIOJIHEHUE 33/IaHUi U WUHBIE
3aCITyTd MOTYT IPUMEHSTBCS CIICIYIOIINE BHJIBI TOOMPeHHsS] PAOOTHHKOB A IMUHUCTPAIIAHN:

— 0oOBsBICHHE 0JIar0IaPHOCTH;

— BbIJa4ya IPEMUH;

— OmaroJapcTBEHHOE MUCHMO TJ1aBbl AJMUHHUCTPAIIH.
6.2. JlomyckaeTcsi OJHOBpeMEHHOE MpUMeHeHne K PaOOTHHUKY HECKOIBKHIX TOOIIPEHUH.
6.3. [Toormmpenus: OOBSIBISIOTCS PACIIOPSIKEHUEM TIIaBBI, JIOBOJIATCS JIO CBEJICHUS KOJUICKTHBA U
3aHOCATCS B TPYIOBYIO KHUXKKY PaboTHHKA.

VII. OTBETCTBEHHOCTD 3A HAPYHIEHUE TPYJOBOM JUCIHUTIJIUHBI

7.1. Hapymienne TpyJI0BOW NMCUUILIMHBI, HEUCIIOJHEHUE WIIM HEHAJJIEXKAIIEe UCIIOJHEHHUE T10
BrUHE PaboTHHKA BO3JI0’KEHHBIX HA HETO TPYIOBBIX O0sI3aHHOCTEN BJE€UeT 3a COOOW MPUMEHEHHE OJTHON
U3 YETBIPEX CTENEeHEeW JUCIMILTMHAPHOTO B3bICKAHUS:

— YCTHOE NOpHIIAHKE (3aMEYaHue);

— NHMCbMEHHOE MOpULIAaHKE (3aMeuaHue);
—  BBITOBOP;

— YBOJIbHEHHE.

B ToMm cimyuae, ecnu HEMOCPEICTBEHHBIN PYKOBOIUTEND pa3bsicHUI PaOOTHUKY ero HeJOCTaTKU
B paboTe (IucCHUIUTHHE), o0ecreuns eMy HeoOXoauMoe OoOy4deHHe W TMOAJACPKKY, HO BCE 3TO HeE
MPUBEJIIO K KAaKUM-ITMOO yiyyllleHHsM B pabore (COoOMOAEHUH TpPYAOBOM, IPOW3BOJICTBEHHOM,
(uHAHCOBON AMCIUIUIUHBI), BO3HUKAET HEOOX0IMMOCTh HaYaTh AUCLHUIUIMHAPHBINA MpoIiecc.

7.2. YcTHOE mopunanue (3aMe4aHue).

OOBIYHO MIMEET MECTO IOCJE OJHOKPATHOTO HErpyOoro HapylleHHs TPYIOBO# (CiIykeOHOI)
TUCHUIUIMHBL, Tocie HEePOpPMaIbHBIX PEKOMEHJAIUN, KacarolMXcsi HEOOXOIUMOro YIyuIleHHs
KayecTBa pabOTHI.

YcTHOE opuilanue 00bABIISET HEMOCPEICTBEHHBIM PykoBOIUTE b,

7.3. [lucbMeHHOE MOpHULIAHKE (3aMeYaHue).



OObsBistOT PabOTHUKY IpU HEOTHOKPATHOM HErpyOOM HapyLICHWH TPYHOBOH (CITy:keOHOM)
JTUCHUIUTMHBI WM HEOJAHOKPATHOM HEHaJIeXKallleM KaueCTBE BBIIOIHAEMOM pabOTHI.

7.4. BoiroBop.

OO0BsBIsAOT PaboTHUKY Mpu TpyOOM HapyIICHUH TPYAOBOU (CIyKEeOHOW) MUCIMIUIUHBI, TIPU
HEOJJHOKPAaTHOM HEBBIIIOJHEHUN HEMOCPEICTBEHHBIX JOJKHOCTHBIX OOS3aHHOCTEH WIIM €CIIU YKe
MMEJIO MECTO OJTHO UJIM HECKOJIbKO B3bICKAHUM MEPBBIX JBYX CTYIEHEH.

7.5. YBOJIbHEHHE MOXET OBbITh MPUMEHEHO 3a:

- cucTeMaruyeckoe HeucrnonHeHue PaboTHHKOM 0e3 yBaKUTENbHBIX HNPUYUH OOS3aHHOCTEH,
BO3JIOKEHHBIX Ha HEro TpyHAOBbIM jgoroBopoM u IlpaBunmam, ecium k PaboTHHKY paHee yxe
MPUMEHSUIMCh HEOJTHOKPATHbIE MHCbMEHHbIE B3bICKaHHS, BCIE 3a KOTOPBIMH KayecTBO PabOThl U
MOBEJCHUE HE U3MEHMIIOCH K JIy4IIEMY;

- IPOTYJI, B TOM YHKCJIE 32 OTCYTCTBUE Ha paboTre Oosiee 4-X 4acoB B TeueHue paboyero AHs Oe3
YBAKHUTEIbHBIX IPUYHH;

- MOsIBJICHUE Ha paboTe B HETPE3BOM COCTOSHUM WM B COCTOSSHMM HAPKOTHYECKOIO WIIU
TOKCHYECKOTO OTIbSHEHMUS,

- COBEpIIEHUE MO MECTy paboThl XUIIEHHs (B TOM 4YMCIE MEIKOIro) 4Yy:KOro MMYIIECTBa,
pacTparbl, YMBIIJICHHOTO €T0 YHHUYTOXCHHS WM TOBPEXKICHUS, YCTAaHOBIEHHOTO BCTYMHUBIIMM B
3aKOHHYIO CHIIy MPUTOBOPOM CyJa HJIM MTOCTAHOBJICHHEM OpraHa, YHOJHOMOYEHHOTO Ha MpPUMEHEHUE
aJIMHHHUCTPATHBHBIX B3bICKAHUIA;

- 3a HapymeHue PaGoTHuKOM TpeOoBaHMII MO OXpaHE TPyJa, €CIU OHO IOBIIEKIO 3a COOOi
TSOKKUE TIOCIEICTBHSI JIMOO 3aBEIOMO CO3/1aBaJ0 pealIbHYI0 YyIpo3y HACTYIUICHHUS TaKHX MOCIIEICTBU,
a TaKKe 3a COBEpILIEHHWE BHHOBHBIX JelcTBUN PaboTHMKaM, HEMOCPEICTBEHHO OOCIYKMBAIOIIUM
JICHEKHBIE MJIM TOBapHBIC IICHHOCTH, €CJIM OTH JIEHCTBUA JaI0T OCHOBAHME JJISl YTPAThI JOBEPUS K HEMY
co ctoponbl PaboTonarens;

- HEY/JIOBJICTBOPHUTEIBHBIA PE3YJIbTAT HCIIBITAHUS B IEPHO/I UCTIBITATEIBHOTO CPOKA;

- a Takke IO JpPYrMM OCHOBAaHUAM U B TMOPSAKE, MPEAYCMOTPEHHOM TPYIOBBIM
3aKOHOATENbCTBOM PD.

7.6. B otnenbHbIX cnyyasx PaGoTtonatens ocraBiseT 3a coO0i MpaBO MPUMEHSATH UHBIE MEPHI
B3BICKAHMSI 32 HApYIIEHHE HOPM M TIPABUJI, OTIPE/IEIIEHHBIX HacTosAMMH [IpaBumamu.

VIIIl. HOBBIIHEHUE KBAJIM®UKALIUA ITEPCOHAJIA
8.1. [TocrosiHHOE TOBBINIEHHE TPOGECCHOHATHFHOIO0 MAacTEPCTBA pACCMATPUBAETCS KaK MpsMast
o0s13aHHOCTH PykoBoauTens u PaOOTHUKOB AIMUHUCTpALIHH.

IX. 3AK/IFOYUTEJIBHBIE ITOJOXEHU S
9.1. C IlpaBunaMu JODKHBI ObITh O3HAKOMIIEHBI BCE COTPYIHHMKH AJIMHMHHUCTpPAILMH, KOTOpBIE
00s13aHbI B CBOEH MTOBCETHEBHOM paboTe coOI0aaTh MOPSIIOK, yCTaHOBIEHHBIN [IpaBunamu.
9.2. IlpaBuna sBIsIOTCA 00s3aTeNbHBIMU Kak Juisd PaboTonarens, Tak u uis PaOoTHUKOB.
9.3. Tleproagmueckuii KOHTPOJb 3a BBITOJHEHHEM l[IpaBMII OCYHIECTBISIOT PYKOBOIUTEND, a
TaKXe CHelHaInucT AJIMUHUCTPALMU, OTBETCTBEHHBIN 3a KaJpOBYIO paboOTy ¢ aHaJIM30M M MEpaMu 110
HUX BBIIIOJTHEHUIO.



